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STATE OF TEXAS §
§

COUNTY OF FORT BEND §

AGREEMENT FOR GRANT CONSULTING AND ADMINISTRATION SERVICES 
RFP 24-038 

THIS AGREEMENT (“Agreement”) is made and entered into by and between Fort Bend 
County, (hereinafter “County”), a body corporate and politic under the laws of the State of Texas, 
on behalf of the Fort Bend County Drainage District, (hereinafter “Drainage District”), and Stuart 
Consulting Group, Inc., (hereinafter “Contractor”), a company authorized to conduct business in 
the State of Texas (hereinafter each referred to as a “party” or collectively as the “parties”).

W I T N E S S E T H 

WHEREAS, County desires that Contractor provide grant consulting and administration 
services for the Fort Bend County Drainage District pursuant to RFP 24-038 (hereinafter 
“Services”); and

WHEREAS, County is authorized to use the competitive proposal method of procurement 
for this Agreement in accordance with the Texas Local Government Code Chapter 262 and 2 CFR 
200.320(d) and has determined Contractor is mostly qualified provider of the desired Services on 
the basis of demonstrated competence and qualifications, and is most advantageous to the 
County with price and other factors considered, though pricing was not the only criteria for 
selecting Contractor; and  

WHEREAS, Contractor represents that it is qualified and desires to perform such Services.

NOW, THEREFORE, in consideration of the mutual covenants and conditions set forth 
below, the parties agree as follows: 

AGREEMENT 

Section 1.  Scope of Services 

1.1 Contractor shall initially render Services to County as defined in relevant parts of 
the County’s Request for Qualifications (“RFP”) 24-038, Contractor’s Response to County’s RFP
24-038, and Contractor’s Letter confirming their response to County’s RFP 24-038 as the final
proposal, collectively attached hereto as Exhibit “A” and incorporated herein for all purposes.

1.2 All performance of the Scope of Services by Contractor, including any changes in 
the Scope of Services and revision of work satisfactorily performed, will be performed only when 
approved in advance in writing and authorized by County.

1.3 All Services shall be performed in accordance with the terms and conditions of the 
RFP 24-038.
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1.4 Contractor understands and agrees that sources of state and federal funding for 
this Agreement will be identified at a future date, and that, in addition to the listed clauses in 
County’s Request for Qualifications (“RFP”) 24-038 on pages 22-31, that additional state or 
federal requirements may apply to the Contractor through newly identified state or federal 
Awards, accompanying Award Agreements or any Amendments thereto, or any future obtained 
Award Agreement. Contractor further acknowledges any changes in applicable federal law, 
regulation, other requirements, or guidance, or changes in the Recipient's Award Agreement 
including any information incorporated by reference and made part of that Award Agreement 
will apply to the Contractor and any other Third-Party Agreements.

Section 2.  Personnel

2.1 Contractor represents that it presently has, or is able to obtain, adequate qualified 
personnel in its employment for the timely performance of the Scope of Services required under 
this Agreement and that Contractor shall furnish and maintain, at its own expense, adequate and 
sufficient personnel, in the opinion of County, to perform the Scope of Services when and as 
required and without delays.  

2.2 All employees of Contractor shall have such knowledge and experience as will 
enable them to perform the duties assigned to them.  Any employee of Contractor who, in the 
opinion of County, is incompetent or by his conduct becomes detrimental to the project shall, 
upon request of County, immediately be removed from association with the project. 

Section 3.  Compensation and Payment 

3.1 County shall pay Contractor through grant administration fees on projects that 
Contractor secures for partial or full grant funding.  The grant administration fee will be based on 
the final grant award amount.  County agrees to pay Contractor a fee not to exceed the maximum 
percentage which shall be calculated at the rates set forth on page 29 of Contractor’s Response 
to County’s RFP 24-038 in the attached exhibit.  Such rates shall reflect the Total Maximum 
Compensation. If Contractor fails to secure grant funding, County shall not be liable for payment 
to Contractor. 

3.2  All performance of the Scope of Services by Contractor including any changes in 
the Scope of Services and revision of work satisfactorily performed will be performed only when 
approved in advance and authorized by County. 

3.3 County will pay Contractor based on the following procedures:  Upon completion 
of the tasks identified in the Scope of Services, Contractor shall submit to County two (2) original 
copies of invoices showing the amounts due for services performed in a form acceptable to 
County.  Contractor may submit electronically via: apauditor@fortbendcountytx.gov.  Drainage 
District shall review such invoices and approve them within 30 calendar days with such 
modifications as are consistent with this Agreement and forward same to the Auditor for 
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processing.  County shall pay each such approved invoice within thirty (30) calendar days.  County 
reserves the right to withhold payment pending verification of satisfactory work performed.    

3.4 Both parties recognize that delays in payment or reimbursement to the County by 
the Federal or State government may occur.  Nevertheless, Contractor will be reimbursed in 
accordance with Section 3.3, even if the receipt of funds occur beyond the term of this 
Agreement.

3.5 Funding for grant administration fees may involve local funding sources in addition 
to grant funding.  Grant administration services will be part of the total project budget in the 
grant and subject to the local cost share requirements of the applicable grant program.

Section 4.  Time of Performance

The initial term of this Agreement shall begin upon when fully executed by both parties
and end no later than one year thereafter, unless otherwise terminated sooner as hereinafter 
provided.  This Agreement does NOT automatically renew.  However, this Agreement may be 
renewed annually for a maximum of five (5) years upon written agreement by both parties.  

Section 5.  Modifications and Waivers 

5.1 The parties may not amend or waive this Agreement, except by a written 
agreement executed by both parties.

5.2 No failure or delay in exercising any right or remedy or requiring the satisfaction 
of any condition under this Agreement, and no course of dealing between the parties, operates 
as a waiver or estoppel of any right, remedy, or condition.

5.3 The rights and remedies of the parties set forth in this Agreement are not exclusive 
of, but are cumulative to, any rights or remedies now or subsequently existing at law, in equity, 
or by statute.

Section 6.  Termination 

6.1 Termination for Convenience

6.1.1 County may terminate this Agreement at any time upon thirty (30) days 
written notice.

6.2 Termination for Default

 6.2.1 County may terminate the whole or any part of this Agreement for cause 
in the following circumstances: 

   6.2.1.1 If Contractor fails to perform services within the time specified in 
the Scope of Services or any extension thereof granted by the County in writing;
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6.2.1.2 If Contractor materially breaches any of the covenants or terms and 
conditions set forth in this Agreement or fails to perform any of the other provisions of this 
Agreement or so fails to make progress as to endanger performance of this Agreement in 
accordance with its terms, and in any of these circumstances does not cure such breach or failure 
to County’s reasonable satisfaction within a period of ten (10) calendar days after receipt of 
notice from County specifying such breach or failure.

  6.2.2 If, after termination, it is determined for any reason whatsoever that 
Contractor was not in default, or that the default was excusable, the rights and obligations of the 
parties shall be the same as if the termination had been issued for the convenience of the County
in accordance with Section 6.1 above. 

6.3 Upon termination of this Agreement, County shall compensate Contractor in 
accordance with Section 3, above, for those services which were provided under this Agreement 
prior to its termination and which have not been previously presented for payment by Contractor 
to County.  Contractor’s final Pay Application for said services will be presented to and paid by 
County in the same manner set forth in Section 3 above. 

6.4 If County terminates this Agreement as provided in this Section, no fees of any 
type, other than fees due and payable at the Termination Date, shall thereafter be paid to 
Contractor. 

Section 7.  Ownership and Reuse of Documents 

All documents, data, reports, research, graphic presentation materials, etc., developed by 
Contractor as a part of its work under this Agreement, shall become the property of County upon 
completion of this Agreement, or in the event of termination or cancellation thereof, at the time 
of payment under Section 3 for work performed.  Contractor shall promptly furnish all such data 
and material to County on request.

Section 8.  Non-Appropriation 

It is specifically understood and agreed that in the event no funds or insufficient funds are 
appropriated by Fort Bend County under this Agreement, Fort Bend County shall notify all 
necessary parties that this Agreement shall thereafter terminate and be null and void on the last 
day of the fiscal period for which appropriations were made without penalty, liability or expense 
to Fort Bend County.

Section 9.  Inspection of Books and Records

Contractor will permit County, or any duly authorized agent of County, to inspect and 
examine the books and records of Contractor for the purpose of verifying the amount of work 
performed under the Scope of Services.  County’s right to inspect survives the termination of this 
Agreement for a period of four years. 

Section 10.  Insurance 
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10.1 Prior to commencement of the Services, Contractor shall furnish County with 
properly executed certificates of insurance which shall evidence all insurance required and 
provide that such insurance shall not be canceled, except on 30 days’ prior written notice to 
County. Contractor shall provide certified copies of insurance endorsements and/or policies if 
requested by County. Contractor shall maintain such insurance coverage from the time Services 
commence until Services are completed and provide replacement certificates, policies and/or 
endorsements for any such insurance expiring prior to completion of Services.  Contractor shall 
obtain such insurance written on an Occurrence form (or a Claims Made form for Professional 
Liability Insurance) from such companies having Best’s rating of A/VII or better, licensed or 
approved to transact business in the State of Texas, and shall obtain such insurance of the 
following types and minimum limits: 

  10.1.1 Workers’ Compensation insurance in accordance with the laws of the State 
of Texas.  Substitutes to genuine Workers’ Compensation Insurance will not be allowed.  

 10.1.2 Employers’ Liability insurance with limits of not less than $1,000,000 per 
injury by accident, $1,000,000 per injury by disease, and $1,000,000 per bodily injury by disease. 
  10.1.3 Commercial general liability insurance with a limit of not less than 
$1,000,000 each occurrence and $2,000,000 in the annual aggregate.  Policy shall cover liability 
for bodily injury, personal injury, and property damage and products/completed operations 
arising out of the business operations of the policyholder. 
  10.1.4 Business Automobile Liability insurance with a combined Bodily 
Injury/Property Damage limit of not less than $1,000,000 each accident. The policy shall cover 
liability arising from the operation of licensed vehicles by policyholder. 

  10.1.5  Professional Liability insurance may be made on a Claims Made form with 
limits not less than $1,000,000. 

10.2 County and the members of Commissioners Court shall be named as additional 
insured to all required coverage except for Workers’ Compensation and Professional Liability (if 
required).  All Liability policies including Workers’ Compensation written on behalf of Contractor, 
shall contain a waiver of subrogation in favor of County and members of Commissioners Court.  
For Commercial General Liability, the County shall be named as an Additional Insured on a 
Primary & Non-Contributory basis. 

10.3 If required coverage is written on a claims-made basis, Contractor warrants that 
any retroactive date applicable to coverage under the policy precedes the effective date of the 
contract; and that continuous coverage will be maintained or an extended discovery period will 
be exercised for a period of 2 years beginning from the time that work under the Agreement is 
completed. 

Section 12.  Indemnity 

THE PARTIES AGREE THAT UNDER THE CONSTITUTION AND LAWS OF THE STATE OF 
TEXAS, THE COUNTY CANNOT ENTER INTO AN AGREEMENT WHEREBY COUNTY AGREES TO 
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INDEMNIFY OR HOLD HARMLESS ANOTHER PARTY; THEREFORE, ALL REFERENCES OF ANY KIND 
TO COUNTY DEFENDING, INDEMNIFYING, HOLDING OR SAVING HARMLESS CONTRACTOR OR 
ANY OTHER PARTY FOR ANY REASON ARE HEREBY DELETED.  CONTRACTOR SHALL INDEMNIFY 
AND DEFEND COUNTY AGAINST ALL LOSSES, LIABILITIES, CLAIMS, CAUSES OF ACTION, AND 
OTHER EXPENSES, INCLUDING REASONABLE ATTORNEYS FEES, ARISING FROM ACTIVITIES OF 
CONTRACTOR, ITS AGENTS, SERVANTS OR EMPLOYEES, PERFORMED UNDER THIS AGREEMENT 
THAT RESULT FROM THE NEGLIGENT ACT, ERROR, OR OMISSION OF CONTRACTOR OR ANY OF 
CONTRACTOR’S AGENTS, SERVANTS OR EMPLOYEES. THE PARTIES AGREE THAT THIS 
INDEMNIFICATION PROVISION SHALL APPLY DURING THE PERFORMANCE OF SERVICES AS 
WELL AS DURING THE PERORMANCE OF ANY CONTINUING OBLIGATIONS THAT MAY EXIST (IF 
ANY) AFTER THE EXPIRATION OF THIS AGREEMENT. CONTRACTOR SHALL NOT PROVIDE 
DEFENSE IF SUCH DEFENSE IS A CONFLICT OF INTEREST.

Section 13.  Confidential and Proprietary Information

13.1 Contractor acknowledges that it and its employees or agents may, in the course 
of performing their responsibilities under this Agreement, be exposed to or acquire 
information that is confidential to County. Any and all information of any form obtained by 
Contractor or its employees or agents from County in the performance of this Agreement 
shall be deemed to be confidential information of County ("Confidential Information"). Any 
reports or other documents or items (including software) that result from the use of the 
Confidential Information by Contractor shall be treated with respect to confidentiality in the 
same manner as the Confidential Information. Confidential Information shall be deemed not 
to include information that (a) is or becomes (other than by disclosure by Contractor) publicly 
known or is contained in a publicly available document; (b) is rightfully in Contractor's 
possession without the obligation of nondisclosure prior to the time of its disclosure under 
this Agreement; or (c) is independently developed by employees or agents of Contractor who 
can be shown to have had no access to the Confidential Information.

 13.2 Contractor agrees to hold Confidential Information in strict confidence, using 
at least the same degree of care that Contractor uses in maintaining the confidentiality of its 
own confidential information, and not to copy, reproduce, sell, assign, license, market, 
transfer or otherwise dispose of, give, or disclose Confidential Information to third parties or 
use Confidential Information for any purposes whatsoever other than the provision of 
Services to County hereunder, and to advise each of its employees and agents of their 
obligations to keep Confidential Information confidential. Contractor shall use its best efforts 
to assist County in identifying and preventing any unauthorized use or disclosure of any 
Confidential Information. Without limitation of the foregoing, Contractor shall advise County 
immediately in the event Contractor learns or has reason to believe that any person who has 
had access to Confidential Information has violated or intends to violate the terms of this 
Agreement and Contractor will at its expense cooperate with County in seeking injunctive or 
other equitable relief in the name of County or Contractor against any such person. 
Contractor agrees that, except as directed by County, Contractor will not at any time during 
or after the term of this Agreement disclose, directly or indirectly, any Confidential 
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Information to any person, and that upon termination of this Agreement or at County's 
request, Contractor will promptly turn over to County all documents, papers, and other 
matter in Contractor’s possession which embody Confidential Information.

13.3 Contractor acknowledges that a breach of this Section, including disclosure of 
any Confidential Information, or disclosure of other information that, at law or in equity, 
ought to remain confidential, will give rise to irreparable injury to County that is inadequately 
compensable in damages.  Accordingly, County may seek and obtain injunctive relief against 
the breach or threatened breach of the foregoing undertakings, in addition to any other legal 
remedies that may be available.  Contractor acknowledges and agrees that the covenants 
contained herein are necessary for the protection of the legitimate business interest of 
County and are reasonable in scope and content. 

13.4 Contractor in providing all services hereunder agrees to abide by the provisions of 
any applicable Federal or State Data Privacy Act. 

13.5 Contractor expressly acknowledges that County is subject to the Texas Public 
Information Act, TEX. GOV’T CODE ANN. §§ 552.001 et seq., as amended, and notwithstanding 
any provision in the Agreement to the contrary, County will make any information related to the 
Agreement, or otherwise, available to third parties in accordance with the Texas Public 
Information Act.  Any proprietary or confidential information marked as such provided to County 
by Contractor shall not be disclosed to any third party, except as directed by the Texas Attorney 
General in response to a request for such under the Texas Public Information Act, which provides 
for notice to the owner of such marked information and the opportunity for the owner of such 
information to notify the Attorney General of the reasons why such information should not be 
disclosed. The terms and conditions of this Agreement are not proprietary or confidential 
information.  

13.6 Contractor expressly acknowledges that County is subject to the Texas Open 
Meetings Act, TEX. GOV’T CODE ANN. §§ 551.001 et seq., as amended, and notwithstanding any 
provision in the Agreement to the contrary, County will comply with the provisions of the Texas 
Open Meetings Act in relation to the Agreement.   

Section 14.  Independent Contractor

14.1 In the performance of work or services hereunder, Contractor shall be deemed an 
independent contractor, and any of its agents, employees, officers, or volunteers performing 
work required hereunder shall be deemed solely as employees of contractor or, where
permitted, of its subcontractors.  

14.2 Contractor and its agents, employees, officers, or volunteers shall not, by 
performing work pursuant to this Agreement, be deemed to be employees, agents, or servants 
of County and shall not be entitled to any of the privileges or benefits of County employment. 
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Section 15.  Notices

15.1 Each party giving any notice or making any request, demand, or other 
communication (each, a “Notice”) pursuant to this Agreement shall do so in writing and shall use 
one of the following methods of delivery, each of which, for purposes of this Agreement, is a 
writing: personal delivery, registered or certified mail (in each case, return receipt requested and 
postage prepaid), or nationally recognized overnight courier (with all fees prepaid).

15.2 Each party giving a Notice shall address the Notice to the receiving party at the 
address listed below or to another address designated by a party in a Notice pursuant to this 
Section: 

County:  Fort Bend County Drainage District
  Attn: Mark Vogler, General Manager/Chief Engineer

P.O. Box 1028
  Rosenberg, Texas 77471

 With a copy to: Fort Bend County
  Attn:  County Judge
    401 Jackson Street
    Richmond, Texas 77469 

 Contractor: Stuart Consulting Group, Inc.  
Attn: Chris Fenner, P.E., Vice President 
13105 Northwest Freeway, Suite 1100 
Houston, Texas 77040 

15.3 A Notice is effective only if the party giving or making the Notice has complied 
with subsections 15.1 and 15.2 and if the addressee has received the Notice.  A Notice is deemed 
received as follows: 

15.3.1 If the Notice is delivered in person, or sent by registered or certified mail 
or a nationally recognized overnight courier, upon receipt as indicated by the date on the signed 
receipt. 

15.3.2 If the addressee rejects or otherwise refuses to accept the Notice, or if the 
Notice cannot be delivered because of a change in address for which no Notice was given, then 
upon the rejection, refusal, or inability to deliver.

Section 16.  Compliance with Laws 

Contractor shall comply with all federal, state, and local laws, statutes, ordinances, rules 
and regulations, and the orders and decrees of any courts or administrative bodies or tribunals 
in any matter affecting the performance of this Agreement, including, without limitation, 
Worker’s Compensation laws, minimum and maximum salary and wage statutes and regulations, 
licensing laws and regulations.  When required by County, Contractor shall furnish County with 
certification of compliance with said laws, statutes, ordinances, rules, regulations, orders, and 
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decrees above specified. Nothing in this Agreement will be construed to waive the requirements 
of any record retention laws applicable to County.    

Section 17.  Performance Warranty

17.1 Contractor warrants to County that Contractor has the skill and knowledge 
ordinarily possessed by well-informed members of its trade or profession practicing in the 
greater Houston metropolitan area and Contractor will apply that skill and knowledge with care 
and diligence to ensure that the Services provided hereunder will be performed and delivered in 
accordance with the aforementioned professional standards. 

17.2 Contractor warrants to County that the Services will be free from material errors 
and will materially conform to all requirements and specifications contained in the Scope of 
Services. 

Section 18.  Assignment and Delegation 

18.1 Neither party may assign any of its rights under this Agreement, except with the 
prior written consent of the other party.  That party shall not unreasonably withhold its consent.  
All assignments of rights are prohibited under this subsection, whether they are voluntarily or 
involuntarily, by merger, consolidation, dissolution, operation of law, or any other manner.

18.2 Neither party may delegate any performance under this Agreement. 

18.3 Any purported assignment of rights or delegation of performance in violation of 
this Section is void.

Section 19.  Applicable Law 

The laws of the State of Texas govern all disputes arising out of or relating to this 
Agreement.  The parties hereto acknowledge that venue is proper in Fort Bend County, Texas, 
for all legal actions or proceedings arising out of or relating to this Agreement and waive the right 
to sue or be sued elsewhere. Nothing in the Agreement shall be construed to waive the County’s 
sovereign immunity.

Section 20.  Successors and Assigns 

County and Contractor bind themselves and their successors, executors, administrators 
and assigns to the other party of this Agreement and to the successors, executors, administrators 
and assigns of the other party, in respect to all covenants of this Agreement. 

Section 21.  Third Party Beneficiaries 

This Agreement does not confer any enforceable rights or remedies upon any person 
other than the parties. 
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Section 22.  Severability

If any provision of this Agreement is determined to be invalid, illegal, or unenforceable, 
the remaining provisions remain in full force, if the essential terms and conditions of this 
Agreement for each party remain valid, binding, and enforceable.

Section 23.  Publicity

Contact with citizens of Fort Bend County, media outlets, or governmental agencies shall 
be the sole responsibility of County.  Under no circumstances whatsoever, shall Contractor
release any material or information developed or received in the performance of the Services 
hereunder without the express written permission of County, except where required to do so by 
law.

Section 24.  Captions 

The section captions used in this Agreement are for convenience of reference only and 
do not affect the interpretation or construction of this Agreement.

Section 25.  Conflict 

In the event there is a conflict between this Agreement and any attached exhibits, the 
provisions of this Agreement shall prevail.   

Section 26.  Certain State Law Requirements for Contracts   

For purposes of sections 2252.152, 2271.002, and 2274.002, Texas Government Code, as 
amended, Contractor hereby verifies that Contractor and any parent company, wholly owned 
subsidiary, majority-owned subsidiary, and affiliate:

26.1 Unless affirmatively declared by the United States government to be excluded 
from its federal sanctions regime relating to Sudan or Iran or any federal sanctions regime 
relating to a foreign terrorist organization, is not identified on a list prepared and maintained by 
the Texas Comptroller of Public Accounts under Section 806.051, 807.051, or 2252.153 of the 
Texas Government Code.

26.2 If employing ten (10) or more full-time employees and this Agreement has a value 
of $100,000.00 or more, Contractor does not boycott Israel and is authorized to agree in such 
contracts not to boycott Israel during the term of such contracts. “Boycott Israel” has the 
meaning provided in section 808.001 of the Texas Government Code.

26.3 If employing ten (10) or more full-time employees and this Agreement has a value 
of $100,000.00 or more, Contractor does not boycott energy companies and is authorized to 
agree in such contracts not to boycott energy companies during the term of such contracts. 
“Boycott energy company” has the meaning provided in section 809.001 of the Texas 
Government Code.
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26.4 If employing ten (10) or more full-time employees and this Agreement has a value 
of $100,000.00 or more, Contractor does not have a practice, policy, guidance, or directive that 
discriminates against a firearm entity or firearm trade association and is authorized to agree in 
such contracts not to discriminate against a firearm entity or firearm trade association during the 
term of such contracts. “Discriminate against a firearm entity or firearm trade association” has 
the meaning provided in section 2274.001(3) of the Texas Government Code. “Firearm entity” 
and “firearm trade association” have the meanings provided in section 2274.001(6) and (7) of the 
Texas Government Code. 

Section 27.  Human Trafficking

BY ACCEPTANCE OF AGREEMENT, CONTRACTOR ACKNOWLEDGES THAT THE COUNTY IS 
OPPOSED TO HUMAN TRAFFICKING AND THAT NO COUNTY FUNDS WILL BE USED IN SUPPORT 
OF SERVICES OR ACTIVITIES THAT VIOLATE HUMAN TRAFFICKING LAWS.

Section 28.  Entire Agreement

This instrument, inclusive of the attached Exhibits A and B, contains the entire Agreement 
between the parties hereto relating to the rights granted and the obligation herein assumed. Any 
oral representations or modifications concerning this instrument shall be of no force or effect 
expecting a subsequent modification in writing signed by all the parties hereto.

 
(EXECUTION PAGE FOLLOWS) 

  



0.00

October 23, 2024
Approved by Commissioners Court on 10/22/204



EXHIBIT A 
(Follows Behind)



Prepared:  1/11/2024
Issued: 3/10/2024

Fort Bend County, Texas
Request for Proposals

Grant Consulting and Administration Services 
for Fort Bend County Drainage District

RFP 24-038

SUBMIT SEALED PROPOSALS TO:              SUBMIT NO LATER THAN:

Fort Bend County Tuesday, April 2, 2024
Purchasing Department 2:00 PM (Central)
Travis Annex 
301 Jackson, Suite 201 LABEL SEALED ENVELOPE/BOX:
Richmond, TX  77469

RFP 24-038
Note:  All correspondence must include the term Drainage Grant Consultant
“Purchasing Department” in address to assist in  
proper delivery.

ALL RFPs MUST BE RECEIVED IN AND TIME/DATE STAMPED BY THE PURCHASING OFFICE
OF FORT BEND COUNTY ON OR BEFORE THE SPECIFIED TIME/DATE STATED ABOVE.

RFPs RECEIVED AS REQUIRED WILL THEN BE OPENED AND NAMES PUBLICLY READ.

RFPs RECEIVED AFTER THE SPECIFIED TIME, WILL BE RETURNED UNOPENED.

Result will be provide, upon request, Requests for information must be in  
after final agreement is approved by  writing and directed to:
Commissioners Court. Brooke Lindemann

Senior Buyer
Brooke.Lindemann@fortbendcountytx.gov

Vendor Responsibilities:
Download and complete any addendums.  (Addendums will be posted on the Fort Bend County website no
Later than 48 hours prior to bid opening)   
Submit response in accordance with requirements stated on the cover of this document.
DO NOT submit responses via email or fax.  



COUNTY PURCHASING AGENT
Fort Bend County, Texas 

Vendor Information

 
 

Certification # ___________ 
Certification # ___________ 
Certification # ___________ 
Certification # ___________ 

 
 

 

THIS FORM MUST BE SUBMITTED WITH THE SOLICITATION RESPONSE
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1.0 SCOPE OF WORK:
 
Fort Bend County, Texas (hereafter referred to as the (“County”) seeks sealed Proposals 
(“Proposals or RFP”) for selection of one (1) qualified firm/consultant (“Respondent”) to assist 
the County with Grant Consulting Services. The firm/consultant to be hired is to provide grant 
application and contract-related management services for the Fort Bend County Drainage District. 
Respondent shall provide all services needed and take all necessary steps as required by grant 
regulations related to this RFP. 
 
2.0 GUIDELINES: 
 
By virtue of submitting a proposal, interested parties are acknowledging: 
 

2.1 The County reserves the right to reject any or all proposals if it determines that 
select proposals are not responsive to the RFP. The County reserves the right to 
reconsider any proposal submitted at any phase of the procurement. It also reserves 
the right to meet with select Respondents at any time to gather additional 
information. Furthermore, the County reserves the right to delete or add scope up 
until the final contract signing. 

 
2.2 All Respondents submitting proposals agree that their pricing is valid for a 

minimum of ninety (90) days after proposal submission to the County.  
Furthermore, the County is by statute exempt from the State Sales Tax and Federal 
Excise Tax; therefore, proposal prices shall not include taxes. 

 
2.3 This Proposal does not commit the County to award nor does it constitute an offer 

of employment or a contract for services. Costs incurred in the submission of this 
proposal, or in making necessary studies or designs for the preparation thereof, are 
the sole responsibility of the Respondents. Further, no reimbursable cost may be 
incurred in the anticipation of award. Proposals containing elaborate artwork, 
expensive paper and binding and expensive visual or other presentations are neither 
necessary nor desired. 

 
2.4 In an effort to maintain fairness in the process, all inquiries concerning this 

procurement are to be directed only to the County’s Purchasing Agent in writing. 
Attempts to contact any members of the County’s Commissioners’ Court or any 
other County employee to influence the procurement decision may lead to 
immediate elimination from further consideration. 

2.5 When responding to this Proposal, follow all instructions carefully. Submit 
proposal contents according to the outline specified and submit all hard copy and 
electronic documents according to the instructions. Failure to follow these 
instructions may be considered a non-responsive proposal and may result in 
immediate elimination from further consideration.
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3.0 PROPOSAL CONTACT:

This Proposal is being issued by the County Purchasing Agent on behalf of Fort Bend County, 
Texas. Thus, responses should be directed to the Assistant Purchasing Agent, as outlined below. 
Respondents are specifically directed NOT to contact any County personnel for meetings, 
conferences or technical discussions that are related to this Proposal other than specified 
herein. Unauthorized contact of any County personnel will likely be cause for rejection of 
the Respondent’s proposal. All communications regarding the Proposal shall be directed to 
the County’s Proposal Contact. Communication with the Proposal Contact is permitted via email 
or written correspondence. 

PROPOSAL CONTACT:

Brooke Lindemann
Senior Buyer
Fort Bend County Travis Annex 
301 Jackson, Suite 201 
Richmond, Texas 77469 
Brooke.Lindemann@fortbendcountytx.gov

4.0 SUBMISSION REQUIREMENTS:
 

4.1 Submission requirements: one (1) original proposal, four (4) paper copies, and one 
(1) electronic response on a labeled flash drive are required by RFP opening time 
of 2:00 PM on Tuesday, April 2, 2024.  Flash drive must contain only one (1) file 
in PDF format and must match written/original/paper response identically. Failure 
to provide proper original, flash drive or copies is cause for disqualification. 
Proposal shall be submitted to the address shown below. Proposal shall be signed 
by a person having the authority to bind the firm in a contract. 

 
 Fort Bend County  Proposal Number:  R24-038 
 Purchasing Department Due Date:  Tuesday, April 2, 2024 
 301 Jackson, Suite 201 Time:  2:00 PM (CST) 
 Richmond, TX  77469 For:  Drainage Grant Consultant 
 
4.2 Respondents may submit their proposal any time prior to the Opening Date and 

time after confirmation of addendum status.  The Respondent’s name and address 
as well as a distinct reference to the Proposal number above shall be marked clearly 
on the submission. All proposals are time-stamped upon receipt and are securely 
kept, unopened, until the Opening Date.  No responsibility will attach to the County, 
or any official or employee thereof, for the pre-opening of, post-opening of, or the 
failure to open a proposal not properly addressed and identified.  No oral, 
telegraphic, telephonic, emailed or facsimile proposals will be considered.   

 
4.3 Proposals may be modified or withdrawn prior to the established opening date by 

delivering written notice to the proposal contact.  Any alteration made prior to 
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opening date and time shall be initialed by the signer of the proposal, guaranteeing 
authenticity. 

4.4 Proposals time-stamped after the due date and time will not be considered and will 
be returned to the Respondent unopened.  Regardless of the method used for 
delivery, respondents shall be wholly responsible for the timely delivery of 
submitted proposals. 

4.5 The Respondent’s name and address shall be clearly marked on all copies of the 
proposal. 

5.0 INCURRED COSTS:

Those submitting proposals do so entirely at their expense.  There is no expressed or implied 
obligation by the County to reimburse any individual or firm for any costs incurred in preparing 
or submitting proposals, for providing additional information when requested by the County or for 
participating in any selection interviews, including discovery (pre-contract negotiations) and 
contract negotiations. 

6.0 ACCEPTANCE:
 

6.1 Submission of any proposal indicates a Respondent’s acceptance of the conditions 
contained in this Proposal unless clearly and specifically noted otherwise in their 
proposal.  

 
6.2 Furthermore, the County is not bound to accept a proposal on the basis of lowest 

price, and further, the County has the sole discretion and reserves the right to cancel 
this Proposal, to reject any and all proposals, to waive any and all informalities and 
or irregularities, or to re-advertise with either the identical or revised specifications, 
if it is deemed to be in the County’s best interests. The County reserves the right to 
accept or reject any or all of the items in the proposal, and to award the contract in 
whole or in part and/or negotiate any or all items with individual Respondents if it 
is deemed in the County’s best interest. 

 
6.3 Although Fort Bend County desires to negotiate toward a contract with a selected 

Respondent, the Commissioners’ Court may award the contract on the basis of the 
initial proposals received, without discussions.  Therefore, each initial proposal 
should contain the Respondent’s best terms. 

7.0 INTERPRETATIONS, DISCREPANCIES, AND OMISSIONS:

7.1 It is incumbent upon each potential Respondent to carefully examine these 
specifications, terms, and conditions. Should any potential Respondent find 
discrepancies, omissions or ambiguities in this Proposal, the Respondent shall at 

 once request in writing an interpretation from the County’s Proposal Contact. Any 
inquiries, suggestions, or requests concerning interpretation, clarification or 
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additional information shall be made in writing via e-mail only to the County’s 
Proposal Contact, as specified in Section 3.0.  Deadline for submission of questions 
and/or clarification is no later than Tuesday, March 26, 2024 at 10:00 AM. 
(central). Requests received after the deadline will not be responded to due to the 
time constraints of this Proposal process. 

 
7.2 The issuance of a written addendum is the only official method by which 

interpretation, clarification or additional information will be given by the County. 
Only questions answered by formal written addenda will be binding. Oral and other 
interpretations or clarification will be without legal effect. If it becomes necessary 
to revise or amend any part of this Proposal, notice will be given by the County 
Purchasing Agent to all prospective Respondents who were sent a Proposal. The 
Respondent in their proposal shall acknowledge receipts of amendments. Each 
Respondent shall ensure that they have received all addenda and amendments to 
this Proposal before submitting their proposals.

 
8.0 CONTRACTUAL OBLIGATIONS: 
 
This Request for Proposal, response and associated documentation, any negotiations and final 
contract, when properly accepted by Fort Bend County, shall constitute a contract equally binding 
between the contractor and Fort Bend County.   

9.0 RETENTION OF RESPONDENT’S MATERIAL:
 

The County reserves the right to retain all proposals regardless of which response is selected. All 
proposals and accompanying documents become the property of the County. 

10.0 ASSIGNMENT:

The Respondent may not sell, assign, transfer or convey the contract resulting from this Proposal, 
in whole or in part, without the prior written approval from Fort Bend County Commissioners’ 
Court.

11.0 CERTIFICATE OF INDEPENDENT PRICE DETERMINATION:

By submission of a proposal, each Respondent certifies, that in connection with this procurement:
 
11.1 The prices in this proposal have been arrived at independently, without 

consultation, communication, or agreement with any other Respondent; with any 
competitor; or with any County employee(s) or consultant(s) for the purpose of 
restricting competition on any matter relating to this Proposal.

 
11.2 Unless otherwise required by law, the prices which have been quoted in this 

proposal have not been knowingly disclosed by the Respondent and will not 
knowingly be disclosed by the Respondent prior to award directly or indirectly to 
any other Respondent or to any competitor; and;
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11.3 No attempt has been made or will be made by the Respondent to induce any other 
person or firm to submit or not to submit a proposal for the purpose of restricting 
competition.

 
12.0 CONFIDENTIAL MATTERS:

12.1 All data and information gathered by the Respondent and its agents, including this 
Proposal and all reports, recommendations, specifications, and data shall be treated 
by the Respondent and it’s agents as confidential. The Respondent and it’s agents 
shall not disclose or communicate the aforesaid matters to a third party or use them 
in advertising, publicity, propaganda, and/or in another job or jobs, unless written 
consent is obtained from the County.  

 
12.2 Proposals will only be publicly received and acknowledged only so as to avoid 

disclosure of the contents to competing Respondents and kept secret during 
negotiation. However, all proposals shall be open for public inspection after the 
contract is awarded. Trade secrets and any material that is considered to be 
confidential information contained in the proposal and identified by Respondent as 
such will be treated as confidential to the extent allowable in the Open Records Act.

13.0 LIMITS OF SUBCONTRACTORS:
 
13.1 The County has approval rights over the use and/or removal of all subcontractors 

and/or vendor(s). Subcontractors shall conform to all County policies. 
 
13.2 Any dispute between the Respondent and subcontractors, including any payment 

dispute, will be promptly remedied by the Respondent. Failure to promptly remedy 
or to make prompt payment to subcontractor may result in the withholding of funds 
from the Respondent by the County for any payments owed to the subcontractor.

14.0 JURISDICTION, VENUE, CHOICE OF LAW:
 

This Proposal and any contract resulting there from shall be governed by and construed according 
to the laws of the State of Texas. Should any portion of any contract be in conflict with the laws 
of the State of Texas, the State laws shall invalidate only that portion. The remaining portion of 
the contract(s) shall remain in effect. Any lawsuit shall be governed by Texas law and Fort Bend 
County, Texas shall be the venue for any action or proceeding that may be brought or arise out of, 
in connection with or by reason of this Proposal process and resulting Agreements.   

 
15.0 INDEPENDENT CONTRACTOR:

The Respondent is an independent contractor and no employee or agent of the Respondent shall 
be deemed for any reason to be an employee or agent of the County. 
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16.0 AMERICANS WITH DISABILITIES ACT (ADA)

Proposals shall comply with all federal, state, county, and local laws concerning this type of 
products/service/equipment/project and the fulfillment of all ADA requirements. 

17.0 DRUG-FREE WORKPLACE:

All Respondents shall provide any and all notices as may be required under the Drug-Free 
Workplace Act of 1988, 28 CFR Part 67, Subpart F, to their employees and all sub-contractors to 
insure that the County maintains a drug-free workplace.

18.0 PERFORMANCE AND PAYMENT BOND:

No performance nor payment bond is required for this project. 

19.0 POWER OF ATTORNEY:

An attorney-in-fact who signs a bid bond, performance bond or payment bond must file with each 
bond a certified and effectively dated copy of his or her power of attorney.

20.0 TEXAS ETHICS COMMISSION FORM 1295:

 20.1 Effective January 1, 2016 all contracts executed by Commissioners Court, 
 regardless of the dollar amount, will require completion of Form 1295 “Certificate 
 of Interested Parties”, per the new Government Code Statute §2252.908. All 
 firms submitting a response to a formal Bid, RFP, SOQ or any contracts, 
 contract amendments, renewals or change orders are required to complete the 
 Form 1295 online through the State of Texas Ethics Commission website. Please 
 visit: https://www.ethics.state.tx.us/File/ 

20.2 On-line instructions: 

 20.2.1 Name of governmental entity is to read:  Fort Bend County. 

 20.2.2 Identification number use:  RFP 24-038. 

 20.2.3 Description is:  Drainage Grant Consultant. 
 
20.3 Highest evaluated vendor will be required to provide the Form 1295 within three 

(3) calendar days from notification; however, if your company is publicly traded 
you are not required to complete this form. 

21.0 INSURANCE:
 
21.1 All respondents shall submit, with RFP, a current certificate of insurance indicating 

coverage in the amounts stated below.  In lieu of submitting a certificate of 
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insurance, respondents may submit, with RFP, a notarized statement from an 
Insurance company, authorized to conduct business in the State of Texas, and 
acceptable to Fort Bend County, guaranteeing the issuance of an insurance policy, 
with the coverage stated below, to the firm named therein, if successful, upon award 
of this Contract.   

 
21.2 At contract execution, contractor shall furnish County with properly executed 

certificates of insurance, which shall evidence all insurance required and provide 
that such insurance shall not be canceled, except on 30 days prior written notice to 
County.  Contractor shall provide certified copies of insurance endorsements and/or 
policies if requested by County.  Contractor shall maintain such insurance coverage 
from the time Services commence until Services are completed and provide 
replacement certificates, policies and/or endorsements for any such insurance 
expiring prior to completion of Services.  Contractor shall obtain such insurance 
written on an Occurrence form (or a Claims Made form for Professional Liability 
insurance) from such companies having Best’s rating of A/VII or better, licensed 
or approved to transact business in the State of Texas, and shall obtain such 
insurance of the following types and minimum limits:

                
 21.2.1 Workers’ Compensation insurance.  Substitutes to genuine Workers’ 

Compensation Insurance will not be allowed.    

21.2.2 Employers’ Liability insurance with limits of not less than $1,000,000 per 
injury by accident, $1,000,000 per injury by disease, and $1,000,000 per 
bodily injury by disease. 

21.2.3 Commercial general liability insurance with a limit of not less than 
$1,000,000 each occurrence and $2,000,000 in the annual aggregate.  Policy 
shall cover liability for bodily injury, personal injury, and property damage 
and products/completed operations arising out of the business operations of 
the policyholder. 

 
21.2.4 Professional Liability (Errors & Omissions) Insurance with limits of not less 

than $1,000,000 each occurrence, $2,000,000 aggregate. Such insurance 
will cover all Work performed by or on behalf of Contractor and its 
subcontractors under this Agreement. No Professional Liability policy 
written on an occurrence form will include a sunset or similar clause that 
limits coverage unless such clause provides coverage for at least twenty-
four (24) months after the expiration or termination of this Agreement for 
any reason. 

 
21.2.5 Errors and Omissions Professional Liability insurance with a limit of 

$10,000,000. 
 

21.3 County and the members of Commissioners Court shall be named as additional 
insured on a Primary and Non-Contributory basis to all required coverage except 
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for Workers’ Compensation and Professional Liability (Medical Malpractice) 
Insurance.  All Liability policies including Workers’ Compensation written on 
behalf of contractor, shall contain a waiver of subrogation in favor of County and 
members of Commissioners Court. 

 
21.4 If required coverage is written on a claims-made basis, contractor warrants that any 

retroactive date applicable to coverage under the policy precedes the effective date 
of the contract; and that continuous coverage will be maintained or an extended 
discovery period will be exercised for a period of two (2) years beginning from the 
time that work under the agreement is completed.

 
22.0 INDEMNIFICATION:

Respondent shall save harmless County from and against all claims, liability, and expenses, 
including reasonable attorney’s fees, arising from activities of Respondent, its agents, servants or 
employees, performed under this agreement that result from the negligent act, error, or omission 
of Respondent or any of Respondent’s agents, servants or employees. 

 
22.1 Respondent shall timely report all such matters to Fort Bend County and shall, upon 

the receipt of any such claim, demand, suit, action, proceeding, lien or judgment, 
not later than the fifteenth day of each month; provide Fort Bend County with a 
written report on each such matter, setting forth the status of each matter, the 
schedule or planned proceedings with respect to each matter and the cooperation or 
assistance, if any, of Fort Bend County required by Respondent in the defense of 
each matter. 

 
22.2 Respondent's duty to defend, indemnify and hold Fort Bend County harmless shall 

be absolute.  It shall not abate or end by reason of the expiration or termination of 
any contract unless otherwise agreed by Fort Bend County in writing.  The 
provisions of this section shall survive the termination of the contract and shall 
remain in full force and effect with respect to all such matters no matter when they 
arise. 

 
22.3 In the event of any dispute between the parties as to whether a claim, demand, suit, 

action, proceeding, lien or judgment appears to have been caused by or appears to 
have arisen out of or in connection with acts or omissions of Respondent, 
Respondent shall never-the-less fully defend such claim, demand, suit, action, 
proceeding, lien or judgment until and unless there is a determination by a court of 
competent jurisdiction that the acts and omissions of Respondent are not at issue in 
the matter.  

 
22.4 Respondent's indemnification shall cover, and Respondent agrees to indemnify Fort 

Bend County, in the event Fort Bend County is found to have been negligent for 
having selected Respondent to perform the work described in this request. 

 
22.5 The provision by Respondent of insurance shall not limit the liability of Respondent 

under an agreement. 
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22.6 Respondent shall cause all trade contractors and any other contractor who may have
a contract to perform construction or installation work in the area where work will 
be performed under this request, to agree to indemnify Fort Bend County and to 
hold it harmless from all claims for bodily injury and property damage that arise 
may from said Respondent's operations.  Such provisions shall be in form 
satisfactory to Fort Bend County. 

22.7 Loss Deduction Clause - Fort Bend County shall be exempt from, and in no way 
liable for, any sums of money which may represent a deductible in any insurance 
policy.  The payment of deductibles shall be the sole responsibility of Respondent 
and/or trade contractor providing such insurance. 

23.0 STATE LAW REQUIREMENTS FOR CONTRACTS:

The contents of this section are required by Texas Law and are included by County regardless of 
content. 
 

23.1 Agreement to Not Boycott Israel Chapter 2271 Texas Government Code:  
Contractor verifies that if Contractor employs ten (10) or more full-time employees 
and this Agreement has a value of $100,000 or more, Contractor does not boycott 
Israel and will not boycott Israel during the term of this Agreement. 

 
23.2 Texas Government Code Section 2251.152 Acknowledgment:  By signature on 

vendor form, Contractor represents pursuant to Section 2252.152 of the Texas 
Government Code, that Contractor is not listed on the website of the Comptroller 
of the State of Texas concerning the listing of companies that are identified under 
Section 806.051, Section 807.051 or Section 2253.153. 

 
24.0 HUMAN TRAFFICKING:

By acceptance of this contract, Contractor acknowledges that Fort Bend County is opposed to 
human trafficking and that no County funds will be used in support of services or activities that 
violate human trafficking laws. 

25.0 TENTATIVE SCHEDULE:
 
Release of RFP:     March 10, 2024 
Deadline for Questions:    March 26, 2024 
Submission Due Date:    April 2, 2024 
Evaluation of Submissions:    Week of April 7th  
Commissioners Court Permission to Negotiate: April 23, 2024 
Negotiations:      Beginning April 24, 2024 
Final Contract Approval Commissioners Court: May 28, 2024 
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26.0 PRE-RFP CONFERENCE:

There is no Pre-RFP meeting for this solicitation.
 
27.0 BACKGROUND:

The County is seeking a firm/consultant to assist in successfully pursuing grant 
opportunities that will add value to the Fort Bend County Drainage District development 
priorities. The firm/consultant will perform all pre-funding, application, and post-funding
administration services. The awarded respondent will be paid through grant administration 
fees on projects that they secure for partial or full grant funding. 

28.0 REQUIREMENTS:

The Respondent shall provide the following services to the County: 
 

28.1 Perform Grant Pre-funding Services including: 
 
28.1.1 Research and monitoring of upcoming state and/or federal capital project 

grant opportunities which may provide value to the Drainage District. 
 

28.1.2 Development and management of a strategic capital project grant 
opportunity plan based on current or future capital project priorities of the 
Drainage District. 

 
28.1.3 Review of the Drainage District’s recent master plans and development of 

priorities and grant strategy to implement said master Plan in consultation 
with the Drainage District. 

 
28.1.4 Development and Management of a prioritized grant opportunity timeline 

and high-level benefit analysis (per identified grant opportunity) including 
identification of resources and/or project development needs to enable the 
Drainage District to successfully pursue grant opportunities.

28.2 Perform Grant Application Services including:

28.2.1 Development of technical grant submittals utilizing available Drainage 
District resources, as appropriate.

28.2.2 Coordination with external grant support stakeholders including but not 
limited to: the US Department of Transportation, US Department of 
Housing and Urban Development, US Army Corp of Engineers, US 
Department of Agriculture Natural Resources Conservation Service (USDA 
–NRCS), US Environmental Protection Agency, FEMA, General Land 
Office (GLO), Texas Department of Transportation, Texas Water 
Development Board, Texas Wildlife & Parks, and Houston-Galveston Area 
Council.
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28.2.3 Development of technical grant resubmittals, if appropriate, taking into 
consideration any feedback received from initial grant submittal(s).

 
28.2.4 Other capital project grant support services as determined necessary by the 

Drainage District. 
 
28.3 Perform Grant Administration, Management, and Oversight and Regulatory 

Compliance services for grants successfully awarded to the Fort Bend County
Drainage District including:
 
28.3.1 Assistance with Grant and Program Administration, implementation and 

management.

28.3.2 Provide grant laws and regulation expertise.
 

28.3.3 Provide financial management expertise, support, and advisory service.
 

28.3.4 Scope of Services may include effort not specifically tied to a federal 
disaster declaration. 

 
28.3.5 Assist with public outreach support when requested. 

 
28.3.6 Provide staff augmentation support when requested for all aspects of grant 

administration. 
 

28.3.7 Assist with close-out procedures, including financial and audit support. 
 
29.0 EVALUATION CRITERIA:

In order to facilitate the analysis of responses to this Proposal, Respondents are required to prepare 
their proposals in accordance with the instructions outlined in this part. Proposals should be 
prepared as simply as possible and provide a straightforward, concise description of the 
Respondent’s capabilities to satisfy the requirements of the Proposal. Emphasis should be 
concentrated on accuracy, completeness, and clarity of content.  All parts, pages, figures, and tables 
are required to be numbered and clearly labeled and tabbed for finding information quickly and 
easily.  Font size below 10 point is prohibited. 
 

29.1 Respondents are required to follow the outline below when preparing their 
proposals: 

 
Tab Title Page 
 Table of Contents 
 Executive Summary 
1 Understanding Requirements 
2 Approach and Methodology 
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3 Cost
4 References 
5 Required forms and overall completeness of proposal 

29.2 Any exceptions to the Proposal requirements shall be identified in the applicable 
section. 

 
29.3 Executive Summary - This section should be limited to a brief narrative 

highlighting the Respondents proposal. This section should not include cost 
quotations. Note that the executive summary should identify the primary contacts 
for the Respondent.

 
29.4 Respondents will be evaluated utilizing the factors, as weighted below:
 

Tab 1 
  Understanding Requirements (weight factor = 30%) 
 

 Demonstrate the professional experience, qualification and 
background of the Grant Consulting Services firm to provide these 
services.  Experience must be similar work of comparable size and 
complexity for a governmental entity. Provide a detailed narrative 
that includes at least three (3) examples of securing grants as a grants 
consultant for drainage/flood control projects within the last five (5) 
years. 

 
Tab 2

Approach and Methodology (weight factor = 25%) 
 

 Describe your proposed overall philosophy and how it will be 
applied to the services.  Describe how you will approach each task.  
Provide a full description of the methodology to be employed in 
completing the tasks and deliverables of this service. 

Tab 3
Cost (weight factor = 20%)  

  The awarded respondent will be paid through grant administration 
fees on projects that they secure for partial or full grant funding. The 
fee will be based on final grant award amount. 

 
 Please include a table with your fee percentage factor / not to exceed 

amount using the grant amount ranges listed below.  
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Grant Amount Percentage Factor

$0 - $249,999 %

$250,000 - $749,999 %

$750,000 - 999,999 %

$1,000,001 - $10,000,000 %

$10,000,001 - $25,000,000 %

$25,000,001 - $50,000,000 %

$50,000,001 - $100,000,000 %

$100,000,001 + %

Tab 4
 References (weight factor = 20%)
 

 Respondents must provide a minimum of three (3) references with 
whom respondent has served as a project manager for 
drainage/flood control projects within the past five (5) years.  
Provide the clients name, contact name, phone number, email 
address, and detailed description of services provided.
 

Tab 5  
Required forms and overall completeness of proposal (weight factor = 5%)

 Proof of Insurance as required herein

 Completed Vendor Information Form 
 

 Completed W9 form 
 

 Completed Tax Debt form 

30.0 AWARD:

Proposals will be opened on the date specified on the cover page and kept confidential until the
Fort Bend County Commissioners Court awards a final negotiated contract. Only the names of
the respondents will be read aloud during the opening. Proposals will be evaluated by a committee 
comprised of County staff.  The committee will review proposals submitted and may develop a 
short list of firms.  These firms may be requested to submit additional information and/or may be 
invited for an interview, if needed, with the Committee. Based on further review after the 
interviews, the committee will forward their recommendations to the Fort Bend County 
Commissioners Court. 
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31.0 VENDOR STATUS:

The awarded vendor is required to hold an active status on the SAM.gov website, if applicable, 
https://sam.gov/content/home, and with the Texas Comptroller Taxable Entity website 
https://mycpa.cpa.state.tx.us/coa/.

32.0 REQUIRED FORMS:

All respondents submitting are required to complete the attached/included and return with 
submission:

32.1 Vendor Information Form 
 
 32.2 W9 Form 
 
 32.3 Tax Form/Debt/Residence Certification 

32.4 Proof of Insurance 

33.0 EXHIBIT:

33.1 Exhibit A Federal Clauses 
 
 

 
 
 
 











Job No.: RFQ _________   
TAX FORM/DEBT/ RESIDENCE CERTIFICATION

(for Advertised Projects)  

Taxpayer Identification Number (T.I.N.):             
 
Company Name submitting Bid/Proposal:             
 
Mailing Address:                 
 
Are you registered to do business in the State of Texas?    Yes   No  
 
If you are an individual, list the names and addresses of any partnership of which you are a general partner or any 
assumed name(s) under which you operate your business   
                              

                    

I. Property:  List all taxable property in Fort Bend County owned by you or above partnerships as well as any d/b/a 
names.  Include real and personal property as well as mineral interest accounts. (Use a second sheet of paper if 
necessary.) 

 
Fort Bend County Tax Acct. No.* Property address or location**   

                                           

                                           

                                           

                                           

 * This is the property account identification number assigned by the Fort Bend County Appraisal District. 
** For real property, specify the property address or legal description. For business personal property, specify the 

address where the property is located. For example, office equipment will normally be at your office, but inventory 
may be stored at a warehouse or other location. 

II.   Fort Bend County Debt - Do you owe any debts to Fort Bend County (taxes on properties listed in I above, 
tickets, fines, tolls, court judgments, etc.)? 

  
  Yes   No   If yes, attach a separate page explaining the debt. 

 
III. Residence Certification  -  Pursuant to Texas Government Code §2252.001 et seq., as amended, Fort Bend County 

requests Residence Certification.  §2252.001 et seq. of the Government Code provides some restrictions on the 
awarding of governmental contracts; pertinent provisions of §2252.001 are stated below: 

 
 (3) "Nonresident bidder" refers to a person who is not a resident. 

 
(4) "Resident bidder" refers to a person whose principal place of business is in this state, including a 

contractor  whose ultimate parent company or majority owner has its principal place of business in 
this state. 

 
  I certify that      is a Resident Bidder of Texas as defined in Government Code  
                                                        [Company Name]   
  §2252.001. 
 

 I certify that      is a Nonresident Bidder as defined in Government Code  
         [Company Name] 

      §2252.001 and our principal place of business is      .   
                                               [City and State] 

Created 05/12 
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REQUIRED FEDERAL CLAUSES
 
Contractor understands and acknowledges that this Agreement may be totally or partially funded 
with federal funds. As a condition of receiving these funds, Contractor represents that it is and will 
remain in compliance with all federal terms as stated below.  These terms flow down to all third 
party contractors and their subcontracts at every tier that exceed the small purchase threshold as 
set by the County, unless a particular award term or condition specifically indicates otherwise. The 
Contractor shall require that these clauses shall be included in each covered transaction at any tier. 
 
In addition, Contractor understands and agrees that additional sources of federal funding for this 
Agreement may be determined at a future date, and that, in addition to the below listed clauses, 
that additional Federal requirements may apply to the Contractor through additional federal 
Awards, accompanying Award Agreements or any Amendments thereto, or any future obtained 
Award Agreement. Contractor further acknowledges any changes in applicable federal law, 
regulation, other requirements, or guidance, or changes in the Recipient's Award Agreement 
including any information incorporated by reference and made part of that Award Agreement will 
apply to the Contractor and any other Third-Party Agreements.

1. Access to Records. 
 
This requirement applies to all contracts regardless of amount. 
 
(1) The Contractor agrees to provide County, and any authorized state or federal representatives 
access to any books, documents, papers, and records of the Contractor, which are directly pertinent 
to this Agreement for the purposes of making audits, examinations, excerpts, and transcriptions. 
(2) The Contractor agrees to permit any of the foregoing parties to reproduce by any means 
whatsoever or to copy excerpts and transcriptions as reasonably needed. (3) The Contractor agrees 
to provide County or any authorized state or federal representatives access at all reasonable times 
to construction or other work sites pertaining to the work being completed under the contract. (4) 
Contractor acknowledges and agrees that no language in this contract is intended to prohibit audits 
or internal reviews by the any federal agency or the Comptroller General of the United States. 
 
2. Byrd Anti-Lobbying Amendment. 
 
The following clause applies only for contracts of $100,000 or more.

Contractor agrees to follow the requirements of 31 C.F.R. Part 21, "New Restrictions on 
Lobbying." Contractors who apply or bid for an award of $100,000 or more shall file the required 
certification.  Contractor certifies that it and all its subcontractors at every tier will not and have 
not used Federal appropriated funds to pay any person or organization for influencing or 
attempting to influence an officer or employee of any agency, a member of Congress, officer or 
employee of Congress, or an employee of a member of Congress in connection with obtaining 
any Federal contract, grant, award, including any extension, continuation, renewal, amendment,
or modification covered by 31 U.S.C. §1352. Each tier shall also disclose the name of any 
registrant under the Lobbying Disclosure Act of 1995 who has made lobbying contacts on its 
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behalf with non-Federal funds with respect to that Federal contract, grant or award covered by 
31 U.S.C. §1352.  
 
3. Civil Rights and Non-Discrimination.

During the performance of this contract, the Contractor agrees as follows:

(a) Nondiscrimination on the Basis of Age.  
Contractor will comply with the Age Discrimination Act of 1975 (codified as 
amended at 42 U.S.C. §6101 et seq.), and Department of Health and Human 
Services implementing regulations at 45 C.F.R. Part 90 (Nondiscrimination on the 
Basis of Age in Programs or Activities Receiving Federal Financial Assistance) 
which prohibits discrimination against individuals on the basis of age in any 
program or activity receiving Federal financial assistance. 

 
(b) Nondiscrimination on the Basis of Disability. 

Contractor will comply with The Americans with Disability Act of 1990 (codified 
as amended at 42 U.S.C. §§12101-12213) prohibits discrimination against qualified 
individuals with disabilities in programs, activities, and services, and imposes 
specific requirements on public and private public and private entities. Contractors 
must comply with the responsibilities under Titles I, II, III, IV, and V of the 
Americans with Disability Act of 1990 in employment, public services, public 
accommodations, telecommunications, and other provisions, many of which are 
subject to regulations issued by other Federal agencies. 

 
(c) Nondiscrimination on the Basis of Drug Abuse.  

Contractor shall comply with the Drug Abuse Office and Treatment Act of 1972 
(P.L. 92-255), as amended, relating to nondiscrimination on the basis of drug abuse; 
the Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment, and 
Rehabilitation Act of 1970 (P.L. 91-616), as amended, relating to the 
nondiscrimination on the basis of alcohol abuse or alcoholism; §§523 and 527 of 
the Public Health Service Act of 1912 (42 U.S.C. §§290dd-3 and 290ee-3), as 
amended, relating to confidentiality of alcohol and drug abuse patient records. 
 

(d) Nondiscrimination on the Basis of Handicap.  
Contractor will comply with Section 504 of the Rehabilitation Act of 1973 (codified 
as amended at 29 U.S.C. §794) which provides that no otherwise qualified 
handicapped individual in the United States will, solely by reason of handicap, be 
excluded from participation in, be denied the benefits of, or be subjected to, 
discrimination under any program or activity receiving Federal financial assistance. 

 
(e) Nondiscrimination on the Basis of Limited English Proficiency. 

Contractor will comply with Title VI of the Civil Rights Act of 1964 prohibition 
against discrimination on the basis of national origin, which requires that recipients 
and subrecipients of federal assistance take reasonable steps to provide meaningful 
access to persons with limited English proficiency. 
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Contractor shall not discriminate against any employee or applicant for 
employment because of race, color, creed, national origin, sex, age, English 
proficiency, or disability. Contractor shall not, on the grounds of race, color, creed, 
national origin, sex, age, English proficiency, or disability, exclude a person from 
participation in, deny him/her benefits, or subject him/her to discrimination. 
Contractor shall adhere to any Federal implementing regulations and other 
requirements have with respect to nondiscrimination. 

 
 
 
(f) Nondiscrimination on the Basis of Race, Color, and National Origin.  

Contractor will comply with state and federal anti-discrimination laws including 
Title VI of The Civil Rights Act of 1964 (42 U.S.C. §2000d et seq.), which provides 
that no person in the United States will, on the grounds of race, color, or national 
origin, be excluded from participation in, be denied the benefits of, or be subjected 
to discrimination under any program or activity receiving Federal financial 
assistance.  

 
(g) Nondiscrimination Related to Housing.

Contractor shall comply with Title VIII of the Civil Rights Act of 1968 (42 U.S.C. 
§§3601 et seq.), as amended, relating to nondiscrimination in the sale, rental, or 
financing of housing; and any other nondiscrimination provisions in the specific 
statute(s) under which application for Federal assistance is being made

4. Clean Air.
 
The following clause applies only for contracts of $150,000 or more.

 
The Contractor agrees to comply with all applicable standards, orders or regulations issued 
pursuant to the Clean Air Act, as amended, 42 U.S.C. §§ 7401 et seq. The Contractor agrees to 
report each violation to the County and understands and agrees that the County will, in turn, report 
each violation as required to assure notification to the appropriate EPA Regional Office. The 
Contractor agrees it will not use any violating facilities. It will report the use of facilities placed 
on or likely to be placed on the U.S. EPA “List of Violating Facilities”.  It will report violations 
of use of prohibited facilities to the appropriate EPA Regional Office. 

 
The Contractor also agrees to include these requirements in each subcontract exceeding $150,000 
financed in whole or in part with Federal assistance.

5. Clean Water.

The following clause applies only for contracts of $150,000 or more.

The Contractor agrees to comply with all applicable standards, orders or regulations issued 
pursuant to the Federal Water Pollution Control Act, as amended, 33 U.S.C. §1251 et seq. The 
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Contractor agrees to report each violation to the County, understands, and agrees that the County 
will, in turn, report each violation as required to assure notification to the appropriate EPA 
Regional Office. The Contractor agrees it will not use any violating facilities. It will report the use 
of facilities placed on or likely to be placed on the U.S. EPA “List of Violating Facilities”.  It will 
report violations of use of prohibited facilities to the appropriate EPA Regional Office. 

The Contractor also agrees to include these requirements in each subcontract exceeding $150,000 
financed in whole or in part with Federal assistance.

 
 
 

6. Government-wide Debarment and Suspension. 
 
The following clause applies only for contracts of $25,000 or more.

 
The Contractor shall comply and facilitate compliance with the U.S. Office of Management and 
Budget (OMB) “Guidelines to Agencies on Government wide Debarment and Suspension 
(Nonprocurement),” 2 C.F.R. Part 180. A contract award in any tier must not be made to parties 
listed on the government wide exclusions in the System for Award Management (SAM), in 
accordance with the OMB guidelines at 2 C.F.R. § 180 that implement Executive Orders Nos. 
12549 (3 C.F.R Part 1986 Comp., p. 189) and 12689 (3 C.F.R. Part 1989 Comp., p. 235), 
“Debarment and Suspension.” SAM Exclusions contains the names of parties debarred, suspended, 
or otherwise excluded by agencies, as well as parties declared ineligible under statutory or 
regulatory authority other than Executive Order No. 12549. These provisions apply to each 
contract at any tier of $25,000 or more, and to each contract at any tier for a federally required 
audit (irrespective of the contract amount).

 
This certification is a material representation of fact relied upon by the County. If it is later 
determined that the Contractor did not comply with 2 C.F.R. Part  180, Subpart C and 2 C.F.R. 
Part 3000, Subpart C, in addition to remedies available to County, the Federal Government may 
pursue available remedies, including but not limited to suspension and/or debarment. 

 
Contractor agrees to comply with the requirements of 2 C.F.R. Part 180, Subpart C and 2 C.F.R. 
Part 3000, Subpart C while this offer is valid and throughout the period of any contract that may 
arise from this offer. The bidder or proposer further agrees to include a provision requiring such 
compliance in its lower tier covered transactions.

7. Contracting with Small, Minority Firms, Women’s Business Enterprises and Labor Surplus 
Area Firms:

This requirement applies to all contracts regardless of amount. 

Contractor will take all necessary, affirmative steps to assure that qualified small and minority 
businesses, women’s business enterprises, and labor area surplus firms are used when possible by:
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(a) Placing small and minority businesses and women’s business enterprises on 
solicitation lists; 

 
(b) Assuring that it solicits small and minority businesses and women’s business 

enterprises whenever they are potential sources; 

(c) Dividing total requirements, when economically feasible, into smaller tasks or 
quantities to permit maximum participation by small and minority businesses and 
women’s business enterprises; 

 
(d) Establishing delivery schedules, where the requirement permits, which encourage 

participation by small and minority businesses and women’s business enterprises;  
(e) Utilizing the assistance, as appropriate, of such organizations as the Small Business 

Administration and the Minority Business Development Agency of the Department 
of Commerce; 

 
(f) Contractor must require subcontractors to take the five affirmative steps described 

in a-e above.

8. Domestic Preferences for Procurements. 

As appropriate and to the extent consistent with law, Contractor shall to the greatest extent 
practicable, provide a preference for the purchase, acquisition, or use of goods, products, or 
materials produced in the United States (including but not limited to iron, aluminum, steel, cement, 
and other manufactured products). The requirements of this section must be included in all 
subawards including all contracts and purchase orders for work or products procured with federal 
funds. For purposes of this clause, (1) “Produced in the United States” means, for iron and steel 
products, that all manufacturing processes, from the initial melting stage through the application 
of coatings, occurred in the United States. (2) “Manufactured products” means items and 
construction materials composed in whole or in part of non-ferrous metals such as aluminum; 
plastics and polymer-based products such as polyvinyl chloride pipe; aggregates such as concrete; 
glass, including optical fiber; and lumber.

9. Equal Employment Opportunity for Non-construction Contracts.

The following clause applies for all non-construction contracts. 

During the performance of this contract, the contractor agrees as follows: 

(a) The contractor will not discriminate against any employee or applicant for 
employment because of race, color, religion, sex, sexual orientation, gender 
identity, or national origin. The contractor will take affirmative action to ensure that 
applicants are employed, and that employees are treated during employment, 
without regard to their race, color, religion, sex, sexual orientation, gender identity, 
or national origin. Such action shall include, but not be limited to the following: 
Employment, upgrading, demotion, or transfer, recruitment or recruitment 
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advertising; layoff or termination; rates of pay or other forms of compensation; and 
selection for training, including apprenticeship. The contractor agrees to post in 
conspicuous places, available to employees and applicants for employment, notices 
to be provided by the contracting officer setting forth the provisions of this 
nondiscrimination clause.  

 
(b) The contractor will, in all solicitations or advertisements for employees placed by 

or on behalf of the contractor, state that all qualified applicants will receive 
consideration for employment without regard to race, color, religion, sex, sexual 
orientation, gender identity, or national origin.  
 

(c) The contractor will not discharge or in any other manner discriminate against any 
employee or applicant for employment because such employee or applicant has 
inquired about, discussed, or disclosed the compensation of the employee or 
applicant or another employee or applicant. This provision shall not apply to 
instances in which an employee who has access to the compensation information 
of other employees or applicants as a part of such employee's essential job functions 
discloses the compensation of such other employees or applicants to individuals 
who do not otherwise have access to such information, unless such disclosure is in 
response to a formal complaint or charge, in furtherance of an investigation, 
proceeding, hearing, or action, including an investigation conducted by the 
employer, or is consistent with the contractor's legal duty to furnish information.  

 
(d) The contractor will send to each labor union or representative of workers with 

which it has a collective bargaining agreement or other contract or understanding, 
a notice to be provided by the agency contracting officer, advising the labor union 
or workers' representative of the contractor's commitments under section 202 of 
Executive Order 11246 of September 24, 1965, and shall post copies of the notice 
in conspicuous places available to employees and applicants for employment.  

 
(e) The contractor will comply with all provisions of Executive Order 11246 of 

September 24, 1965, and of the rules, regulations, and relevant orders of the 
Secretary of Labor.  

 
(f) The contractor will furnish all information and reports required by Executive Order 

11246 of September 24, 1965, and by the rules, regulations, and orders of the 
Secretary of Labor, or pursuant thereto, and will permit access to his books, records, 
and accounts by the contracting agency and the Secretary of Labor for purposes of 
investigation to ascertain compliance with such rules, regulations, and orders.  

 
(g) In the event of the contractor's non-compliance with the nondiscrimination clauses 

of this contract or with any of such rules, regulations, or orders, this contract may 
be canceled, terminated or suspended in whole or in part and the contractor may be 
declared ineligible for further Government contracts in accordance with procedures 
authorized in Executive Order 11246 of September 24, 1965, and such other 
sanctions may be imposed and remedies invoked as provided in Executive Order 
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11246 of September 24, 1965, or by rule, regulation, or order of the Secretary of 
Labor, or as otherwise provided by law. 

(h) The contractor will include the provisions of paragraphs (1) through (8) in every 
subcontract or purchase order unless exempted by rules, regulations, or orders of 
the Secretary of Labor issued pursuant to section 204 of Executive Order 11246 of 
September 24, 1965, so that such provisions will be binding upon each 
subcontractor or vendor. The contractor will take such action with respect to any 
subcontract or purchase order as may be directed by the Secretary of Labor as a 
means of enforcing such provisions including sanctions for noncompliance: 
Provided, however, that in the event the contractor becomes involved in, or is 
threatened with, litigation with a subcontractor or vendor as a result of such 
direction, the contractor may request the United States to enter into such litigation 
to protect the interests of the United States. 

 
10. False Statements Act. 
 
The contractor acknowledges that 31 U.S.C. Chap. 38 (Administrative Remedies for False Claims 
and Statements) applies to the contractor’s actions pertaining to this contract. 
 
Contractor understands that in the event County becomes aware of any allegation or a finding of 
fraud, waste, or misuse of funds, the County is required to immediately notify the applicable 
federal agency of said allegation or finding and to continue to inform the federal agency of the 
status of any such on-going investigations. The County must also promptly provide any credible 
evidence that a principal, employee, agent, Contractor, subcontractor, or other person has -- (1) 
submitted a claim for award funds that violates the False Claims Act; or (2) committed a criminal 
or civil violation of laws pertaining to fraud, conflict of interest, bribery, gratuity, or similar 
misconduct involving award funds.  

11. Political Activities. 

Contractors are prohibited from using federal funds directly or indirectly for political purposes, 
including polling, lobbying or advocating for legislative programs or changes; campaigning for, 
endorsing, contributing to, or otherwise supporting political candidates or parties; and voter 
registration or get-out-the-vote campaigns. Generally, organizations or entities, which receive 
federal funds by way of grants, contracts, or cooperative agreements, do not lose their rights as 
organizations to use their own, private, non-federal resources for “political” activities because of 
or as a consequence of receiving such federal funds. These recipient organizations must thus use 
private or other non-federal money, receipts, contributions, or dues for their political activities, 
and may not charge off to or be reimbursed from federal contracts or grants for the costs of such 
activities. 

12. Procurement of Recovered Materials.

The Contractor agrees to comply with Section 6002 of the Solid Waste Disposal Act, as amended 
by the Resource Conservation and Recovery Act. The requirements of Section 6002 include 
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procuring only items designated in guidelines of the Environmental Protection Agency (EPA) at 
40 C.F.R. Part 247 that contain the highest percentage of recovered materials practicable, 
consistent with maintaining a satisfactory level of competition, where the purchase price of the 
item exceeds $10,000 or the value of the quantity acquired during the preceding fiscal year 
exceeded $10,000; procuring solid waste management services in a manner that maximizes energy 
and resource recovery; and establishing an affirmative procurement program for procurement of 
recovered materials identified in the EPA guidelines.
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13. Prohibited Telecommunications and Video Surveillance Services and Equipment.  

Contractor understands and acknowledges that under 2 C.F.R. 200.216, the County is prohibited 
from using federal funds to procure, obtain, extend or renew a contract to procure or obtain covered 
telecommunications equipment or services, including telecom equipment produced by Huawei 
Technologies Company or ZTE Corp. (or subsidiaries or affiliates of such entities).  

Contractor, therefore, certifies that they are in compliance with the John S. McCain National 
Defense Authorization Act for Fiscal Year 2019 (FY 2019 NDAA), Pub. L. No. 115-232 (2018), 
and that in the performance of this agreement, it will not provide equipment, services, or systems 
that uses covered telecommunications equipment or services as a substantial or essential 
component of any system, or as critical technology as part of any system. As described in Public
Law 115-232, section 889, covered telecommunications equipment is telecommunications 
equipment produced by Huawei Technologies Company or ZTE Corporation (or any subsidiary or 
affiliate of such entities).

(a) For the purpose of public safety, security of Government facilities, physical security 
surveillance of critical infrastructure, and other national security purposes, video 
surveillance and telecommunications equipment produced by Hytera 
Communications Corporation, Hangzhou Hikvision Digital Technology Company, 
or Dahua Technology Company (or any subsidiary or affiliate of such entities); 

 
(b) Telecommunications or video surveillance services provided by such entities or 

using such equipment; or
 

(c) Telecommunications or video surveillance equipment or services produced or 
provided by an entity that the Secretary of Defense, in consultation with the 
Director of National Intelligence or the Director of the Federal Bureau of 
Investigation, reasonably believes to be an entity owned or controlled by, or 
otherwise connected to, the People’s Republic of China. 

 
14. Remedies and Breach. 
  
Contracts for more than the small purchase threshold currently set by the County at $50,000 must 
address administrative, contractual, or legal remedies in instances where contractors violate or 
breach contract terms, and provide for such sanctions and penalties as appropriate. 
 
15. Rights to Inventions under a Contract or Agreement. 
 
The following clause only applies to contracts where the work is related to the performance of 
experimental, developmental, or research work funded by federal funds or where the work 
performed is subject to copyright. 

 
Contractor acknowledges that the federal government reserves a royalty-free, non-exclusive, and 
irrevocable license to reproduce, publish, or otherwise use, and authorize others to use (in whole 
or in part, including in connection with derivative works), for state (or Federal) purposes , all 
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reports, drafts of reports, or other material, data, drawings, computer programs, and codes 
associated with this Contract, and/or any copyright or other intellectual property rights, and any 
material or information developed and/or required to be delivered under this Contract.  Contractor 
will comply with the requirements of 37 C.F.R. Part 401, “Rights to Inventions Made by Nonprofit 
Organizations and Small Business Firms under Government Grants, Contracts and Cooperative 
Agreements”. 
 
16. Termination. 
 
All contracts of $10,000 or more must address termination for cause and for convenience by the 
Contractor including the manner by which it will be effected and the basis for settlement.

 
17. Whistleblower Protections 
 
Contractor must comply with the statutory requirements for whistleblower protections (if 
applicable) at 10 U.S.C §2409, 41 U.S.C. §4712, and 10 U.S.C. §2324, 41 U.S.C. §§ 4304 and 
4310. 

18. Compliance with Federal Law, Regulations, and Executive Orders. 

THE CONTRACTOR WILL COMPLY WILL ALL APPLICABLE FEDERAL LAW, 
REGULATIONS, EXECUTIVE ORDERS, AGENCY POLICIES, PROCEDURES, AND 
DIRECTIVES. 
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EXECUTIVE SUMMARY

Proposal Overview:
Stuart Consulting Group, Inc. (SCG) presents this proposal to the Fort Bend County Drainage Dis-
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Christopher Fenner, PE (Vice President)
Program Manager & Grants Team Coordinator
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-
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nity resilience.
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UNDERSTANDING REQUIREMENTS 
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Communities (BRIC).  
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FEMA Flood Mitigation Assistance Program (FMA)
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effectively
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Sheriff's Office
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EXPERIENCE: A PROVEN TRACK RECORD OF SUCCESS

P: 346-286-4000
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CITY BARN PUMP STATION BAR SCREENS - 
HMGP FUNDED

10

Stuart Consulting Group Inc. (SCG) provided disaster recovery grant management services to the 

followed the grants through the typical life cycle.
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Grant Application Services
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Scope and Cost Changes

-
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Reimbursements

-

Closeout & Document Retention

-

-
-

recovery programs SCG has managed.

Reporting and Communication

-
lated by the Drainage District.  
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Marty Cristofaro, PE, RPLS (Vice-President) -

-

-

-

Christopher Fenner, PE – Vice President (Program Manager/Civil Engineer/Grants Coordina-
tor):

-

Dale Viola Jr., NEMAA 

-

-

-

programs.  
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Dale Viola Jr., NEMAA (continued) 
-

Duncan Loughridge - Grant Specialist, 

-

in managing grants through the FEMA Public Assistance, CDBG-DR and CDBG-MIT programs.  Mr. 

Amy Wing

-

Management Systems.

-

-
-
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Our Commitment 
-
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MARTIN J. CRISTOFARO, PE, RPLS, CFM
STUART CONSULTING GROUP, INC |  HOUSTON, TX  | PROGRAM DIRECTOR

EDUCATION

UNIVERSITY OF HOUSTON
B.S. Civil Engineering

PROFESSIONAL
REGISTRATION

Professional Engineer, Civil, 
State of Texas PE 84614
Professional Engineer, Civil, 
State of Arizona PE 46066
Registered Land Surveyor
State of Texas, 4891

PROFESSIONAL
CERTIFICATION

Texas, #1519-09N

Mr. Cristofaro is the Project Director of the Public Works Practice and since 

-

-

-

PROJECT SELECTION

PROGRAM MANAGER | DISASTER RECOVERY PROGRAM |
HARRIS COUNTY FLOOD CONTROL DISTRICT
Houston, TX

PROGRAM MANAGER | LITTLE CYPRESS CREEK FRONTIER PRO-
GRAM | HARRIS OCUNTY FLOOD CONTROL DISTRICT
Houston, TX

PROJECT MANAGER | HURRICANE HARVEY DISASTER COST RECOV-
ERY FOR STORM WATER PUMP STATIONS
CITY OF HOUSTON
Houston, TX

PROJECT MANAGER | BABE ZAHARIAS GOLF COURSE AND LAKE 
ARTHUR DETENTION BASINS | CITY OF PORT ARTHUR
Port Arthur, TX

*THE FOLLOWING PROJECTS WERE WITH OTHER FIRMS:

PROJECT MANAGER | DAIRY ASHFORD PAVING AND DRAINAGE 
FROM MEMORIAL DRIVE TO BUFFALO BAYOU | CITY OF HOUSTON
Houston, TX

PROJECT MANAGER | WIRT ROAD DRAINAGE AND PAVING IH 10 TO 
KEMPWOOD | CITY OF HOUSTON
Houston, TX

PROGRAM MANAGER | BEXAR COUNTY FLOOD CONTROL DIVISION 
CIP PROGRAM | BEXAR COUNTY
San Antonio, TX

DISASTER EXPERIENCE

DR 4269 TX Tax Day Flood
DR 4332 Hurricane Harvey
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CHRISTOPHER FENNER, PE
STUART CONSULTING GROUP, INC |  METAIRIE, LA  | PROGRAM MANAGER

EDUCATION

LOUISIANA STATE UNIVERSITY
B.S. Civil Engineering

PROFESSIONAL
REGISTRATION

Professional Engineer, Civil, 
State of Louisiana PE 38566
Professional Engineer, Civil, 
State of Mississippi, PE 26859
Professional Engineer, Civil, 
State of Texas PE 122835

PROFESSIONAL
CERTIFICATION

-

-

-

PROJECT SELECTION

DEPUTY PROGRAM MANAGER | DISASTER RECOVERY PROGRAM
HARRIS COUNTY FLOOD CONTROL DISTRICT

PROGRAM MANAGER | HURRICANE KATRINA RECOVERY PROGRAM
CITY OF SLIDELL
Slidell, LA

FEMA GRANT SPECIALIST | DISASTER MITIGATION FOR WASTEWA-
TER FACILITIES INDUCED BY HURRICANE HARVEY, PACKAGE 4
CITY OF HOUSTON

FEMA GRANT SPECIALIST | MITIGATION FOR SEWER LIFT STATIONS 
– HURRICANE HARVEY
CITY OF FREINDSWOOD

PROGRAM MANAGER | DISASTER RECOVERY PROGRAM
LAKEFRONT MANAGEMENT AUTHORITY
New Orleans, LA

DISASTER EXPERIENCE

Flood
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DALE VIOLA, JR.
STUART CONSULTING GROUP, INC |  METAIRIE, LA  | GRANT SPECIALIST 

EDUCATION

LOUISIANA STATE AGRICUL-
TURAL & MECHANICAL 
UNIVERSITY
B.S Science
Disaster Science &
Management

As a career emergency manager, Dale Viola Jr came to Stuart Consulting 
Group following his tenure with FEMA, where he worked 10 Major Disas-
ter Declarations in Louisiana, California, Texas, Florida and Puerto Rico. Mr. 
Viola was embedded with FEMA Public Assistance and Mitigation sections 
to support state, local, and tribal nation stakeholders through all stages of 

Harvey, Dale was deployed with FEMA Urban Search & Rescue (US&R) 
to support lifesaving operations in the city of Houston, TX and surrounding 
counties. He would go on to serve with FEMA US&R during Hurricane Irma 
in Florida and Hurricane Maria in Puerto Rico. Prior to FEMA, he has years 
of public sector experience in disaster management, public grants, and tech-
nology integration.

At Stuart Consulting Group, his broad knowledge of federal assistance pro-
cesses maximizes client outcomes and maintains compliance with laws and 
program standards. In light of increased scrutiny of federal programs, Mr. 
Viola utilizes geospatial analysis, digital records, and database expertise to 
accommodate new systems for administering federal assistance programs 
throughout the award process.  On the Harris County Flood Control District 
Disaster Recovery Program, Mr. Viola’s analysis of pre- and post-disaster 
geospatial data was instrumental in the ~$250M of FEMA assistance to re-
move Hurricane Harvey sediment from channels across the County. He has 
also crafted multiple successful appeals to FEMA for our clients.

PROJECT SELECTION

GRANT SPECIALIST |  DISASTER RECOVERY PROGRAM |
HARRIS COUNTY FLOOD CONTROL DISTRICT 
Houston, TX

GRANT SPECIALIST |  HURRICANE KATRINA RECOVERY PROGRAM
CITY OF SLIDELL
Slidell, LA

GRANT SPECIALIST | DISASTER RECOVERY PROGRAM
LAKEFRONT MANAGEMENT AUTHORITY
New Orleans, LA

GRANT SPECIALIST | 2016 TAX DAY FLOOD DISASTER RECOVERY 
ASSISTANCE | TIMBER LANE UTILITY DISTRICT
Spring, TX

*THE FOLLOWING PROJECTS WERE PRIOR TO JOINING SCG*

GEOSPATIAL INTELLIGENCE UNIT MANAGER | FEDERAL 
EMERGENCY MANAGEMENT AGENCY
Louisiana, California, Texas, Florida & Puerto Rico
Federal Urban Search & Rescue GIS Support (Hurricane Harvey, Hurricane 
Irma, Hurricane Maria) 

FEDERAL EMERGENCY MANAGEMENT AGENCY
Louisiana, California, Texas, Florida & Puerto Rico

DISASTER EXPERIENCE

DR 4041 LA Severe Storms, Torna-
dos, Straight-line Winds & Flooding
DR 4223 TX Memorial Day Flood
DR 4223 TX Severe Storms, Torna-
dos, Straight-line Winds & Flooding
DR 4269 TX Tax Day Flood
DR 4277 LA Severe Storms 
& Flooding
DR 4301 Californina Severe Storms, 
Flooding & Muslides
DR 4302 Hoopa Valley Tribe Sever 
Winter Storm
DR 4305 California Severe Storms, 
Flooding & Mudslides
DR 4308 Californina Severe Storms, 
Flooding & Muslides
DR 4312 Resighini Ranchera  
Flooding
DR 4332 Texas Hurricane Harvey
DR 4336 Peurto Rico Hurricane Irma
DR 4337 Florida Hurricane Irma
DR 4339 Puerto Rico HUrricane 
Maria
EM 3381 CA California Potential 
Failure of Spillway Oroville Lake
DR 4577 Hurricane Zeta 
DR 4611 Hurricane Ida
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AMELIA WING
STUART CONSULTING GROUP, INC |  METAIRIE, LA  | GRANTS SPECIALIST

PROFESSIONAL
ASSOCIATIONS

Institute of
Environmental
Communications Fellow

Naturalist

EDUCATION

SAN DIEGO STATE UNIVERSITY
B.S. Biology

PROJECT SELECTION

GRANT SPECIALIST |  DISASTER RECOVERY PROGRAM |
HARRIS COUNTY FLOOD CONTROL DISTRICT 
Houston, TX

GRANT SPECIALIST |  HURRICANE KATRINA RECOVERY PROGRAM
CITY OF SLIDELL

GRANT SPECIALIST | DISASTER RECOVERY PROGRAM
LAKEFRONT MANAGEMENT AUTHORITY
New Orleans, LA

GRANT SPECIALIST | HURRICANE KATRINA DISASTER RECOVERY 
ASSISTANT & GRANT CLOSEOUT | LAFON NURSING FACILITY OF THE 
HOLY FAMILY
New Orlean, LA

GRANT SPECIALIST | HURRICNE KATRINA GRANT CLOSEOUT| 
CITY OF THIBODAUX, 

GRANT SPECIALIST | HURRICANE KATRINA GRANT CLOSEOUT | 
ST. BERNARD PARISH 

Ms. Wing is a Professional Disaster Recovery Specialist with more than 15 

-

-

-

DISASTER EXPERIENCE

DR 1603 Hurricane Katrina
DR 1786 Hurricane Gustav
DR 4080 Hurricane Isaac

DR 4277 LA Severe Storms 

DR 4283  Hurricane Matthew
DR 4332  Hurricane Harvey
EM 3392 Tropical Storm Nate

DR 4577 Hurricane Zeta
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DUNCAN G. LOUGHRIDGE
STUART CONSULTING GROUP, INC |  METAIRIE, LA  | GRANT SPECIALIST 

EDUCATION

UNIVERSITY OF 
SOUTH ALABAMA
B.A. Business Administration

 While working with SCG, Mr. Loughridge has served as a senior level man-

program and grant management. He lobbied the Louisiana delegation and 

-

-

situations.

PROJECT SELECTION

GRANT MANAGER | DISASTER RECOVERY PROGRAM
HARRIS COUNTY FLOOD CONTROL DISTRICT
Houston, TX

PROGRAM MANAGER | CITY OF COVINGTON: DEBRIS REMOVAL 
MONITORING (MARCH FLOOD 2016)
Covington, LA

PROGRAM MANAGER | HURRICANE KATRINA RECOVERY PROGRAM
CITY OF SLIDELL
Slidell, LA

PROGRAM MANAGER | DISASTER RECOVERY PROGRAM
LAKEFRONT MANAGEMENT AUTHORITY
New Orleans, LA

GRANT  MANAGER | LAFON NURSING FACILITY OF THE HOLY 
FAMILY HURRICANE KATRINA DAMAGES
New Orleans, LA

COSTING SPECIALIST – CRC CENTRAL 

•
-

•
-

•
Manager relational database.

DISASTER EXPERIENCE

DR-4317-MO Severe Storms and Flood-
ing

DR-4329-NH Severe Storms and Flooding
DR-4330-VT Severe Storms and Flooding

DR-4343-WI Severe Storms and Flooding

DR-4355-NH Severe Storms and Flooding
DR-4354-ME Severe Storms and Flooding
DR-4365-HI Severe Storms and Flooding
DR-4360-OH Severe Storms and Flooding

DR-4363-IN Severe Storms and Flooding
DR-4362-AL Severe Storms and Flooding

DR-4375-NE Severe Winter Storm
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Project Lead | Harris County Flood Control District | Harris County, TX

| Harris County Flood Control District | Harris County, TX

| Harris County Flood Control District | Harris County, TX

BS Civil Engineering, 
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| Harris County Flood Control District | Harris County, TX

| Harris County Flood Control District | Harris County, TX

| Harris County Flood Control District | Harris County, TX
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COST

RFP 24-038: Fort Bend County Grant Consulting and Administration Services

COST
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COST

RFP 24-038: Fort Bend County Grant Consulting and Administration Services

Grant Amount Percentage Factor 
$0 - $249,999 10% 

$250,000 - $749,999 8% 
$750,000 - $1,000,000 6% 

$1,000,001 - $10,000,000 6% 
$10,000,001 - $25,000,000 5% 
$25,000,001 - $50,000,000 4% 

$50,000,001 - $100,000,000 4% 
$100,000,001 + 3% 
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REFERENCES

RFP 24-038: Fort Bend County Grant Consulting and Administration Services

REFERENCES
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P: 346-286-4000

REFERENCES

RFP 24-038: Fort Bend County Grant Consulting and Administration Services
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REQUIRED FORMS

REQUIRED FORMS

RFP 24-038: Fort Bend County Grant Consulting and Administration Services
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Vendor Information

C

C

Certification # ___________
Certification # ___________
Certification # ___________
Certification # ___________

THIS FORM MUST BE SUBMITTED WITH THE SOLICITATION RESPONSE

33





36



Job No.: RFQ _________
TAX FORM/DEBT/ RESIDENCE CERTIFICATION

(for Advertised Projects)  

Taxpayer Identification Number (T.I.N.): 

Company Name submitting Bid/Proposal: 

Mailing Address: 

Are you registered to do business in the State of Texas?    Yes   No 

If you are an individual, list the names and addresses of any partnership of which you are a general partner or any 
assumed name(s) under which you operate your business   

I. Property:  List all taxable property in Fort Bend County owned by you or above partnerships as well as any d/b/a
names.  Include real and personal property as well as mineral interest accounts. (Use a second sheet of paper if
necessary.)

Fort Bend County Tax Acct. No.* Property address or location**  

* This is the property account identification number assigned by the Fort Bend County Appraisal District.
** For real property, specify the property address or legal description. For business personal property, specify the

address where the property is located. For example, office equipment will normally be at your office, but inventory 
may be stored at a warehouse or other location. 

II. Fort Bend County Debt - Do you owe any debts to Fort Bend County (taxes on properties listed in I above,
tickets, fines, tolls, court judgments, etc.)?

  Yes  No  If yes, attach a separate page explaining the debt. 

III. Residence Certification  -  Pursuant to Texas Government Code §2252.001 et seq., as amended, Fort Bend County
requests Residence Certification.  §2252.001 et seq. of the Government Code provides some restrictions on the
awarding of governmental contracts; pertinent provisions of §2252.001 are stated below:

(3) "Nonresident bidder" refers to a person who is not a resident.

(4) "Resident bidder" refers to a person whose principal place of business is in this state, including a
contractor  whose ultimate parent company or majority owner has its principal place of business in
this state. 

I certify that  is a Resident Bidder of Texas as defined in Government Code  
 [Company Name]   

§2252.001.

I certify that  is a Nonresident Bidder as defined in Government Code 
[Company Name] 

§2252.001 and our principal place of business is .
   [City and State] 

Created 05/12 
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1018 Central Avenue, Suite 200                                                     13105 Northwest Freeway, Suite 1100 
Metairie, LA 70001 Houston, Texas 77040
P: (504) 888-5733 | F: (504) 962-0931         www.StuartConsultingGroup.com                  P: (346) 241-0400 | F: (504) 962-0931 

 
 
June 11, 2024 
 
 
Mr Ali Hasanali 
Chief of Staff - Fort Bend County Precinct 4 
1517 Eugene Heimann Circle, Suite #300 
Richmond, Texas 77469 
 
RE: Grant Consulting and Administration Services for 

Fort Bend County Drainage District 
SCG Project No. M190-24-01 

 
Dear Mr. Hasanali: 
 
We understand that at the May 14 meeting of the Fort Bend County Commissioners Court, the 
Court discussed selection of Stuart Consulting Group, Inc. (SCG) as the most highly qualified 
respondent for RFP 24-038 for Grant Consulting and Administration Services for Fort Bend 
County Drainage District. In follow up to our discussion, we understand that the Fort Bend 
County Purchasing Department has asked for verification of pricing and confirmation of the 
primary point of contact for SCG.  At this time, SCG is comfortable proceeding with the pricing 
table included in SCG s response to RFP 24-038 based on the scope of services outlined in the 
RFP.  The primary point of contact for SCG on this project will be me, as listed below. 
 

Chris Fenner, P.E. 
Vice President 
13105 Northwest Freeway, Suite 1100 
Houston, Texas 77040 
P: 346-241-0400 | C: 504-235-2766 | F: 504-962-0931 
Email: chrisf@stuartconsultinggroup.com 

 
Should you or the Purchasing Department have any questions or concerns, please do not hesitate 
to reach out to me by phone or email. 
 
Sincerely, 
STUART CONSULTING GROUP, INC. 
 
 
 
Chris Fenner, P.E. 
Vice President 
 
Cc:  Mark Vogler, Fort Bend County Drainage District  






