
Company 475,000 Cards with Postage 

and Mailing, price per 1,000

50,000 Blank Cards, 

price per 1,000

The Master's Touch, LLC 

Spokane, WA

$405.00 = $192,375.00 $112.00 = $5,600

Absolute Color Mailplex 

Houston, TX

$420.00 = $199,500 $120.00 = $6,000.00

Nicoholas/Earth Printing, LLC 

Houston, TX

$429.76= $204,136.00 $105.40= $5,270.00

Usio Output Solutions, Inc. disqualified due to altering pricing sheet.

Fort Bend County Tabulation

Bid 24-012

Printing and Mailing of Voter Registration Cards

Recommended:  The Master's Touch, LLC

Funding: Elections
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Jaime Kovar 
Purchasing Agent 

Legal Company Name 
(top line ofW9) 

Business Name 
(if different from legal name) 

Federal ID# or S.S.# 

Type of Business 
Publicly Traded Business 

Remittance Address 

City/State/Zip 

Physical Address 

City/State/Zip 

Phone/Fax Number 

Contact Person 

E-mail 

Check all that apply to the 
company listed above and 
provide certification 
number. 

Company's gross annual 
receipts 

NAICs codes (Please ente1 
all that apply) 
Signatme of 
Authorized 
Representative 
Printed Nan1e 

Title 

Date 

COUNTY PURCHASING AGENT 

Fort Bend County, Texas 

Vend or Information 

The Master's Touch, LLC 

14-1867056 DUNS# 

~ Corporation/LLC _ Partnership 
Sole Proprietor/Individual Tax Exempt Organization 

X No Yes Ticker Symbol - -

1405 N Ash Street 

Spokane, WA, 99201 

1405 N Ash Street 

Spokane, WA,99201 
Phone: 800-301-1347 Fax: 

Jim Cote' 

masters@themasterstouch.com 

DBE-Disadvantaged Business EnterpriseO Certification # 
SEE-Small Business Enterprise D D Certification # 
HUB-Texas Historically Underutilized Business 
WEE-Women's Business Enterprise D - Certification # 

Certification # 

<$500,000 $500,000-$4,999,999 
$5,000,000-$ J 6,999,999 X $17,000,000-$22,399,999 

>$22,400,000 

9~ 
Jim Cote' 

President 

10/2/2023 

Office (281-341-8640 

Age in Business? 

Cert Date Ex12 Date 

THI£EQRMMUSIJJESUJlMlTTJ<;D ... WlTllTHE .. SQLICIIATlON,RE.SJ>QN_SE 



*AMENDED 9/21/23 
Fort Bend County, Texas 

Invitation for Bid 

Printing and Mailing of Voter Registration Cards 
BID 24-012 

I SUBMIT SEALED BIDS TO: 

Fort Bend County 
Purchasing Department 
Travis Annex 
301 Jackson, Suite 201 
Richmond, TX 77469 

Note: All correspondence must include the term 
"Purchasing Department" in address to assist in 
proper delivery 

SUBMIT NO LATER THAN: 

Tuesday, October 3, 2023 
2:00 PM (Central) 

I MARK ENVELOPE: 

BID 24-012 
Voter Registration Cards 

All BIDS MUST BE RECEIVED IN AND TIME/DATE STAMPED BY THE PURCHASING OFFICE 
OF FORT BEND COUNTY ON OR BEFORE THE SPECIFIED TIME/DATE STATED ABOVE. 

BIDS RECEIVED AS REQUIRED Will THEN BE OPENED AND PUBLICLY READ. 

BIDS RECEIVED AFTER THE SPECIFIED TIME, WILL BE RETURNED UNOPENED. 

Results will not be given by phone. 
Results will be provided to bidder in writing 
after Commissioners Court award. 

Vendor Responsibilities: 

Requests for information must be in 
writing and directed to: 
Jaime Kovar 

County Purchasing Agent 
Jaime.kovar@fortbendcountytx.gov 

► Download and complete any addendums. (Addendums wi ll be posted on the Fort Bend County website no 
Later than 48 hours prior to bid opening) 

► Submit response in accordance with requirements stated on the cover of this document. 
► DO NOT submit responses via email or fax. 

Prepared: 9/13/2023 
I ssued: 9/ 17/2023 



Fort Bend County Bid 24-012 

1.0 GENERAL REQUIREMENTS: 

1.1 Read this entire document carefully. Follow all instructions. You are responsible 
for fulfilling all requirements and specifications. Be sure you understand them. 

I .2 General Requirements apply to all advertised bids; however, these may be 
superseded, whole or in part, by the scope, special requirements, specifications, 
special specifications or other data contained herein. 

I .3 Governing Law: Bidder is advised that these requirements shall be fully governed 
by the laws of the State of Texas and that Fort Bend County may request and rely 
on advice, decisions and opinions of the Attorney General of Texas and the 
County Attorney concerning any po1tion of these requirements. 

1.4 Bid Form Completion: Fill out, sign, and return to the Fo11 Bend County 
Purchasing Depaitment ONE (1) complete bid form. An authorized 
representative of the bidder must sign the Contract Sheet. The contract will be 
binding only when signed by the County Judge, Fort Bend County and a purchase 
order authorizing the item(s) desired has been issued. The use of liquid paper is 
not acceptable and may result in the disqualification of bid. If an error is made, 
vendor must draw a line through enor and initial each change. 

1.5 Bid Returns: Bidders must return all completed bids to the Fo11 Bend County 
Purchasing Department at 30 I Jackson, Suite 201 , Richmond, Texas no later than 
2:00 P.M. on the date specified. Late bids will not be accepted. Bids must be 
submitted in a sealed envelope, addressed as follows: Fort Bend County 
Purchasing Agent, Travis Annex, 301 Jackson, Suite 201, Richmond, Texas 
77469. 

1.6 Governing Forms: In the event of any conflict between the terms and provisions 
of these requirements and the specifications, the specifications shall govern. In 
the event of any conflict of interpretation of any part of this overall document, 
Fo11 Bend County's interpretation shall govern. 

1.7 Addendums: Addenda: No interpretation of the meaning of the drawings, 
specifications or other bid documents will be made to any bidder orally. All 
requests for such interpretations must be made in writing addressed to Ms. Jaime 
Kovar, County Purchasing Agent, 301 Jackson, Suite 201, Richmond, Texas 
77469, e-mail: jaime.kovar@f01tbendcountytx .gov. Any and all interpretations 
and any supplemental instructions will be in the fo1m of written addenda to the 
contract documents which will be posted on Fort Bend County' s website. 
Addenda will ONLY be issued by the Fort Bend County Purchasing Agent. It is 
the sole responsibility of each bidder to insure receipt of any and all addenda. All 
addenda issued will become part of the contract documents. Bidders must sign 
and include addendum in the returned bid package. Deadline for submission of 
questions and/or clarification is Tuesday, September 26, 2023 at 10:00 a.m. 
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(CST). Requests received after the deadline will not be responded to due to the 
time constraints of this bid process. 

1.8 Hold Harmless Agreement: Contractor shall indemnify and hold F01t Bend 
County harmless from all claims for personal injury, death and/or property 
damage arising from any cause whatsoever, resulting directly or indirectly from 
contractor's perfonnance. Contractor shall procure and maintain, with respect to 
the subject matter of this bid, appropriate insurance coverage including, as a 
minimum, public liability and property damage with adequate limits to cover 
contractor's liability as may arise directly or indirectly from work performed 
under terms of this bid. Certification of such coverage must be provided to the 
County upon request. 

1.9 Waiver of Subrogation: Waiver of Subrogation: Bidder and bidder's insurance 
carrier waive any and all rights whatsoever with regard to subrogation against 
Fort Bend County as an indirect party to any suit arising out of personal or 
property damages resulting from bidder's performance under this agreement. 

1.10 Severability: If m1y section, subsection, paragraph, sentence, clause, phrase or 
word of these requirements or the specifications shall be held invalid, such 
holding shall not affect the remaining portions of these requirements and the 
specifications and it is hereby declared that such remaining portions would have 
been included in these requirements and the specifications as though the invalid 
portion had been omitted. 

1.11 Bonds: If this bid requires submission of bid guarantee and performance bond, 
there will be a separate page explaining those requirements. Bids submitted 
without the required bid bond or cashier's checks are not acceptable. Bond/s or 
cashier's check must be complete with all required signatures. 

1.12 Taxes: Fort Bend County is exempt from all federal excise, state and local taxes 
w1less otherwise stated in this document. Fort Bend County claims exemption 
from all sales and/or use taxes under Chapter 20, Title 122a, Vernon's Texas Civil 
Statutes, as amended. Texas Limited Sales Tax Exemption Certificates will be 
furnished upon written request to the F01t Bend County Purchasing Department. 

1.13 Fiscal Funding: A multi-year lease or lease/purchase arrangement (if requested 
by the specifications), or any contract continuing as a result of an extension 
option, must include fiscal funding out. If, for any reason, funds are not 
appropriated to continue the lease or contract, said lease or contract shall become 
null and void. After expiration of the lease, leased equipment shall be removed 
by the bidder from the using department without penalty of any kind or form to 
Fmt Bend County. All charges and physical activity related to delivery, 
installation, removal m1d redelivery shall be the responsibility of the bidder. 

1.14 Pricing: Prices for all goods and/or services shall be firm for the duration of this 
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contract and shall be stated in the bid spreadsheet. Prices shall be all inclusive. 
No price changes, additions, or subsequent qualifications will be honored during 
the course of the contract. All prices must be written in ink or typewritten. 
Pricing on all transportation, freight, and other charges are to be prepaid by the 
contractor and included in the bid prices. If there are any additional charges of 
any kind, other than those mentioned above, specified or unspecified, bidder 
MUST indicate the items required and attendant costs or forfeit the right to 
payment for such items. 

1.15 Silence of Specifications: The apparent silence of specifications as to any detail, 
or the apparent omission from it of a detailed description concerning any point, 
shall be regarded as meaning that only the best connnercial practice is to prevail 
and that only material and workmanship of the finest quality are to be used. All 
interpretations of specifications shall be made on the basis of this statement. The 
items furnished under this contract shall be new, unused of the latest product in 
production to commercial trade and shall be of the highest quality as to materials 
used and workmanship. Manufacturer furnishing these items shall be experienced 
in design and construction of such items and shall be an established supplier of 
the item bid. 

1.16 Supplemental Materials: Bidders are responsible for including all pertinent 
product data in the returned bid package. Literature, brochures, data sheets, 
specification information, completed forms requested as part of the bid package 
and any other facts which may affect the evaluation and subsequent contract 
award should be included. Materials such as legal documents and contractual 
agreements, which the bidder wishes to include as a condition of the bid, must 
also be in the returned bid package. Failure to include all necessary and proper 
supplemental materials may be cause to reject the entire bid. 

1.17 Material Safety Data Sheets: Under the "Hazardous Connnunication Act", 
commonly known as the "Texas Right To Know Act", a bidder must provide to 
County and using departments, with each delivery, material safety data sheets, 
which are, applicable to hazardous substances defined in the Act. Bidders are 
obligated to maintain a current, updated file in the Fort Bend County Purchasing 
Department. Failure of the bidder to maintain such a file will be cause to reject 
any bid applying thereto. 

1.18 Name Brands: Specifications may reference name brands and model numbers. It 
is not the intent of Fort Bend County to restrict these bids in such cases, but to 
establish a desired quality level of merchandise or to meet a pre-established 
standard due to like existing items. Bidders may offer items of equal stature and 
the burden of proof of such stature rests with them. Fort Bend County shall act as 
sole judge in detennining equality and acceptability of products offered. 

1.19 Color Selection: Detennination of colors of materials is a right reserved by the 
using department unless otherwise specified in the bid. Unspecified colors shall 
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be quoted as standard colors, not colors, which require up charges or special 
handling. Unspecified fabrics or vinyl should be constrned as medium grade. If 
bidder fails to get color/material approvals prior to delivery of merchandise, the 
using department may refuse to accept the items and demand correct shipment 
without penalty, subject to other legal remedies. 

1.20 Evaluation: Evaluation shall be used as a determinant as to which bid items or 
services are the most efficient and/or most economical for the County. It shall be 
based on all factors, which have a bearing on price and performance of the items 
in the user enviromnent. All bids are subject to tabulation by the Fort Bend 
County Purchasing Department and reconnnendation to Fort Bend County 
C01mnissioners Comi. Compliance with all bid requirements, delivery and needs 
of the using department are considerations in evaluating bids. Pricing is NOT the 
only criteria for making a recommendation. The Fort Bend County Purchasing 
Department reserves the right to contact any bidder, at any time, to clarify, verify 
or request information with regard to any bid. 

1.21 Inspections: Fort Bend County reserves the right to inspect any item(s) or service 
location for compliance with specifications and requirements and needs of the 
using department. If a bidder cannot furnish a sample of a bid item, where 
applicable, for review, or fails to satisfactorily show an ability to perfonn, the 
County can reject the bid as inadequate. 

1.22 Testing: Fort Bend County reserves the right to test equipment, supplies, material 
and goods bid for quality, compliance with specifications and ability to meet the 
needs of the user. Demonstration units must be available for review. Should the 
goods or services fail to meet requirements and/or be unavailable for evaluation, 
the bid is subject to rejection. 

1.23 Disqualification of Bidder: Upon signing this bid document, a bidder offering to 
sell supplies, materials, services, or equipment to F01i Bend County certifies that 
the bidder has not violated the antitrnst laws of this state codified in section 15.01, 
et seq., Business & Commerce Code, or the federal antitrust laws, and has not 
communicated directly or indirectly the bid made to any competitor or any other 
person engaged in such line of business. Any or all bids may be rejected if the 
County believes that collusion exists among the bidders. Bids in which the prices 
are obviously unbalanced may be rejected. If multiple bids are submitted by a 
bidder and after the bids are opened, one of the bids is withdrawn, the result will 
be that all of the bids submitted by that bidder will be withdrawn; however, 
nothing herein prohibits a vendor from submitting multiple bids for different 
products or services. 

1.24 Awards: Fort Bend County reserves the right to award this contract on the basis 
oflowest and best bid in accordance with the laws of the State of Texas, to waive 
any fonnality or irregularity, to make awards to more than one bidder, to reject 
any or all bids. In the event the lowest dollar bidder meeting specifications is not 
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awarded a contract, the bidder may appear before the Commissioners Comi and 
present evidence concerning his responsibility. An award is final only npon 
formal execution by the Fort Bend County Commissioners Court or the Fort Bend 
County Purchasing Agent. Fort Bend County reserves the right to withdraw any 
award until execution by the proper authority. 

1.25 Assignment: The successful vendor may not assign, sell or otherwise transfer this 
contract without written permission ofFmi Bend County Commissioners Court. 

1.26 Tenn Contracts: If the contract is intended to cover a specific time period, said 
time will be given in the specifications under scope. 

1.27 Maintenance: Maintenance required for equipment bid should be available in 
Fort Bend County by a manufacturer authorized maintenance facility. Costs for 
this service shall be shown on the bid sheet as requested or on a separate sheet, as 
required. If Fort Bend County opts to include maintenance, it shall be so stated in 
the purchase order and said cost will be included. Service will commence only 
upon expiration of applicable warranties and should be priced accordingly. 

1.28 Contract Obligation: Fort Bend County Commissioners Court must award the 
contract and the Com1ty Judge or other person authorized by the Fort Bend 
Com1ty Commissioners Court must sign the contract before it becomes binding on 
Fort Bend County or the bidders. Department heads are not authorized to sign 
agreements for Fmi Bend County. Binding agreements shall remain in effect 
until all products and/or services covered by this purchase have been satisfactorily 
delivered and accepted. 

1.29 Title Transfer: Title and Risk of Loss of goods shall not pass to Fort Bend 
County until Fort Bend County actually receives and takes possession of the 
goods at the point or points of delivery. Receiving times may vary with the using 
department. Generally, deliveries may be made between 8:30 a.111. and 4:00 p.m., 
Monday tlnough Friday. Bidders are advised to consult the using department for 
instructions. The place of delivery shall be shown under the "Special 
Requirement" section of this bid document and/or on the Purchase Order as a 
"Ship To:" address. 

1.30 Purchase Order and Delivery: The successful bidder shall not deliver products or 
provide services without a Fort Bend County Purchase Order, signed by an 
authorized agent of the Fort Bend County Purchasing Department. The fastest, 
most reasonable delivery time shall be indicated by the bidder in the proper place 
on the bid sheet. Any special information concerning delivery should also be 
included, on a separate sheet, if necessary. All items shall be shipped F.O.B. 
inside delivery unless otherwise stated in the specifications. This shall be 
understood to include bringing merchandise to the appropriate room or place 
designated by the using department. Every tender or delivery of goods must fully 
comply with all provisions of these requirements and the specifications including 
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time, delivery and quality. Nonconfonnance shall constitute a breach, which must 
be rectified prior to expiration of the time for performance. Failure to rectify 
within the perfo1mance period will be considered cause to reject future deliveries 
and cancellation of the contract by Fmt Bend County without prejudice to other 
remedies provided by law. Where delivery times are critical, Fort Bend County 
reserves the right to award accordingly. 

1.31 Contract Extension: Extensions may be made only by written agreement between 
Fort Bend County and the bidder. Any price escalations are limited to those 
stated by the bidder in the original bid. 

1.32 Termination: Fmt Bend County reserves the right to terminate the contract for 
default if Seller breaches any of the terms therein, including warranties of bidder 
or if the bidder becomes insolvent or commits acts of bankruptcy. Such right of 
tennination is in addition to and not in lieu of any other remedies, which Fort 
Bend County may have in law or equity. Default may be construed as, but not 
limited to, failure to deliver the proper goods and/or services within the proper 
amount of time, and/or to properly perform any and all services required to Fort 
Bend County's satisfaction and/or to meet all other obligations and requirements. 
Contracts may be te1111inated without cause upon thiity (30) days written notice to 
either paity unless otherwise specified. 

1.33 Recycled Materials: Fort Bend County encourages the use of products made of 
recycled materials and shall give preference in purchasing to products made of 
recycled materials if the products meet applicable specifications as to quantity and 
quality. Fort Bend County will be the sole judge in detennining product 
preference application. 

1.34 lnterlocal Participation: Additional gove111111ental entities may purchase from this 
bid. Vendor agrees to accept purchase orders from those participating entities and 
to invoice each entity separately. 

1.35 Escalation Clause: Successful bidder may apply for a price increase to the Fmt 
Bend County Co111111issioners Court. Price increase will be the amount increased 
to the vendor from his supplier. Written documentation of the increase from 
supplier to vendor must be provided to the Purchasing Agent. No application for 
a price increase may be submitted within the first four (4) months of this contract. 
Increases of more than 25% of the original bid price will not be considered. 

1.36 Modifications: This instrument contains the entire Contract between the paiiies 
relating to the rights herein granted and obligations herein assmned. Any oral or 
written representations or modifications concerning this instrument shall be of no 
force and effect excepting a subsequent written modification signed by both 
parties hereto. 
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2.0 TERMS AND CONDITIONS: 

2.1 Seller to Package Goods: Seller will package goods in accordance with good 
commercial practice. Each delivery container shall be clearly and permanently 
marked as follows (a) Seller's name and address; (b) Consignee's name, address 
and purchase order number and the bid number if applicable; ( c) Container 
number and total number of containers ( e.g. box I of 4 boxes); and ( d) the number 
of the container beru'ing the packing slip. Seller shall bear cost of packaging 
unless otherwise provided. Goods shall be suitably packed to secure lowest 
transportation costs and to confom1 to requirements of common caJTiers and any 
applicable specifications. Fort Bend County's count or weight shall be final and 
conclusive on shipments not accompanied by packing list. 

2.2 Shipment Under Reservation Prohibited: Seller is not authorized to ship goods 
under reservation and no tender of a bill of lading will operate as a tender of 
goods. 

2.3 Title and Risk of Loss: The title and risk of loss of the goods shall not pass to the 
County until a County employee actually receives and takes possession of the 
goods at the point or points of delivery. 

2.4 Delivery Tem1s: F.O.B. Destination Freight Prepaid, Inside Delivery, unless 
delivery terms are specified otherwise on Purchase Order. 

2.5 No Replacement of Defective Tender: Every tender or delivery of goods must 
fully comply with all provisions of the Purchase Order as to time of delivery, 
quality and the like. If a tender is made which does not fully conform, this shall 
constitute a breach and Seller shall not have the right to substitute a conforming 
tender. 

2.6 Place of Delivery: The place of delivery shall be tlmt set forth in the block of the 
purchase order entitled "Ship To". Any change thereto shall be effective by 
modification as provided for in Clause number 2.20 "Modifications", hereof. The 
tenns of this agreement are "no arrival, no sale", at the discretion of Fort Bend 
County. 

2. 7 Invoices and Payments: 

2. 7.1 Seller shall submit separate invoices, in duplicate. Invoices shall indicate 
the purchase order number and the bid number if applicable. Invoices 
shall be itemized and transportation charges, if any, shall be listed 
sepru·ately. A copy of the bill of lading, and the freight waybill when 
applicable should be attached to the invoice. 

2.7.2 Fort Bend County's obligation is payable only and solely from funds 
available for the purpose of this purchase. Lack of funds shall render the 
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order null and void to the extent funds are not available and any delivered 
but unpaid goods will be returned to Seller by the county. 

2.7.3 Do not include Federal Excise, State, or City Sales Tax. Fort Bend 
County is a tax-exempt governmental entity. 

2.8 Gratuities: Fort Bend County may, by written notice to the Seller, cancel any 
order without liability, if it is determined by the County that gratuities, in the form 
of entertainment, gifts, or otherwise were offered or given by the Seller, or any 
agent or representative of the Seller to any officer or employee of Fort Bend 
County with a view toward securing an order. In the event an order is canceled 
by the County pursuant to this provision, the County shall be entitled, in addition 
to any other rights and remedies, to recover or withhold the amount of the cost 
incuned by Seller in providing such gratuities. 

2.9 Special Tools and Test Equipment: If the price stated on the face of an order 
includes the cost of any special tooling or special test equipment fabricated or 
required by Seller for the purpose of filing this order, such special tooling 
equipment and any process sheets related thereto shall become the property of the 
County and to the extent feasible shall be identified by the Seller as such. 

2.10 Warranty/Price: 

2.10.1 The price to be paid by the County shall be that contained in Seller's quote 
or bid which Seller wan-ants to be no higher than Seller's cunent prices on 
orders by others for products of the kind and specification covered by an 
order for similar quantities under similar or like conditions and methods of 
purchase. In the event Seller breaches this warranty the prices of the items 
shall be reduced to the Seller's cunent prices on orders by others. Fort 
Bend County may cancel this contract without liability. 

2.10.2 The Seller warrants that no person or selling agency has been employed or 
retained to solicit or secure any County order based upon any agreement 
or understanding for commission, percentage, brokerage, or contingent fee 
excepting bona fide employees of bona fide established cmmnercial or 
selling agencies maintained by the Seller for the purpose of securing 
business. A breach or violation of this warranty gives the County the 
right, in addition to any other right or rights, to cancel this contract 
without liability. 

2.11 Warranty Product: Seller shall not limit or exclude any implied warranties and 
any attempt to do so shall render an order voidable at the option of the County. 
Seller wmTants that the goods furnished will confonn to the specifications, 
drawings, and description listed in the bid invitation and purchase order as 
applicable, and to the sample(s) furnished by Seller if any. In the event of a 
conflict between the specifications, drawings, and descriptions, the specifications 
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shall govern. 

2.12 Safety Warranty: Seller waiTants that the product sold to Fort Bend County shall 
conform to the standards promulgated by the U.S. Department of Labor under the 
Occupational Safety and Health Act of 1970. In the event the product does not 
conforn1 to OSHA standards, the County may return the product for correction or 
replacement at the Seller's expense. In the event Seller fails to make the 
appropriate correction within IO days, correction made by the County will be at 
Seller's expense. 

2.13 No WaiTanty by Fort Bend County Against Infringements: As part of a contract 
for sale Seller agrees to ascertain whether goods manufactured in accordance with 
the specifications will give rise to the rightful claim of any third person by way of 
inflingement. Fort Bend County makes no warranty that the production of goods 
according to the specification will not give rise to such a claim and in no event 
shall Fort Bend County be liable to Seller for inde11111ification in the event the 
Seller is sued on the grounds of infringement or the like. If Seller is of the 
opinion that an infringement will result, he will notify Fort Bend Com1ty to this 
effect in writing within two days after the receiving Purchase Order. If the 
County does not receive notice and is subsequently held liable for the 
infringement, Seller will defend and save the County harmless. If Seller in good 
faith asce1iains that production of the goods in accordance with the specifications 
will result in infringement, this contract shall be null and void except that the 
County will pay Seller the reasonable cost of his search as to infringements. 

2.14 Right of Inspection: The County shall have the right to inspect the goods at 
delivery before accepting tl1em. 

2.15 Cancellation: Fort Bend County shall have the right to cancel for default all or 
any part of the undelivered portion of an order if Seller breaches any of the te1111s 
hereof including warranties of Seller, or if the Seller becomes insolvent or files 
for protection under the bankruptcy laws. Such rights of cancellation are in 
addition to and not in lieu of any other remedies, which Fort Bend County may 
have in law or equity. 

2.16 Tennination: The performance of work under a Purchase Order may be 
terminated in whole or in part by the County in accordance with this provision. 
Tennination of work there under shall be effected by the delivery to the Seller of 
a "Notice of Tennination" specifying the extent to which perforrnance of work 
under the order is terminated and the date upon which such termination becomes 
effective. Such right of termination is in addition to and not in lieu of rights of 
Fort Bend County set forth in Clause 15 herein. 

2.17 Force Majeure: Force Majeure means a delay encountered by a party in the 
performance of its obligations under this Agreement, which is caused by an event 
beyond the reasonable control of that paiiy. Without limiting the generality of the 
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foregoing, "Force Majeure" shall include but not be restricted to the following 
types of events: acts of God or public enemy; acts of govemmental or regulatory 
authorities; fires, floods, epidemics or serious accidents; unusually severe weather 
conditions; strikes, lockouts, or other labor disputes; and defaults by 
subcontractors. 

In the event of a Force Majeure, the affected party shall not be deemed to have 
violated its obligations under this Agreement, and the time for performance of any 
obligations of that party shall be extended by a period of time necessary to 
overcome the effects of the Force Majeure, provided that the foregoing shall not 
prevent this Agreement from tenninating in accordance with the termination 
provisions. If any event constituting a Force Majeure occurs, the affected party 
shall notify 1he other parties in writing, within twenty-four (24) hours, and 
disclose the estimated length of delay, and cause of the delay. 

2.18 Assignment-Delegation: No right or interest in an order shall be assigned or 
delegation of any obligation made by Seller without the written permission of Fort 
Bend County. Any attempted assigmnent or delegation by Seller shall be wholly 
void and totally ineffective for all purposes unless made in conformity with this 
paragraph. 

2.19 Waiver: No claim or right ansmg out of a breach of any contract can be 
discharged in whole or in part by a waiver or renunciation of the claim or right 
unless the waived or renunciation is supported by consideration and is in writing 
signed by the aggrieved party. 

2.20 Modification: A Purchase Order can be modified or rescinded only by a writing 
signed by both of the parties or their duly authorized agents. 

2.21 Paro! Evidence: This writing is intended by the parties as a final expression of 
their agreement and is intended also as a complete and exclusive statement of the 
terms of this agreement. No course of prior dealings between the parties and no 
usage of the trace shall be relevant to supplement or explain any terms rendered 
under this agreement and shall not be relevant to detennine the meaning of this 
agreement even though the accepting or acquiescing party has knowledge of the 
performance and opportunity for objection. Whenever a term defined by the 
Unifom1 Commercial Code is used in this agreement, the defmition contained in 
the Code is to control. 

2.22 Applicable Law: This agreement shall be govemed by the Unifmm Commercial 
Code. Whenever the term "Uniform Commercial Code" is used it shall be 
construed as meaning the Unifmm Commercial Code as adopted in the State of 
Texas and in effective on the date of the purchase order. 

2.23 Advertising: Seller shall not advertise or publish, without the County's prior 
consent the fact that Fort Bend County has entered into any contract, except to the 
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extent necessary to comply with proper requests for infonnation from an 
authorized representative of the federal, state, or local government. 

2.24 Right to Assurance: Whenever the County in good faith has reason to question 
the other party's intent to perform. The County may demand that the other party 
give written assurance of his intent to perfonn. In the event that a demand is 
made and no assurance is given within five (5) days, the County may treat this 
failure as an anticipatory repudiation of the contract. 

2.25 Venue: Both parties agree that venue for any litigation arising from this contract 
shall lie in Richmond, Fort Bend County, Texas. 

2.26 Prohibition Against Personal Interest in Contracts: No officer or employee of the 
County shall have a financial interest, direct or indirect, in any contract with the 
County, or shall be financially interested, directly or indirectly, in the sale to the 
County of any land, materials, supplies, or service, except on behalf of the County 
as an officer or employee. Any willful violation of this section shall constitute 
malfeasance in office, and any officer or employee guilty thereof shall be subject 
to disciplinary action under applicable laws, statutes and codes of the State of 
Texas. Any violation of this section, with the knowledge, expressed or implied of 
the person or corporation contracting with the County shall render the contract 
involved voidable by the County Commissioners Court. 

3.0 SCOPE: 

It is the intent of Fort Bend County to contract with one (I) vendor for all materials, supplies, 
equipment, tools, services, labor and supervision necessary to print and mass mail the voter 
registration certificates, as specified herein. 

4.0. BID DOCUMENT COMPLETION: 

Vendor shall fill out, initial each page, SIGN CONTRACT SHEET, and return ONE (1) 
complete bid document to the Fort Bend County Purchasing Department. An authorized 
representative of the bidder MUST sign the contract sheet. The bid document, as provided 
on County's website, must be in the same sealed envelope marked with the appropriate bid 
nun1ber and title. The contract will be binding only when signed by the County Judge of Fort 
Bend County and a purchase order( s) authorizing the item( s) desired has been issued. The use of 
correction fluid is NOT acceptable and may result in the disqualification of bid. If an error is 
made, vendor MUST draw a line through error and initial each change. All response, typed or 
written information, must be clear and legible. 

5.0 TEXAS ETHICS COMMISSION FORM 1295: 

5. I Effective January I, 2016 all contracts executed by Commissioners Cowi, 
regardless of the dollar amount, will require completion of Form 1295 "Certificate 
of Interested Parties", per the new Gove1mnent Code Statute §2252.908. All 
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vendors submitting a response to a formal Bid, RFP, SOQ or any contracts, 
contract amendments, renewals or change orders are required to complete the 
Form 1295 online tlu·ough the State of Texas Ethics Commission website. Please 
visit: https://www .ethics.state. tx. us/filinginfo/1295/ 

5.2 On-line instructions: 

5.2. 1 Name of governmental entity is to read: Fort Bend County. 

5.2.2 Identification number used by the governmental entity is the solicitation 
number: B24-01 2. 

5.2.3 Description is the title of the solicitation: Printing and mailing of voter 
registration cards. 

5.3 Apparent low bidder(s) will be required to provide the Form 1295 within three (3) 
calendar days from notification. In the event the vendor does not provide the 
document in the stated time period the vendor's response will be marked as 
disqualified and the next low bidder will be contacted. 

6.0 CERTIFICATE INFORMATION: 

6. 1 

6.2 

6.3 

6.4 

Fo11 Bend County requests pricing for approximately 475,000 voter registration 
certificates to be printed and mailed with barcodes and variable data as specified 
by the Texas Secretary of State Directive. Ce11ificates may be continuous feed or 
cut sheet laser printed. You may view a hard copy of the current voter card in the 
Purchasing department, 301 Jackson, Suite 201, Richmond, TX 77469. 

The ce11ificate has been designed to meet the content requirements of Texas 
Election Code Section 15.001, 15.002, and 15.003, bilingual requirements of the 
Federal Voting Rights Act, 42 U .S.C.A. Section l 973aa- la, the mailing 
requirements of Texas Election Code Sections 14.001 and 14.002, and regulations 
of the United States Postal Service regarding size, thickness of paper, address 
placement, and postage. Various other exigencies such as horizontal and ve11ical 
spacing for computers and typewriters, etc., have also been considered. To avoid 
any possible violations of state or federal law, no change to the specifications of 
the ce11ificate may be made without prior written approval by Fort Bend County 
and the Office of the Secretary of State of Texas. 

VOTER IDENTIFICATION: The prescribed language on the back of the 
ce11ificate instructs the voter concerning the photo identification that is required at 
the polling place. (Senate Bill 14). 

SIZE: The postcard certificate is 4 1/8" x 6". 
accommodate space for barcoding the zip code. 
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6.5 COLOR AND PAPER SPECIFICATIONS: The color for the 2024-2025 
ce1iificate is Pantone 107U (Yellow). The stock to be ordered is white index or 
the equivalent. To meet postal requirements for calibration, the paper must be at 
least .009" thick and not more than .016" thick. The front side of the certificate is 
to be printed with Pantone I 07U (Yellow) color. The language on the certificate 
will be in black ink. Using the Pantone 107U (Yellow) to "color" the paper will 
ensure that all certificates are printed uniformly across the state. The backside of 
the certificate may be printed either with the Pantone I 07U (Yell ow) color or left 
plain white. The sample attached shows the area that is to be printed in Pantone 
I 07U (Yellow at I 00% solid. Note: Fort Bend County would accept a screen that 
accurately represents the color of Pantone 107U (Yellow) at 100%. 

6.6 NOTE: Fort Bend County does not use the Secretary of State's TEAM system 
that is specified in the requirements under section 2.2 of the enclosed State of 
Texas Directive concerning paper size and positioning of the certificate, therefore 
those specifications are waived. 

7.0 MASS MAILOUT INFORMATION: 

7.1 Approximately 475,000 voter registration certificates must be mailed no later than 
December 06, 2023 to all registered voters with an active status as required by the 
Texas Election Code. However, due to the possibility of rnn-off elections in 
December, it is possible that this date could change. 

7.2 The Fort Bend County Elections department will produce a CD-ROM containing 
only the infornrntion necessary to complete the mailing. Each record will be a 
fixed length and exported to the CD-ROM. File may also be transferred to vendor 
via FTP. 

7.3 Certificates shall be mailed first class with a "Return Service Requested" 
message. The Texas Election Code requires that the card be mailed by non­
forwardable mail. 

7.4 The zip code information provided by the Elections office is not a zip+4. 

7.5 Only the voter's year of birth will be printed on the cards. 

7.6 Vendor shall print barcodes of the certificate number and notice number on the 
face of the certificate in a 3-of-9 barcode font. 

7. 7 Voter data will be provided to the successful bidder. Vendor shall pick up and 
return the data at Fort Bend County Elections Administration, Rosenberg Annex, 
4520 Reading Road, Rosenberg, Texas. Infonnation provided to the vendor shall 
be utilized for NO other purpose than to produce documents required herein. Test 
data will be provided to vendor for formatting purposes upon request. Unless a 
Run Off election is being conducted, live data should be available by November 

15 
Initials of Bidder:~ 



Fort Bend County Bid 19-083 

22, 2023. 

7.8 Samples and/or proofs (at least 2 voters from 10 precincts) must be made 
available to Fo1t Bend County Elections Administration depmtment from the test 
data within fomteen (14) days from receipt of data and must be approved in 
writing by Fott Bend County prior to actual printing. Corrected printing proof to 
be picked up by vendor no later than three (3) days after receipt of original proof. 
After correction, proof shall be resubmitted by vendor for approval by Fo1t Bend 
County Elections Administrator no later than three (3) days after delivery of 
resubmitted corrected printing proof. 

7.9 Unless delayed by redistricting, certificates must be mailed by the vendor no later 
than December 6, 2023. 

7 .10 Vendor shall bear all costs for required postage. Cards must be mailed from 
within the State of Texas. 

7. 11 Upon request, Vendor shall provide the Fo1t Bend County Elections 
Administrator with records of mailing by batch and date, including logs, or 
receipts provided by the USPS. 

7 .1 2 In the event the U.S. Postal Service has a price increase after vendor has 
submitted their bid or after bid award, the successful vendor must write a letter to 
the Purchasing Depa1tment and email to Jaime.Kovar@fo1tbendcountytx.gov 
requesting a price increase. Request may only be for the increase instituted by the 
U.S. Postal Service. Vendor may not proceed until written approval by the 
Purchasing Department. 

8.0 REFERENCES: 

All bidders must submit, WITH BID, at least three (3) references from clients for whom a 
project similar to that specified herein has been successfully accomplished. References must 
include client name, contact person and telephone number. 

9.0 SUBCONTRACTING OF SERVICES: 

Bidder may subcontract any portion of this contract. Bidder assumes all responsibilities for 
insuring all specifications are adhered to. No work may be perf01med outside the continental 
United States. 

10.0 BID PRICE: 

Bid price to include all postage, materials, supplies, equipment, tools, services, labor and 
supervision necessary to print and mass mail the voter registration cards, as specified herein, 
FOB Fo1t Bend County: 
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Elections Division 
P .0. Box 12060 
Austin, Texas 78711-2060 
www.sos.state.tx.us 

TO: 

FROM: 

SUBJECT: 

AUTHORITY: 

EFFECTIVE DATE: 

The State of Texas 

Jane Nelson 
Secretary of State 

DIRECTIVE 

Voter Registrars 

Phone: 512-463-5650 
Fax: 512-475-281I 

Dial 7-1-1 For Relay Services 
(800) 252-VOTE (8683) 

Christina Worrell Adkins, Director of Elections C: hf!._ 

Voter Registration Certificate 

Texas Election Code Sections 31.002 and 31.003 

August 24, 2023 

1. SUMMARY AND PURPOSE 

1.1 In accordance with Texas Election Code Section 31.003, this directive establishes the requirements for 
voter registrars to issue voter registration certificates. 

2. DESCRIPTION OF CERTIFICATE 

2.1 MODIFICATIONS. The certificate has been designed to meet the content requirements of Texas 
Election Code Sections 15.001, 15.002, and 15.003, Texas Administrative Code, Title 1, Part 4, Chapter 81, 
Subchapter A, RULE §81.10, bilingual requirements of the Federal Voting Rights Act, 52 U.S.C. Section 
10503, the mailing requirements ofTexas Election Code Sections 14.001 and 14.002, and regulations of 
the United States Postal Service regarding size, thickness of paper, address placement, and postage. 
Various other exigencies such as horizontal and vertical spacing for computers have been considered. To 
avoid any possible violations of state or federal law, no change to the specifications of the certificate, as 
provided by this directive, may be made without prior written approval by this office. 

Pursuant to Section 15.001 of the Texas Election Code, voter registrars must place the jurisdictional or 
distinguishing number for the following seven territorial units in which the voter resides: 1. United 

States Representative; 2. State Senate; 3. State Representative; 4. County Commissioner; 5. Justice of 
the Peace; 6. City district code; and 7. School district code on the certificate. Section 15.002 
authorizes, but does not require, the voter registrar to place up to seven additional jurisdictional 
designations on the certificate. The Secretary of State has prescribed a certificate with ten boxes for 
placement of district information, seven for the required districts and three for the optional districts. 
The Postmaster in Austin has approved this format. Our office recommends that the local postmaster 
approve the placement of district numbers on the certificate prior to printing if you are using any other 
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format than the one prescribed. Any combination of the three optional district codes may be chosen by 
the voter registrar for inclusion on the certificate without prior approval. 

The TEAM System prints the mandatory seven jurisdictions and provides an option to print up to three 
more jurisdictions on the certificate, TEAM will preprint the boxes on the certificates as well as the 
jurisdiction type. The boxes with voter unique identifier (VUID), year of birth, and valid from date, will 
also be printed by TEAM and not preprinted on the card stock by your printer. There are two layouts, 
one for TEAM counties who will actually use TEAM to print voter information on the certificate and 
one for offline counties and TEAM counties who will contract with a private vendor to print voter data 
on the certificates. Offline counties must use the layout of the form enclosed but if they wish to print 
the maximum 14 jurisdictional boxes, they will have to work with their local postmaster on the design. 

The Secretary of State has authorized the printing of the 10-digit VUID number in a barcode format in 
addition to a numeric-value format. The numeric-value format of the VUID number must be printed in 
the box specifically provided for the VUID number. The barcode-format number may be placed anywhere 
on the card as long as it does not interfere with postal regulations, and nothing is deleted from the card 
as prescribed. It is recommended that a universal-product barcode be used rather than the type of 
barcode that is used for zip codes, which is an intelligent mail barcode. Again, for placement of a 
barcode-format VUID number, you must coordinate the printing with the postmaster to ensure that it 
complies with other postal requirements. TEAM will default to print the barcode of the VUID above the 
name of the voter on the mailing address side of the certificate. 

2.2 SIZE. The postcard certificate is 4 1/8" x 6." The postcard is sized to accommodate space for 
barcoding the zip code. Even if you do not plan to barcode the zip code on the certificate prior to 
mailing, you must ensure sufficient room for the barcode strip area because the post office will prepare 
the mail piece for automation by placing a barcode strip, which includes delivery point validation on the 
certificate. The counties will not receive any postal discount if the post office has to barcode the mail 
piece. The post office has advised our office not to print any type of barcode for the zip code if it is only 
going to be the 5-digit or 9-digit zip code. 

Counties using the Secretary of State's TEAM system must print their certificates exactly as shown on the 
attached sample(s). The layout of the certificate must be exactly as shown on the sample. If a laser 
printer is used, the certificates must be printed on an 8½" x 14" sheet of paper with a 1" gripper at the 
top and a 1¼" margin on the left side of the paper. Counties using the on-line system cannot barcode the 
zip code. It is imperative that your printer uses the Secretary of State's layout of the certificate to ensure 
proper placement of information, Since the TEAM system will be printing the boxes, box types, and 
jurisdictional numbers, the alignment of information should not be an issue. Please ask your printer to 
send a proof of your certificate for layout purposes before they are printed to our office for pre-approval. 
We encourage you to send us your proofs in order to ensure that they are compatible with the TEAM 
system. 

2.3 COLOR AND PAPER SPECIFICATIONS. The color for the 2024-2025 certificate is Pantone 107U (Yellow). 
The stock is white index or the equivalent. To meet postal requirements, the paper must be at least 
.007" thick and not more than .016" thick. The sample attached is printed on #110 index. When paper is 
manufactured, there can be a variance in the thickness of the paper, so be sure to state in the 
specifications that the paper must meet postal requirements for calibration. The front side of the 
certificate is to be printed with Pantone 107U (Yellow). The language on the certificate will be in black 
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ink. Using the Pantone 107U (Yellow) to "color" the paper will ensure that all certificates are printed 
uniformly across the state. The backside of the certificate may be either printed with the Pantone 107U 
(Yellow) color or left plain white. The sample attached shows the area that is to be printed in Pantone 

107U (Yellow) at 100% solid. 

2.4 FORMAT. The voter registrar's name, telephone number, and return address must be printed in the 
upper left-hand corner above the dotted line. Modules 202.4.3 and 202.4.4 of the Domestic Mail Manual 
("D.M.M.") requires the postal endorsement "RETURN SERVICE REQUESTED" to be placed¼" below the 

return address. The word "Postmaster" is NOT used in conjunction with the endorsement. See Section 3 
of this directive for further discussion. "Secretary of.State's Office, Elections Division" and the Secretary of 
State's toll-free number (1-800-252-8683) must be printed directly across from the voter registrar's name 
and address, as indicated on the attached sample card. The name of the voter registrar's county must be 
printed directly below the words "Voter Registration Certificate" as indicated on the attached sample 
card. The state seal is placed to the left of the name of the county. Counties using the Secretary of State's 
TEAM system must have the county name and the voter registrar's return address and phone number 
preprinted on the certificate card stock. It is recommended that all counties use a non-bold, 4 pt. sans-serif 

font for the return address information. 

2.5 VUID NUMBER. Use the ten-digit VUID number already assigned to the voter. 

2.6 VALID FROM-TH RU. The "VALID FROM" date on all renewal certificates issued to registered voters is 

JANUARY 1, 2024. The certificate will expire on DECEMBER 31, 2025, and that date shall appear on the 

certificate below "THRU." See Section 3.4 of this directive for the period for mailing renewal certificates. 

New registrants whose applications are received and accepted after the 30TH DAY BEFORE JANUARY 1, 
2024 will be issued an initial certificate, and the "VALID FROM" date on the certificate is the same as the 
effective date of registration. Renewal certificates need not be issued in this instance. See Section 4 of 
this directive for information regarding new registrants whose registrations will be effective on or after 

NOVEMBER 15, 2023, but before JANUARY 1, 2024. 

For a voter who changes his or her name or changes his or her address, the "VALID FROM" date on the 
corrected certificate is the date the change becomes effective. These changes become effective on the 
30th day after the voter registrar receives notice of the change. If a registered voter requests a 
replacement certificate because his or her original certificate has been lost or destroyed, the "VALID 
FROM" date on the replacement certificate is the same as the date on the certificate that is being 
replaced. The replacement certificate must have a notation that it is a replacement certificate. The word 
"replacement" should be printed vertically below the seal. 

2.7 INFORMATION ON CERTIFICATE. Texas Administrative Rule §81.10 outlines the requirements 

regarding the name of the Voter to print on the Voter Registration Certificate. Section 15.001, 

Election Code requires that "Each voter registration certificate issued must contain the voter's name 

in the form indicated by the voter, subject to applicable requirements prescribed by Section 13.002." 

By rule of the Secretary of State: (a) The phrase "The voter's name in the form indicated by the 

voter" in Texas Election Code §15.001 shall not be read to include a former name provided by the 

voter on the voter registration application; and (b) The voter's name as it appears on the voter 

registration certificate shall reflect the information provided by the voter on the most recent 
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application supplied by that voter to the voter registrar. The name on the voter registration 

certificate shall be restricted to first name, middle name (if any is supplied by the voter on the most 

recent application), and last name (including suffix, if any). The voter registrar may also include 

abbreviations of names indicated on the voter registration application. The name of the voter 

printed on the certificate must be sufficient for the election judge to be able to identify the voter. 

For instance, the voter registrar may not routinely print "P .D. Smith" if the voter has indicated on his 

application the name "Paul David Smith." Nicknames may not be used unless the voter indicated a 

nickname as his or her name on the application. The year of birth (not birth date) and election 

precinct number must be indicated on the certificate, as well as the permanent residence address 

(and the mailing address, if these two addresses are different). The voter registrar will print the 

mailing address on the right-hand side of the card. The permanent residence address or a concise 

description of the location of the permanent residence must be printed on the left-hand portion of 

the certificate. If the complete descriptive address will not fit on the certificate, then the address 

may be truncated. 

The certificate may include a designation of gender if gender has been provided on the application. If 

gender is not provided on the application, either leave the field blank or specify "U" in the gender field 

on the voter registration certificate to indicate it was unspecified. The TEAM System prints the gender 

information, including the "U" designation, in a preprinted box on the certificates. Offline counties 

may use the space designated for Gender to print the county's internal Legacy ID registration number 

but would need to obtain pre-approval from the Secretary of State. To obtain approval for this alteration 

a sample certificate with the proposed modification should be provided. 

2.8 BACI< OF CERTIFICATE. The prescribed language on the back of the certificate instructs the voter 

concerning the requirements that may be required at the polling place and instructs the voter to correct 

information on the front of the card by making corrections in the space provided on the back of the 

certificate. The Secretary of State by this directive requires that the information be printed on the back 

of the certificate as shown on the attached sample. Changes in the prescribed text are not permitted 

without prior written approval of thisoffice. 

2.9 PARTY AFFILIATION. The space for stamping party affiliation is placed vertically on the front of the 

certificate. 

2.10 AREA FOR POSTAL INFORMATION. The right half of the front of the certificate must be left blank, 

except for mailing address and postage, barcode for VUID and information in the shaded yellow area. 

Information that is printed in the address area of the certificate must have a 1/8" clear space around the 

name and address. See Section 2.1 of this directive for exceptions. 

3. MAILING OF CERTIFICATE 

3.1 POSTAGE. The voter registrar mails the certificate with first-class postcard postage or, if mailed in an 

envelope, first-class-letter postage. The Texas Election Code requires that the certificate be mailed by 

non-forward able mail. The voter's tax statement may not be included in the same envelope. 
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Module 202.4.4 of the Domestic Mail Manual provides for the endorsement to the postmaster on the 
certificate. The endorsement must be printed in at least 8pt. type and must appear at least¼" below the 
voter registrar's return address. There must also be a ¼"-clear space below the endorsement. The 
attached sample of the certificate shows the correct placement of the endorsement. The certificate will 
be returned free of charge to the voter registrar when mailed at either first-class postcard or first-class 
letter rate. The voter registrar will receive an address correction at no extra charge when the certificate is 
returned with the endorsement "RETURN SERVICE REQUESTED." There is no charge for this service since 
the new address will appear on the original mail piece. (DMM Exhibit 1.5.1, Domestic Mail Manual) 

If an envelope is used to mail the voter registration certificate, the instruction to the postmaster, 
"RETURN SERVICE REQUESTED," must be printed on the front of the envelope at least¼" below the 
return address of the voter registrar. There must also be a clear space of¼" below the endorsement. 

Postage must be paid from the county's budget. The Secretary of State is not authorized to pay for the 
mailing of the certificates. Funds received under Sections 19.001-19.006 of the Texas Election Code may 
not be used for payment of postage for mailing certificates. Funds received from the Secretary of State 
and maintained by the voter registrar or post office in the voter registration application business reply 

account (Permit 4511) may not be used to pay for mailing voter registration certificates. 

The certificates may be mailed at a lower first-class-postage rate, for example, by carrier route or 
barcoding the zip code. To take advantage of the lower postage rate, the mailing list must be certified 
that it has been updated within 95 days of the mailing. Contact your local postmaster for various ways 
to prepare your mailing to obtain the lowest possible postal rate. 

3.2 POSTAL REQUIREMENTS FOR POSTCARDS. If the certificates will be mailed as postcards rather than in 

envelopes, certain postal requirements must be meet. Any preprinted information on the right-hand side 

of the card must be shaded. (See attached sample certificate and Domestic Mail Manual 201.1.2.6) The 

area reserved for the address is white and must be at least 2 1/8" long and 1" high. The U.S. Post Office 

requires all certificates mailed as postcards to be presorted. 

3.3 COORDINATION WITH LOCAL POSTAL AUTHORITIES. The voter registrar should coordinate with the 

local postmaster before the mailing date. Postal regulations have become very complicated, and we 

highly recommend that the local postmaster be consulted prior to printing the certificates. 

3.4 MAILING DATE. The voter registrar shall issue a voter registration renewal certificate to each voter in 

the county in Active Status whose registration is effective on the preceding November 14. The mailing 

shall occur between November 15 and December 6 of each odd-numbered year. 

4. NEW REGISTRATIONS 

4.1 BEFORE EFFECTIVE DATE. Persons who register to vote whose registrations will become effective 
after NOVEMBER 14, 2023, and before JANUARY 1, 2024, may be issued initial certificates for the 
remainder of the voting year (Blue certificate). The "VALID FROM" date on the initial (Blue certificate) 
certificate is the effective date of registration, and the "THRU" date is DECEMBER 31, 2023. The voter 
registrar must issue renewal certificates (Yellow certificate) to the voters. The "VALID FROM" date on the 
renewal certificate will be JANUARY 1, 2024, and the "THRU" date will be DECEMBER 31, 2025. Proof of 
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issuing a renewal certificate is required, and instructions in Section 4 of this directive should be followed 

to provide such proof. 

5. "SUSPENSE" VOTERS 

5.1 Voters who have been mailed a confirmation notice prior to the Mass Mail Out but failed to respond 
to the notice are designated with an "S" on the list of registered voters. These voters are NOT mailed a 

renewal certificate. 

5.2 If a voter responds to the confirmation mailing after the Mass Mail Out, correct the voter's registration 
information, remove the "S" designation, and mail the voter a renewal certificate with the new 

information. 

6. RETURNED CERTIFICATES 

6.1 CONFIRMATION NOTICE. In accordance with Section 14.023, Election Code, the voter registrar is 

required to mail, after January 1, 2024 but no later than March 1, 2024, a confirmation notice and 

response form to each voter whose renewal certificate was returned as undeliverable. If the post office 

provided a forwarding address on the returned certificate, the confirmation notice and response form 

must be mailed to the address given. If the post office did not provide a forwarding address, the 

confirmation notice and response form must be mailed to the last known mailing address of the voter. In 

any case, the confirmation notice and response form must be mailed by forwardable mail. 

6.2 DESIGN. The Secretary of State has prescribed the wording of the confirmation notice and response 

form, but has left the design for printing to the voter registrar's discretion. Coordinate with the 

postmaster to determine the most efficient way to mail the confirmation notices and receive the 

response forms. 

7. APPROVAL 

7.1 SECRETARY OF STATE APPROVAL. Issued this 24th day of August, 2023. 
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4520 Reading Rd .. Ste A400 
Rosonberg, TX TT-171 -2133 
(281) 341-8670 
www to,tbenclvotes.otg 

Seaetary al &ale's Orfioe 
Elections Division 
1-800-252-\IOTE (8683) 

RETURN SERVICE REQUESTED 

---·--Clllllff--•fG!'--
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' 
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JOhn Okllam 
Voter Registrar 
4520 Reading Rd., S1e A400 
Roseri>erg, TX n471•2133 
(281) 341-8670 
www.lo,tbendw:>U1s,o,g 

Secretary of State's Otf'IOO 
EledlOOS ON1Kll'l 
1-800-252-VOTE (8683) 

RETURN SERVICE REQUESTED 
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DO NOT CUT • FOLD ON DOTTED LINE 
FeKlt'de nocoft{Jr • Dobll! su co,t;fi,cMJo en i. l nee indic6da 
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DO NOT CUT · FOLD ON DOTTED LINE 
FallOl'dfl no COtTcY· DobkJ sucemficado en/a /jr,ea mdicada ... .., _ 

-
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. . 

V~ woo·possess ooe_of!he fu~ing f~_bf. photo imllilifica1i~ th~is not.extiiredmon,. !hall 4 ye,,o; rii.nat !IOOW i_t µ; vole.in pm-sm,: 
1) T_,,""-"Dri"er Li~ 1).Thx:aBEleoiioo~_on Cerlifieate,: 3} Texasl'eyiona! Ide!ltifipatinil Card; -4) Tows Handgu!\Lfoe:nse; _5) tr,s: 

'.Illi~!'a=:}e~~~~o~!i=~~~=~~=~-~~~~,.-=;~ot W.: is available at WWW ·"IOtekXlls..go;,) am! exeoo.1,o;_aR.easotWll_eimpedi~tPeclaralion_~YOtefu pcison. Voten. _with doobjlitics, migious._ 
ill,ijoolrons Ill _beillg"Jllli)la~ 3lld tbQlle.affooted by oortam iJaturaj dlsest=; majr afso qualify for otlrer ~ceptions. lt-ls a erimin.1h1ffem;do • 
inteutiomily and knowingly milke.afalse stat=ment ~ a~le Jmp..aimeot.Declarotio,i -nr knov,.U,gly inipe,;sonnte.another peEBOD ,md. vote 
ar_al:lem!ll!.<ivote_as.Uralp,;rson. • • • • • • • 
if yon ~CM: witllin yoin-:i,ounty,_you may:updafu your inl'<lmlatioJI o;iiin.,;at rnxas.ltOv, o."-if lllY infonnatipn ori.ihis ~-~~ ui: is: • 

~"":~":~:!:'anC=~1:r~:J~=~~!~~~Jtyr:v:~~~llllly, • 
~eertifiPate for each mitteu update or eo!Qpleffl<i"regiairiltion !lpplieation subtnitt~_d.-E¥e.ty two yeiirs.-joii will =cl.vii }'mil' ,,:iter- . • • • 
registrationrertificata,J:llllessitli;,sbOO!!.,;r.mooledpn,1perlyundi:r1"w. • • •• • • •• 
l'laliie-ruit'ww:W.v~°givnr ~on~ yoJiry1i1er ngl,war Tur a"d4mnnral.·arui..uP(latea infoirn.a.tum-.,n wtii:ID req~ts; -• 
iDchldiogai:COJDpletelist~fattep,tablesuppPrtingida,tifi~tro.n_ nr.lBpbtiln_ • vo_te,,, ~tn,fuiR::i:[!plifffioa._ . . _. ." : ." _ • •. 
voi:a"ntea q_oe ~11 llilB. de ]~•siijui~~·~ «ien1ifi.C!Wi<'>q C0)3..futuguifia·que ll0.hay11 ~irado h_; ~'as-004 alii,;., do;:bell ~fo._ 
para'VCltaren.pmo!la:.l)Li,;e_ncl:a.de_CorufacirdeT~s;.2}"Cenliicad(l,4e1de.ntificacilmEiootoi:al-de·Tl'JG!S;.3)-Tajetll.deideotificacioo.Persoru,J 
de Teiiaii;_4}Licencia pamJ)OJtar AmU1s ®l'IIC&O de.TCXl!s; 5) ~ula de·U!Qntific·~ militar & los EBtadQs Unidas cmifoto·del_votante.; _6) -
Crir!illcado de Ciudad:uua:de los Estll!,:IOS Umdos con. -foto \i8f Y.ol;rnte.;-0 '1) Pasapar,ta ~Jos·futadas-_llnidos~ Vot,uilas qu(l' no µ'osoon una furma 

• ·acq,tabl<l ck i<kmtifioaci.lX! • con fotogmf'U1 y tjuc nqpne_den =oriabJ.emwre ootener 1lllll, puede:n-~ 111111,furma·de ideritificaci6n -adhi):Oll;.l . 
{ll\l<l lim-ccmpleta es!a _cfu;p1Eibk ,;,n:www~~ lleo_ar llilll D~ion_ $ l!p.iledimeuto R=Jnable para.vow ¢11,pe!liOJlll. Votlintes • 

::.s w:~:~h~;~ ~~t=g(~~ ~de~=':!~a~ ~i:~=z= 
~_ol~pRSBl:poimrll~a.ddortru!-conscil,llfuy wlaro intci;d:ao•otarCOillO )al (ienlona. :· -._ ' -:- - .• . _ _ - , • : 
Si sc ~-de.nt.o" de ro ~ ouedi acwaJizm·SII informaciou P9f i:irlern,et en tc;,m:i.iov, 0 si aJguna. irifoilllaci6n en fflC cqufil)ado clilllbia _o- • 
cs_in<lOC['(lcta, <:Om}a la.~ Co:cl ""pao:io proporciornuio.-:fu:me liblijo, y ~vtielw'.este ee:rtificado al regjstratlor. d<, Y04m(e:I. Si S'>W.uda a· 

·.:n,.~~,~~~~~~i:.s::,%~= ~~~~~~~¥~1;~~~a:~~~~~,.=.~x';,~· 
-cectificado do votant_e, 1,nneiws que ro registro de vo\aflteha.ya sido -~ a{lrnpriad;noonie de !100-e:rl? a la fey. • .- - -. • . 
·PQr fiivOr vi9le !l'fflY".vo~O'!'-o ~;min~ ....... ~ $D_ regisb-ailor·!1,e·~~taq_ttis p~ ·obte_nei hlfotmaail_ii. ad_niolllll y.-ti~tU3miacfa sobR,. 
-~~:=~~~ de~~ ~l~i> l!"'l &ta coonpleta.de J:d~~~ ~bk~ ~ni oblener-lUIII SD!icitll~ ~ 

l~;•.theoll,;,;g,:<,;,~wlhelcft~~;_.,...;,i:t-
~ 'l'lel05 """1Wiu~bos_lil lodo-Jzqul,;mt>..iin OllITTCI01. 

. . . . 

Vat=_~:p~s.·o~-of1hefy]~~gfo~ofphcito identificali~ tl~atll!~t-~~~~i'm~Uiiin 4 y~~~_sb,writ oo·~hi ~: 
"l)Texl!S~ ti~ 2) T~Ekctioo:)"dentifi~tion Cmificatc;-3) TexJ!S Pwwruii ~lion t;al".d; 4} T~ Iland~t_i<;eili;.i;5) U.&. 
militazy ID card con(ainiog !he vo~r'.s:photo; tl}U.&_ Cinffi).sbip Certificate.contalning f1ID wter's_photo; ot7} U.S. i,mprut;Vprera mll! dDnot 
·posse:;s lll11Wcepiabfofonn of photo ~\lll and cannot re¥";'mbly olitl!in_om;_ may shOW a supportit1gf\lrm. nf.id;lntifu::atiOIJ. (a mmjlleh> 
listisavailableat~.~SJ'l')aqdex~11.Reasi:mableJ~Decbtullio.n-to-vol¢.id:pt:e!OII.. Voterswith.-ilisabilitie6.religiouk 
.ol,jectious.1o_b_eingphoto,sraphoo,.and !hose afToci:oo by-~ naiural dis~. :may also .qnalify for o!her ex,;:ii~ ltis a crjmirla~ .olfuuie lo 
:-:~fu :!,1!°=!:~afiilse Slatem~ Ill! a Rea5!)llabie Impedilnl?lf Doo~oo:or knllwmgly- iinperMrt~e ~~othi;r~ :mt>-.v~ 

If you m,iv,, within ~l~_iorility, yoo.may t,p<Jate yooi-mfunnati.:ili ·onJine ,it ~s.gaY, or jf all)' infuimaikin \l(L'~ 'cilttifi~ )Ch1U)g.,,, (lf j3.: • 
_:incm;tecl,~ tueinfomiation in the-sp!ioeprovided,. sign-lielOW, and :retu:m. this_ oeJtifuiak> tQ- lhe.Yoier registi.·ar. 'If_yeu: 1nove to ailew OOUB{y, 

: Y?U; MOST ~gm:r·~.OO!ll~ ~ providillg_a 1!-9W ~°.'" l~atiqn.11f#ica~-I? yi;iur~ ~-y~ wilt l.'COC;i\_":ll.Jlllll'vot:ei" • • . 
-~ ~','&CfOI."ea~ writi<:n.11JXl!lte ~ cilmple-te-d.r.egisttatton applicatioo su1Jtnilled..E"'!l')' .two y.eara,_-you•wfilrtte1v~ yoorvom· 

r~®certificato,l\lllessitfillSbe.mcinceledpropllrly_~nderlaw" _ _: ... >. _. . - · _ . _ _. 
~.~tww_-i,-.l;~~s.~ o~ ~nf.aet_y_l>lli: V(!1:I"~sfn:£ foy (ldditill_1!3_l aJ!ii )lpd~le(i-_ia~11cJ:d1$ion Dt:1 Yohl.r ID'n,q~U,- -
m,;llldmg a rolirplcfu }is! t1fa~IIIHu~IJ<>~ i!Jootifi.~tio_n_ fl'!":fl!_ olJ1ail_l.av~ ~'.""'tion~ll~fioil., _ _ _ -• . _ _ _ 
"'i;otanws_ •~i-p,;,seen ·una- de Ias:SJguicilti,s f~·.de. ideptifu:.!el@ -c;m futugrafia qoo ;mi.J;aya m.pirado -!;ai:e mfi d,: it aiiOS, &bi,,..J!l'C'=taria 

: . para:Votar.~·pe.oona:· 1) Licernrui d,, C<,i,d"nciI; de 'h»;as; 2) Certifi®OO_de Tilenfi[icooi6n Eledornl:.de ~; -~l Torjel\l. de Memifu,i,.cj6n-P.etron"af. 
.de Teow;-4-) µcencia para port;n- Armas !k; Fuego ,kl T~ 5)_ Ceduln lie identincaci6n m~fuu: de In.a pstados-Uiridoo·ooey fotli oi:I ypfilllte; 6) 

: :~~~dc~~~}~~~,;,,co:;:.~bl~~~'.:n~:'J~tr~~&f~~~~n~=. 
(llUII~. =-.~@Po;rl~.ie-;~. WWw_.~ .... gtiygm,) .yylill!IW:.lllllln:claraoi6n_~e~ll'.l-~. ~Pai-. av'!(arw.-pcru. ·Oil!l; Yo~ 

. COil diseopa~idadw, cb]l!l:llllWS :re]¢oms-a ser~, y aq_11..U,,s afectados. po. t:1.ertos -d,esasfre$ niU,lralei; tamlmiu piu;dea -Cllii:fu:;a!' para 
o!ral! exoepciouea.];!:l- "!Ill dclito cnminal iwGcr-llDll dec!nn1ciOO, fit1~a ti(> foJ:Jna_ coiiBclente e iniel)oi.kini.11 _ro llllli Declsmci6n d~•'.fin~lll' 
'R117,0nableoha=si:~_porotr_a.p_ecson3def0ll'1:2Wl~im:}'votli·ointentaryotiµ"CO!J!o·fal·persuaa:- ._· > · • ·._: .: :- ·_ : • 
Sl ,;.; murl;,. deiim.$ su oonda;io. puede ~ S!l,iilfurmaciim por intemd: fill. texas:g_C!'l:-o si alguna ~on· ett. est,i =tifi~- ~amb¼·o 

:=~.:1t;!=;ner1~=:~:-===:::~~'f°~!~~~/~~~ttJ1id:/ 
-Us_ted IOO.hiri un. :ini.evo- certiiill2dp po. cada. ai:tmiliziici6ri esctita ci aolioitud IHI _regis!ro:com.p_!ctada y. enviada._ Qid!l..<los ailos;.rcofuira Sli. 
~cadodeWll:ant<>,i!meitos_qu:e_S!l~!ie:yOU[llfll-ha.Ya.sid~ canccla_do~mn~:&•aciien!<,11._la_le.y: _ • _ _- .• _· • 
PO?r f~vor mfe1rnw.votc•.siw 11 Wlll!Ulfqui:ml -w"n w ~adol'· !le v<Jtrult,,,,i_ pic11-ii-e1ikau inf11noi,~ilin 3dkio•dl y·aetaal~da 5obn. 
_Ms r,;quisJi05- de idealliicacilm de vo~ inclu~ndo nm1 IWa; oo:ii,pleja·de-idatillia_ci6n llCepiilble fipal':I ohtens- una sollcltlid ~e. 
regisfnrdewta~'tes. • • • • - • • • • - • - • 

l .afll~ ltiedl.118~ ~ 'to n,;,_i.4~;• wn-«~ • 
Afirnl-?<1uel""<a1J!blo.he</iasal ladi>izg_Wo~~-q,m,<:IUB. 

Vot~-sWhQ~~ofthe~owingm=~~io~~tb_~-is~~t~ni~u,,,;;_4~W!~~itt_ovote.fri~r~: 
IfT~ai Driv.,. Lt~ 2)-T=E!l!Ction Id,,utification Gertifu:51:~ 3) Texas P~·:i;®Dtincatiart. C8nl;_ 4) T~ :ff ~di;un License; 5) U.S. 
:miJitarv ID C!li-d COntm.niog lhi,voti,rTg pboto;·6) U.S. Citizcn.!hlp Certmclite oontainfug'ihecvrirer's.phot\};·lll' 7) U.$.-~rt. _Votern. wllil GO not_ 

=~:=~m!!~~~~~~ai:1~J;=J'.!nt~~J:i~~~~~=~i~~~=~~~a:~~ . 
objections to boing pliolo~ and th.11$e affect.ed l,',y llSlJtaiJl. natural disasto,rs. in~Y al_so.qoalify for other exceptions.:Itis a·cri,muitl ::m:::se to 
int_entiponlly aru:l koowingl.ynutke affllre sl'a1:eme¢ on a Reaeona!ile Jmpediim.nt Dcclamlion or: koowillgly.imir=a!e-!lllDUlei:pe.rwtl. l!lld:vott: 
<X-'lltem_ptt,;,voteasfl:tatEf:<SO~ • • • • • •• • 

1fyoumim: wi!l:tin ~r oounty;_yoo-may updati, yam inf~ation miiiile at texSli.gov, or:i_fall.)' informali.00 on lhill.GenffiCau:.clutpg.:a oi: is"_ • 
:iJwom,cl, ·eomct ihcmfornl.atlOhin tiie sp,ioo provided, aign below, ,mdrelum this =-til'icale to !he wW -~strar, lfyou _move-fa_l!,new =ty, 
you "MUST ~~ by ~leting andpnwl4i113 a ney; voterregis!r_atioo.appli'3tion to yourne,y ~• Yo1iwill re,:eia,e.a newvot,,i- -_ 
regimratttto. cer:tificatfl"foi-~ ,,;ritten_'!{fdate o.- =npk,~ re_gWl:'!!ioM1pplication submitted.-Evmy_ zyro ycam,_yoo.will iec.eiveyou,: ... .iter. 
regigttatillu~fu:~unless1tbasl)een.oCllllceledpr~jnmderlaw. _ .· • __ _· _ •. ___ • • 
P.lea:je-Ylsttffl.vuteteutig11~ or wit.tadyi,w -wtm"_ ~-tn.• fur additional aJl9 updated tnformiuion. ·on votc-r'ID_Wi}~entli; • 
in~d.ii,g_11 co_mi,iJete ~ nt_:1.~e_5'l]lwrtii,g identifu:atioo .o,:-Ul_.obtaiil II vore.: ~tt<ln app!Jeatilln. _ : -·_ 
Voiwifu.!i que-~ uoade las sigµie!I!1is ~ d~i~oon-futognuia que no fuiya-~ hacc.mjs ~ 4 aiios; rleben. ~ 
~ 'vobrr eii. _pemlllll.:·l}Licenoi,i-de·Comfucii di,Te,rai;;_2) Ci,riiffoa/fo de:Lkntificacioil -~taJ_il,, TuxM;" 3) J.'arjeta deI®nlifii:aci91l Persooa} 
® Thxas; ·4) • • de-T~ srCedu(a de- icitttlittcooiOll militar 00 Jos :&iado.s Unidos con fulD ~_votank; ~) 
&1ifi • eon_futo.de}:Y8tanfe;o'1}_Pa:iiporte-_iie IOSEstidoo-VDldos. Votantes que·J!o ~ =foim11. 
aceptahlc ·uQ puedcn rilicrutbl=mte obte,ii~ -onii. pn~ ;m:i,omtl!I" lllllif<mna de l~fi<::ici6n·_adiciQii;il 
(wa..1ista. • =fillV}Yllooaruna. ""'. =. _ ",5nde. linpedfuu:ruo.: ..• Razona. ·. ".'. -. V(!lm-'11lpeISQ.· ~. yo~te• cou =. fotogcif'!adns, y aquellos afce~ yor dertoa ~ nµuritles tmiluen. p1ll'Qf)ll califi..-.r p_w., -

• otras . _ . . =- 1:lD". decl,tnwi9Jl_ £il.sa de. funna .. co~i,.,.i,, " iatancional * = Declmacion <k> Inipedimmto . • 
• ~olia~P.Jl!ill!"]lOl"Otrn.pemma:deJonna~eJµe;rvo!Bro~vobr_comQW~ • • -__ • ': : . • 
. Si se m:..ua-d~tro de SU cruida.ifo, puedc actaalhAr· m1 _inf~ pllr internet e:D ~gov, 0-si ~ i:nfunnacldn• ~ e,;i:e-~o-~anbi; o • 

es_iop;,r~ecta, ron:ija Ia: ~~·ell el espa..ie proJloroiOIU1dc, .• finul, ab!ii!l.Y ~.a· est,, ~rtiffoado.alreimfnuicii de-votm,~, _Sl_si mnda a • 
llll ,nuevo _oon&,do:,. debey:,I. volva. a~ l:ompl~!midc! y .prnporeirmsru!o -.ma ·nurwa 1mlicntu_d:.de regisiro 1k Y')taitte a: atl i,m,:v,:, -.;J>illlado. 
Usted recibMi un . .nuevo cert/pcado po:r c¢in1ctuali2aci6n "esuit)l o solicilnd. (re ,w;istro.'com_pleqr,fa y en\'llld!L Cada 00:s-afios, -retibin\ /JU· 
ee;ctiqoado,le vol~ a to.eu()S qui;su:Iegi!ht>-00 vol!tnte hi.yasido .canoeJ:aik! i;proprilld!IID.eale·de 'anoon!o.!t la!ey. • • • 

-• Poi--·fa..-orvwit,wtr"W.\'9,elens.gov ·" _C1litl1111ique$e emi ~u ~doc de~ _p,;n, ~fue"r infonilacion.~ni_Y ndwillz~da'sebri 
Ioli req_nisitas de "itlcntiiiciaon ,de- votanta!, incluy1mdO· n11a _lisbl co,mpltta dee identific:Jli6B. 11«-pbllk o_ iiaf"l!- obwi.eJ'-nn"- siliicitud· de 
•,egistro_ ile vntilnte~_. - • • • • - -• 

l ofliniJ tho •~nugu 111•~1,,-th,,.ldl ,u-.,ttiml:L 
Afumo ~,Mi lq,-oambios hDcltOII ,iLlado l;qi,io.,Jobllml ~os._ 

• v~:=~ possem_ona_~f~foi;~-u~-~~s~~~ic~fiCBD~ ~-:s~t~~~oriffi_~~ y~~uS·~~w x·~~ie~P,eIOOn; 

.1) Te.xas Driveriioonse; 2)-Texa'J Ek:.otfun lclentificitloa· Q:rti(lcite; 3) TH P~W ldentmcii.tiOll-tarci; 4}T~ Hsndgw:i Lj<>emJe; 5) u_s. 
. milit,ey .ID _earn <:Wrtaining'.ili.~~oter'.s.pbote,; ~ U-.S. Citizenship Ge;:tificat'l oontaimng ilie. voltlr'a phutti;.or1') 1J".S-.JxliEport. VDtelll wha.do. not 
~ an acceptable funn .. __ of_phol!) idenlifroa. fuin,1111dcll!Jllo~n,asoo;,Y,:!:1n. one, m.ay show isupponing fO!Dl of irfeii"tmi. _ • ,eation (a. ooniplctc • 
listis-aVail,mle >'!'-www.¥olll~) and OIOOCl.lk :a:fulJisoiwhle Im • . Dcoiaration. to WW-m person; Vot=witl:t disslilitics, religioli$. 
·il(jections: «l bemglJbotograpb:ed; Md th'.ose affect¢ by_-e'ertain: natural disastets,may'alllo 41ial_ify fur Olhcr cxi:eptioru;. li_fa a criinina1 offunseto· 
intentillulilly and knowingly·nrako. -nfal5J, sta~\illt qn a_Rei!ll01lal$lm;ledimelif~laratkin er jmowingl}' illlpe::woate anotij,::i::pemoll. !llld-vote 
Of'llte'llpt-twrott,a!lthat_persm.._- ··: __ .-_ • -· . __ ·, • • --·_·__ _ . : _· _ :·-_._·_ ... __ • -·.-_ ·- -
Jt-jrou: move,.witl,U! )'Olli" QOuiiiy,y:m1 maY.JWdate yoniinfonnatill!1. Olllble-at.telras.g_ov.ortf :my lnf-m:mation_ ou lhi!l certi:ficata cITT!'IBes or iii • 
in~ Cl'.lIIOOl:the i:nfop:natioo Ill "!he ,sp=: pmviderl; .sign b_elow,·irndn,IIJm this ~ la -ihi:, YoW.regiatrnr". IfyoumO\le fD tnww P<Illlltr, 

~=~:,~~~r~iJn;:r~~=~.=~~:o~~~~wrc::::;o;~. 
_Te,1!:isfration-.,ertifi_cafe,unlessit_hasl!eso~dproP<'!ly!nl_®flil\Y_. • _ •• . ·_·_.. ___ . • -: ._ _ :: .. - . 
Pk:nsc11$1.i __.;..voJeleu&.to; or co.nflic(,,,:illrvl>lerrq:i:!tn,r.furi:ufditio11.i ~ni:1-npduti:d infurinatiun -rut ".')Wr.ID rtquire,;.mt,, 
.iJ!clq-fiilg a _oom_pl~:Ji~_!lfa~ble-supj>Orting idll!ltiJic;afion oJ" to .t11ri;m a _-v-0,tu~ apgllplfn'J!- • . -• • • ._. ·_ . 

• , • - • • • • • !lf)J1SX!!·expi,:ado-h$6'mlis_~4-!lifoi,. debeo: ~la 
~ VOtaI®.pBl"20I)a:-"l)" _ . ~ &.Tex,,!!; 3) Tuje,tadeJ:drntifioaclOD.~al. • 
de:: 1'~; 4) LlC(:llci_a para pmt:ar.Armas·_ miliw dfl();!j &fuiios-Unidos 00!!. fym dd:votnnte;-6) 

. Cei:tifieado 'di) Ciwladanfa de; fog &tado& µ,,;_ E!llados_-I)"n:(dos._ \o'.lll:agies quello po=µ.= .funna 
- ilcep_IBble.ds identifuia¢.i6n con fotOgrafia pueden presentar Ulla furala d,,. ide!itifiwWjOIJ. rufu:frul,,J. 
• (u.ua_li,ita· oompfota ~;i·llis,ttmible-.<lll. . _ peiliimmtu_Razmu,bfe·parn \loian:n i,e=na. Vomitte,; • 
- -~011 ·di~~ae/d!l,les.·oQi~if:~ ~li~'!sas a: ~_fotq • • ,_Y aq_uellos nfectadasl)Qr _ciertps ~ n~~!ea trunbi_en puede,; i:alffiiar-~ 
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____23 October

24 October 23

THE STATE OF TEXAS 
COUNTY OF FORT BEND 

CONTRACT SHEET 
BID 24~012 

This memorandum of agreement made and entered into on the .,..-,~-_. _ day of ________ ~ 201.L_, 

by and between Fort Bend County in the State of Texas (hereinafter designated County), acting herein by 

County Judge KP George, by virtue of an order of Fort Bend County Commissioners Court, and 

_T_h_e_M_a_st_e_r'_s _T_ou_c_h_,_L_L_C _____________ (hereinafter designated Contractor). 
(company name) 

WITNESSETH: 

The Contractor and the County agree that the bid and specifications for Printing and Mailing of Vendor Registration 

Cards which are hereto attached and made a part hereof, together with this instrument and the bond (when required) shall 

constitute the full agreement and contract between parties and for furnishing the items set out and described; the County 

agrees to pay the prices stipulated in the accepted bid. 

It is further agreed that this contract shall not become binding or effective until signed by the parties hereto and a purchase 

order authorizing the items desired has been issued. 

Executed at Richmond, Texas this _____ day of ________________ 20 __ _ 

tfJ-0 Fort Bend County, Texas 

By:_c_oun--'--ty J----"udg_,~_ Gc----".f _________ _ 

County Judge KP George 

Signature of Contractor 

By: Jim Cote' President 
Printed Name and Title 
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COUNTY PURCHASING AGENT 
Fort Bend County, Texas 

Jaime Kovar 
County Purchasing Agent 

September 21 , 2023 

TO: All Prospective Bidders 

(281) 341 -8640 
Fax (281) 341-8645 

RE: Addendum No. 1 - Fort Bend County Bid 24-012 Printing and Mailing of Voter 
Registration Cards 

Addendum 1: 

Attached is Addendum 1. Vendors are to use Addendum 1 document while preparing their 
solicitation response. Changes are to the Sample Voter Registration Certificate. 

****************************************************************************** 
Immediately upon your receipt of this addendum, please fill out the following information and 
email this page to Jaime Kovar at jaime.kovar@fortbendcountytx.gov 

Company Name 

Date 

If you have any questions, please contact this office. 

Sincerely, 

c0~ K~✓ 
Jaime Kovar 
County Purchasing Agent 

301 Jackson, Suite 201 • Richmond, TX 77469 



Form W-9 Request for Taxpayer Give Form to the 

(Rev. October 2018) Identification Number and Certification requester. Do not 
Department of the Treasury send to the IRS. 
Internal Revenue Service ►Goto www.irs.gov/FormW9 for instructions and the latest information. 

1 Name (as shown on your Income tax return). Name Is required on this line; do not leave this line blank. 

The Master's Touch, LLC 
2 Business name/disregarded entity name, if different from above 

e; 
3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the 4 Exemptions (codes apply only to • g> following seven boxes. certain entitles, not individuals; see 

'1 Instructions on page 3): 
C □ Individual/sole proprietor or D C Corporation D S Corporation D Partnership D Trust/estate 0 

.0 s!ngle~member LLC Exempt payee code (if any) 
ID C 

i~ 0 Limited liability company. Enter the tax classification (C=C corporation, S"'S corporation, P=Partnershlp) ► s 
" . Note: Check the appropriate box In the line above for the tax classification of the single-member owner. Do not check Exemption from FATCA reporting 0 j, 

.5 ig LLC If the LLC is classified as a single-member LLC that Is disregarded from the owner unless the owner of the LLC Is code (if any) 
" - another LLC that Is not disregarded from the owner for U.S. federal tax purposes. otherwise, a single-member LLC that 
0. " Is disregarded from the owner should check the appropriate box for the tax classification of its owner. ,; 

~ □ Other (see instructions) ► (Applies to accounts mainta/11ed oi1ts/de the U.S.) 

0. 5 Address (number, street, and apt. or suite no.) See instructions. Requester's name and address (optional) (/) 

• 1405 N Ash Street • (/) 
6 City, state, and ZIP code 

Sookane, WA, 99201 
7 List account number(s) here {optional) 

. Taxpayer Identification Number (TIN) 
I Social security number I Enter you~ TIN in, the app_ro~ri_ate box. 'The TIN provided must.match t~e name given on line 1 to avoid 

backup w1thhold1ng. For 1nd1v1duals, this Is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN, later. 

[II] -[D -I I I I I 
or 

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and 
Number To Give the Requester for guidelines on whose number to enter. 

\ Employer identification number 

4-1867056 

Certification 
Under penalties of perjury, I certify that: 
1. The number shown on this form is my correct taxpayer Identification number (or I am waiting for a number to be issued to me); and 
2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 

Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and 

3. I am a U.S. citizen or other U.S. person (defined below); and 

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct. 

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because 
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, 
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments 
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later. 

Sign 
Here 

Signature of 
U.S. person ► 

General Instructions 
Section references are to the Internal Revenue Code unless otherwise 
noted. 
Future develoPments. For the latest information about developments 
related to Form W-9 and Its instructions, such as legislation enacted 
after they were published, go to www.irs.gov/FormW9. 

Purpose of Form 
An individual or entity (Form W-9 requester) who is required to file an 
information return with the IRS must obtain your correct taxpayer 
identification number (TIN) which may be your social security number 
(SSN), individual taxpayer identification number (ITIN), adoption 
taxpayer identification number (ATIN), or employer identification number 
(EIN), to report on an Information return the amount paid to you, or other 
amount reportable on an Information return. Examples of information 
returns include, but are not limited to, the following. 

• Form 1099-INT (interest earned or paid) 

Cat. No. 10231X 

Date ► 1 0/2/2023 

• Form 1099-DIV (dividends, including those from stocks or mutual 
funds) 

• Form 1099-MISC (various types of income, prizes, awards, or gross 
proceeds) 
• Form 1099-B (stock or mutual fund sales and certain other 
transactions by brokers) 

• Form 1099-S (proceeds from real estate transactions) 

• Form 1099-K (merchant card and third party network transactions) 

• Form 1098 (home mortgage interest), 1098-E {student loan interest), 
1098-T (tuition) 

• Form 1099-C (canceled debt) 
• Form 1099~A (acquisition or abandonment of secured property) 

Use Form W-9 only if you are a U.S. person (including a resident 
alien), to provide your correct TIN. 

ff you do not return Form W-9 to the requester with a TIN, you might 
be subject to backup withholding. See What is backup withholding, 
later. 

Form W-9 (Rev. 10-2018) 
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By signing the filled-out form, you: 

1. Certify that the TIN you are giving is correct (or you are waiting for a 
number to be issued), 

2. Certify that you are not subject to backup withholding, or 

3. Claim exemption from backup withholding if you are a U.S. exempt 
payee. If applicable, you are also certifying that as a U.S. person, your 
allocable share of any partnership income from a U.S. trade or business 
Is not subject to the withholding tax on foreign partners' share of 
effectively connected income, and 

4. Certify that FATCA code(s) entered on this form (if any) indicating 
that you are exempt from the FATCA reporting, is correct. See What fs 
FATCA reporting, later, for further information. 

Note: If you are a U.S. person and a requester gives you a form other 
than Form W-9 to request your TIN, you must use the requester's form if 
it is substantially similar to this Form W-9. 

Definition of a U.S. person. For federal tax purposes, you are 
considered a U.S. person if you are: 

• An individual who is a U.S. citizen or U.S. resident alien; 

• A partnership, corporation, company, or association created or 
organized in the United States or under the laws of the United States; 

• An estate (other than a foreign estate); or 

• A domestic trust (as defined in Regulations section 301. 7701-7). 

Special rules for partnerships. Partnerships that conduct a trade or 
business In the United States are generally required to pay a withholding 
tax under section 1446 on any foreign partners' share of effectively 
connected taxable Income from such business. Further, in certain cases 
where a Form W-9 has not been received, the rules under section 1446 
require a partnership to presume that a partner is a foreign person, and 
pay the section 1446 withholding tax. Therefore, if you are a U.S. person 
that is a partner in a partnership conducting a trade or business in the 
United States, provide Form W-9 to the partnership to establish your 
U.S. status and avoid section 1446 withholding on your share of 
partnership income. 

In the cases below, the following person must give Form W-9 to the 
partnership for purposes of establishing its U.S. status and avoiding 
withholding on its allocable share of net income from the partnership 
conducting a trade or business in the United States. 

• In the case of a disregarded entity with a U.S. owner, the U.S. owner 
of the disregarded entity and not the entity; 

• In the case of a grantor trust with a U.S. grantor or other U.S. owner, 
generally, the U.S. grantor or other U.S. owner of the grantortrust and 
not the trust; and 

• In the case of a U.S. trust (other than a granter trust), the U.S. trust 
(other than a grantor trust) and not the beneficiaries of the trust. 

Foreign person. If you are a foreign person or the U.S. branch of a 
foreign bank that has elected to be treated as a U.S. person, do not use 
Form W-9. Instead, use the appropriate Form W-8 or Form 8233 (see 
Pub. 515, Withholding of Tax on Nonresident Aliens and Foreign 
Entities), 

Nonresident alien who becomes a resident alien. Generally, only a 
nonresident alien individual may use the terms of a tax treaty to reduce 
or eliminate U.S. tax on certain types of Income. However, most tax 
treaties contain a provision known as a "saving clause." Exceptions 
specified in the saving clause may permit an exemption from tax to 
continue for certain types of income even after the payee has otherwise 
become a U.S. resident alien for tax purposes. 

If you are a U.S. resident alien who is relying on an exception 
contained in the saving clause of a tax treaty to claim an exemption 
from U.S. tax on certain types of income, you must attach a statement 
to Form W-9 that specifies the following five items. 

1. The treaty country. Generally, this must be the same treaty under 
which you claimed exemption from tax as a nonresident alien. 

2. The treaty article addressing the income. 
3. The article number (or location) in the tax treaty that contains the 

saving clause and its exceptions. 
4. The type and amount of income that qualifies for the exemption 

from tax. 
5. Sufficient facts to justify the exemption from tax under the terms of 

the treaty article. 
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Example. Article 20 of the U.S.-China income tax treaty allows an 
exemption from tax for scholarship income received by a Chinese 
student temporarily present in the United States. Under U.S. law, this 
student will become a resident alien for tax purposes if his or her stay in 
the United States exceeds 5 calendar years. However, paragraph 2 of 
the first Protocol to the U.S.-China treaty (dated April 30, 1984) allows 
the provisions of Article 20 to continue to apply even after the Chinese 
student becomes a resident alien of the United States. A Chinese 
student who qualifies for this exception (under paragraph 2 of the first 
protocol) and is relying on this exception to claim an exemption from tax 
on his or her scholarship or fellowship income would attach to Form 
W-9 a statement that includes the information described above to 
support that exemption. 

If you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W-8 or Form 8233. 

Backup Withholding 
What is backup withholding? Persons making certain payments to you 
must under certain conditions withhold and pay to the IRS 24% of such 
payments. This is called "backup withholding." Payments that may be 
subject to backup withholding Include interest, tax-exempt Interest, 
dividends, broker and barter exchange transactions, rents, royalties, 
nonemployee pay, payments made In settlement of payment card and 
third party network transactions, and certain payments from fishing boat 
operators. Real estate transactions are not subject to backup 
withholding. 

You will not be subject to backup withholding on payments you 
receive if you give the requester your correct TIN, make the proper 
certifications, and report all your taxable interest and dividends on your 
tax return. 

Payments you receive will be subject to backup withholding if: 

1. You do not furnish your TIN to the requester, 

2. You do not certify your TIN when required (see the instructions for 
Part II for details), 

3. The IRS tells the requester that you furnished an incorrect TIN, 

4. The !RS tells you that you are subject to backup withholding 
because you did not report all your interest and dividends on your tax 
return (for reportable interest and dividends only), or 

5. You do not certify to the requester that you are not subject to 
backup withholding under 4 above (for reportable Interest and dividend 
accounts opened after 1983 only). 

Certain payees and payments are exempt from backup withholding. 
See Exempt payee code, later, and the separate Instructions for the 
Requester of Form W-9 for more information, 

Also see Special rules for partnerships, earlier. 

What is FATCA Reporting? 
The Foreign Account Tax Compliance Act (FATCA) requires a 
participating foreign financial institution to report all United States 
account holders that are specified United States persons. Certain 
payees are exempt from FATCA reporting. See Exemption from FATCA 
reporting code, later, and the Instructions for the Requester of Form 
W-9 for more information. 

Updating Your Information 
You must provide updated information to any person to whom you 
claimed to be an exempt payee if you are no longer an exempt payee 
and anticipate receiving reportable payments in the future from this 
person. For example, you may need to provide updated information if 
you are a C corporation that elects to be an S corporation, or if you no 
longer are tax exempt. In addition, you must furnish a new Form W-9 if 
the name or TIN changes for the account; for example, if the grantor of a 
granter trust dies. 

Penalties 
Failure to furnish TIN. If you fail to furnish your correct TIN to a 
requester, you are subject to a penalty of $50 for each such failure 
unless your failure is due to reasonable cause and not to willful neglect. 

Civil penalty for false information with respect to withholding. If you 
make a false statement with no reasonable basis that results in no 
backup withholding, you are subject to a $500 penalty. 
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Criminal penalty for falsifying information. Willfully falsifying 
certifications or affirmations may subject you to criminal penalties 
including fines and/or imprisonment. 

Misuse of TINs, lf the requester discloses or uses TINs in violation of 
federal law, the requester may be subject to civil and criminal penalties. 

Specific Instructions 
Line 1 
You must enter one of the following on this line; do not leave this line 
blank. The name should match the name on your tax return. 

If this Form W-9 is for a joint account (other than an account 
maintained by a foreign financial institution (FFI)), list first, and then 
circle, the name of the person or entity whose number you entered in 
Part I of Form W-9. If you are providing Form W-9 to an FFI to document 
a joint account, each holder of the account that is a U.S. person must 
provide a Form W-9. 

a. Individual. Generally, enter the name shown on your tax return. If 
you have changed your last name without informing the Social Security 
Administration (SSA) of the name change, enter your first name, the last 
name as shown on your social security card, and your new last name. 

Note: ITIN applicant: Enter your individual name as It was entered on 
your Form W-7 application, line 1 a. This should also be the same as the 
name you entered on the Form 1040/1040A/1040EZ you filed with your 
application. 

b. Sole proprietor or single-member LLC. Enter your individual 
name as shown on your 1040/1040N1040EZ on line 1. You may enter 
your business, trade, or "doing business as" (DBA) name on line 2. 

c. Partnership, LLC that is not a single-member LLC, C 
corporation, or S corporation. Enter the entity's name as shown on the 
entity's tax return on line I and any business, trade, or DBA name on 
line 2. 

d. Other entities. Enter your name as shown on required U.S. federal 
tax documents on line 1. This name should match the name shown on the 
charter or other legal document creating the entity. You may enter any 
business, trade, or DBA name on line 2. 

e. Disregarded entity. For U.S. federal tax purposes, an entity that Is 
disregarded as an entity separate from its owner is treated as a 
"disregarded entity." See Regulations section 301. 770'1-2(c)(2)(Iii). Enter 
the owner's name on line 1. The name of the entity entered on line 1 
should never be a disregarded entity. The name on line 1 should be the 
name shown on the Income tax return on which the income should be 
reported. For example, if a foreign LLC that is treated as a disregarded 
entity for U.S. federal tax purposes has a single owner that is a U.S. 
person, the U.S. owner's name is required to be provided on line 1. If 
the direct owner of the entity is also a disregarded entity, enter the first 
owner that is not disregarded for federal tax purposes. Enter the 
disregarded entity's name on line 2, "Business name/disregarded entity 
name." If the owner of the disregarded entity is a foreign person, the 
owner must complete an appropriate Form W-8 instead of a Form W-9. 
This is the case even if the foreign person has a U.S. TIN. 

Line 2 
It you have a business name, trade name, DBA name, or disregarded 
entity name, you may enter it on line 2. 

Line 3 
Check the appropriate box on line 3 for the U.S. federal tax 
classification of the person whose name is entered on line 1. Check only 
one box on line 3. 

Page3 

IF the entity/person on line 1 is THEN check the box for ... 
a(n) ... 

• Corporation Corporation 

• Individual Individual/sole proprietor or single-

• Sole proprietorship, or member LLC 

• Single-member limited liability 
company (LLC) owned by an 
Individual and disregarded for U.S. 
federal tax purposes. 

• LLC treated as a partnership for Limited liability company and enter 
U.S. federal tax purposes, the appropriate tax classification. 
• LLC that has filed Form 8832 or (P= Partnership; C= C corporation; 
2553 to be taxed as a corporation, or 8= S corporation) 
or 
• LLC that is disregarded as an 
entity separate from its owner but 
the owner is another LLC that is 
not disregarded for U.S. federal tax 
purposes. . Partnership Partnership 

• Trust/estate Trust/estate 

Line 4, Exemptions 
If you are exempt from backup withholding and/or FATCA reporting, 
enter In the appropriate space on line 4 any code(s) that may apply to 
you. 

Exempt payee code. 

• Generally, individuals (including sole proprietors) are not exempt from 
backup withholding. 

• Except as provided below, corporations are exempt from backup 
withholding for certain payments, including interest and dividends. 

• Corporations are not exempt from backup withholding for payments 
made in settlement of payment card or third party network transactions. 

• Corporations are not exempt from backup withholding with respect to 
attorneys' fees or gross proceeds paid to attorneys, and corporations 
that provide medical or health care services are not exempt with respect 
to payments reportable on Form 1099-MISC. 

The following codes Identify payees that are exempt from backup 
withholding. Enter the appropriate code in the space in line 4. 

1-An organization exempt from tax under section 501(a), any IRA, or 
a custodial account under section 403(b)(7) if the account satisfies the 
requirements of section 401 (D(2) 

2-The United States or any of its agencies or instrumentalities 

3-A state, the District of Columbia, a U.S. commonwealth or 
possession, or any of their political subdivisions or instrumentalities 

4-A foreign government or any of its political subdivisions, agencies, 
or instrumentalities 

5-A corporation 

6-A dealer in securities or commodities required to register in the 
United States, the District of Columbia, or a U.S. commonwealth or 
possession 

7-A futures commission merchant registered witl1 the Commodity 
Futures Trading Commission 

8-A real estate investment trust 

9-An entity registered at all times during the tax year under the 
Investment Company Act of 1940 

'10-A common trust fund operated by a bank under section 584(a) 

'11-A financial institution 

'12-A middleman known in the investment community as a nominee or 
custodian 

13-A trust exempt from tax under section 664 or described in section 
4947 
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The following chart shows types of payments that may be exempt 
from backup withholding. The chart applies to the exempt payees listed 
above, 1 through 13. 

IF the payment is for . .. 

Interest and dividend payments 

Broker transactions 

Barter exchange transactions and 
patronage dividends 

Payments over $600 required to be 
reported and direct sales over 
$5,0001 

Payments made in settlement of 
payment card or third party network 
transactions 

THEN the payment is exempt 
for ... 

All exempt payees except 
for 7 

Exempt payees 1 through 4 and 6 
through 11 and all C corporations. 
S corporations must not enter an 
exempt payee code because they 
are exempt only for sales of 
noncovered securities acquired 
prior to 2012. 

Exempt payees 1 through 4 

Generally, exempt payees 
1 through 52 

Exempt payees 1 through 4 

1 See Form 1099-MISC, Miscellaneous Income, and its instructions. 
2 However, the following payments made to a corporation and 

reportable on Form 1099-MISC are not exempt from backup 
withholding: medical and health care payments, attorneys' fees, gross 
proceeds paid to an attorney reportable under section 6045(f), and 
payments for services paid by a federal executive agency. 

Exemption from FATCA reporting code. The following codes identify 
payees that are exempt from reporting under FATCA. These codes 
apply to persons submitting this form for accounts maintained outside 
of the United States by certain foreign financial institutions. Therefore, if 
you are only submitting this form for an account you hold in the United 
States, you may leave this field blank. Consult with the person 
requesting this form If you are uncertain if the financial institution is 
subject to these requirements. A requester may indicate that a code is 
not required by providing you with a Form W-9 with "Not Applicable" (or 
any similar indication) written or printed on the line for a FATCA 
exemption code. 

A-An organization exempt from tax under section 501 (a) or any 
individual retirement plan as defined in section 7701 (a)(37) 

8-The United States or any of its agencies or instrumentalities 

C-A state, the District of Columbia, a U.S. commonwealth or 
possession, or any of their political subdivisions or instrumentalities 

D-A corporation the stock of which is regularly traded on one or 
more established securities markets, as described in Regulations 
section 1.1472-1(c)(1)(i) 

E-A corporation that is a member of the same expanded affiliated 
group as a corporation described in Regulations section 1.1472-1 (c)(1)(i) 

F-A dealer In securities, commodities, or derivative financial 
instruments (including notional principal contracts, futures, forwards, 
and options) that is registered as such under the laws of the United 
States or any state 

G-A real estate Investment trust 

H-A regulated Investment company as defined in section 851 or an 
entity registered at all times during the tax year under the Investment 
Company Act of 1940 

I-A common trust fund as defined in section 584(a) 

J-A bank as defined in section 581 

K-A broker 

L-A trust exempt from tax under section 664 or described in section 
4947(a)(t) 
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M-A tax exempt trust under a section 403(b) plan or section 457(g) 
plan 
Note: You may wish to consult with the financial institution requesting 
this form to determine whether the FATCA code and/or exempt payee 
code should be completed. 

Line 5 
Enter your address (number, street, and apartment or suite number). 
This Is where the requester of this Form W~9 will mail your information 
returns. If this address differs from the one the requester already has on 
file, write NEW at the top. If a new address is provided, there is still a 
chance the old address will be used until the payor changes your 
address in their records. 

Line 6 
Enter your city, state, and ZIP code. 

Part I. Taxpayer Identification Number (TIN) 
Enter your TIN in the appropriate box. If you are a resident alien and 
you do not have and are not eligible to get an SSN, your TIN is your IRS 
individual taxpayer identification number (ITIN). Enter it in the social 
security number box. If you do not have an ITIN, see How to get a TIN 
below. 

If you are a sole proprietor and you have an EIN, you may enter either 
your SSN or EIN. 

If you are a single-member LLC that is disregarded as an entity 
separate from its owner, enter the owner's SSN (or EIN, if the owner has 
one). Do not enter the disregarded entity's EIN. If the LLC is classified as 
a corporation or partnership, enter the entity's EIN. 

Note: See What Name and Number To Give the Requester, later, for 
further clarification of name and TIN combinations. 

How to get a TIN. If you do not have a TIN, apply for one immediately. 
To apply for an SSN, get Form SS-5, Application for a Social Security 
Card, from your local SSA office or get this form online at 
www.SSA.gov. You may also get this form by calling 1-800-772-1213. 
Use Form W~7, Application for IRS Individual Taxpayer Identification 
Number, to apply for an ITIN, or Form SS-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for an EIN 
online by accessing the IRS website at www.irs.gov/Businesses and 
clicking on Employer Identification Number (EIN) under Starting a 
Business. Go to www.irs.gov/Forms to view, download, or print Form 
W-7 and/or Form SS-4. Or, you can go to www.irs.gov/OrderForms to 
place an order and have Form W-7 and/or SS-4 mailed to you within 1 O 
business days. 

If you are asked to complete Form W-9 but do not have a TIN, apply 
for a TIN and write "Applied For" in the space for the TIN, sign and date 
the form, and give it to the requester. For interest and dividend 
payments, and certain payments made with respect to readily tradable 
instruments, generally you will have 60 days to get a TIN and give it to 
the requester before you are subject to backup withholding on 
payments. The 60-day rule does not apply to other types of payments. 
You will be subject to backup withholding on all such payments until 
you provide your TIN to the requester. 

Note: Entering "Applied For" means that you have already applied for a 
TIN or that you intend to apply for one soon. 

Caution: A disregarded U.S. entity that has a foreign owner must use 
the appropriate Form W-8. 

Part II. Certification 
To establish to the withholding agent that you are a U.S. person, or 
resident alien, sign Form W-9. You may be requested to sign by the 
withholding agent even if item 1, 4, or 5 below indicates otherwise. 

For a joint account, only the person whose TIN is shown in Part I 
should sign (when required). In the case of a disregarded entity, the 
person identified on line 1 must sign. Exempt payees, see Exempt payee 
code, earlier. 

Signature requirement.s. Complete the certification as indicated in 
items 1 through 5 below. 
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1, Interest, dividend, and barter exchange accounts opened 
before 1984 and broker accounts considered active during 1983. 
You must give your correct TIN, but you do not have to sign the 
certification. 

2. Interest, dividend, broker, and barter exchange accounts 
opened after 1983 and broker accounts considered inactive during 
1983. You must sign the certification or backup withhold Ing will apply. If 
you are subject to backup withholding and you are merely providing 
your correct TIN to the requester, you must cross out item 2 in the 
certification before signing the form. 

3, Real estate transactions. You must sign the certification. You may 
cross out Item 2 of the certification. 

4. Other payments. You must give your correct TIN, but you do not 
have to sign the certification unless you have been notified that you 
have previously given an incorrect TIN, "Other payments" include 
payments made in the course of the requester's trade or business for 
rents, royalties, goods (other than bills for merchandise), medical and 
health care services (including payments to corporations), payments to 
a nonemployee for services, payments made in settlement of payment 
card and third party network transactions, payments to certain fishing 
boat crew members and fishermen, and gross proceeds paid to 
attorneys (including payments to corporations). 

5. Mortgage interest paid by you, acquisition or abandonment of 
secured property, cancellation of debt, qualified tuition program 
payments (under section 529), ABLE accounts (under section 529A), 
IRA, Coverdell ESA, Archer MSA or HSA contributions or 
distributions, and pension distributions, You must give your correct 
TIN, but you do not have to sign the certification. 

What Name and Number To Give the Requester 
For this type of account: 

1. Individual 

2. Two or more individuals Goint 
account) other than an account 
maintained by an FFI 

Give name and SSN of: 
The individual 

The actual owner of the account or, if 
combined funds, the first Individual on 

the account 1 

3. Two or more U.S. persons Each holder of the account 
Uoint account maintained by an FFI) 

4. Custodial account of a minor The minor
2 

{Uniform Gift to Minors Act) 

5. a. The usual revocable savings trust The grantor-trustee1 

(granter is also trustee) 
b. So-cal!ed trust account that Is not The actual owner1 

a legal or valid trust under state law 

6. Sole proprietorship or disregarded The owner3 

entity owned by an individual 

7. Grantor trust filing under Optional The grantor~ 
Form 1 099 Filing Method 1 (see 
Regulations section 1.671-4(b)(2)(i) 
(A)) 

For this type of account: Give name and EIN of: 
8. Disregarded entity not owned by an The owner 

individual 

9. A valid trust, estate, or pension trust Legal entit/ 

10. Corporation or LLC electing The corporation 
corporate status on Form 8832 or 
Form 2553 

11. Association, club, religious, The organization 
charitable, educational, or other tax-
exempt organization 

12. Partnership or multi-member LLC The partnership 

13. A broker or registered nominee The broker or nominee 
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For this type of account: Give name and EIN of: 
14. Account with the Department of The public entity 

Agriculture in the name of a public 
entity (such as a state or local 
government, school district, or 
prison) that receives agricu!tural 
program payments 

15. Granter trust filing under the Form The trust 
1041 Filing Method or the Optional 
Form 1099 Fil Ing Method 2 (see 
Regulations section 1.671-4(b)(2)(I)(8)) 

1 List first and circle the name of the person whose number you furnish. 
If only one person on a joint account has an SSN, that person's number 
must be furnished. 
2 Circle the minor's name and furnish the minor's SSN. 

3 You must show your individual name and you may also enter your 
business or DBA name on the "Business name/disregarded entity" 
name line. You may use either your SSN or EIN (if you have one), but the 
IRS encourages you to use your SSN. 
4 List first and circle the name of the trust, estate, or pension trust. (Do 
not furnish the TIN of the personal representative or trustee unless the 
legal entity itself is not designated in the account title.) Also see Special 
rules for partnerships, earlier. 

*Note: The granter also must provide a Form W-9 to trustee of trust. 

Note: If no name is circled when more than one name is listed, the 
number will be considered to be that of the first name listed. 

Secure Your Tax Records From Identity Theft 
Identity theft occurs when someone uses your personal information 
such as your name, SSN, or other identifying information, without your 
permission, to commit fraud or other crimes. An Identity thief may use 
your SSN to get a job or may file a tax return using your SSN to receive 
a refund. 

To reduce your risk: 

• Protect your SSN, 

• Ensure your employer is protecting your SSN, and 

• Be careful when choosing a tax preparer. 

If your tax records are affected by identity theft and you receive a 
notice from the IRS, respond right away to the name and phone number 
printed on the IRS notice or letter. 

If your tax records are not currently affected by identity theft but you 
think you are at risk due to a lost or stolen purse or wallet, questionable 
credit card activity or credit report, contact the IRS Identity Theft Hotline 
at 1-800-908-4490 or submit Form 14039. 

For more information, see Pub. 5027, Identity Theft Information for 
Taxpayers. 

Victims of identity theft who are experiencing economic harm or a 
systemic problem, or are seeking help in resolving tax problems that 
have not been resolved through normal channels, may be eligible for 
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by 
calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD 
1-800-829-4059. 

Protect yourself from suspicious emails or phishing schemes. 
Phishing is the creation and use of email and websites designed to 
mimic legitimate business emails and websites. The most common act 
is sending an email to a user falsely claiming to be an established 
legitimate enterprise in an attempt to scam the user into surrendering 
private information that will be used for identity theft. 
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The IRS does not initiate contacts with taxpayers via emails. Also) the 
IRS does not request personal detailed information through email or ask 
taxpayers for the PIN numbers, passwords, or similar secret access 
information for their credit card, bank, or other financial accounts. 

If you receive an unsolicited email claiming to be from the IRS, 
forward this message to phishing@irs.gov. You may also report misuse 
of the IRS name, logo, or other IRS property to the Treasury Inspector 
General for Tax Administration (TIGTA) at 1 -800-366-4484. You can 
forward suspicious emails to the Federal Trade Commission at 
spam@uce.gov or report them at www.ftc.gov/compfaint. You can 
contact the FTC at www.ftc.gov/idtheft or 877-IDTHEFT (877-438-4338). 
If you have been the victim of identity theft, see www.ldentityTheft.gov 
and Pub. 5027. 

Visit www.irs.gov/ldentityTheft to learn more about identity theft and 
how to reduce your risk. 
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Privacy Act Notice 
Section 6109 of the Internal Revenue Code requires you to provide your 
correct TIN to persons (including federal agencies) who are required to 
file Information returns with the IRS to report Interest, dividends, or 
certain other income paid to you; mortgage interest you paid; the 
acquisition or abandonment of secured property; the cancellation of 
debt; or contributions you made to an IRA, Archer MSA, or HSA: The 
person collecting this form uses the information on the form to file 
information returns with the IRS, reporting the above information. 
Routine uses of this information include giving it to the Department of 
Justice for civil and criminal litigation and to cities, states, the District of 
Columbia, and U.S. commonwealths and possessions for use In 
administering their laws. The information also may ~e disclosed to ?~her 
countries under a treaty, to federal and state agencies to enforce c1v1I 
and criminal laws, or to federal law enforcement and intelligence 
agencies to combat terrorism. You must provide your TIN whether or 
not you are required to file a tax return. Under section 3406, payers 
must generally withhold a percentage of taxable interest, dividend, and 
certain other payments to a payee who does not give a TIN to the payer. 
Certain penalties may also apply for providing false or fraudulent 
information. 



Job No.: _____ _ 
TAX FORMIDEBT/ RESIDENCE CERTJFJCATION 

(for Advertised Projects) 

Taxpayer Identification Number (T.I.N.): _1_4_-1_8_6_7_0_5_6 _____________________ _ 

Company Name submitting Bid/Proposal: _T_h_e_M_a_s_t_e_r'_s_T_o_u_c_h_,_L_L_C ________________ _ 

Mailing Address: 1405 N Ash Street, Spokane, WA, 99201 

Are you registered to do business in the State of Texas? I Yes No 

If you are an individual, list the names and addresses of any partnership of which you are a general partner or any 
assumed name(s) under which you operate your business 
I\J/A 

I. Property: List all taxable property in Fort Bend County owned by you or above partnerships as well as any d/b/a 
names. Include real and personal property as well as mineral interest accounts. (Use a second sheet of paper if 
necessary.) 

Fort Bend County Tax Acct. No.• 

N/A 

Property address or location** 

N/A 

* This is the property account identification number assigned by the Fort Bend County Appraisal District. 
•• For real property, specify the property address or legal description. For business personal property, specify the 

address where the property is located. For example, office equipment will normally be at your office, but inventory 
may be stored at a warehouse or other location. 

II. Fort Bend County Debt - Do you owe any debts to Fort Bend County (taxes on properties listed in I above, 
tickets, fines, tolls, comi judgments, etc.)? 

Yes/ No If yes, attach a separate page explaining the debt. 

III. Residence Certification - Pursuant to Texas Government Code §2252.001 et seq., as amended, Fort Bend County 
requests Residence Certification. §2252.001 et seq. of the Government Code provides some restrictions on the 
awarding of governmental contracts; pertinent provisions of §2252.001 are stated below: 

(3) "Nonresident bidder" refers to a person who is not a resident. 

(4) "Resident bidder" refers to a person whose principal place of business is in this state, including a 
contractor whose ultimate parent company or majority owner has its principal place of business in 
this state. 

I certify that ___________ is a Resident Bidder of Texas as defined in Government Code 
[Company Name] 

§2252.001. 

/ I certify that The MaSter's Touch, LLC is a Nonresident Bidder as defined in Government Code 
[Company Name] , 

§2252.001 and our principal place of business is Spokane, Washington 
[City and State] 

Created 05/12 



Reference 1: Val Verde County TAC, TX 
309 Mill Street, Del Rio, TX 78841 
Elodia Garcia 
830-774-7530 
egarcia@valverdecounty.texas.gov 

Reference 2: Marion County TAC, TX 

References 

119 W Lafayette Street, Jefferson, TX 75657 
Karen Jones 
903-665-3281 
karen.jones@co.marion.tx.us 

Reference 3: Zapata County TAC, TX 
200 E 7th Ave STE 226, Zapata, TX 78076 
Delia Mendoza 
956-765-9971 
zctax@zapatacountytx.org 



Fort Bend County Bid 19-083 

Estimated 
Quantity 

Unit of 
Measure Description Price per 1000 Total 

475,000 each Voter registration cards $ 405.00 /perl,000 $ 192,375.00* 
printed with barcodes 
and variable data, postage 
and mailing. Price includes 
postage. *Postage estimated and included based upon current rates. 

Postage prepaid prior to mail induction to USPS facility. 
Estimated 
Quantity 

Unit of Proof of postage provided via USPS 3600 report. 
Measure Description Price per 1000 Total 

50,000 sheet Blank card printed on $ 112.00 /per 1,000 $ 5 600.00 
Landscape legal size stock. 
Four ( 4 cards per sheet 
With perforation around each 
card. 
(4 cards/sheet x 50,000 sheets= 200,000 cards) 

Grand Total $ 197,975.00 -~~-------

11.0 HUMAN TRAFFICKING: 

By acceptance of this contract, Contractor acknowledges that Fort Bend County is opposed to 
hun1an trafficking and that no County funds will be used in support of services or activities that 
violate human trafficking laws. 

12.0 AWARD: 

This contract will be awarded to the lowest overall bidder meeting specifications. 

13.0 ENCLOSURE: 

13.1 State of Texas Directive 

13 .2 Sample Voter Registration Certificate 

14.0 REQUIRED FORMS: 

All vendors submitting are required to return with submission: 

14.1 Vendor Form 

14.2 W9 Form 
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Controlling
Name of Interested Party

4
Nature of interest

City, State, Country (place of business)
Intermediary

(check applicable)

CERTIFICATE OF INTERESTED PARTIES 1295FORM
1 of 1

1

OFFICE USE ONLY

2 10/16/2023

Complete Nos. 1 - 4 and 6 if there are interested parties.
Complete Nos. 1, 2, 3, 5, and 6 if there are no interested parties.

Name of business entity filing form, and the city, state and country of the business entity's place
of business.
The Master's Touch, LLC
Spokane, WA United States
Name of governmental entity or state agency that is a party to the contract for which the form is
being filed.

Provide the identification number used by the governmental entity or state agency to track or identify the contract, and provide a
description of the services, goods, or other property to be provided under the contract.

3

Fort Bend County

Mailing Voter Registration Cards
B24-012

2023-1084043

10/24/2023

Date Filed:

Date Acknowledged:

Certificate Number:

CERTIFICATION OF FILING

6

Signature of authorized agent of contracting business entity

My name is _______________________________________________________________,

UNSWORN DECLARATION

Check only if there is NO Interested Party.5
X

My address is _______________________________________________, _______________________,

and my date of birth is _______________________.

Executed in ________________________________________County,

I declare under penalty of perjury that the foregoing is true and correct.

(street) (state) (zip code) (country)

(year)(month)

 _______, ______________, _________.

State of ________________, on the _____day of ___________, 20_____.

(city)

(Declarant)

Version V3.5.1.cb183824www.ethics.state.tx.usForms provided by Texas Ethics Commission

□ 




