Fort Bend County Tabulation

Bid 24-012

Printing and Mailing of VVoter Registration Cards

Recommended: The Master's Touch, LLC

Funding: Elections

Company

475,000 Cards with Postage
and Mailing, price per 1,000

50,000 Blank Cards,
price per 1,000

The Master's Touch, LLC
Spokane, WA

$405.00 = $192,375.00

$112.00 = $5,600

Absolute Color Mailplex
Houston, TX

$420.00 = $199,500

$120.00 = $6,000.00

Nicoholas/Earth Printing, LLC
Houston, TX

$429.76= $204,136.00

$105.40= $5,270.00

Usio Output Solutions, Inc. disqualified due to altering pricing sheet.

10/26/2023 Original (e) sent to Michelle Villafranco / Olivia Rios, Purchasing

350



Taime Kovar
Purchasing Agent

COUNTY PURCHASING AGENT

Fort Bend County, Texas

Vendor Information

Office (281-341-8640

Ecgal Company Name
(to1 line of WO

The Master's Toucﬁ, LLC

Business Name
{if different from legal name)

Federal ID # or 8.8. #

14-1867056 DUNS #

Type of Business

X Corporation/L.L.C Partnership

Sole Proprietor/Individual Tax Exempt Organization

Age in Business?

Publicly Traded Business

X No ___Yes Ticker Symbol

Remittance Address

1405 N Ash Street

City/State/Zip Spokane, WA, 89201
Physical Address 1405 N Ash Street
City/State/Zip

Spokane, WA, 99201

Phone/Fax Number

Phong:  80-301-1347 Fax:

Contact Person

Jim Cote'

E-mail

masters@themasterstouch.com

Check all that apply to the
company listed above and
provide certitication
number.

DRE-Disadvantaged Business Laterpri se]:I Certification #

Cert Date

Exp Date

Certification #

SRE-Small Rusiness Enterprise[__] l:[

HUB-Texas Historically Underutilized Business] Certification #

WEBL-Women's Business Unterprise e
Certification #

<§500,000 $500,000-54,999,999

Company’s gross annual

$5,000,000-516,999,999 x $17,000,000-522,399,999

receipts

>$22,400,000

NAICs codes (Please enten
all that apply)

Signature of

Authorized C‘é—
Represenlative

Printed Name Jim Cote'
Title President
Date 10/2/2023

THIS FORM MUST BE SUBMITTED WITH T1E SOLICITATION RESPONSE




*AMENDED 9/21/23
Fort Bend County, Texas
Invitation for Bid

(3] -4 I

Printing and Mailing of Voter Registration Cards

BID 24-012
SUBMIT SEALED BIDS TO: SUBMIT NO LATER THAN:
Fort Bend County Tuesday, October 3, 2023
Purchasing Department 2:00 PM (Central)
Travis Annex
301 Jackson, Suite 201 I MARK ENVELOPE:
Richmond, TX 77469

BID 24-012

Note: All correspondence must include the term Voter Registration Cards
“Purchasing Department” in address to assist in
proper delivery

ALL BIDS MUST BE RECEIVED IN AND TIME/DATE STAMPED BY THE PURCHASING OF FICE
OF FORT BEND COUNTY ON OR BEFORE THE SPECIFIED TIME/DATE STATED ABOVE.

BIDS RECEIVED AS REQUIRED WILL THEN BE OPENED AND PUBLICLY READ.
BIDS RECEIVED AFTER THE SPECIFIED TIME, WILL BE RETURNED UNOPENED.

Results will not be given by phone. Requests for information must be in
Results will be provided to bidder in writing writing and directed to:
after Commissioners Court award. Jaime Kovar

County Purchasing Agent

Jaime.kovar(@fortbendcountvtx.gov

Vendor Responsibilities:
» Download and complete any addendums. (Addendums will be posted on the Fort Bend County website no
Later than 48 hours prior to bid opening)
Submit response in accordance with requirements stated on the cover of this document.
» DO NOT submit responses via email or fax.

Y

Prepared: 9/13/2023
Issued: 9/17/2023




Fort Bend County Bid 24-012

1.0

GENERAL REQUIREMENTS:

1.2

1.3

1.5

1.6

Read this entire document carefully. Follow all instructions. You are responsible
for fulfilling all requirements and specifications. Be sure you understand them.

General Requirements apply to all advertised bids; however, these may be
superseded, whole or in part, by the scope, special requirements, specifications,
special specifications or other data contained herein.

Governing Law: Bidder is advised that these requirements shall be fully governed
by the laws of the State of Texas and that Fort Bend County may request and rely
on advice, decisions and opinions of the Attorney General of Texas and the
County Attorney concerning any portion of these requirements.

Bid Form Completion: Fill out, sign, and return to the Fort Bend County
Purchasing Department ONE (1) complete bid form.  An authorized
representative of the bidder must sign the Contract Sheet. The contract will be
binding only when signed by the County Judge, Fort Bend County and a purchase
order authorizing the item(s) desired has been issued. The use of liquid paper is
not acceptable and may result in the disqualification of bid. If an error is made,
vendor must draw a line through error and initial each change.

Bid Returns: Bidders must return all completed bids to the Fort Bend County
Purchasing Department at 301 Jackson, Suite 201, Richmond, Texas no later than
2:00 P.M. on the date specified. Late bids will not be accepted. Bids must be
submitted in a sealed envelope, addressed as follows: Fort Bend County
Purchasing Agent, Travis Annex, 301 Jackson, Suite 201, Richmond, Texas
77469.

Governing Forms: In the event of any conflict between the terms and provisions
of these requirements and the specifications, the specifications shall govern. In
the event of any conflict of interpretation of any part of this overall document,
Fort Bend County's interpretation shall govern.

Addendums: Addenda: No interpretation of the meaning of the drawings,
specifications or other bid documents will be made to any bidder orally. All
requests for such interpretations must be made in writing addressed to Ms. Jaime
Kovar, County Purchasing Agent, 301 Jackson, Suite 201, Richmond, Texas
77469, e-mail: jaime.kovar@fortbendcountytx.gov. Any and all interpretations
and any supplemental instructions will be in the form of written addenda to the
contract documents which will be posted on Fort Bend County’s website.
Addenda will ONLY be issued by the Fort Bend County Purchasing Agent. It is
the sole responsibility of each bidder to insure receipt of any and all addenda. All
addenda issued will become part of the contract documents. Bidders must sign
and include addendum in the returned bid package. Deadline for submission of
questions and/or clarification is Tuesday, September 26, 2023 at 10:00 a.m.

Initials of Bidder: %
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Fort Bend County Bid 24-012

1.8

1.9

1.10

1.12

1.13

1.14

(CST). Requests received after the deadline will not be responded to due to the
{ime consiraints of this bid process.

fTold Harmless Agreement: Contractor shall indemmify and hold TFort Bend
County barmless from all claims for personal injury, death and/or property
damage arising {rom any cause whatsocver, resulting dircctly or indirectly from
contractor's perlormance. Contractor shall procure and maintain, with respect to
the subject matter of this bid, appropriate insurance coverage including, as a
minimum, public liability and property damage with adequate limits to cover
contractor's liability as may arisc directly or indircctly from work performed
under terms of this bid, Certification of such coverage must be provided to the
County upon request.

Waiver of Subrogation; Waiver of Subrogation: Bidder and bidder's insurance
carricr waive any and all rights whatsocver with regard to subrogation against
Fort Bend County as an indirect party to any suil arising out of personal or
property damages resulting from bidder's performance under this agreement.

Severability:  If any section, subsection, paragraph, sentence, clause, phrase or
word of these reguirements or the specilications shall be held invalid, such
holding shall not affect the remaining portions of these requirements and the
specifications and it is hereby declared that such remaining portions would have
been included in these reguirements and the specifications as though the invalid
portion had been omitted,

Bonds: If this bid requires submission of hid gnarantee and performance bond,
there will be a separatc page explaining those reguirements. Bids submitted
without the required bid bond or cashier's cheeks are not aceeptable. Bond/s or
cashier’s check must be complete with all required signatures,

Taxcs; Fort Bend County is exempt from all federal excise, state and local taxes
unless otherwise stated in this document. Fort Bend County claims exemption
from all sales and/or use taxes under Chapter 20, Title 122a, Vernon's Texas Civil
Statutes, as amended. Texas Limited Sales Tax Exemption Certificates will be
furnished upon written request to the Fort Bend County Purchasing Department.

Fiscal Funding: A multi-ycar lcasc or lease/purchasc arrangement (i requesiod
by the specifications), or any contract confinuing as a resull of an cxlension
option, must inchude fiscal funding out,  If, for any reason, funds are not
appropriated to continue the lcase or contract, said lease or contract shall become
null and void. Alicr cxpiration of the lcase, leased equipment shall be removed
by the bidder from the using department without penalty of any kind or form to
Fort Bend County. All charges and physical activity related to delivery,
installation, removal and redcelivery shall be the responsibility of the bidder.

Pricing: Prices for all goods and/or services shall be firm for the duration of this

Initials of Bidder:
4 %



Fort Bend County Bid 24-012

1.15

contract and shall be stated in the bid spreadshect. Prices shall be all inclusive,
No price changes, additions, or subseguent qualifications will be honored during
the course of the contract. All prices nmst be written in ink or typewritten.
Pricing on all transportation, freight. and other charges are to be prepaid by the
contractor and included in the bid prices. If there arc any additional charges of
any kind, other than those mentioned above, specified or unspecified, bidder
MUST indicate the items required and attendant costs or forfeit the right to
payment for such items.

Silence of Specifications: The apparent silence of specifications as 10 any detail,
or the apparent omission from it of a detailed description concerning any point,
shall be regarded as meaning that only the best commercial practice is to prevail

“and that only maicrial and workmanship of the finest quality are to be used. All

interpretations of specifications shall be made on the basis of this statement. The
items furnished under this contract shall be new, unused of the latest product in
production to commercial trade and shall be of the highest quality as to materialsg
uscd and workmanship. Manufacturer {urnishing these items shall be expericnced
in design and constraction of such items and shall be an cstablished supplicr of
the item bid.

Suppicmental Materials:  Bidders arc responsible for including all pertinent
product data in the returned bid package. Literature, brochures, data sheets,
specification information, completed forms requested as parl of the bid package
and any other facts which may affect the evaluation and subsequent contract
award should be included, Materials such as legal documents and contractual
agreements, which the bidder wishes 10 include as a condition of the bid, must
also be in the returned bid package. Failure to include all necessary and proper
supplemental materials may be cause to reject the entire bid.

Material Safety Data Sheets: Under the "Hazardous Comwmunication Act™,
commonly known as the "Texas Right To Know Act", a bidder must provide to
County and using depariments, with each delivery, matenal safety data sheets,
which are, applicable to hazardous substances defined in the Act. Bidders are
obligated to maintain a current, updated file in the Fort Bend County Purchasing
Deparlment. Failure of the bidder 10 maintain such a file will be cause {o reject
any bid applying thereto.

Name Brands: Specifications may reference name brands and model numbers. It
is not the infent of Fort Bend County to resirict these bids in such cases, bul 1o
establish a desired quality level of merchandise or o meet a pre-cstablished
standard due to like existing items. Bidders may offer items of equal stature and
the burden of proof of such stature rests with them. Fort Bend County shall act as
sole judge in defermining cquality and acceptability of products effered.

Color Selection: Determination of colors of materials is a right reserved by the
using department unfess otherwise specified in the bid. Unspecified colors shall

Vi
Initials of Bidder: ‘i~
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Fort Bend Counly Bid 24-0:12

1.23

be quoted asg standard colors, not colors, which require up charges or special
handling. Unspccificd fabrics ot vinyl should be construed as medium grade. If
bidder fails to get color/material approvals prior to delivery of merchandise, the
using department may refuse fo accept the ifems and demand correct shipment
without penalty, subject to other legal remedies.

Bvaluation; Evaluation shall be used as a determinant as to which bid items or
services are the most efficient and/or most economical for the Coundy. It shall be
based on all factors, which have a bearing on price and performance of the items
in the user envirommient.  All bids are subject to tabulation by the Fort Bend
County Purchasing Department and rccommendation to Fort Bend County
Commissioners Court. Compliance with all bid requirements, delivery and needs
of the using department are considerations in evaluating bids. Pricing 1s NOT the
only criteria for making a recommendation. The Fort Bend County Purchasing
Decpartment reserves the right to contact any bidder, at any time, to clarify, verify
or request information with regard to any bid.

Inspections: Fort Bend County reserves the right to inspect any 1tem({s) or service
location for compliance with specifications and requirements and needs of the
using depariment, If a bidder cannot furnish a samplc of a bid item, where
applicable, for review, or fails to satisfuctorily show an ability to per{orm, the
County can reject the bid as inadequate.

Testing: Fort Bend County rescrves the right to test cquipment, supplies, material
and goods bid for quality, compliance with specifications and ability to meet the
needs of the user. Demonstration units must be available for review. Should the
goods or services fail to meet requirements and/or be unavailable for evaluation,
the bid is subject 1o regection.

Disqualification of Bidder: Upon signing this bid document, a bidder offering 1o
sell supplies. materials, services, or equipment to Fort Bend County cerlifies that
the bidder has not violated the antitrust laws of this state codified in section 15.01,
el seq., Business & Commerce Code, or the federal antitrust laws, and has not
communicated directly or indirectly the bid made to any competitor or any other
person engaged i such line of business. Any or all bids may be rgjecied if the
County belicves that collusion exists among the bidders. Bids in which the prices
are obviously unbalanced may be rgjected. It multiple bids are submitted by a
bidder and after the bids arc openced, one of the bids s withdrawn, the result will
be that all of the bids submitted by that bidder will be withdrawn; however,
nothing herein prohibits a vendor from submitting multiple bids for different
products or services.

Awards: Fort Bend County reserves the right to award this contract on the basis
ol lowest and best bid in accordance with the laws of the State of Texas, to waive
any formality or irregularity, to make awards to morce than one bidder, to reject
any or all bids. In the eveni the lowest dollar bidder meeting specifications is not

Triitiais of Bidder:
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Fort Bend County Bid 24-012

1.25

1.26

1.27

1.29

1.36

awarded a contract, the bidder may appear before the Commissioners Court and
present cvidence concerning his responsibility.  An award is final only upon
formal execution by the Fort Bend County Commissioners Court or the Fort Bend
County Purchasing Agent. Fort Bend County reserves the right to withdraw any
award until execution by the proper authority.

Assignment: The successiul vendor may not assign, scll or otherwise transfer this
contract without written permission of Fort Bend County Commisstoners Court.

Term Contracis: If the contract is intended to cover a specific time period, said
time will be given in the specifications undcr scope.

Maintenance: Maintenance required for equipment bid should be available in
Foit Bend County by a manufacturer authorized maintenance facility. Costs for
this service shall be shown on the bid sheet as reguested or on a scparate sheet, ag
required. If Fort Bend County opts to include maintenance, it shall be so stated in
the purchase order and said cost will be included. Service will commence only
upon expiration of applicable warranties and should be priced accordingly.

Contract Obligation: Fort Bend County Commissioners Court must award the
contract and the County Judge or other person authorized by the Fort Bend
County Comymissioners Court must sign the contract before it becomes binding on
Fort Bend County or the hidders. Department heads are not authorized to sign
agreements for Fort Bend County. Binding agreements shall remain in effect
until all products and/or services covered by this purchase have been satisfactority
delivered and accepted.

Title Transfer:  ‘litle and Risk of Loss of goods shall not pass to Fort Bend
County until Fort Bend County actually reccives and takes possession of the
goods at the point or points of delivery. Recelving times may vary with the using
department. Generally. deliveries may be made between 8:30 a.m. and 4:00 p.m.,
Menday through Friday. Bidders are advised to consult the using department for
instructions,  The place of delivery shall be shown under the "Speeial
Requirement” section of this bid document and/or on the Purchasc Order as a
"Ship To:" address,

Purchase Order and Delivery: The successful bidder shall not deliver producets or
provide services withoul a Fort Bend County Porchase Order, signed by an
authorized agent of the Fort Bend County Purchasing Department. The [astest,
most reasonable delivery time shall be indicated by the bidder in the proper place
on the bid sheet. Any special informalion concerming delivery should also be
meluded, on a separate sheet, if necessary. Al items shall be shipped F.O.B.
ingide delivery unless otherwise stated in the specifications. This shall be
understood to include bringing merchandise to the appropriate room or place
designated by the using department. Every tender or delivery of goods must fully
comply with all provisions of these requirements and the specifications including

Tnitials ofBiddc;':%Q“
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Fort Bend Courty Bid 24-012

1.31

1.32

1.34

1.36

time, delivery and quality. Nonconformance shall constitute a breach, which must
be rectified prior (o expiralion of the time for performance. Fallwre to rectify
within the performance period will be considered cause 1o reject future deliveries
and cancellation of the contract by Fort Bend County without prejudice to other
remedies provided by law. Where delivery times are critical, Fort Bend County
reserves the right to award accordingly.

Contract Extension: Extensions may be made only by written agreement between
Fort Bend County and the bidder. Any price escalations are limited to those
stated by the bidder in the original bid.

Termimation: Fort Bend County reserves the right to terminate the coniract {or
defaule if Seller breaches any of the terms therein, including warranties of bidder
or if the bidder becomes insolvent or commits acts of bankruptcy, Such right of
termination is in addition to and not in licu of any other remedics, which Fort
Bend County may have in law or equity. Default may be consirued as, but not
limited to, failure to deliver the proper goods and/or services within the proper
amount of time, and/or to properly perform any and all services required fo Fort
Bend County's satistaction and/or to meet all other obligations and requirements,
Contracts may be terminated without cause upon thirty (30) days written notice to
either party unless otherwise specified.

Reeveled Materials:  Fort Bend County encourages the usc of products made of
recyeled materials and shall give preference in purchasing to products made of
recycled materials if the products meet applicable specifications as 1o guantity and
guality. Fort Bend County will be the sole judge in determining product
preference application,

Interlocal Participation: Additional governmental entitics may purchase from this
bid. Vendor agrees to accept purchase orders from those participating entitics and
to invoice cach entity separately.

Escalation Clause: Successiul bidder may apply {or a price increase to the Fort
Bend County Commissioners Court. Price increase will be the amount increased
to the vendor from his supplier. Written documentation of the increase from
supplier to vendor must be provided to the Purchasing Agent. No application for
a price increase may be submitted within the lirst four (4) months of this contract.
Increases of more than 25% of the original bid price will not be considered.

Modifications: This instrument contains the cntire Contract between the parties
relating to the rights herein granted and obligations herein assumed. Any oral or
written representations or modifications concerning this instrument shall be ol no
force and effect excepting a subsequent written modification signed by both
parties hercto,

Initials of Bidder: %
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Fort Bead County Bid 24-012

2.4

TERMS AND CONIDMTIONS:

2.1

[
Lad

2.4

25

2.6

2.7

Seller to Package Goods:  Seller will package goods in accordance with good
commercial practice. LEach delivery container shall be clearly and permanently
marked as follows (a} Seller's name and address; (b) Consignee’s name, address
and purchase order number and the bid number if applicable; (¢} Container
number and 1otal number of containers (e.g. box 1 of 4 boxes); and (d) the number
of the container bearing the packing slip. Seller shall hear cost of packaging
uniess otherwise provided. Goods shall be suitably packed to secure lowest
transportation costs and to conlorm {o requirements of common carriers and any
applicable specifications. Fort Bend County's count or weight shall be final and
conclusive on shipments not accompanied by packing list.

Shipment Under Reservation Prohibited:  Seller is not authorized to ship goods
under rescrvation and no tender of a bill of lading will operate as a tender of
goods.

Title and Risk of Loss; The fitle and risk of loss of the goods shall not pass to the
County until a County cmployce actually reccives and takes possession of the
goods at the point or points of delivery.

Belivery Terms: F.O.B. Destination Freight Prepaid. Inside Delivery, unless
delivery torms arce specified otherwise on Purchase Order,

No Replacement of Defective Tender: Tvery tender or delivery of goods must
fully comply with all provisions of the Purchase Order as to time of delivery,
quality and the like. f a tender is made which does not fufly conform, this shall
constitute a breach and Scller shall not have the right to substitute a conforming
tender.

Place of Delivery: The place of delivery shall he that sct forth in the block of the
purchase order entitled "Ship To”. Any change thereio shall be cifcciive by
modi{ication as provided for in Clause number 2.20 "Modifications", hereofl. The
terms of this agreement are "no arrival, no sale", at the discretion of Fort Bend
County.

Invoices and Payments:

2.7.1  Seller shall submit separate invoices, in duplicate. Invoices shall indicate
the purchase order number and the bid pumber if applicable. Invoices
shall be itemized and transportation charges, if any, shall be listed
separately. A copy of the bill of lading, and the freight waybill when
applicable should be attached to the inveice.

2.7.2 Fort Bend County's obligation is payable only and solely from funds
avatlable for the purpose of this purchase. Lack of funds shall render the

Initials of Bidder: %& _2_
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2.8

2.9

210

2.11

order null and veid to the extent funds are not available and any delivered
but unpaid goods will be retumed to Seller by the county.

o]

7.3 Do not include Federal Hxcise, State, or City Sales Tax. Fort Bend
County 1s a tax-excempt governmental entity,

Gratuities: Tort Bend County may, by written notice to the Seller, cancel any
order without liability, if it 1s determined by the County that grafuitics, in the form
of enterfainment, gifts, or otherwisc were offcred or given by the Seller, or any
agent or representative of the Seller to any officer or employee of Fort Bend
County with a view toward securing an order. In the event an order is canceled
by the County pursuant to this provision, the County shall be entitled, in addition
to any other rights and remedies, 1o recover or withhold the amount of the cost
incurred by Seller in providing such gratuities.

Special Tools and Test Equipment: If the price stated on the face of an order
includes the cost of any special fooling or special test equipment f{abricated or
requircd by Scller for the purpose of Lling this order, such spccial tooling
equipment and any process sheets related thereto shall become the property of the
County and to the extent feasible shall be identified by the Seller as such.

Warranty/P'rice:

2

10,1 The price to be paid by the County shall be that contained in Seller's quote
or bid which Seller warrants to be no higher than Seller's current prices on
orders by others [or producis of the kind and specification covered by an
order for similar quaniities under similar or like conditions and methods of
purchase. In the event Seller breaches this warranty the prices of the items
shall be reduced to the Seller’s current prices on orders by others. Vort
Bend County may cancel this contract without liabikity,

b2

.10.2 The Seller warrants that no person or selling agency has been employed or
retained to sohcit or secure any County order based upon any agreement
or understanding for commission, percentage, brokerage, or contingent fee
cxcepting bona fide cmployces of bona fide cstablished commercial or
selling agencies maintained by the Seller for the purpose ol securing
husiness. A breach or violation of this warranty gives the County the
right, in addition to any other right or rights, to cancel this contract
without liability.

Warranty Product: Seller shall not limit or exclude any implied warranties and
any attemipt to do so shall render an order voidable at the option of the County.
Scller warrants that the goods furnpished will contorm to the specificalions.
drawings, and description listed in the bid invitation and purchase order as
applicable, and to the sample(s) furnished by Seller if any. In the event of a
conflict between the specifications, drawings, and descriptions, the specifications

Initials of Bidder: g~ _
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2.12

2.

o]

16

A7

shall govern.

Safely Warranty: Seller warrants that the product sold io Fort Bend County shall
conform to the standards promulgated by the U.S. Department of Laber under the
Qccupational Safefy and Health Act of 1970. In the event the product does not
conform o OSHA standards, the County may return the product for correction or
replacement at the Seller's expense. In the cvent Scller fails to make the
appropriate correction within {0 days, correction made by the County will be at
Seller's expense.

No Warranty by Fort Bend County Against Infringements: As part of a contract
for sale Seller agrees to ascertain whether goods manufactured in accordance with
the specifications will give rise to the rightful claim of any third person by way of
infringement. Fort Bend County makes no warranty that the production of goods
according to the specification will not give risc to such a claim and in no cvent
shall Fort Bend County be liable to Seller for indemnification in the cvent the
Seller is sued on the grounds of infringement or the like. If Seller is of the
opinion that an infringement will result, he will notify Fort Bend County to this
cffect in writing within two days after the receiving Purchase Order. [f the
County does not receive nofice and is subsequently held liable for the
infringement, Seller will defend and save the County harmless. If Seller in good
taith ascertains that production of the goods in accordance with the specifications
will result in infringement, this contract shall be null and void except that the
County will pay Scller the reasonable cost of his scarch as to infringements.

Right of Ingpection: The County shall have the right to inspect the goods at
delivery before accepting them,

Cancellation: Fort Bend County shall have the right to cancel for default ali or
any part of the undelivered portion of an order if Seller breaches any of the terms
hereof including warrantics of Seller. or if the Seller becomes nsolvent or files
for protection under the bankruplcy laws.  Such rights of cancellation are in
addition to and not in lieu of any other remedics, which Fort Bend County may
have in law or equity.

Termination:  The performance of work under a Purchase Order may be
terminated in whole or in part by the County in accordance with this provision.
Termination of work there under shall be effected by the delivery to the Scller of
a "Notice of Termination" specifying the extent to which performance of work
under the order is terminated and the date upon which such termination becomes
effective. Such right of termination is in addition to and not in lieu of rights of
Fort Bend County set forth in Clause 15 herein.

Force Majoure:  Horee Majoure means a delay cncountered by a party in the

performance of iis obligations under this Agreement, which is caused by ap cvent
beyond the reasonable control of that party. Without limiting the generality of the

Initials of Bidder: %
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2.18

2.19

2.20

2.21

222

farcgoing, "Force Majeure" shall include but not be restricted to the following
typcs of events: acts of God or public enemy; acts of governmental or regulatory
authorifies; fires, tloods, epidemics or serious accidents; unusually severe weather
conditions; strikes, lockouts, or other labor disputes; and defaults by
subcontraciors.

In the event of a Force Majeure, the affected parly shall not be decmed to have
violated its obligations under this Agreement, and the time for performance of any
obligations of that party shall be extended by a period of time necessary to
overcome the effects of the Force Majeure, provided that the forcgoing shall not
prevent this Agreement from terminating in accordance with the termination
provisions. If any event constituting a Force Majeure occurs, the affected party
shall notify the other parties in writing, within twenty-four (24} hours, and
disclose the estimated length of delay, and cause of the delay.

Assignment-Delegation: No right or interest in an order shall be assigned or
delegation of any obligation made by Seller without the wriften permission of Fort
Bend County., Any attempicd assigmment or delegation by Seller shall be wholly
void and totally incftective for all purposcs unless made in conformity with this
paragraph.

Waiver:  No claim or right arising out of a breach of any centract can be
discharged in whole or in part by a waiver or retnunciation of the claim or right
unless the walved or renunciation is supporied by consideration and is in writing
signed by the aggrieved paity.

Modification: A Purchasc Order can be modificd or rescinded only by a writing
signed by both of the partics or their duly authorized agents.

Parol Hvidence: This writing is intended by the parties as a final expression of
their agreement and is intended also as a complete and exclusive statement of the
terms of this agreement. No course of prior dealings between the partics and no
usage of the trace shall be relevant to supplement or explain any terms rendered
under this agreement and shall not be relevant to determine the meaning of this
agreement even though the accepting or acquiescing party has knowledge of the
performance and opportunity for objection.  Whenever a term defined by the
Uniform: Conmmercial Code is used in this agreement, the definition contained in
the Code is to control.

Applicable Law: This agrcement shall be governed by the Uniform Commerciat
Code. Whenever the term "Uniform Conumercial Code" is used it shall be
construed as meaning the Uniform Commercial Code as adopted in the State of
'I'cxas and in effective on the date of the purchase order.

Advertising:  Seller shall not advertise or publish, without the County's prior
consent the fact that Fort Bend County has entered into any comtract, except to the

Initials of Bidder; Mg
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cxtent necessary to comply with proper requests for information from an
authorized representative of the federal, state, or local government.

2.24  Right to Assurance: Whenever the County in good faith has reason 0 question
the other party's intent to perform. The County may demand that the other party
give written assurance of his intent to perform. In the cvent that a demand is
made and no assurance is given within five (5) days, the County may trcat this
failure as an anticipatory repudiation of the contract.

2.25  Venue: Both parties agree that venuc for any litigation arising from this contract
shall lie in Richmond, Fort Bend County, Texas,

2.26  Prohibition Against Personal Interest in Contracts: No officer or employee of the
County shall have a {inancial interest, dircct or indirect, in any contract with the
County, or shall be financially interested, dircetly or indirectly, in the sale to the
County of any land, materials, supplies, or service, excep!l on behalf of the County
as an officer or employee. Any willful violation of this section shall constitute
malfcasance in office, and any officer or employee guiity thereof shall be subject
to disciplinary action under applicable laws, slatules and codes of the State of
Texas. Any violation of this section, with the knowledge, cxpressed or implied of
the person or corporation contracting with the County shall render the contract
involved voidable by the County Commissioners Court.

3.0 SCOPE:

It is the intent of Fort Bend County to contract with one (1) vendor for all materials, supplies,
cquipment, iools, scrvices, labor and supervision necessary to print and mass mail the voter
registration certificates, as spectfied herein.

4.0, BID DOCUMENT COMPLETION:

Vendor shali fill out, initial each page, SIGN CONTRACT SHEET, and return ONE (1)
complete bid document to the Fort Bend County Purchasing Department. An authorized
rcepresentative of the bidder MUST sign the contract sheet. The bid document, as provided
on County’s website, must be in the same sealed envelope marked with the appropriate bid
number and title, The contract will be binding only when signed by the County Judge of Fort
Bend County and a purchase order(s) authorizing the item(s) desired has been issued, 'The use of
correction fluid is NOT acceptable and may result in the disqualification of bid. If an crror is
madc, vendor MUST draw a line through error and initial each change. All response, typed or
written information, must be clear and legible,

5.0 TEXAS ETHICS COMMISSION FORM 1295:
5.1 Elfeclive January 3, 2016 all countracts exccuted by Commissioners Court,

regardless of the dollar amount, will require completion of Form 1295 "Certitficate
of Interested Parties”, per the new Government Code Statulc §2252.908. All

Initials of Bidder: ;g o
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6.0

W,

5.3

vendors submitting a response to a formal Bid, RFP, SOQ or any contracts,
contract amendments, renewals or change orders are required to complete the
Form 1295 online through the State of Texas Ethics Commission website. Please
visit: https://www.ethics.state.tx.us/filinginfo/1295/

On-line instructions:
5.2.1 Name of governmental entity is to read: Fort Bend County.

5.2.2 Identification number used by the governmental entity is the solicitation
number: B24-012.

5.2.3 Description is the title of the solicitation: Printing and mailing of voter
registration cards.

Apparent low bidder(s) will be required to provide the Form 1295 within three (3)
calendar days from notification. In the event the vendor does not provide the
document in the stated time period the vendor’s response will be marked as
disqualified and the next low bidder will be contacted.

CERTIFICATE INFORMATION:

6.1

6.2

6.3

6.4

Fort Bend County requests pricing for approximately 475,000 voter registration
certificates to be printed and mailed with barcodes and variable data as specified
by the Texas Secretary of State Directive. Certificates may be continuous feed or
cut sheet laser printed. You may view a hard copy of the current voter card in the
Purchasing department, 301 Jackson, Suite 201, Richmond, TX 77469.

The certificate has been designed to meet the content requirements of Texas
Election Code Section 15.001, 15.002, and 15.003, bilingual requirements of the
Federal Voting Rights Act, 42 U.S.C.A. Section 1973aa-la, the mailing
requirements of Texas Election Code Sections 14.001 and 14.002, and regulations
of the United States Postal Service regarding size, thickness of paper, address
placement, and postage. Various other exigencies such as horizontal and vertical
spacing for computers and typewriters, etc., have also been considered. To avoid
any possible violations of state or federal law, no change to the specifications of
the certificate may be made without prior written approval by Fort Bend County
and the Office of the Secretary of State of Texas.

VOTER IDENTIFICATION: The prescribed language on the back of the
certificate instructs the voter concerning the photo identification that is required at
the polling place. (Senate Bill 14).

SIZE: The postcard certificate is 4 1/8” x 6”.  The postcard is sized to
accommodate space for barcoding the zip code.

Initials of Bidder:
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7.0

6.5

6.6

COLOR AND PAPER SPHCIFICATIONS: The color for the 2024-2025
certificate is Pantone 107U (Yellow). The stock to be ordered is white index or
the equivalent. To meet postal requircments for calibration, the paper must be at
least .009" thick and not more than .016" thick. The front side of the certificate is
to be printed with Pantone 107U (Yellow) color. The language on the certificate
will be in black ink. Using the Pantonce 107U (Yellow) to "colot” the paper will
ensurc that all certificates arc printed uniformly across the state. The backside of
the certificate may be printed either with the Pantone 107U (Yellow) color or left
plain white, The sample attached shows the area that is to be printed in Pantone
107U (Ycllow at 100% solid. Note: Fort Bend County would accept a screen that
accuratcly represents the color of Pantone 107U (Yetlow) at 100%.

NOTE: Fort Bend County does not use the Secretary of State’s TEAM system
that is specified in the requirements under section 2.2 of the enclosed State of
Texas Directive concerning paper size and positioning of the cerlificate, therefore
those specifications are waived.

MASS MAILOUT INFORMATION:

7.1

7.2

7.6

~1

a1

Approximately 475,000 voter registration certiticates mast be mailed no aler than
December 06, 2023 to all registered voters with an active status as required by the
Texas Hlection Code. However, due to the possibility of run-off elections in
ecember, it is possible that this date could change.

The Fort Bend County Elections department will produce a CD-ROM containing
only the information necessary to complete the mailing. Each record will be a
fixed length and exported to the CD-ROM. File may also be transferred to vendor
via FTP.

Certificates shall be mailed first class with a “Return Service Requested”
message. The Texas Election Code requires that the card be mailed by non-
forwardablc mail.

The zip code information provided by the Elections office is not a zipt4.
Only the voter’s vear of birth will be printed on the cards.

Vendor shall print barcodes of the certificate numbcr and notice number on the
face of the certificate in a 3-0f-9 harcode font.

Voter data will be provided to the successlul bidder. Vendor shall pick up and
return the data at Tort Bend County Elections Administration, Rosenberg Annex,
4520 Reading Road, Rosenberg, Texas. Information provided to the vendor shall
be wtitized for NQ other purpose than to produce documents required herein. Test
data will be provided to vendor for formalling purposcs upon request. Unless a
Run OfT election is being conducted, live data should be available by November

Initials of Biddcr:o
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22,2023.

7.8 Samples and/or proofs (at least 2 voters from 10 precincts) must be made
available to Fort Bend County Elections Administration department from the test
data within fourteen (14) days from receipt of data and must be approved in
writing by Fort Bend County prior to actual printing. Corrected printing proof to
be picked up by vendor no later than three (3) days after receipt of original proof.
After correction, proof shall be resubmitted by vendor for approval by Fort Bend
County Elections Administrator no later than three (3) days after delivery of
resubmitted corrected printing proof.

7.9  Unless delayed by redistricting, certificates must be mailed by the vendor no later
than December 6, 2023.

7.10  Vendor shall bear all costs for required postage. Cards must be mailed from
within the State of Texas.

7.11 Upon request, Vendor shall provide the Fort Bend County Elections
Administrator with records of mailing by batch and date, including logs, or
receipts provided by the USPS.

7.12 In the event the U.S. Postal Service has a price increase after vendor has
submitted their bid or after bid award, the successful vendor must write a letter to
the Purchasing Department and email to Jaime.Kovar@fortbendcountytx.gov
requesting a price increase. Request may only be for the increase instituted by the
U.S. Postal Service. Vendor may not proceed until written approval by the
Purchasing Department.

8.0 REFERENCES:

All bidders must submit, WITH BID, at least three (3) references from clients for whom a
project similar to that specified herein has been successfully accomplished. References must
include client name, contact person and telephone number.

9.0 SUBCONTRACTING OF SERVICES:

Bidder may subcontract any portion of this contract. Bidder assumes all responsibilities for
insuring all specifications are adhered to. No work may be performed outside the continental
United States.

10.0 BID PRICE:
Bid price to include all postage, materials, supplies, equipment, tools, services, labor and

supervision necessary to print and mass mail the voter registration cards, as specified herein,
FOB Fort Bend County:



14.3  Tax Formy/Debt/Residence Certiflication

14.4 References, as stated in Section 8,0



The State of Texas

Plrone: 5172-463-5650

Fax: 512-475-2811

1xial 7-1-1 For Relay Services
(ROUY 252-VOTL (8683)

Flections Division

[0y Box 12060

Austin, Texas T8711-2060
WWW.S0R §1ATR, IN.US

Jane Nelson
Secretary of State

DIRECTIVE
TO: Voter Registrars
FROM: ' Christina Worrell Adkins, Director of Elections C Zﬂ;{({
SUBJECT: Voter Registration Certificate
AUTHORITY: Texas Election Code Sections 31.002 and 31.003
EFFECYIVE DATE: August 24, 2023

1. SUMMARY AND PURPOSE

1.1 In accordance with Texas Election Code Section 31.003, this directive establishes the requirements for
voter registrars to issue voter registration certificates.

2. DESCRIPTION OF CERTIFICATE

2.1 MODIFICATIONS, The certificate has been designed to meet the content reguirements of Texas
Election Code Sections 15.001, 15.002, and 15.003, Texas Administrative Code, Title 1, Part 4, Chapter &1,
Subchapter A, RULE §81.10, hilingual requirements of the Federal Voting Rights Act, 52 U.S.C. Section
10503, the mailing requirements of Texas Election Code Sections 14.001 and 14.002, and regulations of
the United States Postal Service regarding size, thickness of paper, address placement, and postage.
Various other exigencies such as horizontal and vertical spacing for computers have been considered, To
avoid any possible violations of state or federal law, no change to the specifications of the certificate, as
provided by this directive, may be made without prior written approval by this office.

Pursuant to Section 15,001 of the Texas Election Code, voter registrars must place the jurisdictional or
distinguishing number for the following seven territorial units in which the voter resides: 1. United
States Represemtative; 2. State Senate; 3. State Representative; 4, County Commissioner; 5. Justice of
the Peace; 6. City district code; and 7. School district code on the certificate, Section 15.002
authorizes, but does not require, the voter registrar to place up to seven additional jurisdictional
designations on the certificate. The Secretary of State has prescribed a certificate with ten boxes for
placement of district information, seven for the required districts and three for the opticnal districts.
The Postmaster in Austin has approved this format. Our office recommaends that the local postmaster
approve the placement of district numbers on the certificate prior to printing if you are using any other
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format than the one prescribed. Any combination of the three optional district codes may be chosen by
the voter registrar for inclusion on the certificate without prior approval.

The TEAM System prints the mandatory seven jurisdictions and provides an option to print up to three
more jurisdictions on the certificate. TEAM will preprint the boxes on the certificates as welk as the
jurisdiction type. The boxes with voter unique identifier (VUID), year of birth, and valid from date, will
also be printed by TEAM and not preprinted on the card stock by your printer. There are two layouts,
one for TEAM counties who will actuafly use TEAM to print voter information on the certificate and
one for offfine counties and TEAM counties who will contract with a private vendor te print voter data
oh the certificates. Offfine counties must use the layout of the form enclosed but if they wish to print
the maximum 14 jurisdictional boxes, they will have to work with their local postmaster on the design.

The Secretary of State has authorized the printing of the 10-digit VUID number in a barcode formatin
addition to a numeric-value format. The numeric-value format of the VUID number must be printed in
the box specifically provided for the VUID number. The barcode-format number may be placed anywhere
on the card as long as it does not interfere with postal regulations, and nothing is deleted from the card
as prescribed, 1t is recommended that a universal-product barcode be used rather than the type of
barcode that is used for zip codes, which is an intelligent mait barcode. Again, for placement of a
barcode-format YUID number, you must coordinate the printing with the postmaster to ensure that it
complies with other postat requirements, TEAM will default to print the barcode of the VD above the
name of the voter on the mailing address side of the ceriificate.

2.2 SIZE. The postcard certificate is 4 1/8” x 6.” The posteard is sized to accommodate space for
barcoding the zip code. Even if you do not plan to harcode the zip code on the certificate prior to
mailing, you must ensure sufficient room for the barcode strip area because the post office will prepare
the mail piece for automation by placing a barcode strip, which includes delivery point validation on the
certificate. The counties will not receive any postal discount if the post office has to barcode the mail
piece. The post office has advised our office not to print any type of barcode for the zip code if it is only
going to be the 5-digit or 8-digit zip code.

Counties using the Secretary of State’s TEAM system must print their certificates exactly as shown on the
attached sample{s). The layout of the certificate must be exactly as shown on the sample. If a Jaser
printer is used, the certificates must be printed on an 8%2" x 14” sheet of paper with a 1” gripper at the
top and a 1%” margin on the left side of the paper. Counties using the on-line system cannot barcode the
zip code. It is imperative that your printer uses the Secretary of State’s layout of the certificate to ensure
proper placement of information. Since the TEAM system will be printing the boxes, box types, and
jurisdictional numbers, the alignment of information should not be an issue, Please ask your printer to
send a proof of your certificate for layout purposes before they are printed to our office for pre-approval.
We encourage you to send us your proofs in order to ensure that they are compatible with the TEAM
systernt.

2.3 COLOR AND PAPER SPECIFICATIONS. The color for the 2024-2025 certificate is Pantone 107U {Yellow).
The stock is white index or the equivalent. To meet postal requirements, the paper must be at least
007" thick and not more than .016" thick. The sample attached is printed on #110 index. When paper is
manufactured, there can be a variance in the thickness of the paper, so he sure to state in the
specifications that the paper must meet postal requirements for calibration. The front side of the
certificate is to be printed with Pantane 107U (Yellow}. The language on the certificate will be in black
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ink. Using the Pantone 107U (Yellow) to "color" the paper will ensure that all certificates are printed
uniformiy across the state. The backside of the certificate may be either printed with the Pantone 107U
{Yellow} color or left plain white. The sample attached shows the area that is to be printed in Pantone
107U (Yellow) at 100% solid.

2.4 FORMAT. The voter registrar's name, telephone number, and return address must be printed in the
upper left-hand corner above the dotted line, Modules 202.4.3 and 202.4.4 of the Domestic Mail Manual
{"D.M.M."} requires the postal endorsement “RETURN SERVICE REQUESTED" to be placed J4" below the
return address. The word "Postmaster” is NOT used in conjunction with the endorsement, See Section 3
of this directive for further discussion, "Secretary of State's Office, Elections Division" and the Secretary of
State's toll-free number (1-800-252-8683) must be printed directly across from the voter registrar's name
and address, as indicated on the attached sample card. The name of the voter registrar's county must be
printed directly below the words "Voter Registration Certificate” as indicated on the attached sample
card. The state seal is placed to the left of the name of the county. Counties using the Secretary of State's
TEAM system must have the county name and the voter registrar’s return address and phone number
preprinted on the certificate card stock. It is recommended that all counties use a non-bold, 4 pt. sans-serif
font for the return address information.

2.5 VEHD NUMBER, Use the ten-digit VUID number already assigned to the voter,

2.6 VALID FROM-THRY, The "VALID FROM" date on all renewal certificates issued to registered voters is
JANUARY 1, 2024, The certificate will expire on DECEMBER 31, 2025, and that date shall appear on the
certificate below "THRU." Sea Section 3.4 of this directive for the period for mailing renewal certificates.

New registrants whose applications are received and accepted after the 30TH DAY BEFORE JANUARY 1,
2024 wiit be issued an initial certificate, and the "VALID FROM" date on the certificate is the same as the
effective date of registration. Renewal certificates need not be issued in this instance. See Section 4 of
this directive for information regarding new registrants whose registrations wiil be effactive on or after
NOVEMBER 15, 2023, but before JANUARY 1, 2024,

For a voter who changes his or her name or changes his or her address, the "VALID FROM" date on the
corrected certificate is the date the change hecomes effective. These changes become effective on the
30th day after the voter registrar receives notice of the change. If a registered voter requests a
replacement certificate because his or her original certificate has heen lost or destroyed, the "VALID
FROM" date on the replacement certificate is the same as the date on the certificate that is being
replaced. The replacement certificate must have a notation that it is a replacement certificate, The word
“replacement” should be printed vertically below the seal,

2.7 INFORMATION ON_CERTIFICATE. Texas Administrative Rule §81.10 outlines the requirements
regarding the name of the Voter to print on the Voter Registration Certificate, Section 15.001,
Election Code requires that “Each voter registration certificate issued must contain the voter's name
in the form Indicated by the voter, subject to applicable requirements prescribed by Section 13,002."
By tule of the Secretary of State: {a) The phrase "The voter's name in the form indicated by the
voter” in Texas Election Code §15.001 shall not be read to include a former name provided by the
voter on the voter registration application; and {b) The voter's name as it appears on the voter
registration certificate shall reflect the information provided by the voter on the most recent
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application supplied by that voter to the voter registrar. The name on the voter registration
certificate shall be restricted to first name, middle name {if any is supplied by the voter on the most
recent application}, and last name {including suffix, if any). The voter registrar may also include
abbreviations of names indicated on the voter registration application. The name of the voter
printed on the certificate must be sufficient for the election judge to be able to identify the voter.
For instance, the voter registrar may not routinely print "P.D. Smith" if the voter has indicated on his
application the name "Paul David Smith." Nicknames may not be used unless the voter indicated a
nickname as his or her name on the application. The year of birth {not birth date) and election
precinct number must be indicated on the certificate, as well as the permanent residence address
{and the mailing address, if these two addresses are different). The voter registrar will print the
mailing address on the right-hand side of the card. The permanent residence address or a concise
description of the location of the permanent residence must be printed on the left-hand portion of
the certificate. If the complete descriptive address will not fit on the certificate, then the address
may be truncated.

The certificate may include a designation of gender if gender has been provided on the application. If
gender is not provided on the application, either leave the field blank or specify “U” In the gender field
on the voter registration certificate to indicate it was unspecified. The TEAM System prints the gender
information, including the “U” designation, in a preprinted box on the certificates. Offfine counties
may use the space designated for Gender to print the county’s internal Legacy ID registration number
but would need to obtain pre-approval from the Secretary of State. To obtain approval for this alteration
a sample certificate with the proposed modification should be provided.

2.8 BACK OF CERTIFICATE. The prescribed language on the back of the certificate instructs the voter
concerning the requirements that may be reguired at the polling place and instructs the voter to correct
information on the front of the card by making corrections in the space provided on the back of the
certificate. The Secretary of State by this directive requires that the information be printed on the back
of the certificate as shown on the attached sample. Changes in the prescribed text are not permitted
witheut prior written approval of thisoffice.

2.9 PARTY AFFILIATION. The space for stamping party affiliation is placed vertically on the front of the
certificate.

2.10 AREA FOR POSTAL INFORMATION. The right half of the front of the certificate must be left blank,
except for mailing address and postage, barcode for VUID and information in the shaded yeliow area.
Information that is printed in the address area of the certificate must have a 1/8" clear space around the
name and address. See Section 2.1 of this directive for exceptions.

3. MAILING OF CERTIFICATE

3.1 POSTAGE, The voter registrar mails the certificate with first-class posteard postage or, if mailed in an
envelope, first-class-letter postage. The Texas Election Code requires that the certificate be mailed by
non-forwardabie mail. The voter's tax statement may not be included in the same envelope.
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Module 202.4.4 of the Domestic Matl Manual provides for the endorsement to the postmaster on the
certificate. The endorsement must be printed in at least 8pt. type and must appear at least 4" below the
voter registrar's return address. There must also be a %"'-clear space below the endorsement. The
attached sample of the certificate shows the correct placement of the endorsement. The certificate will
be returned free of charge to the voter registrar when mailed at either first-class postcard or first-class
letter rate. The voter registrar will receive an address correction at no extra charge when the certificate is
returnad with the endorsement "RETURN SERVICE REQUESTED." There is no charge for this service since
the new address will appear on the criginal mail piece, [DMM Exhibit 1.5.1, Domestic Mail Manual}

if an envelope is used to mail the voter registration certificate, the instruction to the postmaster,
TRETURN SERVICE REQUESTED," must be printed on the front of the envelope at least 4" below the
return address of the voter registrar, There must alsc be a clear space of %" below the endorsement.

Postage must be paid from the county's budget. The Secretary of State is not authorized to pay for the
matling of the certificates. Funds received under Sections 19.001-19.006 of the Texas Election Code may
not be used for payment of postage for mailing certificates. Funds received from the Secretary of State
and maintained by the voter registrar or post office in the voter registration application business reply
account (Permit 4511) may not be used to pay for mailing voter registration certificates,

The certificates may be mailed at a lower first-class-postage rate, for example, by carrier route or
barcoding the zip code. To take advantage of the lower postage rate, the mailing list must be certified
that it has been updated within 95 days of the mailing. Centact your local postmaster for various ways
to prepare your mailing to obtain the lowest possible postal rate.

3.2 POSTAL REQUIREMENTS FOR POSTCARDS. If the centificates will be mailed as postcards rather than in
envelopes, certain postal requirements must be meet. Any preprinted information on the right-hand side
-of the card must be shaded. {See attached sample certificate and Domestic Mail Manual 201.1.2.6} The
area reserved for the address is white and must be af least 2 1/8” long and 1" high. The 1.5, Post Office
requires alt certificates mailed as postcards 1o be presorted.

3.3 COORDINATION WHTH LOCAL POSTAL AUTHORITIES. The voter registrar should coordinate with the
local postmaster before the mailing date. Postal regulations have become very complicated, and we
highly recommend that the local postmaster be consulted prior to printing the certificates.

3.4 MAIING DATE. The voter registrar shal} issue a voter registration renewal certificate to each voter in
the county in Active Status whose registration is effective on the preceding November 14, The mailing
shall occur between November 15 and December 6 of each odd-numbered year.

4. NEW REG!STRATIONS.

4.1 BEFORE FFFECTIVE DATE. Persons who registerto vote whose registrations will become effective
after NOVEMBER 14, 2023, and before JANUARY 1, 2024, may be issued initial certificates for the
remainder of the voting year {Blue certificate). The "VALID FROM" date on the initial {Blue certificate}
certificate is the effective date of registration, and the "THRU" date is DECEMBER 31, 2023. The voter
registrar must issue renewal certificates (Yeliow certificate) to the voters. The "VALD FROM" date on the
renewal certificate will be JANUARY 1, 2024, and the "THRU" date will be DECEMBER 31, 2025. Proof of
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issuing a renewal certificate is required, and instructians in Section 4 of this directive shouid be followed
to provide such proof.

5. "SUSPENSE" VOTERS

5.1 Voters who have been mailed a confirmation notice prior to the Mass Mait Qut but failed to respond
to the notice are designated with an "S" on the list of registered voters. These voters are NOT mailed a
renewal certificate,

5.2 If a voter responds to the confirmation mailing after the Mass Mail Out, correct the voter's registration
information, remove the 'S designation, and mail the voter a renewal certificate with the new
information.

6. RETURNED CERTIHFICATES

6.1 CONFIRMATION NOTICE. In accordance with Section 14 023, Election Code, the voter registrar is
required to mail, after January 1, 2024 but no later than March 1, 2024, & confirmation notice and
response form to each voter whose renewal certificate was returned as undeliverable. if the post office
provided a forwarding address on the returned certificate, the confirmation notice and response form
must be mailed to the address given. If the post office did not provide a forwarding address, the
confirmaticn notice and response form must be matled to the last known maiting address of the voter. In
any case, the confirmation notice and response form must be mailed by forwardable mail.

6.2 DESIGN. The Secretary of State has prescribed the wording of the confirmation notice and response
form, but has left the design for printing to the voter registrar’s discretion. Coordinate with the
postmaster to determine the most efficient way to mail the confirmation notices and receive the
response forms.

7. APPROVAL

7.1 SECRETARY OF STATE APPROVAL. Issued this 241h day of August, 2023,



Jahn Oldham Secretary of State’s Offica

Voter Regisirar Elections Division

4520 Roading Rd., Ste A400 1-800-252-VOTE (8683)
Rosenberg, TX 77471-2133

(281) 341-8670
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RETURN SERVICE REQUESTED

(281) 3418670
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RETURN SERVICE REQUESTED

DO NOT CUT - FOLD ON DOTTED LINE
Favor de no cortar - Dobie su cerificado en la knes indicada

DO NOT CUT - FOLD ON DOTTED LINE
Favor e no coitar - Dable su cerificado en fa linea indicada

Johin Oidham Sacretary of Stale's Office
4520 Reading Rd., Ste A400 1-B00-252-VOTE (8883}
Rosanberg. TX 77471-2133

(281) 341-8670
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RETURN SERVICE REQUESTED

John Oldnam Secretary of State's OMice
Elect o
1-800-252-VOTE (8663)

DO NOT CUT - FOLD ON DOTTED LINE
Favor de no contar - Doble su canficado en la inea ndiceds

DO NOT CUT - FOLD ON DOTTED LINE
Favor da no cortar - Doble su cerificado an Ja linea indicada
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CONTRACT SHEET

BID 24-012
THE STATE OF TEXAS
COUNTY OF FORT BEND
This memorandum of agreement made and entered into on the 23 23 dayof October ,2023

by and beiween Fort Bend County in the State of Texas (hereinafter designated County), acting herein by

County Judge K P George, by virtue of an order of Fort Bend County Commissioners Court, and

The Master's Touch, LL.C
{company name)

(hereinafter designated Contractor).

WITNESSETH:
The Contractor and the County agree that the bid and specifications for Printing and Mailing of Vendor Registration
Cards which are hereto attached and made a part hereof, together with this instrument and the bond (when required) shall
constitute the full agreement and contract between parties and for furnishing the items set out and described; the County
agrees to pay the prices stipulated in the accepted bid.

¥
It is further agreed that this contract shall not become binding or effective until signed by the parties hereto and a purchase

order authorizing the items desired has been issued.

Executed at Richmond, Texas this 24 day of October 20 23

( ( ( C ]C Fort Bend County, Texas

By County Judge KP George\J

=

By: Jim Cote' President

County Judge K P George

Signature of Contractor

Printed Name and Title

19



COUNTY PURCHASING AGENT

Fort Bend County, Texas

Jaime Kovar (281) 341-8640
County Purchasing Agent Fax (281) 341-8645

September 21, 2023

TO:  All Prospective Bidders

RE: Addendum No. 1 — Fort Bend County Bid 24-012 Printing and Mailing of Voter
Registration Cards

Addendum 1:

Attached is Addendum 1. Vendors are to use Addendum | document while preparing their
solicitation response. Changes are to the Sample Voter Registration Certificate.

shesfe s sfe s sk s sk sk sk s sk e sk s ok ke s ok 3k ok sk sk ok ok ok sl s ok ke sk ok ok sk sl s st sl st ol sk sk sk s sl sk st sk sk st st sk st sl s sl e s sdeshe e ok ofe o ofe s stk s ok e sk sk ke stk

Immediately upon your receipt of this addendum, please fill out the following information and
email this page to Jaime Kovar at jaime.kovar@fortbendcountytx.gov

Company Name

e

Stgnature of person receiving addendum Date

If you have any questions, please contact this office.

Sincerely,

éﬂh me/

Jaime Kovar
County Purchasing Agent

301 Jackson. Suite 201 - Richmond, TX 77469



Request for Taxpayer

Identification Number and Certification
Department of the Treasuty 3 . N .
internal Revenius Service » Go to www.irs.gov/Formi¥g for instructions and the |atest information.
1 Wame (as snown ok your income lax relurnl, Name is required on s line; do not leave this Fne slani.

The Master's Touch, LEC

2 Busingss name/distegarded entity name, if diflarent from anova

Give Form to the
requester. Do not
send to the IRS,

Tonr W'g

{Rey. Dctober 20718}

3 Check aporcorate pox for federa: tax classificat:cn of the person whose name is entered on lire 1. Check unly one of the | 4 Exemptions icades apply ordy to
following scven boxes. certain ontities, not indlviduaks; sae
Instruclions on page 3k

L ndiiduaifeots prapristar ar Llc Corperalior s Corpaoration O Partnership ] Trust/estate

single-member LLC Exempl payee code (f any)

Limited lability company. Ertar the tax classification {C=C corporation. 5=5 vorporation, P=Fanership) 5
Naote: Check the appropriate box in the line above for the tax classilication of the single-member owrer. Do rot check | Exemption from FATCA raporting
LLC if the LLC is classified as a single-mamber LLG thal Is disregarded from the cwner unfess the awner ofthe LiG s

. )
another LLC that Is not disregarded from the ovner for L3, federat tex purposes. Othorwise, 2 single-memier LLC that code ff any;

Print or type.

[:] Cther {2ee instruttions) e

is disregarded from the ownar should check the appropriate box for t1e tax classification of s owner,

fAgnlieg 13 aetaunis maintaingd etzae e L8]

5 Address inumoer, strest, and apt. or suiie no.; See irstructons.

1405 N Ash Street

See Specific Instructions on page 3.

Requester's name and address {optional

£ Clty, state, and ZIF code
Spokane, WA, 93201

7 List aceount numbaris) hete loptionall

Taxpayer Identification Number {TIN)

Enter vour TIN in the appropriate box, Tre TN provided must match the name glven on fine 1 to avoid
backup withholding. For individuals, this is gererally your social security number {S8N). However, for a
residant alier, sole proprietor, or disregarded ent:ty, see the instructions for Part |, lster. For other - -
entdies, it is your employer dentification number (EIN). If you de rot have & number, see How {o get a

TiN, later.

Note: I¢ the scoount is in more tnan one name, see the instructions far line . Also sse Wha!l Name and

Number To Give the Reguester for guidelines on wnose number to enter.

Social security number

or
Emptoyer identification number |

1:i4| - 1|86} 7{018]6

I  Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number {or | am waiting for a number to be lssued to me}; and
2.1 am not subject to backup withholging because; {a} | am exemnpt from backup withholding, or o) | have not been netified by the Internal Revenue
Service (IRS) that | am subject 1 backup withholding as a resuilt of a failure to report okl interest or dividends, or (¢) the IRS has notified me that t am

no longer subjact to backup withholding; and
3.1 am a U.S, citizen or other U.8. person {defined below); and

4, The FATCA code(s) eniered on thiz form (if any) indicating that | am exempt from FATCA reporting is correct.

Gertification instructions. You must cross out Hlem 2 above H you have been notified by the RS that you are currently subject to backup withrolding beceuse
you have falled to report all intersst and dividends or your tax refurn. For real estate transactions, item 2 does net apply. For mortgage interest pad,
acguisition or abandonment of secuted property, cancellation of debt, coriributions to an individuat retirement arrangement ([RA), and generally, nayments
other than interest and dividends, you are not required to sign the certificatior, but you must provide vour correct TIN. See the instructions for Part I, later.

Sign Signature ef
Here .S, person &

e

paer 10/2/2023

o
General Instructions

Section references are to the Internal Revenue Code unless olherwise
notad.

Future develobments. For the |atest information about developments
related to Form W-2 and s instructions, such as legisfation eracted
after they were published, go to www.irs.gaov/FormWa.

Purpose of Form

An individyal or entity [Form W-8 requester) who is reqguired tc filo an
information return with the IRS must obtain your correcl taxpayer
inantification number {TIN) which may be your social security number
{SSN, indivigual taxpayer identification number (ITIN}, adoption
taxpayer identification number (ATIN}, or employer identifcation number
{EIN}, 1o report on an informatien return the emount paid to you, o other
amount reportable on an Information return. Examples of information
returns inciude, but ars not limited ta, the following.

» Form 1 0%8-INT {interest earned or paid)

» Form 1085-DIV (dividends, including those from stocits of mutual
funds)

* Form 1089-MISC {various types of income, prizes, awards, or gross
proceeds)

« Form 1099-B (stock or mutual fund sales and cerlain other
transactions by brokers)

= Form 1089-8 {proceeds from real estate transactions)

= Form 1088-K {merchant card and thirg party network transactions)
= Form 1095 tnome mortgsge interest), 1088-E {student loan interest),
108B-T ituition}

« Form 1089-C fcanceled debt}

= Form 1089-A (acquisition or abandonment of secured proparty}

Lise Farm W-8 only if you are a U.5. persor fincluding a resident
alien}, to provige your correct TIN.

If you do not return Form W-9 to the requester with & TIN, you might
he subjact to backup withtholding. See What is backup withholding,
fatar.

Cat. Mo, 10231X

Form W=9 fev, 10-2018)



Farm -8 fRev. 10-2018)

2aga 2

By s:gning the fillsg-aul form:, you:

1. Gertify that the 7IN you are giving is correct {or you are wait:ng for a
nurber to be issuad;,

2. Certify that you are rot subject to backup whholding, or

3. Claim exempt:or from backup withholdlng if you are a2 1.8, exempt
payes. if applicable, you are also certifying that as a U.S. persen, your
allocabie share of any partaership :ncome from a LS, fade or husiness
|8 net suject to the withholding tax on forgign pariners' share of
affectvaly connected :nceme, and

4. Certify that FATCA code{s) entered on this form {if any} indicating
that you are exemnpt from the FATCA repenting, is carrect. Sea What /s
FATCA repotiing, ater, for further information.

Note: if you are 2 .8, person and a reguester gives you a form other
thzr Form YW-9 1o recuest your TIN, you must use the requester's form it
it ;5 substantisfly similar to this Form W-3.

Definition of a .S, person. For federal tax purposes, you are
congiderad a .8, person if you are:

« Anindividusl who is a .S, citizen or 1.8, resident alien;

*+ A partrizrship, corporation, compary. of assaciation creatad or
organized in the United States ar under the laws of the United States;

= Ar estate (other than a forelon estaiel; or

+ A dorrestlo trust {as defined in Regulations section 301.7701-7%
Special rules for partnerships. Partnerzhipz that conduct a trade or
business ir the Unked States are generally required to pay a withholding
tax under section 1446 on any foreigr: partners’ share of effectively
cormegied taxable [ncome from such business, Further, in cerfaln cases
whare a Form W-0 hag not been received, the rules under section 1448
raquirg a permershio to presume thial & partner is 5 forelg™ person, and
pay tha section 1446 withholding tax, Therefore, if you are a U.S. persen
t~at is @ panner in & partrership conducting a trade of Susiness in the
Uriled Stanes, provide Form W-8 to the partnership to establisk your
U.S. stalus and avoid section 1445 withholding on your share of
partniership ncome.

In the casas below, the following persor must give ~orm W-3 to tha
partnership for surpeses of establishing its U.S, slatus and avoiding
withholkding on s allocable share of net inceme from the cartnership
corductirg a trade or business in the United States.

e In the case of a disregarded entity with & U.S. owrer, the U5, owner
of the disregarded entity and not the erdity,;

= In the case of a grantor trust with a WS, granior or otner LLE, owner,
gererally, tha U.S. grantes or cther LS. owner of the granter trust and
not the trust; and

i the cese of a U.5. trust {other than a grarter trust), the U8, frust
{cther than a grantor frust! ard ot the bensf.ciaries of the trust.

Fareign person. If you are a foreign persen or the WS, brerchof 2
fora:gn banlc that has electsd to be treated as a 4.5, person, do not uss
Form W-9. insteac, use the appropriate Form W-B or Form 8233 {sse
Pub, 815, Withheolding ef Tax on Nenresident Alen~s ard Foreign
Ertities),

Nonresident alien whe becomes a resident alien. Generaily, only a
nonres:dent alien irdividual may use the tarms of a tax treaty to reduce
ot eliminate U.S, tax on certain types of income. However, most {ax
treaties contain a provasion kaown as a "saving clause.” Sxceptions
specified in the saving clause may permit an exemptior from tax to
contintie for certain types of income even aftsr the payee has otherwise
hecome g U8, residert alien for tax ourposes.

If you: are a U.8. resident allen who s relying on an exception
gontained in the saving clause of a tax realy to elaim an exemption
from 1158, tax an certain types of inceme, you must attach a staternent
to Form W-8 that specifies the followlng five itarns.

1. the treaty counlry. Gererally, this must be tho same trealy undor
which you claimed exemption from tax as a ronresident alien.

2. Tha lreaty arlicie addressing s incoms,

3. Tne article rumiber {or location; in the tax treaty that contains tre
savirg clause and its exceptions.

4, The type and amount of incorre that qualifies for the exemption
from tax.

5, Suffletent facts to justfy the exemptior from tax under the terms of
the treaty article.

Exampie. Artcls 20 of the U.B.-Chirs incorre lax tresty alfows an
exampticn from tax ‘or scholarship income received by a Chinese
student temporarly present in the Urited States. Under U.S. law, this
student will become a res:den: zlisn for tax purposes 4 s or her stay in
tne United States exceeds 5 calendar years. Howsver, seragraph 2 of
tne first Protocol to the U.S.-Cnira treaty (dated April 38, 1984} allows
tne provisions of Article 20 to comtinue to apply even after the Chinese
student becomes a resident aken of the United States. A Chirese
student whe gualfes for this exceptlon {uncer paragraph 2 of the first
protocoll and is rely:ng on this except:or ta clam an exerption from ax
on his ¢f ner schotarsk:p o felfowshin income would attach to Form
W-3 a statement that includas the irformation described above to
support that exemption.

If you are a non-esident alien or a fore:gr entity, gwe the requester the
appropriate complated Forrs W8 or Form 8233,

Backup Withholding

What is backup withholding? Persors making cerain paymants 1o you
must urder certain conditions withhold and pay o the IRS 24% of such
payments. Thig is calles "nackup witnnalding." Payments that may be
subject to packup withholging incliide interest, tax-exsmpt Interest,
dlvidends, broker and barter exchange transact:cns, rents, ~cyaltles,
nongmployee pay, payments made in settlerrent of payment card and
third party network transactiens, and certz:in payments from fishing boat
aperators. Real estate transactions are not subject to backus
withholding.

You will not be sub:ect 1o backup withholding on payments yau
receive If you give the reguaster your correct TIN, make the precer
centifications, and report all vour taxable nterest anc dividends on your
tax return,

Payments you receive will be subject to backup withhelding if:

1. You do not furnisn your TN to the reauester,

2. You do not certify your TIN whan required (see the instructions far
Part It for details),

3. The IRS tells the requester that vou furnished an ircarrect TIN,

4. The IRS tells vou that you are subject to packup withhold:rg
because you did not report all your interest and dividends on your tax
riurn Hor reportable interest and dividends anly}, or

0. You do not gertify to the requaster that you are not subject to
backup withholding under 4 above {for reportable interest and dividend
acoounis oponed after 1983 only).

Coriain pavees and payments are exempt from backus withholding.
Boeo £xempt payee code, later, srd the separate Instrustions for the
Requesler of Formm W-2 for more information,

Alzo see Speciaf rules for partnershins, aarliar,

What is FATCA Reporting?

Tne Foreigh Acoount Tax Compliance Act (FATCA} requires a
paticipating foreign financial inst:iution to report al! United States
account holders that are specified United States parsons, Certain
payees are exempt from FATCA reporting. Sze Exemptios fram FATCA
reporiing code, iater, and the Instrictions for the Requester of Form
W-g for more information.

Updating Your Information

You must provide ygdated nformatior to any zerson to whom you
cialmed to he an exempt payes if you are ro langer an exermst payes
ard anticlpate receving reportahle payments ir the future from ths
person. Faor example, vour may need to provide updated infarmation if
yoit are a G corporation that elects to he an & corporation, or B you no
longer are tax exempt. In additon, you must furn:sh a new Form W-8 4
the name or TIN changes for the account: for example, 4 the grantor of a
grantor trust dies.

Penalties

Failure to furnish TIN. If you fail to furnish your cosrect TIN to a
requestar, you are subiect 1o a penalty of $50 for each such failure
unjess your faikere is due to reasonable cause and net o wiltful neglect.
Civil penaity for false information with respect ta withhelding. If you
maxe a false staterrent with no reasananle basis that resuls in~o
backup withholding, vou are susject 1o a $500 paraly.
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Criminal penalty for falsifying information. Willfully falsifving
certifications or affirnations may subject you te erirmenzl penalties
includging fines and/or imprisonment,

Misuse of TiNs, if the reguester discloses or uses TINs in violation of
faderal law, the requosier may be subjact to civil and criminal peraltes.

Specific Instructions

Line 1

You must erier one of the following on this [re; do not teave this line
biank, The rame should match the rame on your tax return,

If this Forr: W-8 iz for 2 joint account jother than an accourt
maintained by a foreign francial instttlon (FR, list first, and then
circle, the name of the persen or entity whoso numzoer you enitored in
Part | ¢f Farm W-3. [f you are providing Form W= to zr FFito docurment
& :oirt accourt, each helder of the account that is a U.5. porson mugl
provide a Forrm W-8. .

a. Individual. Generally, enter the name shown or your tax return, if
you have changed your last name without infenring the Social Securlty
Acmristratior {$SA} of the name charge, enter your first name, the las:
rame a5 shown on yolr social security card, and your new last name.

Note: ITIN applicant: Enter your indvidua name as It was entered on
vour Form W-7 spplicat:on, line 1&. Tris skould aiso be the same as the
name you entered on the Form @ 040/1040A/1C40EZ vou: filed with your
applicatien,

b. Sole proprietor or single-membier LLGC. Enter your ind:vidua:
name as shown on your 1040/ 04CAM 04027 o~ kne 1. You may enter
your husiness, trace, o+ “do:ng business as” {D3A} name on line 2.

e, Partnership, LLC that is not 2 single-member LLC, ©
carporation, or 8 corporation. Enter tne entity's name as sqown on the
ettty 's tax return on line * and ary business, trade, or DBEA ~ame on
line 2.

¢, Other entities. Fnter your name as shown on required U3, faderal
tax docurnents o~ line 1, This nama shodld mateh the name showr on the
charter of other legal document creating tne entity. You may enter any
business, trade, or DBA name on line 2,

e. Disregarded entity. [or .5, faderal tax purposes, an entlty that is
dizregarded as an entity separate from s owner is treated as a
“dizregarded ertity.” Ses Begulatons saction 301.7701-2{cH(2)(
the owner's narme on line 1. Tne name of the enkity entered on line ¢
should never be g dicregarded entity. The name on tine 1 should be the
name shown on the income tax return on which the income should be
reported. For example, if a foragr LLG that is *reated as a disregarded
entity for U.S, federal tax purposes has a single owner that is a L3,
person, the LLE. owner's hams s required to be provided on ke 1. 1f
the direct owrer of the entity & also 8 cisregarded entity, enter the frar
ownet that is nol disregardod for feceral tax purposes. Enter the
disregarded entity's name on line 2, "Business name/disregarded entity
name.” |f the owner of ihe disregarded entily is a foreign person, the
owner raust compiele an appropriaie Form W-8 instead of 2 Fopm W-8,
This is the case even if the foreign person has a '\ LS TIN,

Line 2

i vou have & business nams, rade name, DRA name, or disrega-ded
entity hame. you may enter it on line 2.

Line 3

Check the apprapriate cox on lire 3 for the U.S. federel tax
classificaticn of the persan whoze name is enterec on fine 1. Check only
ane box en line 2.

rier

IF the entity/person ¢n line 1 is
an) ...

THEN check the hox for ...

= Corooration

= Individual

» Sole pronristorship, of

» Singte-memoer limited {iabikzy
company (LLC} owrec by an
individual and o:sregarded for LS.
feceral tax purposes,

inglviduzl/sele proprietor or single-
member LLO

+ {1.C treated as a parnership for
L5, fedaral tax purposes,

» 110G that has filed Form 5832 or
2653 to e fsxed a8 a corporation,
or

» {{( that s disregardad 28 an
ertity separate fromr its owner but
tne owner is anather LLC that is
not d:sregarded for .S, federa tax
pLrposes.

iimied Fanillify company and enter
the approcriaie tex classification.
{P= Partnarship; C= C corporation;
or 8- 8 gorporation)

* Partnersaip

Parinership

s Trustiestate

Trust/estaie

Line 4, Exempticns

1 you are exempt from backup withholding and/or FATCA reporting,
arter in the appropriale sosoe on Ene 4 any codais} that may apply to

YOU.
Exemnpt payee code.

= Generally, individuals drcluding soie proprietors) are not exempt from

packug withholding.

= Except as provided below, corporssiors are exemzt from backup
witmholding for cortan payments, ircluding nferest and dividends.

» Corporat:ors are not exempt from backup withtolding for payments
made ir settlems~: of payment casg or third pary network ransactions.

= Corporat-ors are not exemps from backup wihholding with respect to
atiorneys’ fees or gross proceeds paid to attorneys, and corporations
tnat provide medicat or healtn care services ars not exempt with respect
to payments recortable on Forrm 1088-MISC.

The followirg codes idertify payees that are exempt from backup
withnolding. Enter the appropriate code 1 the space in [ne 4.

1 —An crganizat:on exempt from tax under section 501{a), any IRA, or
a custecial accourt under secticn 402{B){7} if the account satisfies the

requzrements of saction AZ1if(2)

2 —The Unites States or any of its agercies or instrumenzalities

3—A state, the Bistrict of Celumbia, a LS. commenwesith or
possass:on, or any of their politicat subdivisions or nstrumentaliies

£ A foreign governmant or any of its political subdivisions, agencies,

of instrumentalitiss
5—A corporation

5—A dealer ih securities or commodities required to register in tre
United Siates, the District of Columbia, or 2 U3, commonwealth or

POSSESSION

7—A futures comriission mercnant registered with the Commodity

Futures Trading CGommission
8—A real ostate invostmont trust

a—An entity registered at all Hmes during the tax year under the

Invesimeni Company Act of 1840

10—A commen trust furd operated by a bank under section 584{a)

11— A finarcial ingtitution

12 —a middlemar known 71 the investment communiity 88 a naminee of

custodian

13—A trust exemsot frem tax under section 684 or described in sestion

4947
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The following chart shows types of payments that may pe exemrpt
t:om packup withholging, The chast applies to the exempt payees |:sted
above, 1 through 13,

IF the payment is for... THEN the payment is exempt

for...

ntergst and dwvicerd payments All xempt payees excep

for 7

Broker trahssctions Exempt payeos 1 through 4 and &
through 11 and all C corparations.
3 corporations must not eniar an
exempt payee code because they
are exempt only for sales of
nenooversd securities acguired
prior to 2012,

Barter exchange trarsact:ons and
patrorage dividenas

Exempt cayees 1 throuph 4

Paymerds over $600 repuired to be | Generally, exempl vayees
renorted and diract sales over 1 through &
§5,000"

Payrreris made in settlemsnt of
payment card or third pary netwvork
transactions

Exempt payess 1 through 4

' See Form 1088-MISC, Miscellaneous Incore, and its instructicna,

2y towever, the bllowing gaymenia mads to a corpeoration and
recoriable or Form 1089-M21SC are not exems: from Backip

dithholding: medical and heafth care payments, attorreys’ fees, gross
proceeds paid to an attornay reportable under section 68045(1, anc
pRyments for services paid by a federal exscutive agenay,

Exemption from FATCA reporting code. The foliow:ng codes identfy
payees that are exempt from reporting undger FATGA, Tnese codes
apply to persons submitting this form for accounts martained outside
of tho United States by certain foreign financial institut:ors, Therefora,
ya:l are only submiting this form for an aceount vou haold in the United
States, you may leave his fleld blank. Consult with the persen
raauesiing this form if youe are uncertain if the financial institution s
sunject to thase requirgrnents. A requester may ind:cate that a code is
not required by providing you with a Form W-3 with "Not Apaiicable“ tor
ary simiar indication) written or printed on the line for 5 FATTA
exsmption code.

A—An organization oxermpt from tax under section 501{al or any
individus retirement plan as dofired in section 7701(a)(37}

B—Triz United States or any of its agencies or instrumentsfities

C—A stats, the District of Columbia, a LLS. commonweslih or
possossion, or ary of their political subdivisions or instrumaentalites

D—A corporation the sioek of which is regularly traded on one or
IT:ore estabiisned securities markets, as desoribed i1 Regulations
seclior 1.1472-1(c)1)()

E—A corporatior that is 2 mermber of the same expanded affitated
group as a corporation described in Regulations section 1.3472-Hoi{ 1l

¥ — A dealer ir sgcurities, sommicdities, or derivative financial
instruments {including noticnal principal cordracts, futures, forwards,
and options} that is regisiered as such undor the faws of the United
Siates or a0y state

G—A rea estate investment trust

H—A regulated investrment company as defined in section 851 or an
entity registered at all times during the tax year under the Investment
Company Act of 1940

{—A comimon trest fundd 2s gefined in section 584{a}

J—A hank as defined ir sect:or 581

KA broker

{ — A trust exemat from tax under secticn 664 or described in section
494721}

W —A tax sxemot trust under a sectic~ 403(1! plan or seotion 457ig)
plan

Note: You may wish to consul: with the financial institution recuesting
th:s form to determine whether the FATCA code and/or exempt nayee
code should be comeleted.

Line 5

Erter your address {number, street, ard apartment o suita number).
This Is where the reguester of this Form W-8 will mail your information
rgturns, If this address difers rom the one the requester slready has on
file, wrize NEW at the log. if a new address is previded, thare is still a
chance the old address will be used untit the payor changes your
zgdrass it theis records.

Line 8
Erder yeur city, state, and 2% cous,

Part |. Taxpayer Identification Number (TIN}

Enter your TIN in the appropriate box, If you are a resident alien and
you do rot have and are not elighle to get an 35N, your TIN is your IRS
irdividual taxpaver identification number (TIN). Snter it in the social
seourity numizer sox. If you do not have an ITiN, see How to get a TIN
pelow.

I you are & sole proprietor and you tave an EIN, you may enter sither
yegr SSN or EiN,

I¥ vou are = single-member LLC that s disregarded as an entity
separate from its cwner, enter the owrer's 58N {or EIN, if the owner has
onal, Do not enter the disregarded enldy’s ZIN. If the 4.0 s classified as
= corporation or partnsrship, entsr tie eniity's EIN.

Note: Sec What Name arid Numiber Ta Give the Requoster, |ater, for
further clarification of name and 1IN commbinations,

How to get a TIN. If you do rot nave & TIN, apply for one immadiateiy.
To apply for an SN, gat Form 55-5, Appiization for a Sociaf Socuty

Card, from your local SSA offico or get this form onlire
wiww. 584, gov. You may also get this form by oallirg 1 800 7ra-1213,
Use Form W-Y, Application for IS individual Taxpayer Identif:calion
Number, to apply for an IT:N, or Form §5-4, Applcation for Employer
Identifcation Number, to apply for an EIN, Yeu car apply for an EIN
vrline Sy acoessing the RS weabsito at www. irs.gov/Businesses and
clloking on Employer Idemifoaticn Number {EIN) under Starting a
Buslness. So to www. s goviForms 1o view, dewnload, or print Form
W-7 and/or Form 58-4. Cr, your can go o www.is.goviGrderForms 1o
place an osder and have Form W-7 and/or $3-4 maifed to you within 10
business days.

H you are asked 1o complee Form W-3 but do riet have a TIN, apply
for & TIN and wrize "Apclied For” in the space for the TIN, sign and dale
the form, anc give it to the reouester. For interest and gividand
payments, and certain payrments made with respect 1o readily tadabie
instruments, gene-atly you will have 80 days Lo gst a TIN and give ft i
the requesier hefore you are suoject 1o backup withholding on
payments. Tne £0-day rule doses nct apply 1o other types of paymenis,
You wilt be sukject to sackup withholding on alf such payments until
you provide yaur TiN o the requester.

Note: Entering "Appled For' means that you have already applied for a
TiN or that you intend o apply for one soon.

Caution: A disregarded LS. entity that has 2 foreign ownes must use
tne appropriate Fore VW8,

Part H. Certification

To esteblish to tne withholding agent that you arg a U.S. porson, or
res:cert alien, s:gn Forre W-9. You may be reguested to sign by the
withholding agent even if item 1, 4, or 5 below indicates otherwisc,

For a jeint account, only the person whase TN is shown in Part |
should sigr {when recuired!. In the case of a disregarded entity, the
persor: identified or line 1 mus: sign. Exermnpt payees, sea Lxemp! pavee
cotle, earlier.

Signature requirements. Compiete the certif.caticn as indicated in
ftems 1 fhrougn § nelow.
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1. Interast, dividend, and barter exchange accounts opened
befare 1984 and broker accounts considered active during 1883.
You must gwve yeur correct TIN, but you do not have tc s:gnr the
cartification.

2, Interest, dividend, broker, and barter exchange accounts
opened after 1983 and broker accounts considered inactive during
1883, You must sign the cerdification or cackup withholding will apply. If
youl are subject to backup withkolding ard you are merely proviging
vour correct TIN to the requester, vou must £ross out item: 2 in the
certification before signing the farm.

3. Real estate transactions. You must sign the certification. You may
cross out item 2 of the certdication.

4, Other payments, You must give your correet TIN, put you do not
have to sign the cortification unless you have been notified that yau
have previcusly given an incorrect TIN, “Sther payments” include
payrnents made in the course of the requester's trade or business for
reris, royalties, goods {other than bilis for merchancze), med:cal and
hegltit care services {imcl.ding payments io corporations). payments to
a nonerydoyes for services, caymenta made in settlemert of payment
card and thitd party natworl iransactions, paymenis 1o cartain fishing
boat crevw memboers and fishermen, and gross oroceeds paid o
attorneys.iincluding payments to corporations).

5. Morigage interest paid by yeu, acquisition or abandonment of
secured property, cancellation of debt, qualified tuition program
payments {under section 529), ABLE accounts (under section 5294),
IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions, You must give your correct
TIN, kut you do not have to sign the cerification,

What Name and Number To Give the Requester

For this type of actounk Give name and S5N of:

The irdivouaal

-

. Indivduat
The aclosl owrer of e acooard o, if
corabired lunds. the lret ndivideal or

. Fwo or more pdividuals {oird
accourd} ether than an account
IMairtned by an kil

ra

P
the account

«a

- Fwe or more .8, porsons
foiat accoun mareained by an FRY)

Cach holder of the accourt

. . 2
| e mino

=

. Custodial account of a mins:
Unitora 54t to Minors Azt)

4. . The dsual revoeaile savings trust

{grantor iz also trustes)

2. So-calied trust account thal B not} ' he actual cwnar'

a lagal or valid trust undar state faw

Taa granisr-tmstee‘:

6. Sofo proprivtorshin of disregarded The gwner
antiy owred by an indivicds|
7. Grantor trust filing wader Crilonal “he grartor’

Form 1088 Filing Melhod 1 (5o
Regulations section 1.67 1-4{bi2i0)
B

L3 T

For this 1ype of account: Give name ancd EIN of:

The cwner

m

. INsregarded antiy net owneas Dy an
irdtividus|

sl

. Acyalid trust, estate, of pensior bust | Logat s_mti--.g,'4

10, Corporatior o LT electing
corporata status on Foom 8532 or
[opm 25563

The gorperation

14, Aseaciation, chi, rebgieus,
charftable, edacallonst, o other tax-
exempt orgrnization

Tne erganizaton

12, Partrership or nubti-member LLC
13, A broker or registered romiree

T parnership
Trier Brokor oF NoTHNeG

Give name and EIN of:
Tre pubkic entty

For this tyne of accaunt:
14, Account with the Department of
Agricult.irs in the hame of a putic
ehlty such as & stata or [oceal
gervernment, school disticl, or
prigor} el recaives agricutivral
FrOGraT: payments

15. Grarror st flirg under Lve Ferm Tie trist
1641 Fifng Mothod or tho Optiena:
Fam 10383 Filing Method 2 [soc

Reguatans secton 367 -HbHZHNEBYN

! List first and circle the name of the person whose number you fumish.
i orly one person on a joirt scoount nas an 38N, that parson’s number
must be furmished,

2 Cirele the minor's name and furnish the minars 35N,

* You must show your individual name and you may aisc enter your
business or DBA name on the "Business nama/disregarded enciy”
nama kne, You may Jse sither your S8N or EIN {if you nave one;}, tut the
‘RS sncourages you to use your SSN.

4 List frst and corcle the name of the trust, estate, o persicr trust. (Do
net furnisn tho TIN of tne personal representative of trustee unless the
lenal entity Haelf is not desigrated in the account title.) Also see Special
rules for parinerships, earlier.

*Note: The granior alzo must provide a Form W-8 10 trustee of frust,

MNote: If no name is circled when moro than ane name is lister, the
nurber will be considered Lo be that of the firgt name listecl.

Secure Your Tax Records From Identity Theft

{dentity theft cocurs when semeone Uses yeur personal information
such as your namz, SSN, or other denzifying infermation, without your
oermission, o commit fraud or other erimes, Anldentity thief may use
your 35N to get 4 job of may file a tax relurn using your SSN to receive
a refund.

To reduce your risk:
» Pratect your 33N,
» Ensure vour emplover s orotectng your 83N, and
+ Be careful when choosing 2 tax preparer.

If your tax records zre ziected oy identity theft and you receive a
notice from the RS, respond «ight away tc the name and phone numDer
piinted on the IRS natice or {etter.

I¥ your tax reco-gis are rot currently affected by identity theft but you
think you are at risl dus 1o aiost or stolen purse or walle:, guestichable
cradi card activity or credi* rapart, cortact the RS lcentity Thefl Hutline
at 1-BOC-9C8-4480 or submit Form 14039,

Fat more information, see Pub, 5427, leentity The?t Informatiorn: for
Taxpayets,

Victims of identity the®t who are experiencing econcmic narm or a
systemic problem, or are seeking help in resolving tax problems thay
have rot been resolved through normal channels, may be eligible for
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by
calling the TAS toll-free oase intake line at 1-877-777-4778 or TTY/ 70D
1-800-829-4059,

Protect yourself from suspicious emails or phishing schemss.
Fhishing is the creation and use of emad and websitas dasigned to
mirnic lepitimaie business omails znd websites. The most common act
ie sending an email o a user falscly claiming to be an established
legitimaie enternrise in an sltempt 1o scam the user into surrendearing
private informetion that will be used for identity theft,



Form W-9 (Seny, 10-2018)
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The RS does nol inftiace contauis with 1axpayers via emails, Ao, the
{RS does rot reguest personal detalled irformation through email or ask
taxpayers ‘or the PN numbes, pesswords, or similar secret access
irfarmation for their cradit card, bank, o7 other financial accounts.

¥ you receive an unsclicites email claiming to be from the RS,
forward this message tc phishing@irs. gov. You may also report misuse
of the {RS name, logo, or other IRS property 1o the Treasusy Inspeciey
General for Tax Agminstratior (T:GTA) at 1-800-366-4484. You can
forward suspicicus emails to the Federal Trace Commission at
spamiduce. gov of repot them at www. fle.gow/complaint, You can

cortact the FTS at www. fle.goviidthelt or 877-IDTHEFT (R77-438-433E).

It vou have been the victim of :dentity the#t, see www./dentityThefl gov
arg Pub, 5027,

Wisht www.irs.goviideniityThelt to lzamn more sbout izentity theft and
ticw 1o reduce you: risk,

Privacy Act Notice

Secticn 6108 of the Internal Revenue Code regures you to grovide your
correct TIN to persons (ircluding faderal agencies) whe are raquired to
fiie Information returns with the IRS to report interest, dividendcs, or
certar other income paid to you: mortgage interest you gzig; the
anglisition or abandonment of sacurad property; the cancellation of
dobt; of coriributions you made to an IRA, Archer MSA, or HBA. The
person colaciing this forn: uses the informat:on on the form to file
information returng with the IRS, reporting the above informatior.
Routine uses of this information inciude giving £ to the Departmert of
Justice for civil and crimninal litigation and i cites, states, the District of
Columbia, and U8, commonwealihs and possessions for use in
sdrainistering iheir laws. Tha information also may be disclosed 10 ather
sountries under a treaty, to federal and ztate agencies to enforce civil
ard erimiral faws, or to federal law erforcement and inielligence
agencies to combat ferrodsm. You must provide your TIN whether or
net you! are reglirad to file a tax return. Urder section 3408, payers
must generaly wittnold & percertage of taxabla interost, dividend, and
gentain other payments to a payee who does not give a TIN ta the payer.
Certain cenaltios may slse apply for providing false or fraudulent
information.




Job No.:

APRICET A 1 f

{for A:i;‘éa\eai’rr_(ucds)

Taxpayer Identificarion Number {T.1L.NL): 14-1867056

Company Name submitting Bid/Proposal:

Mailing Address:

The Master's Touch, LLC

1405 N Ash Street, Spokane, WA, 98201

Are you registered to do business in the State of Texas? / Yes No

1f you are an individual, list the names and addresses of any partnership of which you are a general partner or any
assumed name(s) under which you operate your business

NG A

I Property: Eist all taxablce property in Fort Bend County owned by you or above partnerships as well as any d/b/a
names. Inciude real and personal property as well as mineral interest accounts, (Use a second sheet of paper if
necessary.)

Tort Bend County Tax Acct, No.¥ _ Property address or location™®*

N/A

BiA

® This is the property account identification number assigned by the ort Bend County Appraisal District,

** For reul property, specify the property address or legal description. For business personal property, specity the
address wherve the property is locared. For example, office equipment will normally be al your office, but inventory
may be stored at a warehouse or other location.

1L Fort Bend County Debt - Do you ows any debts o Fort Bend County (taxes on properties listed m 1 above,

tickets, fines, tolls, courl judgments, cle.)?

Yes f No If'yes, attach a separaic page cxplaining the debt,

IEL Residence Cerlification - Pursvant io Texas Government Code §2252,001 ef seq., as amended, Fort Bend County

requests Residence Certification, §2252.001 ¢f seq. of the Government Code provides some restrictions on the
awarding of governmental conlracts; periinent provisions of §2252.001 are stated below:

{3
4

Crealed 05/12

"Nonresident bidder" refers to a person who is not a resident.

"Resident bidder” refers to a person whose principal place of business is in this state, including a
contractor whose ultimate parent company or majority owner has its principal place of business in
this state,

Teerdify that is & Resident Bidder of T'exas as defined in Government Code
[Company Name]

§2252.001.

The Master's Touch, LLC

[Company Name]
§2252.001 and our principal place of business is

[ cerlify that is & Nonresident Bidder as defined in Government Code

Spokane, Washington

|City and State]



References

Reference 1: Val Verde County TAC, TX
309 Mill Street, Del Rio, TX 78841
Elodia Garcia

830-774-7530
egarcia@valverdecounty.texas.gov

Reference 2: Marion County TAC, TX

112 W Lafayette Street, Jefferson, TX 75657
Karen Jones

903-665-3281

karen.jones@co.maricn.tx.us

Reference 3: Zapata Couniy TAC, TX

200 E 7th Ave STE 226, Zapaia, TX 78076
Detia Mendoza

956-765-9971

zotax@zapatacouniytx.org



Fort Bend County Bid 15-083

Estimated Unit of

Quantity Measure Description Price per 1(HH) Total
475,000 each Voter registration cards  $ 405.80  /perl, 000 § 192,375.00*

printed with barcodes

and variable data, postage

and mailing. Pricc includcs

postage, *Postage estimated and included based upon current rates.
Postage prepaid prior to mail induction to USPS facility.

Estimated  Unit of Proof of postage provided via USPS 3600 report.
Ouantity Measure Description Price per 1600 Total
50,000 sheet Blank card printed on § 112.00 /per 1,000 $ 5,600.00

Landscape legal size stock.

Tour (4 cards per sheet

With perforation around each

card,

{4 cards/sheetl x 50,000 shcets = 200,000 cards)

Grand Total § 197,973.00

11.0 HUMAN TRAFFICKING:
By acceptance of this contract, Contraclor acknowledges that Fort Bend County is opposed to
fiuman trafficking and that no County funds will be used in support of scrvices or activitics that
violate human trafficking laws.
12.6.  AWARD:
This contract will be awarded to the lowest overall bidder meeting specifications.
13.8  ENCLOSURE:
13.1  State of Texas Directive
13.2  Sample Voter Registration Certificale
140 REQUIRED FORMS:
Al vendors submitting are required to return with submission:
14.1  Vendor Form

14.2 W9 Form

17



CERTIFICATE OF INTERESTED PARTIES

FORM 1295
lofl
Complete Nos. 1 - 4 and 6 if there are interested parties. OFFICE USE ONLY
Complete Nos. 1, 2, 3, 5, and 6 if there are no interested parties. CERTIFICATION OF FILING
1 Name of business entity filing form, and the city, state and country of the business entity's place Certificate Number:
of business. 2023-1084043
The Master's Touch, LLC
Spokane, WA United States Date Filed:
2 Name of governmental entity or state agency that is a party to the contract for which the form is 10/16/2023
being filed.
Fort Bend County Date Acknowledged:
10/24/2023

3 Provide the identification number used by the governmental entity or state agency to track or identify the contract, and provide a
description of the services, goods, or other property to be provided under the contract.

B24-012
Mailing Voter Registration Cards

4 Nature of interest
ame of Interested Party ity, State, Country (place of business check applicable
N fl d P City, S C (pl f busi ) (check licable)
Controlling Intermediary
5 Check only if there is NO Interested Party. .

6 UNSWORN DECLARATION

My name is , and my date of birth is

My address is , ,
(street) (city) (state) (zip code) (country)

| declare under penalty of perjury that the foregoing is true and correct.

Executed in County, State of , on the day of , 20 .
(month) (year)

Signature of authorized agent of contracting business entity
(Declarant)

Forms provided by Texas Ethics Commission www.ethics.state.tx.us Version V3.5.1.ch183824





