
P.O. Box 149347 • Austin, Texas 78714-9347 • Phone: 888-963-7111 • TTY: 800-735-2989 • dshs.texas.gov

The Honorable KP George, County Judge
Fort Bend County
301 Jackson Street, Suite 701
Richmond, Texas 77469

Subject: IMM/LOCALS
Contract Number: HHS000103000001, Amendment No. 5
Contract Amount: $1,390,660.00
Contract Term: September 1, 2018 through August 31, 2023

Dear Judge George:

Enclosed is Amendment No. 5 to the IMM/LOCALS contract between the Department 
of State Health Services and Fort Bend County.

The purpose of this contract is to implement and operate an immunization program 
for children, adolescents, and adults, with special emphasis on accelerating 
interventions to improve the immunization coverage of children three (3) years of 
age or younger (birth to 35 months of age).

This amendment is to update verbiage in the Statement of Work.

Please let me know if you have any questions or need additional information.  

Sincerely, 

Shelva Mays
Contract Manager
shelva.mays@dshs.texas.gov   
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08/02/2023 Original (e) received from Raquel Garza, Clinical Health
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DEPARTMENT OF STATE HEALTH SERVICES

CONTRACT NO. HHS000103000001 
AMENDMENT NO. 5 

The DEPARTMENT OF STATE HEALTH SERVICES (DSHS or System Agency) and FORT BEND 

COUNTY (Grantee), Parties to that certain Immunization/Locals Grant Program Contract, effective 
September 1, 2018, and denominated DSHS Contract No. HHS000103000001 (the Contract), as 
amended, now want to further amend the Contract.  
 

WHEREAS, DSHS wants to revise ATTACHMENT A-2, FY 2023 STATEMENT OF WORK.
 

NOW, THEREFORE, the Parties agree as follows: 
 

1. ATTACHMENT A-2, FY 2023 STATEMENT OF WORK, is deleted in its entirety and replaced 
with ATTACHMENT A-3, FY 2023 STATEMENT OF WORK. 

2. ATTACHMENT C of the CONTRACT, UNIFORM TERMS AND CONDITIONS, is hereby 
deleted in its entirety and replaced with ATTACHMENT C-1, UNIFORM TERMS AND 

CONDITIONS. 

3. ATTACHMENT G of the CONTRACT, DATA USE AGREEMENT, is hereby deleted in its 
entirety and replaced with ATTACHMENT G-1, DATA USE AGREEMENT. 
 

4. ATTACHMENT H-3, IMMUNIZATION/LOCALS PROGRAM GUIDANCE DOCUMENT, is 
hereby deleted in its entirety. 

5. This Amendment No. 5 shall be effective as the date last signed below. 

6. Except as modified by this Amendment No. 5, all terms and conditions of the Contract, as 
amended, shall remain in full force and effect. 

7. The Parties signing below are duly authorized to execute this amendment. 
 
8. Any further revisions to the Contract shall be by written agreement of the Parties. 

 
9. The following attachments are fully incorporated in this Amendment and the Contract as if 

set forth herein fully: 

    

ATTACHMENT A-3 – FY 2023 STATEMENT OF WORK

ATTACHMENT C-1 – UNIFORM TERMS AND CONDITIONS

ATTACHMENT G-1 – DATA USE AGREEMENT 

SIGNATURE PAGE FOLLOWS 
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SIGNATURE PAGE FOR AMENDMENT NO. 5

DSHS CONTRACT NO. HHS000103000001 

DEPARTMENT OF STATE HEALTH 
SERVICES

FORT BEND COUNTY 

By: ______________________________

 

By: _______________________________

Date of Signature: ___________________ Date of Signature____________________ 

ATTACHMENTS FOLLOW
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ATTACHMENT A-3
FY 2023 STATEMENT OF WORK  

I. GRANTEE RESPONSIBILITIES
Grantee will: 

A. Implement and operate an immunization program for children, adolescents, and adults, 
with special emphasis on accelerating interventions to improve the immunization 
coverage of children three (3) years of age or younger (birth to 35 months of age).  
Grantee shall incorporate traditional and non-traditional systematic approaches 
designed to eliminate barriers, expand immunization capacity, and establish uniform 
operating policies, as described herein. 

 
B. Be enrolled as a provider in the Texas Vaccines for Children (TVFC) and the Adult 

Safety Net (ASN) Programs by the effective date of this Contract.  This includes a 
signed Deputization Addendum Form (EF11-13999).  

 
C. Comply with written policies and procedures provided by DSHS in managing vaccines 

supplied through the ASN and TVFC Programs, including guidelines for proper 
storage, handling, and safeguarding of vaccines in the event of natural disaster. 
   

D. Adhere to DSHS Immunization updated guidance according to the FY2023 Contractors 
Guide, located at: 

 https://www.dshs.texas.gov/immunize/Responsible-Entities/Contract-Management/. 

E. Adhere to Health and Safety Code Section 1001.089, and any information obtained 
must be used for the provision of essential public health functions and adhere to the 
Data Use Agreement.

F. Maintain staffing levels to meet required activities of the Contract and ensure staff 
funded by this Contract attend required training.  

 
G. Report all notifiable conditions as specified in Texas Administrative Code (TAC) Title 

25, Part I §§ 97.1-97.6, as amended, and as otherwise required by law.
 

H. Report all vaccine adverse event occurrences in accordance with the 1986 National 
Childhood Vaccine Injury Act (NCVIA) 42 U.S.C. § 300aa-25 (located at 
http://vaers.hhs.gov/ or 1-800-822-7967), as amended. 

I. Sustain a network of TVFC/ASN providers to administer vaccines to program-eligible 
populations by conducting the following activities: 

1. Ensuring New Provider Checklist is completed; 
2. Conducting quality assurance reviews;
3. Ensuring annual influenza pre-book survey is completed; 
4. Conducting compliance site visits;
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5. Conducting unannounced storage and handling visits; and 
6. Ensuring providers adhere to the vaccine borrowing procedure. 

J. Participate in audits and assessments through the following activities: 
1. Completing and submitting through Child Health Reporting System (CHRS) all 

audits and assessments conducted on childcare facilities and Head Start 
Centers; 

2. Completing audits, assessments and retrospective surveys of public and private 
schools;

3. Reviewing monthly reports to ensure data quality; 
4. Reviewing the monthly Provider Activity Reports;
5. Reviewing the quarterly Consent Accepted Rate Evaluations; and 
6. Conducting quality improvement assessments of Texas Immunization Registry 

organizations. 
 

K. Provide education and outreach activities regarding vaccines and vaccine-preventable 
diseases, Texas Immunization Registry, and TVFC and ASN Programs to the 
following:

1. American Indian Tribes; 
2. Schools and childcare facilities;
3. Healthcare workers; and 
4. Community and general public. 

 
L. Not deny vaccinations to recipients because they do not reside within Grantee's 

jurisdiction or because of an inability to pay an administration fee.
 

M. Be responsible for identification and case management of all hepatitis B surface antigen 
(HBsAg)-positive pregnant women. Grantee shall ensure timely newborn post-
exposure prophylaxis (PEP) with hepatitis B vaccine and hepatitis B immune globulin 
(HBIG), timely completion of doses two and three of hepatitis B vaccine, and timely 
completion of post-vaccination serologic testing (PVST). 

N. Be responsible for assessing and/or auditing coverage rates and/or compliance with 
vaccine requirements at assigned schools and childcare facilities in accordance with the 
Population Assessment Manual, which is distributed annually from DSHS. 

 
O. Transfer (which may include shipping) overstocked vaccines and vaccines approaching 

expiration to alternate providers for immediate use when instructed to do so by the 
DSHS Public Health Region (PHR) Immunization Program Manager to avoid vaccine 
waste.  Grantee is responsible for covering the cost to ship overstocked vaccines and 
vaccines approaching expiration.  
 

P. Receive written approval from DSHS before varying from applicable policies, 
procedures, protocols, and/or work plans, and must update and disseminate its 
implementation documentation to its staff involved in activities under this Contract 
within forty-eight (48) hours of making approved changes.    
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Q.  Review monthly Contract funding expenditures and salary savings from any Contract-

paid staff vacancies and revise spending plan to ensure that all funds will be properly 
expended under this Contract before the end of the Contract term. 

 
R. Submit out-of-state travel requests to the Immunization Section for approval when 

utilizing Contract funds or program income.   
 

S. Report the number of doses administered to underinsured children monthly, as directed 
by DSHS. 
 

T. Report the number of unduplicated underinsured clients served, as directed by DSHS. 
 

U. Complete and submit Immunization Inter-Local Agreement (ILA) Quarterly Report 
form, utilizing the format provided by the DSHS Immunization Section and available 
at https://dshs.texas.gov/immunize/lhd.shtm by the report due date. If the due date falls 
on a weekend or state approved holiday, the report is due the next business day. 

Submit quarterly reports electronically through an online tool according to the 
timeframes stated above.   DSHS Immunization Section will provide instructions at the 
beginning of each state fiscal year through CMS. Supplemental report documents 
(PEAR and AFIX reports, vacancy letters, etc.) should be sent to 
dshsimmunizationcontracts@dshs.texas.gov.  

II. PERFORMANCE MEASURES 
A. The System Agency will monitor the Grantee’s performance of the requirements in this 

Attachment A-3 and compliance with the Contract’s terms and conditions. 

III. INVOICE AND PAYMENT 
A. Grantee shall request monthly payments using the State of Texas Purchase Voucher 

(Form B-13) at http://www.dshs.texas.gov/grants/forms.shtm and submitting 
acceptable supporting documentation for reimbursement of the required 
services/deliverables. Vouchers and supporting documentation shall be submitted to 
System Agency no later than thirty (30) days after the last day of each month.  
Documentation shall be submitted in a format approved by DSHS Immunization 
Section. 

 
At a minimum voucher should include:

Report Type Reporting Period Report Due Date 
Programmatic 09/1/2022 to 11/30/2022 12/31/2022

Programmatic 12/1/2022 to 02/28/2023 03/31/2023

Programmatic 03/1/2023 to 05/31/2023 06/30/2023

Programmatic 06/1/2023 to 08/31/2023 09/30/2023
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1. Grantee name, address, email address, vendor identification number, and telephone 
number; 

2. DSHS Contract or Purchase Order number;
3. Dates services were completed and/or products were delivered;
4. The total invoice amount; and 
5. DSHS supporting documentation. 

 
B. Voucher and supporting documentation shall be mailed or submitted by fax or 

electronic mail to DSHS Claims Processing Unit at the address/number below, and to 
the Immunization Section at DSHSImmunizationContracts@dshs.texas.gov. 

Department of State Health Services
Claims Processing Unit, MC 1940 
1100 West 49th Street
P.O. Box 149347 
Austin, TX 78714-9347 
FAX: (512) 458-7442 
EMAIL: invoices@dshs.texas.gov and CMSinvoices@dshs.texas.gov

 
Grantee will be paid on a cost reimbursement basis and in accordance with the Budget 
in Attachment B-4, FY 2023 Budget of this Contract.
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