Fort Bend County Tabulation

Bid 22-019

Printing and Mailing of Voter Registration Cards

Recommended: Runbeck Election Services, Inc. $168,551.40

Funding: Elections

Company

475,000 Cards with Postage
and Mailing, price per 1,000

200,000 Blank Cards,
price per 1,000

Runbeck Election Services, Inc.
Phoneix, AZ

$334.97 = $159,110.75

$188.81. = $9,440.65

Absolute Color Mailplex
Houston, TX

$356.00 = $169,100.00

$22.50 = $1,125.00

The Master's Touch, LLC
Spokane, WA

$362.00 = $171,950.00

$37.00 = $1,850.00

CME Printing, Inc.
Houston, TX

$367.78 = $174,695.50

$154.00 = $7,700.00

InfoVine Inc
Houston, TX

$375.72 = $178,467.58

$103.95 = $5,197.42

11/29/2021 Original (e) sent to Megan Griffin, Purchasing dept.

35E



Jaime Kovar
Purchasing Agent

COUNTY PURCHASING AGENT
Fort Bend County, Texas

Vendor Information

Office (281) 3413640

Legal Company Name
(top line of W9)

Runbeck Election Services

Business Name
(if different from legal name)

Federal ID # or S.S. #

20-2681027 DUNS # 82 831 9439

X Corporation/LLC __ Partnership Age in Business?

Type of Business __ Sole Proprietor/Individual ~ __ Tax Exempt Organization 49 years
Publicly Traded Business | X No ___Yes Ticker Symbol
Remittance Address
2800 S. 36th Street
City/State/Zip Phoenis, AZ, 85034
Physical Address 2800 S. 36th Street
City/State/Zip Phoenix, AZ, 85034
Phone/Fax Number Phone: 602.230.0510 Fax: 602.437.1411
Contact Person Rizwan Fidai
E-mail rfidai@ruonbeck net
Check all that apply to the CeriDate | Exp Date

company listed above and
provide certification
number.

Certification #
Certification #
Certification #
Certification #

DBE-Disadvantaged Business Enterprise |:|
SBE-Small Business Enterprise DI‘P
HUB-Texas Historically Underutilized Business
WBE-Women’s Business Enterprise E__l

[

Company’s gross annual
receipts

<§500,000 $500,000-$4,999,999

$5,000,000-$16,999,999 $17,000,000-$22,399,999

>$22,400,000 X

NAICs codes (Please enter

all that apply) 57834,91557,91558
Signature of —
Authorized ?—?’“&
Representative

Printed Name Rizwan Fidai

Title Vice President of Sales
Date October, 261, 2021

THIS FORM MUST BE SUBMITTED WITH THE SOLICITATION RESPONSE




Fort Bend

Invitation for
Bid

Printing and Mailing of Voter
Registration CardsBID 22-019

SUBMIT BIDS TO:

SUBMIT NO LATER THAN:

Fort Bend County
Purchasing Department
Travis Annex

301 Jackson, Suite 201
Richmond, TX 77469

Tuesday, October 26,2021
2:00 PM (Central)

| MARK ENVELOPE:

BID 22-019

Note: All correspondence must include the term Voter Registration Cards

“Purchasing Department” in address to assist in

proper delivery

ALL BIDS MUST BE RECEIVED IN AND TIME/DATESTAMPED BYTHE PURCHASING OFFICE
OF FORT BEND COUNTY ON OR BEFORE THE SPECIFIED TIME/DATE STATED ABOVE.

BIDS RECEIVED AS REQUIRED WILL THEN BE OPENED AND PUBLICLYREAD.

BIDS RECEIVED AFTERTHE SPECIFIED TIME, WILL BERETURNED UNOPENED.

Results will not be given by phone.

Requests for information must be in

Results will be provided to bidder in writing writing and directed to:

after Commissioners Court award.

Jaime Kovar
County Purchasing Agent

Jaime . kovar(@fortbendcountytx.gov

Vendor Responsibilities:

# Download and complete any addendums. (Addendums will be posted on the Fort Bend County website no
Laterthan 48 hours priorto bid opening)

Y VYV

Submit response in accordance with requirements stated on the cover of this document.
DO NOT submit responses via email or fax.

Prepared: 10/4/21




Fort Bend County Bid 22-019

1.0

GENERAL REQUIREMENTS:

1.1

1.2

1.3

1.4

L:5

1.6

1.7

Read this entire document carefully. Follow all instructions. You are responsible
for fulfilling all requirements and specifications. Be sure you understand them.

General Requirements apply to all advertised bids; however, these may be
superseded, whole or in part, by the scope, special requirements, specifications,
special specifications or other data contained herein.

Governing Law: Bidder is advised that these requirements shall be fully governed
by the laws of the State of Texas and that Fort Bend County may request and rely
on advice, decisions and opinions of the Attorney General of Texas and the
County Attorney concerning any portion of these requirements.

Bid Form Completion: Fill out, sign, and return to the Fort Bend County
Purchasing Department ONE (1) complete bid form. An authorized
representative of the bidder must sign the Contract Sheet. The contract will be
binding only when signed by the County Judge, Fort Bend County and a purchase
order authorizing the item(s) desired has been issued. The use of liquid paper is
not acceptable and may result in the disqualification of bid. If an error is made,
vendor must draw a line through error and initial each change.

Bid Returns: Bidders must return all completed bids to the Fort Bend County
Purchasing Department at 301 Jackson, Suite 201, Richmond, Texas no later than
2:00 P.M. on the date specified. Late bids will not be accepted. Bids must be
submitted in a sealed envelope, addressed as follows: Fort Bend County
Purchasing Agent, Travis Annex, 301 Jackson, Suite 201, Richmond, Texas
77469.

Governing Forms: In the event of any conflict between the terms and provisions
of these requirements and the specifications, the specifications shall govern. In
the event of any conflict of interpretation of any part of this overall document,
Fort Bend County's interpretation shall govern.

Addendums: Addenda: No interpretation of the meaning of the drawings,
specifications or other bid documents will be made to any bidder orally. All
requests for such interpretations must be made in writing addressed to Ms. Jaime
Kovar, Assistant County Purchasing Agent, 301 Jackson, Suite 201, Richmond,
Texas 77469, e-mail: jaimekovar@fortbendcountytx.gov. Any and all
interpretations and any supplemental instructions will be in the form of written
addenda to the contract documents which will be posted on Fort Bend County’s
website. Addenda will ONLY be issued by the Fort Bend County Purchasing
Agent. It is the sole responsibility of each bidder to insure receipt of any and all
addenda. All addenda issued will become part of the contract documents.
Bidders must sign and include addendum in the returned bid package. Deadline
for submission of questions and/or clarification is Tuesday, October 19, 2021 at

Initials of Bidder /&



Fort Bend County Bid 22-019

1.8

1.9

1.10

1.11

1.12

1.13

1.14

10:00 a.m. (CST). Requests received after the deadline will not be responded to
due to the time constraints of this bid process.

Hold Harmless Agreement: Contractor shall indemnify and hold Fort Bend
County harmless from all claims for personal injury, death and/or property
damage arising from any cause whatsoever, resulting directly or indirectly from
contractor's performance. Contractor shall procure and maintain, with respect to
the subject matter of this bid, appropriate insurance coverage including, as a
minimum, public liability and property damage with adequate limits to cover
contractor's liability as may arise directly or indirectly from work performed
under terms of this bid. Certification of such coverage must be provided to the
County upon request.

Waiver of Subrogation: Waiver of Subrogation: Bidder and bidder's insurance
carrier waive any and all rights whatsoever with regard to subrogation against
Fort Bend County as an indirect party to any suit arising out of personal or
property damages resulting from bidder's performance under this agreement.

Severability: If any section, subsection, paragraph, sentence, clause, phrase or
word of these requirements or the specifications shall be held invalid, such
holding shall not affect the remaining portions of these requirements and the
specifications and it is hereby declared that such remaining portions would have
been included in these requirements and the specifications as though the invalid
portion had been omitted.

Bonds: If this bid requires submission of bid guaraniee and performance bond,
there will be a separate page explaining those requirements. Bids submitted
without the required bid bond or cashier's checks are not acceptable. Bond/s or
cashier’s check must be complete with all required signatures.

Taxes: Fort Bend County is exempt from all federal excise, state and local taxes
unless otherwise stated in this document. Fort Bend County claims exemption
from all sales and/or use taxes under Chapter 20, Title 122a, Vernon's Texas Civil
Statutes, as amended. Texas Limited Sales Tax Exemption Certificates will be
furnished upon written request to the Fort Bend County Purchasing Department.

Fiscal Funding: A multi-year lease or lease/purchase arrangement (if requested
by the specifications), or any contract continuing as a result of an extension
option, must include fiscal funding out. If, for any reason, funds are not
appropriated to continue the lease or contract, said lease or contract shall become
null and void. After expiration of the lease, leased equipment shall be removed
by the bidder from the using department without penalty of any kind or form to
Fort Bend County, All charges and physical activity related to delivery,
installation, removal and redelivery shall be the regponsibility of the bidder.

Pricing: Prices for all goods and/or services shall be firm for the duration of this

[nitials of Bidder __/@j__



Fort Bend County Bid 22-019

1.15

1.16

1.17

1.18

1.19

contract and shall be stated in the bid spreadsheet. Prices shall be all inclusive.
No price changes, additions, or subsequent qualifications will be honored during
the course of the contract. All prices must be written in ink or typewritten.
Pricing on all transportation, freight, and other charges are to be prepaid by the
coniractor and included in the bid prices. If there are any additional charges of
any kind, other than those mentioned above, specified or unspecified, bidder
MUST indicate the items required and attendant costs or forfeit the right to
payment for such items.

Silence of Specifications: The apparent silence of specifications as to any detail,
or the apparent omission from it of a detailed description concerning any point,
shall be regarded as meaning that only the best commercial practice is to prevail
and that only material and workmanship of the finest quality are to be used. All
interpretations of specifications shall be made on the basis of this statement. The
items furnished under this contract shall be new, unused of the latest product in
production to commercial trade and shall be of the highest quality as to materials
used and workmanship. Manufacturer furnishing these items shall be experienced
in design and construction of such items and shall be an established supplier of
the item bid.

Supplemental Materials: Bidders are responsible for including all pertinent
product data in the returned bid package. Literature, brochures, data sheets,
specification information, completed forms requested as part of the bid package
and any other facts which may affect the evaluation and subsequent contract
award should be included. Materials such as legal documents and contractual
agreements, which the bidder wishes to include as a condition of the bid, must
also be in the returned bid package. Failure to include all necessary and proper
supplemental materials may be cause to reject the entire bid.

Material Safety Data Sheets: Under the "Hazardous Communication Act",
commonly known as the "Texas Right To Know Act", a bidder must provide to
County and using departments, with each delivery, material safety data sheets,
which are, applicable to hazardous substances defined in the Act. Bidders are
obligated to maintain a current, updated file in the Fort Bend County Purchasing
Department. Failure of the bidder to maintain such a file will be cause to reject
any bid applying thereto.

Name Brands: Specifications may reference name brands and model numbers. It
is not the intent of Fort Bend County to restrict these bids in such cases, but to
establish a desired quality level of merchandise or to meet a pre-established
standard due to like existing items. Bidders may offer items of equal stature and
the burden of proof of such stature rests with them. Fort Bend County shall act as
sole judge in determining equality and acceptability of products offered.

Color Selection: Determination of colors of materials is a right reserved by the
using department unless otherwise specified in the bid. Unspecified colors shall

Initials of Bidder gQE



Fort Bend County Bid 22-019

1.20

1.21

1.22

1.23

1.24

be quoted as standard colors, not colors, which require up charges or special
handling. Unspecified fabrics or vinyl should be construed as medium grade. If
bidder fails to get color/material approvals prior to delivery of merchandise, the
using department may refuse to accept the items and demand correct shipment
without penalty, subject to other legal remedies.

Evaluation: Evaluation shall be used as a determinant as to which bid items or
services are the most efficient and/or most economical for the County. It shall be
based on all factors, which have a bearing on price and performance of the items
in the user environment. All bids are subject to tabulation by the Fort Bend
County Purchasing Department and recommendation to Fort Bend County
Commissioners Court. Compliance with all bid requirements, delivery and needs
of the using department are considerations in evaluating bids. Pricing is NOT the
only criteria for making a recommendation. The Fort Bend County Purchasing
Department reserves the right to contact any bidder, at any time, to clarify, verify
or request information with regard to any bid.

Inspections: Fort Bend County reserves the right to inspect any item(s) or service
location for compliance with specifications and requirements and needs of the
using department. If a bidder cannot furnish a sample of a bid item, where
applicable, for review, or fails to satisfactorily show an ability to perform, the
County canreject the bid as inadequate.

Testing: Fort Bend County reserves the right to test equipment, supplies, material
and goods bid for quality, compliance with specifications and ability to meet the

-needs of the user, Demonstration units must be available for review. Should the

goods or services fail to meet requirements and/or be unavailable for evaluation,
the bid is subject to rejection.

Disqualification of Bidder: Upon signing this bid document, a bidder otfering to
sell supplies, materials, services, or equipment to Fort Bend County certifies that
the bidder has not violated the antitrust laws of this state codified in section 15.01,
et seq., Business & Commerce Code, or the federal antitrust laws, and has not
communicated directly or indirectly the bid made to any competitor or any other
person engaged in such line of business. Any or all bids may be rejected if the
County believes that collusion exists among the bidders. Bids in which the prices
are obviously unbalanced may be rejected. If multiple bids are submitted by a
bidder and after the bids are opened, one of the bids is withdrawn, the result will
be that all of the bids submitted by that bidder will be withdrawn, however,
nothing herein prohibits a vendor from submitting multiple bids for different
products or services.

Awards: Fort Bend County reserves the right to award this contract on the basis
of lowest and best bid in accordance with the laws of the State of Texas, to waive
any formality or irregularity, to make awards to more than one bidder, to reject
any or all bids. In the event the lowest dollar bidder meeting specifications 1s not

Initials of Bidder _ A



Fort Bend County Bid 22-019

1.25

1.26

1.27

1.28

1.29

1.30

awarded a contract, the bidder may appear before the Commissioners Court and
present evidence concerning his responsibility, An award is final only upon
formal execution by the Fort Bend County Commissioners Court or the Fort Bend
County Purchasing Agent. Fort Bend County reserves the right to withdraw any
award until execution by the proper authority.

Assignment: The successful vendor may not assign, sell or otherwise transfer this
contract without written permission of Fort Bend County Commissioners Coutt.

Term Contracts: If the contract is intended to cover a specific time period, said
time will be given in the specifications under scope.

Maintenance: Maintenance required for equipment bid should be available in
Fort Bend County by a manufacturer authorized maintenance facility. Costs for
this service shall be shown on the bid sheet as requested or on a separate sheet, as
required. If Fort Bend County opts to include maintenance, it shall be so stated in
the purchase order and said cost will be included. Service will commence only
upon expiration of applicable warranties and should be priced accordingly.

Contract Obligation: Fort Bend County Commissioners Court must award the
contract and the County Judge or other person authorized by the Fort Bend
County Commissioners Court must sign the contract before it becomes binding on
Fort Bend County or the bidders. Department heads are not authorized to sign
agreements for Fort Bend County. Binding agreements shall remain in effect
until all products and/or services covered by this purchase have been satisfactorily
delivered and accepted.

Title Transfer: Title and Risk of Loss of goods shall not pass to Fort Bend
County until Fort Bend County actually receives and takes possession of the
goods at the point or points of delivery. Receiving times may vary with the using
department. Generally, deliveries may be made between 8:30 a.m. and 4:00 p.m.,
Monday through Friday. Bidders are advised to consult the using department for
instructions. The place of delivery shall be shown under the "Special

Requirement” section of this bid document and/or on the Purchase Order as a
"Ship To:" address.

Purchase Order and Delivery: The successful bidder shall not deliver products or
provide services without a Fort Bend County Purchase Order, signed by an
authorized agent of the Fort Bend County Purchasing Department. The fastest,
most reasonable delivery time shall be indicated by the bidder in the proper place
on the bid sheet. Any special information concerning delivery should also be
included, on a separate sheet, if necessary. All items shall be shipped F.O.B.
inside delivery unless otherwise stated in the specifications. This shall be
understood to include bringing merchandise to the appropriate room or place
designated by the using department. Every tender or delivery of goods must fully
comply with all provisions of these requirements and the specifications including
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Fort Bend County Bid 22-019

1.31

1.32

1.33

1.34

1.35

1.36

time, delivery and quality. Nonconformance shall constitute a breach, which must
be rectified prior to expiration of the time for performance. Failure to rectify
within the performance period will be considered cause to reject future deliveries
and cancellation of the contract by Fort Bend County without prejudice to other
remedies provided by law. Where delivery times are critical, Fort Bend County
reserves the right to award accordingly.

Contract Extension: Extensions may be made only by written agreement between
Fort Bend County and the bidder. Any price escalations are limited to those
stated by the bidder in the original bid.

Termination: Fort Bend County reserves the right to terminate the contract for
default if Seller breaches any of the terms therein, including warranties of bidder
or if the bidder becomes insolvent or commits acts of bankruptcy. Such right of
termination is in addition to and not in lieu of any other remedies, which Fort
Bend County may have in law or equity. Default may be construed as, but not
limited to, failure to deliver the proper goods and/or services within the proper
amount of time, and/or to properly perform any and all services required to Fort
Bend County's satisfaction and/or to meet all other obligations and requirements.
Contracts may be terminated without cause upon thirty (30) days written notice to
either party unless otherwise specified.

Recycled Materials: Fort Bend County encourages the use of products made of
recycled materials and shall give preference in purchasing to products made of
recycled materials if the products meet applicable specifications as to quantity and
quality. Fort Bend County will be the sole judge in determining product
preference application.

Interlocal Participation: Additional governmental entities may purchase from this
bid. Vendor agrees to accept purchase orders from those participating entities and
to invoice each entity separately.

Escalation Clause: Successful bidder may apply for a price increase to the Fort
Bend County Commissioners Court. Price increase will be the amount increased
to the vendor from his supplier. Written documentation of the increase from
supplier to vendor must be provided to the Purchasing Agent. No application for
a price increase may be submitted within the first four (4) months of this contract.
Increases of more than 25% of the original bid price will not be considered.

Modifications: This instrument contains the entire Contract between the parties
relating to the rights herein granted and obligations herein assumed. Any oral or
written representations or modifications concerning this instrument shall be of no
force and effect excepting a subsequent written modification signed by both
parties hereto.

Initials of Bidder :&:



Fort Bend County Bid 22-019

2.0

TERMS AND CONDITIONS:

2.1

2.2

2.3

2.4

2.5

2.6

2.7

Seller to Package Goods: Seller will package goods in accordance with good
commercial practice. Each delivery container shall be clearly and permanently
marked as follows (a) Seller's name and address; (b) Consignee's name, address
and purchase order number and the bid number if applicable; (c) Container
number and total number of containers (e.g. box 1 of 4 boxes); and (d) the number
of the container bearing the packing slip. Seller shall bear cost of packaging
unless otherwise provided. Goods shall be suitably packed to secure lowest
transportation costs and to conform to requirements of common carriers and any
applicable specifications. Fort Bend County's count or weight shall be final and
conclusive on shipments not accompanied by packing list.

Shipment Under Reservation Prohibited: Seller is not authorized to ship goods
under reservation and no tender of a bill of lading will operate as a tender of
goods.

Title and Risk of Loss: The title and risk of loss of the goods shall not pass to the
County until a County employee actually receives and takes possession of the
goods atthe point or points of delivery.

Delivery Terms: F.Q.B. Destination Freight Prepaid, Inside Delivery, unless
delivery terms are specified otherwise on Purchase Order.

No Replacement of Defective Tender: Every tender or delivery of goods must
fully comply with all provisions of the Purchase Order as to time of delivery,
quality and the like. If a tender is made which does not fully conform, this shall
constitute a breach and Seller shall not have the right to substitute a conforming
tender.

Place of Delivery: The place of delivery shall be that set forth in the block of the
purchase order entitled "Ship To". Any change thereto shall be effective by
modification as provided for in Clause number 2.20 "Modifications”, hereof. The
terms of this agreement are "no arrival, no sale", at the discretion of Fort Bend
County.

Invoices and Payments:

2.7.1  Seller shall submit separate invoices, in duplicate. Invoices shall indicate
the purchase order number and the bid number if applicable. Invoices
shall be itemized and fransportation charges, if any, shall be listed
separately, A copy of the bill of lading, and the freight waybill when
applicable should be attached to the invoice.

272 Fort Bend County's obligation is payable only and solely from funds
available for the purpose of this purchase. Lack of funds shall render the

Initials of Bidder _/iy___m



Fort Bend County Bid 22-019

2.8

2.9

2.10

2.11

order null and void to the extent funds are not available and any delivered
but unpaid goods will be returned to Seller by the county.

2.73 Do not include Federal Excise, State, or City Sales Tax. TFort Bend
County is atax-exempt governmental entity.

Gratuities: Fort Bend County may, by written notice to the Seller, cancel any
order without liability, if it is determined by the County that gratuities, in the form
of entertainment, gifts, or otherwise were offered or given by the Seller, or any
agent or representative of the Seller to any officer or employee of Fort Bend
County with a view toward securing an order. In the event an order is canceled
by the County pursuant to this provision, the County shall be entitled, in addition
to any other rights and remedies, 1o recover or withhold the amount of the cost
incurred by Seller in providing such gratuities.

Special Tools and Test Equipment: If the price stated on the face of an order
includes the cost of any special tooling or special test equipment fabricated or
required by Seller for the purpose of filing this order, such special fooling
equipment and any process sheets related thereto shall become the property of the
County and to the extent feasible shall be identified by the Seller as such.

Warranty/Price:

2.10.1 The price to be paid by the County shall be that contained in Seller's quote
or bid which Seller warrants to be no higher than Seller's current prices on
orders by others for products of the kind and specification covered by an
order for similar quantities under similar or like conditions and methods of
purchase. In the event Seller breaches this warranty the prices of the items
shall be reduced to the Seller's current prices on orders by others. Fort
Bend County may cancel this contract without liability,

2.10.2 The Seller warrants that no person or selling agency has been employed or
retained to solicit or secure any County order based upon any agreement
or understanding for commission, percentage, brokerage, or contingent fee
excepting bona fide employees of bona fide established commercial or
selling agencies maintained by the Seller for the purpose of securing
business. A breach or violation of this warranty gives the County the
right, in addition to any other right or rights, to cancel this contract
without liability. '

Warranty Product: Seller shall not limit or exclude any implied warranties and
any attempt to do so shall render an order voidable at the option of the County.
Seller warrants that the goods furnished will conform to the specifications,
drawings, and description listed in the bid invitation and purchase order as
applicable, and to the sample(s) furnished by Seller if any. In the event of a
conflict between the specifications, drawings, and descriptions, the specifications

Tnitials ofBidder __ /AP~
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Fort Bend County Bid 22-019

2.12

2.13

2.14

2.15

2.16

2.17

shall govern.

Safety Warranty: Seller warrants that the product sold to Fort Bend County shall
conform to the standards promulgated by the U.S. Department of Labor under the
Occupational Safety and Health Act of 1970. In the event the product does not
conform to OSHA standards, the County may return the product for correction or
replacement at the Seller's expense. In the event Seller fails to make the
appropriate correction within 10 days, correction made by the County will be at
Seller's expense.

No Warranty by Fort Bend County Against Infringements: As part of a contract
for sale Seller agrees to ascertain whether goods manufactured in accordance with
the specifications will give rise to the rightful claim of any third person by way of
infringement. Fort Bend County makes no warranty that the production of goods
according to the specification will not give rise to such a claim and in no event
shall Fort Bend County be liable to Seller for indemnification in the event the
Seller is sued on the grounds of infringement or the like. If Seller is of the
opinion that an infringement will result, he will notify Fort Bend County to this
effect in writing within two days after the receiving Purchase Order. If the
County does not receive notice and is subsequently held liable for the
infringement, Seller will defend and save the County harmless. If Seller in good
faith ascertains that production of the goods in accordance with the specifications
will result in infringement, this contract shall be null and void except that the
County will pay Seller the reasonable cost of his search as to infringements.

Right of Inspection: The County shall have the right to inspect the goods at
delivery before accepting them.

Cancellation: TFort Bend County shall have the right to cancel for default all or
any part of the undelivered portion of an order if Seller breaches any of the terms
hereof including warranties of Seller, or if the Seller becomes insolvent or files
for protection under the bankruptcy laws. Such rights of cancellation are in
addition to and not in licu of any other remedies, which Fort Bend County may
have in law or equity.

Termination: The performance of work under a Purchase Order may be
terminated in whole or in part by the County in accordance with this provision.
Termination of work there under shall be effected by the delivery to the Seller of
a "Notice of Termination" specifying the extent to which performance of work
under the order is terminated and the date upon which such termination becomes
effective. Such right of termination is in addition to and not in lieu of rights of
Fort Bend County set forth in Clause 15 herein.

Force Majeure: Force Majeure means a delay encountered by a party in the
performance of its obligations under this Agreement, which is caused by an event
beyond the reasonable control of that party. Without limiting the generality of the

Initials of Bidder _ A/
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Fort Bend County Bid 22-019

2,18

2.19

2.20

2.21

222

2.23

foregoing, "Force Majeure" shall include but not be restricted to the following
types of events: acts of God or public enemy; acts of governmental or regulatory
authorities; fires, floods, epidemics or serious accidents; unusually severe weather
conditions; strikes, lockouts, or other labor disputes; and defaults by
subcontractors.

In the event of a Force Majeure, the affected party shall not be deemed to have
violated its obligations under this Agreement, and the time for performance of any
obligations of that party shall be extended by a period of time necessary to
overcome the effects of the Force Majeure, provided that the foregoing shall not
prevent this Agreement from terminating in accordance with the termination
provisions. If any event constituting a Force Majeure occurs, the affected party
shall notify the other parties in writing, within twenty-four (24) hours, and
disclose the estimated length of delay, and cause of the delay.

Assignment-Delegation: No right or interest in an order shall be assigned or
delegation of any obligation made by Seller without the written permission of Fort
Bend County. Any attempted assignment or delegation by Seller shall be wholly
void and totally ineffective for all purposes unless made in conformity with this
paragraph.

Waiver: No claim or right arising out of a breach of any contract can be
discharged in whole or in part by a waiver or renunciation of the claim or right
unless the waived or renunciation is supported by consideration and is in writing
signed by the aggrieved party.

Modification: A Purchase Order can be modified or rescinded only by a writing
signed by both of the parties or their duly authorized agents.

Parol Evidence: This writing is intended by the parties as a final expression of
their agreement and is intended also as a complete and exclusive statement of the
terms of this agreement. No course of prior dealings between the parties and no
usage of the trace shall be relevant to supplement or explain any terms rendered
under this agreement and shall not be relevant to determine the meaning of this
agreement even though the accepting or acquiescing party has knowledge of the
performance and opportunity for objection. Whenever a term defined by the
Uniform Commercial Code is used in this agreement, the definition contained in
the Code is to control.

Applicable Law: This agreement shall be governed by the Uniform Commercial
Code. Whenever the term "Uniform Commercial Code" is used it shall be
construed as meaning the Uniform Commercial Code as adopted in the State of
Texas and in effective on the date of the purchase order.

Advertising: Seller shall not advertise or publish, without the County's prior
consent the fact that Fort Bend County has entered into any contract, except to the

Initials of Bidder &
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Fort Bend County Bid 22-019

extent necessary to comply with proper requests for information from an
authorized representative of the federal, state, or local government.

2.24  Right to Assurance: Whenever the County in good faith has reason to question
the other party's intent to perform. The County may demand that the other party
give written assurance of his intent to perform. In the event that a demand is
made and no assurance is given within five (5) days, the County may treat this
failure as an anticipatory repudiation of the contract.

2.25 Venue: Both parties agree that venue for any litigation arising from this contract
shall lie in Richmond, Fort Bend County, Texas.

2.26 Prohibition Against Personal Interest in Contracts: No officer or employee of the
County shall have a financial interest, direct or indirect, in any contract with the
County, or shall be financially interested, directly or indirectly, in the sale to the
County of any land, materials, supplies, or service, except on behalf of the County
as an officer or employee. Any willful violation of this section shall constitute
malfeasance in office, and any officer or employee guilty thereof shall be subject
to disciplinary action under applicable laws, statutes and codes of the State of
Texas. Any violation of this section, with the knowledge, expressed or implied of
the person or corporation contracting with the County shall render the contract
involved voidable by the County Commissioners Court,

3.0 SCOPE:

It is the intent of Fort Bend County to contract with one (1) vendor for all materials, supplies,
equipment, tools, services, labor and supervision necessary to print and mass mail the voter
registration certificates, as specified herein.

4.0. BID DOCUMENT COMPLETION:

Vendor shall fill out, initial each page, SIGN CONTRACT SHEET, and return ONE (1)
complete bid document to the Fort Bend County Purchasing Department. An authorized
representative of the bidder MUST sign the contract sheet. The bid document, as provided
on County’s website, must be in the same sealed envelope marked with the appropriate bid
number and title. The contract will be binding only when signed by the County Judge of Fort
Bend County and a purchase order(s) authorizing the item(s) desired has been issued. The use of
correction fluid is NOT acceptable and may result in the disqualification of bid. If an error is
made, vendor MUST draw a line through error and initial each change. All response, typed or
written information, must be clear and legible.

5.0 TEXAS ETHICS COMMISSION FORM 1295:
5.1 Effective January 1, 2016 all contracts executed by Commissioners Court,

regardless of the dollar amount, will require completion of Form 1295 "Certificate
of Interested Parties”, per the new Government Code Statute §2252.908. All

Initials of Bidder &
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Fort Bend County Bid 22-019

6.0

e

5.3

vendors submitting a response to a formal Bid, RFP, SOQ or any contracts,
contract amendments, renewals or change orders are required to complete the
Form 1295 online through the State of Texas Ethics Commission website. Please
visit: https://www.ethics.state.tx.us/filinginfo/1295/

On-line instructions:
52.1 Name of governmental entity is to read: Fort Bend County.

522 Identification number used by the governmental entity is the solicitation
number: B22-019.

52.3 Description is the title of the solicitation: Printing and mailing of voter
registration cards.

Apparent low bidder(s) will be required to provide the Form 1295 within three (3)
calendar days from notification. In the event the vendor does not provide the
document in the stated time period the vendor’s response will be marked as
disqualified and the next low bidder will be contacted.

CERTIFICATE INFORMATION:

6.1

6.2

6.3

6.4

Fort Bend County requests pricing for approximately 475,000 voter registration
certificates to be printed and mailed with barcodes and variable data as specified
by the Texas Secretary of State Directive. Certificates may be continuous feed or
cut sheet laser printed. You may view a hard copy of the current voter card in the
Purchasing department, 301 Jackson, Suite 201, Richmond, TX 77469.

The certificate has been designed to meet the content requirements of Texas
Election Code Section 15.001, 15.002, and 15.003, bilingual requirements of the
Federal Voting Rights Act, 42 U.S.C.A. Section 1973aa-la, the mailing
requirements of Texas Election Code Sections 14.001 and 14.002, and regulations
of the United States Postal Service regarding size, thickness of paper, address
placement, and postage. Various other exigencies such as horizontal and vertical
spacing for computers and typewriters, etc., have also been considered. To avoid
any possible violations of state or federal law, no change to the specifications of
the certificate may be made without prior written approval by Fort Bend County
and the Office of the Secretary of State of Texas.

VOTER IDENTIFICATION: The prescribed language on the back of the
certificate instructs the voter concerning the photo identification that is required at
the polling place. (Senate Bill 14).

SIZE: The postcard certificate is 4 1/8” x 6”. The postcard is sized to
accommodate space for barcoding the zip code.

Initials of Bidder &
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7.0

6.5

6.6

COLOR AND PAPER SPECIFICATIONS: The color- for the 2021-2022
certificate is Pantone 283 (Blue). The stock to be ordered is white index or the
equivalent. To meet postal requirements for calibration, the paper must be at least
007" thick and not more than .016" thick. The front side of the certificate is to
be printed with Pantone 283 (Blue) color. The language on the certificate will be
in black ink. Using the Pantone 283 (Blue) to "color" the paper will ensure that
all certificates are printed uniformly across the state. The backside of the
certificate may be printed either with the Pantone 283 (Blue) color or left plain
white. The sample attached shows the area that is to be printed in Pantone 283
(Blue) at 100% solid. Note: Fort Bend County would accept a screen that
accurately represents the color of Pantone 283 (Blue) at 100%.

NOTE: Fort Bend County does not use the Secretary of State’s TEAM system
that is specified in the requirements under section 2.2 of the enclosed State of
Texas Directive concerning paper size and positioning of the certificate, therefore
those specifications are waived. |

MASS MAILOUT INFORMATION:

7.1

7.2

7.3

7.4

7.5

7.6

7.7

Approximately 475,000 voter registration certificates must be mailed no later than
December 06, 2021 to all registered voters with an active status as required by the
Texas Election Code. However, due to redistricting, it is possible that this date
may change.

The Fort Bend County Elections department will produce a CD-ROM containing
only the information necessary to complete the mailing. Each record will be a
fixed length and exported to the CD-ROM. File may also be transferred to vendor
via FTP.

Certificates shall be mailed first class with a “Return Service Requested”
message. The Texas Election Code requires that the card be mailed by non-
forwardable mail.

The zip code information provided by the Elections office is not a zip+4.
Only the voter’s year of birth will be printed on the cards.

Vendor shall print barcodes of the certificate number and notice number on the
face of the certificate in a 3-0f-9 barcode font.

Voter data will be provided to the successful bidder. Vendor shall pick up and
return the data at Fort Bend County Flections Administration, Rosenberg Annex,
4520 Reading Road, Rosenberg, Texas. Information provided to the vendor shall
be utilized for NO other purpose than to produce documents required herein. Test
data will be provided to vendor for formatting purposes upon request. Live data
will be available by November 22, 2021.

Initials of Bidder: &
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Fort Bend County Bid 19-083

7.8 Samples and/or proofs (at least 2 voters from 10 precincts) must be made
available to Fort Bend County Elections Administration department from the test
data within fourteen (14) days from receipt of data and must be approved in
writing by Fort Bend County prior to actual printing. Corrected printing proof to
be picked up by vendor no later than three (3) days after receipt of original proof.
After correction, proof shall be resubmitted by vendor for approval by Fort Bend
County Elections Administrator no later than three (3) days after delivery of
resubmitted corrected printing proof.

7.9  Unless delayed by redistricting, certificates must be mailed by the vendor no later
than December 6, 2021.

7.10  Vendor shall bear all costs for required postage. Cards must be mailed from
within the State of Texas.

7.11 Upon request, Vendor shall provide the Fort Bend County Elections
Administrator with records of mailing by batch and date, including logs, or
receipts provided by the USPS.

7.12  In the event the U.S. Postal Service has a price increase after vendor has
submitted their bid or after bid award, the successful vendor must write a letter to
the Purchasing Department and email to Jaime.Kovar@fortbendcountytx.gov
requesting a price increase. Request may only be for the increase instituted by the
U.S. Postal Service. Vendor may not proceed until written approval by the
Purchasing Department.

8.0 REFERENCES:

All bidders must submit, WITH BID, at least three (3) references from clients for whom a
project similar to that specified herein has been successfully accomplished. References must
include client name, contact person and telephone number.

9.0 SUBCONTRACTING OF SERVICES:
Bidder may subcontract any portion of this contract. Bidder assumes all responsibilities for
insuring all specifications are adhered to. No work may be performed outside the continental

United States.

10.0 BID PRICE:
Bid price to include all postage, materials, supplies, equipment, tools, services, labor and

supervision necessary to print and mass mail the voter registration cards, as specified herein,
FOB Fort Bend County:
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142 W9Form
14.3  Tax Form/Debt/Residence Certification

14.4  References, as stated in Section 8.0
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Bid 22-019 — Printing and Mailing of Voter Registration Cards for Fort Bend County

Q&A #1

Question 1: Item 7.2 states that data can be transferred via FTP and item 7.7 states that the

Question 2:

Question 3:

Question 4:

vendor shall pick up the data at your office. Would like to confirm, can voter data
be transported electronically to our secure FIP?

Answer: Yes.

Are electronic proofs acceptable for approval?
Awnswer: Yes.

Do you have your own mail permit?

Answer: The specs call for a turn-key process, with the vendor paying the cost and
Fort Bend County reimbursing.

Can you send us a sample of a certificate with data imprinted?

Answer: As stated in 6.1 of the specification, you may view a hard copy of the
current voter card in the Fort Bend County Purchasing department.

Question 5: As a vendor with “mail anywhere” status would it be acceptable to drop the mail in

Phoenix?

Answer: Please refer to 7.10 in the specification. Cards must be mailed fromwithin
the State of Texas.



Bid 22-019 — Printing and Mailing of Voter Registration Cards for Fort Bend County

Question 1:

Q&A #2

What is the sample of on page 32 of the solicitation?

Answer: An example of the area to be color screened.

Question 2: In other bids in which we have participated, we learned that we were at a

Question 3:

Question 4:

competitive disadvantage because the County’s software vendor charged the Town
for interface and implementation fees. These fees were discounted to the County
when the integration was done with the software vendor’s “participating partners”.
We want to make sure we are bidding in a fair playing field. Does your software
vendor provide any incentives when selecting one of their “preferred partners”?

Answer: No. The printer does not associafe with a sofiware vendor.
Do you prefer alocal vendor?

Answer: Please refer to the specification. Cards must be mailed from within the
State of Texas.

Why is this project going out for bid?

Answer: Per State of Texas Local Government Code, an expenditure exceeding
850,000 must be competitively bid and advertised.



CONTRACT SHEET

BID 22-019
N
THE STATE OF TEXAS
COUNTY OF FORT BEND
This memorandumof agreement made and enteredintoon the__ 23 day of November , 2021,

by and between Fort Bend County in the State of Texas (hereinafter designated County), acting herein by
County Judge K P George, by virtue of an order of Fort Bend County Commissioners Court, and

Runbeck Election Services _ (hereinafter designated Contractor).
(company name),

WITNESSETH:

The Contractor and the County agree that the bid and specifications for Printing andMailing of Vendor Regis tration
Cards which are hereto attached and made a part hereof, together with this instrument and the bond (when required) s hall
constitute the full agreement and contract between parties and for furnishing the items set out and described; the County

agrees to pay the prices stipulated in the accepted bid.

It is further agreed that this contract shall not become binding or effective until signed by the parties hereto and a purc hase

order authorizing the items desired has beenissued.

Executed at Richmond, Texas this__ 23 day of, November 20 21

Y4 Fort Bend County, Texas
(a7
\

By County Judge KP Gcorgé\)

County Judge K P George

By )

Signature of Contractor

By Rizwan Fidai

PrintedName and Title
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Farm W'g

{Rev. Ootobar 2018)

Dapariment of the Treasury
internal Revenua Sorvice

Request for Taxpayer
Identification Number and Certification

» Go to www.ira.gov/FormWo for instructions and the latest Information.

Give Form 1o the
requester. Do not
send to the IRS.

Runbeck Election Services

1 Namia {as shewn on your income tax returnk, Name Is requlred on thls fine; do not leave this line blark,

2 Busingss name/dlsrégarded entity name, If different from above

following saven boxes,

D Individua¥sole propristor or 1 C Corporation

singie-mermbet LLC

[T Other (see instructions) »

8 Corporallon

[C] timitad Habliity company. Enter the tax olassifiontton (G=C cosporation, S=8 corporation, P Partnershio) »

Hote: Ghaok tha appropiate box I the line above for the tax dlasslfloation of the single-mamber owner, Do notcheck | Exemption from FATCA reporting
LLG If the LLG fs olassified an a single-member LLC that fa digregarded from the awner unless the ownear of the LLG s
anolber LLG that Is not disregarded from the owner for 1.8, federal tax purposes, Otherwise, 8 gingle-member LLG that
Is digragarded fram the owner should check the appraptlate box for the tax classification of s owner,

3 Checl appropriate hox for federal tax olassilication of the persan whoas name ls entarad on llne 1. Chevl only one of the | 4 Exemptions (cades apply only to

oertaln entltlas, nat individuals; see
instructions on page 3):

EI Partnershig [:] Trusifestate

Exarnpt payea tode (i any)

oede (if any)

{Appbaz io accaunte malntalned outside i U.S)

8 Addrass (humbper, street, and apt, or suits po.} See Instructions,
2800 S. 36th St

Print or fype.
See Specific instructions on page 8.

Requestar's name and addrass {opilonal)

8 City, state, and ZIP code
Phoenty, AZ 85034

7 Llat rocount number(s) here {optlonal)

Part! Taxpayer ldentification Number {TIN)

Enter your TIN In the appropriate box, The TIN provided must mateh the name given on line 1 to avoid
backup withhelding, For individuals, this Is generally your soclal seourity numbser (36N, However, for a
resident allen, sole proptletor, or dlsregarded entity, see the Instructions for Part |, later, For other - -
ontities, it is yowr employer identiflcation number (EIN), If you do not have a numbaer, see How o get a

TN, later,

Note: if the agoount is In more than one nams, see the Instrustions for ling 1, Also ses What Name and
Number To Give the Requester for guldelines on whosea number 1o enter,

Soclal securlty number

QoY
Employer identliication number i

210 ~(2|16,8]|1{0]|2|7

Part 1l Certification

Uriddar panalties of perfury, | cerllfy that:

1, The number shown on this forrn Is my correct taxpayer identifleation number {or | am walting for & number to be lssued to me); and
2, { am not subjact to backup withholding baceuse: {a) | am axempt from backup withnolding, or (b} have not been notifled by the internal Revenue
Service (IRS) that | am sublect to backup withholding as a result of a faflure to report all interest or dividends, or (5) the IRS has notified me that Fam

no lenger sublact to backup withhaolding; and
3. [ am a U.8. citizen or other U.3. person {deflnad below); and

4, The FATCA code(s) entared on this form (if any) Indicating that  am exempt fram FATGA reporting s cofrect.

Certification instructions. You musl cross out item 2 above if you have kaen notifled by the IRS that you are currently subject 1o backup withholding becauss
you have fallad to report all interast and dividends on yaur tax return., For real estate transactions, tem 2 doos not apply, For morigage Interest pald,
gogiisition or abandonmant of secured property, cancelintion of debt, contributlons to an Individual ratirement arrangsment (IRA}, and generally, paymeants
cther than Interest and dividends, you are not required 1o sign the certification, but you must provids your correct TIN. See the instrustions for Part I, later.

Sign Signature of

Date b //-"‘7‘//Z/

Hare U.5, person W%ﬂ
o i

General Instrugtions

Sectlon references are to the Internal Revenus Code unless otherwise
noted,

Future developments. For the latest information about developments
related to Form W-8 and iis instructons, such ag legistation enacted
after they were published, go to www.rs.gov/FormWa,

Purpose of Form

An individual or entity (Form W-8 regusster) who Is required to file an
information return with the 1S must obtaln your correct taxpayer
identification numbet (TIN) which may be your soclal seourity number
{98N), indivldual taxpayer identification number (ITIN}, adoption
taxpayer Identification number (ATINS, or employer identification number
{EIN), 1o repott on an Information return the amount pald to you, or other
amount reportable on an Information return, Examples of information
returns Include, but are not imited to, he followlng,

* Form 1099-INT {nterest earned or paid)

* Form 1089-DIY {cividends, Including those fram stocks or nutus
funds}

* Form 1088-MISC {(varlous types of Insomse, prizes, awards, of gross
proceeds}

« Form 1096-8 (stock or mutual fund sales and ceattaln other
transactions by hrokers)

s Form 1099-3 (proceads from real estaie transactions)
+ Form 1628-K (merchant card and third parly natwork transactions)

* Form 1088 (home mortgage Interest), 1088-E {student loan interost),
1008-T {tultion)

* Form 1898-C [canceled debt)
* Form 1088-A (acquisition or abandonment of sacured properly)

Usa Form W- only if you are a U.8, person (ncluding a resldent
alien}, to provide your correct TIN,

if you dlo not return Forrm W-@ to the reguester with a TIN, you might
ba subject fo backup withholding. See What (s backup withholding,
later,

Cat, No. 10231X

Form W0 (Rev, 10-2018)



Form W-8 (Rev. 12-2014)

Page 2

Mote, If you are g U.S. person and a requestar gives you a form other than Form
W-9 to request your TIN, you must use the requester's form if it is substantially
sirmilar to this Form W-9.

Definition of a L,8. person. For federal tax purposss, you arg considered a U.8.
parsen if you are:

= An individual who is a U.5. citizen or U 8. resident alien;

= A partnership, corporation, company, or association created or organized in the
United States or under the laws of the United States;

= An estate (cther than a foreign estate); or
+ A domestic trust {(as defined in Regulations section 301.7701.7),

Speclal rules for partnerships. Partnerships that conduct a trade or business in
the United States are generally reguired to pay a withholding tax under section
1448 on any forelgn partners’ share of effectively connecled taxable incoma from
such business. Further, In certain cases where a Form W-8 has not been received,
the rules under section 1446 require a parinership to presume that a partner is a
foreign person, and pay the section 1446 withholding tex. Therefore, if you are a
U.5. person that is a partner in a partnership conducting a trade or business in the
United States, provide Form W-9 to the partnership to establish your L5, status
and avold section 1446 withholding on your share of partnership income,

In the cases beiow, the following person must give Form W9 1o the partnership
for purposes of establishing its L1.S. status and avoiding withholding on its
allocable share of net income from the partnership conducting a trade or business
in the United States:

= In the case of a disregarded entity with a U.S. owner, the U.8. owner of the
disregarded entity and not the entity;

= In the case of a grantor trust with a U.S. grantor or othar U.S. owner, generally,
the U.8. grantor or other U.8. owner of the granfor frust and not the trust; and

= In the case of a U.S. trust (other than a granior trusy), the U.S. trust (other than a
grantor frust) and not the beneficlaries of the trust.

Foreigh person. If you are a foreign person or the U.S. branch of a foreign bank
that has elected to be freated as & U.S. person, do nef use Form W-9, Instead, use
the appropriate Form W-8 or Form 8233 (see Pubilcation 518, Withhelding of Tax
on Nonresident Aliens and Forsign Entities).

Nonresident alien who becomes a resident alien. Generally, only a nonresidsnt
alien Individual may use the terms of a tax treaty 1o reduce or aliminate U.S. tax on
certain types of income. However, most tax treaties contain a provision known as
a “saving clause.” Exceptions specified in the saving clause may permit an
exemption from tax to continue for certain types of income even after the payee
has ctherwise become a U.S. resident alien for tax purposes.

If you are a U.S. resident allen who Is relying on an exception contained in the
saving clause of a tax freaty to claim an exemption from U.S. tax on certain types
of income, you must attach a statemeant to Form W-9 that speacifies the foliowing
five itemns:

1. The freaty country. Generally, this must be the same treaty under which you
claimed exemption from tax as a nonresident alien,

2. The treaty arlicle addrassing the income.

3. The article number {or location) in the tax treaty that contains the saving
clause and its exceptions.

4. The type and amount of income that qualifies for the exempiion from tax.

5. Sufficlent facts to justify the exemption from tax under the terms of the treaty
article.

Exampie. Articte 20 of the U.S.-China income tax treaty allows an exemption
from tax for scholarship income received by a Chinese student temporarily present
in the United States. Under U.8. law, this student will become a resident alien for
tax purposes If his or har stay In the United States exceeds & calendar years.
However, paragraph 2 of the first Protoco! to the U.S.-China treaty (dated April 30,
1984) allows the provisions of Arficle 20 10 continue to apply even afier the
Chinese student becomes a resident alisn of the United States. A Chinesa student
whao qualifies for this exception {under paragraph 2 of the first protocol) and is
relying on this exception to claim an exemption from tax on his or her scholarship
or fellowship income would attach to Form W-8 a statement that includes the
information described above to support that exemption.

ifyou are a nonresident alien or a foreign entity, give the requester the
appropriate completed Form W-8 or Form 8233,

Backup Withhotding

What is backup withholding? Persons making certain payments to you must
under certain conditions withhold and pay to the IRS 28% of such payments. This
is called “backup withholding.” Payments that may be subject to backup
withholding include interest, tax-exempt interest, dividends, broker and bartar
exchange transactions, rents, royallies, nonemployee pay, payments made in
settlement of payment card and third party network transactions, and certain
payments from fishing boat operators. Real estate transactions are not subject to
backup withholding.

You will not be subject to backup withholding on payments you receive if you
give the requester your correct TIN, make the proper ceriificafions, and report all
your taxable interest and dividends on your tax return.

Payments you receive will be subject to backup withholding if:
1. You do nof furnish your TIN to the requester,

2, You do not certify your TIN when required {see the Part |l instructions on page
3 for cletails),

3. The IRS tells the requester that you furnished an incorrect TIN,

4, The RS tells you that you are subject to backup withhelding because you did
not report all your interest and dividends on your tax return (for reporiable interest
and dividends only), or

5. You do not cerlify to the requester that you are not subiect to backup
withhoiding under 4 above (for reportable interest and dividend accounts opened
after 1983 only).

Certain payees and payments are exempt from backup withholding. See Exempt
payee code on page 3 and the separate Instructions for the Reguester of Form
W9 for more information,

Also see Special rules for parinerships ahove.

What is FATCA reporting?

The Foreign Account Tax Compliance Act (FATCA) requires a participaiing foreign
finangial institution to report all United States account holders that are speclfied
United States persons. Certain payses are exempt from FATCA reporting. See
Exemption from FATCA reporting code on page 3 and the Instructions for the
Reguester of Form W-9 for more Information.

Updating Your Information

Yaou must provide updated Informatlon to any parson to whom you claimed to be
an exempt payea If you are ne longer an exampt payee and anticlpate receiving
reportable payments in the future from this person. For example, you may need {o
provide uptated information if you are a © corporation that slects o be an S
corporation, of if you nao longer are tax exempt. In addition, you must furnish a new
Form W.8 if the name or TIN changes for the account; for example, if the grantor
of a grantor trust dies.

Penalties

Fallure to furnish TIN. If you fail to furnish your correct TIN to a requester, you are
subject fo a penalty of 50 for each such failure uniess your failure is due to
reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding, If you mzke a
false statement with no reasonable basis that rasuits in no backup withholding,
you are subjact to a $500 penalty.

Criminal penalty for falsifying information. Willfulty falsifying certifications or
affirmations may subject you to criminal panalties including fines and/or
Imprisonment.

Misuse of TINs. If the requester discloses or uses TINs In violation of federal law,
{he requester may be subject to clvil and criminal penalties.

Specific Instructions
Line 1

You must enter one of the following on this line; do not leave this line blank. The
name should match the name on your tax retum.

If this Form W-$ is for a joint account, list first, and then circle, the name of the
person or entity whose number you entered in Part | of Form W-9.

a. Individual. Generally, enter the name shown on your tax retum. If you have
changed your last name without informing the Soclal Security Administration (SSA)
of tha name changs, enter your first name, the tast name as shown on your social
sacurity card, and your naw last name.

Note. ITIN applicant: Enter your individual name as it was entered on your Form
W-7 application, line 1a. This should also be the same as the name you entered on
the Form 1040/1040AM1 040EZ you filad with your application.

b, Sole proprietor or single-member LLC. Enter your individual name as
shown on your 1040/1040A/1040EZ on line 1. You may enter your business, trade,
or "doing business as" (DBA) name on line 2.

c. Partnership, LL.C that is not a single-mamber LLC, C Corporation, or S
Corporation. Enter the entity's name as shown on the entity's tax return on line 1
and any business, trade, or DBA name on iine 2,

d. Other entities. Enter your name as shown on reguired U, S, federal tax
documents on lineg 1. This name should maich the name shown on the charter or
othar iegal document creating the entity. You may enter any business, trade, or
DBA name on ling 2.

a. Disregarded entity. For U.5. federal tax purposas, an entity that s
disregarded as an entity separate from its owner Is treated as a "disregarded
entity.” See Regulations section 301.7701-2(c}2}{iil}. Enter the owner's name oh
ling 1. The name of the entity entered on line 1 should never be a disregarded
entily. The name on fine 1 should be the hame shown on the Income tax return on
which the income should be reported. For example, if a foreign LLC that is treated
as a disregarded entity for U.S. federal fax purposes has a single owner thatis a
U.S, person, the U.5. owner's name is reqired to be provided on line 1. If the
direct owner of the entity is afso a disregarded entity, enfer the first owner that Is
not disregarded for federal tax purposes, Enter the disregarded entity's name on
line 2, *Business name/disregarded entity name." If the owner of the disregarded
entity is a foreign person, the owner must complete an appropriate Form W-8
instead of & Form W-8. This is the case even if the fereign person has a U.S. TIN.



Form W-9 (Rev. 12-2014)

Page 3

Line 2

If you have a businass name, trade name, DBA name, or disregarded entity name,
you may enter t on line 2.

Line 3

Check the appropriate box In line 3 for the U S, federal tax classification of the

~ person whose name is entered on ling 1, Check only one box in fine 3.

Limited Liability Gompany (LLC). f the name on line 1 /s an LLC treated as a
partnership for U8, federal tax purposes, check the "Limited Llability Company”
box and enter “P" in the space provided. If the LLC has filed Form 8832 or 2553 fo
be taxed as a corporation, check the “Limited Liability Company” box and In the
space provided enter “C" for © corporation or “S" for § corporation. If itis a
single-member LLG that is a disregarded enfity, do not check the "Limited Liability
Company” bex; instead check the first box in line 3 "Individual/scle proprieter or
single-member LLC."

Line 4, Exemptions

If yau are exempt from backup withholding ant/or FATCA reporting, enter in the
appropriate space in line 4 any code(s) that may apply to you.
Exempt payes code,

= Generally, individuats {including sofe proprigtors) are not exempt from backup
wlthholding.

= Except as provided below, corporations are exempt from backup withholding
for certain payments, Including interest and dividends.

« Corporations are not exampt from backup withholding for payments made in
satilement of payment card or third parly network transactions.

= Corporations are not exempt from backup withholding with respect to atforneys'
fees or gross proceeds paid to attorneys, and corporations that provide medical or
health care services are not exempt with respect to payments reportable on Form

1098-MISC.

The following codes identify payees that are exempt from backup withholding.
-Enter the appropriate code in the space in ling 4,

1~An organization exempt from tax under section 801(a), any IRA, ora
custodial account under section 403(h}(7) If the account satisfies the requirements
of section 401(f){2)

2-The United States or any of its agencies or instrumentalities

3~-A state, the District of Columbia, a U.S. commonwealth or possession, or
any of their political subdivisions or instrumentalities

4—A forelgn government or any of its political subdivisions, agencies, or
Insirumentalities

5—A corporation

&M dealer in securities or commedities required to register in the United
States, the District of Columbia, or a LS, commonwealth or possession

7——A futures commission merchant registered with the Commodity Futures
Trading Commigsion

8—A real estate investment trust

g--An entity registered at all times during the tax year under the Investment
Comgpany Act of 1940

10--A common trust fund operated by a bank under section 584(aj11—
A financial institution

12-~A middieman known in the investment community as a nominge or
custadian

13—A trust exempt from tax under section 664 or describsd in section 4847

The following chart shows types of payments that may be exempt from backup
withholding. The chart applies to the exempt payees listed above, 1 through 13,

IF the payment is for . ., THEN the payment is exempt for. ..

Interest and dividend payments All exempt payees except

for 7

Broker transactions Exempt payees 1 through 4 and &
through 11 and all © corperations, S
corporations must not enter an exempt
payes code because they are exempt
only for sales of noncovered securities

acquired prior to 2012,

Barter exchangs transactions and
patronage dividends

Exempt payees 1 through 4

Payments over $800 required to be
reported and direct sales over $5,000"

Generally, exempt payees
1 through 5%

Payments made in settiament of
payment card or third party network
transactions

Exempt payees 1 through 4

" See Form 1089-MISC, Miscellaneous Income, and its instructions.

“ However, the following payments made to & corporation and reportabie on Form
1089-MISC are not exempt from backup withholding: medical and health caie
payments, attorneys' fees, gross proceeds paid to an attorney repertable under
saction 6045(f}, and payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codss identify payses

that are exempt from reporting under FATCA. These codes apply to persons

submitting this form for accounts maintained outside of the United States by
certain foreign financial institutions, Therefore, if you are only submitting this form
for an account you hold in the United States, you may leave this field blank,

Consult with the parsen reguesting this forns if you are uncertain if the financlal

institution is subject to these reguirements. A requester may [hdicate that a code Is

not required by previding you with a Form W-9 with "Not Applicable” (or any
simitar indigation) written or printed on the ling for a FATCA exemption code,

A—-An organization exempt from tax under section 501(a) or ny individual
retirement plan as defined in section 7701({a)(37)

B--The Unitad States or any of its agencles or instrumentalities

C—A state, the District of Columbia, 2 U.S. commonwealth or possession, or
any of thair political subdivisions or instrumentalities

D--A corporation the stock of which is regularly traded on ocne or more
established securities markets, as descrlbed in Regulations section
1.1472-1 (23 (1)¢D)

E-—A corporation that is a member of the same expandad affiliated group as a
corporation described in Regulations section 1.1472-1(c){1X])

F-—A dealer in securities, commodities, or derivative financial instruments
{Including notional principal contracts, futures, forwards, and optlons) that is
ragistered as such under the 1aws of the United States or any state

G—A real estate investment trust

H-A regulated investment company &s defined In section 851 or an entity
registered at all tmes during the tax year under the Investment Company Act of
1940

I—A common frust fund ag defined in section £84(a)

J—A bank as defined in saction 81

K—A broker

L—A trust exempt from tax under section 864 or described in section 4947 (a)(1)
M—A tax exempt trust under a saction 403{b) plan or section 457(g) plan

Note. You may wish to consuit with the financial institution requesting this form to
deiermine whether the FATCA code and/or exempt payee code should be
completed.

Line 5

Enter your address {number, street, and apartment or suite numbar). This is where
the requester of this Form W= will mail your information returns,

Line 6

Enter your city, slate, and ZIP code.

Part I. Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. If you are a resident alien and you do not

‘have and are not eligible to get an 88N, your TIM is your RS individual taxpayesr

identification number (ITIN}, Enter it in the social security number box. If you de not
have an ITIN, see How {o get a TIN below.

lfyou are a scle proprietor and you have an EIN, you may entar ither your SSN
of EIN. Howevar, the IRS prefers that you use your SSN.

If you are a single-member LLC that is disregarded as an entity separate from its
owner {see Limited Liability Company (LLC} on this page), enter the owner's SSN
{or EIN, if the owner has one). Do not enter the disregarded entity's EIN. if the LLC
is ciassified as a corporation of parinership, enter the entity's EIN.

Note. See the chart on page 4 for further clarification of name and TiN
combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately. To apply
for an 85N, get Form $8-5, Application for a Social Security Card, from your local
35A office or get this form onfine at www.ssa,gov. You may also get this form by
calling 1-800-772-1213. Use Farm W-7, Application for IRS Individual Taxpayer
identification Number, to apply for an ITIN, or Form $5-4, Application for Employer
tdentification Number, to apply for an EIN. You can apply for an EIN online by
accessing the IRS website at www.irs.gowbusinesses and clicking on Employer
identification Number (EIN) under Starting a Businass. You can get Forms W-7 and
58-4 from the IRS by visiting IRS.gov or by calling 1-800-TAX-FORM
{1-800-829-3676).

if you are asked fo complete Formy W-9 but do not have a TIN, apply for a TIN

and write "Applied For" in the space for the TIN, sign and date the form, and give it
fo the requester, For interast and dividend payments, and cerfain payments made
with respect to readily tradable instruments, generally you will have 60 days fo get
a TIN and give it to the requester bafore you are subject to backup withholding on
payments. The 80-day rule does not apply to other types of payments, You will be
subject to backup withholding on all such payments until you provide your TIN to
the requester.

Note. Entering "Applied For” means that you have already applied for a TIN or that
you intend to apply for ane soon.

Caution: A disregarded (1.8, entity thaf has a foreign owner must use the
apprapriate Fomm W-8,
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Part Il. Certification

To gstablish to the withholding agent that you are a U.S. persen, or resident alien,
sigh Form W-8, You may be requested to sign by the withholding agent even if
items 1, 4, or 5 below Indicate otherwise,

For a joint account, only the person whose TIN is shown in Part { should sign
{when reguired). In the case of a disregarded entity, the person identified on ling 1
must sign. Exempt payees, see Exempf payee code earlier,

Signature requirements. Compleie the cartification as indicated in items 1
through & below,

1. Interest, dividend, and harter exchange accounts opened before 1984
and hroker accounts considered active during 1983, You must give your
correct TIN, but you do not have to sign the certification.

2, Interest, dividend, broker, and barter exchange accounts opened after
1983 and broker accounts considered inactive during 1983, You must sign the
certification or backup withhelding will apply. If you are subject to backup
withholding and you ara meraly providing your correct TIN to the requester, you
must cross out item 2 in the cartification before signing the form.

3. Real estate transactions. You must sign the certification. You may cross out
item 2 of the certification.

4, Other payments. You must give your correct TIN, but you do not have to sign
the certification unless you have been notified that you have previously given an
incerrect TIN. "Cther payments” include payments made in the course of the
requester's trade or business for rents, royalties, goods (other than bills for
merchandise), madical and health care services (including payments to
corporations), payments to a nonemployee for services, payments made in
settlement of payment card and third party network transactions, paymenis to
certain fishing boat crew members and fishermen, and gross proceeds paid to
attorneys {including payments to corporations).

5. Mortgage interest pald by you, acquisition or abandonment of seeured
property, cancellation of debt, qualified tultion program payments (under
section 529}, IRA, Coverdeil ESA, Archer MSA or HSA contributions or
digtributions, and penslon distributions. You must give your corract TIN, but you
do not have {o sign the certification,

What Name and Number To Give the Requester

For this type of account: Give name and SSN of:

1. Individual The individual
2. Two or more individuals (joint The actual owner of the account or,
account) if combined funds, the first
Indlviduai on the account’
3. Custodian account of a minor The minor®

{Uniform Gift to Mirors Act)

4. a. The usual revocable savings
trust (grantor s also trustee)
h. So-called trust account that is
not a legal or valid trust under
state law

The grantor-trustes’

The actuat owner'

5, Sole proprietorship or disregarded The ownar”

antity ownad by an individual
6. Grantor trust filing under Optional The granter®

Farm 1099 Filing Method 1 (see

Regulations section 1.671-4(b)(2)(i)

(A)

For this type of account: Give name and EIN of:

7. Disregarded entity not owned by an The cwner

individual
8. A valid trust, estate, or pension trust | Legal entity’

©

Corporation or LLC elscting

corporate status on Form 8832 or

Form 2553

10. Associalion, club, religious,
charitable, aducational, or other tax-
exempt organization

11. Partnership or multi-member LLLC

12. A broker or reglstered nominee

The corporation

The crganization

The partnership
The broker or normines

13, Account with the Department of The public entity
Agriculture in the name of a public
antity (such as a state or local
government, school district, or
prison) that receives agricultural
program payments

14. Grantor trust filing under the Form
1041 Filing Method or the Optional
Form 1089 Filing Method 2 (see
Regulations section 1.671-4(b}2)(7)
(B)}

The trust

" List first and circle the name of the person whosa number you furnish, I only ene personon a
joint account has an S8N, that person's number must be furnished.

2 Circle the minor's name and furnish the minor's SSM.

3 Yau must show your indlvidual name and you may also enter your business or DBA name on
the “Business nameidisregarded antlly" name Ine. You may use elthar your S8N or EIN (If you
heve ons), but the IRS encourages you te use your SSN,

4 List first and circle the name of the trust, estate, or pension trust. (Do not furnish the TIN of the
parsonal reprasentativa or trustee unless the legal entity itself is not designated in the account
fitle.) Also ses Speciel rules for parinerships on page 2.

*Nota. Grantor also must pravide a Form W-8 to trustee of trust,

Note. If no name is circled when more than one name is listed, the number will be

considared to be that of the first name listed.

Secure Your Tax Records from Identity Theft

ldentity theft occurs when someone uses your personal information such as your
name, SSN, or other identifying informaticn, without your permission, to commit
fraud or other crimes. An identity thief may use your SSN to get a job or may filz a
tax return using your SSN fo receive a refund.

To reduce your risk:
« Protect your SSN,
+ Ensure your employer is proteciing your SSN, and
+ Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a notice from
the TRS, respend right away fo the name and phone number printed on the RS
notice or jatter.

If your tax records are not currently affected by identity theft but you think you
are af risk due to a lost or stolen purse or wallet, questionable credit card activity
or credit report, contact the IRS Identity Theft Hotline at 1-800-908-4490 or submit
Form 14039,

For more information, see Publication 4535, Identity Theft Prevention and Victim
Asslstanca,

Victims of identity theft who are experiencing economic harm or a system
problem, or are seeking help in resolving tax problems that have not been resolved
through normal channeis, may be eligible for Taxpayer Advocate Service (TAS)
assistance. You ¢an reach TAS by calling the TAS toll-free case infake line at
1-877-777-4778 or TTY/TDD 1-800-829-4059.

Protect yourself fram suspicious emails or phishing schemes, Phishing is the
creation and use of emalt and websites designed to mimic legitimate business
emails and websites, The mest commeon act is sending &n emali to a user falsely
claiming to be an estabilshed legitimate enterprise in an attempt to scam the user
into surrendering privata (nformation that will be used for identity theft.

The IRS does not Initiate contacts with taxpayers via emails. Also, the IRS does
not reguest personal detailed information through email or ask taxpayers for the
PIN numbers, passwords, or similar secret access information for their credit card,
bank, or other financial accounts.

If you recelve an unsolicited email claiming to be from the IRS, forward this
message to phishing@irs.gov. You may alse report misuse of the IRS name, logo,
or other IRS property to the Treasury Ingpector General for Tax Administration
(TIGTA} at 1-800-366-4484. You can forward suspicious emails ic the Federal
Trade Commission al: spam@uce.gov of contact them at www. fto. govdidthert or
1-877-1DTHEFT {1-877-438-4338),

Visit IRS.gov o learn more about identity theft and how to reduce your risk.

Privacy Act Notice

Section 8108 of the internal Revenue Gode raquires you to provide your corract
TIN to persons {including federal agenciss) who are required to file information
returns with the IRS to report interest, dividends, or certain othar income paid to
you; mortgage interast you paid; the acquisition or abandonment of secured
property; the cancellation of debt; or contributions you made to an IRA, Archer
MSA, or HSA, The person collecting this form uses the information on the form to
file information returns with the IRS, reporting the above information, Routine uses
of thig information include giving it to the Denartment of Justice for civil and
criminal litigation and to cities, siates, the District of Columbia, and U.S.
commonwealths and possessions for use in administering their laws. The
information also may be disclosed te other countries under a treaty, to federal and
state agencias to anforce civil and criminal laws, or to federal law enforcement and
intelligence agencies to combat terrorism. You must provide your TIN whether or
not you are required to file a tax return. Under section 3408, payers must genarally
withhold a percentage of taxable interast, dividend, and csrain athar paymants to
a payee who does not give a TIN to the payer. Carfain penalties may also apply for
providing false or fraudulent information.



JobNo.: RFQ

TAXF DEBT/RESID ECERTI
(for Advertised Projects)

Taxpayer Identification Number (T.L.N.): 20-2681027
1. 2800 S. 36th St

Company Name submitting Bid/Proposa

Mailing Address: Phoenix, AZ, 85034

Are you registered to do business in the State of Texas? ¢ Yes No

If you are an individual, list the names and addresses of any partnership of which you are a general partner or any
assumed name(s) under which you operate your business

L. Property: List all taxable property in Fort Bend County owned by you or above partnerships as well as any d/b/a
names. Include real and personal property as well as mineral interest accounts. (Use a second sheet of paper if
necessary.)

Fort Bend County Tax Acct. No.* Property address or focation**

* This is the property account identification number assigned by the Fort Bend County Appraisal District.

** For real property, specify the property address or legal description. For business personal property, specify the
address where the property is located. For example, office equipment will normally be at your office, but inventory
may be stored at a warehouse or other location,

IL. Fort Bend County Debt - Do you owe any debts to Fort Bend County (taxes on properties listed in I above,
tickets, fines, tolls, court judgments, etc.)?

Yes If'yes, attach a separate page explaining the debt.

1L Residence Certification - Pursuant to Texas Government Code §2252.001 et seg., as amended, Fort Bend County
requests Residence Certification. §2252.001 et seg. of the Government Code provides some restrictions on the
awarding of governmental contracts; pertinent provisions of §2252.001 are stated below:

(3) "Nonresident bidder" refers to a person who is not a resident.

(4) "Resident bidder" refers to a person whose principal place of business is in this state, including a
contractor whose ultimate parent company or majority owner has its principal place of business in
this state.

I certify that is a Resident Bidder of Texas as defined in Government Code
[Company Name)]

§2252.001.

1certify that  Runbeck Election Services  j5 3 Nonresident Bidder as defined in Government Code
[Company Name|

§2252.001 and our principal place of business is

Phoenix, Arizona
[City and State]

Created 05/12



RUNBECK
ELECTION

SERVICES

2800 S. 36%W 5¢
Phoenix, AZ 85034
877-230-2737
www, Runbeck.net

REFERENCES

Maricopa County

Contact Name: Reynaldo Valenzuela

Contract Duration: 2001-Present

510S. 3td Street

Phoenix, AZ, 85003

602.506.1511 | rvalenzuela@risc.maricopa.gov.

Organization:
Governmental Service

Service: Ballot printing, inserting, mailing, and tracking.

Sacramento County

Contact Name: Courtney Bailey Contract
Duration: 2014-Present 7000 5th Street
Ste

Sacramento, CA, 958232 916.875.6761 |
baileyc@saccounty.net

Organization:
Postal Service

Service: Ballot printing and inserting.

Riverside County

Contact Name: Rebecca Spencer
Contract Duration: 2020-Present 2427
Gateway Drive

Riverside, CA, 92507 951.486.7330 |
rmartine@rivco.org

Organization:
Postal Service

Service: Sentio ballot -on-demand system, ballot printing and inserting

Davis County

Contact Name: Brian McKenzie
Contract Duration: 2019-Present
61 South Main Street
Farmington, Utah 84025

801.451.3508 | bmckenzie@DavisCountyUtah.gov

Organization:
Governmental Service

Service: Ballot printing inserting mailing and tracking



The State of Texas

Elections Division

P.O. Box 12060

Austin, Texas 78711-2060
WwWw,s0g.state.tx.us

Phone; 512-463-5650

Fax: 512-475-2811

Dial 7-1-1 For Relay Services
(800) 252-VOTE (8683)

DIRECTIVE
TO: ' Voter Registrars
FROM: Keith Ingram, Director of Elections ";l’,;(é*l‘,‘j
SUBJECT: Voter Registration Certificate
AUTHORITY: Texas Election Code Sections 31.002 and 3 1.00l3
EFFECTIVE DATE: September 20, 2021

1. SUMMARY AND PURPOSE

1.1 In accordance with Texas Election Code Section 31.003, this directive establishes the requirements for
voter registrars to issue voter registration certificates.

2. DESCRIPTION OF CERTIFICATE

2.1 MODIFICATIONS. The certificate has been designed to meet the content requirements of Texas
Election Code Sections 15.001, 15.002, and 15.003, Texas Administrative Code, Title 1, Part 4, Chapter
81, Subchapter A, RULE §81.10, bilingual requirements of the Federal Voting Rights Act, 52 U.S.C.
Section 10503, the mailing requirements of Texas Election Code Sections 14.001 and 14.002, and
regulations of the United States Postal Service regarding size, thickness of paper, address placement, and
postage. Various other exigencies such as horizontal and vertical spacing for computers have been
considered. To avoid any possible violations of state or federal law, no change to the specifications of
the certificate, as provided by this directive, may be made without prior written approval by this
office,

Pursuant to Section 15.001 of the Texas Election Code, voter registrars must place the jurisdictional or
distinguishing number for the following seven territorial units in which the voter resides: 1. United
States Representative; 2. State Senate; 3. State Representative; 4. County Commissioner; 5, Justice of the
Peace; 6. City district code; and 7. School district code on the certificate. Section 15.002 authorizes,
but does not require, the voter registrar to place up to seven additional jurisdictional designations on the
certificate. The Secretary of State has prescribed a certificate with ten boxes for placement of district
information, seven for the required districts and three for the optional districts. The Postmaster in Austin
has approved this format. Our office recommends that the local postmaster approve the placement of
district numbers on the certificate prior to printing if you are using any other format than the one
prescribed. Any combination of the three optional district codes may be chosen by the voter registrar for
inclusion on the certificate without prior approval,
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The TEAM System prints the mandatory seven jurisdictions and provides an option to print up to three
more jurisdictions on the certificate. TEAM will preprint the boxes on the certificates as well as the
jurisdiction type. The boxes with voter unique identifier (VUID), year of birth, and valid from date,
will also be printed by TEAM and not preprinted on the card stock by your printer. There are two
layouts, one for TEAM counties who will actually use TEAM to print voter information on the
certificate and one for offline counties and TEAM counties who will contract with a private vendor to
print voter data on the certificates. Offline counties must use the layout of the form enclosed but if they
wish to print the maximum 14 jurisdictional boxes, they will have to work with their local postmaster
on the design.

The Secretary of State has authorized the printing of the 10-digit VUID number in a barcode format in
addition to a numeric-value format. The numeric-value format of the VUID number must be printed in the
box specifically provided for the VUID number. The barcode-format number may be placed anywhere on
the card as long as it does not interfere with postal regulations, and nothing is deleted from the card as
prescribed. It is recommended that a universal-product barcode be used rather than the type of barcode that
is used for zip codes, which is an intelligent mail barcode. Again, for placement of a barcode-format VUID
number, you must coordinate the printing with the postmaster to ensure that it complies with other postal
requirements. TEAM will default to print the barcode of the VUID above the name of the voter on the
mailing address side of the certificate.

2.2 SIZE. The postcard certificate is 4 1/8” x 6.” The postcard is sized to accommodate space for
barcoding the zip code. Even if you do not plan to barcode the zip code on the certificate prior to mailing,
you must ensure sufficient room for the barcode strip area because the post office will prepare the mail
piece for automation by placing a barcode strip, which includes delivery point validation on the certificate.
The counties will not receive any postal discount if the post office has to barcode the mail piece. The post
office has advised our office not to print any type of barcode for the zip code if it is only going to be the 5-
digit or 9-digit zip code.

Counties using the Secretary of State’s THAM system must print their certificates exactly as shown on the
attached sample(s). The layout of the certificate must be exactly as shown on the sample. If a laser printer
is used, the certificates must be printed on an 84” x 14” sheet of paper with a 17 gripper at the top and a
1%4” margin on the left side of the paper. Counties using the on-line system cannot barcode the zip code. It
is imperative that your printer uses the Secretary of State’s layout of the certificate to ensure proper
placement of information. Since the TEAM system will be printing the boxes, box types, and
Jurisdictional numbers, the alignment of information should not be an issue. Please ask your printer to send
a proof of your certificate for layout purposes before they are printed to our office for pre-approval. We
encourage you to send us your proofs in order to ensure that they are compatible with the TEAM system.

2.3 COLOR AND PAPER SPECIFICATIONS. The color for the 2022-2023 certificate is Pantone 283
(Blue). The stock is white index or the equivalent, To meet postal requirements, the paper must be at least
007" thick and not more than .016" thick. The sample attached is printed on #110 index. When paper is
manufactured, there can be a variance in the thickness of the paper, so be sure to state in the specifications
that the paper must meet postal requirements for calibration. The front side of the certificate is fo be
printed with Pantone 283 (Blue). The language on the certificate will be in black ink, Using the
Pantone 283 (Blue) to "color" the paper will ensure that all certificates are printed uniformly across the
state. The backside of the certificate may be either printed with the Pantone 283 (Blue) color or left plain
white. The sample attached shows the area that is to be printed in Pantone 283 (Blue) at 100% solid.

2.4 FORMAT. The voter registrar's name, telephone number, and return address must be printed in the
upper left-hand corner above the dotted line, Modules 202.4.3 and 202 .4.4 of the Domestic Mail Manual
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("D.M.M.") requires the postal endorsement “RETURN SERVICE REQUESTED" to be placed 4"
below the return address. The word "Postmaster” is NOT used in conjunction with the endorsement. See
Section 3 of this directive for further discussion. "Secretary of State's Office, Elections Division" and the
Secretary of State's toll-free number (1-800-252-8683) must be printed directly across from the voter
registrar's name and address, as indicated on the attached sample card. The name of the voter registrar's
county must be printed directly below the words "Voter Registration Certificate" as indicated on the
attached sample card. The state seal is placed to the left of the name of the county. Counties using the
Secretary of State’s TEAM system must have the county name and the voter registrar’s return address and
phone number preprinted on the certificate card stock. It is recommended that all counties use a non-bold, 4
pt. sans-serif font for the return address information.

2.5 YUID NUMBER. Use the ten-digit VUID number already assigned to the voter.

2.6 VALID FROM-THRU. The "VALID FROM" date on all renewal certificates issued to registered
voters is JANUARY 1, 2022, The certificate will expire on DECEMBER 31, 2023, and that date shall
appear on the certificate below "THRU." See Section 3.4 of this directive for the period for mailing
renewal certificates.

New registrants whose applications are received and accepted after the 30TH DAY BEFORE JANUARY
1, 2022 will be issued an initial certificate, and the "VALID FROM" date on the certificate is the same as
the effective date of registration. Renewal certificates need not be issued in this instance. See Section 4 of

this directive for information regarding new registrants whose registrations will be effective on or after
NOVEMBER 15, 2021, but before JANUARY 1, 2022.

For a voter who changes his or her name or changes his or her address, the "VALID FROM" date on the
corrected certificate is the date the change becomes effective. These changes become effective on the 30th
day after the voter registrar receives notice of the change. If a registered voter requests a replacement
certificate because his or her original certificate has been lost or destroyed, the "VALID FROM" date on
the replacement certificate is the same as the date on the certificate that is being replaced. The
replacement certificate must have a notation that it is a replacement certificate. The word “replacement”
should be printed vertically below the seal.

2.7 INFORMATION ON CERTIFICATE. Texas Administrative Rule §81.10 outlines the requirements
regarding the name of the Voter to print on the Voter Registration Certificate. Section 15.001,
Election Code requires that “Each voter registration certificate issued must contain the voter's name in
the form indicated by the voter, subject to applicable requirements prescribed by Section 13.002." By
rule of the Secretary of State: (a) The phrase "The voter's name in the form indicated by the voter” in
Texas Election Code §15.001 shall not be read to include a former name provided by the voter on the
voter registration application; and (b) The voter's name as it appears on the voter registration
certificate shall reflect the information provided by the voter on the most recent application supplied
by that voter to the voter registrar. The name on the voter registration certificate shall be restricted to
first name, middle name (if any is supplied by the voter on the most recent application), and last name
(including suffix, if any). The voter registrar may also include abbreviations of names indicated on the
voter registration application. The name of the voter printed on the certificate must be sufficient for
the election judge to be able to identify the voter. For instance, the voter registrar may not routinely
print "P.D. Smith" if the voter has indicated on his application the name "Paul David Smith."
Nicknames may not be used unless the voter indicated a nickname as his or her name on the
application, The year of birth (not birth date) and election precinet number must be indicated on the
certificate, as well as the permanent residence address (and the mailing address, if these two addresses
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are different). The voter registrar will print the mailing address on the right-hand side of the card. The
permanent residence address or a concise description of the location of the permanent residence must
be printed on the left-hand portion of the certificate. If the complete descriptive address will not fit on
the certificate, then the address may be truncated.

The certificate may include a designation of gender if gender has been provided on the application. If
gender is not provided on the application, either leave the field blank or specify “U” in the gender field on
the voter registration certificate to indicate it was unspecified. The TEAM System prints the gender
information, including the “U” designation, in a preprinted box on the certificates. Offline counties
may use the space designated for Gender to print the county’s internal Legacy ID registration number but
would need to obtain pre-approval from the Secretary of State. To obtain approval for this alteration a
sample certificate with the proposed modification should be provided.

2.8 BACK OF CERTIFICATE. The prescribed language on the back of the certificate instructs the voter
concerning the requirements that may be required at the polling place and instructs the voter to correct
information on the front of the card by making corrections in the space provided on the back of the
certificate. The Secretary of State by this directive requires that the information be printed on the back of
the certificate as shown on the attached sample. Changes in the prescribed text are not permitted without
prior written approval of thisoffice.

2.9 PARTY AFFILIATION. The space for stamping party affiliation is placed vertically on the front of
the certificate.

2.10 AREA FOR POSTAL INFORMATION. The right half of the front of the certificate must be left
blank, except for mailing address and postage, barcode for VUID and information in the shaded blue area.
Information that is printed in the address area of the certificate must have a 1/8” clear space around the
name and address. See Section 2.1 ofthis directive for exceptions.

3. MAILING OF CERTIFICATE

3.1 POSTAGE. The voter registrar mails the certificate with first-class postcard postage or, if mailed in an
envelope, first-class-letter postage. The Texas Election Code requires that the certificate be mailed by
nonforwardable mail. The voter's tax statement may not be included in the same envelope.

Module 202.4.4 of the Domestic Mail Manual provides for the endorsement to the postmaster on the
certificate. The endorsement must be printed in at least 8pt. type and must appear at least 4" below the
voter registrar's return address. There must also be a ¥4"-clear space below the endorsement. The attached
sample of the certificate shows the correct placement of the endorsement. The certificate will be returned
free of charge to the voter registrar when mailed at either first-class posteard or first-class letter rate. The
voter registrar will receive an address correction at no extra charge when the certificate is returned with the
endorsement "RETURN SERVICE REQUESTED." There is no charge for this service since the new
address will appear on the original mail piece. (DMM Exhibit 1.5.1, Domestic Mail Manual)

If an envelope is used to mail the voter registration certificate, the instruction to the postmaster, "RETURN
SERVICE REQUESTED," must be printed on the front of the envelope at least ¥4" below the return
address of the voter registrar. There must also be a clear space of ¥4" below the endorsement.
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Postage must be paid from the county's budget. The Secretary of State is not authorized to pay for the
mailing of the certificates. Funds received under Sections 19.001-19.006 of the Texas Election Code may
not be used for payment of postage for mailing certificates. Funds received from the Secretary of State
and maintained by the voter registrar or post office in the voter registration application business reply
account (Permit 4511) may not be used to pay for mailing voter registration certificates.

The certificates may be mailed at a lower first-class-postage rate, for example, by carrier route or
barcoding the zip code. To take advantage of the lower postage rate, the mailing list must be certified
that it has been updated within 95 days of the mailing. Contact your local postmaster for various ways
to prepare your mailing to obtain the lowest possible postal rate.

3.2 POSTAL REQUIREMENTS FOR POSTCARDS. If the certificates will be mailed as postcards rather
than in envelopes, certain postal requirements must be meet. Any preprinted information on the right-hand
side of the card must be shaded. (See attached sample certificate and Domestic Mail Manual 201.1.2.6)
The area reserved for the address is white and must be at least 2 1/8” long and 1" high. The U.S. Post
Office requires all certificates mailed as postcards to be presorted.

3.3 COORDINATION WITH LOCAL POSTAL AUTHORITIES. The voter registrar should coordinate
with the local postmaster before the mailing date. Postal regulations have become very complicated, and
we highly recommend that the local postmaster be consulted prior to printing the certificates.

3.4 MAILING DATE. The voter registrar shall issue a voter registration renewal certificate to each voter in
the county in Active Status whose registration is effective on the preceding November 14. The mailing
shall occur between November 15 and December 6 of each odd-numbered year. However, due to
redistricting activities this year, it is possible that these dates may change. PLEASE DO NOT MAIL.
OUT RENEWAL CERTIFICATES UNTIL ADVISED TO DO SO BY THE SOS ELECTIONS
DIVISION.

4. NEW REGISTRATIONS

4,1 BEFORE EFFECTIVE DATE. Persons who register to vote whose registrations will become
effective after NOVEMBER 14, 2021, and before JANUARY 1, 2022, may be issued initial certificates
for the remainder of the voting year (Orange certificate). The "VALID FROM" date on the initial (Orange
cettificate) certificate is the effective date of registration, and the "THRU" date is DECEMBLER 31, 2021.
Thevoter registrar must issue renewal certificates (Blue certificate) to the voters. The "VALID FROM"
date on the renewal certificate will be JANUARY 1, 2022, and the "THRU" date will be DECEMBER
31, 2023. Proof of issuing a renewal certificate is required, and instructions in Section 4 of this directive
should be followed to provide such proof.

5. "SUSPENSE" VOTERS

5.1 Voters who have been mailed a confirmation notice prior to the Mass Mail Out but failed to respond to
the notice are designated with an "S" on the list of registered voters. These voters are NOT mailed a
renewal certificate.

5.2 If a voter responds to the confirmation mailing after the Mass Mail Out, correct the voter's registration
information, remove the "S" designation, and mail the voter a renewal certificate with the new information.
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6. RETURNED CERTIFICATES

6.1 CONFIRMATION NOTICE. In accordance with Section 14.023, Election Code, the voter registrar is
required to mail, after January 1, 2022 but no later than March 1, 2022, a confirmation notice and response
form to each voter whose renewal certificate was returned as undeliverable. If the post office provided a
forwarding address on the returned certificate, the confirmation notice and response form must be mailed
to the address given. If the post office did not provide a forwarding address, the confirmation notice and
response form must be mailed to the last known mailing address of the voter. In any case, the confirmation
notice and response form must be mailed by forwardable mail.

6.2 DESIGN. The Secretary of State has prescribed the wording of the confirmation notice and response
form, but has left the design for printing to the voter registrar’s discretion. Coordinate with the postmaster
to determine the most efficient way to mail the confirmation notices and receive the response forms.

7. APPROVAL

7.1 SECRETARY OF STATE APPROVAL. Issued this 20th day of September, 2021.



Fort Bend County Bid 19-083

Estimated  Unit of
Quantity Measure Description Pr_‘ice per 1000
475,000 each Voter registration cards $_ 334.97 /per1,000
printed with barcodes
and variable data, postage
and mailing. Price includes
postage.
Estimated  Unitof
Quantity Measure Description Price per 1000
50,000 sheet Blank card printed on § 188.81 /per 1,000

Landscape legal size stoclk.
Four (4 cards per sheet

With perforation around each
card.

(4 cards/sheet x 50,000 sheets =200,000 cards)

>j<Grand Total $

Total

$ 159.110. 75

Total

§  9,440.65

168,551.4

11.0 HUMAN TRAFFICKING:

By acceptance of this contract, Contractor acknowledges that Fort Bend County is opposed to
human trafficking and that no County funds will be used in support of services or activities that
violate human trafficking laws.

12.0 AWARD:

This contract will be awarded to the lowest overall bidder meeting specifications.

13.0 ENCLOSURE:

13.1 State of Texas Directive

13.2

Sample Voter Registration Certificate

14.0 REQUIRED FORMS:

All vendors submitting are required to return with submission:

14.1

Vendor Form

17

*Runbeck will invoice the County for posiage
prior to mailing, County will have to cut a check
so Rumbeck can deposit in our permit before we



CERTIFICATE OF INTERESTED PARTIES

FORM 1295
lofl
Complete Nos. 1 - 4 and 6 if there are interested parties. OFFICE USE ONLY
Complete Nos. 1, 2, 3, 5, and 6 if there are no interested parties. CERTIFICATION OF FILING
1 Name of business entity filing form, and the city, state and country of the business entity's place Certificate Number:
of business. 2021-822602
Runbeck Election Services, Inc.
Phoenix, AZ United States Date Filed:
2 Name of governmental entity or state agency that is a party to the contract for which the form is 11/10/2021
being filed.
Fort Bend County Date Acknowledged:
11/23/2021

3 Provide the identification number used by the governmental entity or state agency to track or identify the contract, and provide a
description of the services, goods, or other property to be provided under the contract.

Bid 22-019
Printing and Mailing of Voter Registration Cards for Fort Bend County.

4 Nature of interest
ame of Interested Party ity, State, Country (place of business check applicable
N fl d P City, S C (pl f busi ) (check licable)
Controlling Intermediary
5 Check only if there is NO Interested Party. .

6 UNSWORN DECLARATION

My name is , and my date of birth is

My address is , ,
(street) (city) (state) (zip code) (country)

| declare under penalty of perjury that the foregoing is true and correct.

Executed in County, State of , on the day of , 20 .
(month) (year)

Signature of authorized agent of contracting business entity
(Declarant)

Forms provided by Texas Ethics Commission www.ethics.state.tx.us Version V1.1.191b5cdc





