
Community Development Block Grant – Mitigation 

Mitigation Grant Application 

General tab 
General 
Program: Hazard Mitigation Grant Program (HMGP): Supplemental - HUD MID 

Applicant: Fort Bend County 

Application #: CDR17-1252-APP 

County: Fort Bend 

Application Type: New 

FY End Date: 9/30/2020 

Council of Governments: Houston-Galveston Area Council (HGAC) 

Related Contacts: 
Contact: Egan, Caroline M 

Authorized Representative: George, KP 

Grant Administrator: Linthicum, Ann 

Standard Form 424 
Application Title: FortBendCo-HMGPSup_RainGaugeNetwork 

Applicant Delinquent on Federal Debt (no/yes): No 

Construction Application (no/yes): Yes 

Construction Pre-Application (no/yes): No 

Program Not Selected by State for Review (no/yes): No 



Mitigation Needs tab 
Addressed Risk 

Select the risk identified in the Action Plan that will be addressed. (select all that 
apply) 

☒Hurricanes/Tropical Storms/Tropical Depressions 

☐Severe Coastal Flooding 

☒Riverine Flooding 

Hazard, Risk Description  
Describe how the risk(s) selected are impacting the proposed project area. Reference 
where adopted local mitigation efforts are planned or underway where appropriate. 

Fort Bend County has experienced multiple intense rain and flooding incidents since 
2015 which has had impacts county-wide.  These incidents include: 

- DR 4223 (2015) - Memorial Day Floods that resulted in the flooding of homes, 
roads, creeks, and bayous across the county as well as the Brazos and San Bernard 
Rivers 

- DR 4269 (2016) - Tax Day Floods that resulted in the flooding of homes, roads, 
creeks, and bayous across the county as well as the San Bernard River 

- DR 4272 (2016) - May/June Floods that resulted in the flooding of homes, 
businesses, roads, creeks, and bayous across the county as well as the Brazos and 
San Bernard Rivers 

- DR 4332 (2017) - Hurricane Harvey that resulted in the flooding of roads, creeks, 
and bayous across the county as well as the Brazos and San Bernard Rivers and the 
Barker Reservoir 

- May Severe Weather (2019) that resulted in the flooding of roads, homes, and 
businesses.  An SBA declaration was issued for this incident. 

In all of these incidents, roadways have flooded, which caused dangerous 
conditions for people evacuating or traveling on these roads during and after the 
rain and flooding.  Two fatalities occurred on a highway near a creek that flash 
flooded in the Memorial Day rains in 2015.  In 2016 and 2017, roadways were 



flooded and impassable, which hindered evacuation efforts.  In 2018, intense rain 
over a short period of time caused roads to flash flood, resulting in cars stalling out 
on roads and residents seeking refuge on esplanades, parking lots, etc. overnight. 

Flooded roads, creeks, bayous, and the rivers in Fort Bend County help provide an 
indicator of if and when homes and businesses will flood, however a lack of an 
accurate and timely system for tracking rain and flood levels has hindered response 
efforts.  In all of the rain and flood incidents, homes and businesses were flooded. 

Hazard Mitigation Actions 
Describe how the proposed project will mitigate against the identified risks. 
Reference where adopted local mitigation efforts are being enhanced where 
appropriate. 

This proposed project expand the regional Flood Warning System (FWS) in Fort 
Bend County (FBC) by adding 30 ALERT2 rain/flood gauging stations and two new 
repeaters. This will allow FBC to have access to accurate, real-time rainfall and 
stage data to facilitate crucial decision making before, during, and after flooding 
incident. In addition, the regional FWS now has the capability to provide real-time 
inundation mapping based on the information gathered from the flood/rain gauges. 
This data will allow the County to warn citizens of impending flood related hazards 
and to better coordinate evacuation efforts. There is a reasonable expectation that 
future loss of life or injury will be reduced or prevented by availability of the real-
time data provided by these gauges. Currently, the County primarily relies on first 
responders or other County personnel in the field to report on road conditions. 
Having an online resource to compare stage data with roadway elevations will allow 
the County to more quickly and safely identify inundated roadways and reroute 
evaluation efforts. The benefits of this project will not be isolated to active 
incidents however. The FBC Drainage District is currently updating Master Drainage 
Plans and floodplain studies on all local watersheds. Archived rainfall and 
corresponding flood level data will be invaluable to these studies and ensuring 
public and private infrastructure is adequately designed to minimize localized 
flooding in the future. In addition, the data from the gauges could be utilized in the 
on-going implementation of NWS Atlas 14 rainfall updates. Finally, the stage 
elevation data provided by these stations will allow the FBC Drainage District to 



better document rainfall-runoff elevation response in the watersheds. Other data 
captured by the stations will also be able to calibrate a variety of hydraulic and 
hydrologic models the FBC Drainage District uses to prioritize, site, design and 
construct flood mitigation projects in FBC. 

Local Adopted Plans 
Is the proposed project included in one or more locally adopted plans? Yes 

Provide the title of the adopted plan being referenced. Fort Bend County - Hazard 
Mitigation 

Provide the page number(s) in the adopted plan(s) where the proposed project is 
identified. 142 (of 1042) 

Provide the date (Month, Year) the plan(s) was/ were adopted: 2/15/2018 

Added Resiliency Measures 
Does the proposed project enhance mitigation efforts that are already completed or 
underway? Yes 

If Yes, then provide a brief description.   

This project seeks to enhance mitigation efforts already underway in Fort Bend 
County by expanding the county's existing rain gauge network.  The existing 
network of rain/flood gauges does not cover the county sufficiently and are 
owned/maintained by various entities.  This project seeks to add 30 new locations 
to the rain gauge network.  All of the locations were identified as areas with a high 
risk of flooding as well as near to high population areas or high traffic areas.  

In addition, the existing Houston area repeater coverage does not extend to the 
southern and western parts of the county, and much of the rest of the county is only 
covered by the single repeater in Clodine, Texas. Therefore, current repeater 
coverage is not adequate and constitutes a single point of failure. This project 
proposes to add two new repeaters to expand repeater coverage to the western and 
southern areas of the county.   



Select the type(s) of prior or current local efforts undertaken that, 
combined with the proposed project, will provide enhanced hazard 
mitigation: 
☐ Prior capital improvement project(s)  

☐ Current capital improvement project(s)  

☐ Short-range planning efforts  

☐ Long-range planning efforts 

☐ Community engagement  

☐ Educational outreach  

☐ Implementation of enhanced building codes  

☐ Code enforcement 

☒ Other related work which enhances hazard mitigation and/or resiliency through 
the proposed project. 

Documentation: 
A copy of the Hazard Mitigation Plan with adoption documentation: 

Fort Bend County Hazard Mitigation Plan (https://fbcoem.org/plans/hmap/)  

Fort Bend County HMP Adoption Documentation 

  

https://fbcoem.org/plans/hmap/


Citizen Participation tab 
When did your jurisdiction post the project for public comment? 

From: 8/2/2021 

To: 8/16/2021 

Although public hearings are not a program requirement, jurisdictions for whom 
public hearings are required by their citizen participation plan or choose to hold 
them, list the date(s) and attach the hearing documentation. 

Fort Bend County held a public hearing on 8/3/2021. 

Documentation: 
Upload an affidavit of public posting along with pictures that demonstrate the posting 
and documentation of public hearings held for citizen participation purposes, if 
applicable. Choose the applicable document type from the Citizen Participation 
Document Group. 

Proof of Public Hearing Posting – FBC OEM Website 

Proof of Public Hearing Posting – FBC Website 

Publisher's Affidavit for Public Notice for CDBG-MIT HMGP Application 

 



Grant Management Plan tab 
Project Stakeholders and Responsible Parties  

Contact  
Authorized 
Signatory  

Financial 
Management  Procurement  

Project 
Management  

Explain Other 
Project 
Management  

Time 
Commitment 
(1-40 hrs/ 
wk)  

Years of 
CDBG 
Experience 

Egan, Caroline M. Yes 
  

Lead 
 

5 
 

George, KP Yes 
      

Janecek, Jeffrey 
   

Alternate 
 

5 
 

Kovar, Jaime 
  

Lead 
  

2 
 

Sturdivant, Robert 
"Ed" 

 
Lead 

   
3  
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Mitigation Projects 
Project Number:  GLO17-15280-P 

Project Title:  FBC-Rain Gauge Network 

Total Requested Amount: $624,744.63 

General tab 
Program: Hazard Mitigation Grant Program (HMGP): Supplemental - HUD MID 

Subrecipient Application/Contract: FortBendCo-HMGPSup_RainGaugeNetwork 

Project Title: FBC-Rain Gauge Network 

Project Summary:  

Fort Bend County and the Fort Bend County Drainage District (FBCDD), in 
cooperation with the Harris County Flood Control District (HCFCD), would like to 
expand the existing Harris County ALERT2 Flood Warning System (FWS) 
(https://www.harriscountyfws.org/) in Fort Bend County.  

Currently, there is an incomplete network of rain/flood gauging stations in Fort 
Bend County, which are owned/maintained by Fort Bend County, National Weather 
Service, City of Sugar Land, HCFCD, Texas Department of Transportation, and the 
Lower Colorado River Authority. This proposed project would add 30 ALERT2 
rain/flood gauging stations and two new repeaters in Fort Bend County. (Since this 
HMGP project application was first submitted in 2018, Fort Bend County has added 
10 gauges to the flood warning system.) 

Expanding the FWS in Fort Bend County will allow the County to have access to 
accurate, real-time rainfall and stage data to facilitate crucial decision making 
before, during, and after flooding incident. The proposed gauging stations will be 
connected to the existing FWS website and will be used to inform residents of 
imminent and current flooding conditions along roads and bayous and to better 
coordinate evacuation efforts. Two of the proposed stations are located where 
fatalities have occurred during recent events. There is a reasonable expectation 
that future loss of life or injury will be reduced or prevented by availability of the 
real-time data provided by the installation of gauging stations in these and other 



areas of Fort Bend County. Currently, the County relies on first responders or other 
County personnel in the field to report on road conditions. Many of the 30 gauging 
stations have been proposed near major roadways. Having an online resource to 
compare stage data with roadway elevations will allow the FBCDD to more quickly 
and safely identify inundated roadways and reroute evaluation efforts.  

The 30 gauging stations will monitor stream and bayou water level with bubbler or 
radar sensors, or a pressure transducer. Rainfall data is transmitted every time 
0.04 in. of rain is measured, while stage is transmitted every time level changes by 
0.10 ft of water. Data from all stations in the FWS is transmitted from the gauging 
sites to three repeater stations in the Huffman, Galveston, and Clodine areas. The 
repeater stations pass the measurement data along to primary and backup base 
stations located at Houston Transtar and the Harris County Appraisal District. Once 
the data arrives at a base station it is ingested into the system’s processing, 
archiving and dissemination software.  

The locations of the proposed FBC rain/flood gauging stations were chosen based 
on a number of factors: 

• Proximity to major roadway stream crossings;  

• Geographic distribution for optimum rainfall characterization; 

• Areas of high population growth; 

• Locations where fatalities have occurred during recent flood events; and 

• Proximity to main evacuation routes. 

The project also includes proposed locations for two new repeaters in Fort Bend 
County. The existing Houston area repeater coverage does not extend to the 
southern and western parts of the county, and much of the rest of the county is only 
covered by the single repeater in Clodine. Therefore, current repeater coverage is 
not adequate and constitutes a single point of failure. A single repeater does not 
provide necessary redundancy if the Clodine site ceases functioning during an 
incident. The proposed repeaters would be installed at or near the following 
locations: the FBC Road & Bridge Facility in Needville and the Texas DPS tower in 
Pierce, Texas. 



The benefits of this project will not be isolated to active incidents however. FBCDD 
is currently updating Master Drainage Plans and floodplain studies on all local 
watersheds. Archived rainfall and corresponding flood level data will be invaluable 
to these studies and ensuring public and private infrastructure is adequately 
designed to minimize localized flooding in the future. In addition, the data from the 
gauges could be utilized in the on-going implementation of NWS Atlas 14 rainfall 
updates. Finally, the stage elevation data provided by these stations will allow the 
FBCDD to better document rainfall-runoff elevation response in the watersheds. 
Other data captured by the stations will also be able to calibrate a variety of 
hydraulic and hydrologic models the FBCDD uses to prioritize, site, design and 
construct flood mitigation projects in Fort Bend County. 

The proposed budget includes equipment for the ALERT2 gauging stations and 
repeaters, installation costs, and the labor costs to conduct the necessary 
performance assessment and calibration of equipment for two years. HCFCD has 
committed to doing the installation, performance assessment, and calibration on all 
installed equipment for a two-year period. HCFCD and FBCDD have an interlocal 
agreement on file that formalizes this arrangement. 

 

  



National Objectives Information tab 
Does the proposed project principally benefit Low- and Moderate-Income Persons or 
Mitigation Urgent Need?  Mitigation Urgent Need 

Provide the proposed beneficiary data: 

Total Beneficiaries: 652,615 (Number supplied by GLO) 

LMI Beneficiaries: 173,740 (Number supplied by HUD) 

% LMI Beneficiaries: 26.62% 

 



Beneficiary Information tab 
(The following information on this tab was filled out by the GLO.) 

Select the beneficiary identification method used to determine this National Objective.  Census 

Census 
Total Beneficiaries, Hispanic (System Calculated): 3,420 

Total Beneficiaries, Non-Hispanic (System Calculated): 132,869 

Total Beneficiaries (Hispanic and Non-Hispanic) (System Calculated): 136,289 

 

Complete the race and ethnicity table. Ensure that all beneficiaries of the proposed project are identified. 

Name Planned Response 

White White: 337566; : 215944; : 121622 

Black African American/White Black African American/White: 133981; : 131285; : 2696 

Asian Asian: 131746; : 130665; : 1081 

Asian/White Asian/White: 5338; : 3394; : 1944 

American Indian/Alaskan Native American Indian/Alaskan Native: 2217; : 1461; : 756 

https://cdrportalprd.dynamics365portals.us/pesa/?id=ef5fcb72-2ec5-eb11-bacd-001dd8020bd0
https://cdrportalprd.dynamics365portals.us/pesa/?id=ef5fcb72-2ec5-eb11-bacd-001dd8020bd0


Name Planned Response 

American Indian/Alaskan 
Native/Black African American 

American Indian/Alaskan Native/Black African American: 210; : 133; : 77 

Other Multi-Racial Other Multi-Racial: 6809; : 4329; : 2480 

Black African American Black African American: 133981; # of Non-Hispanic Beneficiaries: 131285; # 
of Hispanic Beneficiaries: 2696 

Native Hawaiian / Other Pacific 
Islander 

Native Hawaiian / Other Pacific Islander: 348; # of Non-Hispanic 
Beneficiaries: 338; # of Hispanic Beneficiaries: 10 

American Indian/Alaskan 
Native/White 

American Indian/Alaskan Native/White: 1960; # of Non-Hispanic 
Beneficiaries: 1246; # of Hispanic Beneficiaries: 714 

Complete the gender table. Ensure that all beneficiaries of the proposed project are identified. 

Name Planned Response 

Total Project Beneficiaries Total Project Beneficiaries: 652615; : 492743; : 159872 

 

REQUIRED: Census Geographic Area Data - Identify the census tract and block group(s) in which the project will take 
place 

Per the General Land Office, nothing needs to be uploaded here since this project application is county-wide and not 
limited to any specific census tracks or block groups. 

https://cdrportalprd.dynamics365portals.us/pesa/?id=ef5fcb72-2ec5-eb11-bacd-001dd8020bd0
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Procurement Detail tab 
If Professional or other services have been procured to work on this project, provide 
copies of executed contracts and procurement process details for each. 

Fort Bend County has not procured professional or other services for this project, 
however an agreement has been made with Harris County Flood Control District to 
install the gauges. 

Have you procured a third-party administrator to administer the proposed project? 

No.  (Fort Bend County will administer this project on its own between FBC HS&EM 
and FBC Drainage District.) 

Have you procured a third-party environmental service provider for the proposed 
project? 

No.  (Fort Bend County will perform all environmental services between FBC HS&EM 
and FBC Drainage District.) 

Have you procured a third-party engineer for the proposed project? 

No.  (Fort Bend County will conduct all engineering services via the Drainage 
District.) 

Documentation: 
Fort Bend County and Harris County Flood Control District interlocal agreement 

 

  



Environmental Clearance Information tab 
What is the current status of the project? Not Yet Begun 

Provide a brief narrative regarding how CDBG-MIT funding is to be used.  

This project has not started, so therefore no environmental requirements have 
needed to be met.  Fort Bend County understands that all environmental 
requirements must be met prior to starting any contraction work. 

Will the proposed project site have any negative impact(s) or effect(s) on the 
environment per HUD environmental regulations as described?   No. 

Is the proposed project site likely to require a historical resources/archaeological 
assessment? No. 

Is the proposed project site listed on the National Register of Historic Places? No. 

Is the proposed project site in a designated flood hazard area or a designated 
wetland? Yes. 

Is the applicant participating in the National Flood Insurance Program? Yes. 

Is the project in compliance with Executive Order 11990? Unknown. 

Is the project in a designated Regulatory Floodway? Yes. 

Is the project considered functionally dependent or a floodplain restoration activity? 
Yes. 

Is the proposed project site located in a known critical habitat for endangered 
species? Unknown. 

Is the proposed project site a known hazardous site? No. 

Is the proposed project site located on federal lands or at a federal installation? No. 

What level of environmental review is likely needed for the proposed project site? 
Categorical Exclusion 

 



Affirmatively Furthering Fair Housing tab 
Identify activities already achieved to further fair housing, and those activities to be 
undertaken if an award is made by CDBG-MIT and when that activity will be 
complete. Upload any backup documentation to support your efforts. 

The activities listed below come from Fort Bend County Community 
Development’s Consolidated Annual Action Plan 2021 for the CDBG program. 

Name Comment Planned 

Activity 1 Conducts public education about the need to foster and maintain affordable 
housing: Provide Fair Housing brochures and/or referrals to 100 persons. (10 
persons per year) 

Activity 2 Conducts public education about the need to foster and maintain affordable 
housing: Provide Fair Housing brochures, posters and/or information to 20 
local governments and/or districts. (500 Persons/100 persons per year) 

Activity 3 Directs fair housing complaints to HUD field offices. 

 

Documentation: 
Fort Bend County FY 21 Consolidated Annual Action Plan 

 

 

https://cdrportalprd.dynamics365portals.us/pesa/?id=ef5fcb72-2ec5-eb11-bacd-001dd8020bd0


Project Budget tab 
Minimum Total Amount Requested: $1.00 

Maximum Total Amount Requested: $60,000,000.00 

Maximum # of Activities per Project: Program does not impose limits on number of 
activities per project 

Total Estimated/Original Project Budget: $624,744.63 

Budget Activities 

Program Budget Code 
Planned/Requested 
Amount 

Total Other 
Funds Activity Total 

Flood and Drainage 
 

$0.00 $0.00 

Flood and Drainage $624,744.63 $0.00 $624,744.63 

 

Documentation: 
FBC Construction Budget Justification of Retail Costs 

FBC Sole Source Letter from Harris County for Rain Gauge Equipment
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Project Schedule tab 
The schedule requested here is the Project Level Schedule. Identify the time needed to complete every activity and 
ensure a full and eligible project. Activity Level schedules must be uploaded separately. 

Project Phase. sort descending 

Start Date . 
sort ascending 

Length 
(months). sort 
descending 

End Date 
(calculated) . 
sort ascending 

Phase Status. 
sort 
descending 

Contract Award 11/1/2021 1 11/30/2021 Not Executing 

Broad Environmental Review 12/1/2021 1 1/1/2022 Not Executing 

Engineering Design 1/1/2022 6 7/1/2022 Not Executing 

Construction 1/1/2022 32 9/1/2024 Not Executing 

Contract Closeout 9/1/2024 2 11/1/2024 Not Executing 
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Documents tab 
This tab lists out the additional documents that have been included as part of the grant application.  These 
documents are required as noted in the application guide. 

Document Group 
(Program Document 
Template) 

Document Type (Program 
Document Template) 

Document Title 

General Eligibility Single Audit or Annual Financial 
Statement 

Fort Bend County FY2020 State Single Audit 
Report 

General Eligibility Single Audit or Annual Financial 
Statement 

Fort Bend County FY2020 Federal Single Audit 
Report 

General Eligibility Local Procurement Policies and 
Procedures 

Fort Bend County Purchasing Manual (Approved 
07.06.2021) 

Mitigation Needs Scope of work information, maps, and 
other applicable documentation for 
each Local effort identified 

Fort Bend County - Harris County Interlocal 
Agreement RE: Rain Gauge Network 

Mitigation Needs Scope of work information, maps, and 
other applicable documentation for 
each Local effort identified 

Harris County Letter of Support of FWS 
Expansion 06.30.2021 

Beneficiary 
Information 

U.S. Census Bureau data and/or MIT-
CDBG Survey documentation 

FortBendCo_DP05-RaceEthnicityCalc 



Document Group 
(Program Document 
Template) 

Document Type (Program 
Document Template) 

Document Title 

Budget Table 2 showing construction costs 
(completed, signed, and sealed by a 
professional engineer or architect 
licensed to work in the State of Texas) 

FBC Construction Budget Justification of Retail 
Costs 

Project Maps indicating latitude and longitude 
for a proposed locations 

Fort Bend County - Rain/Flood Gauge and 
Repeater Locations (Lat/Long) 

Project Maps indicating latitude and longitude 
for a proposed locations 

Fort Bend County - Rain/Flood Gauge and 
Repeater Locations Map 

Mitigation Needs Scope of work information, maps, and 
other applicable documentation for 
each Local effort identified 

FBC Sole Source Letter for Rain Gauge 
Equipment 

General Eligibility Fair Housing Activity Information FBC FY 2021 Consolidated Annual Action Plan 

 

 

 



FBC Rain Gauge Network Mitigation Grant Application 

Grant Documentation 
 Mitigation Needs 

o Fort Bend County Hazard Mitigation Plan (https://fbcoem.org/plans/hmap/)  
 The plan has not been included due to its size.  The FBC hazard 

mitigation plan can be accessed online at the link. 
o Fort Bend County HMP Adoption Documentation 

 Citizen Participation 
o Proof of Public Hearing Posting – FBC OEM Website 
o Proof of Public Hearing Posting – FBC Website 
o Publisher's Affidavit for Public Notice for CDBG-MIT HMGP Application 

 Mitigation Project 
o Fort Bend County - Rain/Flood Gauge and Repeater Locations (Lat/Long) 
o Fort Bend County - Rain/Flood Gauge and Repeater Locations Map 
o Harris County Letter of Support of FWS Expansion 06.30.2021 

 Beneficiary Information  
o U.S. Census Bureau data and/or MIT-CDBG Survey documentation 

(FortBendCo_DP05-RaceEthnicityCalc) 
 Procurement 

o Fort Bend County and Harris County Flood Control District interlocal 
agreement 

o Fort Bend County FY2020 State Single Audit Report 
o Fort Bend County FY2020 Federal Single Audit Report 
o Fort Bend County Purchasing Manual (Approved 07.06.2021) 

 Affirmatively Furthering Fair Housing 
o Fort Bend County FY 21 Consolidated Annual Action Plan 

 Project Budget 
o FBC Construction Budget Justification of Retail Costs 
o FBC Sole Source Letter from Harris County for Rain Gauge Equipment 

https://fbcoem.org/plans/hmap/


Fort Bend County

WHEREAS, Section 322 of the Stafford Disaster Relief and Emergency Assistance Act (42
U.S.C. 5165) requires local governments to develop a hazardous mitigation plan as a condition
for receiving certain types of non-emergency disaster assistance, including funding for mitigation
projects; and,

WHEREAS, the Code of Federal Regulations (CFR) at Title 44, Chapter 1, part 201,
requires the City to prepare and adopt a local mitigation plan every five years; and,

WHEREAS, a steering committee comprised of members of the County, and incorporated areas
within, selected and deemed appropriate by the Commissioners Court in its authority to do so as
granted by the people, was convened in order to assess the risks of hazards facing the County,
and to make recommendations on actions to be taken to mitigate these hazards; and,

WHEREAS, the plan incorporates the comments, ideas and concerns of the community
and of the public in general, which this plan is designed to protect, ascertained through a series
of public meetings, publication of the draft plan, press releases, and other outreach activities; and

NOW THEREFORE, BE IT RESOLVED by the Commissioner's Court of Fort Bend County
that the 2018 Fort Bend County, Texas Hazard Mitigation Plan is hereby approved and adopted
by the Commissioner's Court of Fort Bend County and resolves to execute the actions in the
plan.

This Resolution shall take effect immediately without reconsideration.

A copy of the plan is attached to this resolution.

ADOPTED by the Commissioner's Court of Fort Bend County on this 6 day of
2018,^ ^

ED

inty Judge Robert E. Hebert

ATTEST
- '1 •• ̂

.o

34:- .33=
w

=o

Laura Richard, County Clerk

1+

36

2-8-2018 Original sent to Kristie Pena, Emergency Mgmt. dept.



 



 















 Site No. Description (30 Total) Lat Long Additional Notes:
1 Brookshire Creek at FM 359 29.45.10 95.56.45 Major road, located just beyond county line in Waller Co.

2 Bessie's Creek at Pool Hill Rd. 29.42.18 95.56.40 Fatality at this location during Harvey.

3 Brazos River at FM 723 29.34.01 95.48.38 Provide Brazos River flood elevation data on major north/south thoroughfare and within city limits of Rosenberg. 

4 Fairchilds Creek at Fairchilds Rd. 29.26.47 95.45.42 Significantly impacted, including structural flooding, during May 2019 flood event. 

5 Little Prong at Gaston Rd. 29.42.43 95.47.57 Provide flow data along a major lateral of Willow Fork of Buffalo Bayou that is currently ungaged. 

6 Guy Creek at SH36 29.20.50 95.46.31 Provide rainfall data in the south portion of the County where we have little data.  Area experienced significant flooding during recent events.

7 Dry Creek at FM 2218 29.32.19 95.46.27 Provide rainfall and flood data within a significant watershed within city limits of Rosenberg. 

8 Andrus Creek at FM 723 29.40.03 95.48.44 Provide stage data along a major lateral of Jones Creek that is experiencing significant development.  Structural flooding has occurred nearby.

9 Oyster Creek at Harlem Rd. 29.37.51 95.42.52 Major watershed rapidly developing.  Harlem is a major north/south thoroughfare.  No current data points in Upper Oyster Creek. 

10 Deer Creek at FM 361 29.23.53 95.44.31 Major lateral to Big Creek and area significantly impacted during May 2019 flood. 

11 Coon Creek at Kroesche Rd. 29.31.48 95.50.47 Major lateral to Big Creek in an area experiencing significant development. 

12 Jones Creek at FM 359 29.37.36 95.45.17 Major road and rapidly developing watershed.  Evacuation route for Pecan Grove.  Would provide Brazos elevation data point. 

13 Bullhead Bayou at Hwy 99 29.36.25 95.41.14 Major road and rapidly developing watershed.  Would provide critical Brazos elevation data for New Territory during extreme events. 

14 Snake Creek at FM 1489 29.33.35 95.59.23 Major roadway.  No available rainfall data in the vicinity.  

15 Orchard Creek at Weston Dr. 29.40.59 95.56.08 Main entrance and access point for City of Weston Lakes.  Roadway has been inundated during previous events.   

16 Clear Creek at FM 2234 29.34.52 95.27.34 Significant watershed and flooding occurs in the vicinity of the gage.  

17 Cottonwood Creek at Hwy 59 29.30.35 95.53.52 Large upstream watershed and major road. 

18 Duvall Ditch at SH36 29.35.35 95.56.27 Provide rainfall and elevation data to a major outfall channel serving the City of Orchard. 

19 Gapps Slough at FM 762 29.31.18 95.41.48 Major roadway, significant development in the watershed. 

20 Mustang Bayou at FM 521 29.31.48 95.27.08 Major roadway.  Densely populated in the vicinity of the gage. 

21 Cottonwood Creek at Spur 10 29.29.23 95.49.58 Fatality at this location during Memorial Day 2015.  Major evacuation route for hurricanes. 

22 Turkey Creek at Hwy 59 29.28.09 95.57.46 Large upstream watershed and major road. 

23 San Bernard River at Hwy 59 29.26.14 96.01.01 Important data point between East Bernard and Boling USGS gages.  

24 Long Point Creek at SH6 29.31.18 95.29.20 Significant development in the area.  Major regional evacuation route. 

25 Willow Fork Diversion at Mason Rd. 29.42.45 95.44.36 Area of signficant structural flooding during Harvey.  Provides critical data related to Barker Reservoir elevations. 

26 Lower Dry Creek at Gubbels Rd. 29.28.06 95.36.21 Lower end of major watershed.  Would provide Brazos backwater data point.  

27 Lower Oyster Creek at Sienna South 29.27.55 95.31.55 Lower end of major watershed.  Would provide Brazos backwater data point.  

28 Snake Creek at Tierra Grande 29.22.03 95.55.52 Significant development that becomes inaccessible with major flood events on San Bernard and Snake Creek. 

29 Buffalo Creek at FM 442 29.20.26 95.51.15 Significant watershed draining Needville.  Would also provide San Bernard backwater data. 

30 Cow Creek at Cow Creek Rd. 29.19.21 95.36.53 No available rainfall data in the vicinity.  Major access road between Fort Bend & Brazoria Co.  Would provide Cow Creek and Brazos data.  

Repeater 1 Texas DPS Office at Pierce, TX 29.14.21 96.12.37 Would provide repeater coverage to the western side of Fort Bend County that currently does not have coverage.

Repeater 2 FBC Road & Bridge Needville Location 29.23.38 95.50.30 Would provide repeater coverage to the southern side of Fort Bend County that currently does not have coverage.

Fort Bend County Proposed (30) ALERT2 Gauges and (2) Repeater Locations
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 Data Source: Most Recent ACS 5-year Est. - Table DP05

 City Applicants: Enter city-wide data as refected on Table DP05

 County Applicants: Enter census tract data as reflected on Table DP05

APPLICANT:
Sex and Age
Male:
Female:

White:

Black or African American:

American Indian and Alaska Native:

Asian:

Native Hawiian and Other Pacific Islander:

Some Other Race:

Two or more races:

-White and Black or African American:

-White and American Indian and Alaska Native:

-White and Asian:
-Black or African American and American Indian and Alaska Native:

Hispanic or Latino (of any race):

Not Hispanic or Latino:

-White alone:

-Black or African American alone:

-American Indian and Alaska Native alone:

-Asian alone:

-Native Hawiian and Other Pacific Islander alone:

-Some other race alone:
-Two or more races:

Enter Number of Project Beneficiaries:

Male
Female

Race and Ethnicity of Project Beneficiaries Hispanic Non-Hispanic
White 121622 215944

Black/African American 2696 131285
American Indian/Alaska Native 756 1461

Asian 1081 130665
Native Hawiian/Other Pacific Islander 10 338

Some Other Race 26992 1329
White and Black/African American 1500 2619

White and American Indian/Alaska Native 714 1246
White and Asian 1944 3394

Black/African American and American Indian/Alaska Native 77 133
Other multi racial 2480 4329

Total: 652615

One Race

Hispanic or Latino and Race

13746

652615

246

4831
2298

395904

1713

TxCDBG RACE AND ETHNICITY / GENDER CALCULATOR
INSTRUCTIONS AND DATA SOURCE

1559

2600
154513

408
33215

396
153245

157134

332093

ENTER DP05 DATA HERE

Gender of Project Beneficiaries

577894

153972

320522

6260

21620

187500

253263

FORT BEND COUNTY

375912
389482

337566

133981

2217

131746

348

28321

4119

1960

5338

210

6809



Table: ACSDP5Y2019.DP05

Label Estimate
Margin of 
Error

Percent
Percent 
Margin 
of Error

SEX AND AGE
Total population 765,394 ***** 765,394 (X)

Male 375,912 ±200 49.1% ±0.1
Female 389,482 ±200 50.9% ±0.1

Sex ratio (males per 100 females) 96.5 ±0.1 (X) (X)
Under 5 years 52,818 ±63 6.9% ±0.1
5 to 9 years 59,899 ±2,029 7.8% ±0.3
10 to 14 years 61,388 ±2,005 8.0% ±0.3
15 to 19 years 56,823 ±211 7.4% ±0.1
20 to 24 years 44,255 ±208 5.8% ±0.1
25 to 34 years 93,615 ±168 12.2% ±0.1
35 to 44 years 117,048 ±211 15.3% ±0.1
45 to 54 years 107,505 ±61 14.0% ±0.1
55 to 59 years 46,580 ±1,494 6.1% ±0.2
60 to 64 years 44,117 ±1,501 5.8% ±0.2
65 to 74 years 54,028 ±199 7.1% ±0.1
75 to 84 years 20,518 ±644 2.7% ±0.1
85 years and over 6,800 ±660 0.9% ±0.1
Median age (years) 36.3 ±0.2 (X) (X)
Under 18 years 211,669 ±63 27.7% ±0.1
16 years and over 578,238 ±781 75.5% ±0.1
18 years and over 553,725 ±63 72.3% ±0.1
21 years and over 524,573 ±1,013 68.5% ±0.1
62 years and over 107,288 ±1,303 14.0% ±0.2
65 years and over 81,346 ±211 10.6% ±0.1
18 years and over 553,725 ±63 553,725 (X)

Male 267,741 ±148 48.4% ±0.1
Female 285,984 ±96 51.6% ±0.1
Sex ratio (males per 100 
females) 93.6 ±0.1 (X) (X)

65 years and over 81,346 ±211 81,346 (X)
Male 37,301 ±189 45.9% ±0.1
Female 44,045 ±83 54.1% ±0.1
Sex ratio (males per 100 
females) 84.7 ±0.5 (X) (X)

RACE
Total population 765,394 ***** 765,394 (X)

One race 743,774 ±2,590 97.2% ±0.3
Two or more races 21,620 ±2,590 2.8% ±0.3
One race 743,774 ±2,590 97.2% ±0.3

White 395,904 ±4,470 51.7% ±0.6
Black or African American 157,134 ±2,057 20.5% ±0.3
American Indian and Alaska 
Native 2,600 ±617 0.3% ±0.1

Fort Bend County, Texas

data.census.gov | Measuring America's People, Places, and Economy 1



Table: ACSDP5Y2019.DP05

Label Estimate
Margin of 
Error

Percent
Percent 
Margin 
of Error

Fort Bend County, Texas

Cherokee tribal grouping 1,177 ±725 0.2% ±0.1
Chippewa tribal grouping 0 ±32 0.0% ±0.1
Navajo tribal grouping 37 ±68 0.0% ±0.1
Sioux tribal grouping 31 ±46 0.0% ±0.1

Asian 154,513 ±1,338 20.2% ±0.2
Asian Indian 63,720 ±3,498 8.3% ±0.5
Chinese 34,377 ±2,525 4.5% ±0.3
Filipino 12,425 ±1,589 1.6% ±0.2
Japanese 835 ±325 0.1% ±0.1
Korean 2,959 ±950 0.4% ±0.1
Vietnamese 18,931 ±2,266 2.5% ±0.3
Other Asian 21,266 ±2,750 2.8% ±0.4

Native Hawaiian and Other 
Pacific Islander 408 ±72 0.1% ±0.1

Native Hawaiian 100 ±161 0.0% ±0.1
Guamanian or Chamorro 22 ±34 0.0% ±0.1
Samoan 39 ±57 0.0% ±0.1
Other Pacific Islander 247 ±225 0.0% ±0.1

Some other race 33,215 ±4,035 4.3% ±0.5
Two or more races 21,620 ±2,590 2.8% ±0.3

White and Black or African 
American 4,831 ±1,319 0.6% ±0.2
White and American Indian and 
Alaska Native 2,298 ±888 0.3% ±0.1
White and Asian 6,260 ±1,105 0.8% ±0.1
Black or African American and 
American Indian and Alaska 
Native 246 ±211 0.0% ±0.1

Race alone or in combination with 
one or more other races

Total population 765,394 ***** 765,394 (X)
White 412,840 ±4,687 53.9% ±0.6
Black or African American 164,914 ±1,638 21.5% ±0.2
American Indian and Alaska 
Native 6,302 ±1,114 0.8% ±0.1
Asian 164,177 ±1,272 21.4% ±0.2
Native Hawaiian and Other 
Pacific Islander 1,123 ±311 0.1% ±0.1
Some other race 39,372 ±4,206 5.1% ±0.5

HISPANIC OR LATINO AND RACE
Total population 765,394 ***** 765,394 (X)

Hispanic or Latino (of any race) 187,500 ***** 24.5% *****
Mexican 128,800 ±3,334 16.8% ±0.4
Puerto Rican 3,950 ±1,186 0.5% ±0.2

data.census.gov | Measuring America's People, Places, and Economy 2



Table: ACSDP5Y2019.DP05

Label Estimate
Margin of 
Error

Percent
Percent 
Margin 
of Error

Fort Bend County, Texas

Cuban 3,529 ±1,112 0.5% ±0.1
Other Hispanic or Latino 51,221 ±3,272 6.7% ±0.4

Not Hispanic or Latino 577,894 ***** 75.5% *****
White alone 253,263 ±447 33.1% ±0.1
Black or African American 
alone 153,972 ±1,517 20.1% ±0.2
American Indian and Alaska 
Native alone 1,713 ±582 0.2% ±0.1
Asian alone 153,245 ±1,151 20.0% ±0.2
Native Hawaiian and Other 
Pacific Islander alone 396 ±70 0.1% ±0.1
Some other race alone 1,559 ±540 0.2% ±0.1
Two or more races 13,746 ±2,032 1.8% ±0.3

Two races including Some 
other race 1,474 ±679 0.2% ±0.1
Two races excluding Some 
other race, and Three or 
more races 12,272 ±1,896 1.6% ±0.2

Total housing units 251,641 ±177 (X) (X)

CITIZEN, VOTING AGE POPULATION

Citizen, 18 and over population 466,249 ±3,590 466,249 (X)
Male 225,781 ±1,876 48.4% ±0.2
Female 240,468 ±2,113 51.6% ±0.2

data.census.gov | Measuring America's People, Places, and Economy 3



HMGP-Mit_FBC-2020-lmi-data.xlsx

GEOTYPE STATE COUNTY NAME STUSAB LOW LOWMOD LOWMODUNIV LOWMOD_PCT
COUNTY 48 157 Fort Bend County TX 91,945 173,740 652,615 26.62%
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 Site No. Description (30 Total) Lat Long Additional Notes:

1 Brookshire Creek at FM 359 29.752778 95.945833 Major road, located just beyond county line in Waller Co.

2 Bessie's Creek at Pool Hill Rd. 29.705 95.944444 Fatality at this location during Harvey.

3 Brazos River at FM 723 29.566944 95.810556 Provide Brazos River flood elevation data on major north/south thoroughfare and within city limits of Rosenberg. 

4 Fairchilds Creek at Fairchilds Rd. 29.446389 95.761667 Significantly impacted, including structural flooding, during May 2019 flood event. 

5 Little Prong at Gaston Rd. 29.711944 95.799167 Provide flow data along a major lateral of Willow Fork of Buffalo Bayou that is currently ungaged. 

6 Guy Creek at SH36 29.347222 95.775278
Provide rainfall data in the south portion of the County where we have little data.  Area experienced significant flooding during 
recent events.

7 Dry Creek at FM 2218 29.538611 95.774167 Provide rainfall and flood data within a significant watershed within city limits of Rosenberg. 

8 Andrus Creek at FM 723 29.6675 95.812222
Provide stage data along a major lateral of Jones Creek that is experiencing significant development.  Structural flooding has 
occurred nearby.

9 Oyster Creek at Harlem Rd. 29.630833 95.714444
Major watershed rapidly developing.  Harlem is a major north/south thoroughfare.  No current data points in Upper Oyster 
Creek. 

10 Deer Creek at FM 361 29.398056 95.741944 Major lateral to Big Creek and area significantly impacted during May 2019 flood. 

11 Coon Creek at Kroesche Rd. 29.53 95.846389 Major lateral to Big Creek in an area experiencing significant development. 

12 Jones Creek at FM 359 29.626667 95.754722 Major road and rapidly developing watershed.  Evacuation route for Pecan Grove.  Would provide Brazos elevation data point. 

13 Bullhead Bayou at Hwy 99 29.606944 95.687222
Major road and rapidly developing watershed.  Would provide critical Brazos elevation data for New Territory during extreme 
events. 

14 Snake Creek at FM 1489 29.559722 95.989722 Major roadway.  No available rainfall data in the vicinity.  

15 Orchard Creek at Weston Dr. 29.683056 95.935556 Main entrance and access point for City of Weston Lakes.  Roadway has been inundated during previous events.  

16 Clear Creek at FM 2234 29.581111 95.459444 Significant watershed and flooding occurs in the vicinity of the gage.  

17 Cottonwood Creek at Hwy 59 29.509722 95.897778 Large upstream watershed and major road. 

18 Duvall Ditch at SH36 29.593056 95.940833 Provide rainfall and elevation data to a major outfall channel serving the City of Orchard. 

19 Gapps Slough at FM 762 29.521667 95.696667 Major roadway, significant development in the watershed. 

20 Mustang Bayou at FM 521 29.53 95.452222 Major roadway.  Densely populated in the vicinity of the gage. 

21 Cottonwood Creek at Spur 10 29.489722 95.832778 Fatality at this location during Memorial Day 2015.  Major evacuation route for hurricanes. 

22 Turkey Creek at Hwy 59 29.469167 95.962778 Large upstream watershed and major road. 

23 San Bernard River at Hwy 59 29.437222 96.016944 Important data point between East Bernard and Boling USGS gages.  

24 Long Point Creek at SH6 29.521667 95.488889 Significant development in the area.  Major regional evacuation route. 

25 Willow Fork Diversion at Mason Rd. 29.7125 95.743333 Area of signficant structural flooding during Harvey.  Provides critical data related to Barker Reservoir elevations. 

26 Lower Dry Creek at Gubbels Rd. 29.468333 95.605833 Lower end of major watershed.  Would provide Brazos backwater data point.  

27 Lower Oyster Creek at Sienna South 29.465278 95.531944 Lower end of major watershed.  Would provide Brazos backwater data point.  

28 Snake Creek at Tierra Grande 29.3675 95.931111 Significant development that becomes inaccessible with major flood events on San Bernard and Snake Creek. 

29 Buffalo Creek at FM 442 29.340556 95.854167 Significant watershed draining to Needville.  Would also provide San Bernard backwater data. 

30 Cow Creek at Cow Creek Rd. 29.3225 95.614722
No available rainfall data in the vicinity.  Major access road between Fort Bend & Brazoria Co.  Would provide Cow Creek and 
Brazos data.  

Fort Bend County Proposed (30) ALERT2 Gages - March 2021

FBC have two main hurricane evacuation routes that run through the county:  
     Highway 6 N to I-69 S to Hwy 99 N

State Highway 36 N to Spur 10 N to SH 36 N to I-10
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REPORT OF INDEPENDENT AUDITORS ON INTERNAL CONTROL OVER FINANCIAL 
REPORTING AND ON COMPLIANCE AND OTHER MATTERS BASED ON AN AUDIT OF 

FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH  
GOVERNMENT AUDITING STANDARDS 

To the Honorable KP George, County Judge 
and Members of Commissioners Court 

Fort Bend County, Texas 

We have audited, in accordance with the auditing standards generally accepted in the United States of America 
and the standards applicable to financial audits contained in Government Auditing Standards issued by the 
Comptroller General of the United States, the financial statements of the governmental activities, the aggregate 
discretely presented component units, each major fund, and the aggregate remaining fund information of Fort 
Bend County, Texas (the “County”), as of and for the year ended September 30, 2020, and the related notes to the 
financial statements, which collectively comprise the County’s basic financial statements and have issued our 
report thereon dated April 29, 2021.  

Internal Control over Financial Reporting 

In planning and performing our audit of the financial statements, we considered the County’s internal control over 
financial reporting (internal control) to determine the audit procedures that are appropriate in the circumstances 
for the purpose of expressing our opinions on the financial statements, but not for the purpose of expressing an 
opinion on the effectiveness of the County’s internal control. Accordingly, we do not express an opinion on the 
effectiveness of the County’s internal control. 

A deficiency in internal control exists when the design or operation of a control does not allow management or 
employees, in the normal course of performing their assigned functions, to prevent, or detect and correct 
misstatements on a timely basis. A material weakness is a deficiency, or a combination of deficiencies, in internal 
control, such that there is a reasonable possibility that a material misstatement of the entity’s financial statements 
will not be prevented, or detected and corrected, on a timely basis.  A significant deficiency is a deficiency, or a 
combination of deficiencies, in internal control that is less severe than a material weakness, yet important enough 
to merit attention by those charged with governance. 

Our consideration of internal control was for the limited purpose described in the first paragraph of this section 
and was not designed to identify all deficiencies in internal control that might be material weaknesses or 
significant deficiencies. Given these limitations, during our audit we did not identify any deficiencies in internal 
control that we consider to be material weaknesses.  However, material weaknesses may exist that have not been 
identified. 



To the Honorable KP George, County Judge 
and Members of Commissioners Court 

Fort Bend County, Texas 
 
 

2 

Compliance and Other Matters 
 
As part of obtaining reasonable assurance about whether the County’s financial statements are free of material 
misstatement, we performed tests of its compliance with certain provisions of laws, regulations, contracts, and 
grant agreements, noncompliance with which could have a direct and material effect on the determination of 
financial statement amounts. However, providing an opinion on compliance with those provisions was not an 
objective of our audit, and accordingly, we do not express such an opinion. The results of our tests disclosed no 
instances of noncompliance or other matters that are required to be reported under Government Auditing 
Standards. 
 
Purpose of this Report 
 
The purpose of this report is solely to describe the scope of our testing of internal control and compliance and the 
results of that testing, and not to provide an opinion on the effectiveness of the entity’s internal control or on 
compliance.  This report is an integral part of an audit performed in accordance with Government Auditing 
Standards in considering the entity’s internal control and compliance.  Accordingly, this communication is not 
suitable for any other purposes. 
 
 
 
Houston, Texas 
April 29, 2021
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REPORT OF INDEPENDENT AUDITORS ON COMPLIANCE FOR EACH MAJOR STATE 
PROGRAM; REPORT ON INTERNAL CONTROL OVER COMPLIANCE; AND REPORT  

ON SCHEDULE OF EXPENDITURES OF STATE AWARDS REQUIRED BY THE  
TEXAS SINGLE AUDIT CIRCULAR (UNIFORM GRANT  

MANAGEMENT STANDARDS) 
 
 
To the Honorable KP George, County Judge 

and Members of Commissioners Court 
Fort Bend County, Texas 
 
 
Report on Compliance for Each Major State Program 
 
We have audited Fort Bend County, Texas’ (the “County”) compliance with the types of compliance requirements 
described in the State of Texas Single Audit Circular (Uniform Grant Management Standards) that could have a 
direct and material effect on each of the County’s major state programs for the year ended September 30, 2020.  
The County’s major state programs are identified in the summary of auditor’s results section of the accompanying 
schedule of findings and questioned costs.  
 
Management’s Responsibility 

 
Management is responsible for compliance with state statutes, regulations, and the terms and conditions of its 
state awards applicable to its state programs. 
 
Auditor’s Responsibility 
 
Our responsibility is to express an opinion on compliance for each of the County’s major state programs based on 
our audit of the types of compliance requirements referred to above.  We conducted our audit of compliance in 
accordance with auditing standards generally accepted in the United States of America; the standards applicable 
to financial audits contained in Government Auditing Standards, issued by the Comptroller General of the United 
States; and the Texas Single Audit Circular (Uniform Grant Management Standards). Those standards, and the 
Texas Single Audit Circular (Uniform Grant Management Standards) require that we plan and perform the audit 
to obtain reasonable assurance about whether noncompliance with the types of compliance requirements referred 
to above that could have a direct and material effect on a major state program occurred. An audit includes 
examining, on a test basis, evidence about the County’s compliance with those requirements and performing such 
other procedures as we considered necessary in the circumstances.  
 
We believe that our audit provides a reasonable basis for our opinion on compliance for each major state program.  
However, our audit does not provide a legal determination of the County’s compliance. 
 



To the Honorable KP George, County Judge 
and Members of Commissioners Court 

Fort Bend County, Texas 
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Opinion on Each Major State Program 
 
In our opinion, the County complied, in all material respects, with the compliance requirements referred to above 
that could have a direct and material effect on each of its major state programs for the year ended September 30, 
2020.  
 
Report on Internal Control over Compliance 
 
Management of the County is responsible for establishing and maintaining effective internal control over 
compliance with the types of compliance referred to above. In planning and performing our audit of compliance, 
we considered the County’s internal control over compliance with the types of requirements that could have a 
direct and material effect on each major state program to determine the auditing procedures that are appropriate in 
the circumstances for the purpose of expressing an opinion on compliance and to test and report on internal 
control over compliance in accordance with the Texas Single Audit Circular (Uniform Grant Management 
Standards), but not for the purpose of expressing an opinion on the effectiveness of internal control over 
compliance. Accordingly, we do not express an opinion on the effectiveness of the County’s internal control over 
compliance. 
 
A deficiency in internal control over compliance exists when the design or operation of a control over compliance 
does not allow management or employees, in the normal course of performing their assigned functions, to 
prevent, or detect and correct, noncompliance with a type of compliance requirement of a state program on a 
timely basis. A material weakness in internal control over compliance is a deficiency, or combination of 
deficiencies, in internal control over compliance, such that there is a reasonable possibility that material 
noncompliance with a type of compliance requirement of a state program will not be prevented, or detected and 
corrected, on a timely basis.  A significant deficiency in internal control over compliance is a deficiency, or a 
combination of deficiencies, in internal control over compliance with a type of compliance requirement of a state 
program that is less severe than a material weakness in internal control over compliance, yet important enough to 
merit attention by those charged with governance. 
 
Our consideration of internal control over compliance was for the limited purpose described in the first paragraph 
of this section and was not designed to identify all deficiencies in internal control that might be material 
weaknesses or significant deficiencies. We did not identify any deficiencies in internal control over compliance 
that we consider to be material weaknesses.  However, material weaknesses may exist that have not been 
identified. 
 
The purpose of this report on internal control over compliance is solely to describe the scope of our testing of 
internal control over compliance and the results of that testing based on the requirements of the Texas Single 
Audit Circular (Uniform Grant Management Standards).  Accordingly, this report is not suitable for any other 
purpose. 
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Schedule of Expenditures of State Awards 
 
We have audited the financial statements of the governmental activities, the aggregate discretely presented 
component units, each major fund, and the aggregate remaining fund information of the County as of and for the 
year ended September 30, 2020, and the related notes to the financial statements, which collectively comprise the 
County’s basic financial statements.  We have issued our report thereon dated April 29, 2021, which contained 
unmodified opinions on those financial statements.  Our audit was performed for the purpose of forming our 
opinions on the financial statements that collectively comprise the basic financial statements. The accompanying 
Schedule of Expenditures of State Awards is presented for purposes of additional analysis as required by the 
Texas Single Audit Circular (Uniform Grant Management Standards) and is not a required part of the basic 
financial statements.  
 
Such information is the responsibility of management and was derived from and relates directly to the underlying 
accounting and other records used to prepare the basic financial statements. The information has been subjected to 
the auditing procedures applied in the audit of the financial statements and certain other procedures, including 
comparing and reconciling such information directly to the underlying accounting and other records used to 
prepare the basic financial statements or to the basic financial statements themselves, and other additional 
procedures in accordance with auditing standards generally accepted in the United States of America. In our 
opinion, the Schedule of Expenditures of State Awards is fairly stated, in all material respects in relation to the 
basic financial statements taken as a whole. 
 
 
 
Houston, Texas 
April 29, 2021 
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I.  Summary of Auditors’ Results 
 
Financial Statements 

Type of auditors’ report issued: Unmodified 

Internal control over financial reporting: 

Material weakness(es) identified?  No 

Significant deficiency(ies) identified that are not 
considered to be material weaknesses? 

None reported 

Noncompliance material to financial statements noted? No 

State Awards 
Internal control over major programs: 

Material weakness(es) identified? No 

Significant deficiency(ies) identified that are not 
considered to be material weaknesses? 

None reported 

Type of auditors’ report issued on compliance with major 
programs: 

Unmodified 

Any audit findings disclosed that are required to be 
reported in accordance with Texas Single Audit Circular 
(Uniform Grant Management Standards) section 510(a)? 

No 

 

Identification of major programs: 

Name of State Program: State Identifying Number 
Texas Department of Criminal Justice Community Justice Assistance Division 

PreTrial Intervention-Diversion 008 
Treatment Alternative to Incarceration 010 
Mental Health Initiative Caseload 015 
Felony Drug Court 
Substance Abuse Treatment Caseload 

016 
018 

Special Sanctions Court 019 
Aftercare Caseload 023 

 
Texas Indigent Defense Commission 

Formula Grant 
Supplemental Capital Defense Formula Grant 
Fort Bend County Public Defender Program 

 
Texas Veterans Commission General Assistance 2019 
Texas Veterans Commission General Assistance 2020  

 
                         
                        212-20-079 
                        212-20-79SC 
                        212-20-D05 
 
                         
……………… 
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I. Summary of Auditors’ Results (continued)  

Dollar Threshold Considered Between Type A and Type B 
State Programs 

$300,000 

Auditee qualified as low-risk auditee? Yes 

 
II.   Financial Statement Findings 
 
None noted 
 
 
III.   State Award Findings and Questioned Costs 
 
None noted 
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FORT BEND COUNTY, TEXAS Page 1 of 3 
SCHEDULE OF EXPENDITURES OF STATE AWARDS 
For the Year Ended September 30, 2020 
 
 

State Grantor/Pass-Through Grantor/Program Title

Grantor or Pass-Through
Entity Identifying

Number
 State

Expenditures 

Texas Department of Transportation

Direct Program:
Section 5311 State/Local Rural Public Transportation RUR 1902 (11) 171,283$         
Section 5311 State/Local Rural Public Transportation RUR 2001 (12) 226,428           

Total Texas Department of Transportation 397,711         

Texas Department of Criminal Justice - Community Justice Assistance Division
Direct Programs:
Diversion Programs

   PreTrial Intervention-Diversion 008 304,289           
   PreTrial Intervention-Diversion 008 19,491             
   Mental Health Initiative Caseload 015 182,917           
   Mental Health Initiative Caseload 015 10,284             
   Felony Drug Court 016 116,199           
   Felony Drug Court 016 7,148               
   Substance Abuse Treatment Caseload 018 151,615           
   Substance Abuse Treatment Caseload 018 6,635               
   Special Sanctions Court 019 363,840           
   Special Sanctions Court 019 19,577             
   Aftercare Caseload 023 136,786           
   Aftercare Caseload 023 6,955               

Total Diversion Programs 1,325,736         

Treatment Alternative to Incarceration
   Treatment Alternative to Incarceration 010 495,040           
   Treatment Alternative to Incarceration 010 37,021             

Total Treatment Alternative to Incarceration 532,061           

Total Texas Department of Criminal Justice - Community Justice Assistance Division 1,857,797      

Texas Juvenile Justice Department

Direct Programs:
State Aid      TJPC-A-2020-079 2,179,784         
State Aid      TJPC-A-2021-079 111,669           
Special Needs Program M TJPC-M-2020-079 50,757             
Special Needs Program M TJPC-M-2021-079 3,972               
Discretionary State Aid - R TJPC-R-2020-079 127,261           
Prevention and Intervention Demonstration Project - S TJPC-S-2020-079 58,210             

Total Texas Juvenile Justice Department 2,531,653      
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FORT BEND COUNTY, TEXAS Page 2 of 3 
SCHEDULE OF EXPENDITURES OF STATE AWARDS (continued) 
For the Year Ended September 30, 2020 
 
 

State Grantor/Pass-Through Grantor/Program Title

Grantor or Pass-Through
Entity Identifying

Number
 State

Expenditures 

Office of the Governor - Criminal Justice Division

Direct Programs:
Felony Drug Court (CARD), Misdemeanor DWI Court (JAG) (CSCD) SF-1919113 129,999$         
District Attorney Testing of Forensic Evidence FC-3932401 480                 
County Innovations to Prevent Commercial Sexual Exploitation SF-3944601 47,301             

Total Office of the Governor - Criminal Justice Division 177,780         

Texas Education Agency

Juvenile Justice Alternative Education Program (JJAEP) TJPC P-2020-079 64,898             
Juvenile Justice Alternative Education Program (JJAEP) TJPC P-2019-079 98,794             

Total Texas Education Agency 163,692         

Texas Veterans Commission

Direct Programs:
Texas Veterans Commission General Assistance-2019 134,789           
Texas Veterans Commission General Assistance-2020 34,567             

Total Texas Veterans Commission 169,356         

Texas Department of State Health Services

Direct Programs:
Tuberculosis Prevention and Control - State 537-18-0034-00001  Amendment 1 164,501           
Tuberculosis Prevention and Control - State 537-18-0034-00001  Amendment 1 11,219             
Immunization Cooperative Agreement - Locals HHS000103000001 Amendment 1 144,770           
CDC - HIV/PREVF HIV-Prevention Services HHS000077800023 93,863             
Preventive Health Block Grant - RLSS-Local Public Health System HHS000485600014 8,750               
Infectious Disease Control Unit/Surveillance Epidemiology HHS000436300012 160,157           

Total Direct Programs 583,260           

Passed-Through Texas State University:
Texas State School Safety Center Tobacco - Sheriff 790000 21,359             
Texas State School Safety Center Tobacco - Constable #1 790000 18,116             
Texas State School Safety Center Tobacco - Sheriff 790000 11,345             

Total Passed-Through Texas State University 50,820             

Total Texas Department of State Health Services 634,080         

Office of the Attorney General

Direct Programs:
Texas VINE Program (SAVNS) 1989946 34,239             

Total Office of the Attorney General 34,239           
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FORT BEND COUNTY, TEXAS Page 3 of 3 
SCHEDULE OF EXPENDITURES OF STATE AWARDS (continued) 
For the Year Ended September 30, 2020 
 
 

State Grantor/Pass-Through Grantor/Program Title

Grantor or Pass-Through
Entity Identifying

Number
 State

Expenditures 

Texas Indigent Defense Commission
Direct Program:

Formula Grant 212-20-079 589,291$         
Supplemental Capital Defense Formula Grant 212-20-79SC 28,440             
Fort Bend County Public Defender Program 212-20-D05 99,207             

Total Texas Indigent Defense Commission 716,938         

Texas Department of Family and Protective Services
Direct Program:

Concrete Services 23355842 1,149               
Total Passed-through Texas Department of Family & Protective Services 1,149             

Texas Secretary of State
Direct Programs:

Chapter 19 Election Funds - 2018 079 49,185             
Chapter 19 Election Funds - 2019 13,422             

Total Texas Secretary of State 62,607           

Texas Division of Emergency Management
Direct Programs:

Texas Infrastructure Resiliency Fund - Hurricane Harvey Public Assistance TDEM-4332 PA-PW03864 3,121
Texas Infrastructure Resiliency Fund - Hurricane Harvey Public Assistance TDEM-4332 PA-PW03878 762
Texas Infrastructure Resiliency Fund - Hurricane Harvey Public Assistance TDEM-4332 PA-PW03958 12,440
Texas Infrastructure Resiliency Fund - Hurricane Harvey Public Assistance TDEM-4332 PA-PW04527 317
Texas Infrastructure Resiliency Fund - Hurricane Harvey Public Assistance TDEM-4332 PA-PW04621 1,483
Texas Infrastructure Resiliency Fund - Hurricane Harvey Public Assistance TDEM-4332 PA-PW05221 785
Texas Infrastructure Resiliency Fund - Hurricane Harvey Public Assistance TDEM-4332 PA-PW05252 1,019
Texas Infrastructure Resiliency Fund - Hurricane Harvey Public Assistance TDEM-4332 PA-PW05545 520
Texas Infrastructure Resiliency Fund - Hurricane Harvey Public Assistance TDEM-4332 PA-PW06053 10,353
Texas Infrastructure Resiliency Fund - Hurricane Harvey Public Assistance TDEM-4332 PA-PW06120 4,702

Total Texas Division of Emergency Management 35,502

Total Expenditure of State Awards 6,782,504$    
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Note 1 - Basis of Presentation 
 
The accompanying schedule of expenditures of state awards (the “Schedule”) includes the state grant activity of 
Fort Bend County, Texas (the “County”) under programs of the state government for the year ended September 
30, 2020. The information in this Schedule is presented in accordance with the requirements of the Texas Single 
Audit Circular (Uniform Grant Management Standards). Because the Schedule presents only a selected portion of 
the operations of the County, it is not intended to and does not present the financial position, changes in net 
position or cash flows of the County. 

 
Note 2 - Summary of Significant Accounting Policies 
 
The County accounts for all state awards under programs of the state government in the General and Special 
Revenue Funds. These programs are accounted for using a current financial resources measurement focus. With 
this measurement focus, only current assets and current liabilities are generally included on the balance sheet. 
Operating statements of these funds present increases (i.e. revenues and other financing sources) and decreases 
(i.e. expenditures and other financing uses) in net current assets. 
 
The modified accrual basis of accounting is used for these funds. This basis of accounting recognizes revenues in 
the accounting period in which they become susceptible to accrual, i.e. both measurable and available, and 
expenditures in the accounting period in which the liability is incurred, if measurable, except for certain 
compensated absences and claims and judgments, which are recognized when the obligations are expected to be 
liquidated with expendable available financial resources. 
 
State grant funds for governmental funds are considered to be earned to the extent of expenditures made under the 
provisions of the grant. When such funds are advanced to the County, they are recorded as unearned revenues 
until earned. Otherwise, state grant funds are received on a reimbursement basis from the respective state program 
agencies. Generally, unused balances are returned to the grantor at the close of specified project periods. 
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The State of Texas Single Audit Circular (Uniform Grant Management Standards) states that the auditee is 
responsible for follow-up and corrective action on all audit findings. As part of this responsibility, the auditee 
shall prepare a summary schedule of prior audit findings. The summary schedule of prior audit findings shall 
report the status of the following: 
 
• All audit findings included in the prior audit’s schedule of findings and questioned costs and 
• All audit findings reported in the prior audit’s summary schedule of prior audit findings except audit findings 

listed as corrected. 
 
I. Prior Audit Findings 
 
None reported 
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The State of Texas Single Audit Circular (Uniform Grant Management Standards) states that at the completion of 
the audit, the auditee shall prepare, in a document separate from the auditor's findings, a corrective action plan to 
address each audit finding included in the current year auditor's reports. 
 
I. Corrective Action Plan 
 
Not applicable 
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REPORT OF INDEPENDENT AUDITORS ON INTERNAL CONTROL OVER FINANCIAL 
REPORTING AND ON COMPLIANCE AND OTHER MATTERS BASED ON AN AUDIT OF 

FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH  
GOVERNMENT AUDITING STANDARDS 

To the Honorable KP George, County Judge 
and Members of Commissioners Court 

Fort Bend County, Texas 

We have audited, in accordance with the auditing standards generally accepted in the United States of America 
and the standards applicable to financial audits contained in Government Auditing Standards issued by the 
Comptroller General of the United States, the financial statements of the governmental activities, the aggregate 
discretely presented component units, each major fund, and the aggregate remaining fund information of Fort 
Bend County, Texas (the “County”), as of and for the year ended September 30, 2020, and the related notes to the 
financial statements, which collectively comprise the County’s basic financial statements and have issued our 
report thereon dated April 29, 2021.  The financial statements of the Fort Bend County Housing Finance 
Corporation and the East Fort Bend County Development Authority were not audited in accordance with 
Government Auditing Standards, and accordingly, this report does not include reporting on internal control over 
financial reporting or compliance and other matters associated with these two discretely presented component 
units. 

Internal Control over Financial Reporting 

In planning and performing our audit of the financial statements, we considered the County’s internal control over 
financial reporting (internal control) as a basis for designing the audit procedures that are appropriate in the 
circumstances for the purpose of expressing our opinions on the financial statements, but not for the purpose of 
expressing an opinion on the effectiveness of the County’s internal control. Accordingly, we do not express an 
opinion on the effectiveness of the County’s internal control. 

A deficiency in internal control exists when the design or operation of a control does not allow management or 
employees, in the normal course of performing their assigned functions, to prevent, or detect and correct 
misstatements on a timely basis. A material weakness is a deficiency, or a combination of deficiencies, in internal 
control, such that there is a reasonable possibility that a material misstatement of the entity’s financial statements 
will not be prevented, or detected and corrected, on a timely basis.  A significant deficiency is a deficiency, or a 
combination of deficiencies, in internal control that is less severe than a material weakness, yet important enough 
to merit attention by those charged with governance. 

Our consideration of internal control was for the limited purpose described in the first paragraph of this section 
and was not designed to identify all deficiencies in internal control that might be material weaknesses or 
significant deficiencies. Given these limitations, during our audit we did not identify any deficiencies in internal 
control that we consider to be material weaknesses.  However, material weaknesses may exist that have not been 
identified. 
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Compliance and Other Matters 
 
As part of obtaining reasonable assurance about whether the County’s financial statements are free of material 
misstatement, we performed tests of its compliance with certain provisions of laws, regulations, contracts, and 
grant agreements, noncompliance with which could have a direct and material effect on the financial statements. 
However, providing an opinion on compliance with those provisions was not an objective of our audit, and 
accordingly, we do not express such an opinion. The results of our tests disclosed no instances of noncompliance 
or other matters that are required to be reported under Government Auditing Standards. 
 
Purpose of this Report 
 
The purpose of this report is solely to describe the scope of our testing of internal control and compliance and the 
results of that testing, and not to provide an opinion on the effectiveness of the entity’s internal control or on 
compliance.  This report is an integral part of an audit performed in accordance with Government Auditing 
Standards in considering the entity’s internal control and compliance.  Accordingly, this communication is not 
suitable for any other purpose. 
 
 
  
Houston, Texas 
April 29, 2021 
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REPORT OF INDEPENDENT AUDITORS ON COMPLIANCE FOR EACH MAJOR 
FEDERAL PROGRAM; REPORT ON INTERNAL CONTROL OVER COMPLIANCE;  

AND REPORT ON SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS  
REQUIRED BY THE UNIFORM GUIDANCE 

 
 
 
 
To the Honorable KP George, County Judge 

and Members of Commissioners Court 
Fort Bend County, Texas 
 
Report on Compliance for Each Major Federal Program 
 
We have audited Fort Bend County, Texas’ (the “County”) compliance with the types of compliance requirements 
described in the OMB Compliance Supplement that could have a direct and material effect on each of the 
County’s major federal programs for the year ended September 30, 2020.  The County’s major federal programs 
are identified in the summary of auditor’s results section of the accompanying schedule of findings and 
questioned costs.  
 
Management’s Responsibility 
 
Management is responsible for compliance with federal statutes, regulations, and the terms and conditions of its 
federal awards applicable to its federal programs. 
 
Auditor’s Responsibility 
 
Our responsibility is to express an opinion on compliance for each of the County’s major federal programs based 
on our audit of the types of compliance requirements referred to above.  We conducted our audit of compliance in 
accordance with auditing standards generally accepted in the United States of America; the standards applicable 
to financial audits contained in Government Auditing Standards, issued by the Comptroller General of the United 
States and the audit requirements of Title 2 U.S. Code of Federal Regulations Part 200, Uniform Administrative 
Requirements, Cost Principles, and Audit Requirements for Federal Awards (Uniform Guidance). Those 
standards and the Uniform Guidance require that we plan and perform the audit to obtain reasonable assurance 
about whether noncompliance with the types of compliance requirements referred to above that could have a 
direct and material effect on a major federal program occurred. An audit includes examining, on a test basis, 
evidence about the County’s compliance with those requirements and performing such other procedures as we 
considered necessary in the circumstances.  

We believe that our audit provides a reasonable basis for our opinion on compliance for each major federal 
program.  However, our audit does not provide a legal determination of the County’s compliance. 
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Opinion on Each Major Federal Program 
 
In our opinion, the County complied, in all material respects, with the types of compliance requirements referred 
to above that could have a direct and material effect on each of its major federal programs for the year ended 
September 30, 2020. 
 

Other Matters 

The results of our auditing procedures disclosed instances of noncompliance which are required to be reported in 
accordance with the Uniform Guidance and which are described in the accompanying schedule of findings and 
questioned costs as findings #2020-001 and #2020-002. Our opinion on each major federal program is not 
modified with respect to these matters. 

The County’s response to the noncompliance finding identified in our audit is described in the accompanying 
corrective action plan. The County’s response was not subjected to the auditing procedures applied in the audit of 
compliance and, accordingly, we express no opinion on the response. 

Report on Internal Control over Compliance 
 
Management of the County is responsible for establishing and maintaining effective internal control over 
compliance with the types of compliance referred to above. In planning and performing our audit of compliance, 
we considered the County’s internal control over compliance with the types of requirements that could have a 
direct and material effect on each major federal program to determine the auditing procedures that are appropriate 
in the circumstances for the purpose of expressing an opinion on compliance and to test and report on internal 
control over compliance in accordance with the Uniform Guidance, but not for the purpose of expressing an 
opinion on the effectiveness of internal control over compliance. Accordingly, we do not express an opinion on 
the effectiveness of the County’s internal control over compliance. 
 
A deficiency in internal control over compliance exists when the design or operation of a control over compliance 
does not allow management or employees, in the normal course of performing their assigned functions, to 
prevent, or detect and correct, noncompliance with a type of compliance requirement of a federal program on a 
timely basis. A material weakness in internal control over compliance is a deficiency, or combination of 
deficiencies, in internal control over compliance, such that there is a reasonable possibility that material 
noncompliance with a type of compliance requirement of a federal program will not be prevented, or detected and 
corrected, on a timely basis.  A significant deficiency in internal control over compliance is a deficiency, or a 
combination of deficiencies, in internal control over compliance with a type of compliance requirement of a 
federal program that is less severe than a material weakness in internal control over compliance, yet important 
enough to merit attention by those charged with governance. 

Our consideration of internal control over compliance was for the limited purpose described in the first paragraph 
of this section and was not designed to identify all deficiencies in internal control over compliance that might be 
material weaknesses or significant deficiencies and therefore, material weaknesses or significant deficiencies may 
exist that have not been identified. We did not identify any deficiencies in internal control over compliance that 
we consider to be material weaknesses. However, we did identify certain deficiencies in internal control over 
compliance, described in the accompanying schedule of findings and questioned costs as items #2020-001 and 
#2020-002 to be significant deficiencies. 

The County's response to the internal control over compliance findings identified in our audit is described in the 
accompanying schedule of findings and questioned costs. The County's response was not subjected to the auditing 
procedures applied in the audit of compliance and, accordingly, we express no opinion on the response. 
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Report on Schedule of Expenditures of Federal Awards 
 
We have audited the financial statements of the governmental activities, the aggregate discretely presented 
component units, each major fund, and the aggregate remaining fund information of the County as of and for the 
year ended September 30, 2020, and the related notes to the financial statements, which collectively comprise The 
County's basic financial statements and have issued our report thereon dated April 29, 2021, which contained 
unmodified opinions on those financial statements. Our audit was conducted for the purpose of forming opinions 
on the financial statements that collectively comprise the basic financial statements. The accompanying Schedule 
of Expenditures of Federal Awards is presented for purposes of additional analysis as required by the Uniform 
Guidance and is not a required part of the basic financial statements. Such information is the responsibility of 
management and was derived from and relates directly to the underlying accounting and other records used to 
prepare the basic financial statements. The information has been subjected to the auditing procedures applied in 
the audit of the financial statements and certain additional procedures, including comparing and reconciling such 
information directly to the underlying accounting and other records used to prepare the basic financial statements 
or to the basic financial statements themselves, and other additional procedures in accordance with auditing 
standards generally accepted in the United States of America. In our opinion, the Schedule of Expenditures of 
Federal Awards is fairly stated in all material respects in relation to the basic financial statements as a whole.  
 
Purpose of this Report 
 
The purpose of this report on internal control over compliance is solely to describe the scope of our testing of 
internal control over compliance and the results of that testing based on the requirements of the Uniform 
Guidance.  Accordingly, this report is not suitable for any other purpose. 
 
 
 
Houston, Texas 
April 29, 2021 
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I.  Summary of Auditors’ Results 

Financial Statements 

Type of auditors’ report issued: Unmodified 

Internal control over financial reporting: 

Material weakness(es) identified?  No 

Significant deficiency(ies) identified that are not considered 
to be material weaknesses? 

None reported 

Noncompliance material to financial statements noted? No 

Federal Awards 

Internal control over major programs: 

Material weakness(es) identified? No 

Significant deficiency(ies) identified that are not considered to 
be material weaknesses? 

Yes, #2020-001 and #2020-002 

Type of auditors’ report issued on compliance with major 
programs: 

Unmodified  

Any audit findings disclosed that are required to be reported in 
accordance with section 2 CFR 200.516(a)? 

Yes, #2020-001 and #2020-002 

  
Identification of major programs: 

Name of Federal Program or Cluster: CFDA Numbers 

Emergency Watershed Protection Program 
 

10.923 
 

Federal Transit Cluster:  

       Section 5307 Urban Public Transportation 
       CMAQ – Westpark P&R 
       CMAQ Flexible Funding – Transportation  
       Section 5307 CARES Act (Covid-19) 
Section 5339 Bus and Facilities Program 
 

20.507 
20.507 
20.507 
20.507 
20.526 
 

Coronavirus Aid, Relief, and Economic Security Act (“CARES 
Act”) (Covid-19) 
 

 
21.019 
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Name of Federal Program or Cluster (continued): 
 
Community Preparedness 
Hazmat Sustainment/Enhancement 
Houston Regional Intelligence Service Center – Analyst 
Collapse Search and Rescue 
SWAT Sustainment/Enhancement 
EOC Technology 
Regional Planners 
Management and Administration 
Emergency Public Information System Sustainment 
Continuity of Operations Plan Update 
 

CFDA Numbers 
 
97.067 
97.067 
97.067 
97.067 
97.067 
97.067 
97.067 
97.067 
97.067 
97.067 
 

Dollar Threshold Considered Between Type A and Type B 
Federal Programs 

$2,771,332  

Auditee qualified as low-risk auditee? Yes 
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II. Financial Statement Findings 
 
None noted 
 
 
III. Federal Award Findings and Questioned Costs 
 
Finding  #2020-001 - Subrecipient Certification (M. Subrecipient Monitoring) 
 
Program  
  Information CFDA 21.019, Coronavirus, Aid, Relief, and Economic Security Act (CARES Act”) 

(Covid-19);  
 
Criteria: Under Uniform Guidance, 2 CFR Part 200.415, to assure that expenditures are proper and 

in accordance with the terms and conditions of the Federal award and approved project 
budgets, the annual and final fiscal reports or vouchers requesting payment under the 
agreements must include a certification, signed by an official who is authorized to legally 
bind the non-Federal entity, which reads as follows:  

 
“By signing this report, I certify to the best of my knowledge and belief that the report 
is true, complete, and accurate, and the expenditures, disbursements and cash receipts 
are for the purposes and objectives set forth in the terms and conditions of the Federal 
award. I am aware that any false, fictitious, or fraudulent information, or the omission 
of any material fact, may subject me to criminal, civil or administrative penalties for 
fraud, false statements, false claims or otherwise.” 

 
Condition: During discussions of operating procedures and policies for Subrecipient Monitoring we 

noted that there is not a certification clause included in subrecipient reporting submissions 
that is a part of the procedure of ensuring subrecipients are compliant with proper reporting 
with grant guidelines and CFR 2, Part 200. 

 
Recommendation: We recommend that the County include certification clause within their required reporting 

in order to comply with CFR 200.415 requirements. 
 
Cause: Oversight on the part of County personnel of this requirement to comply with CFR 200.415 
 
Effect: Non-compliance in certification reports for subrecipients. 
 
Questioned Costs: None 
 
Repeat Finding: No 
 
View of Responsible 

Official: Agree with the finding and see Corrective Action Plan 
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Finding  #2020-002 – M. Subrecipient Monitoring  
 
Program  
  Information CFDA 21.019, Coronavirus, Aid, Relief, and Economic Security Act (CARES Act”) 

(Covid-19)  
 
Criteria: 2 CFR Part 200.332 requires pass-through entities (PTE) to properly monitor subrecipients 

for compliance with grant requirements. 
  
Condition: The County does not have formal written procedures documenting the subrecipient 

monitoring process to include risk evaluation and monitoring the activities of subrecipients 
to guide personnel through the appropriate steps to ensure subrecipients’ compliance with 
grant requirements.  

 
Cause: County personnel have typically relied on internal discussions and third-party monitoring 

of compliance requirements including subrecipient monitoring. 
 
Effect: Without formal written procedures for subrecipient monitoring and a lack of consistent 

application of monitoring procedures could result in subrecipient noncompliance occurring 
that is not  being detected by management in a timely manner. 

 
Questioned Costs: None 
 
Repeat Finding: No 
 
Recommendation: We recommend that the County prepare written policies and procedures to ensure grant 

subrecipients monitoring are in compliance with grant and regulations. 
 
View of Responsible 
Official: Agree with the finding and see Corrective Action Plan 
 



 

 10 

FORT BEND COUNTY, TEXAS Page 1 of 4 
SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS 
For the Year Ended September 30, 2020 
 
 

Federal Grantor/Pass-Through Grantor/Program Title

Federal
CFDA

Number

Pass-Through
Entity Identifying

Number
Federal

Expenditures

Passed 
through to 

Subrecipients

U.S. Department of Agriculture
Passed-through the Texas Department of Agriculture - Food and Nutrition Division:

Child Nutrition Cluster:
Non-cash assistance:

Food Donation (Program Year 2020: 10/1/19 - 9/30/20 ) 10.558 806780706 3,661$            -$                  
Cash assistance:

School Breakfast Program 2019-2020    (CE ID# 01298) 10.558 806780706 34,692            -                 
School Breakfast Program 2020-2021 10.558 806780706 9,232              -                 
National School Lunch Program 2018-2020 10.558 806780706 50,379            -                 
National School Lunch Program 2020-2021 10.558 806780706 14,321            -                 

Total Child Nutrition Cluster 112,285          -                 

Passed-through the Natural Resources Conservation Service:
Emergency Watershed Protection Program 10.923 NR197442XXXXC002 214,015          -                 
Emergency Watershed Protection Program 10.923 NR197442XXXXC033 2,408,814        -                 
Emergency Watershed Protection Program 10.923 NR197442XXXXC041 3,199,137        -                 
Emergency Watershed Protection Program 10.923 NR197442XXXXC036 3,420,034        -                 
Emergency Watershed Protection Program 10.923 NR197442XXXXC035 2,365,603        -                 
Emergency Watershed Protection Program 10.923 NR197442XXXXC031 5,644,935        -                 
Emergency Watershed Protection Program 10.923 NR197442XXXXC034 103,955          -                 
Emergency Watershed Protection Program 10.923 NR197442XXXXC042 107,989          -                 

Total Passed-through the Natrual Resources Conservation Sevice 17,464,482      -                 

Total U.S. Department of Agriculture 17,576,767   -                

U.S. Department of Housing and Urban Development
Direct Programs:

CDBG - Entitlement Grants Cluster:
Community Development Block Grants/Entitlement Grants 2014 14.218 B-14-UC-48-0004 5,024              -                 
Community Development Block Grants/Entitlement Grants 2016 14.218 B-16-UC-48-0004 20,404            -                 
Community Development Block Grants/Entitlement Grants 2017 14.218 B-17-UC-48-0004 300,665          -                 
Community Development Block Grants/Entitlement Grants 2018 14.218 B-18-UC-48-0004 803,452          58,590            
Community Development Block Grants/Entitlement Grants 2019 14.218 B-18-UC-48-0004 337,177          177,098          
Community Development Block Grants/CARES ACT 2020 CDBG-CV (Covid-19) 14.218 B-20-UW-48-0004 11,546            -                 

Total CDBG - Entitlement Grants Cluster 1,478,268        235,688          

Homeless Emergency Assistance and Rapid Transition Housing (HEARTH)              
Program 2017 14.231 E-17UC-48-0003 34,030            -                 
Homeless Emergency Assistance and Rapid Transition Housing (HEARTH)              
Program 2018 14.231 E-18UC-48-0003 48,989            28,259            

Homeless Emergency Assistance and Rapid Transition Housing (HEARTH)              
Program 2018

14.231 E-18UC-48-0003 95,859            95,859            

Emergency Solutions Grants Program – CARES Act Funding (Covid-19) 14.231 E-20-UW-48-0004 68,726            51,038            
   Total CFDA # 14.231 247,604          175,156          

Home Investment Partnerships Program 2016 14.239 M-16-UC-48-0216 167,788          -                 
Home Investment Partnerships Program 2017 14.239 M-16-UC-48-0217 253,806          -                 
   Total CFDA # 14.239 421,594          -                 
Total Direct Programs 2,147,466        410,844          

Passed-through the Texas General Land Office
Disaster Assistance - 2016 & 2017 Floods 14.228 18-523-000-B264 6,122              -                 
Disaster Assistance - 2016 & 2017 Floods 14.228 18-523-000-B264 110,231          -                 
Disaster Assistance - Harvey Hurricane 14.228 20-066-006-C038 8,700              -                 

Total Passed-through Texas General Land Office 125,053          -                 

Total U.S. Department of Housing and Urban Development 2,272,519     410,844        
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FORT BEND COUNTY, TEXAS Page 2 of 4 
SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS (continued) 
For the Year Ended September 30, 2020 
 

Federal Grantor/Pass-Through Grantor/Program Title

Federal
CFDA

Number

Pass-Through
Entity Identifying

Number
Federal

Expenditures

Passed 
through to 

Subrecipients

U.S. Department of Justice
Direct Programs:

Edward Byrne Justice Assistance Grant FY17 16.738 2017-DJ-BX-0852 6,289$            -$               
Edward Byrne Justice Assistance Grant FY18 16.738 2018-DB-BX-0409 6,955              -                 
Edward Byrne Justice Assistance Grant FY19 16.738 2019-DJ-BX-0231 49,245            -                 

   Total CFDA # 16.738 62,489            -                 

Coronavirus Emergency Supplemental Funding Program (Covid-19) 16.034 2020-VD-BX-1582 49,380            -                 
State Criminal Alien Assistance Program FY2019 16.606 2020-AP-BX-1083 404,276          -                 
Justice and Mental Health Collaboration Program FY19 16.745 2019-MO-BX-0026 58,443            -                 

Total Direct Programs 574,588          -                 

Passed-through the Office of the Governor Criminal Justice Division:
The IRIS Women's Program 16.575 VA-3024003 119,476          -                 
Infant Toddler Court:Healing the Youngest Victims 16.575 VA-3334302 40,771            -                 
Crime Victim Assistance -Victim Witness Staff Expansion-(VOCA) (District Atty) 16.575 VA-1364518 101,728          -                 
Crime Victim Assistance -Victim Services Program-Victim of Crime Act 
  (VOCA) (CSCD) 16.575 VA-1364818 53,651            -                 
Victim Case Coordination Program 16.575 VA-3058303 43,387            -                 

   Total CFDA # 16.575 359,013          -                 

Violence Against Women Formula Grant - Prosecutor (District Atty)  16.588 WF-1344722 193,107          -                 
Violence Against Women Formula Grant - Prosecutor (District Atty)  16.588 WF-1344723 8,483              -                 

   Total CFDA # 16.588 201,590          -                 

Total Passed-through the Office of the Governor Criminal Justice Division 560,603          -                 

Passed-through the City of Houston:
Internet Crimes Against Children Task Force Program: District Atty 16.543 2018-MC-FX-K066 100,838          -                 

Total Passed-through the City of Houston 100,838          -                 

Passed-through the Office of the Governor Criminal Justice Division:
(TCFV) Domestic Violence High Risk Team: District Atty 16.575 2018-V2-GX-0040 28,963            -                 

Total Passed-through the Office of the Governor Criminal Justice Division 28,963            -                 

Total U.S. Department of Justice 1,264,992     -                

U.S. Department of Transportation
Direct Programs:

Federal Transit Cluster:
Section 5307 Urban Public Transportation 20.507 TX-90-Y120 1,185              -                 
Section 5307 Urban Public Transportation 20.507 TX-2018-007 397,293          -                 
Section 5307 Urban Public Transportation 20.507 TX-2018-003 497,296          -                 
Section 5307 Urban Public Transportation 20.507 TX-2018-058 1,673,913        -                 
Section 5307 Urban Public Transportation 20.507 TX-2019-088 596,349          -                 
CMAQ - Westpark P&R 20.507 TX-95-X080 14,288            -                 
CMAQ Flexible Funding - Transportation Facility 20.507 TX-2020-085 592,200          -                 
Section 5307 CARES Act (Covid-19) 20.507 TX-2020-093 842,970          -                 

   Total CFDA # 20.507 4,615,494        -                 

Section 5339 Bus and Facilities Program 20.526 BBF 1902 (11) 45 179,889          -                 
Total Federal Transit Cluster 4,795,383        -                 

Transit Services Programs Cluster:
Section 5310 Elderly & Disabled Transportation Program 20.513 TX-2017-083 34,055            -                 
Section 5310 Elderly & Disabled Transportation Program 20.513 TX-2020-138 1,052,376        -                 

Total Transit Services Programs Cluster 1,086,431        -                 
Total Direct Programs 5,881,814        -                  
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FORT BEND COUNTY, TEXAS Page 3 of 4 
SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS (continued) 
For the Year Ended September 30, 2020 
 
 

Federal Grantor/Pass-Through Grantor/Program Title

Federal
CFDA

Number

Pass-Through
Entity Identifying

Number
Federal

Expenditures

Passed 
through to 

Subrecipients

U.S. Department of Transportation (continued)

Passed-through Texas Department of Transportation:
Section 5311 State/Local Rural Public Transportation 20.509 RPT 1802 (11) 030_18 183,394$        -$               
Section 5311 State/Local Rural Public Transportation 20.509 RPT 2101 (11) 030_18 616,808          -                 
Section 5311 State/Local Rural Public Transportation 20.509 RPT 1903 (12) 39_19 884,064          -                 
Section 5311 State/Local Rural Public Transportation 20.509 DIS 1902 (12) 028_19 155,000          -                 
Section 5311 CARES Act (Covid-19) 20.509 CAF 2002 (11) 072_20 250,141          -                 

   Total CFDA # 20.509 2,089,407        -                 

Selective Traffic Enforcement Program- Commercial Vehicle 20.614 2020-FBCoCP4-S-CMV-00019 3,466              -                 
Selective Traffic Enforcement Program- Comprehensive 20.614 2020-FBCoCP4-S-1-YG-00040 6,684              -                 
Selective Traffic Enforcement Program- TxDOT 20.614 2020-FBCoCP3-S-1YG-00093 19,413            -                 

   Total CFDA # 20.614 29,563            -                 

Total Passed-through Texas Department of Transportation: 2,118,970        -                 

Passed-through Metropolitan Transit Authority of Harris County:
Transit Services Programs Cluster:

Section 5316 Job Access/Reverse Commute Federal Funds 20.516 TX-37-X059 35,044            -                 
Section 5317 New Freedom Federal Funds 20.521 TX-57-X006 57,645            -                 

Total Transit Services Programs Cluster 92,689            -                 

Total U.S. Department of Transportation 8,093,473     -                

Executive Office of the President
Direct Programs:
Office on National Drug Control Policy

High Intensity Drug Trafficking Areas (HIDTA) (Sheriff's Office) 95.001 G19HN0010A 1,477,747        -                 
High Intensity Drug Trafficking Areas (HIDTA) (Sheriff's Office) 95.001 G20HN0010A 2,102,245        -                 

Total Executive Office of the President 3,579,992     -                

U.S. Department of Treasury

Direct Program:
Coronavirus Aid, Relief, and Economic Security Act ("CARES Act") (Covid-19) 21.019 20-1892-0-1-806 47,698,854      1,997,732        

Total U.S. Department of Treasury 47,698,854   1,997,732     

U.S. Department of Health & Human Services
Direct Program:

Public Health and Social Services Emergency Fund/CARES Act Provider Relief Fun 93.003 15,868            -                 
Total Direct Programs 15,868            -                 

Passed-through Texas Department of Family & Protective Services:
Foster Care Title IV-E FY '20(Legal Services) ARRA 93.658 24735584 87,518            -                 
Foster Care Title IV-E FY '20 (CWS) ARRA 93.658 24735586 25,084            -                 

Total Passed-through Texas Department of Family & Protective Services 112,602          -                 

Passed-through Texas Department of State Health Services:
Public Health Emergency Preparedness (PHEP) (Hazards) 93.069 537-18-0117-00001 Amendment 4 211,068          -                 
Public Health Emergency Preparedness (PHEP) (Hazards) 93.069 537-18-0117-00001 Amendment 5 113,695          -                 
Public Health Emergency Preparedness -  CRI - Cities Readiness Initiative 93.069 537-18-0187-00001 Amendment 3 123,280          -                 
Public Health Emergency Preparedness -  CRI - Cities Readiness Initiative 93.069 537-18-0187-00001 Amendment 4 17,302            -                 

   Total CFDA # 93.069 465,345          -                 

Preventive Health Block Grant - RLSS-Local Public Health System 93.991 HHS000485600014 18,647            -                 

Immunization Cooperative Agreement - Locals 93.268 HHS000103000001 Amendment 1 78,820            -                 
Immunization Cooperative Agreement - Locals 93.268 HHS000103000001 Amendment 1 17,311            -                 

   Total CFDA # 93.268 96,131            -                 

CDC - HIV/PREVF HIV-Prevention Services 93.940 2016-004093-05 73,879            -                 
CDC - HIV/PREVF HIV-Prevention Services 93.940 HHS000077800023 100,764          -                 

   Total CFDA # 93.940 174,643          -                  
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FORT BEND COUNTY, TEXAS Page 4 of 4 
SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS (continued) 
For the Year Ended September 30, 2020 
 
 

Federal Grantor/Pass-Through Grantor/Program Title

Federal
CFDA

Number

Pass-Through
Entity Identifying

Number
Federal

Expenditures

Passed 
through to 

Subrecipients

CDC - Choronavirus 2019-COVID-19 93.354 HHS000768800001 Amendment #1 512,591$        -$               
2017 Hurricane Public Health Crisis Response Cooperative Agreement 93.354 HHS00037150017 231,611          -                 

   Total CFDA # 93.354 744,202          -                 

Tuberculosis Prevention & Control - Federal 93.116 HHS000686100015 17,681            -                 
Tuberculosis Prevention & Control - Federal 93.116 HHS000686100015 57,369            -                 

   Total CFDA # 93.116 75,050            -                 

Total Passed-through Texas Department of State Health Services 1,574,018        -                 

Passed-through Texas Health and Human Services Commission:
Medicaid Cluster:

Medical Assistance Program - Ambulance Services 93.778 NPI 1457322885/TPI 086395301 978,705          -                 
Medical Assistance Program 1115 Waiver 93.778 2967606-01 4,549,363        

Total Medicaid Cluster 5,528,068        -                 

Total U.S. Department of Health & Human Services 7,230,556     -                

U.S. Department of Homeland Security
Passed-through United Way of Greater Houston:

Emergency Food & Shelter - National Board Program 97.024 782800-006 1,346,381        -                 
Total Passed-through United Way of Greater Houston 1,346,381        -                 

Passed-through Texas Department of Public Safety - Division of Emergency Management:
Disaster Assistance - Hurricane Harvey 4332 97.036 PA-006-TX-4332-PW06053 124,234          

Fort Bend County Elevation Project 97.039 DR-4272-0026 31,750            -                 
Fort Bend County Acquisition/Demolition of 33 Properties 97.039 DR-4269-006 494,446          -                 
Fort Bend County Acquisition/Demolition of  9 Properties 97.039 DR-4269-007 81,841            -                 

   Total CFDA # 97.039 608,037          -                 

Emergency Management Performance Grant 97.042 17TX-EMPG-0511 67,224            -                 

Total Passed-through Texas Department of Public Safety - Division of Emergency Management 799,495          -                 

U.S. Department of Homeland Security (continued)
Passed-through the Office of the Governor Homeland Security Grants Division:

Hazmat Sustainment/Enhancement 97.067 HS-2971004 1,087,943        -                 
SWAT Sustainment/Enhancement 97.067 HS-2971504 198,997          -                 
Community Preparedness 97.067 HS-2970905 140,295          -                 
Continuity of Operations Plan Update 97.067 HS-3910801 42,813            -                 
EOC Technology 97.067 HS-2971705 47,654            -                 
Emergency Public Information System Sustainment 97.067 HS-3415803 62,000            -                 
Hazmat Sustainment/Enhancement 97.067 HS-2971005 4,659              -                 
Houston Regional Intelligence Service Center - Analyst 97.067 HS-2971205 55,632            -                 
Management and Administration 97.067 HS-2985405 58,801            -                 
Regional Planners 97.067 HS-2971805 183,232          -                 
SWAT Sustainment/Enhancement 97.067 HS-2971505 248,344          -                 
Collapse Search and Rescue 97.067 HS-2971405 59,106            -                 

Total Passed-through the Office of the Governor Homeland Security Grants Division 2,189,476        -                 

Total U.S. Department of Homeland Security 4,335,352     -                

U.S. Elections Assistance Commission
Passed-through the Texas Secretary of State 

2020 Help America Vote Act (HAVA) Cares Act (Covid19) 90.404 TX20101CARES-079 319,861          -                 
Total Passed-through Texas Secretary of State 319,861          -                 

Total U.S. Elections Assistance Commission 319,861        -                

National Endowment for the Humanities
Passed-through the Texas State Library and Archives Commission

Interlibrary Loan Lends 45.310 LS-00-15-0044-15 5,372              -                 
Total Passed-through Texas State Library and Archives Commission 5,372              -                 

Total National Endowment for the Humanities 5,372            -                

Total Expenditures of Federal Awards 92,377,738$ 2,408,576$   
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Note 1 - Basis of Presentation 
 
The accompanying schedule of expenditures of federal awards (the “Schedule”) includes the federal grant 
activity of Fort Bend County, Texas (the “County”) under programs of the federal government for the 
year ended September 30, 2020. The information in this Schedule is presented in accordance with the 
requirements of Office of Management and Budget (OMB) Uniform Guidance. Because the Schedule 
presents only a selected portion of the operations of the County, it is not intended to and does not present 
the financial position, changes in net position or cash flows of the County. 

 
Note 2 - Summary of Significant Accounting Policies 
 
The County accounts for all federal awards under programs of the federal government in the General and 
Special Revenue Funds. These programs are accounted for using a current financial resources 
measurement focus. With this measurement focus, only current assets and current liabilities are generally 
included on the balance sheet. Operating statements of these funds present increases (i.e. revenues and 
other financing sources) and decreases (i.e. expenditures and other financing uses) in net current assets. 
 
The modified accrual basis of accounting is used for these funds. This basis of accounting recognizes 
revenues in the accounting period in which they become susceptible to accrual, i.e. both measurable and 
available, and expenditures in the accounting period in which the liability is incurred, if measurable, 
except for certain compensated absences and claims and judgments, which are recognized when the 
obligations are expected to be liquidated with expendable available financial resources. 
 
Federal grant funds for governmental funds are considered to be earned to the extent of expenditures 
made under the provisions of the grant. When such funds are advanced to the County, they are recorded 
as unearned revenues until earned. Otherwise, federal grant funds are received on a reimbursement basis 
from the respective federal program agencies. Generally, unused balances are returned to the grantor at 
the close of specified project periods. The County has elected not to use the 10 percent de minimis 
indirect cost rate allowed under the Uniform Guidance. 
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Federal regulations, Title 2 U.S. Code of Federal Regulations Section 200.511 states, “The auditee is 
responsible for follow-up and corrective action on all audit findings. As part of this responsibility, the 
auditee must prepare a summary schedule of prior audit findings.” The summary schedule of prior audit 
findings must report the status of the following: 
 

 All audit findings included in the prior audit’s schedule of findings and questioned costs and 
 All audit findings reported in the prior audit’s summary schedule of prior audit findings except 

audit findings listed as corrected. 
 

I. Prior Audit Findings 
 

None reported 
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Federal regulations, Title 2 U.S. Code of Federal Regulations §200.511 states, “At the completion of the 
audit, the auditee must prepare, in a document separate from the auditor's findings described in §200.516 
Audit findings, a corrective action plan to address each audit finding included in the current year auditor's 
reports.” 
 
As part of this responsibility, the County’s corrective action plans are presented below. 
 
I. Corrective Action Plan 
 
Finding #2020-001 – CFDA 21.019, Coronavirus, Aid, Relief, and Economic Security Act (CARES 
Act”) (Covid-19); M. Subrecipient Monitoring 
 
Corrective Action Planned: 
 
The County will include a “certification clause” for reporting to comply with CFR 200,415. 
 
Anticipated Completion Date: 
 
May 2021 
 
Auditee Contact Person: 
 
County Auditor – Robert Ed Sturdivant 
 
Finding #2020-002 – CFDA 21.019, Coronavirus, Aid, Relief, and Economic Security Act (CARES 
Act”) (Covid-19); M. Subrecipient Monitoring 
 
Corrective Action Planned: 
 
The County will prepare written policies and procedures to ensure controls and compliance with grant 
regulations. 
 
Anticipated Completion Date: 
 
September 2021 
 
Auditee Contact Person: 
 
County Auditor -  Robert Ed Sturdivant 
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FORWARD 

 

 

THE COUNTY PURCHASING AGENT HAS A TWO-FOLD MISSION: 
 
To work in concert with the County Auditor as part of the system of checks and balances to 
ensure the proper expenditure of taxpayer's dollars. 

 
To develop policies and procedures to ensure the proper, prompt and responsive purchase of all 
supplies, materials, equipment, and services required or used, and to contract for all repairs to 
property used by the County or employees of the County, and to implement such policies and 

procedures in the operation of his or her office. 
 
This manual explains the policies and procedures to be followed in the implementation of the 
duties of the County Purchasing Agent. 
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1.0 RELATIONSHIPS: 

 
1.1 Relationship of the County Purchasing Agent and County Elected Officials and 

Department Heads: 
 

1.1.1 The County Purchasing Agent directs the activities of the County 
Purchasing Department, a service organization representing the 

procurement requirements of each County Office/Department.  To 
successfully represent the best interest of the County, it is essential to have 
a strong working relationship with all County Offices/Departments.  The 
intent of this section is to guide and assist in identifying the 

responsibilities and obligations required in the procurement process. 
 

1.1.2 Hereinafter, the following apply: 
 

County Purchasing Department will be referred to as “Purchasing”. 
County Office/Departments will be referred to as “Office”. 
Fort Bend County, Texas will be referred to as “County”. 

 

 1.2 Relationship with vendor's representative: 
 

1.2.1 The buyer-seller relationship is one of mutuality.  The responsibility of 
establishing and maintaining a professional relationship between the 

County and its suppliers lies with Purchasing.  For this reason, it is 
imperative that Purchasing be made aware of all proposed transactions 
involving the County. 

 

1.2.2 It is the responsibility of Purchasing to represent County Offices in the 
purchasing process.  This includes the contact normally associated with 
sales calls.  By observing the policies and procedures outlined in this 
manual the time of both the County and its suppliers will be maximized. 

  
1.2.3 The relationship between the Purchasing and vendor representatives will 

be as follows: 
   

1.2.3.1 Representatives of vendors will be received by Purchasing 
promptly and courteously with scheduled appointment. 

 
1.2.3.2 All correspondence with suppliers will originate in Purchasing.  

Should an Office find it necessary to correspond with a vendor for 
any reason, a copy of the correspondence should be sent to 
Purchasing. 

 

1.2.3.3 All Offices must keep themselves free from the image of conflict 
of interest by not accepting favors, gifts or entertainment offered 
by any supplier of the County. 

 

2.0. RESPONSIBILITIES: 

 
 2.1 PURCHASING AGENT:  The County Purchasing Agent is responsible for: 
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2.1.1 Assisting all Offices in meeting their needs for operating equipment, 
supplies, materials, and services. 

 

2.1.2 Acquainting with, and endeavoring to know, the needs of all the Offices of 
the County. 

 
2.1.3 Securing products that meet the requirements of the Office at the lowest 

and best price to the County. 
 
  2.1.4 Knowing the sources and availability of needed products. 
 

 2.2 REQUISITIONER:  The Requisitioner is responsible for: 
 

2.2.1 Allowing Purchasing sufficient time to shop each requisition submitted, 
select the vendor, place the order and allow the vendor to make delivery. 

 
  2.2.2 Preparing detailed specifications. 
 
  2.2.3 Supplying in advance, as requested, a list of anticipated purchases. 

 
2.2.4 Notifying Purchasing of any abnormal or unusual demands. 

 
  2.2.5 Under no circumstances, obligating the County. 

 
  2.2.6 Participating in avoiding illegal purchases. 
 

2.2.7 Providing Purchasing with a complete, clear, concise description of the 

item(s) or service(s) requested to ensure each requisitioner receives proper 
item(s) or service(s). 

 

3.0 THE PURCHASING POLICY: 

 
3.1 The County Purchasing Agent shall purchase all supplies, materials and 

equipment required or used, and contract for all repairs to property used, by the 
County or a subdivision, officer, or employee of the County, except purchases and 

contracts required by law to be made on competitive solicitation.  A person other 
than the County Purchasing Agent may not make the purchase of the supplies, 
materials or equipment or make the contract for repairs (§262.011(d) Texas Local 
Government Code). 

 
3.2 The County Purchasing Agent shall supervise all purchases made on competitive 

solicitation and shall see to it that all purchased supplies, materials, and 
equipment are delivered to the proper county officer or department in accordance 

with the purchase contract (§262.011(e) Texas Local Government Code). 
 

3.3 A purchase made by the County Purchasing Agent shall be paid for by an 
electronic transfer, check, or warrant drawn by the County Auditor on funds in the 

county treasury in the manner provided by law.  The County Auditor may not 
draw and the County Treasurer may not honor a warrant for a purchase unless the 
purchase is made by the County Purchasing Agent or on competitive solicitation 
as provided by law (§262.011(f) Texas Local Government Code). 
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3.4 All purchases will be of a quality suitable for the purpose intended at the best 

value possible to the County. 

 
 3.5 All purchases require the use of a requisition from the requesting Office. 
 

3.6 Purchase Orders will be prepared and issued only by the County Purchasing 

Agent. 
 

3.7 It is a punishable offense for any person other than the County Purchasing Agent 
to make purchases or enter into contracts.  

 
3.8 Selection of vendor on non-bid purchases rests exclusively with the County 

Purchasing Agent.  The County Purchasing Agent has neither the duty, power, 
authority, nor desire to determine whether or not a purchase should be made; his 

or her authority extends only to selection of vendor.  This duty is zealously 
guarded.  

 
3.9 No purchase order will be issued after the fact.  There are two reasons for this 

policy: 
 

3.9.1 The Texas Local Government Code is clear on the point that the County 
Purchasing Agent makes all purchases (except those made on competitive 

solicitation). 
 
3.9.2 Should the County Purchasing Agent issue a purchase order, after a 

County employee has already made the purchase, dual deliveries may 

result. 
 

4.0 THE REQUISITION: 

 

4.1 The purpose of a Requisition is to inform Purchasing of the needs of the 
requesting Office, and to correctly identify the material requested. 

 
 4.2 A Requisition is required for all purchases regardless of dollar value, except those 

  purchases made by procurement card (see Annex A). 
 

4.3 The Requisition must be prepared far enough in advance of the required delivery 
date to enable Purchasing to perform his or her duties, and to allow time for 

delivery by the vendor. 
 

4.4 The elected official/department head, or duly authorized person within the Office 
prepares the on-line requisition. 

 
 4.5 On-line requisitions must contain all required data, as follows: 
 
  4.5.1 Complete description of desired item(s) 

 
4.5.2 Quantity of desired item(s) 
 
4.5.3 Unit of measure 
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4.5.4 Delivery date 
 

4.5.5 Suggested vendor 
 
4.5.6 Ship to address 
 

4.5.7 Funding source  
 
4.5.8 Estimated unit cost 
 

4.5.9 Commodity code 
   

4.5.10 Fixed asset category (if applicable)  
   

4.6 When possible please refer Purchasing to a particular vendor whose product has 
been used previously and has been found to be satisfactory.  The vendor 
suggested will be contacted by Purchasing. 

 

4.7 If a trade-in is involved, requisitions must show the County tag number, serial 
number, make, model and any other pertinent information of the equipment to be 
traded.   

 

5.0 PURCHASE ORDERS: 

 
 5.1 THE ROUTINE PURCHASE ORDER: 
 

5.1.1 The Purchase Order is the sellers’ authorization to invoice and deliver the 
equipment, materials, supplies or service specified.  All Purchase Orders 
will be written concisely and clearly to avoid misunderstandings and 
unnecessary correspondence with vendors. 

 
5.1.2 The Purchase Order will be issued by the County Purchasing Agent only.  

The using Office will submit all requisitions to Purchasing and will not 
enter into negotiations with any vendor for the purchase of equipment, 

materials, supplies or services except as outlined in the “Expedited 
Purchase Order” procedure (see section 5.3) or Procurement Card policy 
(see Annex A).  Purchasing will transmit all Purchase Orders to the 
vendor. 

 
 5.2 THE BLANKET PURCHASE ORDERS: 
 

5.2.1 The Blanket Purchase Order (sometimes referred to as an open purchase 

order) is a cost cutting tool used in the more advanced purchasing 
departments throughout Texas and the remaining United States.  The 
Blanket P.O. is used to reduce time, reaction time, effort, and paperwork; 
it is not, however designed as a means to circumvent the competitive 

pricing system employed in sound purchasing departments. 
 
  5.2.2 Blanket Purchase Orders are appropriate in the following situations: 
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5.2.2.1 When the vendor and price of the desired item is set by 
competitive bid or contract and various quantities may be needed 
during the period of the contract. 

 
5.2.2.2 As determined by Purchasing, for specific products or services 

with established vendors (i.e. Utilities, equipment repairs, etc.). 
 

5.2.2.3 Equipment rental when length of rental period is unknown.  Total 
must not exceed $50,000 (bid limit). 

 
5.2.2.4 When a remodeling project is planned and the logical material 

suppliers are known but the purchase of all required materials at 
one time would be impractical. 

 
5.2.2.5 At the discretion of the County Purchasing Agent when to do so 

would be in the best interest of the County. 
 
  5.2.3 Blanket Purchase Orders are inappropriate for the following: 

 

5.2.3.1 "Going Shopping".  The taxpayers of the County deserve the best 
planning of which we are capable.  The rationale that "I have 
$200.00 left and I need a blanket purchase order to XYZ Supply 
Company to use it up" is contrary to the trust placed in each of us. 

 
5.2.3.2 "Just in Case".  Requesting Blanket Purchase Orders to a number 

of vendors on a regular basis "just in case we may need them" is a 
direct reflection on the planning capabilities of the end user.  

Moreover, with the encumbrance system in place each Blanket 
Purchase Order withdraws the appropriate amount of money from 
the appropriate line item and places it in escrow pending payment 
to the vendor. 

 
  5.2.4 Blanket Purchase Orders must be requisitioned as with any other purchase   
   and must contain the same information listed in 4.5 above. 
 

5.2.5 When a Blanket Purchase Order is issued to an Office it will be the 
responsibility of that Office to keep a running total of their purchases.  
Payment for purchases in excess of the amount authorized by the Purchase 

   Order will be the responsibility of the offending office. 

 
 5.3 THE EXPEDITED PURCHASE ORDER 
 

5.3.1 The Expedited Purchase Order is used to lessen the downtime of 

equipment when idleness of that equipment would result in unnecessary 
hardship or expense to the County.  An Expedited Purchase Order may 
also be used for extreme emergency cases involving public health, safety, 
or welfare. 

 
5.3.2 Expedited Purchase Orders must be requisitioned as with any other 

purchase and must contain the same information listed in 4.5 above.  The 
using Office will notify Purchasing of the nature of the urgency, and 
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requesting a Purchase Order number.  As deemed appropriate by 
Purchasing a Purchase Order number will be issued. The Office will give  

 this number to the vendor and secure an invoice for the material.  The 

Office will then forward the invoice to the County Auditor for processing.  
Ensure that the appropriate purchase order number is on the face of the 
invoice(s) submitted. 

 

5.3.3 When an emergency arises during a time when Purchasing is closed, the 
Office will use the same procedure as above, except the Purchase Order 
number cannot be obtained and cannot be given to the supplier at the time 
of purchase.  Contact Purchasing the next working day to obtain a 

purchase order. 
 
 5.4 EXCEPTIONS THAT REQUIRE NO PURCHASE ORDER: 
 

 5.4.1 Payments to government entities for fees, fines and taxes (IRS, Cities, 
 Counties, State Agencies). 

 
 5.4.2 Court ordered expenditures by County Court at Law or District Courts 

 related to official court activities. 
 
  5.4.3 Public Assistance payments (Social Services, Indigent Health, Community 

  Development). 

 
  5.4.4 Deposit Refunds (Rentals). 
 
  5.4.5 EMS Overpayment Refunds. 

 
  5.4.6 Employee Reimbursements for business travel. 
 
  5.4.7 Bond payments related to the issuance of bonds. 

 
  5.4.8 Worthless Check and Commissary Funds. 
 
  5.4.9 Component Units – Toll Road, Flood Control, Industrial Development but 

  not Drainage District. 

 
  5.4.10 Payroll Related distributions. 
 
  5.4.11 Internal Service fund payments. 

 
  5.4.12 Payments to jurors. 
 
 5.4.13 Fee Officer and Non-Fee Officer Distributions (Co. Clerk, District Clerk, 

 JPs, Sheriff, Constables). 
 
  5.4.14 Replenishment of missing funds pursuant to audit findings. 
 

  5.4.15 Petty Cash and Change Fund allocations. 
 
  5.4.16 Payments on credit accounts. 
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  5.4.17 Child Protective Service Payments. 
 

 5.4.18 Any specific funds expressly stated by law excluding the requirement of a  
 purchase order. 

  
 5.5 VARIANCES: 

 
  Any request for a variance, prior to the expenditure, must be submitted to the 

 County Attorney to issue an  opinion on whether the variance can be allowed by 
 Commissioners Court. 

 

6.0 PROCUREMENT CARD PURCHASE: 
 
See Annex A 

 

7.0 INVOICES: 
 

7.1 The invoice is an itemized statement of merchandise delivered or services 

rendered and is a guide for the County in settling financial obligations incurred.  
Invoices are based upon Purchase Orders and therefore should contain the same 
information.   

 

 7.2 Information an invoice should contain: 
 
  7.2.1 The Purchase Order number. 
 

  7.2.2 An itemized list of merchandise received or services rendered. 
 

7.2.3 The prices, terms, quantities, and other pertinent information on the 
Purchase Order. 

 
7.2.4 Charges for delivery, freight, etc., must be listed separately if listed 

separately on Purchase Order. 
 

8.0 CONTRACT MANAGEMENT INCLUDING INSPECTING, TESTING AND 

RECEIVING: 
 

8.1 All equipment, materials and supplies received will be inspected by a designated 

individual from each Office to determine whether or not they conform to the 
specifications set forth in the Purchase Order or contract.  The designated 
individual will be appointed by the head of each Office.  Review shall include 
ensuring that: 

 
(a) Quantities specified are made available and delivered; 
(b) Delivery times and schedules are being met per contract terms; 
(c) Product deliveries and/or services are occurring at the correct location if 

multiple locations are part of the awarded contract; 
(d) Products and/or services are meeting the specifications as described in the 

solicitation and/or Purchase Order or contract; 
(e) Products and/or services pricing listed on invoices matches pricing amounts 



8 

listed in the Purchase Order or contract; 
(f) Substitutions of products are being handled as outlined in the Terms and 

Conditions and are adequate to the specified product; 

(g) Vendor response time to product or service issues is appropriate in regard to 
each situation, if any. 
 

Each Office will ensure that qualified personnel within each Office are fully 

aware of their responsibility to perform such inspections and review of product 
delivery or services. 

 
8.2 Upon receipt of merchandise, and after inspection and testing, the Office will 

create a receiver online through financial system. 
 

8.3 If the Office refuses to accept the merchandise because of a failure to meet the 
specifications, they will immediately contact Purchasing, and state their reasons 

for withholding acceptance. Purchasing will then take immediate action to compel 
replacement by the vendor, cancel the order, or otherwise take action to supply 
the Office with the needed merchandise. 

 

8.4 If for any reason only partial shipments are received, Purchasing should be 
notified immediately.  Purchasing will then contact the supplier to determine the 
reason for delay and the date of delivery of the balance of the order. 

 

8.5 If an instance arises requiring outside testing laboratories to be utilized, the   
necessary arrangements will be made by Purchasing.  Payment for testing will 
normally be made from the Office's Fees & Services budget line; however, if the 
test reveals non-spec materials have been supplied, the vendor will pay for the 

testing or face possible disqualification from future bidding. 

  

9.0 THE COMPETITIVE SOLICITATION PROCESS: 
 

9.1 Statutorily Purchasing is not the responsible agency to conduct the competitive 
solicitation process; however, it is the desire of Commissioners Court, approved 
by the Purchasing Agent Appointment Board, that the County Purchasing Agent 
be the chief coordinator and operator of the solicitation system.  The County 

Purchasing Agent takes no exception to this duty. 
 
 9.2 Purchasing shall: 

 

9.2.1 Seek Commissioners Court authorization to advertise for sealed 
competitive bids, requests for proposals, statements of qualification, with 
the Office present should any Court member have questions or comments. 

 

9.2.2 Prepare, with technical assistance from the responsible Office, the 
solicitation. 

 
9.2.3 As deemed appropriate, submit specifications to Commissioners Court for 

approval.   
 
  9.2.4 Advertise as required by law. 
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  9.2.5. Post solicitation packages on website and notify potential vendors. 
 
  9.2.6 Open the responses on the proper date at the indicated time. 

 
  9.2.7 Prepare analysis of responses to include cost and price analysis 
 

9.2.8 Consult with requesting Office when deemed necessary and submit 

recommendations and analysis to Commissioners Court. 
 
  9.2.9 In concert with the County Attorney prepare contracts as required. 
 

9.2.10 Obtain signed contract from successful vendor. 
 

9.2.11 Advise requesting Office when the above has been completed. 
 

9.2.12 Present to Commissioners Court for approval. 
 
9.2.13 Obtain performance and payment bonds, if required in solicitation. 

 

  9.2.14 Issue the Purchase Order. 

 
9.3 Any solicitations utilizing Federal Transit Administration (FTA) funds shall 

follow the process as approved in the most current “Fort Bend County Guidelines 

for FTA Funded Procurements”. 
 
9.4 Any solicitations utilizing Federal funds other than FTA shall follow the process 

detailed in Section 9.2 above and all requirements as stated in 2 CFR 200 to 

include but not limited to the following: 
 

9.4.1 § 200.318 General procurement standards. (a) The non-Federal entity must 
use its own documented procurement procedures which reflect applicable 

State and local laws and regulations, provided that the procurements 
conform to applicable Federal law and the standards identified in this 
section.(b) Non-Federal entities must maintain oversight to ensure that 
contractors perform in accordance with the terms, conditions, and 

specifications of their contracts or purchase orders.(c)(1) The non-Federal 
entity must maintain written standards of conduct covering conflicts of 
interest and governing the performance of its employees engaged in the 
selection, award and administration of contracts. No employee, officer, or 

agent must participate in the selection, award, or administration of a 
contract supported by a Federal award if he or she has a real or apparent 
conflict of interest. Such a conflict of interest would arise when the 
employee, officer, or agent, any member of his or her immediate family, 

his or her partner, or an organization which employs or is about to employ 
any of the parties indicated herein, has a financial or other interest in or a 
tangible personal benefit from a firm considered for a contract. The 
officers, employees, and agents of the non-Federal entity must neither 

solicit nor accept gratuities, favors, or anything of monetary value from 
contractors or parties to subcontracts. However, non-Federal entities may 
set standards for situations in which the financial interest is not substantial 
or the gift is an unsolicited item of nominal value. The standards of 
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conduct must provide for disciplinary actions to be applied for violations 
of such standards by officers, employees, or agents of the non-Federal 
entity. (2) If the non-Federal entity has a parent, affiliate, or subsidiary 

organization that is not a state, local government, or Indian tribe, the non-
Federal entity must also maintain written standards of conduct covering 
organizational conflicts of interest. Organizational conflicts of interest 
mean that because of relationships with a parent company, affiliate, or 

subsidiary organization, the non-Federal entity is unable or appears to be 
unable to be impartial in conducting a procurement action involving a 
related organization. (d) The non-Federal entity's procedures must avoid 
acquisition of unnecessary or duplicative items. Consideration should be 

given to consolidating or breaking out procurements to obtain a more 
economical purchase. Where appropriate, an analysis will be made of 
lease versus purchase alternatives, and any other appropriate analysis to 
determine the most economical approach.(e) To foster greater economy 

and efficiency, and in accordance with efforts to promote cost-effective 
use of shared services across the Federal government, the non-Federal 
entity is encouraged to enter into state and local intergovernmental 
agreements or inter-entity agreements where appropriate for procurement 

or use of common or shared goods and services.(f) The non-Federal entity 
is encouraged to use Federal excess and surplus property in lieu of 
purchasing new equipment and property whenever such use is feasible and 
reduces project costs.(g) The non-Federal entity is encouraged to use value 

engineering clauses in contracts for construction projects of sufficient size 
to offer reasonable opportunities for cost reductions. Value engineering is 
a systematic and creative analysis of each contract item or task to ensure 
that its essential function is provided at the overall lower cost. (h) The 

non-Federal entity must award contracts only to responsible contractors 
possessing the ability to perform successfully under the terms and 
conditions of a proposed procurement. Consideration will be given to such 
matters as contractor integrity, compliance with public policy, record of 

past performance, and financial and technical resources. (i) The non-
Federal entity must maintain records sufficient to detail the history of 
procurement. These records will include, but are not necessarily limited to 
the following: rationale for the method of procurement, selection of 

contract type, contractor selection or rejection, and the basis for the 
contract price.  (j)(1) The non-Federal entity may use time and material 
type contracts only after a determination that no other contract is suitable 
and if the contract includes a ceiling price that the contractor exceeds at its 

own risk. Time and material type contract means a contract whose cost to 
a non-Federal entity is the sum of:(i) The actual cost of materials; and(ii) 
Direct labor hours charged at fixed hourly rates that reflect wages, general 
and administrative expenses, and profit. (2) Since this formula generates 

an open-ended contract price, a time-and-materials contract provides no 
positive profit incentive to the contractor for cost control or labor 
efficiency. Therefore, each contract must set a ceiling price that the 
contractor exceeds at its own risk. Further, the non-Federal entity 

awarding such a contract must assert a high degree of oversight in order to 
obtain reasonable assurance that the contractor is using efficient methods 
and effective cost controls. (k) The non-Federal entity alone must be 
responsible, in accordance with good administrative practice and sound 
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business judgment, for the settlement of all contractual and administrative 
issues arising out of procurements. These issues include, but are not 
limited to, source evaluation, protests, disputes, and claims. These 

standards do not relieve the non-Federal entity of any contractual 
responsibilities under its contracts. The Federal awarding agency will not 
substitute its judgment for that of the non-Federal entity unless the matter 
is primarily a Federal concern. Violations of law will be referred to the 

local, state, or Federal authority having proper jurisdiction.  
 
9.4.2 § 200.319 Competition. (a) All procurement transactions must be 

conducted in a manner providing full and open competition consistent 

with the standards of this section. (b) In order to ensure objective 
contractor performance and eliminate unfair competitive advantage, 
contractors that develop or draft specifications, requirements, statements 
of work, and invitations for bids or requests for proposals must be 

excluded from competing for such procurements. Some of the situations 
considered to be restrictive of competition include but are not limited 
to:(1) Placing unreasonable requirements on firms in order for them to 
qualify to do business;(2) Requiring unnecessary experience and excessive 

bonding;(3) Noncompetitive pricing practices between firms or between 
affiliated companies;(4) Noncompetitive contracts to consultants that are 
on retainer contracts;(5) Organizational conflicts of interest;(6) Specifying 
only a “brand name” product instead of allowing “an equal” product to be 

offered and describing the performance or other relevant requirements of 
the procurement; and(7) Any arbitrary action in the procurement 
process.(c) The non-Federal entity must conduct procurements in a 
manner that prohibits the use of statutorily or administratively imposed 

state or local geographical preferences in the evaluation of bids or 
proposals, except in those cases where applicable Federal statutes 
expressly mandate or encourage geographic preference. Nothing in this 
section preempts state licensing laws. When contracting for architectural 

and engineering (A/E) services, geographic location may be a selection 
criterion provided its application leaves an appropriate number of 
qualified firms, given the nature and size of the project, to compete for the 
contract. (d) The non-Federal entity must have written procedures for 

procurement transactions. These procedures must ensure that all 
solicitations:(1) Incorporate a clear and accurate description of the 
technical requirements for the material, product, or service to be procured. 
Such description must not, in competitive procurements, contain features 

which unduly restrict competition. The description may include a 
statement of the qualitative nature of the material, product or service to be 
procured and, when necessary, must set forth those minimum essential 
characteristics and standards to which it must conform if it is to satisfy its 

intended use. Detailed product specifications should be avoided if at all 
possible. When it is impractical or uneconomical to make a clear and 
accurate description of the technical requirements, a “brand name or 
equivalent” description may be used as a means to define the performance 

or other salient requirements of procurement. The specific features of the 
named brand which must be met by offers must be clearly stated; and (2) 
Identify all requirements which the offerors must fulfill and all other 
factors to be used in evaluating bids or proposals. (e) The non-Federal 
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entity must ensure that all prequalified lists of persons, firms, or products 
which are used in acquiring goods and services are current and include 
enough qualified sources to ensure maximum open and free competition. 

Also, the non-Federal entity must not preclude potential bidders from 
qualifying during the solicitation period. 

 
9.4.3 § 200.320 Methods of procurement to be followed. The non-Federal entity 

must use one of the following methods of procurement. (a) Procurement 
by micro-purchases. Procurement by micro-purchase is the acquisition of 
supplies or services, the aggregate dollar amount of which does not exceed 
$10,000 (or $2,000 in the case of acquisitions for construction subject to 

the Davis-Bacon Act). To the extent practicable, the non-Federal entity 
must distribute micro-purchases equitably among qualified suppliers. 
Micro-purchases may be awarded without soliciting competitive 
quotations if the non-Federal entity considers the price to be reasonable. 

(b) Procurement by small purchase procedures. The small purchase 
method is an “Informal Procurement Method’ for purchases that exceed 
the micro-purchase threshold but have an aggregate amount no greater 
than the Simplified Acquisition Threshold of $50,000. If small purchase 

procedures are used, price or rate quotations must be obtained from an 
adequate number of qualified sources. (c) Procurement by sealed bids 
(formal advertising). Bids are publicly solicited and a firm fixed price 
contract (lump sum or unit price) is awarded to the responsible bidder 

whose bid, conforming with all the material terms and conditions of the 
invitation for bids, is the lowest in price. The sealed bid method is the 
preferred method for procuring construction, if the conditions in paragraph 
(c)(1) of this section apply.(1) In order for sealed bidding to be feasible, 

the following conditions should be present:(i) A complete, adequate, and 
realistic specification or purchase description is available;(ii) Two or more 
responsible bidders are willing and able to compete effectively for the 
business; and(iii) The procurement lends itself to a firm fixed price 

contract and the selection of the successful bidder can be made principally 
on the basis of price.(2) If sealed bids are used, the following requirements 
apply:(i) The invitation for bids will be publicly advertised and bids must 
be solicited from an adequate number of known suppliers, providing them 

sufficient response time prior to the date set for opening the bids;(ii) The 
invitation for bids, which will include any specifications and pertinent 
attachments, must define the items or services in order for the bidder to 
properly respond;(iii) All bids will be publicly opened at the time and 

place prescribed in the invitation for bids;(iv) A firm fixed price contract 
award will be made in writing to the lowest responsive and responsible 
bidder. Where specified in bidding documents, factors such as discounts, 
transportation cost, and life cycle costs must be considered in determining 

which bid is lowest. Payment discounts will only be used to determine the 
low bid when prior experience indicates that such discounts are usually 
taken advantage of; and(v) Any or all bids may be rejected if there is a 
sound documented reason. (d) Procurement by competitive proposals. The 

technique of competitive proposals is normally conducted with more than 
one source submitting an offer, and either a fixed price or cost-
reimbursement type contract is awarded. It is generally used when 
conditions are not appropriate for the use of sealed bids. If this method is 
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used, the following requirements apply:  (1) Requests for proposals must 
be publicized and identify all evaluation factors and their relative 
importance. Any response to publicized requests for proposals must be 

considered to the maximum extent practical;(2) Proposals must be 
solicited from an adequate number of qualified sources;(3) The non-
Federal entity must have a written method for conducting technical 
evaluations of the proposals received and for selecting recipients;(4) 

Contracts must be awarded to the responsible firm whose proposal is most 
advantageous to the program, with price and other factors considered; 
and(5) The non-Federal entity may use competitive proposal procedures 
for qualifications-based procurement of architectural/engineering (A/E) 

professional services whereby competitors' qualifications are evaluated 
and the most qualified competitor is selected, subject to negotiation of fair 
and reasonable compensation. The method, where price is not used as a 
selection factor, can only be used in procurement of A/E professional 

services. It cannot be used to purchase other types of services though A/E 
firms are a potential source to perform the proposed effort. (e) 
[Reserved](f) Procurement by noncompetitive proposals. Procurement by 
noncompetitive proposals is procurement through solicitation of a 

proposal from only one source and may be used only when one or more of 
the following circumstances apply:(1) The item is available only from a 
single source;(2) The public exigency or emergency for the requirement 
will not permit a delay resulting from competitive solicitation;(3) The 

Federal awarding agency or pass-through entity expressly authorizes 
noncompetitive proposals in response to a written request from the non-
Federal entity; or(4) After solicitation of a number of sources, competition 
is determined inadequate. 

 
9.4.4. § 200.321 Contracting with small and minority businesses, women's 

business enterprises, and labor surplus area firms. (a) The non-Federal 
entity must take all necessary affirmative steps to assure that minority 

businesses, women's business enterprises, and labor surplus area firms are 
used when possible.(b) Affirmative steps must include:(1) Placing 
qualified small and minority businesses and women's business enterprises 
on solicitation lists;(2) Assuring that small and minority businesses, and 

women's business enterprises are solicited whenever they are potential 
sources;(3) Dividing total requirements, when economically feasible, into 
smaller tasks or quantities to permit maximum participation by small and 
minority businesses, and women's business enterprises;(4) Establishing 

delivery schedules, where the requirement permits, which encourage 
participation by small and minority businesses, and women's business 
enterprises;(5) Using the services and assistance, as appropriate, of such 
organizations as the Small Business Administration and the Minority 

Business Development Agency of the Department of Commerce; and(6) 
Requiring the prime contractor, if subcontracts are to be let, to take the 
affirmative steps listed in paragraphs (1) through (5) of this section. 

 

9.4.5 § 200.323 Domestic preferences for procurements.  (a) As appropriate and 
to the extent consistent with law, the non-Federal entity should, to the 
greatest extent practicable under a Federal award, provide a preference for 
the purchase, acquisition, or use of goods, products, or materials produced 
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in the United States (including but not limited to iron, aluminum, steel, 
cement, and other manufacturer products).  The requirements of this 
section must be included in all subawards including all contracts and 

purchase orders for work or products under this award.  (b) For purposes 
of this section:  (1) “Produced in the United States” means, for iron and 
steel products, that all manufacturing processes, from the initial melting 
stage through the application of coatings, occurred in the United States.  

(2) “Manufactured products” means items and construction materials 
composed in whole or in part of non-ferrous metals such as aluminum; 
plastics and polymer-based products such as polyvinyl chloride pipe; 
aggregates such as concrete; glass, including optical fiber; and lumber. 

 
9.4.6 § 200.324 Procurement of recovered materials. A non-Federal entity that 

is a state agency or agency of a political subdivision of a state and its 
contractors must comply with section 6002 of the Solid Waste Disposal 

Act, as amended by the Resource Conservation and Recovery Act. The 
requirements of Section 6002 include procuring only items designated in 
guidelines of the Environmental Protection Agency (EPA) at 40 CFR part 
247 that contain the highest percentage of recovered materials practicable, 

consistent with maintaining a satisfactory level of competition, where the 
purchase price of the item exceeds $10,000 or the value of the quantity 
acquired by the preceding fiscal year exceeded $10,000; procuring solid 
waste management services in a manner that maximizes energy and 

resource recovery; and establishing an affirmative procurement program 
for procurement of recovered materials identified in the EPA guidelines. 

 
9.4.7 § 200.324 Contract cost and price. (a) The non-Federal entity must 

perform a cost or price analysis in connection with every procurement 
action in excess of the Simplified Acquisition Threshold including 
contract modifications. The method and degree of analysis is dependent on 
the facts surrounding the particular procurement situation, but as a starting 

point, the non-Federal entity must make independent estimates before 
receiving bids or proposals. (b) The non-Federal entity must negotiate 
profit as a separate element of the price for each contract in which there is 
no price competition and in all cases where cost analysis is performed. To 

establish a fair and reasonable profit, consideration must be given to the 
complexity of the work to be performed, the risk borne by the contractor, 
the contractor's investment, the amount of subcontracting, the quality of its 
record of past performance, and industry profit rates in the surrounding 

geographical area for similar work.(c) Costs or prices based on estimated 
costs for contracts under the Federal award are allowable only to the 
extent that costs incurred or cost estimates included in negotiated prices 
would be allowable for the non-Federal entity under Subpart E—Cost 

Principles of this part. The non-Federal entity may reference its own cost 
principles that comply with the Federal cost principles. (d) The cost plus a 
percentage of cost and percentage of construction cost methods of 
contracting must not be used. 

 
9.4.8 § 200.325 Federal awarding agency or pass-through entity review. (a) The 

non-Federal entity must make available, upon request of the Federal 
awarding agency or pass-through entity, technical specifications on 
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proposed procurements where the Federal awarding agency or pass-
through entity believes such review is needed to ensure that the item or 
service specified is the one being proposed for acquisition. This review 

generally will take place prior to the time the specification is incorporated 
into a solicitation document. However, if the non-Federal entity desires to 
have the review accomplished after a solicitation has been developed, the 
Federal awarding agency or pass-through entity may still review the 

specifications, with such review usually limited to the technical aspects of 
the proposed purchase.(b) The non-Federal entity must make available 
upon request, for the Federal awarding agency or pass-through entity pre-
procurement review, procurement documents, such as requests for 

proposals or invitations for bids, or independent cost estimates, when:(1) 
The non-Federal entity's procurement procedures or operation fails to 
comply with the procurement standards in this part;(2) The procurement is 
expected to exceed the Simplified Acquisition Threshold and is to be 

awarded without competition or only one bid or offer is received in 
response to a solicitation;(3) The procurement, which is expected to 
exceed the Simplified Acquisition Threshold, specifies a “brand name” 
product;(4) The proposed contract is more than the Simplified Acquisition 

Threshold and is to be awarded to other than the apparent low bidder 
under a sealed bid procurement; or(5) A proposed contract modification 
changes the scope of a contract or increases the contract amount by more 
than the Simplified Acquisition Threshold.(c) The non-Federal entity is 

exempt from the pre-procurement review in paragraph (b) of this section if 
the Federal awarding agency or pass-through entity determines that its 
procurement systems comply with the standards of this part.(1) The non-
Federal entity may request that its procurement system be reviewed by the 

Federal awarding agency or pass-through entity to determine whether its 
system meets these standards in order for its system to be certified. 
Generally, these reviews must occur where there is continuous high-dollar 
funding, and third party contracts are awarded on a regular basis;  (2) The 

non-Federal entity may self-certify its procurement system. Such self-
certification must not limit the Federal awarding agency's right to survey 
the system. Under a self-certification procedure, the Federal awarding 
agency may rely on written assurances from the non-Federal entity that it 

is complying with these standards. The non-Federal entity must cite 
specific policies, procedures, regulations, or standards as being in 
compliance with these requirements and have its system available for 
review. 

 
9.4.9 § 200.326 Bonding requirements. For construction or facility improvement 

contracts or subcontracts exceeding the Simplified Acquisition Threshold, 
the Federal awarding agency or pass-through entity may accept the 

bonding policy and requirements of the non-Federal entity provided that 
the Federal awarding agency or pass-through entity has made a 
determination that the Federal interest is adequately protected. If such a 
determination has not been made, the minimum requirements must be as 

follows:(a) A bid guarantee from each bidder equivalent to five percent of 
the bid price. The “bid guarantee” must consist of a firm commitment such 
as a bid bond, certified check, or other negotiable instrument 
accompanying a bid as assurance that the bidder will, upon acceptance of 
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the bid, execute such contractual documents as may be required within the 
time specified. (b) A performance bond on the part of the contractor for 
100 percent of the contract price. A “performance bond” is one executed 

in connection with a contract to secure fulfillment of all the contractor's 
obligations under such contract. (c) A payment bond on the part of the 
contractor for 100 percent of the contract price. A “payment bond” is one 
executed in connection with a contract to assure payment as required by 

law of all persons supplying labor and material in the execution of the 
work provided for in the contract. 

 
9.4.10 2 C.F.R. § 200.327 and 2 C.F.R. Part 200, Appendix II, Required Contract 

Clauses:   
 

Requirements under the Uniform Rules. A non-Federal entity’s contracts 
must contain the applicable contract clauses described in Appendix II to 

the Uniform Rules (Contract Provisions for non-Federal Entity Contracts 
Under Federal Awards), which are set forth below. 2 C.F.R. § 200.326. 
For some of the required clauses we have included sample language or a 
reference a non-Federal entity can go to in order to find sample language. 

Please be aware that this is sample language only and that the non-Federal 
entity alone is responsible ensuring that all language included in their 
contracts meets the requirements of 2 C.F.R. § 200.326 and 2 C.F.R.  Part 
200, Appendix II. We do not include sample language for certain required 

clauses (remedies, termination for cause and convenience, changes) as 
these must necessarily be written based on the non-Federal entity’s own 
procedures in that area. 

 

1. Remedies. 
a. Standard: Contracts for more than the simplified acquisition 
threshold ($250,000) must address administrative, contractual, or 
legal remedies in instances where contractors violate or breach 

contract terms, and provide for such sanctions and penalties as 
appropriate. See 2 C.F.R. Part 200, Appendix II, ¶ A. 

 
2.  Termination for Cause and Convenience. 

a. All contracts in excess of $10,000 must address termination for 
cause and for convenience by the non-Federal entity including the 
manner by which it will be effected and the basis for settlement. 
See 2 C.F.R. Part 200, Appendix II, ¶ B. 

 
3.  Equal Employment Opportunity. 

a. Standard. Except as otherwise provided under 41 C.F.R. Part 60, 
all contracts that meet the definition of “federally assisted 

construction contract” in 41 C.F.R. § 60-1.3 must include the equal 
opportunity clause provided under 41 C.F.R. § 60-1.4(b), in 
accordance with Executive Order 11246, Equal Employment 
Opportunity (30 Fed. Reg. 12319, 12935, 3 C.F.R. Part, 1964-1965 

Comp., p. 339), as amended by Executive Order 11375, Amending 
Executive Order 11246 Relating to Equal Employment 
Opportunity, and implementing regulations at 41 C.F.R. Part 60 
(Office of Federal Contract Compliance Programs, Equal 
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Employment Opportunity, Department of Labor). See 2 C.F.R. 
Part 200, Appendix II, ¶ C. 
b. Key Definitions. 

(1) Federally Assisted Construction Contract. The 
regulation at 41 C.F.R. § 60-1.3 defines a “federally 
assisted construction contract” as any agreement or 
modification thereof between any applicant and a person 

for construction work which is paid for in whole or in part 
with funds obtained from the Government or borrowed on 
the credit of the Government pursuant to any Federal 
program involving a grant, contract, loan, insurance, or 

guarantee, or undertaken pursuant to any Federal program 
involving such grant, contract, loan, insurance, or 
guarantee, or any application or modification thereof 
approved by the Government for a grant, contract, loan, 

insurance, or guarantee under which the applicant itself 
participates in the construction work. 
(2) Construction Work. The regulation at 41 C.F.R. § 60-
1.3 defines “construction work” as the construction, 

rehabilitation, alteration, conversion, extension, demolition 
or repair of buildings, highways, or other changes or 
improvements to real property, including facilities 
providing utility services. The term also includes the 

supervision, inspection, and other onsite functions 
incidental to the actual construction. 
 

c. The regulation at 41 C.F.R. Part 60-1.4(b) requires the insertion 

of the following contract clause: 
“During the performance of this contract, the contractor agrees as 
follows: 

(1) The contractor will not discriminate against any 

employee or applicant for employment because of race, 
color, religion, sex, or national origin. The contractor will 
take affirmative action to ensure that applicants are 
employed, and that employees are treated during 

employment without regard to their race, color, religion, 
sex, or national origin. Such action shall include, but not be 
limited to the following: Employment, upgrading, 
demotion, or transfer; recruitment or recruitment 

advertising; layoff or termination; rates of pay or other 
forms of compensation; and selection for training, 
including apprenticeship. The contractor agrees to post in 
conspicuous places, available to employees and applicants 

for employment, notices to be provided setting forth the 
provisions of this nondiscrimination clause. 
(2) The contractor will, in all solicitations or 
advertisements for employees placed by or on behalf of the 

contractor, state that all qualified applicants will receive 
considerations for employment without regard to race, 
color, religion, sex, or national origin. 
(3) The contractor will send to each labor union or 
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representative of workers with which he has a collective 
bargaining agreement or other contract or understanding, a 
notice to be provided advising the said labor union or 

workers' representatives of the contractor's commitments 
under this section, and shall post copies of the notice in 
conspicuous places available to employees and applicants 
for employment. 

(4) The contractor will comply with all provisions of 
Executive Order 11246 of September 24, 1965, and of the 
rules, regulations, and relevant orders of the Secretary of 
Labor. 

(5) The contractor will furnish all information and reports 
required by Executive Order 11246 of September 24, 1965, 
and by rules, regulations, and orders of the Secretary of 
Labor, or pursuant thereto, and will permit access to his 

books, records, and accounts by the administering agency 
and the Secretary of Labor for purposes of investigation to 
ascertain compliance with such rules, regulations, and 
orders. 

(6) In the event of the contractor's noncompliance with the 
nondiscrimination clauses of this contract or with any of 
the said rules, regulations, or orders, this contract may be 
canceled, terminated, or suspended in whole or in part and 

the contractor may be declared ineligible for further 
Government contracts or federally assisted construction 
contracts in accordance with procedures authorized in 
Executive Order 11246 of September 24, 1965, and such 

other sanctions as may be imposed and remedies invoked 
as provided in Executive Order 11246 of September 24, 
1965, or by rule, regulation, or order of the Secretary of 
Labor, or as otherwise provided by law. 

(7) The contractor will include the portion of the sentence 
immediately preceding paragraph (1) and the provisions of 
paragraphs (1) through (7) in every subcontract or purchase 
order unless exempted by rules, regulations, or orders of 

the Secretary of Labor issued pursuant to section 204 of 
Executive Order 11246 of September 24, 1965, so that such 
provisions will be binding upon each subcontractor or 
vendor. The contractor will take such action with respect to 

any subcontract or purchase order as the administering 
agency may direct as a means of enforcing such provisions, 
including sanctions for noncompliance: Provided, however, 
that in the event a contractor becomes involved in, or is 

threatened with, litigation with a subcontractor or vendor as 
a result of such direction by the administering agency the 
contractor may request the United States to enter into such 
litigation to protect the interests of the United States.” 

 
4. Davis Bacon Act and Copeland Anti-Kickback Act. 

a. All prime construction contracts in excess of $2,000 awarded by 
non-Federal entities must include a provision for compliance with 
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the Davis-Bacon Act (40 U.S.C. §§ 3141-3144 and 3146-3148) as 
supplemented by Department of Labor regulations at 29 C.F.R. 
Part 5 (Labor Standards Provisions Applicable to Contracts 

Covering Federally Financed and Assisted Construction)). See 2 
C.F.R. Part 200, Appendix II, ¶ D. 
b. In accordance with the statute, contractors must be required to 
pay wages to laborers and mechanics at a rate not less than the 

prevailing wages specified in a wage determination made by the 
Secretary of Labor. In addition, contractors’ must be required to 
pay wages not less than once a week.  
c. The non-Federal entity must place a copy of the current 

prevailing wage determination issued by the Department of Labor 
in each solicitation. The decision to award a contract or 
subcontract must be conditioned upon the acceptance of the wage 
determination. The non-Federal entity must report all suspected or 

reported violations to the Federal awarding agency. 
d. In contracts subject to the Davis-Bacon Act, the contracts must 
also include a provision for compliance with the Copeland “Anti-
Kickback” Act (40 U.S.C. §3145), as supplemented by Department 

of Labor regulations at 29 C.F.R. Part 3 (Contractors and 
Subcontractors on Public Building or Public Work Financed in 
Whole or in Part by Loans or Grants from the United States). The 
Copeland AntiKickback Act provides that each contractor or 

subrecipient must be prohibited from inducing, by any means, any 
person employed in the construction, completion, or repair of 
public work, to give up any part of the compensation to which he 
or she is otherwise entitled. The non-Federal entity must report all 

suspected or reported violations to the Federal awarding agency, 
e. The regulation at 29 C.F.R. § 5.5(a) does provide the required 
contract clause that applies to compliance with both the Davis-
Bacon and Copeland Acts. However, as discussed in the previous 

subsection, the Davis-Bacon Act does not apply to Public 
Assistance recipients and subrecipients. In situations where the 
Davis-Bacon Act does not apply, neither does the Copeland “Anti-
Kickback Act.” However, for purposes of grant programs where 

both clauses do apply, FEMA requires the following contract 
clause: 
 
“Compliance with the Copeland “Anti-Kickback” Act. 

 
(1) Contractor. The contractor shall comply with 18 U.S.C. 
§ 874, 40 U.S.C. § 3145, and the requirements of 29 C.F.R. 
pt. 3 as may be applicable, which are incorporated by 

reference into this contract. 
(2) Subcontracts. The contractor or subcontractor shall 
insert in any subcontracts the clause above and such other 
clauses as the FEMA may by appropriate instructions 

require, and also a clause requiring the subcontractors to 
include these clauses in any lower tier subcontracts. The 
prime contractor shall be responsible for the compliance by 
any subcontractor or lower tier subcontractor with all of 
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these contract clauses. 
(3) Breach. A breach of the contract clauses above may be 
grounds for termination of the contract, and for debarment 

as a contractor and subcontractor as provided in 29 C.F.R. 
§ 5.12.” 

 
5. Contract Work Hours and Safety Standards Act. 

a. Where applicable (see 40 U.S.C. § 3701), all contracts awarded 
by the non-Federal entity in excess of $100,000 that involve the 
employment of mechanics or laborers must include a provision for 
compliance with 40 U.S.C. §§ 3702 and 3704, as supplemented by 

Department of Labor regulations at 29 C.F.R. Part 5. See 2 C.F.R. 
Part 200, Appendix II, ¶ E. 
b. Under 40 U.S.C. § 3702, each contractor must be required to 
compute the wages of every mechanic and laborer on the basis of a 

standard work week of 40 hours. Work in excess of the standard 
work week is permissible provided that the worker is compensated 
at a rate of not less than one and a half times the basic rate of pay 
for all hours worked in excess of 40 hours in the work week. 

c. The requirements of 40 U.S.C. § 3704 are applicable to 
construction work and provide that no laborer or mechanic must be 
required to work in surroundings or under working conditions 
which are unsanitary, hazardous or dangerous. These requirements 

do not apply to the purchases of supplies or materials or articles 
ordinarily available on the open market, or contracts for 
transportation or transmission of intelligence. 
d. The regulation at 29 C.F.R. § 5.5(b) provides the required 

contract clause concerning compliance with the Contract Work 
Hours and Safety Standards Act:  
 
“Compliance with the Contract Work Hours and Safety Standards 

Act” 
 

(1) Overtime requirements. No contractor or subcontractor 
contracting for any part of the contract work which may 

require or involve the employment of laborers or mechanics 
shall require or permit any such laborer or mechanic in any 
workweek in which he or she is employed on such work to 
work in excess of forty hours in such workweek unless 

such laborer or mechanic receives compensation at a rate 
not less than one and one-half times the basic rate of pay 
for all hours worked in excess of forty hours in such 
workweek. 

(2) Violation; liability for unpaid wages; liquidated 
damages. In the event of any violation of the clause set 
forth in paragraph (1) of this section the contractor and any 
subcontractor responsible therefor shall be liable for the 

unpaid wages. In addition, such contractor and 
subcontractor shall be liable to the United States (in the 
case of work done under contract for the District of 
Columbia or a territory, to such District or to such 



21 

territory), for liquidated damages. Such liquidated damages 
shall be computed with respect to each individual laborer or 
mechanic, including watchmen and guards, employed in 

violation of the clause set forth in paragraph (1) of this 
section, in the sum of $27 for each calendar day of the 
workweek on which such individual was required or 
permitted to work 

in excess of forty hours without payment of the overtime 
wages required by the clause set forth in paragraph (1) of 
this section. 
(3) Withholding for unpaid wages and liquidated damages. 
(write in the name of the Federal agency or the loan or 
grant recipient) shall upon its own action or upon written 
request of an authorized representative of the Department 
of Labor withhold or cause to be withheld, from any 

moneys payable on account of work performed by the 
contractor or subcontractor under any such contract or any 
other Federal contract with the same prime contractor, or 
any other federally-assisted contract subject to the Contract 

Work Hours and Safety Standards Act, which is held by the 
same prime contractor, such sums as may be determined to 
be necessary to satisfy any liabilities of such contractor or 
subcontractor for unpaid wages and liquidated damages as 

provided in the clause set forth in paragraph (2) of this 
section. (4) Subcontracts. The contractor or subcontractor 
shall insert in any subcontracts the clauses set forth in 
paragraph (1) through (4) of this section and also a clause 

requiring the subcontractors to include these clauses in any 
lower tier subcontracts. The prime contractor shall be 
responsible for compliance by any subcontractor or lower 
tier subcontractor with the clauses set forth in paragraphs 

(1) through (4) of this section.” 
 
6. Rights to Inventions Made Under a Contract or Agreement. 

a. Stafford Act Disaster Grants. This requirement does not apply to 

the Public Assistance, Hazard Mitigation Grant Program, Fire 
Management Assistance Grant Program, Crisis Counseling 
Assistance and Training Grant Program, Disaster Case 
Management Grant Program, and Federal Assistance to Individuals 

and Households – Other Needs Assistance Grant Program, as 
FEMA awards under these programs do not meet the definition of 
“funding agreement.” 
b. If the Federal award meets the definition of “funding 

agreement” under 37 C.F.R. § 401.2(a) and the non-Federal entity 
wishes to enter into a contract with a small business firm or 
nonprofit organization regarding the substitution of parties, 
assignment or performance of experimental, developmental, or 

research work under that “funding agreement,” the non-Federal 
entity must comply with the requirements of 37 C.F.R. Part 401 
(Rights to Inventions Made by Nonprofit Organizations and Small 
Business Firms Under Government Grants, Contracts and 
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Cooperative Agreements). See 2 C.F.R. Part 200, Appendix II, ¶ F. 
c. The regulation at 37 C.F.R. § 401.2(a) currently defines 
“funding agreement” as any contract, grant, or cooperative 

agreement entered into between any Federal agency, other than the 
Tennessee Valley Authority, and any contractor for the 
performance of experimental, developmental, or research work 
funded in whole or in part by the Federal government. This term 

also includes any assignment, substitution of parties, or subcontract 
of any type entered into for the performance of experimental, 
developmental, or research work under a funding agreement as 
defined in the first sentence of this paragraph. 

 
7. Clean Air Act and the Federal Water Pollution Control Act. Contracts 
of amounts in excess of $150,000 must contain a provision that requires 
the contractor to agree to comply with all applicable standards, orders, or 

regulations issued pursuant to the Clean Air Act (42 U.S.C. §§ 7401-
7671q) and the Federal Water Pollution Control Act as amended (33 
U.S.C. §§ 1251-1387). Violations must be reported to the awarding 
Federal agency and the Regional Office of the Environmental Protection 

Agency. See 2 C.F.R. Part 200, Appendix II, ¶ G.  
a. The following provides a sample contract clause concerning 
compliance for contracts of amounts in excess of $150,000:  
“Clean Air Act” 

(1) The contractor agrees to comply with all applicable 
standards, orders or regulations issued pursuant to the 
Clean Air Act, as amended, 42 U.S.C. § 7401 et seq. 
(2) The contractor agrees to report each violation to the 

(name of the state agency or local or Indian tribal 
government) and understands and agrees that the (name of 
the state agency or local or Indian tribal government) will, 
in turn, report each violation as required to assure 

notification to the (name of recipient), Federal Emergency 
Management Agency, and the appropriate Environmental 
Protection Agency Regional Office. 
(3) The contractor agrees to include these requirements in 

each subcontract exceeding $150,000 financed in whole or 
in part with Federal assistance.   
 

“Federal Water Pollution Control Act” 

(1) The contractor agrees to comply with all applicable 
standards, orders or regulations issued pursuant to the 
Federal Water Pollution Control Act, as amended, 33 
U.S.C. 1251 et seq. 

(2) The contractor agrees to report each violation to the 
(name of the state agency or local or Indian tribal 
government) and understands and agrees that the (name of 
the state agency or local or Indian tribal government) will, 

in turn, report each violation as required to assure 
notification to the (name of recipient), Federal Emergency 
Management Agency, and the appropriate Environmental 
Protection Agency Regional Office. 
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(3) The contractor agrees to include these requirements in 
each subcontract exceeding $150,000 financed in whole or 
in part with Federal assistance.” 

 
8. Debarment and Suspension. 

a. Non-federal entities and contractors are subject to the debarment 
and suspension regulations implementing Executive Order 12549, 

Debarment and Suspension (1986) and Executive Order 12689, 
Debarment and Suspension (1989) at 2 C.F.R. Part 180 and the 
Department of Homeland Security’s regulations at 2 C.F.R. Part 
3000 (Nonprocurement Debarment and Suspension). 

b. These regulations restrict awards, subawards, and contracts with 
certain parties that are debarred, suspended, or otherwise excluded 
from or ineligible for participation in Federal assistance programs 
and activities. See 2 C.F.R. Part 200, Appendix II, ¶ H; and 

Procurement Guidance for Recipients and Subrecipients Under 2 
C.F.R. Part 200 (Uniform Rules): Supplement to the Public 
Assistance Procurement Disaster Assistance Team (PDAT) Field 
Manual Chapter IV, ¶ 6.d, and Appendix C, ¶ 2 [hereinafter PDAT 

Supplement]. A contract award must not be made to parties listed 
in the SAM Exclusions. SAM Exclusions is the list maintained by 
the General Services Administration that contains the names of 
parties debarred, suspended, or otherwise excluded by agencies, as 

well as parties declared ineligible under statutory or regulatory 
authority other than Executive Order 12549. SAM exclusions can 
be accessed at www.sam.gov. See 2 C.F.R. § 180.530; PDAT 
Supplement, Chapter IV, ¶ 6.d and Appendix C, ¶ 2. 

c. In general, an “excluded” party cannot receive a Federal grant 
award or a contract within the meaning of a “covered transaction,” 
to include subawards and subcontracts. This includes parties that 
receive Federal funding indirectly, such as contractors to recipients 

and subrecipients. The key to the exclusion is whether there is a 
“covered transaction,” which is any nonprocurement transaction 
(unless excepted) at either a “primary” or “secondary” tier. 
Although “covered transactions” do not include contracts awarded 

by the Federal Government for purposes of the nonprocurement 
common rule and DHS’s implementing regulations, it does include 
some contracts awarded by recipients and subrecipient. 
d. Specifically, a covered transaction includes the following 

contracts for goods or services:  
(1) The contract is awarded by a recipient or subrecipient in 
the amount of at least $25,000. 
(2) The contract requires the approval of the Federal 

funding agency, regardless of amount. 
(3) The contract is for federally-required audit services. 
(4) A subcontract is also a covered transaction if it is 
awarded by the contractor of a recipient or subrecipient and 

requires either the approval of the Federal funding agency 
or is in excess of $25,000. 

d. The following provides a debarment and suspension clause. It 
incorporates an optional method of verifying that contractors are 
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not excluded or disqualified: 
 
“Suspension and Debarment 

(1) This contract is a covered transaction for purposes of 2 
C.F.R. pt. 180 and 2 C.F.R. pt. 3000. As such the contractor 
is required to verify that none of the contractor, its 
principals (defined at 2 C.F.R. § 180.995), or its affiliates 

(defined at 2 C.F.R. § 180.905) are excluded (defined at 2 
C.F.R. § 180.940) or disqualified (defined at 2 C.F.R. § 
180.935). 
(2) The contractor must comply with 2 C.F.R. pt. 180, 

subpart C and 2 C.F.R. pt. 3000, subpart C and must 
include a requirement to comply with these regulations in 
any lower tier covered transaction it enters into. 
(3) This certification is a material representation of fact 

relied upon by (insert name of subrecipient). If it is later 
determined that the contractor did not comply with 2 C.F.R. 
pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C, in 
addition to remedies available to (name of state agency 

serving as recipient and name of subrecipient), the Federal 
Government may pursue available remedies, including but 
not limited to suspension and/or debarment. 
(4) The bidder or proposer agrees to comply with the 

requirements of 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 
3000, subpart C while this offer is valid and throughout the 
period of any contract that may arise from this offer. The 
bidder or proposer further agrees to include a provision 

requiring such compliance in its lower tier covered 
transactions.” 

 
9. Byrd Anti-Lobbying Amendment. 

a. Contractors that apply or bid for an award of $100,000 or more 
must file the required certification. See 2 C.F.R. Part 200, 
Appendix II, ¶ I; 44 C.F.R. Part 18; PDAT Supplement, Chapter 
IV, 6.c; Appendix C, ¶ 4. 

b. Each tier certifies to the tier above that it will not and has not 
used Federal appropriated funds to pay any person or organization 
for influencing or attempting to influence an officer or employee of 
any agency, a member of Congress, officer or employee of 

Congress, or an employee of a member of Congress in connection 
with obtaining any Federal contract, grant or any other award 
covered by 31 U.S.C. § 1352. Each tier must also disclose any 
lobbying with non-Federal funds that takes place in connection 

with obtaining any Federal award. Such disclosures are forwarded 
from tier to tier up to the non-Federal award. See PDAT 
Supplement, Chapter IV, ¶ 6.c and Appendix C, ¶ 4. 
c. The following provides a Byrd Anti-Lobbying contract clause: 

“Byrd Anti-Lobbying Amendment, 31 U.S.C. § 1352 (as amended) 
Contractors who apply or bid for an award of $100,000 or more 
shall file the required certification. Each tier certifies to the tier 
above that it will not and has not used Federal appropriated funds 
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to pay any person or organization for influencing or attempting to 
influence an officer or employee of any agency, a member of 
Congress, officer or employee of Congress, or an employee of a 

member of Congress in connection with obtaining any Federal 
contract, grant, or any other award covered by 31 U.S.C. § 1352. 
Each tier shall also disclose any lobbying with non-Federal funds 
that takes place in connection with obtaining any Federal award. 

Such disclosures are forwarded from tier to tier up to the 
recipient.” 

 
APPENDIX A, 44 C.F.R. PART 18 – CERTIFICATION 

REGARDING LOBBYING 
 

Certification for Contracts, Grants, Loans, and Cooperative 
Agreements (To be submitted with each bid or offer exceeding 

$100,000) The undersigned [Contractor] certifies, to the best of his 
or her knowledge, that: 

 
1. No Federal appropriated funds have been paid or will be 

paid, by or on behalf of the undersigned, to any person for 
influencing or attempting to influence an officer or 
employee of an agency, a Member of Congress, an officer 
or employee of Congress, or an employee of a Member of 

Congress in connection with the awarding of any Federal 
contract, the making of any Federal grant, the making of 
any Federal loan, the entering into of any cooperative 
agreement, and the extension, continuation, renewal, 

amendment, or modification of any Federal contract, grant, 
loan, or cooperative agreement. 
2. If any funds other than Federal appropriated funds have 
been paid or will be paid to any person for influencing or 

attempting to influence an officer or employee of any 
agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in 
connection with this Federal contract, grant, loan, or 

cooperative agreement, the undersigned shall complete and 
submit Standard FormLLL, “Disclosure Form to Report 
Lobbying,” in accordance with its instructions. 
3. The undersigned shall require that the language of this 

certification be included in the award documents for all 
subawards at all tiers (including subcontracts, subgrants, 
and contracts under grants, loans, and cooperative 
agreements) and that all subrecipients shall certify and 

disclose accordingly.  This certification is a material 
representation of fact upon which reliance was placed when 
this transaction was made or entered into. Submission of 
this certification is a prerequisite for making or entering 

into this transaction imposed by 31, U.S.C. § 1352 (as 
amended by the Lobbying Disclosure Act of 1995). Any 
person who fails to file the required certification shall be 
subject to a civil penalty of not less than $10,000 and not 
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more than $100,000 for each such failure.   
 
The Contractor,__________certifies or affirms the 

truthfulness and accuracy of each statement of its 
certification and disclosure, if any. In addition, the 
Contractor understands and agrees that the provisions of 31 
U.S.C. § 3801 et seq., apply to this certification and 

disclosure, if any.   
 
Signature of Contractor’s Authorized Official  
 

Name and Title of Contractor’s Authorized Official  
 
Date 

 

10. Procurement of Recovered Materials. 
a. A non-Federal entity that is a state agency or agency of a 
political subdivision of a state and its contractors must comply 
with Section 6002 of the Solid Waste Disposal Act, Pub. L. No. 

89-272 (1965) (codified as amended by the Resource Conservation 
and Recovery Act at 42 U.S.C. § 6962). See 2 C.F.R. Part 200, 
Appendix II, ¶ J; 2 C.F.R. § 200.322;  
b. The requirements of Section 6002 include procuring only items 

designated in guidelines of the EPA at 40 C.F.R. Part 247 that 
contain the highest percentage of recovered materials practicable, 
consistent with maintaining a satisfactory level of competition, 
where the purchase price of the item exceeds $10,000 or the value 

of the quantity acquired by the preceding fiscal year exceeded 
$10,000; procuring solid waste management services in a manner 
that maximizes energy and resource recovery; and establishing an 
affirmative procurement program for procurement of recovered 

materials identified in the EPA guidelines.   
c. The following provides the clause that a state agency or agency 
of a political subdivision of a state and its contractors can include 
in contracts meeting the above contract thresholds: 

“(1) In the performance of this contract, the Contractor 
shall make maximum use of products containing recovered 
materials that are EPAdesignated items unless the product 
cannot be acquired— 

(i) Competitively within a timeframe providing for 
compliance with the contract performance schedule; 
(ii) Meeting contract performance requirements; or 
(iii) At a reasonable price. 

(2) Information about this requirement, along with the list 
of EPAdesignate items, is available at EPA’s 
Comprehensive Procurement Guidelines web site, 
https://www.epa.gov/smm/comprehensiveprocurement- 

guideline-cpg-program.” 
 

11. Additional FEMA Requirements. 
a. The Uniform Rules authorize FEMA to require additional 
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provisions for nonfederal entity contracts. FEMA, pursuant to this 
authority, requires or recommends the following: 
b. Changes.  To be eligible for FEMA assistance under the non-

Federal entity’s FEMA grant or cooperative agreement, the cost of 
the change, modification, change order, or constructive change 
must be allowable, allocable, within the scope of its grant or 
cooperative agreement, and reasonable for the completion of 

project scope. FEMA recommends, therefore, that a non-Federal 
entity include a changes clause in its contract that describes how, if 
at all, changes can be made by either party to alter the method, 
price, or schedule of the work without breaching the contract. The 

language of the clause may differ depending on the nature of the 
contract and the end-item procured. 
c. Access to Records.  All non-Federal entities must place into 
their contracts a provision that all contractors and their successors, 

transferees, assignees, and subcontractors acknowledge and agree 
to comply with applicable provisions governing Department and 
FEMA access to records, accounts, documents, information, 
facilities, and staff. See DHS Standard Terms and Conditions, v 

3.0, ¶ XXVI (2013). 
d. The following provides a contract clause regarding access to 
records: 
 

“Access to Records. The following access to records requirements 
apply to this 
contract: 

(1) The contractor agrees to provide (insert name of state 

agency or local or Indian tribal government), (insert name 
of recipient), the FEMA Administrator, the Comptroller 
General of the United States, or any of their authorized 
representatives access to any books, documents, papers, 

and records of the Contractor which are directly pertinent 
to this contract for the purposes of making audits, 
examinations, excerpts, and transcriptions. 
(2) The Contractor agrees to permit any of the foregoing 

parties to reproduce by any means whatsoever or to copy 
excerpts and transcriptions as reasonably needed. 
(3) The contractor agrees to provide the FEMA 
Administrator or his authorized representatives access to 

construction or other work sites pertaining to the work 
being completed under the contract.” 
 

12. DHS Seal, Logo, and Flags. 

a. All non-Federal entities must place in their contracts a provision 
that a contractor shall not use the DHS seal(s), logos, crests, or 
reproductions of flags or likenesses of DHS agency officials 
without specific FEMA pre-approval. See DHS Standard 

Terms and Conditions, v 3.0, ¶ XXV (2013). 
b. The following provides a contract clause regarding DHS Seal, 
Logo, and Flags:  “The contractor shall not use the DHS seal(s), 
logos, crests, or reproductions of flags or likenesses of DHS 
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agency officials without specific FEMA preapproval.” 
 
13. Compliance with Federal Law, Regulations, and Executive Orders. 

a. All non-Federal entities must place into their contracts an 
acknowledgement that Federal financial assistance will be used to 
fund the contract along with the requirement that the contractor 
will comply with all applicable federal law, regulations, executive 

orders, and Federal funding agency policies, procedures, and 
directives. 
b. The following provides a contract clause regarding Compliance 
with Federal Law, Regulations, and Executive Orders: “This is an 

acknowledgement that FEMA financial assistance will be used to 
fund the contract only. The contractor will comply will all 
applicable federal law, regulations, executive orders, FEMA 
policies, procedures, and directives.” 

 
14. No Obligation by Federal Government. 

a. The non-Federal entity must include a provision in its contract 
that states that the Federal Government is not a party to the 

contract and is not subject to any obligations or liabilities to the 
non-Federal entity, contractor, or any other party pertaining to any 
matter resulting from the contract. 
b. The following provides a contract clause regarding no obligation 

by the Federal Government: “The Federal Government is not a 
party to this contract and is not subject to any obligations or 
liabilities to the non-Federal entity, contractor, or any other party 
pertaining to any matter resulting from the contract.” 

 
15. Program Fraud and False or Fraudulent Statements or Related Acts. 

a. The non-Federal entity must include a provision in its contract 
that the contractor acknowledges that 31 U.S.C. Chap. 38 

(Administrative Remedies for False Claims and Statements) 
applies to its actions pertaining to the contract. 
b. The following provides a contract clause regarding Fraud and 
False or Fraudulent or Related Acts: “The contractor acknowledges 

that 31 U.S.C. Chap. 38 (Administrative Remedies for False 
Claims and Statements) applies to the contractor’s actions 
pertaining to this contract.” 
 

16. Buy American. 

Purchasing shall adhere to the Buy American provision (7 CFR 

210.21) for the purchase of commercial food products to be served 
in SNP meals.   

Per Section 104(d) of the William F. Goodling Child Nutrition 

Reauthorization Act of 1998 {Public Law 105-336) added a 
provision, Section 12(n) to the NSLA (42 USC 1760(n)}, requiring 
School Food Authorities (SFA’s) to purchase, to the maximum 
extent practicable, domestic commodity or product. Section 12(n) 

of the NSLA defines “domestic commodity or product” as an 
agricultural commodity that is produced in the United States and a 
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food product that is processed in the United States using 
substantial agricultural commodities that are produced in the 
United States. Substantial” means that over 51 percent of the final 

processed product consists of agricultural commodities that were 
grown domestically. Products from Guan, American Samoa, 
Virgin Islands, Puerto Rico, and the Northern Mariana Islands are 
allowed under this provision as territories of the United States. The 

Buy American provision (7 CFR Part 210.21(d)) is one of the 
procurement standards SFA’s must comply with when purchasing 
commercial food products served in the school meals programs. 

 

The following provision will be included in all solicitations for 
food to be used in the school nutrition programs: 

 

Contractor certifies that the food product was processed in the U.S. 

and certifies the percentage of U.S. content, by weight or volume, 
in the food component of processed food products supplied to 
County. 

 

Purchasing will purchase domestic food products per the Buy 
American Provision unless:  

1. The product needed is not produced or manufactured in the 

U.S. in sufficient and reasonable available quantities of a 
satisfactory quality; or 

2. Competitive bids reveal the costs of a U.S. product are 

significantly higher than the non-domestic product 
 
Purchasing will maintain all documentation provided by the Office 

in regard to any food purchases that are deemed “non-domestic” to 
include cost comparisons if the product is available as a 
“domestic” product that is seen as unreasonable in cost; or if not 
available as a U.S. grown product the documentation will include 

the “country of origin.” 
 
9.4.10 Procedures for Federal purchases follows Section 9.2 in addition 
Purchasing obtains an Independent Cost Estimate (ICE) from the requesting 

department and solicitation must include any and all required Federal clauses and 
language. 
 

10.0 AUDIT SERVICES: 

 
The Purchasing Department will solicit for professional audit services in accordance with the 
U.S. General Accounting Office’s (GAO) Government Auditing Standards, the provisions of the 
federal Single Audit Act of 1984, and U.S. Office of Management and Budget (OMB) Circular 

A-133, Audits of State and Local Governments.   Agreement will be for a three (3) year term 
with an optional two-year extension. 

 

11.0 STANDARDS OF CONDUCT AND CONFLICT OF INTEREST: 
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This section defines responsibility to identify and prevent a real or apparent conflict of interest.   
 
11.1 Conflict of Interest:  In order to promote governmental integrity and to guard 

against even the appearance of impropriety, all County employees engaged in any 
vendor-related activity shall comply with the following standards of ethical 
conduct: 

 

11.1.1 County employees shall discharge their duties impartially so as to assure 
fair access to governmental procurement by responsible vendors and 
service providers and to foster public confidence in the integrity of the 
County procurement system. 

 
11.1.2 County employees shall not solicit, demand, accept or agree to accept a 

gratuity or an offer of employment in connection with any decision, 
approval, disapproval, recommendation, or preparation of any part of a 

program requirement, specification, standard or contract. 

 
11.1.3 The following groups shall not participate in or attempt to use their official 

position to influence any purchasing decisions in which they or persons 

related to them have a financial interest: 
 

11.1.3.1 The employee, officer, or agent 
 

11.1.3.2 Any member of his/her immediate family 
 

11.1.3.3 His or her partner, or 
 

11.1.3.4 An organization that employs, or is about to employ, any of 
the above. 

 
11.1.4 In cases where there may be a benefit, either direct or indirect, there is a 

responsibility to report in writing such benefit to the County. If anyone 
fails to report such benefit, he or she may be subject to disciplinary 
proceedings deemed appropriate by the County, as may be permitted by 
law. 

 
11.2 Gratuities, Kickbacks, and Contingent Fees:  No member of the groups listed in 

item (11.1.3) above shall solicit, demand or accept from any person, contractor, 
potential contractor, or potential subcontractors, any gifts that have an aggregate 

value of more than $100 in the preceding 12-month period.  Exception:  Food 
accepted as a guest of a vendor.  Anyone failing to adhere to the above may be 
subject to disciplinary proceedings deemed appropriate by the County, as may be 
permitted by law. 

 
11.3 Confidential Information:  No member of the groups listed in item (11.1.3) above 

shall use confidential information for his or her actual or anticipated personal 
gain, or the actual or anticipated personal gain of any other person related to them 

by blood, marriage, or by common commercial or financial interest. Anyone 
failing to adhere to the above may be subject to any disciplinary proceeding 
deemed appropriate by the County, including possible dismissal, as may be 
permitted by law. 
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11.4 Organizational Conflict of Interest:  Each entity that enters into a contract with the 

County is required, prior to entering into such contract, to inform the County of 

any real or apparent organizational conflict of interest. Such organizational 
conflicts of interest exist when the nature of the work to be performed under a 
contract may, without some restriction on future activities, result in an unfair 
competitive advantage to the contractor, or may impact the contractor’s 

objectivity in performing the contract work. 
 

11.5 In the case of any illegal acts or irregularities utilizing federal agency funds the 
Purchasing Department will immediately notify the federal funding agency in 

writing with a full detailed explanation.     

 

12.0 CREDIT APPLICATIONS: 

 

All credit applications will be completed by Purchasing.  
 

13.0 DEBARMENT: 

 

Purchasing shall ensure to the best of its knowledge and belief that none of its purchases involve 
contractors debarred, suspended, ineligible, or voluntarily excluded from participation in 
federally assisted transactions or procurements. 

 

14.0 PROTEST PROCEDURE: 

Any vendor objecting to an award recommendation must contact the Purchasing Agent in writing 

on company letterhead with the vendor’s contact information prior to award. 
 

14.1 The written formal protest must contain a minimum of the following: 
  

 Identification number of the solicitation. 

 A specific identification of the statutory or regulatory provision(s) that the 
Purchasing staff member or department is alleged to have violated. 

 A specific description of each act alleged to have violated the statutory or 

regulatory provision(s) identified above 

 A precise statement of the relevant facts that include time lines and all 
involved parties. 

 An identification of the issue or issues that need to be resolved that 

support the protest. 
 

14.2 The Purchasing Agent shall: 
 

 Gather information and prepare documentation outlining the County’s 
process. 

 Determine to contact the County Attorney’s Office concerning the protest, 

if necessary. 

 Issue a written decision which states the reasons for the action taken and 
send to the aggrieved vendor. 

 

A decision shall be final and conclusive, unless otherwise directed by Court Order. 
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15.0 STATE LAW REQUIREMENTS FOR CONTRACTS: 
 
The contents of this section are required by Texas Law and are included by FBC regardless of 

content. 
 

15.1 Agreement to Not Boycott Israel Chapter 2271 Texas Government Code:  By 
signature on vendor form, Contractor verifies that if Contractor employs ten (10) 

or more full-time employees and this Agreement has a value of $100,000 or more, 
Contractor  does not boycott Israel and will not boycott Israel during the term of 
this Agreement. 

 

15.2 Texas Government Code Section 2251.152 Acknowledgment:  By signature on 
vendor form, Contractor represents pursuant to Section 2252.152 of the Texas 
Government Code, that Contractor is not listed on the website of the Comptroller 
of the State of Texas concerning the listing of companies that are identified under 

Section 806.051, Section 807.051 or Section 2253.153. 
 

16.0 TRAINING: 
 

Purchasing Department conducts in-house training quarterly to cover requisitions, purchase 
orders, contracts, insurance, bonds, federally funded procurements, etc.  On an ongoing basis, 
Purchasing offers training classes for all County department for the financial software. 

 

17.0 FIXED ASSET POLICY AND PROCEDURES: 
 

17.1 RESPONSIBILITIES FOR ASSET PROCUREMENT AND 

DOCUMENTATION: 

 
17.1.1 Definition: “Fixed Asset” includes County personal property that 

falls under the "Capital Asset" definition as well as all "Tracking 
Assets". 

 
17.1.2 Definition: “Capital Asset” is any real or personal property that has 

a value of $10,000 or more and an estimated useful life of at least 
two (2) years. 

 
17.1.3 Definition: “Tracking Asset” is any tangible personal property that 

has a value of $5,000 or more, but under the capitalization 
threshold of $10,000 that the County has established the need to 

track the security and use of.  These assets include, but are not 
limited to office equipment, computers, furniture, and road 
equipment.  Tasers and weapons will be tracked regardless of 
value. 

 
17.1.4 Definition: “Betterment” includes all costs incurred during the year 

of acquisition that are components that make the equipment 
operate as one unit.  Any such component costs that are incurred in 

subsequent years will be added to the existing equipment only if 
the component cost is $10,000 or more and the additional costs 
improve or extend the functionality of the equipment. Betterments 
exclude repairs and replacement parts, which restore an asset to 
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regular functioning status. 
 
17.1.5 Definition: “Vehicle Betterment” includes equipment purchased 

with an individual value of $5,000 or more that is affixed to the 
vehicle at the time of purchase for a permanent use and improves 
or extends the vehicle's functionality beyond its’ original state 
(examples: light bars, radios, radars, MDT's, video systems, etc.).  

The individual values of the additional equipment will need to be 
added to the unit cost of the vehicle for a complete asset value of 
that vehicle.  Any parts or services under $5,000 added to the 
vehicle (examples: consoles, partitions, storage boxes, window 

tinting, decals, etc.) will not be added to the value of the vehicle. 
 
17.1.6 The County Purchasing Agent is the person responsible for the 

acquisition, tagging, inventory, and disposal of all County fixed 

assets and surplus property working with the County Auditor to 
ensure the correctness of all records and reports as reflected on the 
County’s general ledger relating to general fixed assets of the 
County, in accordance with laws of the State of Texas (§ 

262.011(i) Texas Local Government Code) and instructions of the 
Commissioners’ Court. 

 
17.1.7 The County Auditor is the person responsible for maintenance of 

property records. All transactions having to do with fixed assets of 
the County must flow through the County Auditor who is 
responsible for monitoring and maintaining fixed assets records.  
County Auditor will supply County Offices with all necessary 

forms and information concerning the transfer and accountability 
of fixed assets assigned to the various County Offices. 

 

17.2 FIXED ASSET PURCHASE PROCEDURES: 

  
17.2.1 When an Office generates a request for an item that qualifies as a 

fixed asset the Office must select proper fixed asset category code 
resulting in automatic notification to the County Auditor.  This 

process introduces the asset into the fixed assets records. 
 

17.2.2 The County Auditor initiates an Inventory Action Notice for Tag 
Number form.  An asset barcode number is assigned, printed and 

affixed to the form.   

 
17.2.3 The County Auditor makes a copy of the Inventory Action Notice 

for Tag Number form and forwards to the ordering department.  

The County Auditor sends the original form with the barcode tag 
to Purchasing. 

 
17.2.4 Purchasing receives the Inventory Action Notice.   

 
17.2.5 Office receives a copy of the Inventory Action Notice from the 

County Auditor.  This alerts the Office of their responsibility to 
notify Purchasing when the new asset arrives. 
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17.2.6 Purchasing monitors expected delivery dates by reviewing 

purchase orders on file and by periodic contact with the ordering 

Office. 
 

17.2.7 When the new asset arrives at the ordering Office, the Office is 
responsible for contacting Purchasing to schedule asset tagging. 

 
17.2.8 On the scheduled date, Purchasing arrives at the ordering Office, 

and identifies the asset to determine whether the asset meets 
specifications.  Once specifications are verified, Purchasing will 

affix the assigned barcode tag to the asset, and complete the 
original Inventory Action Notice.  A representative of the Office 
signs the Inventory Action Notice thus accepting responsibility for 
the new asset. 

 
17.2.9 The Inventory Action Notice is completed and executed.  Copy is 

sent to Purchasing, copy is retained by originating Office and 
original sent to the Auditor.  

  
 17.2.10 County Auditor updates fixed asset database. 

 

17.3 INVENTORY OF FIXED ASSETS: 

 
17.3.1 100% physical inventory of all fixed assets will be conducted 

annually under the supervision of the County Purchasing Agent. 
The purpose of the inventory is to verify the accuracy of the fixed 

assets records.   
 

17.3.2 Prior to the start of the annual inventory, Purchasing will decide 
the inventory schedule for the next inventory cycle.  Dates are 

assigned for each Office.  After the schedule is established, 
Purchasing will send notification to each Office with their assigned 
date.  Two (2) weeks prior to the Office’s scheduled date, the 
County Auditor will forward their current inventory with 

instruction to review by a predetermined date.  The Offices are to 
forward all corrections to the County Auditor to update the 
database prior to the start of their physical inventory. 

 

17.3.3 Following the database updates by the County Auditor, Purchasing 
will go through the Office conducting a physical inventory, 
scanning each asset with a barcode scanner.  Scanning with the 
barcode reader ensures the identification and accuracy of the 

inventory based on all fixed assets identified in the County 
Auditor’s fixed asset property records.  Any corrections identified 
during the physical inventory process will be sent to the County 
Auditor to update the database. 

 
17.3.4 If during the inventory there are items in the Office, which are not 

listed on the Office’s inventory, those items will be documented 
and turned in with the inventory to the County Auditor so that the 
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assets may be added to the inventory records. 
 

17.3.5 Immediately following the physical search, the barcode scanner 

data is downloaded into the fixed asset property records by 
Purchasing and is acknowledged by the County Auditor.  All assets 
that have been located are acknowledged within the system and 
those not located are identified.  The County Auditor will update 

all records and create a list of missing assets.  The list is provided 
to Purchasing who in turn forwards to the Office.  A one-week 
deadline is established for locating unaccounted items. 

 

17.3.6 The Office is required to account for the missing assets within one 
week of receiving the list and forward their findings to Purchasing 
for verification.  Purchasing will return to the Office to physically 
verify the item(s) located.  Any outstanding assets will be reported 

to the County Auditor for action. 
 

17.3.7 The County Auditor will give the Office a one-week period for 
explanation of the missing asset.  After this time frame, the 

unaccounted for assets will be presented to Commissioner’s Court 
for their action.   

 
17.3.8 Commissioner’s Court will be provided with a full detailed report 

of the missing asset(s).  This report will include the original 
purchase price, the acquired date, and the depreciated value of the 
asset(s) to current date, etc.  At the discretion of the 
Commissioner’s Court, the elected official/department head may 

be required to reimburse the County for the missing asset(s). 
 

17.3.9 When the inventory is completed, the elected official/department 
head will sign a final copy of their inventory printout denoting 

their acceptance of the findings on the inventory.  
 

17.3.10 A final inventory of all County property will be provided to each 
member of the Purchasing Agent Appointment Board and the 

County Auditor on July 1st of each year. 

 

17.4 FIXED ASSET DISPOSAL AND TRANSFER PROCEDURES: 
 

17.4.1 Definition: “Salvage property” means personal property, other than 
items routinely discarded as waste that because of use, time, 
accident, or other cause is so worn, damaged, or obsolete that it has 
no value for the purpose for which it was originally intended. 

 
17.4.2 Definition:  “Surplus property” means personal property that: Is 

not salvage property or items routinely discarded as waste; 
Is not currently needed by it’s owner;  Is not required for the 

owner’s foreseeable needs; and Possesses some usefulness for the 
purpose for which it was intended. 

 
17.4.3 Definition: “Redistribution” means to prevent unnecessary 
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purchases, the County Purchasing Agent, with the approval of 
Commissioners Court, shall transfer County supplies, materials 
and equipment from a subdivision, department, officer, or 

employee of the County that are not needed or used to another 
subdivision, department, officer, or employee requiring supplies or 
materials or the use of the equipment.  The County Purchasing 
Agent shall furnish to the County Auditor a list of transferred 

supplies, materials and equipment. § 262.011(j) Texas Local 
Government Code. 

 
17.4.4 All transfers and dispositions of assets will be directly transferred 

to Purchasing with the proper paperwork.  Examples are as 
follows:  assets sent to auction, assets to be transferred to another 
County Office, or destroyed assets.  All transfers and dispositions 
must go to or through Purchasing.  Offices are to continue to 

complete paperwork with both releasing Office and accepting 
Office, which will always be Purchasing. 

 
17.4.5 All disposals and transfers of County fixed assets require the use of 

Fort Bend County’s Auditor’s Form 1059-B, Revised 12/03. 
 

17.4.6 All forms must be completed, indicating the specific request or 
action, and signed by the requesting Office.  Purchasing will sign 

as the accepting Office. 
  

17.4.7 County property, which is broken or no longer needed by an 
Office, will be transferred to the County Surplus Property 

Warehouse located at 9110 Long Street, Needville.  The 
warehouse accepts these items on Fridays from 8:00 am – 3:00 pm.  
Purchasing will arrange for pickup and delivery of such property.   

 

17.4.8 Two copies of the completed Form 1059-B are made.  The original 
is sent to the County Auditor for recording into the fixed asset 
records, one copy is sent to Purchasing for the disposal files, and 
one copy is kept on file within the Office. 

 
17.4.9 County Purchasing Agent will periodically request that 

Commissioners’ Court declare property “surplus” (in excess of 
needs - - useful) or “salvage” (has no value -- not useful).  Surplus 

and salvage property shall be disposed of according to State laws 
on disposition of property.  County employees will be allowed to 
bid on surplus property offered to the public, just as any other 
citizen of the County. 

 
17.4.10 Any stolen, abandoned or confiscated property seized by a peace 

officer may be disposed of in accordance with Article 18.17, Texas 
Code of Criminal Procedures. 

 
17.4.11 The County Auditor shall determine the required entries in the 

general ledger to reflect the disposition of an asset. 
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17.4.12 The County Auditor will conduct “exit” inventories when a change 
in an elected official/department head responsibility occurs. 

 

17.4.13 Conclusion:  While all issues pertaining to fixed assets cannot be 
addressed in this manual, the intent is to provide sufficient 
direction for the daily operations of the County.  Any issue not 
specifically addressed by this manual should be directed to the 

County Purchasing Agent or the County Auditor prior to any 
action being taken. 
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