FISCAL YEAR 2016
EMERGENCY MANAGEMENT PERFORMANCE GRANT APPLICATION

1. APPLICANT NAME (Jurisdiction): Fort Bend County

2. COUNTY: Fort Bend 3. DISASTER DISTRICT: Sun 2C

4. EMPG STATUS: Current EMPG Program participant [_] New EMPG Program applicant

5. PROGRAM PARTICIPANTS: (List all jurisdictions that are participants in your emergency management program.
Identify any jurisdictions that have joined or withdrawn from your program in the last year.)

Fort Bend County, Arcola, Beasley, Fairchilds, Fulshear, Kendleton, Meadows Place, Missouri City, Needville, Orchard,
Pleak, Richmond, Rosenberg, Simonton, Stafford, Thompsons, and Weston Lakes

6. CHECKLIST OF APPLICATION ATTACHMENTS: (See the FY 2015 Emergency Management Performance
Grant (EMPG) Guide for information on completing these forms.)

Designation of Grant Officials (TDEM-17B)

Statement of Work & Cumulative Progress Report (TDEM-17A) - This form shall be signed by the EMC

EMPG Staffing Pattern (TDEM-66) - The Authorized Official shall sign this form

Application for Federal Assistance (TDEM-67) -The Authorized Official shall sign this form

EMPG Staff Job Description (TDEM-68) - A current job description is required for each staff member listed in the
FY 2014 EMPG Staffing Pattem (TDEM-66)

FEMA Form 20-16 Summary Sheet for Assurances & Certifications - Shall be signed by an Authorized Official
Attached:
FEMA Form 20-16A, Assurances — Non-Construction Programs
FEMA Form 20-16C, Certifications Regarding Lobbying, Debarment, Suspension, & Other Responsibility

Matters; and Drug-Free Workplace Requirements

FEMA Form SF LLL, Disclosure of Lobbying Activities - Signed by the Authorized Official required only if the
applicant performs lobbying to influence federal actions

Direct Deposit Authorization (form 74-146) or Application for Payee ID Number (form AP-152) - The Grant
Financial Officer shall sign this form

Travel Policy Certification (TDEM-69) - The Grant Financial Officer shall sign this form

7. CERTIFICATION: This Application, together with the approved EMPG Statement of Work & Cumulative Progress Report
DEM-17A), constitutes the annual work plan for the emergency management program whose participants are listed above. The
nd rs/gned agnee to exert their best efforts to accomplish all activities listed in the Statement of Work & Cumulative Progress

oh of EmelgencyManagement
;;{/(} ilf’l[(‘\ 'I/::.‘i/!(;’

-2
Date Emergency Management Coordinator Date

(Ongma/ Slgnature) (Original Signature)

Robert E. Hebert County Judge Jeff D. Braun

Printed Name Printed Name:
TDEM-17 Page 10of 1
12/15
Mail completed forms and application materials to: Grant Coordinator

Office of Management and Budget

Texas Division of Emergency Management
Texas Department of Public Safety

5805 N Lamar Bivd.

Austin, TX 78752

or

Email: TDEM.EMPG@dps.texas.gov



FISCAL YEAR 2016
DESIGNATION OF EMPG GRANT OFFICIALS

_ EMERGENCY

APPLICANT NAME JURISDICTION)I ort Bend Qoqntx |

ME

i newly appoiﬁted, attach form TDEM-147

Official Mailing Address

Please include mail stop
code

307 Fort Street
Richmond, TX

Daytime Phone Number

(281 ) 342-6185 | Alternate Number ( )

Fax Number

(281 ) 342-4798

E-mail Address

Jeff.Braun@fortbendcountytx.gov

NA

I:l MI’ |_i_| Ms. Colleena Payne

Title

Administrative Manager

Official Mailing Address

Please include mail stop
code.

307 Fort Street
Richmond, TX 77469

Daytime Phone Number

(281 ) 342-6185 |Alternate Number ( )

Fax Number

(281 ) 342-4798

E-mail Address

Colleena.Payne@fortbendcountytx.gov

NAME

m Mr. [] Ms.

Robert Sturdivant

Title

County Auditor

Official Mailing Address

Please include mail stop
code.

301 JACKSON STREET #533
RICHMOND, TX 77469

Daytime Phone Number

(281 ) 341-3760

Fax Number

(281 ) 341-3774

E-mail Address

Ed.Sturdivant@fortbendcountytx.gov

NAME

code.

W] Mr. [] Ms. Robert Hebert
Title . County Judge
Official Mailing Address 301 JACKSON STREET #719
Please include mail stop | RICHMOND,TX 77469

Daytime Phone Number

(281 ) 341-8608

Fax Number

(281 ) 341-8609

E-mail Address

Robert.Hebert@fortbendcountytx.gov

Rev. 12/15

TDEM-17B 1



FISCAL YEAR 2016

EMPG STATEMENT OF WORK & CUMULATIVE PROGRESS REPORT

Applicant Name (Jurisdiction): |Fort Bend County

Jurisdiction DUN/SAM # [16-167-3959 Congressional District # |22

SAM Status |Active

Population
2014 census data available at: 685,345

http://quickfacts.census.gov/afd/states/48000.html

KEY DOCUMENT SUBMISSIONS AND APPROVALS

Document Submitter Date TDEM Reviewer Date
Statement of Work Jeff Braun 01-31-16
Progress Report #1

Progress Report #2

TASK 1—WORK PLAN & SEMIANNUAL PROGRESS REPORT

Work Plan

Jurisdiction will submit an EMPG Application, two Progress Reports, four Quarterly
FEMA Training matrices, and four Quarterly Financial Reports

[J Progress Report #1

[J Progress Report #1 is being submitted to TDEM OMB
[C] First Financial Report has been submitted to TDEM OMB

[] Progress Report #2

[J Progress Report #2 is being submitted to the TDEM OMB
[J Second & Third Quarter Financial Reports have been submitted to TDEM OMB
[] Fourth Quarter Financial Report has been submitted to TDEM OMB

TASK 2—LEG

AL AUTHORITIES FOR EMERGENCY MANAGEMENT PROGRAM

Work Plan

Jurisdiction will maintain current legal documents establishing emergency management
program
TRRN registration completed and resources entered
Legal documents are current & on file with TDEM; no additional action is required
[ Jurisdiction will prepare or update & submit to TDEM:

[0 Commissioner's Court Order #

[J city Ordinance(s) for:

[J Updated Joint Resolution dated:

[] NIMS Adoption dated:

[] Progress Report #1

October 1 -
March 31

[C] TRRN registration completed and resources entered
[J Legal documents are current & on file with TDEM, no additional action is required
[J Jurisdiction completed & submitted to TDEM:

[0 Commissioner's Court Order #

[] City Ordinance(s) for:

[0 Updated Joint Resolution dated:

[C] NIMS Adoption dated:

[] Progress Report #2

April 1-
September 30

[J TRRN registration completed and resources entered
[] Legal documents are current & on file with TDEM, no additional action is required
[0 Jurisdiction completed & submitted to TDEM:
[J Commissioner's Court Order #
[J City Ordinance(s) for:
[J updated Joint Resolution dated:
] NIMS Adoption dated:

Rev. 12/15

TDEM-17A




_TASK 3—PUBLIC EDUCATION/INFORMATION

Work Plan

Option 1: Jurisdiction will conduct 30 hours of hazard awareness activities for local
citizens

[] Option 2: Jurisdiction will prepare & distribute public education/information
materials to a substantial portion of the community. Please describe the materials
to be distributed in the remarks section found on page 6.

**Jurisdictions may present a combination of both options

[ Progress Report #1

[] Jurisdiction completed the following hazard awareness and/or public
education/information activities:

October 1 —
March 31
[J No Task 3 progress was made this report period.
[J Jurisdiction completed the following hazard awareness and/or public
education/information activities:
[JProgress Report #2
April 1 -
September 30
[C1 No Task 3 progress was made this report period.
TASK 4-:§MERGENCY MANAGEMENT PLANNING DOCUMENTS
Jurisdiction reviewed emergency management plan & annexes for currency and
NIMS compliance
Emergency management plan and all annexes are current and NIMS compliant
[ Jurisdiction will develop, update, or change these planning documents:
[ Basic Plan
Work Plan Annexes: [JA OB [Jc [Op O OF Oc OH v Ok OL Om

On Oo Op Oa OrR Os Ot Ou Ov
[[] other documents:

NOTE: Plans & annexes dated prior to September 30, 2010 must be revised or updated
.t_llr_is year. All Plans and Annexes must be NIMS compliant.

[J Progress Report #1

October 1 -
March 31

[] Jurisdiction reviewed our emergency management plan & annexes for currency and
NIMS compliance
[J Emergency management plan and all annexes are current and NIMS compliant
[] Jurisdiction updated by revision or change the following planning documents:
[ Basic Plan
Annexes: [JA (0B (Oc Ob O OF Oc O+ OOy Ok Ot Om
O~ Oo Op Oa OR s Ot Cu Ov
[Jother documents:
Q No Task 4 progress was made this report period.

[] Progress Report #2

April 1 -
September 30

[ Jurisdiction reviewed our emergency management plan & annexes for currency and
NIMS compliance
[J Emergency management plan and all annexes are current and NIMS compliant
[J Jurisdiction updated by revision or change the following planning documents:
[ Basic Plan
Annexes: [JA (0B [Jc OJp OJ OF Oc OH OOy Ok Ou Om
On Oo Op Oa Or Os Ot Ou Ov
[ Other documents:
_[:}_ No Task 4 progress was made this report period.

Rev. 12/15

TDEM-17A 2




TASK 5—TEP, NOTIFICATION AND INDIVIDUAL EXERCISE PARTICIPATION

Work Plan
TEP

Date Submitted:

Training and Exercise Plan
Each jurisdiction must develop and submit a multi-year Training and Exercise Plan
(TEP), not less than three years,to TDEM.EMPG@dps.texas.gov by January 31,2016.

Each jurisdiction must submit the Pre-Exercise Notification Form to the TDEM Exercise
Unit not less than 45 days prior to a planned exercise event.

Each jurisdiction must submit an After Action Report (AAR) and Improvement Plan (IP)
for a minimum of two (2) discussion-based exercises and one (1) operations-based
exercise. All AARs/IPs all exercise activities to the TDEM Exercise unit not more than
45 days after the conclusion of the exercise.

One real world event is currently allowed per fiscal year.

12/29/15 NOTE: A Full-Scale exercise must be conducted every three (3) years.
**Each EMPG-funded person must complete and submit Individual Exercise
Participation forms. All EMPG funded personnel must participate in at least three
exercises per year.
***Please include any additional information on page 6 of this form.
REQUIRED EXERCISE SCHEDULE
Performance Exercise Type Exercise Date & Name Quarter of Year
Period (List All)
Exercise 1| kitty Hollow TTX 12/03/15 . g : g 2 S:
Fiscal Year 2016 WebEOC Redundancy Drill 12/15/15
(October 1, 2015 - Highly Infectious Diseases 02/17/16 | 01 [d2 J30]4
September 30, 2016) FEMA Flooding VTTX 03/24/16 O1 20304
mgg—————} Cyber Disruption Awareness 07/11/16 [T 020034

Our last Full-Scale exercise was conducted on (date): 1122115

[] Progress Report #1

October 1 —
March 31

3 TEP

Date Submitted:

Conducted the following exercises and provided documentation to TDEM:

Exercise Type Exercise Date and Name EMPG Funded

Exercise 1 Exercise 1

Exercise 2 Exercise 2

1

Exercise 3 IExercise 3 I

Tj Our jurisdiction completed NO exercise and did not request credit for a real world
event
[] Exercise approved documentation attached

[] Progress Report #2
April 1 -
September 30

O7ep

Date Submitted:

Conducted the following exercises and provided documentation to TDEM:

Exercise Type Exercise Date and Name EMPG Funded

Exercise 1 |Exercise 1 l

[Exercise 3 l IExercise 3

[J Jurisdiction completed NO exercise and did not request credit for a real world event

g Exercise approved documentation attached

Rev. 12/15

TDEM-17A




TASK 6—TRAINING FOR EMERGENCY MANAGEMENT PERSONNEL

All EMPG funded emergency management personnel will participate in the
| following training during FY 2016:

Position & Name Course Name or Number

EMC Jeff D. Braun PDS, NIMS, Effective Medla Communication Skilts

Deputy EMC- Alan Spears PDS, NIMS, Cyber Securily Training

[ No training took
place this progress
report period.

Work Plan
Sr. Planning Coord, Doug Bames PDS, NIMS, Cyber Security Tralning, Effective Communicalion Skills
Admin. Manager Colleena Payne PDS, NIMS, Cyber Security Training
Clerk Ill Kelley Large PDS, NIMS, Cyber Security Tralning, Disaster Cost Recovery Training, IS120A
Clerk | Kristie Pena PDS, NIMS, IS120A, IS 807, MGT314
Emergency management personnel completed the following training and documentation is
attached:
Position & Name Course Name or Number Date Completed
] Progress Report #1
October 1 —
March 31
[ No training took
place this report
period.
Emergency management personnel completed the following training and documentation is
attached:
Position & Name Course Name or Number Date Completed
O Progress Report #2
April 1 -
September 30

Rev. 12/15

TDEM-17A 4



TASK 7—EMERGENCY MANAGEMENT TRAINING FOR OTHER PERSONNEL

Jurisdiction will conduct or arange emergency management related training for elected

[Work Plan officials, other local officials, & support agencies.
The following formal training courses were taught or contracted:
[J Progress Report #1 | Date Course Title Class Description i
Trained
October 1 -
March 31
] No training took
place this progress
report period.
The following formal training courses were taught or contracted:
[JProgress Report#2 | Date Course Title Class Description #
Trained
April 1~
September 30
[J No training took
place this progress
report period.

TASK 8—EMERGENCY MANAGEMENT ORGANIZATIONAL DEVELOPMENT

Jurisdiction will participate in the following emergency management organizational
development activities:

Our jurisdiction will participate in the following emergency management organizational development activities: Nat1.

1 October - March 31

No progress this
reporting period

[©IWork Plan Hurricane Conference (Annual), State Hunicane Conference FBC-PIO Network Mtgs., (Monthly)
Houston/Galveston PIO Network Migs. (Quarterly), FBCCC Mtgs. (Monthly), LEPC Migs. (mey). TGCRVOAD Migs.
(Quarterly), ATAC Migs. (Quariterly), Texas Homeland Security Migs. (As Needed), County Public Heelth Preparedness
Mitgs. (Quarterly),Evacuation Plan Migs. (Huricane Season), CERT Migs. UASI Homeland Sec. Migs
[JProgress Report#1 | Jurisdiction completed the following staff development activities:

OJProgress Report #2
April 1 - September 30

[J No progress this
reporting period

Jurisdiction completed the following staff development activities:

Rev. 12/15

TDEM-17A




REMARKS
(Use an Additional Sheet if Necessary)

JURISIDICTION NAME:

Rev. 12/115 TDEM-17A



FISCAL YEAR 2016
EMPG STAFFING PATTERN

1. APPLICANT NAME (as is appears on EMPG application) 2. COUNTY
Fort Bend County Fort Bend
3. FULL-TIME EMPLOYEES 4. Gross Annual| 5. Gross |6. Gross Salary| 7. % Work | 8. Salary & 9. Est EM
(including those who work all or only a portion of their time in Salary Annual & Benefits in EM Benefits for | Travel Costs
emergency management duties) Benefits (4+5) Duties EM (6x7)
Name: Jeff Braun
Position: Emergency Management Coordinator 104,420.88 9,059.76 | 113,480.64 100%| 113,480.64
Name: Alan Spears
Position: Deputy Emergency Management Coordinator 87,883.92 9,059.76 96,943.68 100%| 96,943.68
Name: Doug Barnes
Position: Senior Planning 69,697.44 9,059.76 78,757.20 100% 78,757.20
Name: Colleena Payne
Position: Administrative Manager 36,101.52 9,059.76 45,161.28 100% 45,161.28
Name: Kelley Large
Position: Clerk IlI 30,526.56 9,059.76 39,586.32 100%| 39,586.32
Name: Kristie Pena
Position: Clerk | 26,726.40 9,059.76 35,786.16 100%| 35,786.16
Name:
Position: 0.00 0.00
A. SUBTOTAL: 409,715.28 0.00
10. PART-TIME EMPLOYEES 11. % of  |12. Gross 13. Gross 14. Gross 15.% 16. Salary & (17. Est EM
Full Time |Annual Salary |Annual Salary & Work in Benefits for  |Travel Costs
Benefits Benefits EM Duties |EM (14x15)
(12+13)
Name:
Position:
Name:
Position:
Name:
Position:
Name:
Position:
Name:
Position:
Name:
Position:
Name:
Position:
B. SUBTOTAL: 0.00 0.00
18. 19.
TOTAL: | 409,715.28 0.00

1
CERTIFICATION: | certify that no individual listed above holds an elected office. > i

V)
.
" P " ficial:
Signature of Authorized Official \// /({ W /(WW

Printed name of Authorized Official: Robert Hebert /

Date Signed: \ -20h o
TDEM-66 Page 1of 1
12/15




FISCAL YEAR 2016
APPLICATION FOR FEDERAL ASSISTANCE

(Instructions on Reverse)

2. APPLICANT

NAME OF PROGRAM/ ASSISTANCE: 1. CFDA NUMBER: STATUS:

EMERGENCY MANAGEMENT New Applicant ]
PERFORMANCE GRANT (EMPGQG) 97.042 Renewal
3. FEDERAL FISCAL YEAR: 4. START DATE: 5. END DATE:

FY 2016 OCTOBER 1, 2015 SEPTEMBER 30, 2016

APPLICANT INFORMATION

a. Legal Name of Applicant Organization (as b. Name & Telephone Number(s) of
it appears on the EMPG Application Emergency Management Coordinator:
(TDEM-17):
FORT BEND COUNTY JEFF D. BRAUN (281) 342-6185
c. Mailing Address: d. Physical Address (if different from Mailing
307 FORT STREET Address)
RICHMOND, TX 77469
Employer Identification Number/Tax |D# 746001969

EMPG PERSONNEL SUMMARY (include only those staff that will be paid with EMPG funds)

e. Number of EMPG Staff & Percentage of Time Worked in Emergency Management Duties

# Staff Percent # Staff Percent # Staff Percent
1) Full Time: 6 100
2) Part Time
Total Number of EMPG-Funded Personnel: 6
ESTIMATED EXPENSES
f. Salary & Benefits (from line 18, form TDEM-66) $409,715.28
g. Travel Expenses (from line 19 form TDEM-66)
h. Other Expenses (from section 11 on reverse)
i. Total Expenses (F+ G +H) $409,715.28
j. Federal Share (I x.50) $204,857.64

Note: If you cannot meet the cash match requirement, check the box below and attach a match
proposal as specified in Section 2 of the Local Emergency Management Performance Grant Guide.
TDEM must review and approve any exceptions made to the cash match requirement at the time of
application. [ ] Cash Match Exception Requested

CERTIFICATION: | certify that to the best of my knowledge and belief this application and its
attachments are true and correct.

k. Typed Name of Authorized Official: ROBERT HEBERT A
I Title of Authorized Official: COUNTY JUDGE
m. Original Signature of Authorized
Offcial /ﬁ%@/é/ﬂw/
n. Date Signed: ,1{( | L‘-

Rev. 12/15 TDEM-67



INSTRUCTIONS
1. Except as indicated below, entries are self-explanatory.

Iltem A: Enter the legal name of your jurisdiction. Your entry should match the Applicant Name used on the
EMPG Program Application (TDEM-17).

Item E: ndicate the number of full-time employees who work specific percentages of time in emergency
3. management duties. —xample: 1 staff @ 100 percent, Staﬂ‘ @ 50 percent. Also indicate the number of part-
time employees. |nclude only staff members whose sal%ry and benefits will be supported by EMPG funding.

The data in this section should agree with the information included on the EMPG Staffing Pattern (TDEM-66).

Item K, L, & M: This form must be signed by the Authorized Official from TDEM 17B. Authorized Officials are
County Judges, Mayors, and many City Managers — not Emergency Management Coordinators.

2

[ OTHER ALLOWABLE EXPENSES: |

Describe the other allowable expenses of your emergency management program that you are requesting be
supported by EMPG funding and provide an estimate of the amount of those expenses. These costs must comply
with 2 CFR, Part 225, Cost Principles for State. Local, and Indian Tribe Governments (OMB Circular A-87). Salaries
ici . Continue on a separate sheet if necessary. Transfer the
Total calculated below to line 9c on the front of this form. To determine if an expense is allowable under the
EMPG program, refer to the DHS Authorized Equipment List (AEL) at hitp://beta.fema.gov/authorized-equipment-list.

Please reference the appropriate Authorized Equipment List (AEL) for expenses listed below.

Specific Description of Expense
AEL Code (Descriptions must be specific — do not use broad or general categories, Estimated Amount
such as operating or administrative expenses)

Total $0.00

Rev. 12/15 TDEM-67 2



EMPG STAFF JOB DESCRIPTION

Jurisdiction Name Fort Bend County
Staff Member Name Jeff Braun
Position Title Emergency Management Coordinator
Description Prepared By [ colteena Payne
Date Prepared 01131116
JOB DESCRIPTION
Current Job Description Attached [ see Betow

A. Provide a general description of the duties performed by this staff member.

B. If this staff member performs both emergency management duties and other duties, identify the specific
emergency management duties performed.

" TDEM-68 Retain a copy of this description for future use.
12114



Com oo cminiaseses &e-” oS

SIP/BOT: SiP Pollcy Group: EM

Job Summary:  Under direction of the County Judge, is responsible for organizing and
. administering the Office of Emergency Management. Coordinates the
Emergency Operation Plan for Fort Bend County and jurisdictions
within the county to mitigate, prepare, respond and recover from
natural or man-made disasters. Participates in planning of progrems,
poficles or objectives for own work group and department

Essential Duties and Responsibilities:
. g::.;yop, implement, update, and maintain the Emergency Operation Plan for th

. Responsible for activation of the Emergency Operaticn Center (EOC), initiating and
: monitoring increased readiness actions of the County; Responsible during disaster
operations for impiementing the applicable part of the EOC plan and for oversesing
elements involved including ‘evaluating resources and coordinating aclivities of all

departments and agencles invaived.
Direct and coordinate response to large-scale emergencies.

. Develops and directs emergency preparedness fraining programs; Acts as liaison
between Fort Bend Counly and other city, state and federal jurisdictions and
assists County departments, other agencies and businesses within the County with

devsiopment of emergency opsration plans and procedures.
Responds and investigates hazardous substance incldents and ensures proper

procedures are followed during clean-up phase in coordination with other agencles
and County departments; identify public hazards and anelyze effect to the

community.

Created: - . Page 1 of 6
e
DepartmentReview: _____________

by:
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Fort Bend Coun!y Job Description

Job Code: J15027

Job Title:

Emergency Management
Coordinator

Department: Office of Emergency Management Depariment Number: 5801

. Serve as advisor to the County Judge and Commissioners on emergency planning
matters by keeping informed on latest developments in methads, techniques,

equipment, and facllities regarding emergency operafions,
Prepares and monitors budget expenditures. Recommends and approves
equipment expenditures.

- --: EaIN-0D8IENOR.-0\ '4::| BRO-ERINIRG-0IVOIURISeIS.-ADDIDVeS-86816 .-
salary increasss.

] Coordinating and directing the County Hazardous Materfals Response Team and
development and training of volunteers to assist during emergency opsrations.
Insure all reports required by DEM and FEMA are filed In a timely manner;
-Pmpammpmhasmﬁmdfammmagenm Develops and
maintains necessary records.

Participates in aclivities and duties related to emergency management during a
locdsﬁbdwasdwbywbbmmuymme(s. .

NOTE: The duties listed above are intended only as fllustrations of the various types of work
The omission of specific statements of duties does not exclude

that may be performed.

them from the position if the work is similar, related, or a logical assignment to the position.
MINIMUM JOB REQUIREMENTS:
Bachelor’s Degres; Klmledaeofpthciplesandpmchcesof

Knowledge: organization, administration, and training and knowledge of
d principles and metheds of plans development.

7 years experience in Emergency Management or similar
res




Fort Bend County Job Description

Emergency Management Job Code:
Coordinator

Office of Emergency Management Department Number:

the public, other employees, and officials.
courses established by FEMA and the State of Texas DEM for

Skilis and Abilities: Emergency Management. Abliity to analyze and resoive problems
and differences. Ability to use good judgment In making quick

decislons under preasure. Must be able to speak.and write

° o @wome womms wot se

Must be able to obtain Texas Emergency Management Certification

. see smm  w
. ey

Special within one ysar of employment. Requires to work unusual
Requirements: hours and on Safurdays, Sundays, and holidays. Must be available for
fravel.

Fort Bend County employees ars expected fo use professional
courtesy, discretion and sound judgment when engaging In any contact
with co-workers, customsrs, vendors, visitors and/or other Fort Bend
County employees. Employees are aiso responsible for but not limited
Gassntal toﬂuefoﬂwhgbdmvloralatpecuﬁms malntalning confidentiality of
Behavioral inowledge and employee information, maintaining
Exectations: pmfasdonalmlaﬂomwhileengaghghjobmlatedm cooperating
with others to resolve confllct and achieve goals, maintaining a

Equipment
Gas Testing and Alr Monitoring
Devices

Hazardous material monitoring and
clean-up equipment




Fort Bend County Job Description

J15027

Job Code:

Job Title:

Emergency Management
Coordinator .

Department. Office of Emergenocy Management Department Number: 5801

Daily to occaslonal contact with department employess, employees in
other departments, the public, elected officials, contractors, vendors,
mgmabrymmmdomdemmmmnyommmmlnmgh

Sets standards and establishes guidafines subject fo organizational

Requires dally lifting, moving, pushing, or pulfing of objects up to 10
pounds; frequent etanding, walking, sitting, takking, listening, use of
hanﬂsandlorﬂngemtogmp handle, pick-up, pinch, type or fesl,

Physical climbing, balancing, and reaching with hands or arms to [ift objects up
Demands: fo 100 pounds; occasional stooping, kneeling, crouching or crawling,
* mmummlﬁsmndmunmmmmofobjeﬁupand

over to 100 pounds; close vision, distance vision, abliity to distinguish

color, peripheral vislon, dephpereapﬂm.andabl&ytoacﬂustfom _

Work Is performed primarily in a climate controfled private office. Job
requires exposure to wet, humld.m;ehotmdeoldnom

nisk of radiation, and vibration. Worker Is subject to physical hazards
from traffic. Noise levsl is moderats.

Physical demands and work environment characteristics described are representative of
those that must be mst or are encountered by an employee to successfully perform the
essential functions of this job. Reasonable accommodations may be made to enable

individuals with disablities to perform the essential
The job description does not constitute an employment agreement bstween the employer
and employes and Is subject to change by the employer as the needs of the employer and
requirements of the job change.

Page 4 of 5
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Fort Bend County Job Description

J16027

Job Code:

Emergency Management
Coordinator

Job Title:

|
|
i
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EMPG STAFF JOB DESCRIPTION

Jurisdiction Name Fort Bend County
Staff Member Name Alan Spears
Position Title Deputy Emergency Management Coordinator
Description Prepared By | Colleena Payne
Date Prepared 01/31/16
JOB DESCRIPTION
El Current Job Description Attached D See Below

A. Provide a general description of the duties performed by this staff member.

B. If this staff member performs both emergency management duties and other duties, identify the specific
emergency management duties performed.

TDEM-68 | Retain a copy of this description for future use.
12/14



Fort Bend Cmmty Job Descﬁpﬂon

Deputy Emergency-Management  Job Code:
Coordinator

Office of Emergency Management Depariment Number:
Emergency Management FLSA Status: E
Coordinator

recovery,
Pamdpatesmplammgofpmmme poﬂdesorobjecﬂves
for own work group and department

Esaenﬂal Duﬂss and Responsibilities:
Responsible for the Emergency Operations Center (EOC) including information

technology systems (Including necessary software systems), telephone and radio .
communications systems, and office equipment, Including maintenance and
ﬁoub!edmﬂmofsuqutﬂpmaﬂsysbmandpeﬁodcmdinmvermm

Responsible for the day-to-day operation of the EOC, including during imes of
natural or man-made emergencles/disasters; coordinates the acfivation of the
EOC with prior consuitation with the Emergency Management Coordinator and
Emergency Management Director (County Judge) In all emergencies, with all
support annexes andoubideagandesasnecamty

AssbtehdwdomeMandcooMlnaﬂonofheMy‘sEmamemyOpeMom
Pian to mitigate, prepare, respond and recover from natural or man-made

conducting
developinghwriting grant applications, preparing budget requests, reviewing
development plans, conducting analysis of OEM operations, preparing

reports/memos, and coordinating damage assessments.







Fort Bend County Job Descﬂption

Job Title: Deputy Emergency Management  Job Code: J13048
Coordinator

Department: Ofiice of Emergency Management Department Number: 5801

Safely, Enforcement, .
Knowledge: related field and actual appiied experience including any combination
of the above Is highly desirable; or six years of applied experience in

any combination of the above

m[o_b mnm1m Mactor |

Strong computer, verbal and written communication, and

Skilts and Abilities: organizational skills. Strong Interpersonal skills and ability to deal
effectively with the public, other employees, and officials.

Must be available to be on-cail 24 hours a day, 7 days a week.

Fort Bend County employees are expected to use professional
courtesy, discretion and sound judgment when engaging in any
contact with co-workers, customers, vendors, visitors and/or other Fort

Expeciations: confidentiality of business knowiedge and employee information,

maintaining professional relations while engeging in job related tasks,
cooperating with others to resolve confiict and achieve goals,
maintaining a pleasant atiitude while leaving personal business or
lssues/problems cutside of the work place,

Telephone

Personal Computer

Typewriter Fg);n Nll,ahdthe
. Camera one
Eaulpment Used: Two-way Radio Calculator
Photocopler Video/Audio Equipment

Automobile




Fort Bend County Job Description

Job Title: Deputy Emergency Management  Job Code: J13048
Coordinator

Depariment: Office of Emergency Management Department Number: 5801

Ddlycontadwﬂumummepublb.mgmgﬁoryagenoymomu.

and fire depariments to persuade, negotiate,

service and/or Information, explshorprovlde instruction; frequent

Contacts: contact with other department employess, vendors, and oulside
community organizations to provide/exchange routine service and/or
information; explain or provide Instruction; occasional contact with
dectedofﬂchbwpmldesawbemdlorwomaﬁon. Contact may be

In-person,.wriling,-or-by.telsphone.. .

Supsrvision Sehswuammeshbﬂdmguﬂeﬂmssubjedmorganﬁaﬂw'
Required: paramsters.

Requires dally lifting, moving, pushing, or pulling of objects up to 10
pounds;freql.muehndlng.ml!dng sitting, talking, fistening, use of
and/or fingers to grasp, handle, pick-up, pinch, typs or fesl,

Physlcal o&nb!ng balamhw.mdmadﬂngwlﬂnhandsoramsbllﬁobjecbup
Dsmands: to 100 pounds; occasional stooping, kneeling, crouching or crawling,
reaching with hands and arms, smelling and fifting of objects up and

over to 100 pounds; close vision, distance vision, abllity to distinguish

color, peripheral vision, depth perception, and ability to adjust focus.

Office work is performed In a climate controlled private office open to
Work other employees. Job requires exposure to wet, humid, extreme heat.
Environment: and cold non-weather conditions, weather, fumes or airborne particles,
and toxic or caustic chemicals. Waherlssﬁscttophys!oalhmrda

from fraffic. Nolse level is moderatetoveryloud. . .. .
of

Physical demands and work environment characteristics described are representative
those that must be met or are encountered by an employee to successfully perform the
essential functions of this job. Reasonable accommodations may be made to enable

individuals with disabiities to perform the essential

The job description does not constitute an employment agreement between the employer
and employee and is subject to change by the employer as the needs of the employer and

requirements of the job change.




EMPG STAFF JOB DESCRIPTION

Jurisdiction Name Fort Bend County
Staff Member Name Doug Bames
Position Title Senior Planning Coordinator
Description Prepared By | Colieena Payne
Date Prepared 01/31/16
JOB DESCRIPTION
[B] current Job Description Attached [] see Below

A. Provide a general description of the duties performed by this staff member.

B. If this staff member performs both emergency management duties and other duties, identify the specific
emergency management duties performed.

TDEM-68 Retain a copy of this description for future use.
12114



Fort Bend County Job Dascrlpﬂon

Senior Planning Coordinator Job Code: J13053
Office of Emergency Management Dapartment Number: 5801

_ Emergency Management Coordinator  FLSA Status: E

Coordinator Job Grade:
Regional Planning Coordinator

Reglonal Public Information & Crisis
Communication System Administrator

SIP _ Policy Group: P

SIP/DOT:

on activities designed to minimize the effects of
disasters. Participates in planning of programs, policies or objectives.
for own work group and department

EseenﬁdDuﬂesdemomWes:
Evaluates, develops, maintains and revises comprehensive emergency

management pians, In areas such as hazards mitigation, preparedness, disaster
response, debris management, voluntesr recruitment, recovery response, and

homeland security.

Parﬁdpnﬁashﬂ:eooodnaﬂon.developmentandmaﬁ@nameofporﬁmauf
Plan, annexes and procedures, and

updating the County’s Emergency Operation analyzing
emergency skills needed by Fort Bend Counly forces, and assisting in
development of emergency response plans for County departments.

. Participates In obtaining, documenting, organizing, analyzing, integrating,
p:ﬂbhhgmddls&bumgavddevarbtyofmphuﬂngguldame.owaﬂonal

concepts, methodologies, and strategies for accomplishing muiti-disciplined,

comprehensive, emergency management goals and objectives.

Oversees and manages the implementation of the Fort Bend County
Community Emsrgency Response Tralning (CERT) program. Oversees the
OEM positions of CERT Coordinator and Planning Coordinator (grant funded).

" . JobSummary: Provides specific focus and professional support and planning to assist = .
emergencles and




J13053

Job Title: Senior Planning Coordinator Job Code:

Department:  Office of Emergency Management Department Number: 5801

. Communicates regularly with emergency management represeriatives of local,
state and federal agencies, the general pubfic, representatives of various
organizations and the media conceming emergency m:agammt Issues.
including acling as a lialson between County and other jurisdictions, assisting
the development of public education programs, updaﬂmofﬂwoa\lm.
and conduciing training classes or faciiitated mestings to gather or disseminate

data, information, or plans.

" applications/submissions,~develops specifications f —
and services required for OEM; assists in studies and consulting contracts for

evaluations, programs, and improvements of OEM operations.

Responsibls for completion of IS 100, 200, 300, 400, 440, 700 and 800 courses
and compleion of FEMA Emergency Management instituts (EMI) Professional
NIMS certified and

Development Series.  Responsible for bescoming
understands the Importance of the use of the Incldent Command System.

Participates In all activities and dutles related to emergency management during
an EOC aclivation, serving as the Planning Section Chief in NIMS structure.

NOTE: The duties listad above are intended only as illustrations of the varicus types of
work that may be performed. The omission of specific statements of duties does not
exclude them from the position if the work is similar, related, or a logical assignment to

the position.
MINIMUM JOB REQUIREMENTS:

Bachelor’s Degree or Associates Degree In Public Administration,
Emergency Management, Fire Safety, Law Enforcement,

R Emergency Responss, Joumalism or a directly related field or
Knowledge: four years of directly applied experience in any of the disciplines
above may substitute for the degree requirement.

Two (2) years of related work experience in research, planning,

. program administration, or resource management actual applied
experience Including any combination of the above is preferred. (In

addition to the experience required for the knowledge substitution)

Supervisory experience required.




Fort Bend County Job Descriptlon

Job Title: Senior Planning Cocrdinator Job Code: J13053
Dspartment:  Office of Emergency Management Department Number: 6801

Considerable knowledge of planning methods and techniques, plan

formulation, coordination techniques, and planning implementation
strategies. Knowledge of methods and techniques used In fact
finding, analysis and Interpretation of baslc information, and
pmjacﬂcnofﬂ:mgetse;mwmmhetdveplmnmm?,;‘dmd
recommendations to meet future needs. Computer, verbal

Sidls end ADIIBOS:  \pitten communication, orpanizational skills; Interpersonal skills and

mmmmmmemoﬂmemmm

==HBLICU z g =
some metsorological knowledge and experience is desirable.

Requires 24-hour on-call availabliity with extended periods of work
Spedial possible due to emergency situations.

oontactwlﬂmoomm customers, vendors, visitors and/or other
Fort Bend County employees. Employees are also responsible for

% but not limited fo, the following behaviorel expectations: maintsining
Expeciations: confidentiallty of business knowledge and employee information,
g professional relations while engaging in job related

tasks, cooperating with others to resoive conflict and achieve goals,
maintaining a pleasant attitude while leaving perscnal business or
Issues/problems outside of the work place.

Telect T "
Personal Computer Mainframe Computer

Equipment Used Fax Machine Calculator
Photocopler Automobile

Daily contact with co-workers and the public in person or on the
telephone to exchange, interpret or explain information and provide
service; Frequent contact with employees in other departments and
Co i vendors In perscn or on the telephone to provide information and/or
Contacty: nstruction; Occasional contact with elected officials, confractors,

regulatory agencies and communily organizations In person or on

meha!ephmewpwwldeeewlceandlormnﬂonmdwmke
occasional presentations on bshaif of the department.

Page 3 of 4
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Job Title:
Department:

Reguired:

Environment:

and

Physical demands and work environment characteristics described are representative of
those that must be met or are encountered by an employes to successfully perform the
essential functions of this job. Reasonable accommodations

individuals with disabliifies to perform the essential functions.

The job description does not constitute an employment agreement
employee and is subject to change by the employer as the needs of the employer
and requirements of the job change.

Fort Bend County Job Descripﬁon

Senior Planning Coordinator Job Code: J13053

Office of Emergency Management Department Number: 5801

Uses independent judgment within established guidelines; needs
asslstamaonlyforunusml,mmmnam

Duties require: moving, pushing or pulling of
to 100 pounds, du:gyom:rmmggmsp Mﬁo@p&

w.mmewmmmmm«m.wmg
nmnmg;

frequem‘awdlfmormmg

vision, depﬂmpaeepﬁm.andabmtytoaq]mm

Work is performed primarily in a climate controlled private office,
open to other employees. Job requires exposure to wet, humid,
extreme hot and cold weather conditions, fumes or airborne
- particles, foxic or caustic chemicals, outdoor weather conditions,
rlskofebetﬂealahodc.worﬂmw&exp!dvas.ﬁdcofradlaﬁon
and vibration. Worker s subject to physical hazards from traffic.
Noise leve! is moderate fo very loud,

may be made to enable

between the employer

" dlose vision, distance vision, ablty-to-distinguish colore, peripheral.~ -~ - -






