
FISCAL YEAR 2016 
EMERGENCY MANAGEMENT PERFORMANCE GRANT APPLICATION 

1. APPLICANT NAME (Jurisdiction): Fort Bend County 

2. COUNTY: Fort Bend 3. DISASTER DISTRICT: Sun 2C 

4. EMPG STATUS: 0 Current EMPG Program participant 0 New EMPG Program applicant 

6. PROGRAM PARTICIPANTS: (Ust all jurisdictions that are participants in your emergency management program. 
Identify any jurisdictions that have joined or withdrawn from your program in the last year.) 

Fort Bend County, Arcola, Beasley, Fairchilds, Fulshear, Kendleton, Meadows Place, Missouri City, Needville, Orchard, 
Pleak, Richmond, Rosenberg, Simonton, Stafford, Thompsons, and Weston Lakes 

6. CHECKLIST OF APPLICATION ATTACHMENTS: (See the FY 2015 Emergency Management Performance 
Grant (EMPG) Guide for information on completing these forms.) 

0 Designation of Grant Officials (TDEM-178) 
0 Statement of Work & Cumulative Progress Report (TDEM-17 A) - This form shall be signed by the EMC 
0 EMPG Staffing Pattern (TDEM-66) - The Authorized Official shall sign this form 
0 Application for Federal Assistance (TDEM-67) -The Authorized Official shall sign this form 
0 EMPG Staff Job Description (TDEM-68) - A cuffentjob description is required for each staff member listed in the 

FY 2014 EMPG Staffing Pattern (TDEM-66) 
0 FEMA Form 20-16 Summary Sheet for Assurances & Certifications - Shall be signed by an Authorized Official 

Attached: 
0 FEMA Form 20-16A, Assurances - Non-Construction Programs 
0 FEMA Form 20-16C, Certifications Regarding Lobbying, Debarment, Suspension, & Other Responsibility 

Matters; and Drug-Free Workplace Requirements 
0 FEMA Form SF LLL, Disclosure of Lobbying Activities - Signed by the Authorized Official required only if the 

applicant performs lobbying to influence federal actions 
0 Direct Deposit Authorization (form 74-146) or Application for Payee ID Number (form AP-152) - The Grant 

Financial Officer shall sign this form 
0 Travel Polic Certification TDEM-69 - The Grant Financial Officer shall si n this form 
7. RTIFICATION: This Application, together with the approved EMPG Statement of Worlc & Cumulative Progress Report 

DE -17A}, constitutes the annual work plan for the emergency management program whose participants are listed above. The 
'nd rsigned agree to exert their best e~rts to accomplish all activities listed In the Statement of Work & Cumulative Progress 
e pproved t e 7i xas Divis' (i of Emergency Management. ('\. /}. A _ . , , J 

1-210--1 (p '-A ~o l,lUvr\._/ {2111ra 
uthorized O ci Date Erner ~nc anagement Coordinator Date 

(Original Signature) (Original Signature) 

Robert E. Hebert County Judge Jeff D. Braun 
Printed Name 

TDEM-17 

12/15 

Mail completed forms and application materials to: 

Printed Name: 

Grant Coordinator 
Office of Management and Budget 
Texas Division of Emergency Management 
Texas Department of Public Safety 
5805 N Lamar Blvd. 
Austin, TX 78752 

or 

Email:TDEM.EMPG@dps.texas.gov 
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FISCAL YEAR 2016 
DESIGNATION OF EMPG GRANT OFFICIALS 

APPLICANT NAME (JURISDICTION):IFort Bend County 

NAME Ii] Mr. D Ms. Jeff Braun 

Official Mailing Address 

Please include mail stop 
code 

Daytime Phone Number 
Fax Number 

E-mail Address 

Official Mailing Address 

Please include mail stop 
code. 

Da time Phone Number 
Fax Number 

E-mail Address 

NAME 
Title 
Official Mailing Address 

Please include mail stop 
code. 

Da time Phone Number 
Fax Number 

E-mail Address 

Title 
Official Mailing Address 

Please include mail stop 
code. 

Da ime Phone Number 
Fax Number 

E-mail Address 

Rev. 12/15 

*If newly appointed, attach form TDEM-147 

307 Fort Street 
Richmond, TX 

( 281 ) 342-6185 
( 281 ) 342-4798 

I Alternate Number ( 

Jeff.Braun@fortbendcountytx.gov 

Administrative Manager 

307 Fort Street 
Richmond, TX 77469 

281 342-6185 
( 281 342-4 798 

Alternate Number 

Colleena.Pa ne@fortbendcount tx. ov 

County Auditor 

301 JACKSON STREET #533 
RICHMOND, TX 77469 

281 341-3760 
( 281 341-3774 

Ed.Sturdivant@fortbendcountytx.gov 

County Judge 

301 JACKSON STREET #719 
RICHMOND,TX 77469 

281 341-8608 
( 281 ) 341-8609 

Robert.Hebert@fortbendcountytx.gov 

TDEM-178 

) 



FISCAL YEAR 2016 
EMPG STATEMENT OF WORK & CUMULATIVE PROGRESS REPORT 

Applicant Name (Jurisdiction): jFort Bend County 

Jurisdiction DUN/SAM# _l1_6-_1_67_-_39_5_9 ___ _ Congressional District# ... 12_2 _______ _, 

SAM Status _IA_c_uv_e _______ ~ Population 1685 345 
2014 census data available at: --·--------~ 
htto· f/auickfacts census aov/afd/states/48000 html 

KEY DOCUMENT SUBMISSIONS AND APPROVALS 
Document Submitter Date TDEM Reviewer Date 

Statement of Work Jeff Braun 01-31-16 

Progress Report #1 

Progress Report #2 

TASK 1-WORK PLAN & SEMIANNUAL PROGRESS REPORT 

0WorkPlan 
Jurisdiction will submit an EMPG Application, two Progress Reports. four Quarterly 
FEMA Training matrices, and four Quarterly Financial Reports 

0 Progress Report #1 
0 Progress Report #1 is being submitted to TDEM OMB 
0 First Financial Report has been submitted to TDEM OMB 
0 Progress Report #2 is being submitted to the TDEM OMB 

0 Progress Report #2 0 Second & Third Quarter Financial Reports have been submitted to TDEM OMB 
0 Fourth Quarter Financial Report has been submitted to TDEM OMB 

TASK 2-LEGAL AUTHORITIES FOR EMERGENCY MANAGEMENT PROGRAM 
Jurisdiction will maintain current legal documents establishing emergency management 
program 
0 TRRN registration completed and resources entered 
0 Legal documents are current & on file with TDEM; no additional action is required 

0Work Plan 0 Jurisdiction will prepare or update & submit to TDEM: 
D Commissioner's Court Order# 
D City Ordinance{s) for: 
D Updated Joint Resolution dated: 
D NIMS Adoption dated: 

0 TRRN registration completed and resources entered 

D Progress Report #1 
D Legal documents are current & on file with TDEM, no additional action is required 
D Jurisdiction completed & submitted to TDEM: 

October 1 -
0 Commissioner's Court Order# 
0 City Ordinance(s) for: 

March 31 0 Updated Joint Resolution dated: 
0 NIMS Adoption dated: 

0 TRRN registration completed and resources entered 

0 Progress Report #2 
0 Legal documents are current & on file with TDEM, no additional action is required 
0 Jurisdiction completed & submitted to TDEM: 

April 1-
0 Commissioner's Court Order# 
0 City Ordinance(s) for: 

September 30 0 Updated Joint Resolution dated: 
D NIMS Adoption dated: 

Rev. 12115 TDEM-17A 



TASK 3-PUBLIC EDUCATION/INFORMATION 
0 Option 1: Jurisdiction will conduct 30 hours of hazard awareness activities for local 

citizens 

0 Work Plan 
0 Option 2: Jurisdiction will prepare & distribute public education/information 

materials to a substantial portion of the community. Please describe the materials 
to be distributed in the remarks section found on page 6 . 

.. Jurisdictions may present a combination of both options 

D Jurisdiction completed the following hazard awareness and/or public 
education/information activities: 

D Progress Report #1 

October 1 -
March 31 

D No Task 3 progress was made this report period. 

D Jurisdiction completed the following hazard awareness and/or public 
education/information activities: 

OProgress Report #2 

April 1 -
September 30 

D No Task 3 progress was made this report period. 

TASK 4-EMERGENCY MANAGEMENT PLANNING DOCUMENTS 
0 Jurisdiction reviewed emergency management plan & annexes for currency and 

NIMS compliance 
0 Emergency management plan and all annexes are current and NIMS compliant 
D Jurisdiction will develop, update, or change these planning documents: 

0 Basic Plan 
0 Work Plan Annexes: DA OB De OD OE OF OG OH DI OJ OK OL OM 

ON Do OP Do OR Os OT ou ov 
D Other documents: 

NOTE: Plans & annexes dated prior to September 30, 2010 must be revised or updated 
this year. All Plans and Annexes must be NIMS compliant. 
D Jurisdiction reviewed our emergency management plan & annexes for currency and 

NIMS compliance 

D Progress Report #1 
D Emergency management plan and all annexes are current and NIMS compliant 
D Jurisdiction updated by revision or change the following planning documents: 

October 1 - D Basic Plan 
Annexes : DA OB De OD OE OF OG OH DI OJ OK OL OM March 31 
ON Do OP Do OR Os OT Ou Ov 
Oother documents: 

D No Task 4 progress was made this report period. 

0 Jurisdiction reviewed our emergency management plan & annexes for currency and 
NIMS compliance 

D Progress Report #2 
D Emergency management plan and all annexes are current and NIMS compliant 
0 Jurisdiction updated by revision or change the following planning documents: 

April 1 -
D Basic Plan 
Annexes: DA OB De OD OE OF OG OH 01 OJ OK OL OM September 30 
ON Do OP Do OR Os OT Ou ov 
0 Other documents: 

D No Task 4 progress was made this report period. 

Rev. 12115 TDEM-17A 2 



TASK 5-TEP, NOTIFICATION AND INDIVIDUAL EXERCISE PARTICIPATION 
Training and Exercise Plan 

Each jurisdiction must develop and submit a multi-year Training and Exercise Plan 

(TEP), not less than three years .to TDEM.EMPG@dps.texas.gov by January 31 ,2016. 

Each jurisdiction must submit the Pre-Exercise Notification Form to the TDEM Exercise 
Unit not less than 45 days prior to a planned exercise event. 

0Work Plan 
Each jurisdiction must submit an After Action Report (AAR) and Improvement Plan (IP) 
for a minimum of two (2) discussion-based exercises and one ( 1) operations-based 

0TEP 
exercise. All AARs/IPs all exercise activities to the TDEM Exercise unit not more than 
45 days after the conclusion of the exercise. 

Date Submitted: One real world event is currently allowed per fiscal year. 

12/29/15 NOTE: A Full-Scale exercise must be conducted every three (3) years. 

**Each EMPG-funded person must complete and submit Individual Exercise 
Participation forms. All EMPG funded personnel must participate in at least three 
exercises per year. 

*"*Please include any additional information on page 6 of this form. 

REQUIRED EXERCISE SCHEDULE 
Performance Exercise Type Exercise Date & Name Quarter of Year 

Period (List All) 
!Exercise 1 I Kilty Hollow TIX 12/03/15 01020304 

Fiscal Year 2016 !Exercise 2 I WebEOC Redundancy Drill 12115115 01 LJ2 0304 

(October 1, 2015 - !Exercise 3 I Highly Infectious Diseases 02/17116 01020304 
September 30, 2016) 1Exercise4 I FEMA Flooding VTTX 03/24/16 01 02 0304 

!Exercise 5 
I Cyber Disruption Awareness 07111/16 01 02 0304 

Our last Full-Scale exercise was conducted on ldatel : 1112211s 

Conducted the following exercises and provided documentation to TDEM: 

D Progress Report #1 Exercise Type Exercise Date and Name EMPG Funded 

October 1 - !Exercise 1 I !exercise 1 I 
March 31 

!Exercise 2 I !Exercise 2 I 
0TEP 

!Exercise 3 I !Exercise 3 I 
Date Submitted: D Our jurisdiction completed NO exercise and did not request credit for a real world 

event 
D Exercise annroved documentation attached 

D Progress Report #2 Conducted the following exercises and provided documentation to TDEM: 
Exercise TvDe Exercise Date and Name EMPG Funded 

April 1-
!Exercise 1 I !Exercise 1 I September 30 

DTEP 
!Exercise 2 I !Exercise 2 I 

Date Submitted: !Exercise 3 I !Exercise 3 I 
D Jurisdiction completed NO exercise and did not request credit for a real world event 
D Exercise aooroved documentation attached 

Rev. 12115 TDEM-17A 3 



TASK 8-TRAINING FOR EMERGENCY MANAGEMENT PERSONNEL 
All EMPG funded emergency management personn•I wlll participate In the 
following tralnlna durlna FY 2016: 
Position & Name Courae Name or Number 
EMC J8lf D. Braun PDS , NIMS. Elreclfve Media Communlc:allon Skllla 

l!I Work Plan 
Deputy EMC-Alan Spears PDS. NIMS, Cyber Security Training 

Sr. PlaMlng Coold. Doug Bamas PD8, NIMS, Cyber Sacurllv Training, Effeallve Communlcallon Sldlls 

Admln. Manager Colleena Payne POS. NIMS, Cyber Securllv Training 

Clede DI Kelley taiga POS. NIMS, Cybef SecurllvTralnlng, Dlsllslar Casi ~Training, IS120A 

Cl8lk I Kllslle Pane POS. NIMS, IS120A, IS 807, MGT314 

Emergency management personnel completed the following training and documentation is 
attached: 
Position & Name Coul98 Name or Number Date Completed 

D Progress Report#1 

October1-
March31 

D No training took 
place this report 
period. 

Emergency management personnel completed the following training and documentation is 
attached: 
Position & Name Coul98 Name or Number Date Completed 

D Progress Report#2 

April 1-
September 30 

D No training took 
place this progress 
report period. 

Rev.12115 TDEM-17A 4 



TASK 7-EMERGENCY MANAGEMENT TRAINING FOR OTHER PERSONNEL 

l!JWorkPlan Jurisdiction will conduct or arrange emergency management related training for elected 
officials other local officials & SUDDOrt aoencies. 
The foDowln 1 fonnal tralnlna courses were tauaht or contracted: 

0 Progress Report #1 Date Course Title Class Description # 
Trained 

October1-
March 31 

D No training took 
place this progress 
report period. 

The foDowln 1 fonnal tralnlna courses were tauaht or contracted: 
0Progress Report#2. Date Course Title Class Description ii 

Trained 
April 1-
September 30 

0 No training took 
place this progress 
report period. 

TASK 8--EMERGENCY MANAGEMENT ORGANIZATIONAL DEVELOPMENT 
Jurisdiction will participate in the following emergency management organizational 
development activities: 

(!JWOlk Plan 
Our jurflldlcllon will paltic:lpate In the following emergenc:y management 111911nlzallonal development actMtlel: Nan. 
Hurricane Cont..- (Annual). State Hurricane eon.a.- (Annual). fBC.PIO ~Mtg&., (Monthly) 
Hou8lonlGalve&I PIO Nel'Mlrk Mtg&. (Quartelty), F8CCC Miga. (Monthly). LEPC Mtg&.(Monlhly). TGCRVOAD Miga. 
(Qumtedy), ATAC Mtg&. (Quartadr), T- Homeland Security Miga. (Aa Needed), County Public Heallh Preparedness 
Miga. (Qullltedy),Evacuallon Plan Miga. (Hurricane Season), CERT Miga. UASI Homeland Sec. Miga 

OProgress Report #1 Jurisdiction completed the following staff development activities: 

1 October - March 31 

D No progress this 
reporting period 

OProgress Report #2. Jurisdiction completed the following staff development activities: 

April 1 - September 30 

O No progress this 
reporting period 

Rev. 12115 TDEM-17A 5 



REMARKS 
(Use an Additional Sheet if Necessary) 

JURISIDICTION NAME: 

Rev.12115 TDEM-17A 6 



FISCAL YEAR 2016 

EMPG STAFFING PATTERN 

1. APPLICANT NAME (as is appears on EMPG application) 

Fort Bend County 

3. FULL-TIME EMPLOYEES 4. Gross Annual 

(including those who work all or only a portion of their time in Salary 

emergency management duties) 

Name: Jeff Braun 

Position: Emergency Management Coordinator 104,420.88 

Name: Alan Spears 

Position: Deputy Emergency Management Coordinator 87,883.92 

Name: Doug Barnes 

Position: Senior Planning 69,697.44 

Name: Colleena Payne 

Position: Administrative Manager 36,101.52 

Name: Kelley Large 

Position: Clerk Ill 30,526.56 

Name: Kristie Pena 

Position: Clerk I 26,726.40 

Name: 

Position: 

A. SUBTOTAL: 

10. PART-TIME EMPLOYEES 11. % of 12. Gross 
Full Time Annual Salary 

Name: 

Position: 

Name: 

Position: 

Name: 

Position: 

Name: 

Position: 

Name: 

Position: 

Name: 

Position: 

Name: 

Position: 

B. SUBTOTAL: 

CERTIFICATION: I certify that no individual listed above holds an elected office. 

TDEM-66 

12/15 

Signature of Authorized Official: 

Printed name of Authorized Official: Robert Hebert 

Date Signed: 

5. Gross 
Annual 
Benefits 

9,059.76 

9,0S9.76 

9,059.76 

9,059.76 

9,059.76 

9,059.76 

13. Gross 
Annual 
Benefits 

2. COUNTY 

Fort Bend 
6. Gross Salary 7. %Work 8. Salary & 9. Est EM 

& Benefits inEM Benefits for Travel Costs 
(4+5) Duties EM (6x7) 

113,480.64 100% 113,480.64 

96,943.68 100% 96,943.68 

78,757.20 100% 78,757.20 

45,161.28 100% 45,161.28 

39,586.32 100% 39,586.32 

35,786.16 100% 35,786.16 

0.00 0.00 

409,715.28 0.00 

14. Gross 15.% 16. Salary& 17. Est EM 
Salary & Work in Benefits for Travel Costs 
Benefits EM Duties EM (14x15) 
(12+13) 

0.00 0.00 

18. 19. 

TOTAL: 409,715.28 0.00 
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FISCAL YEAR 2016 
APPLICATION FOR FEDERAL ASSISTANCE 

(Instructions on Reverse) 

NAME OF PROGRAM/ ASSISTANCE: 1 CFDA NUMBER: 
2. APPLICANT 

STATUS: 
EMERGENCY MANAGEMENT 

New Applicant D PERFORMANCE GRANT (EMPG) 97.042 
Renewal 0 

3. FEDERAL FISCAL YEAR: 4. START DATE: 5. END DATE: 
FY 2016 OCTOBER 1, 2015 SEPTEMBER 30, 2016 

APPLICANT INFORMATION 

a. Legal Name of Applicant Organization (as b. Name & Telephone Number(s) of 
it appears on the EMPG Application Emergency Management Coordinator: 
(TDEM-17): 

FORT BEND COUNTY JEFF D. BRAUN (281) 342-6185 

C. Mailing Address: d. Physical Address (if different from Mailing 

307 FORT STREET 
Address): 

RICHMOND, TX 77469 

Employer Identification Number/Tax ID# 746001969 

EMPG PERSONNEL SUMMARY (include only those staff that will be paid with EMPG funds) 

e. Number of EMPG Staff & Percentage of Time Worked in Emergency Management Duties 

#Staff Percent #Staff Percent #Staff Percent 

1) Full Time: 6 100 

2) Part Time 

Total Number of EMPG-Funded Personnel: 6 

ESTIMATED EXPENSES 
f. Salary & Benefits (from line 18, form TDEM-66) $409,715.28 

g . Travel Expenses (from line 19 form TDEM-66) 
h. Other Expenses (from section 11 on reverse 
i. Total Expenses (F + G + H) $ 409, 715.28 

j, Federal Share Ix .50) $ 204,857.64 

Note: If you cannot meet the cash match requirement, check the box below and attach a match 
proposal as specified in Section 2 of the Local Emergency Management Performance Grant Guide. 
TDEM must review and approve any exceptions made to the cash match requirement at the time of 
application . 0 Cash Match Exception Requested 
CERTIFICATION: I certify that to the best of my knowledge and belief this application and its 
attachments are true and correct 

k. Typed Name of Authorized Official: ROBERT HEBERT ,.,...., 
I. Title of Authorized Official: COUNTY JUDGE / I , / 
m. Original Signature of Authorized I h/u.v/lft/J,;U Official: 

T-~\Q--1 (p I 
-

n. Date Signed: 

Rev. 12/15 TDEM-67 



INSTRUCTIONS 

1. 

2. 

3. 

4. 

Except as indicated below, entries are self-explanatory. 

Item A: Enter the legal name of your jurisdiction. Your entry should match the Applicant Name used on the 
EMPG Program Application (TDEM-17). 

Item E: 1ndicate the number of full-time employees who work specific percentages of time in emergency 
management duties. Example: 1staff@100 percent, 2 staff@ 50 percent. Also indicate the number of part­
time employees. 1ncluCle only staff members whose salary and benefits will be supported by EMPG funding. 
The data in this section should agree with the information included on the EMPG Staffing Pattern (TDEM-66). 

Item K, L, & M: This form must be signed by the Authorized Official from TDEM 178. Authorized Officials are 
County Judges, Mayors, and many City Managers - not Emergency Management Coordinators. 

I OTHER ALLOWABLE EXPENSES: 

Describe the other allowable expenses of your emergency management program that you are requesting be 
supported by EMPG funding and provide an estimate of the amount of those expenses. These costs must comply 
with 2 CFR, Part 225, Cost Principles for State. Local, and Indian Tribe Governments {OMS Circular A-87). Salarjes 
and expenses tor elected offjcja!s are not allowed. Continue on a separate sheet if necessary. Transfer the 
Total calculated below to line 9c on the front of this form. To determine if aa expease is allowable under the 
EMPG program, refer to the OHS Authorized Equipment Lis.t (AEL} at http:/lbeta.fema.gov/authorized-egyipment-list. 

Please reference the appropriate Authorized Equipment List (AEL) for expenses listed below. 

Specific Description of Expense 
AELCode (Descriptions must be specific - do not use broad or general categories, Estimated Amount 

such as ooeratinq or administrative expenses) 

Total $ 0.00 

Rev. 12/15 TDEM-67 2 



EMPG STAFF JOB DESCRIPTION 

Jurisdiction Name Fort eenc1 County 

Staff Member Name JelfBraun 

Position Title Emergency Management CooRllnafor 

Descriotion Preoared By Co11eena Payne 

Date Prepared 01/3111& 

JOB DESCRIPTION 
Iii Current Job Description Attached 

A. Provide a general description of the duties performed by this staff member. 

0SeeBelow 

B. If this staff member perfonns both emergency management duties and other duties, identify the specific 
emergency management duties perfonned. 

TDEM-68 
12/14 

Retain a copy of this description for future use. 



•• • -..... • .~., • • .'!11'J!f~ •• .- .. ,$,."!'~. 

•' 

Fort Bend County Job Description 

Joblltle: Emeigency Management JobCode: J16027 
Coordinator 

Department 

SUpervfaor: 

Office of Em11ga11cy Management Department Number: 5801 

SUpervl8as: 

Commfssl011818 Court Fl.SA Slalus: 

Aaalatant Emmgency Management Jab Glade; 
Coardlnalar 
CERT Coanffnalor' 
Admfnfalrallva CoOldfl lllDr 
Sr. Plannfng Comdlmlar 

E 

16 

-··---- ··-- ••• ...; •• ~· .-. : ·:: : •••• ; • • :::- •· •. . · • ·•• · · ·- . ! . . •. 

SIP/DOT: SIP EM 

Job SUmmary: Under dfrecllon dthe ColDlly Judse, la raapanslbfe for organizing and 
admfnlatarfng the OJllce ti Emergency Management. CoOldlnates the 
EmavenaY Opandlan Plan far Fort Send County and jurtadlGtfonis 
wllhln the caunty fD m111:ga1a, Pf8P8l8. 1111pond and recovar from 
natunll or marr-made d18altal8. Partfolpatee In planning ~programs. 
poJfdea or oijectlvea for own work grvup and department 

&sentlal Dulfes and Rasponalbllftfalt 
• Develop, Implement, ........ anti maintain the Emergency Operation Plan for the 

County. . . 

• 

• Dlraci and caordlnate rasponse to lqHcafe emergencies. 

• Develops and dlrecls emmgency preparadness training p.vgrams; Ads as llalson 
between Fort Bend COUnty mid olher city, stata and federal Jurladlctlona and 
a88l8ta County departmanta. other agencfee and bualnesaes within the County with 
development of emergency opendfan plans and praaedures. 

• Responds and fnvestfgates hazardous aubatance fnc:ldents and ensunt1 proper 
procadU188 are followed during clean-up phaae In coordination with other agencfes 
and County departments; fdenllfy publfo hmarda and analyze effect to 1he 
community. 

cntated: 
~-AprU--201-0-

,Riplaced by: __ _ 
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---.·- ··- ·- . . . .. -----------------------------. :f . 

Fort Bend County Job Description 

JobTltle: Emqency ManaQmnent JobCode: J15027 
Caanllnallar 

Ollce of Emergency Management Deparfment Number: 5801 

• Serve as advisor to the County Judge and Commlaalonera on emergency planning 
matlars by llBaplrv Informed on falBat developments In matbods, technlquaa. 
aqufpment. and facllllfes ragardfng emergency operalbaa. 

• Pnlparea and manflar8 budget axpendlb.na. Recommalds and approves 
equfpmanl mipandluras. 

• · •.. " . • .. . . 118W empla)Ja-. ~otlona;dlaclpllnfngldJachargfng and .. • . - " 
aal8Jy lncnaeas. 

• CoordJnallng and clraclng the County Hazmduua Materfal8 Response Team and 
development and training of volunteenl to 888fat during emergency operations. 

• lnsU18 all rapcrta mqullad by DEM and FEMA are flied In a tfmely manner; 
PrapaJes rapartB as raqulr8d for etate and fadaral agenclea. Develops and 
maintains Jl8C8888I)' racorda. 

• Partfcfpatas rn acMlea and dutla8 ntJatsd to emergency management dulfng a 
local state af~aa dbad8d by~ county~. 

NOTE: The duties llafed above ara bdalded only as Bluatratkms of the various types of work 
that may be performed. The omf88fan of apeclflo atalementa of duUss does not exdude 
them from the paalllan If lhe Mlle Is 8'mllar, 181atad, or a loglcal aaalgnment to the poslllorj. 

MINIMUM JOB REQUIREMENTS: 

Knowlsdae: 

Expadenct: 

BaGhalor'a Degnle; ~of prfncflies and practices of 
orgauizatl«I, admfnlabalan, and trafnfng and knowledge of 
plindplas and methods of plans development. 

7 years experience In Emergency Management or similar 
198PonslbDftlea. 

Oreatad: ______ _ 

Modlfled: Amil 2010 
Page2of5 
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JobTltle: 

Sfd!Ja and Ahfllp: 

Equipment Used 

Fort Bend County Job Description 

Enleigency Management Job Code: J16027 
Coordfnlllar 

Ofllce of Emelgancy Management Department Number. 5801 

. . 
___,,......,., __ ..,,..._ - -.. ::-~-- --·~~- .. - .. ·- .. ·- ·-:- ~· - ···-

Must be able to obtain TelCllll Emelgency Management CertlfJGalfon 
wfthln one,_, al empqment. Raqufraa wlBlngnesa ID work unusual 
llDln and an Salurdaya, Sundays, and holfdays. Must be available for 
travel. 

Fort Band County employees are mq:'8CIBd fD use profasalonal 
ccutaay, dlacratlan and aound judgment when angagtrv In any contact 
wllh co-workln, cullDmar8. vandors. vlsJtora andlor other Fort Bend 
County employeel. EmployBeB are also responalble for but not Dmllad 
to, the foUowfng behavloral expaclatlans: maintaining conftdenlfallly of 
buafneaa knowladge and employee lnfonnalfon, malntalnfng 
profeasfonal relaaorm while engaging In job related taakB, cooperallng 
wllh alun to l880lve oonfllct and aohlave goals. mafntafnlng a 
pleasant allude while leaW1g personal business or lsaue&lprobfema · 
oulalde d the work place. 

Telephone 
Camera 

Typewrfter 
Personal Compuler 

Mainframe Computer 

Laboratory Equipment 

Hazardous matarfal monitoring and 
dean-up equipment 

PhotDcopfar 
AulDmablle 
Calcldatar 

FaxMachlne 
Vfdeo and Audio Recon:llng 

Equipment 
Gas Testing and Air Monitoring 

Devices 

Page3of5 
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Joblltle: 

Oepaltment 

Pbyalcal 
Pemanda= 

Fort Bend County Job Oescrfpllon 

Emergenoy Management JobCade: J16027 
CoOldfl tatar . 

Office of Emqenay Management Dapmbnam Number: 5801 

·~ ·· . .. . . . .... . . .. . -- . 
Sais atandalds and estabQshes gufdelfnes subject to Olg8I dzaflonal 
paramel8l8. 

Requbas dally llflfng, moving, pushing. or puling of objects up to 10 
pounds; frequent . alandfng, walking, alllfng, taldng, llal8nlng, U88 of 
handa and/or flngel8 to grmp, handle. pick-up, pinch, type or feel, 
clfmbfng, balancfng, and reaching with handa or arms to Uft aijaclB up 
to 100 pounds; accaslanal stooping, knaalng. crouching or cnwllng, 
1811d11ng wllh hands and anns. amellfng and llftlng of objecl8 up and 
tNBr to 100 pcutds; close vision, dlatance vfalon, ablllly to dlslfngulah 
coror, peripheral vision, d8plh percepUan. and ablllty to acQust focus .. 

I 

Phyalcal demands and work environment characterlatlcs described 1118 ntpl'888l1tallv of 
ttl08e that must be mat or ara enc:ountnd by an employee to auccesaruuy perform the 
esaentfal functions of 11118 job. Raasanable acoommodallona may be made to enable 
lndlvfduals with dl8abllllfa8 to pmform the asaenlfal fUnalfona. 

The jab descrlptlan does not conalitule an employment agreement balween the employer 
and employee and fa subject to change by the employer as the needs of the employer and 
requlraments of the Job change. 

Cntated: _ __ _ 
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. ModJffed: Apr11201Q 
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Fort Bend County Job Description 

Joblllfe: Emalgenoy Management JobCode: J16027 
Coordlnalol 

Office of Em9lgancy Management Department Number: 6801 

Crealed: ____ _ 

Modlfted: AorD 2010 Replaced by. __ _ 
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EMPG STAFF JOB DESCRIPTION 

Jurisdiction Name FortBendCounty 

Staff Member Name Alan SpeaiS 

Position Title Deputy Emergency Management Coordinator 

Descriotion PreDared Bv eo11eena Payne 

Date Prepared 0113111& 

JOB DESCRIPTION 
Iii Current Job Description Attached 

A. Provide a general description of the duties performed by this staff member. 

DseeBelow 

B. If this staff member performs both emergency management duties and other duties, identify the specific 
emergency management duties performed. 

TDEM-68 
12/14 

Retain a copy of this description for future use. 
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. Fort Bend County Job Description. 

Job Title: Deputy Emei;encyManagement Job Code: J13048 
Coordinator 

OlllGe of Emergency Management Department Number: 6801 

Emergency Management Fl.SA Btalus: E 
Comdfnatar • 

8upervises: NIA JobGmde; 18 

SIP/DOT: SIP Poley Graup: PIM 

Jab~ Aaapcm.BfbhLfm~~~~~~~.,OSUUJlllAr:~~lbtf:m:t.~~~J--L~ 
Bend County antf.fl'B:folnti880IUlloA·jurfadlclfons,.managlng ~- •• -:-:.-- .··: .· . ...••. . -·- .. 
County's Emergency Operatlans Cenlar (EOC). and coon:lfnalfng 
enigancy management aclivltlea, euc:h as mftfgatlon, pieparednaaa, 
l8llpDFl88 and recowry, tom nalural orman-mada draaatera. • 
P8ltfalpatea In plannJng rl programs. poBcfes or objaclfvea 
for own wartc group and dsp8ltment 

Eaaentlal OUlla8 and ReapanalblDlles: . 
• Responsible for the Emqency Opendlona Centllr (EOC) Including Information 

tachnology aysCema (lncludlng nece&IBI)' aaftwar8 "*"'•), telephone and radio 
communfcalfana ayatama. and afllca equipment, Including malnlBnance and 
tmubleshoofJv of suah equfpment/ByBt8ms and perfodlc raadlnaaa varllfcalfon 
chec:ks. 

• Responsible for the day-tor.day operalfon of 1he EOC, lncludfng during times of 
nalural or man-made emergendal/dlaasl coordlnat8s the aclivatlon of the 
EOC wllh prior conaullatfon wllh the Emergency Management Coordinator and 
EmelgencyManagement DhGtor(County Judge) In all emergencfea. wllh aO 
support annaxes and outafde agencies aa necesemy. . . 

• ABBIBIB In *'81opment and coonftnatlon of the County's Emergency Operallone 
Plan to mllfgate. prepcn. respond and racoverfrom natural or marHl18de 
ermugencfaaldls, lnclUdlng such aclfvHlea as updallng the Plan as raqUfrad; 
conducting hazardlrlek analysfa. davaloplng pubflc education programs, 
deveroplng/Wlfllng grant appllcallons, preparing budget raqU8Bf.B, revfewfng 
development plans, conductfng analyals of OEM operaffoal8, prepaMg 
repartalmemos. and coordfn~ damage aaaesaments. 

Created: ___ _ 
Page 1 of4 

Modllled: Jamary 2009 
Replaaed by: __ _ Department Review: . . . . 
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Fort Bend County Job Description 

Job TUia: Deputy Emergency Management Job Code: J13048 
CaordJnator 

Offtce of Emergency Management Department Number: 5801 . 

• Cooldlnatea with jurladldlona wllhln count,. as wall as neighboring c:aunUes, 
atatallocal agancfaa. and Count¥ departmenls. on development and camdlnallon 
of emergemy opaatfon plans, mulual aid agiamnema, and frda1ocaJ agraemanta, 
lncludJng such aallvlllas BB aervfng an c:ammllfaaa (e.g. Local EmergenOJ Planning 
Commlllae, Ham Radio group, bfu.f&l1alsm cammlf8e8), communicating poUcJaa 
and prooedur8s, malntafnfng datab1111 of lnfonnalfon and '980Uf'C88, and 
devaloplrv the ernqency Bldfla of Fort Band County forms. . 

· : :-· . .. . Davafopa and lmplemanta plans and support fartralnlng axerdl8B and actual •. 
evenlBi evaklafes emergency me1mgement capablftlfes through l'8glllartests and 
axercl8e8 to facllltal818BdJneaa and to mafntafn oomplance with state and federal 
reguJatlon. 

• Eatabllahes, auppolt8 and malnlafns a dllzans VDluntaer pmgrmn: coordfnate and 
aupmvlae votunteera and -rnt'ormallon phone bank" during EOC acUvalfon to 
81l8la'8 that clUmn calls 818 handled and procaaaad In a timely manner. 

• Serve 88 advisor to the Emergency Management Coordlnalar In emergency 
matters, and In the absence of 1he Emergency Management Coordinator, this 
poslllon Ull aaaume all of the Coordinator's dules. 

• As dlraclad by the Emergency Management Coordinator, performs other dulfaa as 
aaafgned or requfrad for the efficient and effecllva opandlon of the Office of 
Emmgei'lq Management and Fort Bend County. 

• Partlafpatlls In aGIMtles and dutlaa 181atad to 8lll8f98llCY management d&afng a 
local state of dlaaaler as dlrecled by approprfale CCU1ly ma11agera. 

NOTE: The dutfes ll8ted above 81'8 Intended only 88 llluslratlana of the various types of work 
1hat may be performed. The omlaalon of specific atatamentB of duties does not exdude 
ihem ftvm the position If the WOife la slmHar, l8fal8d, or a loglcal aaalgmnent to the poallion. 

MINIMUM JOB REQUIREMENTS: 

Creatad: ____ .......,,.,.--

Modlffed: January 2009 
Replaced by: . 
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JobTllfa: 

Fort Bend County Job Description 

Daputy Emergency Management Job Code: J13048 
Comdlllltor 

alee of Enagency Management Dapmtment Number. 5801 

Aasac:lalas DegNe In Pub8o Mmildabalbi, Emelgency Management, 
Flr9 sarety, Law EnrDrcemerf. E'margency ~. or a dlreclly 
related field and adual appled experience Including any combination 
of the abov'8 Is hfghly daalrabla; or six J8818 of applled experianoe In 
IQ' comblnallon of the above dfac:fplfnes. 

Strong carnpulllr, verbal and wrntan · communication, and 
SklUa and Abllllfea: Olg8lllzatlonal alclDa.. Sfl'cqJ fnterperaonal aldla and ablDty to. deal 

d'eclfvaly with the pubJic. alher employees. and afticfals. 

Eqylpment Uaed: 

Muat be avallable to be on-call 24 hours a day, 7 days a waek. 

Fort Bend County employees 818 expected to use profesalonal 
i:ourtsay, dlacnllfon and aound judgment when engaging fn any 
contact wfth co-warkar8, cuatunera. vendors, .vlaltorB and/or other Fort 
Bend County employees. EmpJoyeas are also rasponslble far but not 
lfmlted to. the foUowfng bahavloral mcpectatlons: mal11laf11Jng 
confidentiality of bu8lneBa knowladge and employee bd'onnatlon, 
malntalnfng paofellfonal n"8tlons while engaging In Job ralatad taakB. 
coopandlng wflh ohn to r880lve conlUct and achieve goala, 
mafntalnfng a pleasant atlllUde while leavlng personal bualneaa or 
laauaalprDblems oulBlde of the work place. 

Telephone 
Typewrftal 
camera 

Two-way Radio 
Phalooopler 
AutomobDe 

Peraonal Computer 
Fax Machine 
CeOPhone 
ca!culator 

Vkleol.Audfo Equfpment 

Craatad: __ """'!!'!!"!~ 
Modfffed: ,January 2009 
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JobTllle: 

Fort Bend County Job Description 

JobCode: J13048 

Ollce of Emergency Management Department Number: 6801 

Dally contac:t wlh co-workar8. the publfc. regulatory agency pervonnel. 
and ftle department& to perauade, negotiate. provfda/exohang 
88t'Vfoe a..,. r11rormatlon, axplafn or provide Instruction; frequent 
contact wllh other department empfoyeaa. vendora, and oulalde 
conurnmJty orgardzalfoi• to provfda(exchange routfne •rvlca and/or 
l'nfonnation; axplafn « provfda lnatructfan; occaalonal contact with 
alactad afflcfala to provide B8Mce and/or fnfonnalfon. Contact may be 

---11----------U:Wll!li-.:1,.wdllAg..or.bf lalepbo . . . 

Phyalcal 
Demanda: 

8el8 standanfe and 88labllehes guJdellnes subject to organlzatlonal 
parametel8. 

Requtras dally llftfng. movlng, puahlng, or pulling of objeol8 up to 10 
pounds; fi'equant etandfng, walklng, alllfng. talklng, ~ uae of 
hands and/or ftnQn to grasp. handle, pick-up, pinch, type or feel, 
olmblng. balanclng. and ntaehlng with hands or anna to IBt objacta up 
to 100 pound&; oooaalonaf atoopfng, kneelfns. aouc:hfng or crawlfng. 
reaching with hands and arms, amellfng and lftfng_ af objects up and 
over to 100 pounds; do'8 vrston, dfatance vision, abllfty to dlatfngulsh 
GOiar, perfpheral vfafon, depth perception, and abDJty to actuat focua. 

Olffce work 18 performed In a c:ftmata contn>Ued prfvate office apen to 
other ernpJoyaes. Job raqufral exposure to wet, humid, extrvme heat. 
and cold non v•aather condflfona, waather, flonee or airborne partlcles, 
and tox1o or C8ll8flc ohamJcala. Worker Is subject to phy8fcal hazard& 
tom traffic. NoJ8e leval la moderate to very loud. . . • 

Phyalcal demands and work envlrorupent characl8rlstlca deacrfbed are reprasanlatlve of 
those that muat be met or are encount8l8d by an employee to succassfuBy parfonn 1he 
assentfal ftmclfons at thla Job. Reaao11able accommodatfons may be made to enable 
fndlvfduals with dfsablltles to pelfonn the esaenllal funcllons. 

The Job desa1pUon does not conslHul8 an employment agreement belwaen the employer 
and.employee and Is subject to change by the empfoyer ae the needs of the employer and 
iequlrements of the Job ohange. 

Cr8alad: ___ _ 
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EMPG STAFF JOB DESCRIPTION 

Jurisdiction Name Fort Bend County 

Staff Member Name 0oug ean-
Position Tltle Senior Planning Coordinator 

DescriDtion Preoared By CoOeena Payne 

Date Prepared 0113111e 

JOB DESCRIPTION 
Iii Current Job Description Attached 

A. Provide a general description of the duties performed by this staff member. 

0SeeBelow 

B. If this staff member perfonns both emergency management duties and other duties, identify the specific 
emergency management duties perfonned. 

TDEM-68 
12/14 

Retain a copy of this description for future use. 
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Fort Bend County Job Description 

Jablltle: Senfar Plannllv Coonlnalor JobCode: J'l-3053 

Oepal1ment: Offfce of Emergency Management Department Number: 5801 

SUpervlsor: Emagancy Management CoordfnalDr Fl.SA Status: E 

SUpervlses: Planning Coordinator JobGrade: 13 
Regfanal Pfal H dng Coordlnatar 
Regfalllll Pubic lnfonnalfon & Crfal8 
CClnlllunloallan ~ Admfrdabator 

SIP/DOT: SIP Palmy Group: PJM 

Job Summary: PIDVldaluspeclftc.foCuB and Profeaaianal euJiport and Plaimfn9 fo isafst . . 
on acUvfllaa dEiidgned to minimize the effects of emergencies and 
dlaaalBl8. Parlfcfpatas in pfannJng of prag1a1111 poJlcfe8 or objecllwa. 
for own work group and dep8l1ment 

Essential Dulles and Reaponalbllltle . 
• EvaJua1Bs. davelops, maintains and nwfaaB compnthanafve emmgency 

management plans. In 818811 such as hazaRla mfllgalfon. preparadneaa. dlaaater 
raapanae. debrfa management. volunteer recruitment, l8COV81y response. and 
homeland 88CUl'lty. 

• Partlcipataa In lhe coordlnalfon. devalopment and maintenance of portfons of 
Iha County's Emergency Operation Plan, annexes and procedures, and 
pruvfdes gufdanca and tedudcaf 888lslance to other staff membn. agencies, 
organlzallans and Jurf&dlclfona. Including conducllng hazard/rfak analya(s, 
updalflv the County's Emeigency Operation Plan and annmcas. analyzlng the 
emergency afdlls naedad by Felt Bend County foroea, and aaalatlng In 
deWfopment of emergaicy rasponse plans far County departmenls. 

• Partldpatas In oblalnfng. docunenlfng. 01g11dzfng, analyzlng. fntegratfng. 
publfshlng and dlllrtbutfng a wide vartsty of data. pfannfng guidance. opendfonal 
conc:epts. malhodologfes, and stratsglas for accomplfahlng multl-dlacfplne 
comprahanaille. emergency mm1898rrtent goals and objeclivas. 

• Overaeea and manages the Implementation d 1he Fort Bend Count¥ 
Community Emergency Respon8e Training (CERT) program. OVel8B8B the 
OEM poallb1& of CERT Coordinator and Plannfng Coordinator (grant funded). 

Craated: Page1af4 
Modified: August 2010 Replaced by: __ _ 

Department Revf8w:·_ ---
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Fort Bend County Job Description 

Joblllle: Sardor Planning Coonlfnator JobCode: J13053 

Department Number: 8801 

Communlaataa '9gUfarly wllh emergency managamant rapraaa11tatlW1& of loGaf. 
state and faderal agendas, the general publlo. 18pnt&81dati\'8s of various 
Olgaldzatians and the media cancamfng emergency management Issues. 
fncludlng acing 88 8 lfalson belwaen County and alher ,flafadlctlan8, Bl Bflflllg bl 
the devllopmant cl public educalfon prog1m1w. ~ cl the OEM weballe. 
and conducting ~ cfasaes or fadlltatad meetfnga tD gather ar df8aemfnala 
data, lnfunnallon. ar plans. 

. ~- - ~ applfcatfana.'aubmllafon-develops apecfflcatlona far purchases of IJcltllpmant . 
and S8IWa raquli9d far oat 888f8fs rn atudle8 and cansullfng COidllda tor 
evalualfons. prog1ams1 and fmpiavanenlB of OEM operation& 

• Reaponslble for complatfon of IS 100. 200, 300. «JO, 4401 700 and 800 COU1888 
and compfelGn af FBfA Emergency Management ln8llbd8 (EMI) P1ofualonBI 
Dewlopment S81fee. Raaponslbfe for beoomfrig NIMS certlffed and 
underltanda the Importance of the use of the lnddent Command System. 

• Paitlclpates In all activities and duties ntlated to emergency management dwfng 
an EOC aclivalfon. serving as the Planning Seatfan Chief Jn NIMS structure. 

NOTE:The dulles UaCad above ant fnlBnded only as mustratlana of the varfouB frpes of 
work Chat may be perfonned. The ornlalllon of apeclftc abdamenla of dulies does not 
mcdude them fram the position If the work Is efmllar, refalad. or a foglcaJ 8881gnment to 
the poalllon. 

MINIMUM JOB REQUIREMENTS: 

Experlanca: 

Bachelor's Degrw or Assadate8 Degree fn Publlc Admlnlsfrallon. 
Emergancy Management. Flr8 sarety, Law Enrmcement, 
Emagency RaapClll88, Joumallam or a dll8Ctly relaled flald or 
tbur ye&l8 cl dfredly applfed experience In any of the disdplfJl88 
above may subsfltule for the degree reqUfJament. 

l\to (2) years of relaled work axperfence In rasearch. plannfng, 
. pwg1mn actmlnlabatlon, or 188aurce managamant actual applled 

mcperfence lncludlng any combination of the above la preferred. (fn 
addition to the e.>Cp8lfence raqufrad for the knowledge aubstftullon) 
Supervlaory experience required. 

Craalad: ___ _ 

Modified: August 2010 
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Fort Bend County Job Description 

Joblllfe: JobCode: J13053 

Department Number: 6801 

Sk!!la and AhllllJer 

Conalderable lcnawledge of plannlng methods and tscf1nlqlM8. plan 
fDnnUlation. coonffnalfon technfquea. and plannlng fmplementatlon 
abaleglea. Knowledge of mslhods and technfques uaad ln fact 
ffndlng, analysls and fn181pietalfon of basic fnfonnatfmi. and 
proJaclfon of these facta Into comprahSlllMt plans, prog181118, and 
racommandatfons to meet fUtla8 needs. Compufar, verbal and 
wrllan cpmmunfcallon. organlzatlanal aldla; lntarpenlonal aldllB and 
abllff¥ to deal etractlvely with the pubic, other emplo)4888, and 

§JmiJll 
Bsqulnpnta: , 

Equipment lJHd 

. 

Raqufres 24-hour on-call avalablllty with extended pelfods at work 
poaalbfe due to emmgBI tot alluallons. 

• Fort Bend County employees .. mcpecfad to U88 pra(esalonal 
courtesy, dJacnttfan and aound Judgment when angagrng In any 
contact with co-workn, cualomera. vandora. vlaltma andfar other 
Fort Bend County employees. EmJlfoYees ara also raepmllllbte for 
but not lfmft8d to. the folJowfng bahavloral expeclallona: maintaining 
confidenliaDty of bualnes8 knowledge and empfoy8e Information, 
malntafnfng prafessfanal relations whlla engaging rn job ralatltd 
faalca. cooperating with otha'B to l8IOlv8 canfDct and aGhleve goals, 
mamtanrng a pleasant allilude while feavfng peraonal bu8lneaa ar 
faauealproblems oullfde of the WDlk place. 

Telephone 
Peraonal Computer 

Fax Machine 
Pholocopler 

Typewriter 
Mafnframe Computer 

Cafadalnr 
Automoblle 

Dally contact with co-workerB and the publlo In person ar on the 
l8lephone to 8JCCtl8I age. Interpret ar explafn lnfonnatkm and provide 
service; Frequent contact with employees ln other departmenla and 
vendora rn peraon or on the telephone to provide Information and/or 
lnalruction; Oc:caafonal contact with elected oflldala, contractors. 
19gulafory agencies and community organlzaUona In peraon or on 
the telephone to provide aervfce and/qr lnfonnatfon and to make 
occaafonal preaenlatfons on behalf of the department. 

Created:~-~~ 
Modified: August 2010 
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Fort Bend County Job Description 

JobTitle: Senfor Plmmfng Coordnator Job Code: J13063 

Dapartment Office al Emergency Management Department Number: 5801 

Uaaa Independent Judgment Within establahad gufdellnes; needs 
asslatance only for unusual. non-RJUlfne aflualfons. 

Work Is performed primarlly in a cDmate ~ed private office, 
open to olher employaes. Job l9qUfr8s expoue to wet. humid, 
axlr8rne hat and cold weather candllfons. fUmea ar afrbame 
partldaa, toxic 'DI' cauaflc chemlcale, outdoor weather condftlon8, 
risk of eleolrfcal shock. working with exploslves, risk al radiation, 
and vlbndion. Worker Is 8Ubject to phyalcal hazanla from traffic. 
Nofae level la moderate to Yf1IY loud. 

Phyalcal damanda and work environment c:haraclerfetic described n rapresentative oi 
1hoa8 that must be met or n encountered by an employee to auccessft.IOy perform the 
assentlal functions of this job. Raasonable accommodatfons may be made to enable 
individuals wlh dlsablllle8 to parfonn the eaantfaJ ftmcllona. 

The job deacdpllon doas not constitute an employment agreement balwBen the employer 
and employee and 18 subject to change by the employer aa 1he needs of the employer 
and raqulremenfB d1he job change. 

Cntated: ___ _ 
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