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FORT BEND COUNTY FY 2010 
COMMISSIONERS COURT AGENDA REQUEST FORM 

Retorn Completed Fonn by E-Mail to; Agenda Coordinator, County Judge's Office 

Date Submitted: March 9, 2010 Submitted By: J. C. Whitten 
Department: Mental Health/Public Defender Dept 

Court Agenda Date: March 23, 2010 Phone Number: 281-344-3950 

SUMMARY OF ITEM: MENTAL HEALTH/PUBLIC DEFENDER: Take aU appropriate action to 
authorize payment by Invoice Transmittal for office supplies in the amount of $157.52 to 
Roder ick Glass provided without a purchase order. (fund: Mental Health/Public Defender 
Grant) 

RENEWAL AGREEMENT/APPOINTMENT YES 0 NO 0 
REVIEWED BY COUNTY ATTORNEY'S OFFICE : YES 0 NO 0 

FINANCIAL SUMMARY : 

BUDGETED ITEM: YES [><] NO 0 

FUNDNG SOURCE : Accounting Uoit:G485-10 Account Number: 22500 
Activity (If Applicable): Office Supplies 

DESCRIPTION OF LAWSON ACCOUNT: 

Instructions to subm-t Agenda Reauest Form: 
• Completely fill out agenda form: Incomplele forms will not be processed_ 
• Agenda Requesl Forms should be submitted bye-mail, In, or Inter-office mail, and all back_up 

Information must be provided by Wednesday at 2:00 p.m, to all Uune listed below, 

I ,;;:',0' mo"" ,"0';.";"'" C'O"" Jo',, ', Off;o,', ""' ,.m. '" W,"",".,. 
iii with back up to County Judge's Office 0 ( ... when completed) 

. i ~~ . . , Ifby Fax to (281) 341·8609 
i i <) all!i.sted l I If by 'ax, send to numbers below; 

(281.341-3774) I8l Comm. Pcl. 1 (28'-342~587) 
Budget Officer (281-344-3954) " Comm. Pel. 2 (281-403.8009) 
Facilities/Planning (281·633·7022) " Comm. Pel. 3 (281 ·242·9060) 
Purchasing Agent (281·341·8642) " Comm. Pcl. 4 (281·980·9077) 
Information Technology (281-341-45261 [><] County Clerk (281-341-8697) 
Other: [><] County Atly (281-341-4557) 

RECOMMENDATION I ACTION REQUESTED: 
ROderiCk Glass purchased some basic office supplies prior to being able to use the Purchasing System 
due to the lack of computers and access to the Lawson purchasing. Computers are now installed and 
the personnel now have been trained to use the Lawson Purchasing module. 

Special Handling Requested (specify): 
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FORT BEND COUNTY 
EMI'LOl'E I~ REIMll u nSEMENT OF I'EnSONAL EXI'ENnlTURES 

I' lease che<:k Dne of til< followin!!: 

x 

Vendor /I 

IQ281 

'''00 
"655 
10341 

YOllllor Name 
AT&T fon",.rly Cingul>< Wireless 
Splln! ro..me,ly N<:JIlci 

SUc Communic~tio .... 

V.';>:<In Wirtless 

Wolman, Office Dc!,>! 
( ..... ) 

f'umlin!: S<.>urce ______ ~2'2"'OO'". '6''''''00'-______ (Accou" ling Unil .nd !\Coounl Numlx:r wner. 
bill;, paid from) 

AmI. Rcimbur'ICd 

Sub-IOla1 from page 2 

TOTAL Imll\lIlURSEMI1'"I' 

Dale Sub milled ; 

Suhmilltd lJy: Rendl Welcll, MH Public Defender office 

I, Compicle the rOfm above, 1i51inl; all cmplo~ee's rdmbu~menl' being submillcd. 
2. ~hke 2 sels of copies of li>e employee" cnc-.;k$ (n,.~ CUf'y more th. " one check pcr p.ge). 
3. Sub",;! Ihis otigi""1 fm"" olon, wi,h cmployce'J chook. and I sel of the copies to tne T ... \o,.,', 

Office for dCl'<'Oil. 

38.25 

157.52 

4. AnKh a copy of this fo<m and lho OIhe. sci orlhe check cOpi .. wilh the invoice:.1>\1 ~ubmillo lho AudilOl's Office 

for paymen1. 
S. The ,.,mI><J ... menlS >I>oold "" ....,millcd 10 the T",u."e.'J OffICe .1 lb. SUD< lime lhol ,"" bill ;. 

hoing subn,illOO 10 the Audiw" Off..,. lor payment """""""in&-
6. If mo •• lines ....... <Icd, plea.e UK page 2. When completing lhi, form in bce:I, the IOIa I f.om polge 

2 ",ill autu'n.1licolly ".",fe. '" page I .• 1>\1 ,he IOlal on ",go I will .01O"",1;';'lIy be aleul'lcd. 
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