STATE OF TEXAS §

§
COUNTY OF FORT BEND §

ADDENDUM TO PROPOSAL FOR CRITICAL RECORDS MANAGEMENT PRESERVATION
& DIGITIZATION OF CASE FILES AND BOOKS
(TXMAS Contract No. TXMAS-23-92001)

THIS ADDENDUM (“Addendum”) is entered into by and between Fort Bend County,
(“County”), a body corporate and politic under the laws of the State of Texas, on behalf of the
Fort Bend County District Clerk, and Kofile Technologies, Inc. (“Kofile”), a company
authorized to conduct business in the State of Texas (hereinafter collectively referred to as
“parties”).

WHEREAS, the County desires that Kofile provide products and/or services for Fort
Bend County in accordance with the Kofile Proposal for Critical Records Management
Preservation & Digitization of Case Files and Books dated May 27, 2025 and Terms and
Conditions (collectively the “Agreement”) attached hereto as Exhibit “A,” subject to the
changes herein, and in accordance with the TXMAS Contract No. TXMAS-23-92001,
incorporated by reference herein; and

WHEREAS, Kofile represents that it is qualified and desires to provide such products
and/or services; and :

WHEREAS, the parties wish to utilize the TXMAS Contract No. TXMAS-23-92001 - for
Records Management and Preservation Services, which is incorporated fully by reference
only, for the purchase of the specified products and/or services; and

WHEREAS, this Agreement is not subject to competitive bidding requirements under
Section 262.023 of the Texas Local Government Code because this Agreement is pursuant
to a Cooperative Purchasing Program in accordance with Chapter 271 of the Texas Local
Government Code; and

NOW, THEREFORE, in consideration of the mutual covenants and conditions set for
the below, the following changes are incorporated as if a part of the original Agreement:

1. Recitals. The recitals set forth above are incorporated herein by reference and made a
part of this Agreement.

2. Scope of Services. Subject to the changes herein, Kofile shall provide products and/or
services for Fort Bend County in accordance with the Kofile Proposal for Critical Records
Management Preservation & Digitization of Case Files and Books dated May 27, 2025,
attached hereto as Exhibit “A”, and in accordance with the TXMAS Contract No. TXMAS-
23-92001, both of which are incorporated herein by reference.



. Compensation and Payment. Kofile's fees shall be calculated at the rates set forth in
the attached Exhibit A. County shall pay each approved invoice within thirty (30)
calendar days of receipt of invoice. County reserves the right to withhold payment
pending verification of satisfactory work performed.

. Time of Performance. The Agreement shall be effective upon execution by County. The
time for performance under this Agreement shall begin upon the execution of all parties
and end no later than eight (8) months thereafter. Kofile shall provide the specified
products and/or services to County as described in the attached Exhibit, within this time
or within such additional time as may be extended by the County.

. Taxes. County is a body corporate and politic under the laws of the State of Texas and
claims exemption from sales and use taxes. A copy of a tax-exempt certificate will be
furnished upon request.

. Limit of Appropriation. Kofile clearly understands and agrees, such understanding and
agreement being of the absolute essence of this Agreement, that County shall have
available the total maximum sum of Two Hundred Sixty-Four Thousand, Three Hundred
Forty-Eight and 50/100 dollars ($264,348.50), specifically allocated to fully discharge
any and all liabilities County may incur. Kofile does further understand and agree, said
understanding an agreement also being of the absolute essence of this Agreement, that
the total maximum compensation that Kofile may become entitled to and the total
maximum sum that County may become liable to pay to Kofile shall not under any
conditions, circumstances, or interpretations thereof exceed Two Hundred Sixty-Four
Thousand, Three Hundred Forty-Eight and 50/100 dollars ($264,348.50).

. Non-appropriation. It is specifically understood and agreed that in the event no funds
or insufficient funds are appropriated by Fort Bend County under this Agreement, Fort
Bend County shall notify all necessary parties that this Agreement shall thereafter
terminate and be null and void on the last day of the fiscal period for which
appropriations were made without penalty, liability or expense to Fort Bend County.

. Confidential Information. Kofile expressly acknowledges that County is subject to the
Texas Public Information Act, Tex. Gov’'t. Code Ann. §§ 552.001 et seq., as amended, and
notwithstanding any provision in the Agreement to the contrary, County will make any
information related to the Agreement, or otherwise, available to third parties in
accordance with the Texas Public Information Act. Any proprietary or confidential
information marked as such provided to County by Kofile shall not be disclosed to any
third party, except as directed by the Texas Attorney General in response to a request for
such under the Texas Public Information Act, which provides for notice to the owner of
such marked information and the opportunity for the owner of such information to notify
the Attorney General of the reasons why such information should not be disclosed.

. Indemnity. The parties agree that under the Constitution and laws of the State of Texas,
County cannot enter into an agreement whereby County agrees to indemnify or hold

Page 2 of 8



10.

11.

12.

13.

harmless another party; therefore, all references of any kind to County defending,
indemnifying, holding or saving harmless Kofile for any reason are hereby deleted.

Attorney Fees. County does not agree to pay any and/or all attorney fees incurred by
Kofile in any way associated with the Agreement.

Arbitration. County does not agree to submit disputes arising out of the Agreement to
binding arbitration. Therefore, any references to binding arbitration or the waiver of a
right to litigate a dispute are hereby deleted.

Applicable and Governing Law. The laws of the State of Texas govern all disputes
arising out of or relating to this Agreement. The parties hereto acknowledge that venue
is proper in Fort Bend County, Texas, for all legal actions or proceedings arising out of or
relating to the Agreement and waive the right to sue or be sued elsewhere. Nothing in the
Agreement shall be construed to waive the County’s sovereign immunity.

Certain State Law Requirements for Contracts. For purposes of section 2252.152,
2271.002, and 2274.002, Texas Government Code, as amended, Kofile hereby verifies
that Kofile and any parent company, wholly owned subsidiary, majority-owned
subsidiary, and affiliate:

a. Unless affirmatively declared by the United States government to be excluded
from its federal sanctions regime relating to Sudan or Iran or any federal sanctions
regime relating to a foreign terrorist organization, is not identified on a list
prepared and maintained by the Texas Compftroller of Public Accounts under
Section 806.051, 807.051, or 2252.153 of the Texas Government Code.

b. If employing ten (10) or more full-time employees and this Agreement has a value
of $100,000.00 or more, Kofile not boycott Israel and is authorized to agree in such
contracts not to boycott Israel during the term of such contracts. “Boycott Israel”
has the meaning provided in section 808.001 of the Texas Government Code.

c. Ifemploying ten (10) or more full-time employees and this Agreement has a value
of $100,000.00 or more, Kofile does not boycott energy companies and is
authorized to agree in such contracts not to boycott energy companies during the
term of such contracts. “Boycott energy company” has the meaning provided in
section 809.001 of the Texas Government Code.

d. Ifemployingten (10) or more full-time employees and this Agreement has a value
of $100,000.00 or more, Kofile does not have a practice, policy, guidance, or
directive that discriminates against a firearm entity or firearm trade association
and is authorized to agree in such contracts not to discriminate against a firearm
entity or firearm trade association during the term of such contracts.
“Discriminate against a firearm entity or firearm trade association” has the
meaning provided in section 2274.001(3) of the Texas Government Code.
“Firearm entity” and “firearm trade association” have the meanings provided in
section 2274.001(6) and (7) of the Texas Government Code.
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14. Human Trafficking. BY ACCEPTANCE OF CONTRACT, KOFILE ACKNOWLEDGES THAT

15.

16.

17.

18.

19.

20.

FORT BEND COUNTY IS OPPOSED TO HUMAN TRAFFICKING AND THAT NO COUNTY
FUNDS WILL BE USED IN SUPPORT OF SERVICES OR ACTIVITIES THAT VIOLATE
HUMAN TRAFFICKING LAWS.

Independent Contractor. In the performance of work or services hereunder, Kofile
shall be deemed an independent contractor, and any of its agents, employees, officers, or
volunteers performing work required hereunder shall be deemed solely as employees of
Kofile or, where permitted, of its subcontractors. Kofile and its agents, employees,
officers, or volunteers shall not, by performing work pursuant to this Agreement, be
deemed to be employees, agents, or servants of County and shall not be entitled to any of
the privileges or benefits of County employment.

Severability. If any provision of this Agreement is determined to be invalid, illegal, or
unenforceable, the remaining provisions remain in full force, if the essential terms and
conditions of this Agreement for each party remain valid, binding, and enforceable

Performance Warranty. Kofile warrants to County that Kofile has the skill and
knowledge ordinarily possessed by well-informed members of its trade or profession
practicing in the greater Houston metropolitan area and Kofile will apply that skill and
knowledge with care and diligence to ensure that the Services provided hereunder will
be performed and delivered in accordance with the highest professional standards.

Kofile warrants to County that the Services will be free from material errors and will
materially conform to all requirements and specifications contained in the attached
Exhibit A.

Conflict. All terms and conditions of the Agreement not modified herein remain in full
force and effect. In the event there is a conflict between this Addendum and the attached
Exhibit(s), this Addendum controls to the extent of the conflict. In the event there is a
conflict between this Addendum and TXMAS Contract No. TXMAS-23-92001, the TXMAS
Contract shall control to the extent of the conflict.

Modifications and Waivers. The parties may not amend or waive this Agreement,
except by a written agreement executed by both parties. No failure or delay in exercising
any right or remedy or requiring the satisfaction of any condition under this Agreement,
and no course of dealing between the parties, operates as a waiver or estoppel of any
right, remedy, or condition. The rights and remedies of the parties set forth in this
Agreement are not exclusive of, but are cumulative to, any rights or remedies now or
subsequently existing at law, in equity, or by statute.

Understanding, Fair Construction. By execution of this Addendum, the parties
acknowledge that they have read and understood each provision, term and obligation
contained in this Addendum. This Addendum, although drawn by one party, shall be
construed fairly and reasonably and not more strictly against the drafting party than the
nondrafting party.
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21. Remote Access. As applicable, if Kofile requires remote access to County Systems for
support, installation, integrations, configurations, and/or maintenance of Kofile's
Services, except as otherwise agreed by the parties and approved by the County’s
Director of Information Technology and Chief Information Officer in writing, the below
requirements must be met before Kofile is granted remote access to County Systems:

(A).

Kofile will adhere to the restricted and monitored channels that are provided by
the County, or other technologies approved in advance in writing by the
County’s Director of Information Technology and Chief Information Officer.

(B). Kofile will neither implement nor deploy a remote access solution which

(©).
(D).

(E).

(F).

(G).

(H).

(D.

bypasses and/or is designed to bypass County provided or approved controls.
Kofile will not access County Systems via unauthorized methods.

Kofile’s remote access to County Systems will only be requested and activated
on as-needed basis and disabled when not in use.

Remote access is restricted only to County Systems necessary for Kofile to
conduct their services and/or provide Services to County pursuant to this
Agreement.

Kofile will allow only its Workforce approved in advance by County to access
County Systems. Kofile will promptly notify County whenever an individual
member of Kofile's Workforce who has access to County Systems leaves its
employ or no longer requires access to County Systems. Kofile will keep a log of
access when its Workforce remotely accesses County Systems. Kofile will
supply County with evidence of access logs concerning remote access to County
Systems upon written request from County. Such access logs will be provided
to County, within three business days from the date of County’s request. These
requests may be used to confirm compliance with these terms and/or to
investigate a security incident.

If any member(s) of Kofile’'s Workforce is provided with remote access to
County Systems, then Kofile’s Workforce will not remotely log-in to County
Systems from a public internet access device (e.g., airport computer terminal, or
Internet café). This is due to the possibility of sensitive information being
monitored by video or computer surveillance in public areas.

Failure of Kofile to comply with this Section may result in Kofile and/or Kofile’s
Workforce losing remote access to County Systems. County reserves the right
at any time to disable remote access to protect County Systems.

For purposes of this Section, “Workforce” means employees, agents,
subcontractors (where permitted), and/or other persons whose conduct, in the
performance of work for Kofile, is under the direct control of Kofile, whether or
not they are paid by Kofile and who have direct or incidental access to County
Systems.

For purposes of this Section, “Systems” means any: (i.) computer programs,
including, but not limited to, software, firmware, application programs,
operating systems, files and utilities; (ii.) supporting documentation for such
computer programs, including, without limitation, input and output formats,
program listings, narrative descriptions and operating instructions; (iii.) data
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and/or media; (iv.) equipment, hardware, servers, and/or devices; and/or (v.)
network(s).

22.Electronic and Digital Signatures. The parties to this Agreement agree that the

23.

electronic and/or digital signatures of the parties included in this Agreement are
intended to authenticate this writing and to have the same force and effect as the use of
manual signatures.

Entire Agreement. This executed instrument is understood and intended to be the final
expression of the parties' agreement and is a complete and exclusive statement of the
terms and conditions with respect thereto, superseding all prior agreements or
representations, oral or written, and all other communication between the parties
relating to the subject matter of this agreement. Any oral representations or
modifications concerning this instrument shall be of no force or effect excepting a
subsequent modification in writing signed by all the parties hereto.

[REMAINDER OF PAGE INTENTIONALLY LEFT BLANK]

[EXECUTION PAGE FOLLOWS]
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EXHIBIT A

Kofile Proposal for Critical Records Management Preservation
& Digitization of Case Files and Books dated May 27, 2025
and Terms and Conditions
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the work described and agreed upon in this signed proposal is estimated to take approximately eight
(8) months to compiete. This timeline includes the full scope of services outiined herein, barring any
unforeseen delays or mutually agreed-upon modifications.

e e e e Uy Y COUTTIUH, page utael, crniaracternstics, and treatments) for
each item upon receipt. tems are inspected and control numbered as necessary. A final quality
check references this log.

«  Dismantle volumes by hand (if applicable].

« Surface clean sheets. Tools include a microspatuia, soft dusting brush, latex sponge, powdered
vinyl eraser, or soff block eraser. Surface cleaning removes materials and deposits—e.g., dust,
sooft, airborne particulate, sediment from water damage, mold/mildew residue, aclive micro-
organic growth, insect detritus, or biological or mineral contaminants

=  Remove any non-archival repairs, adhesives, residual glues, or fasteners to the extent possible
without causing damage to paper and inks.

= Mend tears and guard bums on back side of sheets with acid free and reversible mending
materials.

» Deacidify sheets (each side of each sheet) affer careful testing with Bookkeepers®. This
commercial solution of magnesium oxide, which neutralizes acidic inks and paper by providing ari
alkaline reserve (affer pH and compatibility testing). Random testing ensures an 8.5 pH with a
deviation of no more than £ .5,

s Encapsulate each sheet in a Lay Flat Archival Polyester Pocket™ Each custom envelope is
composed of Skyroll SH725® Mylar and includes a patented lay flat design. Dimensions match the
"book block™ dimensions, with a 14" binding margin.

s Re-bind in custom-fitted and stamped archival quality binder. Each binder is manufactured on a
per-book basis ana sized to 1/4" incremental capacities. This binder is available with four hubs, a
gold-tooled spine, and is roller shelf-compatible. A volume may returm split due fo the added
weight of the Mylar, depending on page count.

« A dedication/treatment report is ncluded in each binder

AUt R O WU U U 200 YUY IS Y, SEDULINY e Tighiest QUaiTy TOr poor copirast and
legibility. Gray-scale ensures ophmum resolution for each page.

s Maps will be captured at a minimum of 300 dpi. Full color, gray scate and black and white will be
determined with ecch document type/book.

= |Images accumulate as bi-tonal images in a Group IV TIFF tormat.

= IMAGE PERFECT. Kofile's proprietary software, ensures the optimum image quality with custom
image clean up and enhancements such as deskew, despeckle. character repair, polarity
reversal, and zonal processing.

e Crop excess blank space around image. This may mnvolve manuai cropping to ensure best quality
image.

= |Images are named (tagged for the ditectory file structure) by book, volume, and page. Case files
are named by case number. Piats are named by cabinet and slide



Images are grouped (stapled) together to form documents. Cases are grouped and indexed to
form documents by case number.

If applicable, images are optimized and scaled for system output

When multiple documents (Deeds, Birth Record, etc.) exist on a single page, imagss are split so
that each document is viewable individually. In the case of Vitals, this service incurs additional
charges. Amendments are stapled to the appropriate Certificate and indexed in place of the
original Certificate.

STITCHING: If identified, images receive stitching where necessary, such as entries that horizontally
span the length of more than one page

Ft. Bend District Clerk receives a MASTER in a medium suitable to the project size {e.g., SFTP, USB).
Kofile can hold a security copy of allimages for safekeeping.

REY AnNAa pINa re-key verify documents.
Formatfing of metadata (indexes) per the requirements of Ft. Bend District Clerk’s System vendor.
If requested, Kofile can provide a Disaster Recovery electronic offsite backup of metadata.
Indexing fields, as applicable, and identified here.

= Plaintiff

= Defendant

= Case Number

= Date












6300 Cedar Springs Road, Dallas , TX, 75235

QUOTE DA 35/23/2025 QUOTE: Q-00804
EXPIRATION DATE: 8/21/2025 PO #:

SALES ORDER #: 11917356
OPPORTUNITY # P319515

Kofile Proposal

Cus*~mer Inf~~mation

Customer: Fort Bend District Clerk | TX

Billing Terms: Kofile will invoice 50% of the total proposed estimate upon first pickup of any inventory. The remaining balance will be
invoiced upon the earlier of thirty (30) days after completion or delivery. Propaosal pricing from Kofile is a good-faith estimate based upon
information provided to or understood by Kofile. Actual pricing may vary based upon the actual quantity or condition of records.

Billing Address: 301 Jackson St. Rm. 101 Richmond, Texas 77469

Shipping Address: 301 Jackson St. Rm. 101 Richmond, Texas 77469

[_P—nmary Contact Kofile Sales Rep
Name Beverley Walker Name Billy Gerwick
Title District Clerk Address 6300 Cedar Springs Road, Dallas , TX,
75235
Telephone 281) 633-7632 Telephone (832)373-9124
Email beverley.walker@fortbendcountytx.gov Email hilly. gerwick@kofile.com
Fort Bend District Clerk | TX 5/23/2025

Kofile, Inc. All rights reserved.
I jelol



Dear Beverley Walker,

This proposal addresses Fort Bend District Clerk | TX's critical records and is presented by Kofile Technologies, Inc. {Kofile}.
Note that prices for the inventory herein are good for 90 days from the date of this proposal. Critical Records Management
is a modern approach to addressing diverse public records requirements. Kofile is trusted by over 3,000 government
agencies as a consultant and partner and is the only supplier that offers this full suite of products and services. Kofile
performs all services in accordance with the Code of Ethics & Guidelines for Practice of the American Institute Conservation
(AIC).

SCOPE OF SERVICES

General treatments and services are outlined in the following. Services are tailored to the needs of the specific item.

FHecord Series Service Part No. NIGP Scope of Work
Historical Case Files Trifold PRV703 96272 + Separate case files by hand into singular sheets.
Preservation with - Flatten sheets using tacking irons, heat presses, or
Binder an Ultrasonic Humidification Chamber.

- Surface clean sheets according to in accordance
with the Code of Ethics & Guidelines for Practice of
the American Institute for Conservation (AIC).

- Deacidify sheets with Kofile's proprietary solution
Bookkeepers®.

- Encapsulate each sheet in Kofile's proprietary Lay
Flat Archival Polyester Pocket™.

* Re-bind in custom archival quality binder (Heritage
Recorder Binder or Kofile's proprietary Disaster-Safe
Binder). A volume may return split due to the added
weight of the Mylar.

Historical Case Files Trifold Imaging * Flatten sheets using tacking irons, heat presses,
or an Ultrasonic Humidification Chamber. « Capture
images at 300 dpi at 256 gray levels, ensuring

the highest quality for poor contrast and legibility.
Gray-scale ensures optimum resolution for each
page. - Images accumulate as bi-tonal images

in a format to load to the client's record-keeping
system. (Please note that uploading to a system
incurs an additional charge.) - Capture verification.
- IMAGE PERFECT, Kofile's proprietary software,
ensures the optimum image quality with custom
image clean up and enhancements such as deskew,
despeckle, character repair, polarity reversal, and
zonal processing. » Crop excess blank space around
image. This may involve manual cropping to ensure
best quality image. « Documents for one case file
are group, and the images are named (tagged for
the directory file structure) by case file number. -
Client receives a master in a medium suitable to
the project size (e.g., SFTP, USBY). - Kofile can hold

a security copy of all images for safekeeping, if
requested.

Case files Standard Indexing | IND705 92021 + Key and blind re-key verify documents. - Formatting
of metadata (indexes) per the requirements of the
client's record keeping vendor. - If requested, Kofile
can provide a Disaster Recovery electronic offsite
backup of metadata. - Indexing fields, as applicable,
and identified here: -

Fort Bend District Clerk | TX 5/23/2025
Kofile, Inc. All rights reserved.
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| Record Series Service Part No. NIGP Scope ot Work
index to Cniminal Book Preservation | PRV701 96272 - Inspect and log each item upon receipt. « Disbind
Minutes volumes by hand (Kofile does not guillotine volumes

to separate pages). + Flatten sheets using tacking
irons, heat presses, or an Ultrasonic Humidification
Chamber. « Surface clean sheets according to in
accordance with the Code of Ethics & Guidelines for
Practice of the American Institute for Conservation
(AIC).. - Remove any non-archival repairs, adhesives,
residual glues, fasteners, or lamination to the extent
possible without causing damage to paper and inks.
- Mend tears and guard burns on back side of sheets
with acid free and reversible mending materials.
Deacidify sheets with Kofile's proprietary solution
Bookkeepers®. « Encapsulate each sheet in Kofile's
proprietary Lay Flat Archival Polyester Pocket™. +
Re-bind in custom archival quality binder (Heritage
Recorder Binder or Kofile's proprietary Disaster-Safe
Binder). A volume may return split due to the added
weight of the Mylar.

Medical Register Book Preservation | PRV701 96272 - Inspect and log each item upon receipt. - Disbind
volumes by hand (Kofile does not guillotine volumes
to separate pages). * Flatten sheets using tacking
irons, heat presses, or an Ultrasonic Humidification
Chamber. - Surface clean sheets according to in
accordance with the Code of Ethics & Guidelines for
Practice of the American Institute for Conservation
(AIC).. - Remove any non-archival repairs, adhesives,
residual glues, fasteners, or lamination to the extent
possible without causing damage to paper and inks.
+ Mend tears and guard burns on back side of sheets
with acid free and reversible mending materials. *
Deacidify sheets with Kofile's proprietary solution
Bookkeepers®. « Encapsulate each sheet in Kofile's
proprietary Lay Flat Archival Polyester Pocket™. -
Re-bind in custom archival quality binder (Heritage
Recorder Binder or Kofile's proprietary Disaster-Safe
Binder). A volume may return split due to the added
weight of the Mylar.

Account Volume District | Book Preservation | PRV701 96272 + Inspect and log each item upon receipt. - Disbind
Clerk volumes by hand (Kofile does not guillotine volumes
to separate pages). * Flatten sheets using tacking
irons, heat presses, or an Ultrasonic Humidification
Chamber. - Surface clean sheets according to in
accordance with the Code of Ethics & Guidelines for
Practice of the American Institute for Conservation
(AIC).. - Remove any non-archival repairs, adhesives,
residual glues, fasteners, or lamination to the extent
possible without causing damage to paper and inks.
» Mend tears and guard burns on back side of sheets
with acid free and reversible mending materials. *
Deacidify sheets with Kofile's proprietary solution
Bookkeepers®. - Encapsulate each sheet in Kofile's
proprietary Lay Flat Archival Polyester Pocket™. -
Re-bind in custom archival quality binder (Heritage
Recorder Binder or Kofile's proprietary Disaster-Safe
Binder). A volume may return split due to the added
weight of the Mylar.

Fort Bend District Clerk | TX 5/23/2025
Kofile, Inc. All rights reserved.
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Record Series Service Part No. NIGP Scope of Work

Misc. Historical Book Book Preservation | PRV701 96272 * Inspect and log each item upon receipt. - Disbind
volumes by hand (Kofile does not guillotine volumes
to separate pages). * Flatten sheets using tacking
irons, heat presses, or an Ultrasonic Humidification
Chamber. « Surface clean sheets according to in
accordance with the Code of Ethics & Guidelines for
Practice of the American Institute for Conservation
(AIC).. - Remove any non-archival repairs, adhesives,
residual glues, fasteners, or lamination to the extent
possible without causing damage to paper and inks.
+ Mend tears and guard burns on back side of sheets
with acid free and reversible mending materials. -
Deacidify sheets with Kofile's proprietary solution
Bookkeepers®. - Encapsulate each sheet in Kofile's
proprietary Lay Flat Archival Polyester Pocket™. -
Re-bind in custom archival quality binder (Heritage
Recorder Binder or Kofile's proprietary Disaster-Safe
Binder). A volume may return split due to the added
weight of the Mylar.

Index to Criminal Archival Imaging [ IMGP702 92030 + Capture images at 300 dpi at 256 gray levels,

Minutes ensuring the highest quality for poor contrast and
legibility. Gray-scale ensures optimum resolution for
each page.

* Images accumulate as bi-tonal images in a format
to load to the client's record-keeping system. (Please
note that uploading to a system incurs an additional
charge.)

- Capture verification.

- IMAGE PERFECT, Kofile’s proprietary software,
ensures the optimum image quality with custom
image clean up and enhancements such as deskew,
despeckle, character repair, polarity reversal, and
zonal processing.

+ Crop excess blank space around image. This may
involve manual cropping to ensure best quality
image.

» Images are named (tagged for the directory file
structure) by book, volume, and page.

* Images are grouped (stapled) together to form
documents.

- If applicable, images are optimized and scaled for
system output.

+ When multiple documents (Deeds, Birth Record,
etc.) exist on a single page, images are split so

that each document is viewable individually. In

the case of Vitals, this service incurs additional
charges. Amendments are stapled to the appropriate
Certificate and indexed in place of the original
Certificate.

- Stitching: If identified, images receive stitching
where necessary, such as entries that horizontally
span the length of more than one page.

« Client receives a master in a medium suitable to
the project size (e g, SFTP, USB}.

Fort Bend District Clerk | TX 5/23/2025
Kofile, Inc. All rights reserved.
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Record Series Service Part No. NIGP Scope of wWork

=

viedical Register Archival Imaging IMGP702 92030 - Capture images at 300 dpi at 256 gray levels,
ensuring the highest quality for poor contrast and
legibility. Gray-scale ensures optimum resolution for
each page.

- Images accumulate as bi-tonal images in a format
to load to the client's record-keeping system. (Please
note that uploading to a system incurs an additional
charge)

+ Capture verification.

+ IMAGE PERFECT, Kofile’s proprietary software,
ensures the optimum image quality with custom
image clean up and enhancements such as deskew,
despeckle, character repair, polarity reversal, and
zonal processing.

- Crop excess blank space around image. This may
involve manual cropping to ensure best quality
image.

* Images are named (tagged for the directory file
structure) by book, volume, and page.

- Images are grouped (stapled) together to form
documents.

- If applicable, images are optimized and scaled for
system output.

+ When multiple documents (Deeds, Birth Record,
etc.) exist on a single page, images are split so

that each document is viewable individually. In

the case of Vitals, this service incurs additional
charges. Amendments are stapled to the appropriate
Certificate and indexed in place of the original
Certificate.

« Stitching: If identified, images receive stitching
where necessary, such as entries that horizontally
span the length of more than one page.

- Client receives a master in a medium suitable to
the project size (e.g., SFTRP. USB).

Fort Bend District Clerk | TX 5/23/2025
Kofile, Inc. All rights reserved.
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Record Series | Service 1 Part No. NIGP Scope of Work

ACcount volume District | Archival Imaging | IMGP702 92030 - Capture images at 300 dpi at 256 gray levels,

Clerk ensuring the highest quality for poor contrast and
legibility. Gray-scale ensures optimum resolution for
each page.

« Images accumulate as bi-tonal images in a format
to load to the client's record-keeping system. (Please
note that uploading to a system incurs an additional
charge))

- Capture verification.

- IMAGE PERFECT, Kofile's proprietary software,
ensures the optimum image quality with custom
image clean up and enhancements such as deskew,
despeckle, character repair, polarity reversal, and
zonal processing.

« Crop excess blank space around image. This may
involve manual cropping to ensure best quality
image.

- Images are named (tagged for the directory file
structure) by book, volume, and page.

- Images are grouped (stapled) together to form
documents.

- If applicable, images are optimized and scaled for
system output.

+ When multiple documents (Deeds, Birth Record,
etc.) exist on a single page, images are split so

that each document is viewable individually. In

the case of Vitals, this service incurs additional
charges. Amendments are stapled to the appropriate
Certificate and indexed in place of the original
Certificate.

+ Stitching: If identified, images receive stitching
where necessary, such as entries that horizontally
span the length of more than one page.

- Client receives a master in a medium suitable to
the project size (e.g., SFTP, USB).
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Terms and Conditions: TXMAS - This project is presented via TXMAS Contract No. TXMAS-23-92001. Please reference
Contract No. TXMAS-23-92001 directly on the PO. Kofile can prepare a 'Shopping Cart’ in TxSmartBuy so Fort Bend District
Clerk | TX can complete this purchase. This proposal shall be governed by the terms of use found at https:/kofile.com/
termsandconditions

Billing Terms: Kofile will invoice 50% of the total proposed estimate upon first pickup of any inventory. The remaining
balance will be invoiced upon the earlier of thirty (30) days after completion or delivery. Proposal pricing from Kofile is a
good-faith estimate based upon information provided to or understood by Kofile. Actual pricing may vary based upon the
actual guantity or condition of records.

Customer Acceptance Kofile Acceptance
Bully Fercoirks
g U
Signature of Authorized Official Signature of Authorized Official
Billy Gerwick
Print Name of Authorized Official Print Name of Authorized Official

Acenint Executive

Title of Authorized Official Title of Authorized Official
. 5-23-25
Date Date
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