TEEX #25-114999
STATE OF TEXAS

un U Un

COUNTY OF FORT BEND

ADDENDUM TO TEXAS A&M ENGINEERING EXTENSION SERVICE PROPOSAL

THIS ADDENDUM is entered into by and between Fort Bend County, (hereinafter
“County”), a body corporate and politic under the laws of the State of Texas, acting on behalf of
the Fort Bend County Office of Emergency Management, and the Texas A&M Engineering
Extension Service, (hereinafter “TEEX” or “Contractor”), a state agency authorized to conduct
business in the State of Texas.

THAT, WHEREAS, the parties have executed and accepted that certain Proposal for the
Fort Bend County, TX Office of Emergency Management for enrollment of 15 students in the
Structural Collapse Specialist Course (P25-11731-01), (hereinafter the “Agreement”), attached
hereto as Exhibit “A” and incorporated fully by reference; and

WHEREAS, the Texas County Purchasing Act, §262.024(a)(4) Texas Local Govt. Code,
exempts from competitive bidding contracts that are for professional services; and

WHEREAS, the Fort Bend County Commissioners Court specifically finds that this
Agreement is for professional services and therefore grants an exemption from competitive
bidding, insofar as any competitive bidding statute might apply; and

WHEREAS, County has received funding assistance from the Texas Office of the
Governor, Homeland Security Grants Division (HSGD), Grant Number 2971409, Award ID
Number EMW-2023-SS-00025 to provide for these Services, as outlined in Exhibit “B” attached
hereto and incorporated by reference; and

WHEREAS, the following changes are incorporated as if a part of the Agreement:
1. Scope of Service. TEEX will provide enrollment to County for 15 students in the

Structural Collapse Specialist training class as provided in the Proposal attached
as Exhibit A, and incorporated by reference.

2. Payment. Payment shall be made by County within thirty (30) days of receipt of
invoice.
3. Non-appropriation. It is specifically understood and agreed that in the event no

funds or insufficient funds are appropriated by Fort Bend County under this
Agreement, Fort Bend County shall notify all necessary parties that this
Agreement shall thereafter terminate and be null and void on the last day of the
fiscal period for which appropriations were made without penalty, liability or
expense to Fort Bend County. In no event shall said termination of this Agreement
or County’s failure to appropriate said funds be deemed a breach or default of this
Agreement or create a debt by County in any amount(s) in excess of those
previously funded.
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Limit of Appropriation. TEEX clearly understands and agrees, such
understanding and agreement being of the absolute essence of this Agreement,
that County shall have available the total maximum sum of Seventy-Eight
Thousand, Two Hundred Forty-Six dollars and 00/100 cents ($78,246.00),
specifically allocated to fully discharge any and all liabilities County may incur.
Applicable Law. The laws of the State of Texas govern all disputes arising out of
or relating to this Agreement. Nothing in the Agreement shall be construed to
waive the County’s sovereign immunity.

Travel Expenses. Travel and mileage expenses incurred in the performance of

required Services will be compensated only when approved in advance by County

and provided that expenses comply with the County’s Travel Reimbursement

Policy, a copy of which is attached as Exhibit C to this Agreement.

Certain State Law Requirements for Contracts. The contents of this Section are

required by Texas Law and are included by County regardless of content. For

purposes of Sections 2252.152, 2271.002, and 2274.002, Texas Government Code,
as amended, TEEX hereby verifies that TEEX and any parent company, wholly
owned subsidiary, majority-owned subsidiary, and affiliate:

a. Unless affirmatively declared by the United States government to be excluded
from its federal sanctions regime relating to Sudan or Iran or any federal
sanctions regime relating to a foreign terrorist organization, is not identified
on a list prepared and maintained by the Texas Comptroller of Public Accounts
under Section 806.051, 807.051, or 2252.153 of the Texas Government Code.

b. If employing ten (10) or more full-time employees and this Agreement has a
value of $100,000.00 or more, TEEX does not boycott Israel and is authorized
to agree in such contracts not to boycott Israel during the term of such
contracts. “Boycott Israel” has the meaning provided in § 808.001 of the Texas
Government Code.

c. If employing ten (10) or more full-time employees and this Agreement has a
value of $100,000.00 or more, TEEX does not boycott energy companies and is
authorized to agree in such contracts not to boycott energy companies during
the term of such contracts. “Boycott energy company” has the meaning
provided in § 809.001 of the Texas Government Code.

d. If employing ten (10) or more full-time employees and this Agreement has a
value of $100,000.00 or more, TEEX does not have a practice, policy, guidance,
or directive that discriminates against a firearm entity or firearm trade
association and is authorized to agree in such contracts not to discriminate
against a firearm entity or firearm trade association during the term of such
contracts. “Discriminate against a firearm entity or firearm trade association”
has the meaning provided in § 2274.001(3) of the Texas Government Code.
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“Firearm entity” and “firearm trade association” have the meanings provided
in § 2274.001(6) and (7) of the Texas Government Code.

8. Certain Federal Law Requirements.

TEEX understands and acknowledges that this Agreement may be totally or partially
funded with federal and or state funds as outlined in Exhibit B attached, and incorporated by
reference. As a condition of receiving these funds, TEEX represents that it is and will remain in
compliance with all federal and or state terms as stated below. These terms flow down to all third
party contractors and their subcontracts at every tier that exceed the simplified acquisition
threshold, unless a particular award term or condition specifically indicates otherwise. TEEX
shall require that these clauses shall be included in each covered transaction at any tier.

8.01 ADA Access.

TEEX agrees to comply with all applicable provisions of section 504 of the Rehabilitation Act of
1973, as amended, with 29 U.S.C. § 794, which prohibits discrimination on the basis of disability;
with the Americans with Disabilities Act of 1990 (ADA), as amended, 42 U.S.C. §§ 12101 et seq.,
which requires that accessible facilities and services be made available to individuals with
disabilities; and with the Architectural Barriers Act of 1968, as amended, 42 U.S.C. §§ 4151 et seq.,
which requires that buildings and public accommodations be accessible to individuals with
disabilities, and any subsequent amendments to these laws; (4) U.S. DOJ regulations,
"Nondiscrimination on the Basis of Disability in State and Local Government Services,"” 28 C.E.R.
Part 35; (5) U.S. DOJ regulations, "Nondiscrimination on the Basis of Disability by Public
Accommodations and in Commercial Facilities," 28 C.F.R. Part 36; (6) U.S. General Services
Administration (U.S. GSA) regulations, "Accommodations for the Physically Handicapped,” 41
CF.R. Subpart 101-19; (7) U.S. EEOC, "Regulations to Implement the Equal Employment
Provisions of the Americans with Disabilities Act,” 29 C.F.R. Part 1630;

8.02  Child Support.

Per Texas Family Code 231.006, a child support obligor or business entity remains ineligible to
receive payments from state funds under a contract to provide property, materials, or services; or
a state funded loan until: (1) All arrearages have been paid; (2) the obligor is in compliance with
a written repayment agreement or court order as to any existing delinquency; or (3) the court of
continuing jurisdiction over the child support order has granted the obligor an exemption from
ineligibility as part of a court-supervised effort to improve earnings and child support payments.

Before payment can be released TEEX will supply County with the name and social security
number of the individual or sole proprietor and each partner, shareholder, or owner with an
ownership interest of at least 25 percent of the business entity.
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Under Section 231.006, Family Code, the TEEX certifies that the individual or business entity
named in this contract, bid, or application is not ineligible to receive the specified grant, loan, or
payment and acknowledges that this contract may be terminated and payment may be withheld
if this certification is inaccurate.

8.03  Civil Rights/Nondiscrimination Requirements.

Nondiscrimination TEEX will comply, with the nondiscrimination requirements which may
include the Civil Rights Act of 1964 (42 USC § 2000d); the Civil Rights Act of 1968 (42 USC § 3601
et seq.); the Rehabilitation Act of 1973 (29 USC § 794); the Americans With Disabilities Act (ADA)
of 1990 (42 USC § 12131-34); the Education Amendments of 1972 (USC §§ 1681, 1683, 1685-86);
Title IX of the Education Amendments of 1972 (Equal Employment in Education Act) (20 USC §
1681 et seq.); the Age Discrimination Act of 1975 (42 USC §§ 6101-07); Titles I, I and III of the
Americans with Disabilities Act; the Drug Abuse and Treatment Act of 1972 (PL 92-255); the
Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment, and Rehabilitation Act of
1970 (PL 91-616); Sections 523 and 527 of the Public Health Service Act of 1912 (42 USC §§ 290dd-
3 and 290ee-3); and 28 CFR 38 (Equal Treatment for Faith-Based Organizations); see Ex. Order
13279 (equal protection of the laws for faith-based and community organizations) and Ex. Order
13559 (fundamental principles and policymaking criteria for partnerships with faith-based and
neighborhood/organizations).

More specifically, TEEX will comply with:

a. Civil Rights Act of 1964

TEEX must comply with the requirements of Title VI of the Civil Rights Act of 1964 (42 U.S.C.
Section 2000d et seq.), which provides that no person in the United States will, onthegrounds
of race, color, or national origin, be excluded from participation in, be denied the benefits of, or
be subjected to discrimination under any program or activity receiving federal financial assistance.
DHS implementing regulations for the Act are found at 6 C.F.R. Part 21 and 44 CF.R. Part7.

b. Limited English Proficiency

TEEX must comply with the Title VI of the Civil Rights Act of 1964 (42 U.S.C. Section 2000d et
seq.) prohibition against discrimination on the basis of national origin, which requires that
recipients of federal financial assistance take reasonable steps to provide meaningful access to
persons with limited English proficiency (LEP) to their programs and services. For additional
assistance and information regarding language access obligations, please refer to the DHS
Recipient Guidance - https://www.dhs.gov/guidance-published-help-department-supported-
organizations-provide-meaningful- access-people-limited and additional resources on
http://www.lep.gov.
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C. Civil Rights Act of 1968

TEEX must comply with Title VIII of the Civil Rights Act of 1968, which prohibits recipients
from discriminating in the sale, rental, financing, and advertising of dwellings, or in the
provision of services in connection therewith, on the basis of race, color, national origin,
religion, disability, familial status, and sex (See 42 U.S.C. Section 3601 et seq.), as implemented
by the Department of Housing and Urban Development at 24 C.F.R. Part 100. The prohibition
on disability discrimination includes the requirement that new multifamily housing with four
or more dwelling units- i.e., the public and common use areas and individual apartment units
(all units in buildings with elevators and ground-floor units in buildings without elevators)-
be designed and constructed with certain accessible features. (See 24 C.F.R. Section 100.201.)

d Rehabilitation Act of 1973

TEEX must comply with the requirements of Section 504 of the Rehabilitation Act of 1973, (29
U.S.C. Section 794), as amended, which provides that no otherwise qualified handicapped
individuals in the United States will, solely by reason of the handicap, be excluded from
participation in, be denied the benefits of, or be subjected to discrimination under any program
or activity receiving federal financial assistance.

e. Education Amendments of 1972

TEEX must comply with the requirements of Title IX of the Education Amendments of 1972 (20
U.S.C. Section 1681 et seq.), which provide that no person in the United States will, on the basis
of sex, be excluded from participation in, be denied the benefits of, or be subjected to
discrimination under any educational program or activity receiving federal financial assistance.
DHS implementing regulations are codified at 6 C.F.R. Part 17 and 44 C.F.R. Part 19.

f Americans with Disabilities Act of 1990

TEEX must comply with the requirements of Titles I, II, and III of the Americans with
Disabilities Act, which prohibits recipients from discriminating on the basis of disability in the
operation of public entities, public and private transportation systems, places of public
accommodation, and certain testing entities. (42 U.S.C. Sections 12101- 12213).

g Age Discrimination Act of 1975

TEEX must comply with the requirements of the Age Discrimination Act of 1975 (Title 42 U.S.
Code, Section 6101 et seq.), which prohibits discrimination on the basis of age in any program
or activity receiving federal financial assistance.

h. Nondiscrimination in Matters Pertaining to Faith-Based Organizations

It is DHS policy to ensure the equal treatment of faith-based organizations in social service

programs administered or supported by DHS or its component agencies, enabling those
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organizations to participate in providing important social services to beneficiaries. TEEX must
comply with the equal treatment policies and requirements contained in 6 C.F.R. Part 19 and
other applicable statutes, regulations, and guidance governing the participations of faith-based
organizations in individual DHS programs.

TEEX also agrees to include these requirements in each subcontract financed in whole or in part
with Federal assistance provided by the Office of the Governor and U.S. Department of
Homeland Security, modified only if necessary to identify the affected parties.

8.04 Cooperation with Monitoring, Audits and Records Requirements.

TEEX agrees to cooperate with the Office of the Governor and any relevant federal agency
generally, including on any compliance review or complaint investigation conducted by the
Federal sponsoring agency or the Office of the Governor and on all grant monitoring requests,
including requests related to desk reviews, enhanced programmatic desk reviews, and/or site
visits.

TEEX shall maintain adequate records that enable the Office of the Governor and any relevant
federal agency to complete monitoring tasks, including to verify all reporting measures, requests
for reimbursements, and expenditure of match funds related to this Grant Agreement. TEEX shall
maintain such records as are deemed necessary by the Office of the Governor, the State Auditor’s
Office, other auditors of the State of Texas, the federal government or such other persons or
entities designated or authorized by the Office of the Governor to ensure proper accounting for
all costs and performances related to this Grant Agreement.

The Office of the Governor may request documented proof of payment. Acceptable proof of
payment includes, but is not necessarily limited to, a receipt or other documentation of a paid
invoice, a general ledger detailing the specific revenue and expenditures, a monthly bank
statement evidencing payment of the specific expenditure, bank reconciliation detail, copies of
processed checks, or a printed copy of an electronic payment confirmation evidencing payment
of the specific expenditure to which the reimbursement relates.

TEEX authorizes DHS, the Office of the Governor, the Texas State Auditor's Office, the
Comptroller General of the United States, and any relevant federal agency, and their
representatives, the right to audit, examine, and copy all paper and electronic records, books,
documents, accounting procedures, practices, and any other requested records, in any form;
relevant to this Agreement and will make them readily available upon request. TEEX will
similarly permit access to facilities, personnel, and other individuals and information as may be
necessary.

If requested, TEEX shall submit to the Office of the Governor a copy of its most recent
independent financial audit, any audited financial statements, related management letters and
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management responses of TEEX, and financial audit documents or portions thereof that are
directly related to the TEEX's performance of its obligations under this Agreement.

The Office of the Governor may make unannounced monitoring visits at any time but will,
whenever practical as determined at the sole discretion of the Office of the Governor, provide the
TEEX with up to five (5) business days advance notice of any such examination or audit. Any
audit of records shall be conducted at TEEX's principal place of business and/or the location(s) of
the TEEX's operations during TEEX's normal business hours. TEEX shall provide to the Office of
the Governor or its designees, on TEEX's premises, private space, office furnishings (including
lockable cabinets), telephone services and Internet connectivity, utilities, and office-related
equipment and duplicating services as the Office of the Governor or its designees may reasonably
require to perform the audits described in this section.

In addition to the information contained in the required reports, other information may be
required as requested by the Office of the Governor, including the Office of the Governor asking
for more information regarding project performance or funds expenditures. In the event the
Office of the Governor requires additional information regarding the information or data
submitted, TEEX will promptly provide the additional information. TEEX also agrees to assist the
Office of the Governor in responding to questions and assisting in providing information
responsive to any audit, legislative request, or other inquiry regarding the grant award. Upon the
request of the Office of the Governor, TEEX must submit to the Office of the Governor any
additional documentation or explanation the Office of the Governor may desire to support or
document the requested payment or report submitted under this Agreement.

If after a written request by the Office of the Governor or a relevant federal agency, TEEX fails to
provide required reports, information, documentation, or other information within reasonable
deadlines set by the Office of the Governor or the relevant federal agency, as required by this
Agreement, or fails to fulfil any requirement in this section, then the Office of the Governor may
consider this act a possible default under this Agreement, and TEEX may be subject to sanctions
including but not limited to, withholdings and/or other restrictions on the access to funds; referral
to relevant agencies for audit review; designation of TEEX as a high-risk TEEX; or termination of
awards.

8.05 Debt to State

The State shall not be responsible for any debts associated with this Agreement.

8.06 DHS Specific Acknowledgements and Assurances.

All TEEXSs, successors, transferees, and assignees must acknowledge and agree to comply with
applicable provisions governing DHS access to records, accounts, documents, information,
facilities, and staff.
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(1) TEEX must cooperate with any compliance reviews or compliance investigations
conducted by DHS.

(2) TEEX must give DHS access to, and the right to examine and copy, records, accounts,
and other documents and sources of information related to the federal financial assistance award
and permit access to facilities, personnel, and other individuals and information as may be
necessary, as required by DHS regulations and other applicable laws or program guidance.

(3) TEEX must submit timely, complete, and accurate reports to the appropriate DHS
officials and maintain appropriate backup documentation to support the reports.

(4) TEEX must comply with all other special reporting, data collection, and evaluation
requirements, as prescribed by law or detailed in program guidance.

(5) If, during the past three years, TEEX has been accused of discrimination on the grounds
of race, color, national origin (including limited English proficiency (LEP)), sex, age, disability,
religion, or familial status, recipients must provide a list of all such proceedings, pending or
completed, including outcome and copies of settlement agreements to the DHS FAO and the
DHS Office of Civil Rights and Civil Liberties (CRCL) by e-mail at crcl@hq.dhs.gov or by mail
at U.S. Department of Homeland Security Office for Civil Rights and Civil Liberties Building
410, Mail Stop #0190 Washington, D.C. 20528.

(6)In the event courts or administrative agencies make a finding of discrimination on
grounds of race, color, national origin (including LEP), sex, age, disability, religion, or familial
status against the TEEX or TEEX settles a case or matter alleging such discrimination, TEEX
is obligated to share this information with the County. The County is required to then forward
a copy of the complaint and findings to the DHS FAO and the CRCL office by e-mail or mail at
the addresses listed above. The United States has the right to seek judicial enforcement of these
obligations.

8.07 Drug-Free Workplace Regulations.

Recipients must comply with drug-free workplace requirements in Subpart B (or Subpart C, if
the recipient is an individual) of 2 C.F.R. Part 3001, which adopts the Government-wide
implementation (2 C.F.R. Part 182) of Sec. 5152-5158 of the Drug-Free Workplace Act of 1988 (41
U.S.C. §§ 8101-8106).

8.08  Energy Policy and Conservation Act.

TEEX must comply with the requirements of The Energy Policy and Conservation Act (42
U.S.C. Section 6201) which contain policies relating to energy efficiency that are defined in the
state energy conservation plan issued in compliance with this Act.

8.09 Examination of Records.

TEEX agrees to provide County, the Office of the Governor and U.S. Department of Homeland
Security, the Comptroller General of the United States or any of their authorized representatives

access to any books, documents, papers and records of TEEX which are directly pertinent to the
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Agreement for the purposes of making audits, examinations, excerpts and transcriptions. TEEX
agrees to permit any of the foregoing parties to reproduce by any means whatsoever or to copy
excerpts and transcriptions as reasonably needed.

TEEX agrees to comply and will require all subcontractors of any tier to comply with the record
retention requirements in accordance with 2 C.F.R. 200.333. TEEX agrees to retain, and will
require its subcontractors of all tiers to retain, complete and readily accessible records related in
whole or in part to the contract, including, but not limited to, all books, records, accounts,
statistics, leases, subcontracts, arrangements other third party arrangements of any type, reports,
and supporting materials related to those records required under the Agreement for a period of
not less than three years after the date of termination or expiration of the Agreement, except in
the event of litigation or settlement of claims arising from the performance of the Agreement, in
which case TEEX agrees to maintain same until County, the Office of the Governor and U.S.
Department of Homeland Security, the Comptroller General, or any of their duly authorized
representatives, have disposed of all such litigation, appeals, claims or exceptions related thereto.

8.10 Hotel and Motel Fire Safety.

In accordance with Section 6 of the Hotel and Motel Fire Safety Act of 1990, 15 USC § 22254, it
will ensure that all conference, meeting, convention, or training space funded in whole or in part
with Federal funds complies with the fire prevention and control guidelines of the Federal Fire
Prevention and Control Act of 1974, as amended, 15 USC §2225.

811  National Environmental Policy Act.

Recipients and subrecipients must comply with the requirements of the National
Environmental Policy Act (NEPA) and the Council on Environmental Quality (CEQ)
Regulations for Implementing the Procedural Provisions of NEPA, which requires recipients
to use all practicable means within their authority, and consistent with other essential
considerations of national policy, to create and maintain conditions under which people and
nature can exist in productive harmony and fulfill the social, economic, and other needs of
present and future generations of Americans.

8.12  Program Fraud, False Claims Act and Program Fraud Civil Remedies.

TEEX must comply with the requirements of The False Claims Act (31 U.S.C. Section 3729-
3733) which prohibits the submission of false or fraudulent claims for payment to the federal
government. (See also 31 U.S.C. Section 3801-3812 which details the administrative remedies
for false claims and statements made and 38 USC § 3801-3812 which details the administrative
remedies for false claims and statements made.)

TEEX acknowledges that the provisions of the Program Fraud Civil Remedies Act of 1986, as
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amended, 31 U.S.C. § 3801 et seq. and U.S. DOT regulations, "Program Fraud Civil Remedies," 49
C.E.R. Part 31, apply to its actions pertaining to this Project. Upon execution of the underlying
contract, TEEX certifies or affirms the truthfulness and accuracy of any statement it has made, it
makes, it may make, or causes to be made, pertaining to Agreement or the DHS assisted project
for which the Agreement work is being performed. In addition to other penalties that may be
applicable, TEEX further acknowledges that if it makes, or causes to be made, a false, fictitious,
or fraudulent claim, statement, submission, or certification, the Federal Government reserves the
right to impose the penalties of the Program Fraud Civil Remedies Act of 1986 on TEEX to the
extent the Federal Government deems appropriate.

TEEX also acknowledges that if it makes, or causes to be made, a false, fictitious, or fraudulent
claim, statement, submission, or certification to the Federal Government under a contract
connected with a project that is financed in whole or in part with Federal assistance originally
awarded by DHS, the Government reserves the right to impose the penalties of 18 U.S.C. § 1001
and 49 U.S.C. § 5307(n)(1) on TEEX, to the extent the Federal Government deems appropriate.

TEEX agrees to include the above three clauses in each subcontract financed in whole or in part
with Federal assistance provided by DHS. It is further agreed that the clauses shall not be
modified, except to identify the subcontractor who will be subject to the provisions.

8.13  Restrictions and Certifications Regarding Non-Disclosure Agreements and
Related Matters.

TEEX certifies that they have not required any employee or contractor to sign an internal
confidentiality agreement or statement that prohibits or otherwise restricts, or purports to
prohibit or restrict, the reporting (in accordance with law) of waste, fraud, or abuse to an
investigative or law enforcement representative of a state or federal department or agency
authorized to receive such information.

8.14 Reporting of Fraud, Waste, and Abuse.

TEEX understands that in the event County becomes aware of any allegation or a finding of fraud,
waste, or misuse of funds received from the Office of the Governor that is made against TEEX,
the County is required to immediately notify OOG of said allegation or finding and to continue
to inform OOG of the status of any such on-going investigations. The County must also promptly
refer to OOG any credible evidence that a principal, employee, agent, contractor, subcontractor,
or other person has -- (1) submitted a claim for award funds that violates the False Claims Act; or
(2) committed a criminal or civil violation of laws pertaining to fraud, conflict of interest, bribery,
gratuity, or similar misconduct involving award funds. County must also immediately notify
OOG in writing of any misappropriation of funds, fraud, theft, embezzlement, forgery, or any
other serious irregularities indicating noncompliance with grant requirements. County must
notify the local prosecutor's office of any possible criminal violations.

ADDENDUM TO TEXAS A&M ENGINEERING EXTENSION SERVICE PROPOSAL
Contract #24-OEM-100581
10

L2,
TEEX
er o6



8.15 Political Activities.

TEEX is prohibited from using federal funds directly or indirectly for political purposes,
including polling, lobbying or advocating for legislative programs or changes; campaigning for,
endorsing, contributing to, or otherwise supporting political candidates or parties; and voter
registration or get-out-the-vote campaigns. Generally, organizations or entities which receive
federal funds by way of grants, contracts, or cooperative agreements do not lose their rights as
organizations to use their own, private, non-federal resources for “political” activities because of
or as a consequence of receiving such federal funds. These recipient organizations must thus use
private or other non-federal money, receipts, contributions, or dues for their political activities,
and may not charge off to or be reimbursed from federal contracts or grants for the costs of such
activities.

8.16  Resource Recovery.

TEEX agrees to provide a preference for those products and services that conserve natural
resources, protect the environment, and are energy efficient by complying with and facilitating
compliance with Section 6002 of the Resource Conservation and Recovery Act, as amended, 42
US.C. § 6962, and U.S. Environmental Protection Agency (U.S. EPA), “Comprehensive
Procurement Guideline for Products Containing Recovered Materials,” 40 C.F.R. part 247.

8.17 Retention of Records

TEEX agrees to maintain fiscal records and supporting documentation for all expenditures
related to this Agreement pursuant to 2 CFR 200.333, UGMS, and state law. TEEX must retain,
and will require its subcontractors of all tiers to retain, these records and any supporting
documentation for a minimum period of not less than three (3) years after the date of termination
or expiration of the Agreement or any litigation, dispute, or audit arising from the performance
of the Agreement. Records related to real property and equipment acquired with grant funds
shall be retained for three (3) years after final disposition. The Office of the Governor’s Criminal
Justice Division (CJD) reserves the right to direct a grantee to retain documents for a longer period
of time or transfer certain records to CJD custody when it is determined the records possess longer
term retention value.

8.18 Notice of Funding Opportunity.

All of the instructions, guidance, limitations, and other conditions set forth in the federal Notice
of Funding Opportunity (NOFO) for this program are incorporated here by reference in the
award terms and conditions.

819 Prompt Payment.
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TEEX is required to pay its subcontractors performing work related to the Underlying Agreement
for satisfactory performance of that work no later than 30 days after TEEX's receipt of payment
for that work from County. In addition, TEEX is required to return any retainage payments to
those subcontractors within 30 days after the subcontractor’s work is satisfactorily completed.

820 Text Messaging While Driving.

TEEX is encouraged to adopt and enforce policies that ban text messaging while driving as
described in E.O. 13513, including conducting initiatives described in Section 3(a) of the Order
when on official government business or when performing any work for or on behalf of the
federal government.

821 Trafficking Victims Protection Act.

TEEX will comply with the requirements of Section 106(g) of the Trafficking Victims Protection
Act (TVPA) of 2000, as amended (22 U.S.C. 7104) which prohibits grant award recipients or a sub-
recipient from awarding funds to a private entity or individual who has (1) engaged in severe
forms of trafficking in persons during the period of time that the award is in effect; (2) procured
a commercial sex act during the period of time that the award is in effect or (3) used forced labor
in the performance of the award or subawards under the award. TEEX shall must inform County
immediately upon receipt of any information from any source alleging a violation of a prohibition
of TVP. Violation of this clause, may result in termination of this Agreement.

8.22  USA Patriot Act of 2001.

TEEX must comply with requirements of the Uniting and Strengthening America by Providing
Appropriate Tools Required to Intercept and Obstruct Terrorism Act (USA PATRIOT Act),
which amends 18 U.S.C. Sections 175-175c.

8.23  Use of DHS Seal, Logo and Flags.

TEEX must obtain permission from their DHS FAQ, prior to using the DHS seal(s), logos, crests
or reproductions of flags or likenesses of DHS agency officials, including use of the United
States Coast Guard seal, logo, crests or reproductions of flags or likenesses of Coast Guard
officials.
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8.24  Whistleblower Protections.

TEEX must comply with the statutory requirements for whistleblower protections (if applicable)
at 10 U.S.C Section 2409, 41 U.S.C. 4712, and 10 U.S.C. Section 2324, 41 U.S.C. Sections 4304 and
4310.

825 No Obligation by Federal Government.

The Federal Government is not a party to this Agreement and is not subject to any obligations or
liabilities to the County, TEEX, or any other party pertaining to any matter resulting from the
contract.

8.26  Contracting with Small, Minority Firms, Women’s Business Enterprises and Labor
Surplus Area Firms.

TEEX will take all necessary, affirmative steps to assure that qualified small and minority
businesses, women’s business enterprises, and labor area surplus firms are used when possible

by:

a) Placing small and minority businesses and women'’s business enterprises on
solicitation lists;

b) Assuring that it solicits small and minority businesses and women’s business
enterprises whenever they are potential sources;

c) Dividing total requirements, when economically feasible, into smaller tasks or
quantities to permit maximum participation by small and minority businesses and
women’s business enterprises;

d) Establishing delivery schedules, where the requirement permits, which encourage
participation by small and minority businesses and women’s business enterprises;
e) Utilizing the assistance, as appropriate, of such organizations as the Small

Business Administration and the Minority Business Development Agency of the
Department of Commerce

f) TEEX must require subcontractors to take the five affirmative steps described in a-
e above.

8.27  Termination for Cause and Termination for Convenience.

TEEX understands that all contracts in excess of $10,000, including subcontracts, must address
termination for cause and for convenience by the non-Federal entity including the manner by
which it will be effected and the basis for settlement.

9. Termination.
9.1. Termination for Convenience. County may terminate this Agreement at any
time upon thirty (30) days written notice.
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9.2. Termination for Default. County may terminate the whole or any part of this
Agreement for cause in the following circumstances:
(a). If TEEX fails to timely perform services pursuant to this
Agreement or any extension thereof granted by the County in writing;
(b). If TEEX materially breaches any of the covenants or terms and
conditions set forth in this Agreement or fails to perform any of the other
provisions of this Agreement or so fails to make progress as to endanger
performance of this Agreement in accordance with its terms, and in any of
these circumstances does not cure such breach or failure to County’s
reasonable satisfaction within a period of ten (10) calendar days after receipt
of notice from County specifying such breach or failure.
9.3. If, after termination, it is determined for any reason whatsoever that TEEX was
not in default, or that the default was excusable, the rights and obligations of the parties
shall be the same as if the termination had been issued for the convenience of the
County in accordance with § 9.1 above.
9.4. Upon termination of this Agreement, County shall compensate TEEX in accordance
with § 2, above, for those services which were provided under this Agreement prior to
its termination and which have not been previously invoiced to County. TEEX's final
invoice for said services will be presented to and paid by County in the same manner set
forth in § 2 above.
9.5. If County terminates this Agreement as provided in this Section, no fees of any type,
other than fees due and payable at the Termination Date, shall thereafter be paid to TEEX.

{Execution Page Follows}

{Remainder Intentionally Left Blank}
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If there is a conflict between this Addendum and the attached Agreement, the provisions
of this Addendum shall prevail.

IN WITNESS WHEREOF, this Addendum is signed, accepted, and agreed to by all parties by and
through the parties or their agents or authorized representatives. All parties hereby acknowledge
that they have read and understood this Addendum and the attachments and exhibits hereto. All
parties further acknowledge that they have executed this legal document voluntarily and of their
own free will.

FORT BEND COUNTY TEXAS A&M ENGI RING
EXTENSION SER .

KP George, County Judge Sign';ure - A’uthoriny{Agent

Brian Stipe
Assistant CFOControfler
Tracy Foster

Date Printed Name — Authorized Agent

Deputy Agency Director/CFO

ATTEST: Title //q/ / Z?I

Laura Richard, County Clerk Date

AUDITOR’S CERTIFICATE

I hereby certify that funds in the amount of $ are available to pay the
obligation of Fort Bend County within the foregoing Agreement.

Robert Ed Sturdivant, County Auditor

EXHIBIT A: TEEX Proposal P25-11731-01

EXHIBIT B:  Office of Governor Grant Number 2971409, Award ID Number EMW-2023-55-
00025

EXHIBIT C:  Fort Bend County Travel Reimbursement Policy

i:\agreements\2024 agreements \oem-homeland security \ teex-esti (24-oem-100581)\ addendum to
proposal.structural collapse specialist course.docx aw
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TEXAS A&M ENGINEERING EMERGENCY SERVICES TRAINING INSTITUTE

[/
! 4 200 Technology Way | College Station, TX 77845-3424
P.O. Box 40006 | College Station, TX 77842-4006
- o0

Toll-Free 866.878.8900 Tel. 979.845.7641 Fax 979.847.9304
EXTENSION SERVICE www.teex.org

P25-11731-01

Proposal for the Fort Bend County, TX Office of Emergency Management for
enrollment of 15 students in the Structural Collapse Specialist Course

The Texas A&M Engineering Extension Service (TEEX) Emergency Services Training
Institute (ESTI) is pleased to offer the following proposal for enrollment of 8 students in
the Structural Collapse Specialist course to be offered at the TEEX Disaster City® training
facility in College Station, TX along with lodging for the duration of the course. The training
will be held during the calendar year 2024.

COURSE OVERVIEW

The Structural Collapse Specialist (Technician) course provides you with the knowledge,
skills, and abilities to perform rescues at structural collapse scenes due to natural disasters
or terrorist incidents. This course is 80 hours of face-to-face (Instructor-Led) training that
is divided into three major topics:

o Construct Emergency Shoring (Interior and Exterior)
o Lifting and Moving Techniques
¢ Breaching and Breaking

The course concludes with a final exercise in Disaster City requiring you to use all of the
skills the students have learned during the course. This course is eight days in length, with
10 hours of training each day, for a total of 80 hours

We make every effort to ensure consistent terminology and training within the discipline of
urban search and rescue (US&R), this course uses the DHS/FEMA National US&R Response
System curriculum.

Upon completion of the course, participants will be issued a TEEX Certificate of Completion.
COURSE COSTS

The costs for TEEX ESTI delivery of the above course for 15 students at the TEEX Brayton
Fire Training Field will be $78,246.00.
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COURSE DELIVERY NOTES:
Customer would be responsible for providing:

e The students’ full names and enrollment information one month prior to the class
commencing.

¢ Payment in full within 30 days of class completion.

TEEX ESTI will be responsible for providing:

o Enrollment, subject to availability, for up to 15 students in a regularly scheduled
open-enrollment Structural Collapse Specialist course scheduled for calendar year
2024 at the TEEX Disaster City facility.

e Enrollment for up to 15 students in the prerequisite 9P2630 Structural Collapse
Specialist Computer Based Training (CBT).

e Travel service consisting of double occupancy lodging (8 total rooms) for 8 nights in
College Station within Federal per diem rates.

e All necessary instructional supplies and consumables to complete the course.

A TEEX certificate of course completion for each student for each student that
completes the course objectives.

This is a non-binding proposal and the prices listed on page 1 will remain valid
until December 31, 2024. Upon acceptance of this proposal a contract will be
prepared and executed prior to the scheduling of training.

CONTACT INFORMATION

Clint Arnett
clint.arnett@teex.tamu.edu
200 Technology Way
College Station, TX 77845
Office: (979) 458-5639

Reviewed by
ESTI Business Office
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—Statement of Grant Award (SOGA)

The Statement of Grant Award is the official notice of award from the Office of the Governor (OOG). This Grant Agreement
and all terms, conditions, provisions and obligations set forth herein shall be binding upon and shall inure to the benefit of the
Parties and their respective successors and assigns and all other State of Texas agencies and any other agencies, departments,
divisions, governmental entities, public corporations, and other entities which shall be successors to each of the Parties or

which shall succeed to or become obligated to perform or become bound by any of the covenants, agreements or obligations
hereunder of each of the Parties hereto.

The approved project narrative and budget for this award are reflected in eGrants on the ‘Narrative’ and ‘Budget/Details’ tabs.
By accepting the Grant Award in eGrants, the Grantee agrees to strictly comply with the requirements and obligations of this
Grant Agreement including any and all applicable federal and state statutes, regulations, policies, guidelines and
requirements. In instances where conflicting requirements apply to a Grantee, the more restrictive requirement applies.

The Grant Agreement includes the Statement of Grant Award; the OOG Grantee Conditions and Responsibilities; the Grant
Application in eGrants; and the other identified documents in the Grant Application and Grant Award, including but not
limited to: 2 CFR Part 200, Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal
Awards; Chapter 783 of the Texas Government Code, Title 34, Part 1, Chapter 20, Subchapter E, Division 4 of the Texas
Administrative Code, and the Texas Grant Management Standards (TxGMS) developed by the Comptroller of Public
Accounts; the state Funding Announcement or Solicitation under which the grant application was made, and for federal
funding, the Funding Announcement or Solicitation under which the OOG was awarded funds; and any applicable documents
referenced in the documents listed above. For grants awarded from the U.S. Department of Justice, the current applicable
version of the Department of Justice Grants Financial Guide and any applicable provisions in Title 28 of the CFR apply. For
grants awarded from the Federal Emergency Management Agency (FEMA), all Information Bulletins and Policies published
by the FEMA Grants Program Directorate apply. The OOG reserves the right to add additional responsibilities and
requirements, with or without advance notice to the Grantee.

By clicking on the ‘Accept’ button within the 'Accept Award' tab, the Grantee accepts the responsibility for the grant project,
agrees and certifies compliance with the requirements outlined in the Grant Agreement, including all provisions incorporated
herein, and agrees with the following conditions of grant funding. The grantee's funds will not be released until the grantee

has satisfied the requirements of the following Condition(s) of Funding and Other Fund-Specific Requirement(s), if any, cited
below:

Grant Number: 2971409 Award Amount: $96,760.00
Date Awarded: 9/26/2023 Grantee Cash Match: $0.00
Grant Period: 01/01/2024 - 12/31/2024 Grantee In Kind $0.00
Match:
Liquidation Date: 03/31/2025 Grantee GPI: $0.00
Program Fund: HS-Homeland Security Grant Program (HSGP) Total Project Cost: $96,760.00
Grantee Name: Fort Bend County
Project Title: ll;ort Bend County - Collapse Search and
escue
Grant Manager: Chris Edwards
Unique Entity Identifier
(UEI): MIJGSNSEPN2L3
CFDA: 97.067 - Homeland Security Grant Program (HSGP)
ieg(:fl:a;l.Awardmg U.S. Department of Homeland Security, Federal Emergency Management Agency
Federal Award 9/11/2023
Date:
Federal/State
Award ID EMW-2023-8S-00025
Number:
Total Federal
Award/State EWE)
Funds $102,000,951.00 &

Appropriated: TEE:S}
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E:s:‘sl:;hru Entity Texas Office of the Governor — Homeland Security Grants Division (HSGD)
Is the Award No
R&D:
The purpose of the HSGP is to support state and local efforts to prevent terrorism and other catastrophic
events and to prepare the Nation for the threats and hazards that pose the greatest risk to the security of
Federal/State the United States. The HSGP provides funding to implement investments that build, sustain, and
Award deliver the 31 core capabilities essential to achieving the National Preparedness Goal (the Goal) of a
Description: secure and resilient Nation. The building, sustainment, and delivery of these core capabilities are not
exclusive to any single level of government, organization, or community, but rather, require the
combined effort of the whole community.
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Annex B
Fort Bend County Travel Policy

Approved in Commissioners’ Court on November 3, 2009
Effective November 4, 2009
Revised September 7, 2010
Revised June 2, 2015, Effective August 1, 2015
Revised July 28, 2015, Effective August 1, 2015
Revised July 26, 2016, Effective August 1, 2016
Revised December 12, 2017, Effective January 1, 2018
Revised September 26, 2023, Effective October 1, 2023

The Commissioners’ Court allocates funds annually for the payment of travel expenditures for
county employees and officials within the individual departmental budgets. Travel expenditures
paid from these budgets must serve a public purpose for Fort Bend County. These expenditures
may be paid directly to the vendor or provided as a reimbursement to the employee/official upon
completion of their travel. Advance payments to vendors may be accommodated by issuance of
a check or use of a County procurement card. Eligible expenditure categories under this policy
include: Lodging, meals, transportation, registration fees, and other fees (with justification).
Each category is further defined below.

CONTRACT RATES:
Fort Bend County is a ‘Cooperative Purchasing Participating Entity’ with the State of Texas.
This program is also known as TPASS (Texas Procurement and Support Services) State
Travel Management Program (STMP). This gives County employees and officials access to
the contract rates negotiated by the State for hotels and rental cars. Procurement procedures
for these contract services are explained within the categories below.

OUT OF STATE TRAVEL:

Authorization: The traveler must obtain Commissioners’ Court approval for out-of-state
travel before departure. The duration must include travel days along with the event
scheduled days. To prevent delays in processing travel reimbursement, ensure that the
travel duration is accurately defined when submitting the agenda request.

Documentation: The traveler must provide an excerpt from the Commissioners’ Court
minutes  (http://www.fortbendcountytx.gov/index.aspx?page=55) with the travel
reimbursement form.

LODGING (In and Out of State):
Hotel:

Hotel reimbursements are limited to the Federal Travel Regulations set forth by US
General Services Administration (GSA) by location not including taxes. The rates are set
annually and vary by month and location. The maximum rates for lodging per day can be
found at:
http://www.gsa.gov/portal/content/104877?utm_source=OGP&utm_medium=print-
radio&utm term=perdiem&utm_campaign=shortcuts based on travelers destination.

Fort Bend County is a ‘Cooperative Purchasing Participating Entity’ with the State of
Texas. This gives County employees and officials access to the contract rates negotiated
by the State for hotels. Participating hotels can be found at:
https://portal.cpa.state.tx.us/hotel/hotel_directory/index.cfm (be sure to check the correct
fiscal year). When making a reservation the traveler must ask for the State of Texas
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Contract rate (not the government rate) and be prepared to provide the County’s
agency #: C0790. Traveler must verify confirmed rate matches the negotiated
contract rates found on the State’s website listed above and does not exceed the GSA

daily allowance.

If the organizer of a conference/seminar has negotiated discount rates with a hotel(s), the
traveler may choose these lodging services without penalty but the traveler must reserve
the room at the group rate and provide documentation of the group rate with the
reimbursement request.

If all rooms are booked at the host hotel and no accommodation is available at or below
the GSA rate, you may book a room at another hotel at a rate equal to or lower than the
conference/seminar rate.

If all rooms are booked at the host hotel and no accommodation is available at or below
the GSA rate or at the conference/seminar rate, you may provide three (3) comps to
support the higher rate. This will serve as the justification for the higher rate. The
comparable hotels should be within five miles of the host event and should be of similar
hotel class.

The traveler will be responsible for the excess charge over the GSA per diem rate for the
city/county even if using the State rate. The Auditor’s Office will deduct from the
travelers’ reimbursement any excess charges over the GSA per diem rate.

If a traveler cannot find a traditional hotel, a direct rental (Airbnb, VRBO, etc.) is
allowable. All previous maximum daily rates still apply. Any fees incurred through a
direct rental must also be included in the daily rate calculation and remain below the
limits. Fees may include, but are not limited to, cleaning fees, extra guest fees, or service
fees. (Taxes are not included in this calculation, as they are charged to hotel stays as
well).

Travel websites including but not limited to Expedia and Travelocity shall not be used to
book lodging.

In order to qualify for any of the above-mentioned exceptions, a lodging reservation must
be made 14 days prior to travel. If travel is required without 14-day notice, the traveler
must provide back-up which explains why the 14-day advance booking was not possible.

Travel Days: If the traveler must leave before 7:00AM to arrive at the start of the event
and/or return to the County after 6:00PM after the event concludes, an additional night’s
lodging is allowable before and/or after the event.

Additional fees allowable: Self-parking

Additional fees allowable with justification: Valet parking is allowable if an extreme
hardship exists due to physical disability of the traveler or if no self-parking is available.

Fees not allowable: Internet, phone charges, laundry, safe fees

Gratuities: Gratuities are not reimbursable for any lodging services.

Overpayments by County: Any lodging overpayment by the County must be reimbursed
by the hotel before processing a reimbursement to the traveler for any of the categories
addressed in this policy. Prepaid lodging services should be accurately calculated or
underestimated by excluding the taxes to prevent delays in processing travel
reimbursements.
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Procurement Card: The traveler may use the procurement card to make lodging
reservations. Contact Purchasing to arrange or use the procurement card assigned to the
department or traveler.

Documentation: A final settled hotel bill with a zero balance from the front desk is required
even if lodging is paid by the procurement card. The hotel bill left under the door is not
acceptable. The hotel bill should be scrutinized before traveler departs to make sure all
charges are valid and notify hotel of any invalid charges and resolve issues before
departing. Make sure all parking has been added to your bill and all personal incidentals
have been paid by traveler. Any invalid charges will be the responsibility of the traveler.
A copy of the itemized hotel statement must be submitted with the travel reimbursement
claim if the traveler used a County procurement card to purchase lodging services or
prepaid by County check. Event agenda/documentation or a letter from the traveler
describing the event/meeting is required. If utilizing conference negotiated hotel rates,
documentation of rates is required.

Changes/Modifications to Reservation — Any modifications including cancellation of
reservation, the traveler must obtain a confirmation number and note the name of the
person they spoke with in case the hotel charges the traveler. If the traveler does not
obtain a confirmation number then any expenses incurred will be the responsibility of the
traveler. Expenses resulting from changes or modifications to travel reservations will be
paid by the County if the traveler produces documentation that a family emergency
exists.

County Exemption Status — Fort Bend County Employees traveling on County Business are
not exempt from State and local hotel taxes, state taxes, etc. with the exception of District
Judges and the District Attorney.

MEALS:

Meals including in-state and out-of-state will be reimbursed to the traveler at a flat rate of
$70 (full day). The travelers per diem on the departure day and final day will be at 75% of
the per diem, which is $52.50. The amount reimbursed will be paid through payroll and is
subject to federal taxation.

Late Night Arrival — If a traveler arrives in Fort Bend County between midnight and 6am
the traveler will receive a full day per diem for the previous day.

Day trips: Prior to 01/01/2024 — Meals will not be reimbursed for trips that do not require
an overnight stay. Effective 01/01/2024 - The traveler is subject to per diem
reimbursement. Day trip includes a trip outside the County that requires a traveler to
leave Fort Bend before 7:00 AM and/or return to the County after 6:00 PM will be
eligible for reimbursement at 75% of the per diem, which is $52.50. Amount reimbursed
for day trips will be paid through payroll and are subject to federal taxation.

Procurement Card: No meal purchases are allowed on any County procurement card.

Documentation: No meal receipts are required for reimbursement. Event
agenda/documentation or a letter from the traveler describing the event/meeting is
required.

TRANSPORTATION:

Personal Vehicle: Use of personal vehicle will be reimbursed at the current rate/mile set by
Commissioners’ Court. Mileage should be calculated using the County office location of
the traveler and the event location. Mileage may not be calculated using the traveler’s

home. Mileage should be calculated using an employees vehicle odometer reading or by LB
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a readily available online mapping service for travel out of Fort Bend County. If using
the mileage of an online mapping service, state which mapping service was used or
provide a printout of your route detailing the mileage. For local travel, odometer readings
or mapping service details are not required. Departments should develop a mileage guide
for employees for local travel points, if a department does not have a mileage guide, the
Auditor’s Office will determine if the mileage listed is reasonable.

Allowable expenses: Parking and tolls with documentation.

County Vehicle: Fuel purchases when using a County vehicle should be made with the

County Procurement card if available. Original receipts will accompany the Procurement
Card statement but a copy must be provided with the travel reimbursement request.

Allowable expenses: Parking and tolls with documentation required.

Airfare: The County will only reimburse direct travel to and from a location where County-
related business is being conducted. Airfare is reimbursable at the lowest available rate based on
14 day advance purchase of a discounted coach/economy full-service seat based on the required
arrival time for the event. The payment confirmation and itinerary must be presented with the
travel reimbursement form. The traveler will be responsible for the excess charges of an airline
ticket purchase other than a coach/economy seat. When using Southwest Airlines a traveler
should choose the “wanna get away” flight category.

Allowable Expenses: Bag fees. Fare changes are allowable if business related or due to
family emergency.

Unallowable Expenses/Fees: Trip insurance, Early Bird Check In, Front of the line, Leg
Room, Fare  changes for personal reasons.

Rental Car: Rental cars are limited to the negotiated TPASS rates listed at:
http://www.window.state.tx.us/procurement/prog/stmp/stmp-rental-car-contract/vendor-
comparison/. The contact information for Enterprise for the State Travel Management
Program is listed here: https:/comptroller.texas.gov/purchasing/programs/travel-
management/rental/enterprise.php

When making a reservation traveler should provide the County’s agency # B The
traveler will not be reimbursed for any amount over the negotiated contract rates if a non-
contract company is used at a higher rate. The traveler should select a vehicle size
comparable to the number of County travelers. The traveler may use a non-contract
vendor at an overall rate lower than the contract rates with no penalty. The original
contract/receipt must be presented with the travel reimbursement form or a copy if a
County procurement card is used. . The traveler will be responsible for any excess
charges not included in the TPASS rates or for choosing a vehicle size not comparable
with the number of travelers on the trip. Insurance is included in the negotiated TPASS
rates, if a traveler chooses to take out additional insurance the cost is on the traveler.

Enterprise:
o Optional Customer, Coupon or Corporate number is -
- ]
e Enterprise will automatically bill FBC when you reserve your vehicle so you need
to have a purchase order before your departure.

Unallowable Fees/Charges: GPS, prepaid fuel, premium radio, child safety seats, additional
insurance, one way rentals.
Allowable expenses: Parking and tolls allowed with documentation.
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Other Transportation: Other forms of transit (bus, taxi, train) are reimbursable with an
original receipt.

Gratuities: Gratuities are permitted if original receipt includes gratuity (20% maximum
allowed) for any transportation services.

Procurement Card: The traveler may use a County procurement card to make
transportation reservations for air travel and rental car services. Contact Purchasing to
arrange or use the procurement card assigned to the department or traveler.

Documentation: Original receipts are required for all transportation reimbursements paid by
the traveler. Transportation services obtained with a County procurement card require a
copy of the receipt. Additional requirements are noted within each category above.
Event agenda/documentation or a letter from the traveler describing the event/meeting is
required.

REGISTRATION:

Registration fees: Registration fees are reimbursable for events that serve a Fort Bend
County purpose. Registration fees for golf tournaments, tours, guest fees and other
recreational events are not reimbursable.

Procurement Card: The traveler may use a County procurement card to register for an
event. Contact Purchasing to arrange or use the procurement card assigned to the
department or traveler.

Documentation: An original receipt must be obtained upon registration and submitted with
the reimbursement request if paid by the traveler. A copy of the receipt must be provided
if registration is paid on a County procurement card. Event agenda/documentation or a
letter from the traveler describing the event/meeting is required.

GRANTS:
Travel expenditures from Federal and State grants must also conform to the granting
agency’s funding requirements.

TRAVEL REIMBURSEMENT FORM:

The traveler must use the current travel reimbursement form
https://econnect.fortbendcountytx.gov/documents-forms/auditors-office-forms for all travel
related services addressed in this policy. No other expenditures may be submitted for
reimbursement on the travel reimbursement form. After completing all required information, the
travel form must be signed/dated by the traveler and the department head/elected official. Travel
reimbursement request should be submitted within 30 days from when traveler returns from trip.
Mileage reimbursement request should be submitted no less frequently than quarterly. Mileage
reimbursement request for the fourth quarter should be submitted no later than October 30th for
yearend processing.

EXCLUSIONS:

If the traveler has custody of a person pursuant to statue or court order or if the traveler is
required by court or legal entity to appear at a particular time and place the traveler will not be
penalized for accommodations that require a 14 day advance purchase ticket if travel is required
with less than 14 days’ notice.

If the traveler has custody of a person pursuant to statue to court order the traveler will not be
held to the 75% per diem on the departure and final day of travel.
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