
-1-

RESOLUTION AND ORDER ADOPTING POLICY AND PROCEDURE 

FOR THE SELECTION OF ARCHITECTURAL, ENGINEERING,  

AND LAND SURVEYING SERVICES 

STATE OF TEXAS § 

§ 

COUNTY OF FORT BEND § 

On this _______ day of _______________, 2023, at a duly posted and called meeting of 

the Commissioners Court of Fort Bend County, Texas, on motion of Commissioner 

________________, seconded by Commissioner __________________________, duly put and 

carried: 

WHEREAS, the Professional Services Procurement Act under Chapter 2254 of the Texas 

Government Code expressly exempts the procurement of Professional Services from the 

competitive bidding process and further provides that such contracts must be awarded on the basis 

of demonstrated competence and qualifications to perform such services and for a fair and 

reasonable price; and  

WHEREAS, Section 2254.002 of the Texas Government Code defines “Professional 

Services” to include architectural, engineering, and land surveying services; and  

WHEREAS, Section 2254.004 of the Texas Government Code provides that the County, 

in procuring Architectural, Engineering, and Land Surveying Services (hereinafter, collectively 

referred to as the “Professional Services”), must select the most highly qualified provider of those 

services on the basis of demonstrated competence and qualifications; and  

WHEREAS, the Commissioners Court designates the Fort Bend County Engineer as the 

designated authority to receive submissions to the County for the most highly qualified provider 

of Professional Services on the basis of demonstrated competence and qualifications, which 

submissions shall include Standard Form (“SF-330”) – the federally designated form used to obtain 

and review information regarding the professional qualifications for architects and engineers under 

Chapters 36 and 52 of Title 48 of the Code of Federal Regulations; and 

WHEREAS, the Commissioners Court desires to officially adopt the “Policy and 

Procedure for the Selection of Architectural, Engineering, and Land Surveying Services” attached 

hereto as “Attachment A” to clearly establish uniform procedures for selecting the most highly 

qualified provider of the Professional Services pursuant to Section 2254.004 of the Texas 

Government Code; and  
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WHEREAS, the Fort Bend County Commissioners Court finds that adopting the attached 

Policy and Procedure will provide a more efficient and uniform process for selecting the most 

highly qualified provider for the Professional Services and will benefit the County and the public.    

 

NOW THEREFORE, BE IT RESOLVED AND ORDERED that the Fort Bend County 

Commissioners Court:  

 

1. Adopts the attached “Policy and Procedure for the Selection of Architectural, 

Engineering, and Land Surveying Services” as the official policy for all Fort Bend 

County Departments and Offices for selecting the most highly qualified provider 

of Architectural, Engineering, and Land Surveying Services pursuant to Section 

2254.004 of the Texas Government Code; and 

 

2. Designates the Fort Bend County Engineer as the designated authority to receive 

submissions to the County for the most highly qualified provider of such 

Professional Services on the basis of demonstrated competence and qualifications, 

which submissions shall include SF-330 – the federally designated form used to 

obtain and review information regarding the professional qualifications for 

architects and engineers under Chapters 36 and 52 of Title 48 of the Code of Federal 

Regulations; and 

 

3. Designates the Fort Bend County Engineer to administer the program for all Fort 

Bend County Departments requiring such Professional Services including:                     

(1) Compiling, assembling, and storing submissions received from architects, 

engineers, and land surveyors; and (2) Dispensing information concerning such 

submissions to other County Officials, Departments and/or Department Heads as 

needed for County projects requiring such Professional Services. 

 

BE IT FURTHER RESOLVED AND ORDERED that the attached Policy shall be 

immediately effective and shall preempt all previous or existing policies for the selection of 

providers of Architectural, Engineering, and Land Surveying Services for all County Departments 

requiring such Professional Services subject to this Order.     
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SIGNED AND ENTERED this _______ day of _____________, 2023. 

 

 

 

FORT BEND COUNTY, TEXAS 

 

 

____________________________________ 

KP GEORGE, 

COUNTY JUDGE 

 

ATTEST: 

 

 

_____________________________________ 

LAURA RICHARD, 

COUNTY CLERK 
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ATTACHMENT A 
 

(“Policy and Procedure for the Selection of Architectural, Engineering, and  

Land Surveying Services” Follows Behind). 

 

 



 

 
 

 

 

FORT BEND COUNTY, TEXAS 

 

POLICY AND PROCEDURE FOR THE  

SELECTION OF ARCHITECTURAL, ENGINEERING, 

AND LAND SURVEYING SERVICES 

 

 

 

 
Adopted June 27, 2023 
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POLICY AND PROCEDURE FOR THE SELECTION OF ARCHITECTURAL, 

ENGINEERING, AND LAND SURVEYING SERVICES 

 

1. Authority and Purpose. 

 

This Policy was adopted by Resolution and Order of the Fort Bend County Commissioners 

Court on June 27, 2023 and is the official policy of Fort Bend County, Texas for selecting 

the most highly qualified provider of architectural, engineering and land surveying services 

for Professional Services contracts pursuant to the Professional Services Procurement Act 

under Chapter 2254 of the Texas Government Code.  The purpose of this Policy is to 

establish efficient and uniform procedures for selecting providers of these services.   

 

It is the goal of Fort Bend County to enter into contracts with a diverse group of businesses 

that are familiar with the County and its business practices and to select qualified providers 

of Professional Services through a process that complies with Texas law.   

 

2. Chapter 2254 of the Texas Government Code.   

 

Chapter 2254 of the Texas Government Code requires a two-step process in selecting and 

negotiating costs for contracts with providers for Architectural, Engineering, and Land 

Surveying services (hereinafter, collectively referred to as the “Professional Services”).  

The two-step process for Professional Services contracts requires (1) the selection of the 

most highly qualified provider of Professional Services on the basis of demonstrated 

competence and qualifications, and (2) negotiation for a fair and reasonable contract price. 

 

3. County’s Use of Standard Form 330 

 

Fort Bend County will use Standard Form 330 (“SF-330”) to obtain information from 

Professional Services firms regarding their professional qualifications, in accordance with 

County’s obligations pursuant to Chapter 2254 of the Texas Government Code.  SF-330 is 

the federally designated form used to obtain and review information regarding the 

professional qualifications for similar contracts under Chapters 36 and 52 of Title 48 of the 

Code of Federal Regulations.   

 

4. Program Administration.   

 

The County Engineer is the administrator of the Program outlined in this Policy and will 

be responsible for the following functions: 

 

(a) Receiving submissions of qualifications (“Submissions”) as provided in 

Section 5 of this Policy; 

 

(b) Compiling, assembling, and storing the Submissions received from 

architects, engineers, and land surveyors; and 
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(c) Dispensing or otherwise making available information received concerning 

the Submissions to other County Officials, Departments, and Department 

Heads (collectively, “County Officials and Department Heads”) as needed 

for County projects requiring Professional Services.  

 

5. Submission of Qualifications 

 

Any potential providers of Professional Services (“Providers”) are encouraged to submit 

their qualifications for consideration of Architectural, Engineering, and Land Surveying 

Services in accordance with instructions posted by the County Engineer on the County 

Engineering webpage.   

 

Such submission shall include the following: 

 

(a) Certificate of firm registration with the Texas Board of Professional 

Engineers and Land Surveyors, or Texas Board of Architectural Examiners 

as required by Texas statutes; and 

 

(b) Completed SF-330 attached hereto as “Exhibit A.”  Section F of SF-330 

shall include no more than ten (10) projects completed by a Provider in the 

last ten (10) years and shall first include information regarding projects 

completed in Fort Bend County, if any.   

 

6. Selection of Architects, Engineers, and Land Surveyors. 

 

The County Engineer will review the completed SF-330 and assess the information and 

qualifications submitted by Providers. The County Engineer will prepare a 

recommendation to the Commissioners Court for the selection of the most highly qualified 

Provider for projects managed by the County Engineer based on demonstrated competence 

and qualifications.   

 

The County Engineer shall make the submitted SF-330 information available to all County 

Officials and Department Heads who also seek Professional Services. Those County 

Officials and Department Heads will prepare a recommendation to the Commissioners 

Court for the selection of the most highly qualified Provider for their projects on the basis 

of demonstrated competence and qualifications based on the information submitted 

pursuant to this Policy and Procedure.  

 

Except as provided for in this Section, recommendations for projects shall be submitted to 

the Fort Bend County Commissioners Court to select the most highly qualified Provider 

for each component of each County project and authorize contract negotiations with the 

Provider.  In the event that the contract amount allows the contract to be executed by the 

Purchasing Agent, the County Engineer or the County Officials and Department Heads 

shall make the selection and initiate contract negotiations with the Provider. 
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7. List of Qualified Firms. 

 

Additionally, the County Engineer, upon review and assessment of the completed SF-330, 

will update the current List of Qualified Firms (the “List”).  The County Engineer will 

maintain the List in a form acceptable to the County Purchasing Agent and County 

Attorney.   

 

Providers of Professional Services included on the List will be eligible for future County 

projects.  Providers on the List shall recertify and update their submissions, including any 

significant changes to personnel, as the Provider deems appropriate but no less than every 

three years.  Providers will submit such updated submissions to the Fort Bend County 

Engineering Department as provided in Section 5 of this Policy.   

 

The County Engineer will also update the List as necessary and make the updated List 

available upon request.   

 

8. Contract Negotiations.   

 

Contract negotiations for a project shall be based on achieving a fair and reasonable price 

and will culminate in a Professional Services Agreement with a Provider unless terminated 

by County.  If contract negotiations are unsuccessful, the County Engineer or County 

Officials and Department Heads will terminate negotiations with the selected Provider.  

Upon termination of such negotiations, the County Engineer or the County Officials and 

Department heads shall repeat the selection process provided in Section 6 of this Policy 

until an agreed contract results and is executed by Provider and County.   

 

9. Projects Utilizing Federal Grant Funds. 

 

The procedures outlined in this Policy are applicable to all County projects requiring 

Professional Services except those projects utilizing federal grant funds.  Such projects 

utilizing federal grant funds requires competitive proposal procedures for qualifications-

based procurement in accordance with Chapter 200 of Title 2 of the Code of Federal 

Regulations.   

 

10. Effective Date. 

 

This Policy shall be effective on the date of approval by the Fort Bend County 

Commissioners Court.  Effective October 1, 2023, any Provider wanting to submit 

qualifications for consideration of Architectural, Engineering, and Land Surveying 

Services must comply with Section 5 of this Policy in its entirety, including the utilization 

of SF-330.   
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EXHIBIT A 
 

(SF-330 Follows Behind) 






























