STATE OF TEXAS §

§
COUNTY OF FORT BEND §

AMENDMENT TO AGREEMENT FOR KOFILE SERVICES FOR DISTRICT CLERK’S
HISTORIC RECORDS PRESERVATION SERVICES

THIS AMENDMENT (“Amendment”) is entered into by and between Fort Bend County,
(“County”), a body corporate and politic under the laws of the State of Texas, and Kofile
Technologies, Inc., (“Kofile”), a company authorized to conduct business in the State of Texas
(collectively referred to as the “parties”).

WITNESSETH:

WHEREAS, the parties previously entered into the Addendum to Agreement for Kofile
Services for District Clerk’s Historic Records Preservation Services, on or about October 2, 2018,
(the “Agreement”), attached hereto as Exhibit “I” and incorporated herein for all purposes; and

NOW, THEREFORE, County and Kofile desire to amend said Agreement as set forth
below:

I Amendments

1. Scope of Services. Kofile shall provide additional product and/or services to County,
as described in Kofile’s Scope of Services, attached as Exhibit “II” and incorporated
fully by reference, concerning the preservation, digitization, and indexing of 144 boxes
of cases files at no cost to the County. Kofile shall complete the tasks described in
Exhibit IT by September 30, 2025, or within such additional time as may be extended
by the County.

2. Limit of Appropriation. Kofile’s fees shall be calculated at the rates set forth in the

attached Exhibit Il. The Maximum Compensation for the performance of services
within the Scope of Services as described in Exhibit II is $0.00. In no case shall the
amount paid by County under this Amendment exceed the Maximum Compensation
without an approved change order. Kofile clearly understands and agrees, such
understanding and agreement being of the absolute essence of this Amendment, that
County shall have available the total maximum sum of $0.00, specifically allocated to
fully discharge any and all liabilities County may incur concerning this Amendment.
Kofile does further understand and agree, said understanding and agreement also
being of the absolute essence of this Amendment, that the total maximum
compensation that Kofile may become entitled to and the total maximum sum that
County may become liable to pay to Kofile for Services described in Exhibit II shall
not under any conditions, circumstances, or interpretations thereof exceed $0.00.
County acknowledges its separate payment obligations for services previously
completed in Phase 3, as referenced in Exhibit I.

3. Certain State Law Requirements for Contracts. The contents of this Section are
required by Texas Law and are included by County regardless of content. For
purposes of Sections 2252.152, 2271.002, and 2274.002, Texas Government Code, as
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amended, Kofile hereby verifies that Kofile and any parent company, wholly owned
subsidiary, majority-owned subsidiary, and affiliate:

Unless affirmatively declared by the United States government to be excluded from
its federal sanctions regime relating to Sudan or Iran or any federal sanctions regime
relating to a foreign terrorist organization, is not identified on a list prepared and
maintained by the Texas Comptroller of Public Accounts under Section 806.051,
807.051, or 2252.153 of the Texas Government Code.

. If employing ten (10) or more full-time employees and this Agreement has a value of
$100,000.00 or more, Kofile does not boycott Israel and is authorized to agree in such
contracts not to boycott Israel during the term of such contracts. “Boycott Israel” has
the meaning provided in § 808.001 of the Texas Government Code.

If employing ten (10) or more full-time employees and this Agreement has a value of
$100,000.00 or more, Kofile does not boycott energy companies and is authorized to
agree in such contracts not to boycott energy companies during the term of such
contracts. “Boycott energy company” has the meaning provided in § 809.001 of the
Texas Government Code.

. If employing ten (10) or more full-time employees and this Agreement has a value of
$100,000.00 or more, Kofile does not have a practice, policy, guidance, or directive that
discriminates against a firearm entity or firearm trade association and is authorized to
agree in such contracts not to discriminate against a firearm entity or firearm trade
association during the term of such contracts. “Discriminate against a firearm entity
or firearm trade association” has the meaning provided in § 2274.001(3) of the Texas
Government Code. “Firearm entity” and “firearm trade association” have the
meanings provided in § 2274.001(6) and (7) of the Texas Government Code.
Modifications. Except as modified herein, the Agreement remains in full force and
effect and has not been modified or amended.

Conflict. If there is a conflict among documents, the most recently executed document
will prevail with regard to the conflict.

Understanding, Fair Construction. By execution of this Amendment, the parties
acknowledge that they have read and understood each provision, term and obligation
contained in this Amendment. This Amendment, although drawn by one party, shall
be construed fairly and reasonably and not more strictly against the drafting party
than the nondrafting party.

Severability. If any provision of this Agreement is determined to be invalid, illegal,
or unenforceable, the remaining provisions remain in full force, if the essential terms
and conditions of this Agreement for each party remain valid, binding, and
enforceable.

(Execution Page Follows)

(Remainder of Page Intentionally Left Blank)



IN WITNESS WHEREOF, this Amendment is signed, accepted, and agreed to by all parties by
and through the parties or their agents or authorized representatives. All parties hereby
acknowledge that they have read and understood this Amendment and the attachments and
exhibits hereto. All parties further acknowledge that they have executed this legal document
voluntarily and of their own free will.

FORT BEND COUNTY KoriL CHNOLOGIES, INC.
A. M__
KP George, County Judge _~Authorized Agent — Signature
Date Authorized Agent- Printed Name
C//a{-/é—;ﬂﬁc /'4,/ O{:F\"GIVL_,
ATTEST: Title
.5// 4 A?O.ZQ_
Laura Richard, County Clerk Date
AUDITOR’S CERTIFICATE
I hereby certify that funds are available in the amount of $ to accomplish

and pay the obligation of Fort Bend County under this Agreement.

Robert Ed Sturdivant, County Auditor

Exhibit I: Addendum to Agreement for Kofile Services for District Clerk’s Historic Records
Preservation Services, executed by the parties on or about October 2, 2018; and
Exhibit II: Kofile’s Scope of Services.

TI:\AGREEMENTS\2022 Agreements\District Clerk\Kofile Technologies (18-DClk-500055-A1)\V.2\Amendment to Agreement with Kofile
Technologies, Inc..docx aw
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STATE OF TEXAS §
§
COUNTY OF FORT BEND §

ADDENDUM TO AGREEMENT FOR KOFILE SERVICES FOR DISTRICT CLERK'S
HISTORIC RECORDS PRESERVATION SERVICES

THIS ADDENDUM (“Addendum”) is entered into by and between Fort Bend County,
(“County”), a body corporate and politic under the laws of the State of Texas, and Kofile
Technologies, Inc., (“Kofile”), a company authorized to conduct business in the State of Texas.

WHEREAS, Kofile executed GSA Contract Number GS-35F-275AA (“Agreement” incorporated
by reference); and

WHEREAS, County desires to purchase Kofile’s services utilizing the GSA Contract Number GS-
35F-275AA as described in “Exhibit 17 at an amount of $2,099,852.66; and

WHEREAS, the following changes are incorporated as if a part of the Agreement:

1. Payment. Payment shall be made by County within thirty (30) days of receipt of invoice.

2. Non-appropriation. It is specifically understood and agreed that in the event no funds or
insufficient funds are appropriated by Fort Bend County under this Agreement, Fort Bend
County shall notify all necessary parties that this Agreement shall thereafter terminate and be
aull and void on the last day of the fiscal period for which appropriations were made without
penalty, liability or expense to Fort Bend County.

3. Applicable Law. The laws of the State of Texas govern all disputes arising out of or relating
to this Agreement. The parties hereto acknowledge that venue is proper in Fort Bend County,
Texas, for all legal actions or proceedings arising out of or relating to this Agreement and
waive the right to sue or be sued elsewhere. Nothing in the Agreement shall be construed to
waive the County’s sovereign immunity. By signature below, Kofile represents pursuant to
Section 2252.152 of the Texas Government Code, that Kofile is not listed on the website of the
Comptroller of the State of Texas concerning the listing of companies that are identified under
Section 806.051, Section 807.051 or Section 2253.153. As required by Chapter 2270,
Government Code, Kofile hereby verifies that it does not boycott Israel and will not boycott
Israel through the term of this Agreement. For purposes of this verification, “boycott Israel”
means refusing to deal with, terminating business activities with, or otherwise taking any
action that is intended to penalize, inflict economic harm on, or limit commercial relations
specifically with Israel, or with a person or entity doing business in Israel or in an Israeli-
controlled territory, but does not include an action made for ordinary business purposes.

4. Conflict. In the event there is a conflict between this Addendum and the Agreement, this
Addendum controls.

5 Electronic and Digital Signatures. The parties to this Agreement agree that the electronic
and/or digital signatures of the parties included in this Agreement are intended to
authenticate this writing and to have the same force and effect as the use of manual signatures.

Signatures Follow On Next Page

Exhibit |



IN WITNESS WHEREOF, this Addendum is signed, accepted, and agreed to by all parties by and
through the parties or their agents or authorized representatives. All parties hereby acknowledge
that they have read and understood this Addendum and the attachments and exhibits hereto. All
parties further acknowledge that they have executed this legal document voluntarily and of their

own free ygdll.

KOFILE TECHNOLOGIES, INC.
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I hereby certify that funds in the amount of $r,2' C ? Z ; 7/ ,,2 are available to pay the obligation
of Fort Bend County within the foregoing Agreement.
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Robert Ed Sturdivant, County Auditor
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August 16, 2018

Honorable Annie Elliott

Fort Bend County District Clerk
301 Jackson Street

Richmond, Texas 77469

Dear Hon. Annie Elliott,

This proposal addresses the Fort Bend County District Clerk's pre-1950 files. This quote is
presented by Kofile Technologies, Inc. (Kofile).

Without a signed agreement, prices are good for 90 days. Pricing is based on a Good Faith
Estimate of page and case counts. Billing will occur on actuals per mutually agreed upon
pricing; not fo exceed the P.O. without written authorization from the County.

To purchase from GSA., follow Fort Bend County’s applicable purchasing requirements.
When a Purchase Order is issued, it must reference Kofile's GSA Contract Number GS-35F-
275AA and the applicable billing line itemns. GSA line items are billed per hourly charges for
the work performed:

A permanent log is created for each volume or box fo record condition, page order,
and services/freatments performed. A final quality check references this log sheet.

33 gt P o PO aibmr ovtd wasidle preadpn
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individuatly.

Kofile's federal cooperative purchasing (CO-OF) coniract extends to state and local
governmeni. This is GSA schedule 70 Contract No. GS-35F-275AA. Fort Bend County is
eligible for to purchase from this contract. This Schedule 70 CO-OP Contract presents
professional information technology labor categories for data conversion & records
management services. Other information pulled from GSA literature that may be helpful
includes:

»  The Group 70 contract is available for Cooperative Purchasing with state and local
governments af any time, for any reason, using any funds available.
- » It is entirely voluntary.
The eligible vendors are knowledgeable abouf Cooperative Purchasing. Vendors

are prepared to be a GSA customer'’s primary point of contact. Furthermore,

customers are free to enterinto a Cooperative Purchasing agreement with any
schedule vendor without involving GSA.

e Kofile is responsible for reporting the sale fo GSA and there is a 0.75% fee built in the client’s
quote for the order.

o

s
Fo
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Please let me know if you have any questions. We look forward fo serve Fort Bend County,
and look forward to working together for the preservation and access of its public and

historical assefs.

Sincerely,

Billy Gerwick,

Billy Gerwick

Account Manager
biﬁy.gerwick@koﬂie,us

sgr
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March 9, 2022

Honorable Beverley McGrew Walker
Fort Bend County District Clerk

301 Jackson Street

Richmond, Texas 77449

RE: Addendum to Archival Preservation, Digitization, and Indexing of Case Files Project
Dear Hon. Beverley McGrew Walker,

This addendum addresses the addition of Phase IV of the preservation, digitization, and
indexing of the remaining 144 boxes of Case Files for the Fort Bend County District Clerk's
Office.

PROJECT UNDERSTANDING

At Kofile, each project is unique and deserves special attention. Our team provides
realistic solutions, professional analysis, and innovative archival products to equip counties
with the information and resources needed to preserve collections. Kofile performs all
services in accordance with the Code of Ethics & Guidelines for Practice of the American
Institute for Conservation (AIC).

Due to the historical nature of these records, they maintain a PERMANENT retention period
according to Local Schedule DC, Texas State Library & Archives Commission, 2011.

SCOPE OF SERVICES

Kofile regularly addresses historical and permanent retention documents. Kofile never
utilizes any treatment, repair, or maintenance that is not 100% reversible. The records will
receive the following services:

(PRV) Preservation (Conservation Treaiments, Deacidily, Fncapsularie, & Bind)
= Surfuce dlean sheets to remove deposits—including dust, soof, airborne particulute, sedimentation, insect
detritus, or even biological/mineral contaminants.
= Remove non-archival repairs or fasteners, such as residual glues, to the furthest extent possible without
causing damage to paper and inks.
= Humidify and fiatten sheets. Monitoring eliminates ink bleeds and mold or fungus growth. Flattening
occurs with the striciest archival envirenmental conirols.
= Mend tears with archival, acid free, and reversible materials—either Japanese tissue and methyl
cellulose adhesive or Filmoplasi® R (acrylic-based, heat-set tissue).
= Deacidify sheets after careful testing with Bookkeepers® mugnesium oxide fo neviralize acidic inks and
puper by providing on alkaline reserve. Random festing ensures an 8.5 pH with o deviotien of no more
than = 5.
= Encapsulate each sheet in o Luy Flot Archival Polyester Pocket ™ composed of SKC Films, Skyroll SH725®
Mylar. Pocket dimensions match the “hook bleck” dimensions, with o 1%4” binding margin.
= Bind in o custom-fitted and stamped Disaster Safe County Binder ™ (DSB) or Heritage Recorder hinder.
Each is manufactured on ¢ per-hook basis and are sized to 1/4” incremental capacities. Volumes may

6300 CEDAR SPRINGS ROAD, DALLAS, TEXAS 75235
P:214/3442.6668 F: 214/442.6669 WWW.KOFILE.COM
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refurn split or combined depending on puge counts and the additional weight of the Mylar encapsulation.
Index iahs are repuired or replaced, as necessary. A dedication and ireatment report is included in the
binders.

(IM) Archival Digitization—Image Capture, Processing, & Enhancements

= Capture imoges ot o minimum of 300 dpi of 256 gray levels, thus ensuring the highest quality for poor
tontrost and difficuli-to-read information. Imoges accumulaie as Group IV bi-tonal images in o standord
TiFF or PDF format.

« Kofile’s IMAGE PERFECT software uses custom image clean up and enhancements such as deskew,
despeckle, character repair, and zenul processing.

« Annotations (Book, Volume, and Page) are electronically udded on the image.

= Images are named (for the directory file structure) by Case No.

« Case File images are grouped and indexed fo form documents by case number.

« Fachimage is certified and sighi-checked during QC 1o verify effectiveness and minimum legibility.

« Fort Bend County receives one MASTER COPY in a format suitable to project size and o (OPY.

(ID) Archival Indexing
« Key and blind re-key documents. Indexing fields as identified herein will indlude:
» Key Case Type, Case Number, First Plaintiff, First Defendant, and File Dute

Other Included Services:
= Format images for loading to the County’s elecivonic records management sysiem.

PROJECT PRICE QUOTE
Fort Bend District Clerk
Project Overview
. Box | Page | Image |Document Level of Service )
Record Series Count | Toumt | Count — PRY " 0 Estimated Total
Civil Cases 5179-7188 (flot) 19| 35438 28,762} 1,851 $0 50 S8 $0
Civil Cases 13778-19434 (iri- 1n5L170,619) 119,433 5635 50 50 5o 50
folded)
Misc. / Tax Suits (flat & frifold) 100 18,924 16,131 2,357 50 §0 50 $0
PROJECT TOTAL 50 50 58 $0
COUNTY ACCEPTANCE
Per this addendum, the work outlined above for Phase IV will be at no charge.
Signature/Title of County Representaiive Date
FORT BEND COUNTY BISTRICT CLERK PAGE 2
ARCHIVAL PRESERVATION, DIGITIZATION, AND INDEXING OF CASE FILES
March 8, 2027
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All work is held to the highest possible standard of workmanship and quality. Please do nof
hesitate to contact me with any questions.

Sincerely,
BA;ZZ? gmw;do
Billy Gerwick

Account Manager
Billy.Gerwick@kofile.com

slc

FORT BEND COUNTY DISTRICT CLERK PAGE 3
ARCHIVAL PRESERVATION, DIGITIZATION, AND RNDEXING OF CASE FILES
March 9, 2077
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