






FT. BEND COUNTY 
SCHEDULE “A” 

HARRIS COUNTY DEPARTMENT OF EDUCATION 
RECORDS MANAGEMENT SERVICES 

October 2020 – September 2021 

ANNUAL MEMBERSHIP FEE   $3,675.00 

STORAGE RATES 

Standard Storage Box (10” x 12” x 15”) $  0.16 per box/ mo. 
Nonstandard size boxes ($0.16 per cu.ft./mo) 

SERVICE RATES 
Training and account setup  Membership 
Consulting/Records Control Schedules 
Policy and Procedures       

Membership 
Membership 

Retrieval (accessing a stored file or box) Membership 
Refile (returning a stored file or box) Membership 
FAX (HCDE to user)/Electronic Transmission  Membership 
Document Shredding (pickup from customer’s sites) 
Monthly Management Reports (all types) 
Receiving (new boxes, including data entry)        
Transportation/Scheduled pick-ups and deliveries 
Outside of Harris County (up to 100 boxes) 
Transportation/Rush Services/Weekend and Holidays 
Outside of Harris County (up to 100 boxes) 
After Hours/Rush Retrieval and Deliveries Services    
Transportation/Large Volume Scheduled pick-ups and deliveries 
Outside of Harris County (over 101 boxes)       
Data Migrations (importing customer’s data) 
Interfiling/Indexing per file 
Permanent Removal (per box) 
Permanent Removal to Close the Account 

Membership 
Membership 
$  1.00 per box 

$15.75 per stop 

$47.25 per stop 
$52.50 per hour 

$52.50 per stop 
$25.00 per stop 
$  1.25 each file 
$  1.50 each 
$  2.00 each item 

SUPPLIES 

Box barcodes labels (15 per sheet)   
Standard storage box (packed 25/bundle) 
Recycling Bin services (monthly rotations) 64 gallon 
Recycling Bin services (monthly rotations) 95 gallon 
Recycling Consoles (for confidential papers) 

N/C 
$  1.95 each 
$  5.50 each 
$10.00 each 
$  5.50 each 
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ELECTRONIC DOCUMENT MANAGEMENT SERVICES 
 
Rates for 16mm & 35mm microfilming conversions and/or electronic imaging, indexing, 
scanning and document preparation must be quoted separately due to the wide range of 
variables associated with each job.  
 
We electronically digitize all types of records including; 
 
Human Resources Records 
Benefits Records 
Special Education 
High School Transcripts 
Accounts Payables and Receivables 
 
Electronic Document Storage and Retrieval Online           $10.50 per GIG/month  
 
 
  VAULT STORAGE AND TAPE & FILM SERVICES 
 
Storage Rates 
 
LTO, SDLT, DLT        $  0.25/month  
16mm, 35 mm, 8mm, 4 mm                  $  0.25/month 
Roll film         $  0.25/month 
3480/3490/3490E tapes, CD’s & Hard Drives    $  0.25/month 
 
Small case storage (standard container)     $  2.00/month 
Large case storage (over size cases)     $  2.50/month 
 
Service Rates        includes bar-coding, filing, data entry and tracking 
 
Tape Retrieval                    $  2.00 each 
Tape Return         $  2.00 each 
Data Entry         $  2.00 each 
Daily, Weekly and Monthly Rotation Retrieval Services per case      $  4.00 each 
Daily, Weekly and Monthly Rotation roundtrip transportation  $ 25.00 each 
 
Rush Services per case/tape                  $  7.25 each 
After Hour/Rush Transportation      $ 50.00 per hour 
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