Fort Bend County Juvenile Probation
Training Request Form

Employee Name: Pete Diaz Date of Request: 6/19/19

Tlﬂ? ‘Tf Tramme: Detention Vyumment Training Date(s): September 16-20, 2019
Training

Training Start Time: 6pm End Time: 4pm

Training Hours: 20 Training Location: San Diego, California

What is the basis of you request:

[ ] Law, Regulation or Policy (compliance) Improve efficiency
[ ] New or revised procedure or process [] Professional development

[ ]New or revised system implementation

Registration Fee: (attach all training information) 1330.00

Room 4 day(s) x $99.00 /day(s) 396.00 (# of days x $ daily rate)
Meals 4 day(s) x $36.00/day 162 (refer to guidelines)
Total:$0

[] County Vehicle: (refer to guidelines regarding reservmg vehicle)

[<] Automobile: 150 milesw$0-58  (refer to guidelines regarding mileage rate) Roond 13 ? G\cpor’t‘-f—(maem?\‘
Airfare:400
Transportation Total:$550

Total Training Cost: $
(Estimated Expenses and Transportation total) $2438.00

I understand all the guidelines that apply for attending the requested training, seminar, workshop and/or
conference. T also understand that once I am approved to attend this training, | am required to attend all
sessions as per the program schedule.

il _
Employee Signature @“’"“ Date: or Y& §
Supervisor /4“—‘—\ %QW”"'\ Date: & [ ol 19

Training Coordingfor , Date:

i Date: HM‘M
All signatures required for Jprovai ¥ e R ~ Revised 082017

Chief JPO




FORT BEND JUVENILE PROBATION
RULES AND GUIDELINES
TRAVEL AND TRAINING

Your travel request must be submitted to the Training Unit six (6) weeks prior to
training for consideration

If travel includes hotel stay, the training unit will make reservations and notify you of
specifics. You are required to submit a hotel receipt (indicating zero (0) balance) to
Fiscal Services within two (2) days of your return

If training is a day trip and you purchase a meal; you must provide an itemized receipt
for reimbursement

Should you be approved to ride in your personal vehicle; the reimbursement can be
requested on travel reimbursement upon your return (rate $ 0.58/mile)

Should you ride in a county vehicle; you must reserve the county vehicle two days
prior to travel date through the HR Coordinator and attain a county credit card (pcard)
through your Supervisor for any gas purchases

If a county vehicle cannot be secured notify your supervisor immediately for
amending travel request and informing management (Chief) of change.

Air fare will be booked by Training Unit and notify you of specifics

The per diem (meals) rate is as follows: $27 per day for first and last training dates;
and $36 per day for full training days

Time sheet maintenance: Do not punch in or out on phone while attending training:
Promptly submit time sheet adjustment form that indicates normal work hours 8:00 am
to 5:00 pm with a one-hour lunch. If training includes time past normal work hours;
indicate reason for submitting early or late hours.

The Travel reimbursement form can be found on the I/Drive/juvenile/Training
Request-Travel Reimbursement Forms; seek assistance from support staff for getting
form and completing it. Carefully read reimbursement form and complete accurately
to prevent time loss in getting your reimbursement.

I understand these rules and guidelines are to be adhered to for planning and attending training and for
any required submi__ttj.bupon my return.

Your signature \_ /CQ)%O%-'/ Date Lpe § 0T
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Detention Equipment Training Program
Registration Form

WESTERN

' DETENTION

Hardware products on demand.

pate (6113019

Please print with a ball point pen

Name 0-

Facility FO(J(' &Ql’\& C()Uf\%v\ ‘S\J\JQI\\LQ PiO\D“-)(\.M\ DQDGS{'N\QA*

Address_| D\g\ C?O\’QV\QUQ Qr W e

City {L\c\r\mo ~d State TX ZIP ﬁj‘«l&ﬁ Piohé Q%] 623-1%0%

Fax &%\" G)gq-‘f'h' '?Ha E-Mail_ ?QA-\“O DlQZ_Q%OF\'BQf\AQOUT\J“-\‘\'X %0\)

Supervisor Approval

Signature @@\\ hiar> T %D\m
"

)
Program sessions are limited so register early to guarantee a place!

J

= Septembcr 16-20, 20 19 Reglstratlon MUST be recelved NO LATER than September 1, 2019
7 December 2-6, 2019 Registration MUST be received NO LATER than November 24, 2019

Confirmation will be sent 4 weeks prior to the 1st day of class so travel arrangements can be made.

Payment or PO# must be received with registration or you will not be considered registered for the course.

Payment Method: $1330.00 per person Check (Enclosed) Purchase
Order.
®Visa/MC._... . .= = e e Expiration Date Sec. Code

REFUND POLICY: There will be a 50% cancellation fee if you drop the program after deadline date.
We will be working on the following locks in red as a class. Locks in black are covered on request on the last day.

Folger Adam
Mechanical Locks Electrical Locks DPS
a_ 10 O S5IE O 523
Q 80 d 51M a 534
Q30D O 50HBM O .ASSW-104A
g 30 Q 120E O ASSW-105A
o 70 O 120M
g 60 0  120MC
0 60K d 120ED Retro locks
g 17 O NS400E 120EMLL
Q_ 17-M O NS400MC 10120ER
4 D9300 O NS400MCD 10120MR
O  A9300 O 800ES 122EMLL
O B800ER 120MC
Southern Steel
Mechanical Locks
old New
Style | Style | Model Electrical Locks | DFS
a | 1010 d  1050D O 200MRS/TB
Q| 1010M Q 1051E d 220A-4
] O [ 1017 O 1051M O 220A-5
a Q| 1017M O 1058M O  240CPS
a Q| 1030 O 10120AE
W] Q | 1030D O 10120AM | KEY CYLINDERS
a 1060 O 10300E 110 AR
a 1060K Q_ 10300M 190 E
[ Q| 1070 a_ 10600 M5
0O | 1070AK B39
g Q[ 1080 EB39
d | 10500
Please return by; Fax 509-292-2449 Email matt@westerndetention.com

MAIL TO: Western Detention Products, 3711 E Deer Park-Milan Road, Deer Park, WA 99006. ATTN: Matthew



