STATE OF TEXAS §

§
COUNTY OF FORT BEND §

SIXTH EXTENSION OF RECORDS STORAGE SERVICES AGREEMENT

THIS SIXTH EXTENSION is made and cntered into by and between Fort Bend County,
(hereinafter “County "y, a body corporate and politic under the laws of the State of Texas, and the

Harris County Department of Education, (hereinafter “Contractor”), a County School District
authorized to conduct business in the State of Texas.

WHEREAS, the parties executed and accepted that certain Records Storage Services Agreement
on September 7, 2010, and as amended on August 2, 2011, September 11, 2012, August 6, 2013,

Scptember 2, 2014, and September 22, 2015 (hereinafter “ Agreement”), attached hereto as Exhibit
A, and incorporated by reference herein for all purposes; and

NOW, THEREFORE County and Contractor do mutually agree as follows:

1. The Agreemcnt shall be renewed for an additional one (1) year term through September 30,
2017.

9. The Maximum Compensation for the performance of services during the additional one (1)
year term shall be one hundred thousand dollars and no/100 ($100,000.00). In no case shall
the amount paid under this Sixth Extension exceed the Maximum Compensation without an
approved amendment.

Except as pmvidcd herein, all terms and conditions of the Agreement shall remain unchanged.

FORT BEND COUNTY HARRIS COUNTY DEPARTMENT OF EDUCATION
Robert Hebert, County Judge Authorized-A é;,él—"i‘tgnature
A dest) UNELLLto,
Date ;\ulhgri;{'.&dl Agent -Printed Name
ATTEST: L5 T DT JUr g XY Wt/
Title /
Laura Richard, County Clerk o 1} s

Approved By:
</




AUDITOR’S CERTIFICATE

I hereby certify that funds in the amount of $ are available to pay the obligation
of Fort Bend County within the foregoing Agreement.

Robert Ed Sturdivant, County Auditor
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STATE OF TEXAS

un un un

COUNTY OF FORT BEND

FIFTH EXTENSION OF RECORDS STORAGE SERVICES AGREEMENT

THIS FIFTH EXTENSION is made and entered into by and between Fort Bend County,
(hereinafter “County”), abody corporate and politic under the laws of the State of Texas, and the
Harris County Department of Education, (hereinafter “Contractor”), a County School District
authorized to conduct business in the State of Texas.

WHEREAS, the parties executed and accepted that certain Records Storage Services Agreement
on September 7, 2010, and as amended on August 2, 2011, September 11, 2012, August 6, 2013,
and September 2, 2014 (hereinafter “Agreement”), attached hereto as Exhibit A, and incorporated
by reference herein for all purposes; and

NOW, THEREFORE County and Contractor do mutually agree as follows:

1. The Agreement shall be renewed for an additional one (1) year term through September 30,
2016.

2. The Maximum Compensation for the performance of services during the additional one (1)
year term shall be one hundred thousand dollars and no/100 ($100,000.00). In no case shall
the amount paid under this Fifth Extension exceed the Maximum Compensation without an
approved amendment.

Except as-provided herein, all terms and conditions of the Agreement shall remain unchanged.
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I hereby certify that funds in the amount of $/ o0 . (244 “to accomplish and pay the obligation

of Fort Bend,C unynw
1

Robert Ed Sturdlvant County Auditor

MLG L:Agreements\ 2015\ Agreements (7/28/15)
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STATE OF TEXAS §
§
COUNTY OF FORT BEND §
FOURTH EXTENSION OF RECORDS STORAGE SERVICES AGREEMENT

THIS EXTENSION is made and entered into by and between Fort Bend County,
{hereinafter “County”), a body corporate and politic under the laws of the State of
Texas, and the Harris County Department of Education, (hereinafter “Contractor”), a
County School District authorized to conduct business in the State of Texas.

WHEREAS, the parties executed and accepted that certain Records Storage
Services Agreement on September 7, 2010, and as amended on August 2, 2011,
September 11, 2012, and August 6, 2013, (hereinafter “Agreement”), attached hereto as
Exhibit A, and incorporated by reference herein for all purposes; and

WHEREAS, the parties desire to extend the Agreement for an additional one (1)
year term and amend the Price Schedule.

NOW, THEREFORE, County and Contractor do mutually agree as follows:

1 The Agreement shall be renewed for an additional one {1) year
term through September 30, 2015.
2. The Maximum Compensation for the performance of services

during the additional one (1) year term shall be one hundred
thousand dollars and no/100 ($100,000.00). In no case shall the
amount paid under this Extension exceed the Maximum
Compensation without an approved amendment.

Except at provided herein, all terms and conditions of the Agreement shall
remain unchanged.

FORT BEN?COUNTY HARRIS COUNTY DEPARTMENT OF
P e d EDUCATION
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AUDITOR’S CERTIFICATE

| hereby certify that funds are available in the amount of $/¢¢
accomplish and pay the obligation of Fort Bend County under this contract

Robert Edward Sturdwant County Auditor
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STATE OF TEXAS §
§
COUNTY OF FORT BEND §

THIRD EXTENSION OF RECORDS STORAGE SERVICES AGREEMENT

THIS AGREEMENT is made and entered into by and between Fort Bend County,
(hereinafter “County”), @ body corporate and politic under the laws of the State of
Texas, and the Harris County Department of Education, (hereinafter “Contractor”), a
County School District authorized to conduct business in the State of Texas.

WHEREAS, the parties executed and accepted that certain Records Storage
Services Agreement on September 7, 2010, and as amended on August 2, 2011 and
September 11, 2012, (hereinafter “Agreement”), attached hereto as Exhibit A, and
incorporated by reference herein for all purposes; and

WHEREAS, the parties desire to extend the Agreement for an additional one (1)
year term and amend the Price Schedule.

NOW, THEREFORE, County and Contractor do mutually agree as follows:

1. The Agreement shall be renewed for an additional one (1) year
term through September 30, 2014.

2. The Price Schedule shall be replaced with the attached Exhibit B.

3. The Maximum Compensation for the performance of services

during the additional one (1) year term shall be one hundred
thousand dollars and no/100 ($100,000.00). n no case shall the
amount paid under this Extension exceed the Maximum
Compensation without an approved amendment.

Except at provided herein, all terms and conditions of the Agreement shall
remain unchanged.

FORT BEND COUNTY HARRIS COUNTY DEPARTMENT OF
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AUDITOR’S CERTIFICATE

| hereby certify that funds are available in the amount of SEC?O 00 o
accomplish and pay the obligation of Fort Bend County under this contract.

Robert Edward Sturdivant, County Auditor
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SYXHCDE

HARKIS COUNTY DEPARTMENT OF EDLCATION

FT. BEND COUNTY
PRICE SCHEDULE “A”

Exhibit A

HARRIS COUNTY DEPARTMENT OF. EDUCATION

RECORDS MANAGEMENT SERVICES

October 2013 — September 2014

Membership Fees

STORAGE RATES

Standard 10" x 12" x 15" Storage Box

Non standard size boxes ($0.20 per cu.ft./mo)
2.0 cu.ft

2.4 cu.ft

3.0cuft

SERVICE RATES

Training

Consulting/Records Control Schedules

Receiving (new material, includes data entry)
Retrieval (accessing a stored file or box)

Re-file (returning a stored file or box)

FAX (HCDE to user)/Electronic Transmissions
Transportation/Scheduled pick-ups and deliveries
Transportation/Rush pick-ups and deliveries same day
Document Shredding (external)

After Hours/Rush Services/Weekend and Holidays
Project work-Data Migration

Interfiling/Indexing per file

Monthly Management Reports (all types)
Permanent Removal (box)

Permanent Removal To Close Account

SUPPLIES

Storage Boxes ( packed 25/bundle) standard size only
Re-boxing Services, (per box cost plus labor in increments of .25
hour)

$3,500.00 annually

$0.15 per box/ mo.

$0.30 per box/ mo.
$0.35 per box/ mo.
$0.40 per box/ mo.

Membership
Membership
$0.95 per box
Membership
Membership
Membership
$15.00
$45.00
Membership
$50.00/hour
$25.00/hour
$1.25
Membership
$1.50

$2.00 per item

$1.90 ea.
$7.75 ea.
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STATE OF TEXAS §
§
COUNTY OF FORT BEND §

SECOND EXTENSION OF RECORDS STORAGE SERVICES AGREEMENT

THIS AGREEMENT is made and entered into by and between Fort Bend County,
(hereinafter “County”), a body corporate and politic under the laws of the State of
Texas, and the Harris County Department of Education, (hereinafter “Contractor”), a
County School District authorized to conduct business in the State of Texas.

WHEREAS, the parties executed and accepted that certain Records Storage
Services Agreement on September 7, 2010, and as amended on August 2, 2011,
(hereinafter “pgreement”), attached hereto as Exhibit A, and incorporated by reference

herein for all purposes; and

WHEREAS, the parties desire to extend the Agreement for an additional one (1)
year term.

NOW, THEREFORE, County and Contractor do mutually agree as follows:

3 The Agreement shall be renewed for an additional one (1) year
term through September 30, 2013.
2. The Maximum Compensation for the performance of services

during the additional one (1) year term shall be one hundred
thousand dollars and no/100 ($100,000.00). In no case shall the
amount paid under this Extension exceed the Maximum
Compensation without an approved amendment.

Except at provided herein, all terrns and conditions of the Agreement shall
remain unchanged.

FORT BEND COUNTY / HARRIS COUNTY DERARTMENT OF
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AUDITOR’S CERTIFICATE

o7
| hereby certify that funds are available in the amount of $ 1T, . to
accomplish and pay the obligation of Fort Bend County under this contract.

VDo

Robert Edward Sturdivant, County Auditor
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STATE OF TEXAS § Exhibit A

wn W

COUNTY OF FORT BEND

EXTENSION AND AMENDMENT OF
RECORDS STORAGE SERVICES AGREEMENT

THIS AGREEMENT is made and entered into by and between Fort Bend County,
(hereinafter “County”), a body corporate and politic under the laws of the State of
Texas, and the Harris County Department of Education, (hereinafter “Contractor”), a
County School District authorized to conduct business in the State of Texas.

WHEREAS, the parties executed and accepted that certain Records Storage
Services Agreement on September 7, 2010, (hereinafter “Agreement”), attached hereto

as Exhibit A, and incorporated by reference herein for all purposes; and

WHEREAS, the parties desire to extend the Agreement for an additional one (1)
year term; and

WHEREAS, the parties desire to amend the Agreement to include a fee per stop
for pickup or delivery of records at a County facility.

NOW, THEREFORE, County and Contractor do mutually agree as follows:

I The Agreement shall be renewed for an additional one (1) year
term to begin upon completion of the initial one (1) year term.
2 The Agreement shall include an additional fee of fifteen dollars

and no/100 ($15.00) per stop for pickup or delivery of records at
County facilities.

3. The Maximum Compensation for the performance of services
during the additional one (1) year term shall be one hundred
thousand dollars and no/100 (S100,000.00). In no case shall the
amount paid under this Extension exceed the Maximum
Compensation without an approved amendment.

Except at provided herein, all terms and conditions of the Agreement shall
remain unchanged.
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FORT BEND COUNTY

Robert Hebert, County Judge

Exhibit A

Date: August 2, 2011

\\\\“ummmu,, ” ATTEST:
ONERS /4,

. ‘*\g'?}.. s '....S:'o":"

S

Gvnne Aty

Dianne Wilson, County Clerk

s By:

-6?- § Date: 3-A- ||

S END 006\-3.‘6\\\\\‘@\

Ot

HARRIS COUNTY DEPARTMENT OF EDUCATION

2/
”‘/{ {/ ':;’
By: -

Fa

AUthrizeqﬁ}\gen‘{:—";ﬁg"_’ﬁat-"u re

{

\" S lf ez ‘,X#‘I\ /:;‘1’):'\-

JE

Authorized Agent- Prif‘:ted N%me

1l
AN

13

Date:

1 |
| !

i i i
i I
H

AUDITOR’S CERTIFICATE

| hereby certify that funds are available in the amount of $;0/ cc o 2o

accomplish and pay the obligation of Fort Bend County under this contract,

P
Y, 2
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Exhibit A
RECORDS STORAGE SERVICES AGREEMENT Exhibit A

THIS AGREEMENT is made and entered into by and between Fort Bend County,
{hereinafier “County™), a body corporate and politic under the laws of the Stale of Texas, and

Harris County Department of Education, (hereinafter “Contractor”), a County School District
authorized 1o conduct business in (he State of Texas.

WITNESSETH

WHEREAS, County desires to retain Contractor to provide records storage services
(hereinafter “Services™); and

WHEREAS, Contractor represents that it is qualified and desires to perform the Services.

NOW, THEREFORE, in consideration of the mutual covenants and conditions set forth
below, the parties agree as follows:

AGREEMENT

Article 1. Scope of Seyvices

Contractor shall render Services to County as defined in the Scope of Services (attached
hereto as Exhibit A).

Article 1I. Personnel

2.1 Contractor represents that it presently has, or is able to obtain, adequate qualified
personnel in its employment for the timely performance of the Scope of Services required under
this Agreement and that Contractor shall fumish and maintain, at its own expense, adequate and
sufficient personnel, in the opinion of County, to perform the Scope of Services when and as
required and without delays.

2.2 All employees of Contractor shall have such knowledge and experience as will
enable them to perform the duties assigned to them. Any employee of Contractor who, in the
opinion of County, is incompetent or by his conduct becomes detrimental to the project shall,
upon request of County, immediately be removed from association with the project.

Article 111, Fees
3.1  County has sclected Pricing Option A (attached hereto as Exhibit B).

312  The Maximum Compensation for the performance of Services within the Scope ot
Services described in Exhibit A is one hundred thousand dollars and no/100 ($100,000). In no
case shal) the amount paid under this Agreement exceed the Maximum Compensation without an
approved change order.

3.3 Contractor shall submit an invoice to County by the tenth (!0"‘) business day of
each month for services rendered during the previous calendar month. The invoice shall provide



a detailed accounting of all fees assessed PE%Q%'?QE ﬁb due within thirty (30) d
“ . all be due within wirty ( 3 Eik
of a complete iavoice. irty (30) days of2gpimbit A

3.4 The {irst four {(4) months of Services under this Agreement shall be provided at no
cost to County.

Article IV, Term

The term of this Agreemergt_\vili be for one (1) year from the Effective Date. The
Agreement may be renewed for addition one (1) year terms under the same terms and conditions
if mutually agreed upon in wriling by both parties.

Article V. Modifications

Any modifications to this Agreement, excluding changes or additions to delivery points

by County, must be in writing and must be signed by both parties. Changes or additions to
delivery points may be made by County upon ten (10) days written nolice.

Article VI. Termination

6.1 Termination for Convenience

6.1.1 County may terminate this Agreement at any time upon thirty (30) days
wriften notice.

6.2 Termination for Default

6.2.1 County may terminate the whole or any part of this Agreement for cause
in the following circumstances:

6.2.1.1 If Contractor fails 10 perform services within the time specified in
the Scope of Services or any extension thereof granted by the County in writing;

6.2.1.2 IT Contractor materially breaches any of the covenanlts or terms and
conditions set forth in this Agreement or fails to perform any of the other provisions of this
Agreement or so fails to make progress as to endanger performance of this Agreement in
aceordance with its terms, and in any of these circumstances docs nol cure such breach or failure
to County's reasonable satisfaction within a period of ten (10) calendar days after receipt of
notice from County specifying such breach or failure.

6.2.2 If after termination, it is determined for any reason whatsoever that
Contractor was not in default, or that the default was excusabie, the rights and obligations of the
parties shall be the same as if the termination had been issued for the convenience of the County
in accordance with Section 6.1 above.

6.3 1{ County terminates this Agreement as provided in this Section, no fees of any
type, other than fees due and payable at the Termination Date, shall thereatler be paid 1o
Contractor.



Exhibit A
Article VIL. Insurance Exhibit A

Tl Prior to commencement of the Services, Contractor shall furnish County with
evidence of all insurance required and provide that such insurance shall not be canceled, except
on 30 days’ prior written notice to County. Contractor shall maintain such insurance coverage
from the time Services commence until Services are completed. Countractor shall oblain such
insurance written on an Qccurrence form from such companies having Bests rating of A/VII or
better, licensed or approved to transact business in the State of Texas, and shall obtain such
insurance of the following types and minimum limits:

7.1.1  Workers' Compensation insurance in accordance with the laws of the
State of Texas. Substitutes to genuine Workers® Compensation Insurance will not be allowed.

7.1.2 Employers’ Liability insurance with limits of not less than $1,000,000 per
injury by accident, $1,000.,000 per injury by disease, and $1,000,000 per bodily injury by
disease.

7.1.3 Commercial general hability insurance with a limit of not less than
1,000,000 each occurrence and $2,000,000 in the annual aggregate. Policy shall cover liability
for bodily injury, personal imjury, and properly damage and products/completed operations
arising out of the business operations of the policyholder.

7.1.4 Business Automobile Liability insurance with a combined Bodily
Injury/Property Damage limit of not less than $1,000,000 each accident. The policy shall cover
liability arising from the operation of licensed vehicles by policyholder.

7.2 County and the members of Commissioners Court shall be named as additional
insured to all required coverage except for Workers’ Compensation and Professional Liability (if
required). All Liability policies (except Workers Compensation) written on behalf of Contractor
shall contain a waiver of subrogation in favor of County and members of Commissioners Court.

7.3 If required coverage is written on a claims-made basis, Contractor warrants that
any retroactive date applicable lo coverage under the policy precedes the effective date of the
contract; and (hat continuous coverage will be maintained or an extended discovery period will
be exercised for a period of 2 years beginning from the time that work under the Agreement is
completed.

Article VI1I. Indemnity

TO THE EXTENT ALLOWED BY AW, CONTRACTOR SHALL SAVE
HARMLESS COUNTY FROM AND AGAINST ALL CLAIMS, LIABILITY, AND
EXPENSES, INCLUDING REASONABLE ATTORNEYS FEES, ARISING FROM
ACTIVITIES OF CONTRACTOR. ITS AGENTS, SERVANTS OR EMPLOYEES,
PERFORMED UNDER THIS AGREEMENT THAT RESULT _FROM THE
NEGLIGENT ACT. ERROR, OR_OMISSION OF CONTRACTOR OR_ANY OF
CONTRACTOR’S AGENTS, SERVANTS OR EMPLOYEES.




Exhibit A _
Article 1X. Confidential and Proprietary lnformation Exhibit A

9.1 Contractor acknowledges that it and its employees or agents may, in the course
of performing their responsibilities under this Agreement, be exposed 1o or acquire
information that is confidential to County. Any and all information of any form obtained by
Contracior or ils employees or agents in the performance of this Agreement shall be decemed
1o be confidential information of County ("Confidential Information"). Any reports or other
documents or items (including software) that result from the usc of the Confidential
Information by Contractor shall be treated with respect to confidentiality i the same manner
as the Confidential Information. Confidential Information shall bc deemed not 1o include
information that (a) is or becomes (other than by disclosure by Contractor) publicly known or
is contained in a publicly available document; (b) is furmished by County (o others without
restrictions similar to those imposed by this Agreement; (c) is rightfully in Contractor's
possession without the obligation of nondisclosure prior (o the time of its disclosure under
this Agreement; or (d) is independently developed by employees or agents of Contractor who
can be shown to have had no access to the Confidential Information.

9.2 Contractor agrees 1o hold Confidential Information in strict confidence, using
al least the same degree of care that Contractor uses in maintaining the confidentiality of its
own confidential information, and not to copy, reproduce, sell, assign, license, market,
transfer or otherwise disposc of, give, or disclose Confidential Information to third parties or
use Confidential Information for any purposes whatsoever other than the provision of
Services to County hereunder, and 1o advise each of its employees and agents of their
obligations to keep Confidential Information confidential. Contractor shall use its best efforts
to assist County in identifying and preventing any unauthorized use or disclosure of any
Confidential Information. Without limitation of the foregoing, Contractor shall advise
County immediately in the event Contractor learns or has reason to believe that any person
who has had access to Confidential Information has violated or intends to violate the terms of
this Agreement and Contractor will at its expense cooperate with County in seeking
injunctive or other equitable relief in the name of County or Conltractor against any such
person. Contractor agrees that, except as dirccted by County, Contractor will not at any lime
during or after the term of this Agreement disclose, directly or indirectly, any Confidential
Information to any person, and that upon termination of this Agreement or at County's
request, Contractor will turn over 1o County all documents, papers, and other matter in
Contractor’s possession which embody Confidential Information.

93  Contractor acknowlcdges that a breach of this Section, including disclosure of
any Confidential Information, or disclosure of other information that, at law or in equity,
ought to semain confidential, will give rise o irreparable injury to County that is
inadequately compensable in damages. Accordingly, County may seek and obtain injunctive
rclief against the breach or threatened breach of the foregoing undertakings, in addition (o
any other legal remedies that may be available. Contractor acknowledges and agrees that the
covenants conlained herein are necessary for the protection of the legitimate business interesi
of County and are rcasonable in scope and content.

9.4  Contractor in providing all services hereunder agrees 10 abide by the provisions of
any applicable Federal or State Data Privacy Act.

4.



Exhibit A
Article X. Indepcndent Contractor Exhibit A

10.1  In the performance of work or services hereunder, Contractor shall be deemed an
independent contractor, and any of ils agents, employees, or officers perfonming work required
hereunder shall be deemed solely as employees of Contractor or, where permitted, of its
subcontractors.

10.2 Contractor and its agents, employees, or officers shall not, by performing work
pursuant to this Agreement, be deemed {o be cmployeces, agents, or servants of County and shalt
not be entitled to any of the privileges or benefits of County employment.

Article XI, Contract Administration

11.1  All written notices, demands, and other papers or documents to be delivered to
County under this Agreemen( shall be delivered to the Fort Bend County Purchasing
Department, 4520 Reading Road, Rosenberg, Texas 77471, Atlention: Purchasing Agent, or at
such other place or places as it may from time to time designate by written notice delivered to
Contractor. For purposes of notice under this Agreement, a copy of any notice or
communication hereunder shall also be forwarded to the following address: Fort Bend County,
301 Jackson Strect, Suite 719, Riclhunond, Texas 77469, Autention: County Judge.

11.2  All wntten notices, demands, and other papers or documents to be delivered to
Contractor under this Agreement shall be delivered to Harris County Department of Education,
Records Management Cooperative, 6005 West View, Hauston, Texas 77055, or such other place
or places as Contractor may designate by written notice detivered to County.

Articic X111, Compliance with Laws

Contractor shall comply with all federal, state, and local laws, stalutes, ordinances, rules
and regulations, and the orders and decrees of any courts or admimistrative bodies or tnibunals in
any matter affecting the performance of this Agreement, including, without limitation, Worker's
Compensalion laws, minimum and maximum salary and wage statutes and regulations, licensing
laws and regulations. When required, Contractor shall fumish County with centification of
compliance with said laws, statutes, ordinances, rules, regulations, orders, and decrees above
specified.

Article XII, Assignment

Neither party may assign or transfer its rights or obligations under this Agreement
without the prior written consent of the other party.

Article X1V. Non-Exclusive Engagement

This Agreement is not exclusive. County may utilize other records storage mcethods and
services in addition 10 Contractor’s services.

Article XV. Applicable Law




This Agreement shall be construed under and in accordance with the laws of the $ehibit A

Exhibit A

Texas. The parties hereto acknowledge thal venue is proper in Fort Bend Counly, Texas, for all
dispules arising hereunder and waive lhe right to sue or be sued elsewhere.

Article XVI. Successors and Assigns

County and Contractor bind themselves and their successors, executors, administrators
and assigns to the other party of this Agreement and to the successors, executors, administrators
and assigns of the other party, in respect to all covenants of this Agreemient.

Article XVII. Publicity

Contractor shall not make news releases, publicize ot issue advertising pertaining to this
Agreement without first obtaining the written approval of County.

Article X¥Iill. Conflict

In the event there is a conflict between this Agreement and the altached exhibits, this

Agreement shall control.

IN WITNESS WHEREOF, the parties hereto have signed or have caused their respective

names to be signed to multiple counterparts to be effective on the day of ,
2010.
FORT BEND COUNTY HARRIS COUNTY DEPARTMENT OF
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AUDITOR®S CERTIFICATE Exhibit A

o2
1 hereby certify that funds are available in the amount of $ /OO, 000, 10 accomplish and
pay the obligation of Fort Bend County under thig contragt.

4t Vo / éﬁ‘z m

Robert Edward Sturdivant, County Audxlar
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EEARRKIS COUNTY DEPARTUMIINT O35 LU ALY

Revords Storage Services for Fort Bend County
DRP I0-0233

Varns County Department of Education
Records Management Cooperative
6005 West view

Houston, Texas 77055

The Local Government Records Act of 1989 Cnapter 201

502 mandates that ali State and Local Government Agercies have a
records management program capavle of croviding efficient
sanagemert of local governiment records in orger to effectively and
econoinically operate their agency and 10 preserve .mpontant
documents tor Fistorical purposes In 1982 the Harris County
Depanment of Education (HCDE). at the request of several area
school distncts, formed the Records Management Cooperative Tne
purpose of the Cooperative is to assist member districts’ compliance
with the Local Government Records Act of 1989 The Cooperatve
develops records control schedules, provides training, consuling

electroric maging, microfilming, dala protection. and commercal
records center services

Harris County Deparunert of Education (HCDE ) wants to ensure that
‘;‘Oi_l rece ve the best DOSSIb?e service when tfansactgng bhUS!IPESS wilh
our Records Center. We provide a guide to help you do Dusmness witn
HODE It outhnes services inciuded with your memoership, optiona
value-added services avalable to the membersn'p at reduced rates
and our standard operating procedures for shupping malena’ (o

storage, retneving mater.al from storage and maragement of stored
data,



A . Exhibit A
Records Storage Services for Fort Bend County

- : Exhibit A
pPRP 10-033

REQUIREMENTS:

6.1 Contractor wil be responsihe for relocation and recading boxes

currentty stored with Tron Mountaim Records Maragementai no cost to the
DUy

(f HODE can get a current SKP data fie from tron Maoauntain we mavbe
able to use the same bar-codes on the boxes. We were able to do this

process with the City of Houston data when they maoved out af IM 1o
HC DE at no charge.

6.2 Contraciar must have 24 hours access, 7 day s per week in the cvent of
i1y Q!WL‘FBQHC}’

HODF work hours are 7:30 - 4:30 Monday thru Friday with an On-Call
Sehedule for nights and weekends.

6.3 For Bend Courmy cuerendly stores i%,(‘iﬁﬂ-p‘.us cumic feet (2 cubsc feet
ner ile box)

See attached Pricing Schedule "A” option A and optioa B

.4 Contracior shatl provide slorage of “alt hoxes Boxes inchugle tener?

P 2o 13) lepal wade (2.5 cu rjond ictter wide (2.0 ¢ ft 3
See attached Pricing Schedule A" option A and vption B

\{-Hi

6.5 Contractor shatl' provide codg, on each sox stored,
HO DU can provide system geunerated bar-codes for cach box.

6.6 Storage environment shali consist of water sprinkiers or other lire
cetardan and air condiioning as approved dy the Texas Siate Tabrary and
Archives

Harris County Department of Fducation Records Manpagement Division
provides a seeure temperature and humidity controlied facility (o store
vour records. Qur facility is monitored with surveillance cameras
wrwundlﬂﬂ the building with a multr level sprinfder system toside.
HCDE also provides a Class 125 four-hour certified Fire Protection
Nystem in our vault,
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6.7 Contractor shail provide & master 1ns enlory upon untial rewept ol poae
in addition, contractor shull provide an updated invenory upon 1eceipt of
additional boxes.

If HODE can receive thie SKP data file prior to the boxes coming to
HOCDE we will be able to verify each shipment from LML In addition,

when we receive new boxes you will get an updated Hist monthly of the
new boxes.

6.8 (Contractoy wel’ pfmu pickup, delivery andfor re-1iie of poxes twice

monthiv on the R Y oand 4" "'Wednesdav of each month netween & o m oand 8
p .. i notTed \.ﬂilh%n 4 hours, 4l no charge 10 e county. in addil.on
vendor must pravede imvenory searchies aino charge o the caunty and al ow
county pursonne! avess o se arch boxgs en-sile

HODL has weekiy trips to Richmond/Rosenberg arca to service [amar
CLS.). HUDE offers a secure, Weh-based management 100l that gives
you real-time acCess 10 your offeite recerds in storage. VWe also provide
clectronic imaging of documents if vou need them ASAP.

6.9 Contractor will previde two (2) hous, same day and next day depvery on
demand as a chargeable cost 1o the county. Please state cost in proposil
HCDE will provide two (2) rushes. Sec attached Schedule A’

60 Pickup and delivery ponts wid the arthe ‘ollowing tacation

Wiihiam B Travis Anies
108 iackson Streel
Richimond, Texas

Rusenberg Arutex

4320 Reading Road, Suites A & B
Rosenberp. Texas

J\I‘sil‘;_,'i.' Ui ”It: l’u«“. Pfu,if'l(_i had L,L-]S{ l'nedd Annex
129.9 Dary Ashfard

303 Texas Parkway
Sugar i.and, F'eans Missoun City, Texas
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Recards Storage Servicees for Fort Bend County
PRP 10-033

Prices based on 11,000 (1.2 cu. ft.) boxes for
storage and retrievals, re-files, new and shredding
of 20 boxes per month,

Membersnip with Harris County Department ot tuiducabon Records

\‘t ;'li'lLiﬁC]ﬂ-Tcnl L {_)(jp_ SZ} ,ﬂ!!-‘li"lf! a “ﬂ“ﬂ”}'

QPTION B | | ‘ |
Non Member price with Harris County Department ol Fducation
Records Managemen! $30.844.80 annually

SEE ATTACIHED PRICE SCHUDULE “A” FOR
VMEMBERSHIP AND NON MEMBER FEES
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Records Storage Serviees for ort Bend County
PRP 1Q-033
FT Bend County
PRICE SCHEDULE "A”
HARRIS COUNTY DEPARTMENT OF EDUCATION
RECORDS MANAGEMENT SERVICES

MEMBERSHIT FEL OPTION A

4 $3.000.00 annually
Septemper 2009 - August 2010

51ORAGE RATES

Standard 107 x 127 x 15" Storage Box (1 2 ey i

%0 15 ver box/ o
Non slandard s1ze boxes. 2 0.23243036cu 1

$0 30 per bex'mo

SERV CE RATES

Receiving (new matenal, includes dala entry and barcode T0 85 per hox
labelung:!

Relrieval (accessing a stored file or box) No Charge
Re-file {returning a stored file or box) No Charge
FAX {HCDE to user)

, No Charge
Transportation/Standard pick-ups and deliveries No Charge
Document Shredding (internal and external) Nc Charge

After Hours/Rush Services/VWeekend and Holidays $25 GO/MoU I

Montniy Management Repons (ail tyoes) Web access

No Charqe
SUPPLIES
Storage Boxes {packed 25/bundie) standard sizeony ¢ 50 ea

TBunply poces subject 1 change w.ti notie
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ELECTRONIC DOCUMENT MANAGEMENT SERVICES Exhibit A

Rates for 18mm & 35mm rucrofilming ang/or electronic 'maging. Indexing

scanoing and document preparation musl be quoled separately due 10 1he wide
range of variables associatec with eachiop

VAULT STORAGE AND SERVICES

Harns County Department of Education/Records
Management

Has a Fireproof Modular Vault Class 125-2 Hour/350-4
We use the NOVEC 1230 Fire Suppression System.

Storage Rates

50L 50 15/month
LT $C iSirmanth
LM 30 i5imontn
a5mm 30 'Limonth
grum $¢ 1himonth
4emm 40 1S/monin
A0u 1:m $0 15/montt
34 q%.‘] '3:1{30{ Lﬁ.f-)(u_ lapes L S 50 - 'umon[h

S e s -

e

Smat case storage | 2 cu it

51 GO/rronth each
Lacge case stofage over 1 2 cu fi 57 25/month each

o — -

- —— o —

ncludes bar-cading. fiktng data entry and tracking

Service Rates

Data Enlry

Sury . Weekly anc Monihiy Ralanon Services per case
Rust: Serices per caseflape

SC 25eachitem
352 00 pius stop
46 0C plus sico

Day, Weekly and Monthly Rolation roundtno transpoenal:on

516 50 sr0p Sius el
After Hour/Rush Transportation

325 00 s'cp plus ret |
i

10 Hertve QQAVTIZ00Y;





