HUMAN RESOURCES DEPARTMENT

FORT BEND COUNTY, TEXAS

Kent M. Edwards, PHR
Director of Human Resources

TO: Judge Robert Hebert
' Commissioner Richard Morrison
Commissioner Grady Prestage
Commissioner Andy Meyers
Commissioner James Patterson

FROM: Kathy Novosad, PHR
Senior Human Resources Generalist

SUBJECT: Commissioners Court Agenda ltem
Withdrawal Application, Shared Sick Leave Pool
January 5, 2016

DATE: December 28, 2015
As provided by the Fort Bend County Employee Information Manual Section 712, Shared Sick
Leave Pool, the administrative committee of the Pool is submitting this request for the

Commissioners Court agenda. The committee has reviewed the withdrawal application and
finds the employee to be eligible to withdraw hours from the Pool. The committee recommends

withdrawal as follows:

Employee of Road and Bridge, Position # 6111-0082 120 hours

Please contact Kathy Novosad at 281-341-8624 if you have any questions.
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FORTBEND COUNTY BMPLOYME INFOBRMATION MANUAL

FORT BEND COUNTY

S g AREIYSICK LEAVE POQL WITHDRAWAL FORM:— -

TO: Shared Bick Leave Poal Administrator

' /o Human Rewoamres Depsriment
FROM: = . _ . _DEPARTMENTNAME: gma_“:b(ﬁgo
oare WX Gl A

SUBJECT. Withdrawnl from Shaxed Sick Leave Poal

I roval to withdraw sick lexve from the Shered Bick Laave 'Poql_for the
p;m?ﬂngmapp tiroe spent away Jrom work due to my serious tedicul condition. 1
exrirrate that the amount of 8ick Jeave needed will bo L@l hours. 0.

I am n member of the Shated Sick Leave Pool, baving made the minimum tonston of 3
haurs of sivk Isave, I understand that 1 vmst ficst exhaust all of my own acerued siok and
vacation lexve prier to withdvawing from the Pool. Y alzo understand that I must mest the
criterin a8 spenified in Section 712, Shared Sick Leave Pool, of the Emplayee
Taformation Matyel, in onder 1o withdraw from the Pool.

Y have attached the FMLA foren Cerrifiaation of Health Cars Provider in support of my
Tequest.

/

Raquumr'ssimmri . Dats: ,/:Z" - /e

Departoent Hand Signature; L‘Z ﬂé&{f g‘[;,j Date: ZZ# 7£/Q

For Pool Administrator Use Only |

Date of committee review: (RS Self-enrolled or EBO .| self
Member Since 2009
Court approval Current Position 6111-0082
date:
Length of Service 31y5m
Payroll notified: Date Began FMLA 10/01/2015
FMLA Time Remaining | 290
Department notified: Sick Leave Used | 78
, Vacation Used | 38
Employee notified: Comp/Deferred/Other Used

Previous Pool Withdrawal 0




