Updated |10/12/2015 DESTRUCTION LIST 10/2015 ]
BOX# | YEAR SHELF# RETENTION NUMBER AND YRS DESTRUCTION
. TO KEEP IN INVENTORY DATE
1986| |2008-2010 ADMIN {2008-2010 ENTITY JURISDICTION FOLDERS JULY 2009-JUNE 2010 GENERA)L CORRESPONDENCE 6/1000-26 5 YEARS 7/1/2015
2133{ |2008 ADMIN 2009 SPECIAL INVENTORY TAX A-B 4(1025-26A+27 FE+5 YRS 9/30/2015
21341 12008 ADIMIN }2009 SPECIAL INVENTORY TAX C-GANDER 4]1025-26A+27 FE+5 YRS 9/30/2015
2136] |2009 ADMIN [2009 SPECIAL INVENTORY TAX GILLMAN-LEFTGATE 4(1025-26A+27 FE+5 YRS 9/30/2015
2136] 12008 ADMIN [2009 SPECIAL INVENTORY TAX LIBERTY-RICHMOND 4|1025-26A+27 FE+56 YRS 9/30/2015
2137] |2008 ADMIN [2009 SPECIAL INVENTORY TAX ROADMASTER-TEJAS 4(1025-26A+27 FE+5 YRS 9/30/2015
2138) 2009 ADMIN [2009 SFECIAL INVENTORY TAX TEXAN x.'zous MONTHLY BALANCING & DECLARATION POSTINGS 4|1025-26A+27 FE+5 YRS 32015
2Ty Y = T TIZ50Y
/3012 erttan 1041411~ 9/30/12 MO CITY Digit 11/24/08-9/30/12 Written 10:’1.’1 1-8/30/12 KATY Digit 12/1 3:’10 91‘30:'12 Written 10.'1!11—9.’30;'12 1025-27 FE + 3 YRS
2366) [2009-2012 NEEDVILLE Digit 11/25/08-9/30/12 Written 10/1/11-8/30/12 13[1025-27¢ FE +3 YRS 8/30/2015
2010-2011 INTERNET REQUEST & LOCKBOX RECEIPTS 10/1/2010-8/30/2011/ 2010-2011 MOBILE HOME MONTHLY REFPORT FROM TABC 01/2010. **2975-10 4 YRS
2367} |2010-2012 RSH 082011/ 2012 WORK PENDING 4/2012-11/2012 16(1050-31 1 YR 9/30/2015
ZUTZ WINE, BEER & TIUOUR TARDS STILC ACTIVE AS OF 093072012 TBOUXED BECAUSE NOTOUNGER UBING CARDS FUOR TICENSE RENEWAL
2368} 2012 RSH & INFORMATION) 16(3020-01 1 YR AFTER EXP DATE 9/30/2015
2439| |2012-2013 RSH 2012-2013 WRITTEN STATEMENTS A THRU G 07/01/2012-06/30/2013 10A[3000-10 2 YRS 6/30/2015
2440] |2012-2013 RSH 2012-2013 WRITTEN STATEMENTS H THRU & 07/01/2012-06/30/2013 10A[3000-10 2 YRS 6/30/2015
2441] |2012-2013 RSH 2012-2013 WRITTEN STATEMENTS R THRU Z 07/01/2012-06/30/2013 10A|3000-10 2 YRS 6/30/2015
2442 [2012-2013 RSH 2012-2013 CORRESPONDENCE A THRY E 07/01/2012-06/30/2013 16)13000-12 2 YRS 6/30/2015
2443 |2012-2013 RSH 2012-2013 CORRESPONDENCE F THRU K 07/01/2012-08/30/2013 161300012 2 YRS 6/30/2015
24441 |2012-2013 RSH 2012-2013 CORRESPONDENGE L THRU O 07/01/2012-06/30/2013 16|3000-12 2 YRS 6/30/2015
2445F | 2012-2013 RSH 2012-2013 CORRESPONDEMNCE P THRU 5 07/01/2012-06/30/2013 16|3000-12 2 YRS 6/30/2015
2446 |2012-2013 RSH 2012.2013 CORRESPONDENCE T THRU Z 07/01/2012-06/30/2013 16|3000-12 2 YRS 6/30/2015
25281 |2011-2012 COL 2011-2012 RECEIPT LOG SHEETS 10/1/2011-9/30/2012 {ALL QFFICES) 10}3000-16 FE + 3 YRS 9/30/2018
2532 |2012-2013 GOL 2012.2013 BEER, WINE & LIQUOR TEMPORARY RECEIPTS & LOG SHEETS 10/01/2012-04/30i213 10}3060-02 FE + 3 YRS 9/30/2015
2539] |2012-PRIOR RSH 2011-PRIOR WAIVERS A-Z (REQUESTED BY FISCAL END 9/30/2012) 20112012 LOCKBOX RECEIPTS REFORT 6/3000-16 FE + 3 YRS/1050-54 FE + 3 YRS 0930/2015
SYSTEN CURREG [TUN FULDERS b/ TB/2UTZ=TI3TTZUTZ 2007 SUPTAGT-03; ZUT% SUpT #os-07T ZUDE SURT #A T, ZUT0 SUPT Zo-20, ZUT T Sup #10-13,
2009-2011 Freeze Corrections/Ad} Refunds; 1986-1981 Add Back from Uncollactible Roll; NSF Charge Added & Removed; 2011 HCAD Lawsuit; 2008-
2562{ 2012 RSH 2011 Lawsuit Corrections {FB), HCAD 2011 atch #8-10; HCAD 2010 Batch #20 6|3000-02 3 YRS 7/31/2015
SYSTEM CORRECUTION FOLDERS 87/ZZ0TZ-T0/2872012 2007 bmmm-4ﬁ; 2070 5Upl #28-30; 2077 Suphfiz & 14~
18; MH Lien Release; 2010-2011 Freeze Corrections/Ad] Refunds; 1988-2001 Add Back from Uncollectible Roll; NSF Charge Added & Removed; 2011
2563| (2012 RSH HCAD Lawsuit; 2008-2011 Lawsuit Corrections (FB); HCAD 2010 #22; HCAD 2008 #34; HCAD 2011 #12; HCAD 2008 #46; 2006 In-House Correction 6(3000-02 3 YRS 10/31/2015
ZU'IWUTNUTTCESWIIH & WITHOUT FORWARDING ADURESS 1713- 111318, 23T T4, #1300, o1 2-01 13714, DIZ2-91 23174, BTZ1-01 291 18, GI4-
673114, 6/6/14, 6/9/14, 6112114, 6/17/14, 7129114, 8/12/14, B/15/14, 8/18/14, B/25/14, 8/26/14, B/20/14, B/2/14, 91514, 2/18/14, ©/20/14, 10/3/14, 10/7114,
2608 |2013 RSH 114114, 11/21414, 1172414, 12i5114, 12/22/14, 12/31114 9[(3000-09 1 YRAFT RTN 6/2/2015
2607] {2013 RSH 2013 RECEIPTS WITH & WITHOUT FORWARDING ADDRESS 2/17/2014-8/18/2014 9]3000-08 1 YR AFT RTN 8/18/2015
213 3. TTRUTICES WITH & VITHOUT FORWARDING ADDRESS 120 T3, TZITeI T3, ZIZTTTE, 21 28-2T2BT TR, G13-81 (T 1&, 5 =3/ 1114, 37y 14, 3717~
32114, 324-3127114, 3131-41114, MTH4, 49014, A4, ANB4M6{14, 4121714, 4/24-412514, 512114, 5112714, 554, BI22-5{23/14, 6/2/14, 6/12/14,
2609| 12013 RSH 6/19/14, 6/24M4, BI30MA, 7THMH4, 81114, 8118114 & 8/2014 913000-09 1 YRAFT RTN 8/20/2015
20733307 | T4, BI9-B/ 13714, Br16-07201 18, B/ 236127114, 830714, 71T, 7134,
26301 (2013 RSH TT-71101M4, 7114114, 712314, 7/28/14 29[3000-09 1 YR AFT RTN 7/28/2015
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2647

2013-PRIOR

RSH

2013-PRIOR MISC RETURN MAIL-2013 OCT NAME CHG-11/15/13, 11/20-11/22/13, 11/26-11/27/13, 12/4/13, 12/9-12/10113, 1/8/14, 1/22114, &
B/16/14 1120114, 31414, 418114, 4/21/14 & 6/16/14; 2013 NAME CHG 1 2/10-2/11/14, 2113-2/14/14, 2/18/14, 2/20-2/21114, 2/24114, 3/25/14, 3/31/14 &
4/15/14; 2013 NAME CHG 3 4/21/14, 4/24/14, 4/28/14 & 5/28/14; 2013 NAME CHG 5 6/16/14 & 6/26/14; 2013 NAME CHG 11 1/21-1/24-14, 1/27/14,
1/29/14, 214114, 2/6/14, 2110114, 2/18/14, 2/21/14 & 3/4/14; 2011 NAME CHG 11 5/2/14; 2013 WALLER NAME CHG 2/10/14; 2013 HCAD NAME CHG 7
4/28/14; 2012 NAME CHG 10/24/13; 2013 DEC NAME/ADDRESS CHG 1/23-1/24/14, 1/27/14, 1/29/14, 2/4/14, 2118/14 & 3/26/14; 2013
NAME/ADDRESS CHG 2 3/14/14, 3/17-3/19/14, 3/21/14, 3/24/14, 3/31/14, 4/1/14, 4/21/14, 4/25/14 & 5/1/14; 2013 NAME/ADDRESS CHG 4 5/9/14,
5712114, 5115114, 6/20/14 & B/18/14; 2013 NAME/ADDRESS CHG 6 7/14/14, 7/16/14, 7/18/14 & 7/22/14; 2013 WCAD NA 8 4/24/14; 2013 HGAD BATCH
3 NAME & ADDRESS GHG 12/11/13; 2013 HCAD NAME & ADDRESS 2 11/25/13; 2013 DEC WALLER CO NAME/ADDRESS CORRECTION 1/9/14,
1/13/14,8 1/21-1/22/14; 2013 HCAD BATCH 3 12/19/13 & 12/23/13; 2013 HCAD SUPP 2 111/26/13 & 12/10/13; 2013 HCAD SUPP 6 4/11/14; 2013
PRORATED LTR 11/18/13; 2011 PRORATED LTR 1/10/14; 2013 CORRECTED TAX STMT 11/18/13; 2013 TAX STMT 11/5/13, 11/13/13, 11/18/13,
11/20-11/23/13, 11/25-11/26/13, 12/4/13, 12/9-12/10-14, 12/13/13, 12116/13, 12/19/13, 12/23/13, 12/27/13, 1113-1/16/14,4/21/14, 1/23-1/24]14, 1/27/14,
1/26/14,2/6/14, 3/31/14, 411114, 4/7-4/10/14, 415-4/16/14, 4/21114,, 4/28/14, 4/30/14 & 5/12/14; 2013 SUPP 5 11/13-11/15/13, 11/118-11/22113, 11/25-
/27114, 121414, 1201211113, 12/16/13, 12/27/13, 1/24/14 & 3/31/14; 2013 SUPP 8 12/11/13, 12/16/13, 12/18-12119/13, 12/23/13, 12/26/13, 12/30/13,
17-178/14, 1410114, 1/14-1115/14 8 7/3/14; 2013 SUPP T 1/21-1/22{14, 1/30/14 & 2/3/14; 2013 SUPP 8 1/22-1/24/14, 1/27/14, 1/29/14, 1/31114, 2/3-
214114, 211114, 21814 & 3/14/14; 2013 SUPP ¢ 2/5-2/6/14, 2/10-211114, 2/14/14, 2/24/14, 2/26{14, 4/7114, 5{12{14 & 6/12{14; 2013 SUPP 10 3/19/14 &
441/14; 2013 SUPP 11 4/9/14 & 4/16/14; 2013 SUPP 12 4/30/14, 5/2114, 5/9/14 & 5/12/14; 2013 SUPP 14 7/9/14, 71114, TH4-7115114, TH8/14, /12314
& 7/29/14; 2013 SUPP 15 8/8/14; 2012 SUPP 20 11/26/13; 2012 SUPP 21 12/11/13; 2013 DELQ STMT 5/2/14, 6/16/14, 6/20/14, 6/24/14, 6/30/14 &
717/14; 2012 DELQ STMT 3/24/14; 2012-2013 DELQ STMT 2/18/14 & 4/28/14; 2011-2013 DELQ STMT 2/7/14; 2006-2012 DELQ STMT W/ REC 10/22-
10423113, 10/30M13, 11/4-11/5/13 & 4/0/14; 2009 SUPP 68, 2010 SUPP 52, 2011 SUPP 38, 2012 SUPP 30, 2013 SUPP 15 8/18/14; 2010 SUPP &0, 2011
SUPP 37, 2012 SUPP 28, 2013 SUPP 13 6/2/14; 2010 SUPP 51, 2011 SUPP 38, 2012 SUPP 289, 2013 SUPP 14 7/7/14; 2012 SUPP 26, 5013 SUPP 11
4111714; 2012 SUPP 28, 2013 SUPP 13 6/16/14; 2012 SUPP 30, 2013 SUPP 15 8/11/14; 2012 SUPP 19 10/25/13; 2012 SUPP 23 1/21/14, 1/24/14,
213114, 2/6/14 & 2/10/14; 2012 SUPP 25 4/1/14; 2011 SUPP 31 12/31/13; 2011 SUPP 37 5/29/14; 2011 COURTESY STMT 10/25/13; 2012 33.07 NOTICE
WITH & WITHOUT FORWARDING ADDRESS 10/6/13, 10/23/13, 10/28/13 & 11/15/13; 2004 PURDUE NOTICE OF TAX LIEN 8/7/13

fi=]

3000-09 1 YR AFT RTN

8/31/2015

2648

2014-PRIOR

RSH

2014-PRIOR MISC RETURN MAIL-DELQ STMT 12/21/12,12/26/12, 1/3-1/4/13, 1/8-1/9/13, 1/14/13, 1/25/13, 2115{13, 2/19/13, 3/21/13, 3/25-3/26-
13, 4/2-4/3114, 4/6-410/13, 4/15-4/16/13, 4115113, 424113, 4/30/13, 6/2-5/3/13, B/9/13, 5/14/13, 5MTH3, /23113, 5/28-5/20/13, 6/4/13, 6/6/13, 6/10/13,
8/12/13, 614113, 618113, 6/20-6/21713, 6/24/13, 6/28-6/20/13, TMM3, 71513, 7M5-THM7/13, B/6/13, 8/16/13, 8/20/13, B/26-8/27/13, 9/4/13, 9/9/13, 9/111/13,
9113413, 9/25-9/2613, 10M /13, 10161016713, 1071813, 10/25/13, 21714, 218114, 3/24/14, 419114, 6/24/14; 2013 REMINDER 3/10/14, 3/18-3/21/14,
3/24-3126714, H31-4/6/14, ATT-A4111114, 4/14-4115/14, 4121114, 424114, 4/28/14, 4130114, 5/8/14, 5112114, 5/15-5/16/14, 5/20-5/21/14, 5/26/14, 6/2/14,
6/0/14, B/11-6/12/14, 6/16/14, 6/16/14, 6/19/14, 6/24/14, 6/36/14, THMA, TI7M4, 7123114, 7131114, 814-8/5/14, BIT/14, BM2/14; 2012 TAX STMT12/3/12,
1206-12/1/12, 12110112, 12112-12114/12, 12117-12119/12, 12/21/12, 12/26-12/27112, 1/2-1/4{13, 1/8-1/9/13, 114-1/18/13, 1/22-1/24113, 1/30113, 2/5/13,
2112-2113/13, 219713, 221113, 2/26/13, 34413, 3718113, 3/20/13, 6/26/13, B/5/13, B/12/13, 8/21-8/22/13, 10/7/13, 10/26/13, 2/21/14, 8/10/14, B/20/14,
7/14/14; 2012 REMINDER 4/26/13, 4/20/13, 5/26/13, 6/4/13, 6/14/13, 6/18-8/19/13, 8/25/13, 7/12/113, 7/11/13, 7/22/13, 7/31113, 8/1/13, 8/13/13, 8/16/13,
9/9/13, 911213, 9173, 10/0/13, 10/2513, 1113714, 1/23/14, 4/21/14, 413014, 511314, 5/16/14, 6/6/14; 2012 1ST MAILER 4/26/13, £/20/13, 5/20/13,
8/4/13, 6/10/14, 6/1213, 6/14/13, 6/21/13, 6/24/13, 6/28/13, 7/2/13, TH1M3, TM5M3, 7/23/13, 8/5/13, 9/12/13, 10/3/13, 11114/13, 1/3/14, 111314, 4/8/14,
4730/14, 5/13/14, 519714, B/22/14

w©o

3000-09 1 YR AFT RTN

8/14/2015

2679

2013

COL

2013 JAGUAR BACKUP & REPORTS 5/27/14-6/27/14

23

3000-09 1 YR

8/27/2015)

. 2729

2011-PRIOR

RSH

2011-PRIOR PAID ROLLBACK FILES 0003-00-000-0126-90% THRU 0298-00-000-0071-801 10/1/2011-8/30/2012

29

3000-16 FE + 3 YRS

9/30/2015

2730

2011-PRIOR

RSH

2011-PRIOR PAID ROLLBACK FILES 0300-00-001-0000-914 THRU 9409-01-001-0070-806 10/1/2011-8/30/2012

29

3000-16 FE + 3 YRS

9/30/2015|

2752

2013

COL

2013 JAGUAR BACKUP & REPORTS 06/30/2014-10/03/2014

24

3000-09 1 YEAR

10/3/2015




