April 19, 2012

To whom it may concern:

Fort Bend County purchased some equipment in March for DEA and is being reimbursed by DEA. The
items were, Articulating Monitor Arms and Natural Keyboard Platforms. After receiving the equipment
we learned that the lowest bidder did not include installation in the price. We did not have a purchase
order to pay the additional $300.00 it cost for the installation because a different company had to do
the installation. We are requesting the additional funds be paid through the reimbursement.
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